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USE THIS GUIDE TO 
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OPTIONS, PROGRAMS
AND PATHWAYS 
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AND PLANNING 

This guide is the first in a series of four, which together support your 
career development and aid you in securing gainful employment. 
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CHOOSING A CAREER, 
ACADEMIC PROGRAM, 
AND PATHWAY CAN 
SEEM EXCITING BUT 
ALSO OVERWHELMING 
AT TIMES 
You can do it! And we are here to help guide you along the way. 



 

  

 

 

 

 
 

 

 

 

 

ABOUT LCC’s CAREER & 
EMPLOYMENT SERVICES (CES) 
Services 
Student JobLink 
Your connection to employers recruiting 
LCC students and alumni. Search and 
apply from among hundreds of full-time, 
part-time, internship, and apprenticeship 
positions on the Student JobLink website. 

Individual Appointments 
Meet with a career advisor to 
start exploring careers, working 
on your professional documents, 
including a resume and cover 
letter, developing interview skills, starting 
your job search, and much more. 

Options for scheduling an appointment: 

Currently or recently enrolled students 
may self-schedule an appointment. 

1. Go to to LCC Student JobLink. You will 
need to log in using your username 
and password. Note: This link is listed 
in the Individual Appointments section 
of the CES website home-page. 

2. Choose Career Advising Appt 
on the navigation bar and 
Request New Appointment. 

3. Use filters and choose Check 
Availability, select your requested 
time slot, and Submit Request. 

4. Appointment confirmation and 
reminder emails will be sent to you. 
Be sure to check your LCC emails. 

Call (517) 483-1172 or stop by the Career 
Center located in the Gannon Building. 

Special Events 
CES offers a variety of career-
related special events each 
semester. Some are offered virtually. From 
job fairs to company tours, visit the CES 
website or stop by the Career Center for 
the latest schedule of special events. 

A recommended sequence of services 
and actions 

Career Choice 1. Take assessments 
Advising: 2. Explore career info. 

Academic 3. Develop a plan 
Advising: of study 

4. Register for classes 

PT Internship 5. Develop a resume 
or Job Search and get it reviewed 
Advising: 6. Attend CES events 

and apply to on-
campus and/or off-
campus positions 

This guidebook is helpful to anyone 
exploring academic and career options, 
considering making a job or career change, 
or both. It might be especially beneficial to 
individuals who are undecided (exploratory) 
and trying to choose college classes. 

Ready to get started? 
Call us at (517) 483-1172 or stop by the Career 

Center in the Gannon Building, Room 2219. 
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YOUR LIFE PLAN IS 
UNIQUELY YOURS 
“Career” can be defined as a series of roles we fulfill over a lifetime. Each role 
you hold is described by a specific job title and becomes part of both your career 
collage and life story. 



{  

 

 

 

 

 

 

 

 

 

CAREER PLANNING IS 
PART OF LIFE PLANNING 
Life planning involves making choices about 
social, leisure/recreational and community 
involvements, education, career, and 
more. Career Choice is about first knowing 
yourself well – your interests, values, 
talents, strengths, weaknesses, skills and 
needs, and matching those to careers. 

The choices we make impact 
our lifestyle and quality 
of life significantly. 
Choosing a career is a very important decision 
that impacts us and others whose lives we 
touch. It warrants time and attention. 

Career choice should not 
be left to simply listening 
to the advice of others, 
accepting the first job 
offer we receive (unless 
it is truly the job that
we want), or last minute 
decision-making based on 
little career “research” 
and exploration. 

Identify where you need to start. 
Career development can be described by 
a four-stage developmental process. 

� Identifying your current stage 
will help determine what is 
advisable for you to do next. 

� If you did not put much time and effort 
into earlier stages, you are advised to 
go back to an earlier stage and start 
there. Doing some solid “work” in 
each of the stages will help optimize 
your making a good choice. 

� Each time you make job or career 
changes during your lifetime you 
will need to recycle back through 
all or some of the stages. 

Career Development Stages 
1. 

2. 

3. 

4. 

1 

2 

3 

4 

Self-Assessment/ 
Career Assessment 

Career Exploration 

Integration, Decision-
making and Planning 
(short-term, long-term) 

Implementation (and Evaluation) 
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ARE YOU CONSIDERING STARTING 
OR RETURNING TO COLLEGE, 
CHANGING SCHOOLS, OR MAKING 
A JOB OR CAREER CHANGE? 
It is up to each of us to 
take charge of our career 
development. Nobody is 
going to do it for us. 
You can make both choices and changes in your 
life. Decision-making can be exciting, but also 
brings some stress and anxiety with it. Anxiety 
can lead to procrastination or even avoidance; 
however, if you accept these challenges, identify 
and build supports, familiarize yourself with 
and utilize available resources, you can take 
charge of your career development in a positive 
and productive way, and feel a great sense of 
accomplishment. This can be very empowering! 

The Choice Wheel (on page 8) 
Pause for a moment and evaluate what is 
causing you to consider a change, what change 
it is that you truly need or desire, and if you 
have or can quickly acquire the financial and 
other support you need to make it do-able. 
Identify areas where you desire to create some 
change and, for each of these areas, consider 
how much change you desire to make. 

Choice Wheel Activity 
For each of the areas of the Choice 
Wheel: Use shading starting from the 
center and moving outward to indicate 
your level of satisfaction in that area. 
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The Choice Wheel: 
Eight Key Areas Of Life 

HOME 
Are you satisfied with where 
you live and your lifestyle? 

RELATIONSHIPS 
Do you have a solid network 
of family and friends? 

HEALTH 
Do you have any health 
or wellness concerns? 

PERSONAL 
Are you satisfied with your 
level of personal growth? 

LEARNING 
Are you satisfied with your 
skills, training or knowledge? 

FINANCES 
Are you comfortable living 
on what you earn? 

WORK 
Are you happy with your 
present work situation? 

WORKPLACE 
Do you like where you work 
and the people you work with? 

Home Relationships 

Health 
Personal 

Learning Finances 
Wor

k 
Wo

rk
pl

ac
e 

V E RY S AT I S F I E D 

S AT I S F I E D 

SO
M

EW
H AT S AT I S F I E D 

N
O

T
SAT I S F I E D 

Reproduced with permission from Change and Transitions: The Path from A to B, Government of 
Alberta, Community and Social Services, © 2002. 
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Reflections: Dive Deeper 
In addition to the questions in the Choice 
Wheel activity, consider questions like 
those below or other ones you can think of 
that pertain to you and your situation. 

� Do you aspire to achieve a 
certain level of education? 

� Would further education help you 
gain knowledge and build skills that 
are in demand and help you be more 
competitive in the job market? 

� Would re-tooling/re-careering help make 
more job opportunities available to you? 

� Do you have sufficient finances to pay 
your bills and/or meet your financial 
goals (e.g., saving to put yourself and/ 
or children through college, buy a 
house, save for retirement, etc.)? 

� Are you experiencing a change 
in your life (dealing with the loss 
of a parent, moving, undergoing 
a divorce, etc.) that may impact 
important choices that you make? 

� Do you want to move up the career 
ladder to work on new challenges? 

� Are you happy or unhappy in your work 
environment? If unhappy, what don’t 
you like about it? Are there options 
to make positive changes within the 
work environment without needing 
to change your job or career? 

� Similarly, do you like your current job? 
Do you like or dislike the kind of work 
that you do? If you dislike your job, what 
don’t you like about it, specifically? Do 
you find it rewarding or unrewarding, 
and why? If unrewarding, are there other 
opportunities within the company that 
might be a much better fit and option for 
you? If not, do you want to change jobs? 
Do you want to take on a career change? 

� Have you been laid off or fired from a 
job and need to seek new employment? 

� Is your current job working fine for 
you, but you want to make changes 
in other areas of your life? 

What does the Choice 
Wheel suggest? 
Take a moment to reflect on the Choice 
Wheel before you make a leap (choice). 
This can aid you in making a good leap and 
guide you as to what career advising you 
could benefit from the most at this time. 
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STAGE 1: ASSESSMENT 
Increased self-awareness helps lead you to making satisfying career choices. 



 

 

 

stage 1: Assessment 

ASSESSMENTS 
Career and Employment Services (CES) offers 
career-related assessments that you can take 
free of charge. These typically include a(n): 

� Interest assessment 

� Work values assessment 

� Personality type assessment 

It is first important for a Career Advisor to 
evaluate if assessments are right for you 
at this time or if another service would fit 
your current needs better. If assessments 
are an appropriate choice, it is advisable 
to complete more than one to give you 
a more comprehensive perspective upon 
which to base a career decision. 

Anytime that you complete some assessments 
it is advisable for a Career Advisor to interpret 
your results and instruct you on how to utilize 
them appropriately. Additionally, a Career 
Advisor can utilize your results to create a list of 
careers that are potentially good matches for 
you and advise you about career exploration. 

To get started, contact CES at (517) 483-
1172 and request an appointment. Career 
choice advising often involves a minimum 
of two sequential appointments. 
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STAGE 2: CAREER 
EXPLORATION 
There is not just one right career for you out there in the world.
There are possibilities to consider. 



 

 

 

 
 
 
 
 

 

 

  

 
 

 

 
 

stage 2: career exploration 

LEARNING MORE ABOUT CAREERS 
Career exploration often: 

� Starts with online exploration and 
reading printed career information. 

� Follows with informational 
interviewing and/or job shadowing. 

Your Career Advisor can introduce you to some 
excellent tools and resources for exploration. 

Online and Printed Material 
Career Exploration 
Your Career Advisor will show you 
some tools for “researching” individual 
careers to learn about the: 

� Common duties 

� Required education and experience 

� Employment (job) outlook 

� Salary range and average salary 

� Common type of work hours 
and work schedule 

� ... and more 

In addition, the LCC Library maintains a Career 
Collection on the Downtown Campus. Many of 
the items in the collection can be checked out. 

Other well-established resources you can use: 
� Occupational Outlook 

Handbook website 

� My Next Move website 

� O*Net OnLine website 

� Professional association 
websites (Search the internet for 
professional associations for 
Xs, where X is a job title.) 

� CareerOneStop website and 
CareerOneStop Video Library 
(containing hundreds of career videos) 
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stage 2: career exploration 

Informational Interviews 
and Job Shadows 
Informational Interview 
An informational interview is a meeting you 
arrange and conduct with a professional 
who works in a career of interest to 
you for you to learn more about it. 

A twenty or thirty-minute meeting at the 
person’s workplace is common to request. 
This allows you to see and experience 
the work environment. However, you can 
conduct an informational interview by phone 
or virtual meeting platform, if necessary. 

Job Shadow 
A job shadow is an experience of observing 
a professional doing their job, referred to 
as “shadowing” a person on their job. 

� Job shadow visits can range from 
a couple of hours to a full workday. 
You might get to go with your host 
wherever the host goes, including to 
meetings. Depending on the type of 
work your host does, they might have 
to ask a client for permission for you 
to “sit in” on a session or meeting. 

� Consider doing a few career 
informational interviews to narrow 
down your career options, and then 
arrange a job shadow for each of your 
top three or so career choices to get 
a more in-depth look into each one. 
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stage 2: career exploration 

Identifying Professionals to 
Contact for Informational 
Interviews and Job Shadows 
It is best to use a variety of 
resources and strategies. 

� Ask your network contacts, including 
CES Staff, LCC Faculty, friends, 
and family members for people 
they suggest you contact. 

� Ask a librarian to help you identify 
some relevant companies/ 
organizations and professionals. 

� Search LinkedIn.com for LCC Alums 
or others you might be able contact. 

� Use the internet to search for job 
postings and relevant companies/ 
organizations. Try to locate a staff 
or department directory on their 
websites. Sometimes a Meet 
the Team link is located in an 
About tab on the home page. 

� Attend recruiting and networking 
events on campus, in the community, 
or virtually (when that is the event 
mode). These events allow you to 
build employer connections for 
informational interviews or job shadows. 

� Some companies /organizations 
offer formal job shadow programs. 
Search their websites and career 
pages for specific information. 

Requesting an Informational 
Interview or Job Shadow 
Call or email. Explain the reason for your call 
or email. If someone has referred you to the 
individual or company, mention that early on. 
You could mention that you have identified 
some top career options, their career is one of 
them, and you would like to learn more about 
it. You might also state that before you invest 
a good deal of time and money on a college 
education, you would like to learn more about 
some specific careers to help you make a good 
career choice and choice of academic pathway. 
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stage 2: career exploration 

Questions to Ask 
Create a list of about 7-10 questions to 
ask at an informational interview and 
about 10-15 questions to ask during a 
job shadow. Feel free to diverge from 
your list if other questions become more 
important as the discussion unfolds. 

Some examples include: 
� What do you like best about your current 

job? What do you like least about it? 

� What are some pros and 
cons of this career? 

� What are the most essential work traits 
and personality characteristics needed to 
be happy and successful in this career? 

� What are some of the current challenges 
facing professionals in this career field? 

� How can I best prepare for it? 

� How does this career compare to 
that of ________ (career)? What are 
some similarities and differences? 

� What are some other settings in 
which this kind of work is done? 

� What kind of lifestyle does it afford? 
What are typical work hours? Are 
overtime hours, weekend work, 
or rotating shifts common? 

� Is travel typical? If so, how much 
and what kind (local, out of 
state, to other countries)? 

� Are there opportunities for promotion or 
advancement, typically? If so, what could 
I do to prepare for and position myself for 
a promotion/advancement in the future? 

� Are there other factors I should consider? 

� Are there related careers or other 
careers you suggest I also consider? 

Dress & Etiquette Tips 
� Be prepared to dress professionally, 

in at least business casual attire. This 
means dress pants, a dress shirt, and 
closed toe shoes for men and women; 
alternatively, women can choose to 
wear a nice dress or a skirt and blouse. 
Men and women also have the option 
of adding a cardigan sweater or 
accessorizing jacket to their outfit. If you 
prefer to dress more formally, wear a 
suit. (If you need to purchase an outfit, 
you may want to check out some of the 
2nd-hand/thrift stores in the area first.) 

� Bring a padfolio or paper and pen 
along. You can jot down some brief 
notes during the meeting, but be a 
good listener and make good eye 
contact. Write more extensive notes 
right after the meeting has concluded. 

� Conduct the interview or job 
shadow in a professional manner. 
Be sure to have your cell phone 
turned off and do not chew gum. 

� Before you end the informational 
interview or job shadow, be sure to thank 
the person for taking time to meet with 
you and provide you with information. 

16 



  
 

 
 

 

 

 

  
 

 

 

stage 2: career exploration 

Referrals & Contacts 
� Ask your host if they can suggest anyone 

else in this career in the local area for you 
to speak with, maybe someone in the 
career who is working in a different setting. 

� Ask your host for a business card and 
be sure to send a thank you email, 
letter, or card to your host within 24 
to 48 hours after the meeting. 

Building the Relationship 
If the informational interview or job shadow went 
well and you remain interested in considering 
this career, work on keeping in touch. 

Maybe you come across something 
of interest to your new contact. 

� Maybe you come across a news or journal 
article, book review, or information 
about an upcoming event that you 
think your contact would be interested 
in hearing about. Send an email their 
way to let them know about it. 

Maybe you want a summer 
internship in this career field. 

� Look on the website of the company/ 
organization where your contact works 
to see if any internships are posted. 

� If the company/organization offers 
internships, email or call your contact to let 
them know you are interested in applying. 

� If you find none, let your contact know 
you are seeking a summer internship 
and ask if they can recommend or 
suggest some companies to you that 
may be offering some internships. 

Start converting them from a one-time 
contact to an individual in your professional 
network. Networking is all about building 
relationships, often from the ground up. 

Exploring Through Hands-
On Experience 
You can also explore careers by gaining 
hands-on experience, through getting 
involved in career-oriented registered student 
organizations at LCC, doing volunteer work, 
internships/practicums/apprenticeships, or 
working a paid job in a specific career field. 
See the Career and Employment Services Get 
Career Ready guide for more information. 
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STAGE 3: 
INTEGRATION, 
DECISION-MAKING, 
AND PLANNING 
Now it is time to put the pieces together, make choices, and develop a plan. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

CAREER DECISION-MAKING 
Career Criteria 
For each career you start exploring you will 
reach a point when you need to determine 
if you want to keep it on your list of career 
options to explore more in-depth or 
eliminate it from further consideration. 

Some of the criteria to consider: 

� The level and type of required 
education, certification, training, 
and continuing education 

� The common duties and functions 

� The required and desired skills 

� The work values that are expressed 
and supported in this career 

� How well the career fits your 
personality type and talents 

� The work setting options for the 
career (e.g., corporate, government 
agency, non-profit, medical, 
educational, home-based, etc.) 

� The typical working conditions 

� The common work hours and work shift(s) 

� The common amount and type of travel 

� Common salaries and benefits 
for this career in general and in 
specific geographic areas and 
companies versus your salary and 
benefits needs and preferences 

� The employment outlook for 
this career in general and in 
specific geographic areas 

� Where jobs in this career are located 
geographically – some careers 
exist mainly in a few select cities 

� Opportunities for further 
education/training, professional 
growth, and promotion 

� How portable this career is from one 
geographic location to another 

It is recommended that you “research” 
careers (e.g., the ones on a career list an 
LCC Career Advisor creates for you based 
on assessment results) and any additional 
careers you are considering. Narrow down 
to the top five or fewer career options you 
wish to consider further and explore those. 

A Career Advisor can help guide you regarding 
career decision-making. A decision-making tool 
might be used that helps highlight some PROs, 
CONs, and compromises of each career option 
as well as aids in comparing and contrasting 
your top options against one another. 
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stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

ACADEMIC EXPLORATION, 
DECISION-MAKING, AND PLANNING 
Some careers have only one academic pathway 
option, while others have several. Employers 
may prefer certain backgrounds over others, but 
you also need to consider in which program and 
pathway you think you could do your best work. 

Type and Level of 
Education Needed: 

� Many career websites and career 
guidance systems provide information 
regarding the level and type of 
education needed for a specific 
job. Information about licensure, 
registration, and certification is 
often listed, too, if applicable. 

� Consult with an LCC Career Advisor 
about resources and academic options 
to prepare for a specific career. 

� Visit career websites listed on 
page 13 of this guide. 

Explore Academic Options at LCC: 
� You can start exploring academic options 

at LCC by visiting the LCC Degrees and 
Programs website and LCC Degree and 
Certificate Program Pathways website. 

� Consult with an LCC Academic Advisor 
about which of the programs and 
pathways at LCC match best with the 
preparation needed for your career 
of choice or a specific career you are 
considering and discuss the options. 
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stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

International Students with 
Previous Degrees or Coursework: 
International students planning to attend 
Lansing Community College (LCC) may first 
wish to have prior completed coursework 
and/or earned degrees evaluated by a 
recognized foreign credential evaluation 
service. Such services can be identified using 
the internet. They charge a fee to evaluate 
whether courses completed abroad and/or 
degrees earned abroad are equivalent to U.S. 
courses or degrees, respectively. This can be 
helpful prior to seeking employment in the 
U.S. and/or in determining what academic 
program would be a good choice for you to 
consider pursuing now in the United States. 

Community/Continuing Education 
and Adult Enrichment 
Through its Continuing Education Program, 
LCC offers non-credit career and workforce 
development/lifelong learning courses and 
certificate programs. These provide opportunities 
to keep up on licensure requirements, increase 
skill sets for career advancement, obtain skills for 
new career opportunities, or enhance skills in a 
current career. LCC also provides critical support 
to entrepreneurs at any stage of development 
through its Community Engagement training 
workshops and competitions for business 
innovators and leaders. To learn more, visit the 
Community/Continuing Education website. 

LCC offers many non-credit adult enrichment 
learning classes for adults embarking on a 
new stage of life, wanting to learn more about 
hobbies, or learn something new, and also offers 
test prep classes for high school students. To 
learn more, visit the Adult Enrichment website. 
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stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

Looking Ahead to Transfer 
to a Four-Year School? 
University Center Programs 
Several Michigan universities offer 
bachelor’s degree and/or master’s degree 
programs through University Center on 
the LCC Downtown Campus. To learn 
more about these opportunities and the 
university representatives you can talk with, 
visit the University Center website. 

Exploring Schools 
If you are planning to transfer to a four-year 
school in the future, below are some resources 
to help you in your quest. You have the option 
of searching for colleges and universities 
by location on any of these websites. 

� College Board Big Future website 

� Peterson’s website 
Click on the College & Scholarship tab. 

� U.S. News Best Colleges website 

Resource: “What Can I 
Do With This Major?” 
Some four-year schools have the What Can I Do 
With This Major? resource. It is typically located 
on the school’s Career Services or Career Center 
website. It provides relevant information on jobs, 
work environment options, and a lot more for 
each major the school offers. Search for it on 
websites of four-year schools that interest you 
or run a general internet search for it by name. 

22 

http://lcc.edu/uc
https://collegesearch.collegeboard.org/home
http://www.petersons.com/
http://usnews.com/best-colleges


 

 

 

stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

Academic Advising 
Preparation for Academic Advising: 
If you are undecided (exploratory) it is 
recommended that you do some career advising 
by appointment with an LCC Career Advisor 
prior to meeting with an LCC Academic Advisor. 

To schedule a career advising appointment, 
please call: (517) 483-1172 or stop by the 
Career Center, Gannon Building – Room 2219. 

Appointments and Other Services 
� An Academic Advisor can discuss 

academic program and pathway 
options with you and guide you in 
developing a MAP (My Academic 
Plan). Academic Advisors can also 
assist with planning for transfer and 
other academic advising needs. 

� To schedule an academic advising 
appointment, please call: (517) 483-1904. 

� To learn about Online Chat, 
E-Advising, and other services 
offered by Academic Advisors, visit 
the Academic Advising website. 

lcc.edu/ces 23 

http://lcc.edu/ces
http://lcc.edu/advising


 

 

 

 

 

 

 

 

stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

Career Planning 
Establishing Goals and 
Developing Plans 
It is important to set goals, make plans, and 
break your goals down into do-able actions that 
you can take, set a timeline for accomplishing 
them, and monitor your progress. 

It can be helpful to develop both a short-
term plan and long-term plan. 

Example: 

� Short-term plan: Obtain a Student 
Employee job and complete the 
associate degree program in Marketing. 

� Long-term plan: Transfer, earn a 
bachelor’s degree in Marketing, and 
obtain an entry-level job in Marketing. 

CES Services to Support 
Your Goals 
Career & Employment Services (CES) 
provides a variety of services to support 
you in meeting your goals, including: 

� Action planning 

� Internship advising 

� Resume and cover letter writing 
instruction and critiquing 

� Interview preparation and practice 

� Job search advising 

� ... and more 
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stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

MANAGING CHANGE AND CHALLENGES 
“Ready to Take A Leap?”: To 
Choose a Career, Attend or Return 
to College, Search for a New 
Job, or Make a Career Change? 
Managing Change Created 
By Making Choices 
Choices create change. Change creates 
challenges. Awareness of the likely challenges 
that come with a change, being flexible 
and adaptable, being aware of and having 
both resources and supports in place, and 
maintaining a healthy lifestyle, among other 
things, can help you successfully deal with a 
change and the challenges that come with it. 

Success Coaching 
Success coaching is a service offered at 
LCC. Success Coaches’ overall role is to 
provide support to you as you progress 
through your studies at LCC. 

Success Coaches aid with: 
� Study Strategies: How to effectively 

study, take notes, and keep organized 

� Time Management: How to balance 
work, school, and other responsibilities 

� Self-Awareness: Helping 
students identify their strengths, 
purpose, and goals 

� Campus Engagement and Resources: 
Identifying opportunities and 
resources on campus and helping 
students make those connections 

� ... and more 

For more information and to connect with an 
Academic Success Coach, visit the Success 
Coaching website or email successteam@lcc.edu. 
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Choice leads to change. Once you have 
decided on a choice – such as to attend 
LCC, seek employment, or get a 
new job – use the Choice Wheel 

assure your success. Success 
coaches at LCC can help you 
address some of your needs and 

 

 

 
 

 
 

 
 
 

 

 

 
 

 

 

stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

The Change Wheel 

to evaluate what other areas of 
your life will be impacted and 
how much. This will help you 
identify what preparations 
you need to make. 

Change Wheel Activity: 
1. For each of the 

pie-shaped areas 
of the Change 
Wheel: Use shading 
starting from the 
center and moving 
outward to indicate 
how much change you 
anticipate in each area. 

2. Consider how you can 
prepare for and respond 
to these changes to help 
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refer you to appropriate on-campus 
and off-campus resources as needed. 

Reproduced with permission from Change and Transitions: The Path from A to B, Government of 
Alberta, Community and Social Services, © 2002. 
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stage 3: INTEGRATION, DECISION-MAKING, & PLANNING 

Balancing Challenges with 
Supports and Resources 
Change often brings some challenges with it. To help facilitate your success, fill in the chart below. 
List challenges you anticipate as a result of the choice you have made. Then brainstorm supports 
and resources you have available to you and new ones you might be able to access. You could ask 
an LCC Success Coach for guidance and suggestions. 

Challenges Supports Resources 
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STAGE 4: 
IMPLEMENTATION AND 
EVALUATION 
As you implement your plans: Engage actively, seek out a mentor or people from 
whom you can seek advice, network, accept feedback gracefully, and always 
strive to do your best! 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

stage 4: implementation and evaluation

ACTIONS TO TAKE 
Tips 

� Make networking a regular activity in 
your life – network with employers/ 
professionals, LCC Faculty/Staff/ 
Advisors/Success Coaches, LCC 
peers, friends, family and others. 

� Utilize LCC and community resources 
to implement your plans successfully. 
As an LCC student or alum, you 
can utilize services offered by LCC 
Career and Employment Services 
(CES), ranging from career choice or 
career change advising to job search 
planning and implementation advising. 
Resume and cover letter instruction 
and critiques and interview preparation 
and practice are included among 
the job search advising services. 

� Be on time for commitments 
(e.g., classes, work) and 
always come prepared. 

� Be engaged in your work. Don’t be 
afraid to ask questions, contribute ideas, 
and take initiative when appropriate. 

� Join a relevant professional association 
or two as soon as you are eligible 
to and start exploring what it has to 
offer and engaging in activities. 

� Market your brand – your value 
to employers (talents, skills and 
achievements), but not by bragging 
and not in an aggressive way. 

� Evaluate periodically if you are 
happy with the choices and 
plans you have made. 

If you are happy: 
� Pat yourself on the back. Celebrate! 

� Start setting some new goals and 
making new plans to keep growing 
personally and/or professionally. 

If you are not happy: 
� Remember: You have the power to make 

positive changes and choices in your life! 

� Assess what’s not working well and 
what’s making you unhappy. 

� Have there been changes in your life 
that have shifted your priorities? 

� Re-visit the Choice Wheel and 
Change Wheel activities (see 
pages 8 and 26, respectively). 

� Are the challenges you are facing 
outweighing your supports and 
resources? If so, consider ways 
to create more of a balance. 

� Reach out to your supports, 
including LCC Faculty/Staff/ 
Advisors/Success Coaches as 
appropriate. We are here to help! 

� Is a change of environment, school, 
job, or career warranted? 

� Recycle back through all or some 
of the four developmental stages 
of the career development process 
(see page 5) as needed. 

� Make an action plan. Goals don’t 
tend to be achieved without 
developing an action plan with do-
able and measurable steps. 
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FOR MORE INFORMATION 
Lansing Community College
411 N. Grand Ave. 
Lansing, MI 48933 

Career & Employment Services
Gannon Building, Room 2219 
517-483-1172 | cesjoblink@lcc.edu 
lcc.edu/ces 

Lansing Community College is committed to providing equal employment opportunities and equal education for all persons regardless of race, color, 
sex, age, religion, national origin, creed, ancestry, height, weight, sexual orientation, gender identity, gender expression, disability, familial status, 
marital status, military status, veteran’s status, or other status as protected by law, or genetic information that is unrelated to the person’s ability 
to perform the duties of a particular job or position or that is unrelated to the person’s ability to participate in educational programs, courses, 
services, or activities offered by the college.

The following individuals have been designated to handle inquiries regarding the nondiscrimination policies: Equal Opportunity Officer, Washington 
Court Place, 309 N. Washington Square, Lansing, MI 48933, 517-483-1730; Employee Coordinator 504/ADA, Administration Building, 610 N. Capitol Ave., 
Lansing, MI 48933, 517-483-1875; Student Coordinator 504/ADA, Gannon Building, 411 N. Grand Ave., Lansing, MI 48933, 517-483-1885; Human Resource Manager/
Employee Title IX Coordinator, Administration Building, 610 N. Capitol Ave., Lansing, MI 48933, 517-483-1879; Student Title IX Coordinator, Gannon Building, 
411 N. Grand Ave., Lansing, MI 48933, 517-483-9632.

http://lcc.edu/ces
mailto:cesjoblink@lcc.edu

	Structure Bookmarks



