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Please keep this catalog for future reference to the lifelong
learning opportunities that are available at Lansing Community
College. Educationis a lifelong process, and LCC continues to
be a resource for its students through the nation and the world.
Futuresbeginatl.CC, andthey can be enriched—overandover
again, for a lifetime:

This catalog was produced by Publications and Advertising Services,
Lansing Community College.

Contributing Photographers: Sandy Davison, Paul Koch, John Rocco
and Roger Ward
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MISSION STATEMENT

The missicn of Lansing Community Coliege is to provide
lifelong education based on traditional and contemporary vai-
ues, and 1o create & dynamic educational environment that
enables individuals to enrich their personal, professional and
occupationat lives.

Lansing Community College will continue to develop part-
nerships with the community that foster support and under-
standing for mutually beneficial endeavors. The College
racognizes the diverse community it serves, and believes in
nurturing and prometing a climate that supports and respects
the value of this diversity.

Lansing Community College is commiited to standards of
excellence in the programs that it offers through general edu-
cation, career training and transfer programs, basic skills edu-
cation, and supportive services to the students, community,
business and industry at the local, national and international
levels.

STRATEGIC GOALS

1. Maintain and develop the highest standards of academic
and curricular and co-curricular excelience in order to pro-
mote recruitment, retention and siudent success in a
diverse society.

2. In recognition and awareness of the value of the College’s
human resources, continue to provide professional devel-
opment activities as a commitment to faculty, staff, stu-
dents, and community.

3. Recruit faculty, staff and students to promote academic
excellence white continuing to emphasize diversity, affir-
mative action and equal opportunity in staffing and student
body.

4. Emphasize critical/analytical thinking skills across the
College's curricula.

5. Emphasize writing, reading, speaking, and listening skills
across the College’s curricuia.

6. Develop sufficient technaology skills in students, faculty and
staff to enable them to function in a modern technological
envirorment.

7. Continue to be sensitive to the issues of statewide gover-
nance, coordination and planning.

8. Continue to strengthen the College’s international and
external communications.

9. Enhance the Coliege’s resource base in order to maintain
the quality of its education, training, support services, and
activities.

10. Develop and erhance parinerships with business, indus-
try, government, tabor, public agencies, health service
organizations, K-12 school districts, coleges, and universities,

11. Increase the internationalization of the College’s curricula
and services in recognition of the competitive internationat
marketplace, world interdependence and a piuralistic society.

12. Provide continuous development, review and evaluation of
the Coiltege’s total learning environment.

13. Increase educational opportunities through the use of
learning/extension centers and state-of-the-art telecommu-
nication systems.
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A MESSAGE
FROM THE
PRESIDENT

Dear Students:

On behalf of the Board of Trustees and
the faculty and staff at LCC, welcome
to Lansing Community College.

This catalog represents a changed educational framework for Lansing Community
College. For the first time, the College will operate on a semester calendar rather than a
term calendar. These changes were made to help strengthen our instructional programs.
We believe our new academic structure will allow us to provide better service to our students
and our community.

Qur commitment to you is based on a partnership between the College, our students and
the community. You are the central focus of our College and its broad array of programs
and services.

Lansing Community College is truly a comprehensive community college. As you use this
catalog to plan your LCC experience, we ask that you do your best to reach your potential.
We will do our best to provide a learning environment to make this possible.

Cordially,

Abet B. Sykes, Jr.
President
Lansing Community College
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DIRECTORY OF DEPARTMENTS

Careers Division

Business Careers ......... 483-1522
Accounting................ 483-1522
Computerinformation
Systems ................. 483-1522
Hospitality and Tourism ..., ... 483-1532
Hotel-Motel-Foods
Management ........... 483-1532
Travel and Tourism ... ... 483-1532
legal Assistant .......... ... 483-1522
Managementand Marketing. ... 483-1532
LaborRelations ........... 483-1532
Management ........ s 483-1532
Marketing ................. 483-1532
RealEstate ................ 483-1532
Resource and
Operations Management ... 483-5219
OfficeCareers ................ 483-1592
Secretarial ................ 483-1592
Word Processing ........... 483-1592
Human, Health, and
PublicServiceCareers . ....... 483-1410
AliedHealth ................ 483-1410
Community Healih
Services ................. 483-1410
MassageTherapy .......... 483-1410
Medical Assistant ......,... 483-1410
Surgicat Technology ....... 483-1410
Criminal JusticeandLaw ,...... 483-1570
Corrections ................ 483-1570
Courtand Conference
Reporting ................. 483-1570
LawEnforcement .......... 483-1570
Secufity .................. 483-1570
Dental ...................... 483-1410
Emergency Medical Services ... 483-1410
FireScience ............... 483-1410
HumanServices .............. 483-1410
Child Development ........ 483-1410
Gerontology/Aging ........ 483-1410
SociatWork ............... 483-1410
Substance Abuse .......... 483-1410
Imaging Technology ........ 483-1410
Nursing .........ooovvian. 483-1410
Respiratory Therapy ........... 483-1410
Signlanguage ............... 483-1410
Technology Careers .......... 483-1364
Architecture and Land
Plaoming .................... 483-1339
Architecture Technology ... 483-1330
Geographic Resource
and Environmental
Technology ............... 483-1339
Interior Architectural
Design ................. 483-1339
Landscape Architeciure
Design (Horticuliure,
Floriculture) ............... 483-1339
Construction Technology ...... 483-1339
Buitding Maintenance ..... 483-1364
Civil Technotogy .......... 483-1338
Electirical Techneology ..... 483-1360
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Heating, Air Conditioning,

and Refrigeration .......... 483-139¢
Residentiai Builder ...... .. 483-1339
Industriai Drafting ............ 483-1339
Industrial Technology ......... 483-1364
Chemical Technology ......483-1364
Electronics Technology ....483-1349
Industrial Automation ...... 483-1318
MachineTrades ........... 483-1382
Quality Control ........... 483-1318
Welding Technology ....... 4831378
Media ...l 483-1476
Art L 483-1476
Media Technology
{TVandAudio) ........... 483-1476
Photo Imaging
Technoiogy ............... 483-1673
Transportation ................ 483-1365
Automotive Technology ... 483-1365
Aviation Technology ...... 483-1406
Truck Briver Training
(Fort Custer,
BattieCreel) ......... (616)731-4125

Community Services and
Continuing Education Division

Community Services ......... 483-1179
Conference Services ......... 483-8851
Continuing Education ........ 483-1414
Contracted Training ......... 483-1857
Marketingand

Communication ............... 483-1538
Physical Education, Fitness
andWellness ................. 483-1227
Renmtals ..................... 483-1881

Extension and
Community Education

(Learning Centers} ...... 483-1860
international

Programs ................ 483-1006
Japan Adventure/Japan

Horizon .................. 483-1006

Liberal Studies Division

Communication ............. 483-1040
Foreignlanguage ............. 483-1040
Speech .................... 483-1040
Writing ... ... .. L. 483-1040
Humanities and Performing

Arts ... 483-1018
FreshmankEnglish ............. 483-1018
Humanities .................. 483-1018
PerformingArts .............. 4831018
Math and Computer Science . .483-1087
AppliedMath ................ 483-1087
ComputerScience ............, 483-1087
Statistics ................... 483-1087
TransferMath ................ 483-1087

Science .................... 483-1092
Biology/Molecular
Biclogy .................. . 483-1092
Chemistry ... ......ooveeinn 483-1092
Geological Sclence ............ 483-1092
NeturaiScience ............... 483-1092
Physigs ..................... 483-1092
SocialSciences ........... ... 483-1126
Economics ........... ... .. 483-1126
Geography .......c.ovoivnn. 483-1126
Political Science .............. 483-1126
Psychology/Education ......... 483-1126
Sociology/Anthropology ...... 483-1126
Public Safety ............. 483-1800
{Voice TDD}......... 483-9216

Student and Academic

Support Division

Academic Support

Language Skills -

Enrichment/Developmental ... 483-1061
Language Skills

Laboratory ................ 483-1060
Limited English
Proficiency ............... 483-1207
Mathematics and
Science - Developmental ....... 483-1073
Native American
LeadershipCourses ........... 483-9803
Student Development
Courses ................... 483-1199
Enroliment Services
Counseling .................. 483-1184
Womern's Resource
Center .................. 483-1199
Handicapper Services ..... 483-1207
EntryServices ............... 483-1266
Admissions ............... 483-1200
Minority Outreach
and Recruitment .......... 483-9755
Native American
Leadership Program ....... 483-9803
Office of the Registrar ..... 483-1266
Financial Services ............ 483-1296
Veteran's Services ......... 483-1300
Instructional and Student Support
Career Exploration and
AssessmentCenter ............ 483-1221
Employment Placement
Semwices ............ i 483-1172
Library Information Services .. 483-1657
Tutorial Services .......... 483-1207
Media Services .............. 483-1672
tnteractive Learning
Center .................. 483-1566
Telecourses ............... 483-1695
Telelearning .............. 483-1672
Studentléfe ................. 483-1285
Varsity and Intramural
Athietics ................. 483-1227
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ACADEMIC CALENDAR
Fall Semester 1993

Classes Begin August 31
Labor Day September 6
Thanksgiving November 25 - 28

Last Day of Classes December 23

Spring Semester 1994

Classes Begin January 15
Spring Break March 7 - 13
Last Day of Classes May 13
Graduation Day May 15

Summaer Session 1994

Classes Begin June 13
independence Day July 4
Last Day of Classes August 8

Registration information and dates are published in the
Schedule Book for each semester or call the Office of
the Registrar.

POLICIES, PROCEDURES AND REGULATIONS

ADMISSIONS INFORMATION

GENERAL ADMISSION CRITERIA

Lansing Community College is an “open door” community college designed
0 extend service 1o applicants possessing appropriate preparation o benefd
from programs and courses offered at the Coliege. Determination and judgment
of an individual's preparation and readiness 1o benefit from a course or program
at Lansing Community College is the responsibiity of the College professional
persennel.

Persons who are 18 years of age or cider or whe have graduated from high
school are eligible 1o attend Lansing Community College. Those who do not
meet these requirements may stitl attend LCC in special circumstances. High
school students may be admitted to LCC under the dual enrollment or spacial
admissions programs explained later in this section. In all cases, students
should be aware that acmission 1o the College does not guarantee admission {o
a particuiar program.

GENERAL ADMISSION PROCEDURES

A. Procedures for completing the admission application are as folows:

. Complete all items requested on the application for admission.

2. Attach & $10 application fee (check or money order made payable to
LCC} to the application. This is a non-refundabie fee. Once pawd, the
fee does not have to be paid again.

3. Lansing Community College applicants in high scheol or these who
graduated fram high school in the fast year should forward the apptica-
tion and fee to their high school, The counseior or principal wilt com-
plete the lower portion of the application and mall it along with high
scheol records to Lansing Community College.

4. Qther applicanis may forward the application and fee to 25-Admissions
Office, Lansing Community Cellege, P.O. Box 400190, Lansing, M!
48801-7210.

5. Lansing Community College provides placement assessment lesting
and recommendations for students in courses requiring proficiensy in
reading, writing, mathemalics and science.

B. Some courses require particular basic skilis proficiency levels prior to
enroliment. Students are encouraged to arrange for testing and follow-up
advising prior o registration to avoid delays. information retating 1o place-
ment testing may be obtained by contacting:

Reading and Writing—Academic Enrichment Center located in Room

309 (third floor) of the Ants & Sciences Building, phone: (517) 483-1060.

Math—Mathematics Laberatory located in Room 308 (third floor) of the

Arts & Sciences Building, phone: (517) 483-1900.

Seiance—Science Depariment located in Hoom 408 {fourth floor) of the

Arts & Science Building, phone; (517) 483-1092.

Piacement testing is also given in English as a second language,
vocabutary, and speling for dasignated students.
Phase | of the ST.A.R.T. (Student Testing Advising Regisiration

Times) Program requires studenis o take appropriate placement tests

prior to atiending Phase il (advising and registration) of the Program.

—_

Admission decisions that require evatuations of speciat circumstances,
including the ability to benefit from attendance, will be considered on an individ-
uat basis for the following categories:

Health Carser Appiicants

International Student Applicants

Dual Enroliment—Special Admission
Giher Special Circumstance Applicants
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All guestions and requests for specific information regarding these special cir-
cumstance admission procedures should be directed to Lansing Community
College, 25-Admissions Office, P.C. Box 40010, Lansing, Michigan, 48901-7210,
or call {(517) 483-1200,

SPECIAL PROGRAM/SPECIAL CIRCUMSTANCE ADMISSION

Health Careers Technology Programs

Appilcants o any Health Career Technology Program at Lansing Community
Coliege should contact the Admissions Office for specific information conceming
the process and prerequisites. Call (517} 483-1254 or write 25-Admissions
Office, Lansing Community Coltege, P.O. Box 40010, Lansing, M| 48901,

International Applicants

tansing Communily College’s international studen? admission procedures
have been developed to creale a posilive experience for the inlernational stu-
dent, the service community, and the College community.

Admissions requirements for international studemts are affected by U.S5.
Immigration and Naturalization Service (USINS) reguiations. In accordance with
USINS reguiations, any individual who is not a U.8. citizen an¢ who has been
admitted to the U.5. on temporary resident status will be classified as an interna-
tional student at Lansing Community College. Individuals whe have refuges,
immigrant, or resident alien status are not international students,

The visa classification: of each international applicant determines the adis-
sion requirements and the attendance reguiations applied to the applicant. For
details on the reguirements for each visa type, the applicant should refer to the
Internationat Admissions Application packet. To request the packet conlact::
25-Admissions Cffice, Lansing Community Cobiege, P.O. Box 40010, Lansing,
M| 48901-7210.

General admission requirements for all types of visas are {1} be at isast 18
years old; {2) prove successiul completion of studies eqguivalent to U.S. high (sec-
ondary} school; (3} provide proof of competency in the English fanguage; and (4}
provide additional documents as required by the USINS visa classification.

Admission to LCC as an international student will be considered after receipt
of the application, 510 application fee, and gl regquired documents. All admis-
sion material must be received by the College no later than eight weeks
prior to the first day of on-campus registration for the semester of atten-
dance. Applicants outside the U.S. are advised to apply as early as possibie to
allow for mail delays, to obtain visas and exit permits, and to make travel
arrangements.

The Admissions Office will provide 1o admitied applicants information regatd-
ing USINS regulations, academic advising, and College policies governing inter-
national students. Prior o registering for classes, international studenis will be
asked to participate in placemeant tests administered to the general college popu-
lation. If evaiuation of these placement tests indicate a need for improvement of
English language skilis, the student wili be required to enrolt in appropriate lan-
guage courses.

Adrmission procedures are subject 1o review by the International Student
Services Committee. Any changes made will be brought o the attention of the
students, Admissions Office staff, international student advisor, fasulty, and
administrative staff, .

The International Student Services Committes has been established in the
Division of Student and Academic Support with the following membarship:

1. Dean of the Student and Academic Support Division

2. Director of Admissions

3. Director of International Programs

4. Bilingual Coordinator
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5, Advisor fo International Students

6. Representative from Academic Enrichment Services

7. An appointed faculty member who has shown interest in internaticnal
students

The function of this commitios is as follows:

1. To serve as a body to review guidelines for admission.

2. To serve as an appeal and review body for admission services 1o intera-
tional students.

3. To serve as an appeal and review body for withdrawa! from the Coliege
based on noncompliance with the College's and immigration regulations.

International siudents who would like copies of documenis submitted 0
tansing Community College for admission purposes must request these copies
no later than one year after the last semester of attendance with the College.
Lansing Community College does not keep such documents beyond legally
required time limis.

Dual Enroliment Program

This program is designed to provide an opportunity for qualified high schoo!
students to eam coliege credit commensurate with their high school study. This
college credit will count toward a degree program at Lansing Community
College. High school credit may or may not ba granted according to the discre-
tion of the participating high school. Dual enroliment affords students education-
al enrichment in specific areas where unusual ability and interest are displayed
in high school.

To be eligible for the Dual Enroliment Program, an applicant must:

1. be working toward high schoot graduation requirements;

2. have aitained junior or senior high school standing prior to applying

for the program;

3. have written recommendation from his/her high schoo! principal or

represeniative.

The final decision for acceptance rests with Lansing Community College.
Application procedures for Dual Enroliment are as follows:

. Applicant must complete a college application.

. Applicant must obtain wrilten approval from his/her high schoo! principal

or representative.

Applicant must then submit an application 1o the high school records office

with an accompanying $10 application fee.

. The application is completed by the high school records office and sent
along with & high school transcript to the Admissions Office at Lansing
Community Coliege.

W ma

ES

PLEASE NOYE: A recommendation from the high school counselor or
representative must be submitted for sach semester of attendance. A high
school transcript must be submitied for each year of attendance.

Special Admission Program
To be eligible tor the Speciai Admissions Program, an appiicant must
1. be working toward high school graduation requirements;
2. have attained freshman or sophomere high school standing prior to apply-
ing for the program;
3. have written approval from his/her parent or guardian, high schoot coun-
selor or representative approvals, and LCC deparimental approval.

The final decision for acceptance rests with Lansing Community College.

Applicant procedures for Special Admissions are as follows:

1. Applicant must complete & Special Admissions Supplemental Application.

2. Applicant must obtain written approvals as stated on the Special
Admissions Supplementat Application.

3. Applicant then must submit the Special Admissions Supplemental
Application, high school transgript, and $10 application fee to the
Admissions Office.

PLEASE NOTE: A Speclal Admissions Supplemental Application must be
submitted for each semester of atiendance.

Applicants who are accepted will receive notification and information con-
cerning registeation procedures, Those applicants denied admission will also be
notified.

Court and Conference Reporling Program

Agpplicants to the Court and Conference Reporting Program at Lansing
Community College must provide proof of high schaol graduation (or equivalent}.
For more information aboul program prerequisites, students should contact the
Court and Conterence Reporting Program at (517) 483-1611.

Guest Applicants

Guest applicants must submit a guest application form supplied by the
Registrar's Office of the college they are attending. Transcripts are not neces-
sary. A non-refundable, one time only application fee of $10 is required. A guest
application must be submitlted each semester if the applicant wishes to continue
in that category of admission. i is recommended that any student planning to
attend LCC more than one semester seek reqular student admission.
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APPEAL OF COLLEGE ADMISSION

Any applicant denied admission to the College may appeal this decision to
the Director of Admissions, provided the Director has not rendered the initial
denial of the student. The deacision to admit or uphold denial of admission will be
based on the individual merits of each appeal. The decision shall be given to the
applicant in writing within seven {7) calendar days of the date of appeal.

In the event that the Director of Admissions does not admit an appealing
applicant, that applcant may carry histher appeal to the Admissions Board of
Review. This petiion must be made in writing within seven calendar days, but
not later than through the fourth day of the semester of application. The Board
will be convened in an expeditious manner, and a decision will be rendered with-
in seven calendar days of the date of the applicant's written appeal. Members of
the Admissions Beard of Review aré a deparimental chairperson and a repre-
sentative and & counselor appointed by the Dean of Student and Academic
Support.

I the applicant is noi satisfied with the decision of the Admissions Board of
Review, an appeal may be made to the Admissions Board of Appeals. This
appeal must be submitted in wiiting o the Chairperson of the Board of Appeals
wihhin seven calendar days of the applicant’s receiving the deciston of the
Admissions Board of Review, but not later than through the fifth day of the
semester of application.

Members of the Admissions Board of Appeals are Dean of Student and
Academic Support, a departmental chairperson, the dean ¢f the division of the
applicant’s curricuiar choice, and a represeniative from the Department of
Student Development Services. The Board of Appeals may, upon reviewing the
merits of the case, render a declsion or schedule a hearing with the applicant
prior to rendering a decision. The review by the Board of Appeals will be con-
ducted in an expeditious manner and a decision will be rendered within seven
calendar days of the date of the applicant’'s appeal. The decision of the Board of
Appeals is final.

The decisions of the Admissions Board of Review and the Board of Appeals
will be reached by simple majority vote, and a record will be maintained In the
Adrissions Office regarding the decision{s) of these Boards.

The appicant will be notified in writing of the decision(s} of the Boards.

FINANCIAL AID INFORMATION

The Student Financial Services Program at Lansing Communily College
assists studerdts who demonstrate need in meeting some of the college costs
that cannct be met by personal or family resources. An objective method of need
determination approved by the Federal government is used to evaluate the siu-
dent's and family’s financial circumslances. Some scholarships are avalilable
that are based on academic achievement or talent.

Students are eligibie to apply for financial assistance if they have graduated
from high schoal, have completed a GED, or they have ability to benefit by test-
ing. They must be enrolled in collegiate programs of study leading 10 a one-year
cerificate, two-year degree, or four-year transfer program and must be citizens
or permanent residents of the United States. Enrcliment in a program of siudy
abroad thai is approved for credit by Lansing Community College is considered
to be enroliment at Lansing Community College for purposas of a student appiy-
ing for federat student financlal assistance.

Sources of Financial Assistance

Financial assistance programs are funded from federal, state, collage and
private sources. Four major sources of financiat services are scholarships,
grants, foans, and employment. Most students receive a combination of these
forms known as a "package.”

Scholarships: Non-repayable money, usually awarded for academic achieve-
ment or talent that may or may not be based on heed,

- Board of Trustees Scholarships are awarded to outstanding district high
school graduates.

— Divisional Scholarships are awarded to oulslanding students who are res
idents of the district who apply directly to the college division or depart-
ment of their area of study. Students may contact the Financial Ald Office
for information,

— Athtetic Scholarships are awarded through the Athletic Department,
Talented athietes contact coaches of their respective sport.

— Michigan Competitive Scholarships are based upon a qualifying examina-
tion given during the junior and senior years in high school. Students may
receive an “honorary” award not based on need or & monetary award
hased upon need,

— Private Scholarships are availabie through the College or private organi-
zations. A Scholarship and Financial Aid Booklel is available in the Office
of Student Financial Services giving information aboul private scholar-
ships, grants, loans, employment and college transfer scholarships avail-
able to L.CC students,

— Foundation Scholarships are provided through the Lansing Community
Cotiege Foundation Office.

Grants: Non-repayable money usually based upon need,

— Federal Pell Grants are based on need by filing an LCC Admissions and
Financial Aid Form and a Free Application for Federal Student Aid,
Students must submit the Federal Pell Gran! Student Aid Heport, received
through the mail, to the LCC Office of Student Financial Services 1o
receive the grant.
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- Suppiemental Educational Opportunity Grants are awarded to "high” need
students by submitting the same application forms as for Pell Grants.

— Michigan Educational Opporiunity Grants are awarded to needy siudents
who have been Michigan residents at jeast 12 consecutive months.

-~ Michigan Adult Part-time Grants are awarded to self-supponing, part-time
(3-11 credits), needy students who have been out of a high school pro-
gram for at least two years and who have been Michigan residents for the
past 12 months,

— Tyition Incentive Program (TIP} pays community college tuition and fees
for students frem low-income families. Eligible stugents must be under 20
years of age and have graduated from high schoo! or obtained a GED
{General Education Developmert Certificate} after April 1988, and must
meet the low income financial guidslines.

— Women's Rescurce Center Grants are available for tuition and chiid care
tor displaced homemakers and special populations. Students apply
through the Women's Resource Center, Student Personnel Services
Buitding, 2nd Floor.

- Genter for Aging Education Tuition Assisiance is available to persons 80
years of age or older for up 1o four (4) credits per semester. Students
must meet moderate income guidelines. Students apply through the
Center in 207 Old Central Bullding or call (517) 483-1179.

Loans: Money that must be repaid beginning six to nine months after graduation
or enroliment of less than six (6} credits with the exception of the SLS/PLUS
loans which must be repaid immediately.

- Parking Loans, formerly the National Direct Student Loans, are low inter-
est loans determined upon the basis of need. Students apply by filing an
LCC Admissions and Financial Aid Application and a Free Application for
Federal Student Aid.

— Federal Family Education Loan Program includes the following loans.
Specific guidelines pertalning to eligibility and the application process are
avallable in the Financial Aid Office.

(1) Stafiord Guaranteed Student Loan {GSL) are for students that have
neads which cannot be met with other types of financial aid. Students
apply following the same procedure outlined for the Perking loans. In
addition, they must complete a Stafford Student Loan Application
which is availabte from their bank, savings and loan association, or
credit union. Students must apply two (2) months or more before funds
are needed.

{2) Supplemental L.can for students (SLS) are higher interest loans for
self-supporting adult students who do not gualify for other types of
financial aid or who need additional aid. The applications are availabis
from banks, savings and loan asscciations or credit unions. The appit-
cation procedure Is the same for the GSL, SLS, and PLUS.

(3) Parent Loan for Undergradusate Students {PLUS) are leans for parents
to help their dependents pay coliege cosis not covered by other finan-
cial ald. Applications are avallable at the bank, credit union, or savings
and loan association. If the parent is refused an application or toan,
PLUS forms are available at the Student Financial Services Office.

- MI-LOAN is a Middle Income Loan provided by the State of Michigan.
Criteria used to determine eligibility is similar to that of Statford or
Suppiemental Loans. The one major difference s that the Mi-Loan is a
credit-based loan.

— Short-Term Loans are available on a limited basis through the Student

Financia! Services Office for twition and hooks.

Employment: Job opportunities to assist students in earning money ic meet
part of thelr educationat expenses.

- Federal College Work Study is based upon need. Students submit an
LCC Admissions and Financial Aid Application Form and a Free
Apgplication for Federal Student Aid.

— Michigan Work Study is awarded tc needy students to help meet expens-
es while attending college. Students may be employed by the College,
public non-profit organizations, private business and industry. Student
aide positions are avatlable to students at the College based upon skills
and abilities and not necessarily upon naed.

— The Coliege Placemsnt Office at LCC posts federal work study jobs, stu-
dent zide jobs, and off-campus part-time and fuli-time jobs. Students
obtain information at the Placement Office and must interview at the
depariment's or employer's office,

Speclal Situation Funds: Funds are available for certain students. The
College's Student Financial Services Office has information regarding applica-
tion procedures for the following programs:

— Armed Sarvices

— Bureau of Indian Affairs

— Children of Disabled or Deceased Veterans

— Clubs, Crganizations and Business Scholarships
- Michigan Commission on Indian Affairs

- Private Donor Scholarships

— Veterans' Benefits

— Michigan Rehabilitation Services

How and When to Apply

Financial Assistance Forms are available to students and their parents
through high school counselors or at the College Student Financlal Services
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Office located in the Student Personnel Services Bldg., 1st floor. To make appii-
cation for financial assistance at the College two (2} forms must be submitted;

1. An LCC Application for Admission and Financia! Assistance Form must be
compieted and returned to: 28-Student Financial Services, Lansing
Community Coliege, 430 N, Capitol, Box 40010, Lansing, Michigan
48901,

2. A Federal Financial Ald Application must be submitied.

Stafford Student Loans, Suppiemental Loans, and Parent Loans for
Undergraduate Students are available by completing the above forms and the
ioan application. Loan applications are avaitable at banks, savings and loan
associations, and credit unions. Also, a toan information sheet must be complet-
ed. This form is available at the Student Financial Services Office.

LCC Board of Trustees Scholarship forms are avallable through distiict high
schools’ counseling offices.

Divisional Scholarships are available by applying directly to the respective
College division or department of the student’s major area of study.

Financial Aid Funds are limited; therefore, it is to the student’s advantage 1o
make early appiication for financial assistance. It is recommended that students
apply by the month of March prior 10 the school year for which attendance is
planned, Applications wil be accepted after March, but awards will be made only
it funds are available.

Students transterring from other celieges must submit a Financial Aid
Transcript from their previous colleges when they apply for financial assistance
at LCC.

Processing of the student's application for financial assistance will be com-
pleied and the student will be notified once the student has submitted the follow-
ing: the LCC Application for Admission and Financiat Assistance {0 the
Admissions Office and the Federal Pell Grant Student Aid Report (SAR), which
the student recelves through the mail; Financial Aid Transcripts to the Office of
Student Financial Services and any additional documents required by the Gffice
of Student Financial Services.

The amount of the student’'s award will be based on a standardized cost of
attending L.CC, less the expected student's and family's contribution. The
College wiit atternpt 10 mest a student's need based upon available funds. All
financial assistance applications are confidential.

Rights and Responsibilities of Students
Receiving Financial Assistance

As a recipient of financial assistance, a student enters into an agreement
with Lansing Community College which affects the receipt and continuation of
assistance. Therelore, students should be sure o read this information carefully.

Need and Financial Assistance Package

Financial need is determined by subtracting the expected family contribution
and other financial resources from the appropriate College btidget. The College
wilt aitempt 10 meet the student’s need within the limitations of available
resources. Also, If any errors are made by the College in determining eligibility
tor assistance or awarding of assistance, they will be corrected. Finally, shouid
any major changes cccur in the student's financial circumstances or other aid be
provided to the student, the student will report these changes to the Office of
Student Financial Services,

Expected Family Contribution

it & student is a dependent student, the Coliege assumes that parents have
the first obtigation to provide for the student's cost of education 1o the extent that
they are able, based on a standardized method of determining parental contribu-
tiorr. The second cbligation falis upon the student io contribute to hisfher awn
education from personal assets and earnings, which may include the need to
borrow against future earnings.

if a student is a self-supporting or Independent student, the College
assumes that since a student is the prime beneficiary of education, the student
has a primary obligation to provide for the cost of education to the extent the stu-
dent is able, based on & standardized method of determining student contribu-
tien. The student’s expected contribution will come from personal earnings,
spouse’s earnings, i applicable, savings and assets, which may aiso include the
nead [o borrow against future eamings.

Falsification of information

Falsification of information submitied by the student or parents for the pur-
pose of recelving financial assistance may result in cancellation of assistance,
billing back for assistance received, and referral to the appropriate federal
autharities.

The Office of Student Financial Services may be required to verify informa-
tion provided on the Financial Assistance Form by reguiring income tax state-
mants or other documentation of financial status.

Credit Hour Load

Eali an rin mester

Financial assistance is offered to students based on enroliment as a fuil-time
student, 12 credit hours of more per semester. I a student enrolls in less than
12 credits, his/her award is prorated to meet their enrollment. For exampls, if a
student enrolls in 9-11 credits, he/she would receive 75 percent of his/her award.
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It & student enrolls in 6-8 credits, hefshe would receive 50 percent of their
award. If a student enrolls in less than six credit hours, they will not be eligible
for most federal programs. A student envolled in 3-11 credits may be eligible for
the Michigan Adult Part-time Grant,

Summer Semester

Summer semester is shorter than fall and spring semeslters. Students need
only be enrcilad for six credits o he considered full-time for purposes of financial
aid, five cradits 10 be considered three guarter time, and three crediis 1o be con-
sidered half-time. Envollment for less than three credits will make a student ingli-
gibte tor financial aid. The length of the summer semester aiso makes a
difference in the calculation for the maximum financial aid allowable for that peri-
od. Generally, the amount of financlal aid will be less for a student enrolled in the
summer semaster compared 1o the regular {all and spring semesters.

Courses Not Eligible For Financial Aid Payment

Federal regulations prohibit the payment of courses classified as below the
secondary level and audited courses for non-credit. These courses do not count
when determining financial ald eligibiity and cannot be bilied fo financial aid.

Budgeting Financial Aid Package

The student is responsible for properly budgeting all financial aid offered for
each semester. The financial aid package will be distributed to the student in the
following manner: {1) tuition and fees will be doducted from the financial aig¢ dur-
ing registration if sufficient funds are avalable and if tution and fees are not paid
by the student or other sources; (2} the student will recelve an advanced finan-
cial agsistance check during the first full week of classes, if the student is eligi-
ble; and (3} the student will receive the balance of grants, foans, or scholarships
approximately one week after the end of the College's 50 percent refund period.
The student must be prepared 10 meet hisfher living expenses during the period
prior to check distribution.

Financial Assistance Advance Check

CHECK DISTRIBUTION: Checks are issued two times each semester at the
Cashier's Office if financial aid awards exceed the amount of tuition and fee
charges. Students use this money for books, supplies, transportation, room
and board. Advance checks are printed one time each semester at the end
of on-campus registration. Final checks are printed at the end of the 50 per-
cent refund period. Students who receive an advance check normally
recelve a final check,

ADVANCE CHECKS: Advance checks are automatically calculated for
financial aid students if their awards are complete and if they are registered
by the last day of on-campus registration. The financial assistance advance
check will be calculated by subtracting the amount of tuition and fees owed
for the semester from the adjusted amount based on credit enroiiment and
writing & check for a portion of the remainder,

College Work Study

it a student has been offered College Work Study eligibdlity, the studert must
first secure employment through the Placement Office {Room 211, Vocational
Technica! Building) prior to receiving these funds which will be disbursed on a
reguiar hourly salary payment schedule,

Tuition Refund

I the student paid tuitton and/or fees entirely out of persenal funds and
received no financial funds, any refund will go directly to the student.

if tuitlon and fees are paid from financial aid funds, refunds will be allocated
to the programs from which the student received aid, The amount refunded to
any program may not be greater than the amount the student actually received
from that fund.

Tultion Refunds for students receiving federal financiat aid are retumed to
accounts in the following order: {a) to ocutstanding balances on FFEL Program
loans, {b) to outstanding balances on Federal Direct Loans; {¢) to outstanding
halances on Federal Perkins Loans, (d) to Federal Petl Grant Awards; (&) 1o
Federal SEQG awards; {f} 1o awards under the FWS Program; (g) to other Title
¥ student assistance; and {h) to the student.

Students attending LCC for the first time who completely withdraw during the
first 80 percent of an enrollment period will have some portion of their tuition and
fees refunded. Funds may be released 1o students only if repayment is not
required.

Repayment of Grants

i a student withdraws from Lansing Community College or is withdrawn by
the College because of non-atiendance, a portion of any grants awarded to the
student may be repald and grades received may affect continuation of aid.

Satisfactory Academic Progress Reguirements
To continue on financial assistance, students must maintain “Satisfactory
Academic Progress” each term. Satisfactory Academic Progress for students
recelving federal financial assistance is defined as follows:
1. Students must maintain a grade point average (GPA) above 2 1.9% on a
semester and cumulative basis.
2. Students must complete 60 percent or more of the credits attempted on a
semester and cumuiative basis,
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3. Students receiving financial aid at Lansing Community College for the first
time and who do not make satistactory academic progress are required to
attend an orientation session in order 1o remain eligible for thair aid,

4. Atter five semasters of enroliment, students are required o have a cumu-
lative grade point average (GPA) of 2.00 or above and have completed a
minimum of 60 percent of credits attempted. If a student is suspended
because of unsatisfactory progress, with more than one semester but less
than five semesters of enroliment, the student may be readmitted and
allowed to re-enroll under an educational contract with Project STAY. A
student will be considered as making satisfactory academic progress for
financial assistance programs as long as the student adheres to the terms
of the educational agreement, or until the student has raised his or her
cumulative grade point average 1o a 2.00 or greater and has a cumulative
completion ratio of at least 60 percent of all courses attempted.

Students who do not successfully complete the semester of their ecucational
contract with Project STAY will be cancelled from financial assistance,

After four semesters, students with GPAs lower than 2,00 or stucents who
have completed less than 60 percent of credits attempted, will have their aid eli-
gibility cancelled. When they have improved their academic standing, they may
be reconskiered for financial ald.

Students applying for Federal Family Education Loans must have completed
at leas! one semester of prerequisites or core courses with & 2.6 GPA at 60 per-
cent completion prior {o submitting their application for a loan. Students with
more than one semester of enroliment must complete the two semesters prior to
the beginning of the loan period and the semesters within the loan period with a
minimum grade point average (GPA) of 2.00 for each semester. They must also
successfully complete at least 80 percent of the courses atternpled in each of
the two semesters prior to the beginning of the loan period.

Renewal of Financial Assistance

Financial assistance is not automatically renewed. Awards are granted for
one year only. A student must reapply for assistance for the following year by
completing all required application forms by stated deadlines on the application.
For renewal, a student mus! be enrolied in a certificate or dagree program.

To be continued on financial assistance, the student must not be in defaylt
on any past educational loans at LCC or another college. Also, the student must
nol owe any repayments for educational grants due to withdrawing from college
or being withdrawn from coliege because of non-attendance.

A student will not be awarded federal financial assistance at Lansing
Community College beyond 120 credits. A transfer student willt not be awarded
Federal tinancial assistance beyond 120 credits, including transfer credits
accepted by LCC, Exceptions are:

t. Students who have atlempted 120 credits or have a bachslor's degree
may be recommended for a Stafford Student Loan to complete a degree
of certificate program for the purpose of obtaining employment.

2. Special Circumstances beyond the student's contre! on & documented,
writlen appeal basis.

Rights of Information

it is the student's right to oblain information pertaining to financial aid pro-
grams available through the College and lo discuss, with a financial aid advisor,
information pertinent to the student's assistance application, file folder (records),
and assistance package. However, all student information is confidential and will
not he released over the telephone or to anyone other than the student.

Appeals

It is the student’s right to appeal In wiiting or in person any decisions made
regarding the assistance application or package. The student may meet with a
financial asslstance advisor to discuss his/her package. The student may mest
with a financial assistance advisor to discuss extenuating circumstances 1o the
above policies or any other policies affecting the student as an assislance regipk-
ent. A financial assistance review commitiee will meet perlodically 1o consider
written appeals.

Siudent Financial Services Committee

A college-wide commiliee on student financial assistance has been estab-
ished at Lansing Community Coliege. The membership of this committes is as
follows:

1. The Dirgctor of Student Financial Services {Chalrperson)

2. One faculty member from each of the instructional divisions o be appoint-
ed by the appropriate deans

3. Two students to be appointed by the President of Student Government
with the consent of Student Government

4. The Director of Student Life

5. The Business Manager or hisfher designee

8. The Dean of Student and Academic Support Division {or histher designee}

The functions for this commitiee are:

1. To assist in the development of programming and procedure with the
Office of Student Financial Services of the College.

2. To assist in the evaluation of existing procedures and programming within
the Office of Student Financial Services of the Coliege.

3. To assisl in the area of communications about the student financial assis-
tance program and to provide input from the various sub-populations of
the College.
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Veterans information

Veterans' Services helps the veterans file applications for education, coun-
seling, joans, wioral assistance, and/or any other entitlements allowed through
the Veterans' Administration.

tansing Community College is approved as a school for veterans of military
service under provisions of Chapters 31, 32, 34, and 35 of the U.8. Code.

Lansing Community College cautions veterans matriculating under this pro-
gram fc be prepared to pay their expenses for at least two months after the
beginning of the academic year. {ALL TUITION AND FEES MUST BE PAID AT
THE TIME OF REGISTRATION.) Once the veleran's application is approved
and the award processed, monthly checks will be issued if the veteran is prompt
in maintaining satisfactory academic progress and following a chosen curricu-
fum.

New student velerans and veterans wishing advance payment should apply
at the Veterans’ Services Office at least five {5) weeks prior 1o the beginning of a
semester. Monelary allowances provided or by the G .1 Bill vary according to the
iavel at which the veteran is pursuing an academic program as indicated by the
following scheduls:

Level of Altendance Reguired Credit Hoyrs
Fuli time Minimum of 12
Three-guarter ime 9 1Gor 11

Halt time B, 7or8

After enrollment, veterans shouid direct their inquiries concerning eligibility to
the Office of Veteran Services in the Student and Academic Support Division.

Lansing Community College, in recognition of the spacial needs of active-
duly service persons in having access to and completing programs, has been
designated as a Servicemember's Opportunity College.

In addition, the Coliege participates in the Army College Fund, Michigan
Nationai Guard Co-op, Air Force ROTC program, Armny ROTC program, and
USMG open admissions program.

Satisfactory Progress for Veterans’ Benefits Eligibility

In compliance with Veterans Administration statutory reguirements of sub-
paragraph 56, section 1775 of chapter 36, Title 38 U.8. Code, Lansing
Community Coltege student! veterans’ benefils recipients will not be certified as
eligible for benefits when their academic progress (cumutative grade point aver-
age) places them in the academic warning range {probation} beyond two semes-
ters of enrollment. Re-certification of eligibility for benefits will not be considered
untit after the semester in which the student regains academic good standing
(see Academic Standing Scale}.

Certification Policy for Veterans Administration Educational Benefit
Recipients

Lansing Community College will notify the U.S. Department of Veterans
Affairs if & student receiving veterans’ educational benefits is awarded a grade of
0.0, "W or *Z" for course work pursued. In this event, the College will report the
first day of the certified attendance period as the last date of attendance, unless
the benefit recipient provides 1o the Lansing Community College Veterans Office
a written and signed statement indicating a different last date of atiendance.
Veterans' educational benefit reciplents neglecting to request an official evalua-
tion for credits samed at colleges other than Lansing Communily College and for
active duty military service will not have their enroliment certified beyond their
second semester of attendance.

HOUSING

Lansing Community College maintains ne housing units for students, nor
does it enter into third party contracts or supervise off-campus housing,

REGISTRATION INFORMATION
REGISTRATION PROCEDURES

Each semester Lansing Community College publishes a Class Schedule
Booklet which identifies courses offered for that semester. This bookiet includes
general information on the dates, times, and location of registration. Students
may register for classes according to instructions which are published in the
booklet.

Some courses require basic skills proficiency levels. Students are encowr-
aged 1o arrange for testing and advising prior 1o registration 1o avoid delays
when registering.

SEMESTER CLASS SCHEDULES

Lansing Community College offers a highly diversified program of evening,
Saturday, and Sunday courses on-campus and at off-campus learning centers
for those who choose 10 altend class outside of regular daytime class sessions.

TUITION AND FEES

Residency
. Etigibility for Paying Resident Tuition
A. A student must be an American cltizen, refugee, immigrant, or perma-
nent resident and meet one of the foliowing qualifications before being
aligible 10 pay resident juitlon. International students are not eligible to
pay resident tuition,

1993-94 Catalog Lansing Community College

1. The folfowing applies to students under 18 years of age:

a. The student’s parents or legal guardians have resided within the
LCGC district for at least six months immediately prior to the first
day of the semester.

b. The student is married and has resided within the LCC district at

least six months immediately prior 1o the tirst day of the semester.

. The student is unmarried and is recognized as “emancipated”
{(receives no financial support from parent or legal guardian} and
has resided within the LCC district for &t least six months immedi-
ately prior to the first day of the semester.

d. The student is enrciled under the provisions of Act 245, Public
Acts of 1835, as amended by Act 371, Public Acts of 1965 {stu-
dents receiving benefits under the Michigan Veterans’ Trust
Fund.)

e. The student is an employee of a business or industriat firm within
the LCC district, and the employer, by written agreement, agrees
to pay directly 10 the College all tultion and fees of the sponsored
student for employer-approved classes.

2. The following applies o students over 18 years of age:

a. The student has resided within the LCC district at least six months
immediately prior to the first day of the semester.

b. The student is an employee of a business or industrial firm within
the LCC district, and the employer, by written agreement, agrees
o pay directly to the College all tultion and fees of the sponsorad
studert for employer-approved classes.

¢. The student is enrolied under the provisions of Act 245, Public
Acts of 1835, as amended by Act 371, Public Acts of 1985 {stu-
dents receiving benefits under the Michigan Veterans’ Trust Fund).

[]

it. Proot of Residency

All students must provide proof of residency at the time of registration
(Michigan House Bill No. 4166, 1985). Lansing Community Coliege reserves
the right 1o make the final decision on residency eligibility. To be classified
as a resident, a student must have lived within the LCC district for six
months immediately prior to the first day of the semester of enroliment. AN
UPDATED MICHIGAN DRIVER'S LICENSE CR A DATED VOTER'S REG-
ISTRATION CARD PLUS ONE OF THE DOCUMENTS LISTED BELOW
ARE ACCEPTABLE AS PROOF OF RESIDENGY,

. Properly tax receipts

. Rental or lease agreement

. Canceied rant checks (one for each month of residency)

. The purchase of property within the LCC College District eliminates the
waiting periad for the establishment of residency. The student or the stu-
dent’s guardian must reside on the property, Accepiable proct of owner-
ship includes:

a. Deed-Abstract of Title
b, Current Tax Statement

P I

Hll. Petitioning for a Change in Residency Status

Upon registering for classes, a student shall be notified of hisfher residency
status.

oy

. If the studert feels that his/her residency status is not correct, the student
may furnish the required proof of residency and the residency status will
be corrected.

. After acceptance into the College as a non-resident, a student who has

resided in the College district for six (8) months and can furnish the

required proof of residency can have his/her residency status changed.

If a change of residency status is approved by the published deadline
dats, the difference between resident and non-resident tuition for the cur-
rent semester shatl be refunded.

4. Adjustments in tuiticn due 1o a change in residency are not retroactive to

previous semesters,

1%

w

V. Non-Resident Owners of In-District Property

Non-resident students owning property in the LCC district will receive credit
once a year for property taxes paid in support of the Coltege by himself/herseli
or his/her guardian. The taxes paid must be in support of the current academic
year and the credit cannot exceed the differential between resident and non-resi-
dent tuition rates for the current academic year. To obtain this credit, the student
must provide the Cffice of the Registrar with the paid property tax receipt.

Payment of Tuition and Fees

All students attending Lansing Community College must pay tuition and fees
at the time of registration or by the published payment deadline. Tuilion and fees
are as follows:

Tuition par Gredit Hour

Resident Students $41.00"
Non-Resident Studenis $67.00"
Out-of-State Students $94.00*
Imternational Students $94.00*

Tuition for apprenticeship students varies according to the program of study.

"
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Eees for Al Studanis*

Application Fee (new students and guest students,

non-refurdable) $16.00
Registration Fee (all students, each semester,

non-refundable) $15.00
Activities Fee {each semester)

1-6 credit hours $1.50

7-11 credit hours $4.50
12 or more credit hours $7.50
Check Processing Fee {for check returned to the

College as not payable) $10.00

Course fees vary and are published in the Class Schedule Bocklet each
semester.

"TUITION AND FEES ARE SUBJECT TO CHANGE THROUGH THE
ACTION OF THE BOARD OF TRUSTEES.

fefund Policy (Appiies to Semester Length Classes Only)

Fall, Spring, and Summer Semesters
Withdrawal during first week of semester — 100% of tuition and fees
Withdrawal during second week of semester — 50% of tuition only
Withdrawal after second week of semester — No refund”

* Sludents attending LCC for the first time who completely withdraw dur-
ing the first 60 percert of an enrciiment period will have a portion of their tuition
and fees refundad. Students receiving financial aid will receive refunds only if
repayment to financlal aid sources is not required.

Refunds are not retroactive to previous semesters. Questions relating to
refunds should be addressed to the Office of the Registrar,

STUDENT CREDIT REQUIREMENTS
Student credit requirements beginning fall 1993 are as follows:
Fall and Spring Semesters

" tul-lime enrollment 12cr.
three-guarters enroliment 9cr.
one-half enrollment Bor.

Summer Semester {8 woeks)
full-time envoliment & cr.
three-quarters anrollment 5cr
one-half enroliment 3or.
CANCELLED CLASSES

The Coliege reserves the right fo cancel classes which do not have sufficient
enroliment. Students enrolled in classes which are cancelled will have the oppor-
tunity to add ancther class or recelve a refund.

DROPS AND ADDS

During the drop/add period specified in the Class Schedule Booklet, a stu-
dent may make changes in histher schedule beginning with the first day of watk-
in registration. A student may withdraw from a course before the end of the
fourth week without academic penalty. Drops will not be processed after the fast
day of the semester,

[ropping and adding courses invoives the following procedures which must
be completely carried out by the student so that the student's records in the
Office of the Registrar may be accurately maintained:

1. Pick up Drop-Add Form at the Office of the Registrar.

2. Filt out the form completely with information requested,

3. Return form to the Office of the Registrar for proper recording. Do not
leave urtil processing of the form has been completed and a copy has
been received,

Departmental signatures and grade at time of drop are required on the drop
after the fourth week of the semester.

HEPEAT COURSES

VWhen repeating a course, the highest grade eamed will be used in comput-
ing the LCC cumulative grade point average. Both the repeated and repeating
courses wilt appear on the academic record and be appropriately identified. An
updated copy of the student's academic record will be mailed to the student
when the repeat grade has been processed. A student must indicate that he/she
is repeating a course when registering,

AUDITING

A student who desires to attend a ciass regularly, but does not wish to lake
final examinations or recelve an achievernent grade and credit may register as
an auditor. All students have the option of changing from “gredit” to “audt” or
fram “audit” to “credit” through the end of the fourth week of ciasses. Students
electing to change from audit to cradit are responsible for having coursework up-
to-date at the time the change is made and must have instructor approval after
the first week of the semester, In addition, students receiving any type of finan-
cial assistance shouid be aware that exercising this option may have an impact
on their financial assistance or on student empioyment at the College. Any stu-
dent balance due created by a change in credit or audit status must be paid by
the student. Changes in audit or credit status must be reguested by the student
through the Office of the Registrar.
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WITHDRAWAL

i Student initiated Withdrawal

A, If a student finds it necessary to withdraw from the Coliege, he/she shoulg
contact the Office of the Registrar immediately and complete a Drop
Form.

B. lf the withdrawal takes place within the sstablished refund period for each
semesier, a student withdrawing will receive a refund.

C. If a student withdraws prigr to the end of the fourth week of the semester,
no final grade Is issued and the withdrawn class is not recorded on the
academic record. A gopy of the Student-initiated Drop Form is maintained
in the Office of the Registrar.

D ¥ a student withdraws ghter the end of the fourth week of the semester, a
grade is issued by the instructor at the time of the withdrawal. A grade will
be placed on the final grade report and recorded on the academic record.

. Administrative Withdrawal

It may be in the best inerest of the student and/or Colfege community that a
student be withdrawn from a class or a group of classes. This process is known
as "adrminisirative withdrawal.”

An administrative withdrawal may be initiated by a classroom instructor in
accordance with written procedure established by each deparniment and with the
co-recommendation of the respective departmemtal chairperson. An administra-
tive withdrawal may be based on the foliowing: {1} student non-attendance, (2}
lack of prerequisites for a particular course, and/or {3) student behavior that
interferes with the Instructional process.

A. In the case where a studen! fails 1o meet the attendance requirements of
the class, the instructer may initiate an administrative withdrawal through
the Oftice of the Registrar,

B. In the case where a student does not have the prerequisites for a particu-
far course, the classroom instrucior consuits with the student regarding
the potential of administrative withdrawal, At this time, the Instructor may
recommend that the student withdraw from the particular course, It the
student chooses not to withdraw, the instructor may initiate an administra-
tive withdrawal through the Qffice of the Registrar,

C. In the case where a student behaves in a manner that interferes with the
instructional process, the classroom instrucior consulis with the student
regarding the potential of administrative withdrawal and establishes
guidelines for retaining enrollment In the class. If the guidelines are not
satisfactorily met by the student or f the student does not respond to an
invitation to meet with the classroom instructor, the classroom instructor,
with the co-recommendation of the appropriate departmental chairperson,
may recommend to the Office of the Registrar in wiiting that the student
be administratively withdrawn. The classroom instrucior, with the co-rec-
ommendation of the appropriate departmental chairperson, may also rec-
ommend that a member of the counseling staff meet with the instructor
and the student to review the circumstances of the student's behavior and
to work out a possible alternative.

Int 2ll cases of administrative withdrawal, a student who is withdrawn prior to
the end of the fourth week of the semester will not receive a grade and no record
of attempting the class will appear on the academic record, A copy of the admin-
istrative withdrawal form is maintained in the Office of the Registrar. A student
who is withdrawn after the end of the fourth week of the semester will be givena
grade at the time of withdrawal.

Any student who is administratively withdrawn may appeal the withdrawal.
Lines of appeal for administrative withdrawal are presented in the catalog in the
section entitied “Due Process” under the heading entited “Student Appeals.”

lil. Procedure for Resolving Health-Related Student Problems

In & situation in which a sericus {physical or emotional) health-related prob-
lem is evident, the College's responsibility Is to offer 1o assist the student in the
removal of the behaviors that interfere with the student’s performance and
invoivement while at Lansing Community College. in such event, the foliowing
procedures shalt be followed:

A. Cali the Department of Public Salety and the QOffice of the Dean of the
Student and Academic Support Division if
1. Emergency health services are required, or
2. It appears that there has been a viclation of the law,

B. Call only the Office of the Dean of Student and Academic Support if it
appears that there has been a violation of a Coliege regulation that Is not
also a viclation of the law,

C. It there i no apparent viclation of the law or College regulation and no
emargoncy exists, the student should be encouraged to seek heip from
an appropriate office or agency, on or off campus. Assistance from the
Otfice of the Dean of Student and Academic Support andfor the coun-
selors is available, if desired.

D. If there appears to be a violation of the law or a College regulation, the
Otfice of the Dean of Student and Academic Support {or designee) shal
contact the counseling staff, and a member of the counseling staff wilt
meet with the student and recommend:

1. Continuied counseling if the problem is within the ability of the depart-
ment to handle.

2. Referral back to the Office of the Dean of Student and Academic
Suppont when no heailth-related problem is evident or when it is deter-
mined that the department can be of no further service.
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3. Referral to other approprigie professional assistance if the problem is
beyond the ability of the department to handle. If professional assis-
tance is not sought and the previous behavior significantly compromis-
a3 the rights or safety of other persons, or if a professional
recommendation of withdrawal 15 made, the Office of the Dean of
Student and Acaderic Support may institute procedures for adminis-
trative withdrawal of the student from the College until evidence of the
ability to function constructively in the College setling is available. The
student may appeal this decision {0 the Board of Appeals.

. Whenever possible, the counseling staff working with the student's
physician or relatives shall make a recommendation to the student as
1o Misfer fufure course of action.

ACADEMIC INFORMATION

ACADEMIC DEFINITIONS

The following are definiions of academic terms commonly used at Lansing
Community Coilage.

Associate Degree: The assoclale degree consists of a minimum of 80
semester credits in designaled courses. It is garned with a minimum of a 2.00
cumulative GPA, successful completion of a specified course in government,
and is recorded oh the official acadsmic record.

Certificate of Achievement: The certificate of achievement consisis of a
minimum of 30 semester credits in designated courses. It Is earned with a mini-
mum of a 2.00 cumulative GPA and is recorded on the official academic record.

Certificate of Completion: The cerlificate of completion consists of fewer
than 30 semester credis in designaled courses. It is earned with a minirnum of
2.00 cumulative GPA and is not recorded on the official academic record.

Credit Hour: A credit hour is an instructional unit carried out for the
expressad purpose of eliciting some measure of educational change in a learner
or group of learners. A credit can be awarded on a student's academic transcript
when he or she successiully completes a unit of instruction of not fewer than 800
instructional minutes.

Course: A course is a sequence of planned leaming experiences leading to
a sot of expected learming outcomes. Course activities are normally scheduled
over an academic semester. A student’s successful completion of a course
eams academic credit based on contact hours in class or in laboratories. The
student also earns an academic grade which evaiuates the student's success in
achieving the expected outcomes. A course routinely includes tests, quizzes, a
final examination, and regutar cut-of-class assignments. At Lansing Community
College, a standard college-wide course syllabus has been created for each
course. A course is publicized in the College Catalog and the Class Schedule
hooklet,

At Lansing Sommunity College a coursse is not 1o be confused with a semi-
nar, workshop, or fee-for-service leaming/training unit.

Curricutum: A curriculum is a structred program of study leading to an
associate degree or certificate. Each curriculum is assigned a number, (Certain
transfer curricula do not lead to an associate degree.)

Major: A major is the pradominant subject area within a curriculum.

Prerequisite: A prerequisite is a course or other requirement that must be
succassiully completed prior to participation in a subsequent course of activity. it
may atso be a skill or behavior that is judged essential to learing a subsequent,
more complex skill or behavior.

Program: A program is the organizational structure of the College which
provides or delivers instruction and/or services.

GRADING SYSTEM

The following numerical system is used at Lansing Community College to
evatuate academic work:

p =

Recommended

College Narrative Guideline for Performance
Standard Equivalent Achievement of Objectives

4.0 Excelient 91% to 100%

3.5 86% to 90%

3.0 Good B1% 1o 85%

2.5 76% to BO%

2.0 Satisfactory 71% to 75%

1.5 668% to 70%

1.0 Poor 60% to 85%

0.0 Failure 0% to 59%

instead of a nurmerical grade, students may receive an alphabetical letter for
thelr coursework if they have audited a course {X}, withdrawn from & course (W),
did not complete coursework (1) or were returning 1o the course {R). Speciic reg-
ulations regarding these alphabetical letters are as follows:
1. An "I” (incomplele) designation is temporary. It is not a grade. An
instructor may approve a student-inittated request for an incomplete it
80% of the course work has been completed and if, in the instructor's
judgment, there was good reason why the student could not complete the
batance of the required work during the time of anroliment. “incompletes”
will not be counted toward the establishment of an earned grade point
average (GPA) or toward graduation from Lansing Community College, If
the request for an incomplete is not approved, the grade earned consis-
tent with the course reguirements wil be assigned when the final grades
are submitted,
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All incompietes issued prior 1o fall semester 1993 must be completed by
the end of tall semester 1993 (or earlier if an earlier date was set by the
instructor}. Effective fall 1983, all incompletes must be completed by the
end of the next ragular semester unless an extension is requested in writ-
ing by the student and approved in writing by the instructor and depart-
ment by the last day of the semester.

CAn “X7 {audit) grade is given when a student chooses o audit a course.
Ne credit is granted, but enroliment is reflected on the student’s academic
record.

3. A "W {withdrawal) indicates a withdrawal from a course with achieve-
ment in the course above the fallure level at the time of withdrawal. If a
request for withdrawal s received by the Office of the Registrar prior to the
erdd of the fourth week of the semester, no grade will be recorded on the
student's academic record. Approved requesis for withdrawa! recelved by
the Registrar after the last day of the fourth week of the semester wili
result in a “W' on the student's record. If the request for withdrawal is not
approved, a grade consistent with the course requirement will be assigned
by the instrucior when final grades are submitted.

4. An “R™ {return) grade indicates that a studert will be returning o a

coursa later. No credit is granted for such designations. They are used for

“open lab” courses only.

N

COMPUTING GRADE POINT AVERAGE

A student's grade point average is determined on the following basis:
Numerical Grade Honor Points

4.0 4.0
3.5 3.5
3.0 3.0
2.5 2.5
2.0 2.0
15 1.5
1.0 1.0
0.0 0.0

‘W, X" and " grades are not included in figuring grade point averages,
Thus, a student who recelvas five creditthouwrs of 4.0, five credithours of 3.0 and
five credit hours of 2.0 would have a total of 45 honor points. Te compute the
grade point average (GPA}, the number of henor points earned is divided by the
number of credit/hcurs taken during the semester.

CREDIT/NO-CREDIT GRADING (P-Z)

The credit (P} /no credit {Z) grading system has been established as an
option. This system is reserved for special course offerings where a creditfne-
credit grading system is most appropriate for the goals and objectives of the
COUrse.

. Course prerecuisites and other criteria for enrcliing in courses offered on
the P-Z grading system shall be determined by the department or division
offering the cowrse.

2. Courses offered on the P-Z grading system will be pubtished as being

graded only on the P-Z grading system and the course syllabus will be

explicit regarding this fact.

Ceurses graded on the P-Z system may be counted toward an asscciate

degree or certificate based on approval of the appropriate dean. A maxi-

mum of ten percent of the total credits required for a degree or cerlificate
may be acquired on the P-Z system.

-y

w

Grading procedure of the creditno-credlit system is as follows:
1. Grades on the P-Z system are not included in computing the semester or
cumulative grade average.
2. The grades granted on the P-Z system are determined with definition of P
and Z as follows:
a. P (credit) represents a lavel of performance equivalent to a regular
number grace of 2.00 or above on & 4.00 system.
b. Z (no credit) represenis a level of performance less than a 200 on a
4.00 system: no credit is granted.

Al courses altemplted on the P-Z grading system will appear on the stu-
dent’s academic record.

GRADE REPORTS

An official academic grade report will be mailed 1o the student approximately
one week afler the close of sach semester. The grade reporl will be withheld if
the student has a financiat obligation to the College that has not been fulfited.

GRADE CHANGES

Students may petition an instructor for a grade change of a final grade in a
course. The line of appeal for grade change petitions can be found in the
College’s “Due Process” statement. A student’s final grade in a course may be
changed by the course instructor. Grade changes made by instructors are done
by submitting signed grade change forms to the deparimental office for review
and approval by the deparimental chairperson. The completed grade change
form is then forwarded to the Office of the Registrar for posting on the student’s

13
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permanent academic record, Completed grade change forms are not to be car-
ried by the petitioning student to the Office of the Registrar and will not be
processed. Students will be officially notified in writing by the Office of the
Registrar after a grade change has been completed.

ACADEMIC STANDING POLICIES

Table for Determining Academic Standing

Follewing is the table for determining your academic standing at Lansing
Community College. To use this table do the following:

1} On your grade report or academic transcript, jocate your cumulative grade
poirt average (GPA) and the total number of cradits completed.

2} Find your position in the left-hand column of the table according te your
total number of credits.

3) Read across the page to your right untii you locate the column which
includes your current cumulative grade point average (GPA). This column head-
ing indicates whether you are in the “Good Standing Range," the "Warning
Range,” or the “Withdrawa! Range.”

Definitions of the various academic ranges at Lansing Community College
are listed immediately after the table. Please refer 10 these definitions for an
exact explanation of your academic status. A detafied explanation of the acade-
mic withdrawal appeal process has been included.

NOTE: Students in certain selective admission programs may e placed on
program probation or receive academic warning for deficiencies in their clinical
performance even though the student’s cumuiative GPA may be within the over-
alt College’s " Good Standing Range.”

ACADEMIC STATUS

Semester Good Warning Withdrawal
Credits Standing Range Range
Completed  Cumulative GPA  Cumulative GPA Cumuiative GPA
1-7 1.88 and above 1.00-1.87 99-or less
8 .89 * 101 - 1.88 100
g 1.9 * ¢ 1.04 - 1.88 1.03 ¢
16 190 » * 1.06 - 1.89 105
11 190 = 1.69-1.89 108 "
12 191 « ¢ 1.11.1.80 110 7
13 1.91 = * 1.14-1.80 .13
14 192 “ 116 -1.91 118
15 192 “ 1.18 - 1.81 117
16 183 * 1.21-1.82 1.20
17 193 " 1.23-1.92 1.2z
18 194 " " 1.26+1.93 125
19 194 " 7 1.28-1.63 .27 "
20 185 1.30-1.94 1.29
21 195 “ ¢ 1.33-1.94 132 *
22 196 “ 1.35-1.95 134 °
23 186 " " 1.38-1.95 137
24 197 ¢ ° 1.40-1.96 1.38 *
25 197 ¢ 1.42+1.96 141 ¢
26 198 " 1.45 - 1.97 144 °
27 198 * °© 1.47-1.97 148 ©
28 1.99 « ¢ 1.50-1.98 1.49 ¢
29 1.8 * 1.52-1.98 1.51
30 200 ** 1.54 - 1.99 153 °
3 200 ¢ ¢ 1.57 - 1.9¢ 166 *
32 2.00 * * 1.59- 199 1.58 "
33 200 " 1.62-1.99 161
34 200 © " 1.64 - 1.99 1.63
35 200 ¢« * 1.66 - 1.99 1.65 *
36 260 * ¢ 1.69 - 1.99 168 ¢
37 200 ¢ ¢ 1.71-1.99 170 ¢
38 200 © 1.74-1.99 178
39 200 * ¢ 1.76-1.89 175 "
40 200 "¢ 1.78-1.99 177 "
41 200 ¢ ° 1.81-1.99 180 ¢
42 200 ¢ 1.83-1.89 1.82
43 200 * " 1.86 - 1.99 .85
44 200 " " 1.88-1.99 187 *
45 200 < ° 1.80-1.99 1.88
48 200 ° * 1.683-189 1.92 ¢
47 200 1.95-1.98 1.94 ¢
48 2.00 ° 1.87-1.99 1.96
45 200 ¢ ° 1.97 - 1.99 1.96 *
50 200 1.97-1.99 1986 *
51 200 * ° 1.97-199 196 ¢
52 200 * ~ 1.97-1.99 186 *
53 200 ¢ 1.97.1.99 196 °
54 200 "~ 1.97-1.99 196
55 200 ° ¢ 1.97-1.99 196 ¢
56 200 ¢ 1.97-1.99 196
57 200 1.97-1.99 196 *
58 206 " 1.97-1.99 1.896
59 200 " * 1.987-1.99 188 °
60+ 200 ¢ 1.97-1.99 1.96 "
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Satisfactory Progess

Good Standing Range: A student whose cumutative grade point average is
in the “Good Starxiing Range” is making satisfactory academic progress.

Warning Range: A student whose cumulative grade point average is in the
“Warning Range” is maiking minimum satisfactory academic progress. This stu-
dent is strongly advised to consult with the course instructor or departiment head,
see a counssior, or reguest a tutor. Information about services to support stu-
dent learning is availabie in the LCC Student Guidebook,

NOTE: Veterans' benefits recipients and students receiving financial aid

shoutd refer to the Financial Aid Information section of the catalog for addi-

tional information regarding academic progress.

insatisfactory Progress

Withdrawal Range: A student whose cumulative grade point average is in
the “Withdrawal Range” is making unsatisfactory academic progress and will be
withdrawn from the College. However, a student who fails in the " Withdrawal
Range” during hisfher first semester may be allowed to re-enroll on probation. If
that student places in the "Withdrawal Range™ again in any semester after that,
the student will be withdrawn from the College.

Appeal of Academic Withdrawal

Any student who has peen acadernically withdrawn from the College may
appeal the withdrawal to the Academic Hearing Officer in the Student and
Academic Support Division, The decision to reinstaie or not reinstate a studert
will be based on the individual merits of each appeal.

in the event that the -Academic Hearing Officer does not reinstate a student,
that student may appeal within seven calendar days, bui net later than the fourth
day of classes, in writing to the Matriculation Board of Review on a form provid-
ed by the Academic Hearing Officer. The Board wili be convened in an expedi-
tious manner, and a deciston will be rendered within seven (7) caiendar days of
the student's written appeal. Members of the Matricuiation Board of Review are:
a representative from the Office of the Registrar {chairperson), a representative
appointed by the Dean of Student and Academic Support, and a counseior
appointed by thé Dean of Student and Academic Support. In the event that the
student is not in agreement with the decision of the Matriculation Board of
Review, the student may appeal the decision to the Board of Appeals. This
appeal must be submitted in writing to the Chairperson of the Board of Appeals
within seven {7} calendar days of the studen? receiving the decision of the
Matricutation Board of Review. Members of the Board of Appeals are Dean of
Student and Academic Support (chairpersory, the dean of the division of the stu-
dent’s curricutar choice, and the head of the counseling staff. The Beard of
Appeals may, upon reviewing the merits of the case, render a decision or sched-
ule a hearing with the student prior jo rendering a decision. The review by the
Board of Appeals witl be conducted in an expeditious manner and a decision will
be rendered within seven calendar days of the date of the student’s appeal. The
decision of the Board of Appeais is final.

‘The decisions of the Matriculation Board of Beview and the Boeard of
Appeals will be reached by simple majority vote, and a record will be maintained
(in the Office of the Registrar) regarding the decisions of these Boards. The stu-
dent will be notified in writing of the decisions of these Beards.

STUDENT RECORDS

The Cffice of the Registrar maintains the official permanent academic record
of every studgent who aitends the College. Each student’s record is updated at
the close of each semaester. The student's academic record includes courses
waived, courses attermpted and completed, courses and credit transterred, credit
hours, honor points, and Lansing Community Coltege grade point average.

STUDENT ACCESS TO RECORDS

A student angl/or parent of a student, if the student is a dependent andfor i
less than 18 years of age, shall have the right, upon proper identification, to
inspect and review any and all official records, files and data directly refated 1o
the student. These records Include, but are not fimited fo, identifying data, acad-
ernic work completed, standardized test scores, attendance data, inventory
resuits, health data, family background data, and instructor or counselor ratings
and observations. Requests to inspect and review student files shall be in writing
te the Office of the Registrar and shall be responded to within a reascnable peri-
od of time, but in no case more than 45 days after the request is made,

The student shall have an opporiunity for a hearing before a Coliege official
designated by the President to challenge the contents of the student’s records;
to ensure that the records are not inaccurate, misleading or otherwise in viola-
fion of the privacy or other rights of the student; and to provide an opportunity for
the correction or deletion of any such inaccurate, misleading, or otherwise inap-
propriate data.

Written approval by the student or parent congerned is required before
reiease will be given of personalty identifiable information from the student’s
records or files. Exceptions to this statement include releasing irdormation: 10

1. Academic and administrative officials of Lansing Cemmunity Coliege.

Academic and administrative officials are defined as those members of
the Coliege who act in the student's educational interest within the limita-
tions of the official’s need 1o know. Cfficials may include facuity, adminis-
tration, clerical, and professional employees, and other persons who
manage student record information,
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2. High schools, colleges, and cther educational institutions in which the stu-
dent is enrolied or intends to enroll. Students will be notified as 1o the
information released if the request does not emanate from the studeri.

3. Individuals and organizations who provide financiat aid or schotarships to

studenis,

. Authorized representatives of the Comptroller General of the United
States, the Secretary of the Department of Health and Human Services
and of the Department of Education, and administrative heads of state
and federal educational agencies authorized by law.

. Appropriate authorities in compliance with judicial orders and pursuant o
lawfully issued subpoenas. The student shall be notified of any such
crders or subpcenas by the College.

6. Accrediting organizations carrying cut their accrediting function.

7. Persons in an emergency, f the knowledge of the information n fact is

necessary 10 protact the health or safety of studenis or other persons.

8. Parents of a student who have estabiished that student's stalus as a
dependent according to Internal Revenue Code of 1954, Section 152.

-

w

Those individuals, agencies, or organizations exiernal 1o the Callege who
desire access to student records and files and who fall in the exclusions above
shall sign a written form indicating specifically the legitimate interest for seeking
the information. The forms shall include the names and addresses of the individ-
ual and/or agency requesting the information. These forms shall be maintained
in the Office of the Registrar.

Records of request and sludent file disclosures need not be maintained for
those requests made by academic and administration officials of the College.
Each academic and administrative official of the College s subject tc the
requirements of the Family Educaticnal Rights and Privacy Act of 1974, as
amended, which prohibits the release of personaily icentifiable information with-
out the student’s written consent.

A hold may be applied o the release of a transcript ¢r other information
requested from the academic records of a student who has an overdue indebt-
adness to the College, except that the student shall have personal access to
such records.

Students may requaest that their academic records be given to any person or
group by submitting their requests in writing to the Office of the Registrar.

Student iists shall not be distributed to non-College agencies.

STUDENT TRANSCRIPTS

Officiat transcripts of a student’s record at Lansing Community College wii
be mailed at the written request of the student. An official transcript is one which
has the school seal and states the date of graduation it a degree has been
granted.

A fee is charged for each transcript. All transcript requests require two work-
ing days' notice.

TRANSFER OF CREDITS

A student expeciing 1o transfer 1o a four-year institution is advised to exam-
ine the current catalog of the coliege he/she expects 1o enter and 1o follow as
closely as possible its recommendations for particular programs of study. More
specific information about transferring credits may be obtained from a counselor.

ACCEPTANCE AND EVALUATION OF TRANSFER
CREDITS FROM OTHER INSTITUTIONS

Cnly official transcripts will be evaluated for transfer credit. The credil value
of each of the courses will be determined by Langing Community College. The
College will accept as official transcripts only incoming transcripts that have
appropriate signatures and official college seals and that are malied directly to
the tansing Community College Office of the Registrar from an issuing institu-
tien. Transcripts or copies of transcripts carried by individuals may be used for
acadermic advising or counseling, but ransfer credits wi# NOT be posted to the
Lansing Community College academic record from transcripts that have not
been identifiad as official. It is the function of the Office of the Registrar of the
Coltege to verlfy the official status of alf incoming transcripts prior to the evaiua-
tion and posting of transfer credit. All ranscripts submitied to LCC for evaluation
become the property of LCC.

The following evaiuation information applies 1o transcripts received from both
accredited and non-accredited institutions. Additional evaluation information
which applies to transcripts from non-accredited institutions may be found under
“Nor-accredited Institutions.”

Accredited and Non-Accredited Institutions

1. Fresnrman and sophomeore level courses are accepled in transfer, Higher
level credits are accepted if they correspond to & specific course at
Lansing Community College. in most cases, the course wilt be accepted
for & corresponding Lansing Community College course or an eiective
credit. in cases where Lansing Community College doss not have a
department or area similar to the courses on incoming transcripts, no
credit wili be given.

2. Credits only, not grades, are transterred for 2.00 (“C") or better courses.
When the overall grade peint average of a transferring student is at or
above a 2.00 on a 4.00 scale, the student may petition the departmental
chairperson of his’her academic department fo waive a requirement{s} in
which he/she has previously earned the 1.0-1.5 or “D.” Waiver of a
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course requirement does not provide credit for & course. The departmantal

chairperson of the departmant concerned will notify the Office of the Ragistrar of

aif waivers,

3. No evajuation is made when a student has received a two- or four-year
degree from another institution. This may be done upon request, but i is
assumed that the student is pursuing an entirely different curriculum and
will not need previous course work.

. A student may request a change In the evaluation if he/she fesls that a
course description differs from the way in which it was evaluated. A deter-
minaticn on the evaluation will be made by the departmental chairperson
In conjunction with the Office of the Registrar, Verification of the change
cart be made through the Gffice of the Registras,

o

Non-Accredited Institutions

The following evaluation information applies to franscripts from non-accredit-
ed institutions:

1. The Office of the Registrar will forward a transcript from & non-accredited
institution 1o the deparimental chairperson of the department in which the
student has enrolled,

2. The departmental chairperson has the following four prerogatives in eval-
vating transcripts issued by non-accredited institutions;

a. Credit may be granted with demonstration by the student of skills com-
mensurate with the performance required for satisfactory completion of
existing courses.

b. Credit may be granted upon review of the content, goals, and objectives
of a particular course with determination of whether the course is on a
par with existing courses of the College. it is the responsibility of the
student to provide requested materials to enable proper evatuation.

¢. Credit may be granted upon demonstration of proficiency in a particular
existing course by a comprehensive examination.

d. Cradit may not be granted.

3. The departmental chairperson will return the transeript to the Office of the
Registrar and indicate in writing the credits granted and the course equiv-
alency at Lansing Community College. The final transcript evaluation wilt
have the signature of the appropriate divisional dean.

4. When two or more instructional departments are involved, the departmen-
tal chairperson of the department in which the student is enroiied wilt be
responsible for consulting with the additional departmental chairpersons.,
When two or more depariments are involved, the written reply to the
Qttice of the Registrar will inglude the signalures of each respective
departmental chairperson and the respactive dean.

5. Credits from non-acoredited institutions are evaluated by the departmental
chairperson of the area in which the student enrolled. If the student
changes his/her curriculum, he/she should notify the Office of the
Hegistrar, as there may be a difference in the evaluation.

CREDIT FOR PREVIOUSLY ACQUIRED KNOWLEDGE AND
LEARNING EXPERIENCE

Lansing Community College recognizes that leaming outside of the class-
room is valid. Therefore, it is the College's function 1o assess extra-institutionat
learning as part of #s credentialing responsibility. Any student who is currently
enrofied at Lansing Community College may apply for experiential learning credit
by obtaining an Experientiai Learning Processing Form from the Office of the
Aegistrar, Student and Academic Support Building, (517} 483-1266.

NOTE: Lansing Community College’s decision to award credit for experien-

tial learning does not obligate any other institution to accept such credits in

transfer. Receiving institutions reserve the right to assess transcripts of
incoming students and award credit as they see fit.

Credits received by student, based on experiential fearning, may not be used
for financiat aid or veteran's benefits eligibility.

Lansing Community College does not accept the ransfer of credit for experi-
ential learning awarded at other insiitutions,

Application Procedures

Relevant aspects of personal and prefessionat experience gained through
actuat job-related activities and special training expsriences may be applied to
an academic program. Learning experiences must be directly reiated to the pro-
gram (curricutum) or degree and must be pursued at Lansing Community
Coliege. These experiences must have been obtained from a non-academic
source or not otherwise be avallable for academic credit through the transfer
process outlined eatlier. Prior to payment of the processing fee and submitting a
portiotio of supporting documents, the student is requested o review with the
academic department in which credit is being sought the probability of credit
being granted. Students must then submit the completed Experiential Learning
Processing Form to the Office of the Registrar, including as much supporting
documentation as possibie, The student must aiso attest by his or her signature
that the information submitted is true to the best of his or her knowledge. The
processing fee must accompany submission of the form and portfolio. The pro-
cessing fee is non-refundable.

A fee of the resident tuition rate per credit hour will be charged for those
credits which are determined awardable and which apply to the student's pro-
gram {curriculum). Fees are subject to change by the Board of Trustees without
prior notice.
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Assessment Committee

The completed Experiential Leaming Processing Form and porticlio of sup-
porting documents will be forwarded by the Office of the Registrar to the respec-
tive divisional dean. The dean will assign the portfolio to an appropriate and
impartial assessor for review and credit assessment. Assessors have the
responsibility for evaluation and assignment of academic credit for experiential
learning.

in the evaluation process, the assessor will verify the accuracy and validity
of the information stated on the Experiential Learning Processing Form and the
accompanying supporting documents by contacting various references and for-
mer employers whose names have been provided. If all is in order, the assessor
will determine whether the siudent's experiential learning fits intc appropriate
competency and subject areas within the student's educational program {curricu-
ium;j at Lansing Community College. The assignment of credi must be stated in
terms of equivalent gourses which are offered by the respective divisions of
tansing Community College.

Bocumentation

All experiential tearning must be documented by the student. Documentation
may be defined as {but not limited to) complete job descriptions, copies of course
materials and outlines, certificates, training reports, signed supervisory verifica-
tions and evaluations on lefterhead, and any other descriptive information that
may provide a clear understanding of a student’s background and competencies.
Lansing Community College requires certification that the work or training experi-
ence is the student's own. The portfolio containing the Experiential Learning
Processing Form and all supporting documents will be retained by the College. A
maximum of 10 semester hours of experiential learning may be applied towards
an LCC associate degree. (Twenty credits must e earned at Lansing
Community College to comply with the College’s residency requirements.}

Applicability of Credit

The assessor will determine what credit granted can be applied fo the stu-
dent's program on an LCC course equivalency basis. In determining whether it is
appropriate 10 accept a student's experigntial learning for credit, the major con-
siderations should be the student's educational objective and extra-institutional
tearning achievement. Credit for experiential learning will be recorded on a stu-
dent's official transcript on the basis of a course-by-course equivalency and shall
pe prominently identified as credit for experientiai learning.

Student Appeal Procedures

Students who believe their evaluation of experiential learning is incorrect
may file a written appeal to the dean of the division in which the experiential
lsarning credit is being scughl. Appeals must be received within six months from
the date the creddt authorization was approved. In such instances, the dean will
conduct & procedurat review o ensure that the student has haen freated in a fair
and non-discriminatory manner. The decision of the dean shall be final,

CREDIT BY EXAMINATION

Comprehensive Exams

A student may obtain credit for certain courses at the discretion of an
instructor and department head by passing comprehensive examinations only
during the semestar in which the student is enrofled. The procedure a student
uses to obtain comprehensive examination credii is as follows:

. The student picks up an application for credit by examination at the Office

of the Registrar.

. The student completes the required information on the application and

takes the application 1o the department for instructor and departmentat

chairperson signatures of approval.

After obtaining the required signatures, the student returns the signed

application to the Cashier's Office for payment of tuition.

4. The student will complete an examination for each course in which he/she
hopes 16 receive credit.

5. An examination will not be given by the instructor until the student pre-
sents the appropriate payment receipt. No more than one examination will
be given for a single payment. .

6. The examination, after being evaluated by the instructar, will be main-
tained on file in the departmental office.

7. The Office of the Registrar will contact the depariment and request the
grade which was earned upon completion of the examination. A grade will
be recorded for each comprehensive examination given.

8. The student will receive an cfficial notice of the grade earned at the end of

the semester in which the examination was taken or when processing has

been compieted,

e
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Other Examinations

Lansing Community College accepts credit based on resulis from the follow-
ing examinations: College Level Examination Program {CLEP), Advanced
Placement Examination (APE), and the Defense Activity for Non-Traditional
Education Support {DANTES). Students in need of information about these
examinations shoutd cortact the Office of the Registrar.
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GRADUATION REQUIREMENTS,
CERTIFICATES, AND DEGREES

INSTITUTIONAL REGUIREMENTS FOR CERTIFICATES OF
ACHIEVEMENT

Certificates of achlevement are granted to all students who meet graduation
requirements. A minimum of 30 semester credit hours is required for this certifi-
cate.

To graduate from Lansing Community College with & certiticate of achleve-
ment, a student must do the foliowing:

. Complete a course of study approved by the College.

2. Maintain 2 minimum grade point average of 2.0.

3. Earn toward graduation at least 10 semester cradils in attendance at

Lansing Community Coflege.

4. File an application for graduation with the Office of the Registrar one
semester preceding the semester of graduation.

. Satisfy all general and specific requirements of Lansing Community
Coliege including the fulfiliment of all financial obligations.

6. Have the approval of the administration and the Board of Trustees.

pry
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NOTE: Students seeking a certificate of achievernent may not follow cur-
ricular guides which predate their first semester of enrpliment.

INSTITUTIONAL REQUIREMENTS FOR ASSOCIATE
DEGREES

Associate degrees are granted lo all students who mee! graduation require-
ments. A minimum of 80 semester credit hours is required for an assoclate
degree. Those studants who maintain a 3.75 grade point average will be gradu-
ated summa cum laude; those who maintain a 3.50 grade point average will be
graduated magna cum laude; those with a 3.25 will be graduated cum laude.
Students musi complete 40 semester credit hours of work at Lansing
Community College to qualify for honors.

To graduate from Lansing Community College with an associate degree, a
student must meet the following institutional requirements:

. Complete a course of study approved by the College.

2. Maintain a minimum grade point average of 2.0,

3. Earn toward graduation at least 20 semester credits in allendance at
Lansing Community College.

4. File an application for graduation with the Office of the Registrar one
semester preceding the semester of graduation.

5. Complete a course in political science. POLS 120, American Political
System, or POLS 121, State and Local Government, will satisty this
requirement for all degree programs. (NOTE: LABR 208, Labor Relations,
will satisty this requirement for certain programs only as indicated on spe-
cific curricuium guides.}

6. Satisfy all general and specitic requirements of Lansing Community
College including the fulfillment of aff financial obligations.

7. Have the approval of the administration and the Board of Trustess.

pry

NOTE: Studerts seeking an associate degree may nol folfow curricular

guides which predate their first semester of enrollment.

Starting fall semester 1994, the College plans to begin implementation of a
general education core as an institutional requirement for graduation with an
associate degree.

CRITERIA FOR THE ASSOCIATE DEGREE IN ARTS AND
THE ASSOCIATE DEGREE IN SCIENCE

In addition 1o meeating the institutional assoclate degree requirements previ-
ously outlined, students seeking an associale degrae in arls or an associate
degree in science must also meet the following requirements effective fail
samester 1983:

A, The student is required 1o take a core of at least eight (8) credits in sach
of the following areas: Writing/English, Humanities, Science/
Mathematies, and Social Science.

1. The eight required hours in the Writing/English area can be fuifilied by
taking either WRIT 121 and ENGL 122, or WRIT 121 and WRIT 122,
Those students permitted to waive WRIT 121 must elect a second
course with any of the course codes below and wih a number 200 or
higher.

ENGL HUMS PHIL SPCH
FREN JAPN RELG WRIT
GRMN  JRNL SIGN
HIST LING SPAN

2.The eight required hours in the Humanitlies area must include any
course from Group A and any course from Group B,

Group A courses are: ENGL 211, HIST 211, HUMS 211, HUMS 213,
PHIL 211, or RELG 211,

Group B courses are: ENGL 212, HIST 212, HIST 214, HUMS 212,
HUMS 214, PHIL 212 or RELG 212,

It is recormmended that students take a course from Group A before
Group B.
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5. The eight required hours in the $ocial Science area must inciude one
four-credit course chosen from POLS 120 or POLE 121 and one four-
credit course chosen rom SOCL 120, ECNM 120, PSYC 200, or
GEOG 200.

4. The eight required credits in the Science/Mathematics area may be
fifilied either by Option A or Option B.

QOption A

Four credits in physical science, including laboratory experience, from
the lotiowing courses and course pairs:

ASTR 201 GEGL. 200 GEQL 225
CHEM 151 8 161 GEOL 220 GEQL 230
CHEM 182 & 162 GEOL 221 NS 121
GEOL 114 GEOCL 222 NSCH 131
and four credits in biological science. including laboratory experience,
from the following courses and course pairs:
ANAT 145 BiOL 123 BIOL 210
ANAT 151 BIOL 127 BIOL 250 GEQI 118 SCIS 124
ANAT 201 BIOL 128 BIOL 280 MICRO 203 & 204

BiGL 12% BIOL 201 GECL 112 NSCH 122

Option B

Four credits in physical or niclogical sclence, including laboratory expe-
fience, from any of the courses and course pairs in Option A and four
credits of mathematics from courses with the course code MATH and
with numbars 121 or higher.

B. In addition to Limited Choice Requirements specified on curricuium
guides, other courses may be counted toward Arts of Sciences degrees.
Tnese courses must be selected from the following:

1. Unrestricted number of credit hours—irom courses with any of the
course codes hetow and with numbers 120 and higher,

ANAT CPSC FREN HUMS METR PHYS SIGN VCBL
ANTH ECNM GEOG INST MICR  POLS  S0CL WRIT
ASTR EDUC GEOL JAPN NSCI psYC  SPAN
BioL ENGL GRMN JBNL OCNL READ SPCH
CHEM ENRI  HIST LING PHGY RELG SPEL
CHIN  ESLA MONR MATH PHIL  SCi8  STAT

o, Unrestricted number of credit hours—Irom the fpliowing cowrses:
CHIN 101 GRMN 101-102  SPAN 101-102
FREN 101-102  JAPN 101-102

3. Credit hours restricted 10 gix—irom courses with any course codes list-

ed in B.1. above, and with numbers 110 through 11

_ Credit hours restricted to six—{rom the following courses:

ARTS 101 HUSE 100 IMAG 117 LEGL 115 MUSG 188 MUSC 199
ARTS 132 HUSE 110 IMAG 202 MGMT 228 MUSGC 173 OEDC 110
ARTS 155  HUSE 111 IMAG 207 MTEC 106 MUSC 174 OEDC 111
AFTS 207 IMAG 111 IMAG 226 MTEC 110 MUSC 182

BUSN 118 IMAG 114 LABRZ200 MTEC 286 MUSC 185

. Gourses which are not listed in these criteria do not count toward the
associate degrees in arts orin sclence.

D). Students pursuing an arts of science degres must follow an approved cur-
riculum guide. Consultation with an LCC academic advisor i recommended.

Students may request specific course substitutions by submitting & “Course

Substitution and Waiver Authorization for Degree Screening” form 10 the office of

the Dean of the Liberal Studies Division.

A stugen: may appeal a decision not 1o grant an associate degree in arts of
in science for tack of fuliiiment of the above criteria. Students may file appeals

1o the office of the Dean of the Liberal Studies Division.

CRITERIA FOR THE ASSOCIATE DEGREE IN APPLIED
ARTS AND THE ASSOCIATE DEGREE IN APPLIED SCIENCE

In addition to meeting the institutional associate degree raquirements previ-
ously outlined, students seeking an associate degree in appiied arts or an asso-
ciate degree in applied science must also complete course requirements of
specific programs for specialized areas of study as presented in the curricular
guide for each degree program.

CRITERIA FOR THE ASSOCIATE DEGREE IN BUSINESS

in addition to mesting the institutiona! associate degree requirements pravi-
ously outlined, students seeking an assccials degree in business must complete
the requirements of specific programs within an area of study as presented in
the curricular guide for aach degrea program.

CRITERIA FOR THE GENERAL ASSOCIATE DEGREE

Students seeking a general associate degree must fulfill the institutional
agsociate degree requirements praviously cutined. Credits samed from any
course offersd by Lansing Community Coliege wil apply toward the 80-hour
credit requiremment for this degree. 0 fulfl the institutional potitical science
requirement, students must complete POLS 120 American Political System, ar
POLS 121, State and Local Government,

HOW TO APPLY FOR THE ASSOCIATE DEGREE OR
CERTIFICATE OF ACHIEVEMENT

The student submits his/her appiication for degree/certificate to the Office of
the Registrar. [t is important that the stugent attach cepies of any authorized
course substitutions or waivers and a copy of the curcutar guide hefshe has

PHYS 201
PHYS 215 & 225

GEOL 114 NSCH 132

=Y
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been foliowing to the application. Transition students must also attach a copy of
the Curriculum Completion Plan form to the appiication. Coples of the student's
academic record, current semester schedule, and curricular guide (if not submit-
ted by the student) are attached to the application.

1.1 any requirements remain afler initial review by the Qifice of the
Registrar, the student will be sent a Degree Audit Report along with an
unofficial copy of hisfher wanscript, Any exceptions {o the courses listed
on the audit report must be noted on the form by the student's deparimen-
tai chairperson or authorized representative, stamped by the depanmental
office, and be returned 1o the Office of the Registrar. A copy will be
attached to the Application for Degree. The student will be responsibie for
completing the remaining COUrses umess a ravised form is submilled to
the Office of the Registrar. .

2. If no requirements remain aker the inttial review, the application wil be
sent to the appropriate departmenial chairperson and divisional dean for
approval. When the application is retumed to the Office of the Registrar,
the student is sent a letter indicating he/she must successiutly compiete
the current semester.

The application is held on fiie until the current semester grades are recorded
and successtul compietion of the semester is verified. Applications for students
who do not successiully complete the semester are recycled and are held on file
until all requirements are met for up o one year. It is important that a student
rmake application for hisfher degree at least one semesier in advance of gradua-
tion. The procedure autlined above may take a il sermestar to complete. Soon
after the end of the semester, an cificial capy of ihe student's LCC fransoript,
noting the degree and date of completion, will be sent 10 the stugent. This tran-
soript is official notification that ail course requirements have been met.
Diptomas are mailed within two months alter the last day of the semester.

SEMESTER TRANSITION PROGRAM COMPLETION
INFORMATION

Students who first enroll at Lansing Community Coliege for fall semesier
1993 and thereafter wili be consldered semester students, not transition stu-
dents. The new semester sysiem requirements will apply to them, and they must
follow semester curricular guides effective fali 1993.

Students who started degree of cerlificate programs at LCC prior 10 falt

semester 1983 and who continue their studies on the semester system are

considered transition studenis. i order to complete college requirements or
curriculurm requirements tar their declared major, transition students should
meel with an academic advisor 1o complete an individual Curriculum

Completion Plan.

PLEASE NOTE: All Curriculum Completion Plans must be approved by

departmental chairpersons.

Transition students must be on either the Guarter Option or the Semester
Cption. No mixing of quarter and semester requirements is permiited. The
options are described below.

Quarter Option: The Quarter Opticn is a Curriculum Completion Plan for
completing unfulfilled quarter system requirements with semester credits and
courses. Effective fall 1993, transition students with fewes than 45 eamed gquar-
tar credits {including those ransterred from another institution) toward & specific
degree—or 1688 than 50 percent eamed quarter credits toward a certificate—
must choose the Semester Cption.

Semester Optien: The Semester Option is a Cusriculum Completion Plan
indicating how quarter courses and credits wili be applied © semester system
requirements. All transition students are efigible 10 choose the Semester Option.

Beginning with fall 1993, curricuiar guides will be vaiid for a period of five
years, The inclusive dates will be printed on gach guide. All quarier-based cur-
Hcular guides expire at the end of summer semester 1997.

TRANSFER INFORMATION

Students planning to transfer 10 ancther institution should be aware that uni-
versities and colieges differ widely in the courses they accept for transfer. A stu-
dent intending to transfer should foliow the transiter curricutum guide of the
inatitution to which he/she intends t0 enroll. Transfer guides are not LCC degree
guides. As indicated on cerain transter guides, however, a student may receive
an LGC degree for completing a spacific transfer guide it additionat LCC require-
ments are also met. In order t0 achieve maximum wransterabliity of courses, stu-
dents should consult with an academic advisor.

MACRAO Transfer Agreement

in 1973 the Michigan Association of Coliegiate Registrars and Admissions
Officers proposed the MACRAO Transfer Agreement. The MACRAQ Transter
Agreement was created 1o simplify the transfer of students from one institution i¢
another. The agreement stipuiates that 30 semester credit hours of 100-level
and above, compatible, general COuse work will be granted smooth transferabill-
ty to participating universiias. These credits wilt be appiied loward a student’s
general education requirements. Completion of requirements for the
MACRAQ Transfer Agreement does not necessarily mean that a student
has completed the requirements for a specific Lansing Community College
Associate Degree.

“he basic two-year requirements are:

English Composition - & samester his min

MNatural Science - 8 semester hrs min

Social Sclence - 8 semester hrs min

Humanities - 8 semester hrs min
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The foliowing establishes the approved list of LCC courses under the four
major distribution requirements for the MACRAQ Transfer Agreement. A course
can be used to satisfy only one category even though it may appear in more
than one category.

|. English ardd Composition - {minimum of 6 semester credit hours)

Any one of the fotlowing combination of Writing and English courses:
WRIT 121 OR WRIT 121 OR WRIT 131 OR WRIT 131
ENGL 122 OR WRIT 122 OB ENGL 132 OR WRIT132
A student who is permiited to waive WRIT 121 must alect a second course
from the 20C-level offerings in writing or English. Waiver of WRIT 121
should be printed on the student’s transcript.
. Sclence and Mathematics - (minimum of 8 semester credit hours)
NBCE 121 & 122 or NSC! 131 & 132 or courses in g1 least two {2} subject
areas, with a minimum of one laboratory science course. Highlighted
courses indicate a laboratory course,
ANAT 145,151,152,201
ASTR 201
BIOL 121,127,128,201,202,250,260,270
CHEM 151,161,1528162,182&192, 2518272, 2528272
GEOL 200,221,222,230
MATH 121,122,128,130,141,151,152,201,253 254 260
METR 220
MICR 203 & 204
NSCI 121,122,131,132
OCNL 225
PHGY 202
PHYS 191,201,202,2158225 216&226
STAT 170,215
1. Social Science - (minimum of 8 semester credit hours)
Courses must be taken in more than one subject area.
ANTH 270,275,276
ECNM 120,130
GEOG 121,121,200,202,203
POLS 121,121,130,200,250,270,280
PSYC 175,200,202,203,204,205,208,210,221 222,240,250
S0CL 120,254,255,260,280 288
One course may be selecled from: GERO 100, SOWK 101
IV. Humanities - {minirmum of 8 semester credit hours)

FIUMS 213 and 214 or courses in at least two of the following area:

Art History: HUMS 1214, 211, 212, 220

Foreign Language: FREN 101,102, 201, 202; GAMN 101,102, 201, 202;

JAPN 101,102, 201, 202; SPAN 101,102, 201, 202

History: ECON 211; HIST 150, 210, 211, 212, 214, 220, 230, 260

Humanities: HUMS 215, 220

Literature: ENGL 201, 202, 203, 211, 212, 220, 240, 245, 250, 250, 265,

266, 270, 290; HUMS 180

Performing Arts: MUSC 199, 240, 241, 245, 248, 248, 251; THEA 210

Philosophy/Religion: PHIL 131 152,153, 211, 212, 260; RELG 211, 218,

241, 242, 250

NOTE:

1. POLS 120 or POLS 121 is required for an associate degree from
LCC. See the College Catalog for additional LCC degree requirements.

2. Students are advised to also review specific transfer curricular guides
a.g. some fransfer institutions may require both a biologicat and physi-
cal science 1o satisty the requirements for the degree.

For further information and advising, contact a Lansing Community Coliege
counselor located in either room 108 of the Arts & Sciences Bldg., phone: (517)
483-1191 or room 208 of the Student Perscnnel Services Bidg., phone: (517}
AB83-1157.

The following four-year institutions are signatory to the MACRAQG Transfer
Agreement:

*Adrian College

Albion College

“Alma College

Agquinas College

Bzker College

Cabvin College

Central Michigan University

*Cleary College

Davenport College

Detroit College of Business

Eastern Michigan University

Ferris State University

"GM! Engineering and Management Institute

Grand Valley State University

Hope Coliege

Kalamazoo College

*Lake Superior State University

Lawrence Tachnological University

“Madonna College

Michigan Christian College

*Michigan State University

“Michigan Technological University

Muskegon Business College

MNorthern Michigan University
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Northwood instiiute

*Qakland University

Qlivet College

Saginaw Valley State University

5t. Mary's College

*Slana Heights Coliege

Spring Arbor Coliege

Western Michigan University

*Some Emitations may apply. Check with individual college/university.

REGULATION FOR THE GRANTING OF ADDITIONAL
ASSOCIATE DEGREES

Any student who has received an associate degree from Lansing
Community College or any other accredited community coliege may be awarded
a second associate degree sublect 10 the following stipulations:

jry

. For each adgditionzl associate degree, a minimum of 10 semesier credit
hours must be completed at LCC in the division in which the degree is
sought, nonrepetitive of previously earned cradits.

2. Al requirements for an associate degree in either aris, applied ants, busi-

ness, sclence, or applied science must be met.

3. No additional degree will be granted in the same program or curricuium in

which the first degree was earmed.

4. An additional degree must be within a specific program or curricuium.

5. Exceptions 1o the above should be appealed o the office of the respaciive

dean.

REGULATION FOR GRANTING AN ASSOCIATE DEGREE
WHEN THE STUDENT HAS AN EARNED BACHELOR’S
DEGREE

A student who has eamed a bachelor's degree from an aceredited American
college or university which has a general sducation requirement may be award-
ed an associate degree at Lansing Community College subject to the following
requirements;

e

. For each associate degree, a minimum of 10 semester credit hours must
be completed at Lansing Community College in the division in which the
associate degree is sought. The Lansing Community College cumulative
grade point average must be at or abave a 2.0 level,

2. All requirements for an associate degree in either arts, applied aris, busi-
ness, science, or applied science must be met.

. The Gollege’s requirement of completing a political science course is

wiaivad.

The associate degree must be within a specific program or curricufum.

. Exceptions 10 the above should be appealed to the office of the dean of
the division in which the associate degree is sought.

STUDENT RIGHTS, RESPONSIBILITIES,
AND CONDUCT

The College adheres to the principle that the campus ciimate provide for stu-
dents maximum freedom and necessary order. In order to ensure this principle,
the Coliege has established procedures for the redress of grievances by the indi-
viduals accused in such proceedings. In addition, general rules and regulations
have been established by the College to ensure the protection of student rights
and the efficient operation of College programs. In cases of non-compliance with
these regulations, it i the irdention of the College 1o impose discipline which is
consistent with the impact of the offense on the College community. The College
aiso reserves the right to pursue criminal and/or civil action where warranted,

[

oA

STUDENT RESPONSIBILITIES

Attendance

Students are expected lo attend all sessions of each course in which they
are enrofied. Failure to do so may resuli in academic penalty or withdrawal from
the class.

Absence for any reason, including iliness or iate registration, in no way
refieves the student of the responsibility for completing all work in the course to
the satisfaction of the instrucior in charge.

When a student receives a faculty-initiated notice of non-attendance, it is the
student's responsibility to contact the instructor.

When a student cannot attend ciass due to #liness or other extenuating rea-
sons, the class instructor should be notified. This can be done by telephoning
the departmental office in which the instructor is 2 member and leaving 3 mes-
sage for that instructor.

Examinations

Students are required to take examinations at the appointed time and place
in order io receive credit for a course,

Generally, examinations are given during the regularly scheduled class peri-
od during the last week of the semester.
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Disclosure of Heaith Concerns

Lansing Community College takes appropriate and reascnable precautions
o protect the health and salely of students in the classroom. However, some
courses may require students to work with chemicals andfor equipment which
may be hazardous to some students, such as those with certain medical condi-
tions. Students should inform instructors of any special health-related conditions
which may be negatively affected by instructional materials or equipment used In
the ciassroom. Students with special health concerns are strongly encouraged to
raise any guestions about such matters prior to their enrciling in a class.

Student Evaluation of instructional Quality

Because students expect quality In their learning experiences, Lansing
Community College provides opportunities for students to participate in the eval-
uation and improvement of instruction. These opporiunities inciude the following:

1. Completing Student Evaluation Forms at the conclusion of gach course.
The forms are distributed by a person other than the instructor, and the
instructor is not present at the time the students complete the forms.

. Presenting suggestions regarding instructional guality to their instructors,
their instructor's departmental chairperson or the instructor's divisional
dean. These written or verbal suggestions are alsc reviewed by the
College to improve instruction and assess instructional effectiveness.

. Serving on various councils, boards and commifiees of the College in
order to provide input and student perspective in the development and
evaluation of both instructional and support-service programs. These
councits, boards and committess are located In the various divisions of
the College. Those students who have Interest in serving on or contacting
members of these bodies may contact the Office of Siudent Government
or the office of the dean in the appropriate divisions.

ha
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Specific questions regarding student participation in the evaluation of
instruction may be directed to the Office of the Dean of Student and Academic
Support for clarification or appropriate referral.

Conduct

The College prohibils acts which cannot be tolerated because they sericusly
interfere with the basic purposes. necessities and processes of the academic
community and the College, or because they deny the essertial rights of other
members of that community of the College.

Laws

Students shall obey the laws enacted by federal, state and local govern-
ments, It is appropriate that the students be aware of Act 26 of the Public Acts of
1976 “Sec. 1. A person is guilty of a misdemeanor, punishable by a fine of not
more than $500.00, or by incarceration in the county jail for not more than 30
days, or both:
1. When the chief administrative officer of a publicly owned and operated
institution of higher education, or his/her designee, notifies the person that
hefshe is such an officer or designee and that the persen s in violation of
the properdy promulgated rules of the institution; and
2. When the person is in fact in violation of such rules; and
3. Whan, thereafter, such officer or designee directs the persen to vacate the
premises, building or other structure of the institution; and
4. When the person thereafter wilfully remains in or on such premises, builg-
ing or cther structure; and
5. When, in sc remaining therein or thereon, the person constitutes
A. a clear and substantial risk of physical harm ar injury to other persons
or of damage to or destruction of the property of the institution, or

B. an unreasonable prevention ar disruption of the customary and lawfut
functions of the institution, by occupying space necessary therefore or
by use of force or by threat of force.

Sec. 2. A person is guitty of a misderneanor, punishable by a fine of not less
than $200.00 and not more tharn $1,000.00, or by incarceration in the county jail
for not more than 90 days, or both, who enters on the premises, building or other
structure of a publicly owned and operated institution of higher education, with
the intention to, and therein or thereon doses in fact, constitute {a) a clear and
substantial risk of physical harm er injury 1o other persons or of damage to or
destruction of the property of the institution, or (b} an unreasonable prevention or
disruption of the customary and lawiul function of the institution, by occupying
space necessary therefore or by use of force or by threat of force.

Sec. 3. This act shall take effect August 1, 1870

GENERAL RULES AND REGULATIONS

Academic Honesty

Each student is expected to be honest in hisfher work. Dishonesty in assign-
ments, examinations, or other academic work is considaered an extremely sert-
ous offense by the faculty and students and the student is subject to disciplinary
action. Alteration, duplication, or faksification of a College document, form or
authorized signature is considered by the College 1o be an extremely sericus
oftense and is subject to disciplinary action. In addition to imposing internal disci-
plinary action for such offenses, the College reserves the right to pursue legal
action when it is deemed appropriate.
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Assaults

Assauit andf/or battery on College property is prohibited. For the purpose of
this reguiation, assault is defined as an attempt or offer, with force and violence,
to do corporal hurt to ancther, with apparent present means of canrying out the
attempt. Battery is an injury which results from an assault. Battery is an injury,
regardless of intent, aclually done to a person by anather in an angry, revenge-
ful, rude or insolent manner.

Assembly

No person or persons shall assembie In a manner which obstructs the free
mavement of persons about the campus or the free and normal use of Coflege
bulldings and facilities, or prevents or obstructs the normal operations of the
College.

Dress

Students are expected to dress in an appropriate fashion, having in mind the
activity in which they are engaged, while on College property and when altend-
ing College-sponsored events. Specific attire not limited to but including appro-
priate footwear, salety glasses, safety hats, shields and aprons may be required
when the health and safety of the individual student or other members of the col-
lege community are 1o be protected.

Drug and Alcohol Reguiations

In recognition of (1} the serious health risks associated with the illegal use of
controlled substances and (2) the abuse of alcoho!, and in conformance with the
Board of Trustees policies 4416 and 7820, as welt as the Drug-Free Schools ang
Communities Act Amendments of 1889 (20 US.C. 3171, et.seq.), the following
reguiations are effective immediately:

. Sludents, empioyees, and guests may not manufacture, distribute, dis-
pense, possess of use alcoholic beverages on College premises.

. Students, employees, and guests may not untawfully possess, use or dis-

ribute controlled substances and alcohol on College premises or engaged

in College activities such as conferences or field trips.

No College student activity funds will be used for the purpose of purchas-

ing alcoholic beverages or controfied substances.

Being under the influence of alcohol or any controlled substance while on

Coltege premises or engaged in College activities Is prohibited.

Students, employses, and guests are personally accountable for knowl-

edge of federal, state, and local laws relating to alcoholic beverages and

controlled substances, the minimum drinking age, transporting open con-

tainers of alcoholic beverages, and lalse representation of age by a minor.

. As a condition of his or her employment, each employee of the Coliege
shall agree to abide by the terms contained within this policy. Violation ¢!
any of these terms by College employees may result in disciplinary action,
up lo and including termination. The College may require salisfactory par-
ficipation in a substance or alcohol abuse assistance or rehabilitation pro-
gram for an employee who violates any of the prohibitions listed above.

7. As a further condition of his or her employment, each employee of the
College shail agree 10 notify the College of any criminal drug statute
conviction for a vigkation occurring on College premises or while engaged
in College activities, no later than five (5) days after such a conviction,
Upon receiving notice of such conviction, the College shall take appropri-
ate disciplinary action within thirty (30} days thereafter.

8. Violation of this regulation by students may result in disciplinary action up
o and including expulsion from the College and referral for prosecution. A
lack of legal conviction or relevant laws is not a defense in a charged vio-
lation of this regulation (3).

9. Guests on College premises are expected 1o follow the above require-
ments. Faillure to do 30 may result in a request to leave College property
or College activities.

10. In the spirit of providing a safe, healthy and drug-free environmant, the
Coliage will:
a. Continue to offer educational programs that support a drug-free campus
and workplace 4s a normative social value.
Continue Lo offer opportunities for substance abuse counseling accessi-
Bl by studenis and College employses.

c. Continue to make referrals to appropriate counseling professionals
and/or agencies within the community 1o help students and employees
who may benefit from such counseling,

d. Incorporate in classes throughout the curriculum, where appropriate,
references and ciass-refated assignments related to the medical, legal,
soclal and weliness issues inherent in a drug-free campus and work-
place,

e. Distribute copies of this reguiation to all new students and employees,

(1} Substance abuse s a serious but treatable condition or disease that can
lead to short-term or long-term physical and psychological consequences,
including but not limited to dependence, damage {o the nervous system, heart
and respiratory conditions and death.

(2} A “controtied substance” is defined as: 1) which is not legally obtainable;
2} which is being used in a manner different from that prescribed; or 3) which is
legaily obtainable bul has not legally been oblained. (21 U.8.C.821:MCLA,
333.7101, et. seq.}

(3) A “conviction” under this policy is defined as a defendant pleading guilty
or r contest and/or a gullty finding by a court of law,
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Field Trips

Field trips must be planned, organized and approved according 10 the
Student Life Policies and Procedures for Student Organizations, and where
applicable the parking and transportation services unit of the Public Safety
Department,

Fighting

Fighting on College property is prohibited except for a boxing, sparring or
wrestling match, contest, or exhibition held or sponsorad by the Collegs or a rec-
ognized College organization.

Financial Responsibility

Students owing money to the College in respect to such matters as fees,
loans, library fines, bookstore accounts, driving or parking penalties, etc., will be
subject to disciplinary action if such accounts are not paid when due. In particu-
lar, it should be noted that if any accounis are oulstanding at the end of an acad-
emic semester, the publication of the student’s grade report and/or official
transeripts will be delayed and the student will not be permitled to register for a
succeading semester untl such accounts ars paid.

Games and Recreational Activities

Gambling in any form is prohibited at all times on College property. Games
of any king may only be played in the recreationa! or athistic facilities which have
been designated to be used for such games. Applications for permission to play
any game other than in an area designated for that purpose must be obtained
from the Director of Student Life.

Guest Speakers

College regulations with respect to the participation of guest speakers are
outlined in the Policy for Guest Speakers. The College requires orderly conduct,
non-interference with College functions or activities, and identification of the
sponsoring groups of Individuals. Under no circumstances are members of the
Coliege community to be forced to be involuntary audiences.

identification Cards

Ali Lansing Community College students are issued an identification card.
Students are expected to show their 1.D. card whenever they check out books at
the Hbrary, cash checks on campus, vole in student elections, etc., or when they
are requested by a member of the faculty or staff of the Coltege. Misuse of
College identification to obtain privileges to which the student or 1o which others
are not entitied under existing regulations is a Coliege offense.

Meetings

“American parliamentary law is built upon the principle that rights must be
respected: rights of the majority, of the minority, of individuals, of absentees, and
rights of a#i these together.”* Therefore, Robert's Rules of Order (Revised), will
be followed in any meetings held upon the College campus.

Obstructing and Jostling

The following acts are prohibited on Coliege property: Obstruction of or
threatening 1o obstruct, without express permission from an administrative offi-
cial of the College, any street, sidewalk, hallway, stairway, classroom, elevator,
doorway, vestibule, entry, building, annex, wing, patio, balcony, or any other
College property by impeding or threatening to impede the free and uninterrupt-
ad passage of vehicles or individuals, or interfering in any way with the free and
uninterrupted use of College property. Jostling or roughly crowding persons in or
on any of the above-mentioned locations.

Organizations

No student or student organization may use campus facilities, solicit funds,
business, or support on the College campus unless such a student or studernt
organization has been authorized by the administrative officials of the College.
Approval of College clubs and organizations must be In accordance with the
Student Government Bylaws and Constitution.

Pets

in order to protact the health and safety of the members of the College com-
munity ang praserve order on the campus, no pets, including but not Emited to,
dogs, cats, birds, and rodents, shall be permitted within the buildings of Lansing
Community College. This is not intended to exciude sseing eve dogs used by the
visually impaired or animals designated for laboratory experimentation purposes.

Plagiarism

A student is guilty of plagiarism when he/she fails 1o give credit for any ideas
or material taken from ancther for sither written or oral presentation. The offering
of materials assembled or coliected by others in the form of projects or collec-
tions without acknowledgement also is considered plagiarism. Plagiarism is con-
sidered by the facully and students as an extremely serious offense for which
the student may be subject 1o discipiinary action.

*Robert, Henry M. Roberts Ruies of Order (Revised), Scott Foresman and
Co., 1881, . &,
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Records

it is the responsibility of the student to give honest and complete replies to
all questions included in application forms and other documents required by the
College.

Smoking

In continuing compliance with the Michigan Clean Indoor Act, P.A. 198 of
1986, and in the interest of providing a safe and healthy environment for the
College’s students, employees, and visitors, smoking will not be permitted in
Lansing Community College facilites.

Yandalism

Property of the College, as well as that of individuals, should be respected.
Thett of any kind, the destruction or mutiation of media resources materials, or
the equipment, or buildings or grounds of the College is inconsistent with the
objectives of the Coliege and good citizenship, and therefore subject to discipli-
nary action.

Video Cassetie

The federal copyright law, Title 17 of the United States Cade, provides copy-
right protection of “original works of authorship,” including “motion pictures and
other audiovisual works.” Thus, the use of video casseties and fitms is restricted
to private showings, and public showings are prohibited without the copyright
owner's consent. Under the “fair use” limitation, copyrighted cassettes, motion
pictures, and other audiovisual works may be used for purposes such as “teach-
ing {including multipte copies for classroom use), scholarship, or research” with-
out violation, and audiovisual materiais purchased or rented by the College have
the written consent of the copyrignt owners and, therefore, are legally appropti-
ate for classroom use,

Weapons and Explosives

Explosives, firecrackers, firearms, and devices intended to be used as
weapons are not permitted on College property. Provided, however, that the
foregoing shall not prohibit fencing foils and other athletic equipment intended
for such use, nor shail it apply o persons holding concealed weapons permits
and duly constituted police officers who are authorized by law to carry weapons.

Poster Regulations

Lansing Community College is continually sensttive to the fact that there is a
need for our students, stafl, and offices to communicate regarding various activi-
ties, events, and services. The College is also sensitive to the right of freedom of
expression, particularly as provided for in the First Amendment of the
Constitution of the United States. Af the same time, the College Is responsible
for providing reasonable procedures and regulations to protect public and private
property, provide for the general safely and welfare of all members of the
Collage community, and which preciude disruption of the normal functions of the
Coltege.

The foliowing statements are designed o regulate the use of posters within
the College facilities while providing students, College personnel, and Cotlege
properties reasonable protection from commaercial expioitation and court suits.
While the couris have said that College property is considered a “public trust”
these same courts have ruled that College property is not public property” sub-
ject to unregulated use by any and all individuals. This regulation is designed to
facilitate communication through the use of posters while complying with the leg-
islated instructional mission of the College.

DEFINITION: A poster is any written communication designed 1o apply o a
wall or other surface for the purpose of relating information about an event, ser-
vice, klea or activity. A poster may be in the format of, but not limited to, a sign,
& brochure, an announcement, or banner.

General Poster Regulations

1. Within any and all buildings, placement of all signs and posters ig restrict-
ed to approved bulletin boards.
2. All postars should be in English, or when in another language, a literal
English transiation should be supplied with each poster copy. When a for-
eign language poster is used, iis complete English transiation should be:
a. Clearly printed on the same poster and in the same size letters as the
letters used in the original foreign language poster, or

b. Attached o each copy of the foreign language poster, clearly printed,
and in the same size letters as the letters ©f the original foreign lan-
guage postar. The English translation must remain with the poster for
the duration of #s posting.

3. Fach poster is required to have in the lower lefi-hand comer, its posting
date (month, day, and year) and in the lower right-hand corner, its date
{month, date, and year} 1o be removed, Each posier should be up for a
reasonable length of time depending upon the activity,

4. Designated bulletin boards are available in each building for the posting of
student and staff personal notices. All student and staff personal notices
wilt be confined to these designated bullelin boards.
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5. A poster shall not exceed 18 inches by 24 inches except when given spe-
cial parmission by the appropriate office of approval.

6. No poster shall be placed in such a way that it covers all or part of a previ-
ously posted approved poster whose take-down date has not expired,

7. The removal of posters at or prior to the take-down daie shall be the
responsibility of the sponsoring organization or individual. No posters shal
be remaved prior 1o the take-down date by unauthorized ingividuals.

8. Each poster must identify the sponsoring crganization, depariment or indi-
vidual, Each poster must display & telephone number or an office Iocation
where more complete information can be obtained.

POSTERS: Oifices of Approva

a. Students and student crganizations wanting to post posters must gain
approval in the office of Student Lite.

b. Cotlege staff and faculty must gain approval in thair departmenial office
or from the office of their administrative supervisor,

c. Student and Colfege staff personal notices placed in designated bulletin
boards within the College buildings do not need approval. Examples of
personal notices are selling used books, sharing a ride, sharing an
apartment, and selling personal articles. Profit-making commerciat
notices are not considerad personal and will be removed.

9. Lansing Community College respects the constitutional righis of freedom
of expression. There are, however, responsibilities which are attendant to
the exercising of these constitutional rights. The foliowing statements are
made 1o provide an operational halance batween the rights and responsi-
bifities of the freedom of expression regarding the contents of posters:

a. The content of posters shall avoid the liabifities of fibel; obscenity; inva-
sion of privacy; and incitement of disorder, violence, and disruption of
the normal operation of the College.

b. The contents of posters shall support the principies of nondiscrimination
against individuals and groups of individuals based on race, color, reli-
gion, sex, national origin, age, height, weight, maritat status, handicap,
and sexual orientation,

The contents of posters should avoid projecting a negative image of

individuals and groups of individuals based on race, color, religion, sex,

national origin, age, height, weight, marital status, handicap, and sexual
orientation.

2

Student or Student Organization Appeal Of Poster Denial or Removal

it a student or student organization feels that a denial of posting or removal
of a poster infringes upon their First Amendment rights or is in violation of this
regulation, an infermal appeal may be made by the poster sponsor to the
Director of Student Life. A meeting will be held between the appealing poster
sponsor or sponsors with the Director of Student Life to discuss the appeal. if
the appeal is not rescived, a formal appeal may be presented 1o the Director of
Student Life. This appeal must be in writing, must indicate the reason(s) for the
appeal, and must be dated and signed by the appealing party. The Giractor of
Student Life will gather information arxd respond to the appealing party within
five (5) days of receipt of the appeal. I the student or student organization is not
satistied with the response of the Director of Student Life, a second written
appeal may be made to the Dean of Student and Academic Suppor Division.
This written appeal must contain the reason(s) for the appeal, and a copy of the
poster must be made available to the Dean of Studert and Academic Support
Bivision for review. The appeat 1o the Dean of Siudent and Academic Support
Division must be dated and signed by the appealing parly. The Dean of Student
and Academic Support Division will gather information and respond to the
appealing party within: five (5} days of receipt of the appeal, giving the decision
rendered and reason(s) therefore, The decision of the Dean of Student and
Academic Support Division shalf be final.

Failure to comply with the above regulations may lead to the denial of
approval, the removal of posters or disciplinaty action. In order to protect the stu-
dent body, individual members of the College community and the resources of
the Callege, the College reserves the right and accepts the responsibility to deny
approval or remove any poster or posters which it believes to cause significant
disruption ¢f the normal function and operation of the Coliege.

Poster Regulations for Oft-Campus Qrganizations and individuals

Lansing Community College is sensitive 1o the fact that there is a need far
some off-campus organizations and individuals involved in non-commargial
enterprises to communicate with Lansing Community College students and staff
members concerming various activiies, events, and services. The College is also
sensitive 1o the right of exprassion, particularly as provided for in the First
Amendment of the Constitution of the United States. At the same time, the
College is responsible for providing reasonable procedures and regulations to
protect pubic and private property and providing for the general safety, welfare,
and positive learning environment for all members of the Coliege community.

Therefore, the College has provided a kiosk, centrally located on the down-
town campus, for the use of non-commercial groups and individuals who are not
affiliated with the Coliege. Such groups and individuals may piace their posters
on this kiosk without seeking prior approval from any College office, and the
College disclaims any and all responsibility for items posted.
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Regulations for Use of Student Literature Table

Lansing Community College is continually aware of and supportive of the
concepts of freedom of expression, particularly those provided by the First
Amendment of the Constitution of the United States. The College also perceives
that one of its functicns is to provide a wide range of learning experisnces and
tearning oppertunities for the students of the College. At the same time, the
College is mandated to provide orderly processes which avoid material disrup-
tion, pretect public and private property, and provide for the general safety and
welfare of students, faculty, and College staff,

The foliowing statements are designed io facilitats student distribution of liter-
ature within the College facilities, while providing students and College perscnnel
and property reasonable protection from commercial exploitation and legat
actions, Court rulings have determined that College buildings while considered &
“public trust” are not considered *public property” subject to unregulated use by
any and all individuals. The precedural regulations below are dasigned to facili-
tate the fegislated instructional mission of the College to serve the citizens of the
College community. The following procedural regulations shail be followed:

1. The distribution of iterature within Callege buildings by students shall be
limited to student literature tables made available for such distribution.
Student iterature tables will be made availabie In the following areas with-
In the College buildings:
a.in the entry lobby outside the second fivor cafeteria of the Arts and
Sciences Building.

b. In the Washingten Avenue Mall icbby between the Health Physical
Education Buliding and the Applied Arts and Sciences Building.

¢. In the second floor lobby area of the Old Central Bullding.

At least two single tables will be available in each of these areas. The maxi-
mum number of lables made avaiiable in any ares will be determined in a rea-
sonable manner based on the uge of the area and regulations regarding fire
safety and student welfare.

2. Only registered students and College-recognized student clubs and orga-
nizations shall have access to the student literature tables. {As in the past,
non-students who wish to use college facilities must gain permission by
following procedures established for this purpose through the appropriate
instructional offices or the Office of the Vice Prasident of the Coliege.)

3. The student literature tables will be available Mondays through Thursdays
from 8 a.m. to 10 p.m, and Fridays 8 a.m. to 5 p.m. dusing the days of reg-
ularly scheduled semesters.

4, While no prior College approval of the malerials to be distributed is
required, registered students and College-recognized clubs and organiza-
tions are required to register for the use of the student Herature tables
with the Student Life Office at least 24 hours prior to the time of desirad
use. Registrations will be accepted on a first request-first serve basis.
Individual students and recognized student ciubs or organizations may
register for the use of a table for three consecutive days. If there are no
pending requests, a registration may be renewed at the end ¢f a previous
registration. if there are no pending requests, a recognized student eiub or
organization may request the use of more than cne table or more than
one location. i during the use of multiple tables or locations, additional
students or recognized student groups request the use of a table or loca-
tion and additional tables or locations are not available, the muitiple user
or users will be required to give up the multiple use of tables and iocations
0 provide for the new request,

5. A copy of the completed registration: form obtained from the Student Life
Office must be avaitabie at the student literature table while distribution is
taking place.
in order to determine accountability, a sample of the materiat to be distrib-
uted must be placed on fiie with the Student Life Office at the time of the
registration for use, in addition, a recognized student club or organization
must have a copy of the material to be distributed on fite with the club's or
organization’s advisor,

7. The student Herature table will be staffed at all times by the individual stu-
dent or members of the recognized student club or organization registered
for the use of the 1ables while the distribution of materials is taking place.
The registered student or recognized club or organization will have the
responsibility to ensure that the distribution procass is orderly at a!l times
and that the general area surrounding the student literature tables is not
littered.

8. individuals shail have the option to pick literature from the tables or
receive & copy from the individuals sitting at the tables, No titeratirs shall
be forced upon any individual nor shali there be any obstructions created
in the path of the general flow of traffic.

8. Individual students or recognized student clubs and organizations may
collect funds for worthy causes, such as Muscular Dystrophy, Biood
Crives, or College-sponsored activities. There shail be no commaercial
solicitations of funds or business, nor shall individual students solicit funds
for personal gain.

10. The College has the right and responsibility to halt the distribution of litera-
ture which # believes (o be libelous, obscene, an invasion of privacy, or lit-
erature designed o cause immediate disruption of classes, viclence, or
substantial disorder of the normal operations of the College.

1. Faifure to comply with the above procedural reguiations may lead to the
denial of the use of the student literature tables andfor may lead to disci-
plinary action.

@
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Literature Tabie Use Reguest Flow Chart

individual Student

1. Register for reservation by time limit
2. Place on file in Student Life Olfice

copies of Literature

3. Have a copy of requisition form at table while Student Life
distributing literature Office

4, Table staffed at all times by individual
student

Student Organization

1. Register for reservation by time limit

2. Place on file in Student Lifs Office and with organization
advisor cop of literature

3. Have copy of regisiration form at table while distribut ing
literature

4. Table staffed at alt times by members of organization

Appeal of Benial of Use of Literature Table

Any individual, registered student or recognized student club or organization
which has been denied access to the student literature tables or has been
required to halt distribution based on procedure 10 above, may appeal the denial
or requirement to halt distribution. The appeal shall be in writing and shall be
directed to the Dean of Student and Academic Support Division {or designee}
within 10 calendar days of the denial or requirement to hall distribution. The
Dean of Student and Academic Support Division (or designee) shall make a
prompt investigation of the appeal, contacting the parties involved, and shall,
within 10 calendar days from the date of appeal, make a decision o reinstate the
distribution rights denied or halted or to uphold the original decisions. If the deci-
sion of the Dean of Student and Academic Support Division is not satisfactory,
the individual student or recognized student club or organization may appeal the
Dean's decision to the Student Activities Board of the College, This second
appeal must be in writing and presented o the Chairperson of the Student
Activities Board within 10 calendar days of the decision of the Dean of Student
and Academic Support Division. The Student Activities Board shali make a
prompt investigation of the appeal, contacting parties involved, and shall within
10 calendar days from the daie of the appeal, make a decision to reinstate the
distribution rights or upholding the denial or reguired halt of distribution. The
decision of the Studsnt Activittes Board shall be final.

Whaere it is contemplated that a viclation of the student literature distribution
procedural regulation warrants the imposition of disciplinary action upon an indi-
vidual student, disciplinary action shall be taken in accordance with “"Due
Process” as outlined in this Lansing Community College Student Catalog.

Appeal of Denial Fiow Chart

Student or

Organization

Denied Use Dean of
Student and
Academic
Support Division

Student {or designee)

Activities

Board

Sexual Harassment and Discrimination

Sexual Harassment

Sexual harassment is not acceptable behavior on the College campus or at
College-sponsored events off the campus, Viclation of this regulation by stu-
dents or College employess can result in disciplinary action.

Sexual harassment is defined in ihe Michigan Civit Rights Act as foflows: “...
Unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct or communications of a sexual nature when:

1. Submission to such conduct or communication is made a term or condi-
tion either expiicitly or implicitly to obtain employment, public accommaoda-
tions or public services, educalion or housing.

22

1993-94 Catalog Lansing Community College

2. Submission to or rejection of such conduct or communication by an indi-
vidual is used as a factor in decisions affecting such individuals employ-
ment, public accommodations o public services, education or housing.

3. Such conduct or communication has the purpose or effect of substantially
interfering with an individual’s employment, public accommodations or
public services, education or housing environment.”

For the purpose of the above regulation the College interprets the unwei-
come to mean:

1. Conduct or communication which a reasonable person In & similar ciroum-
stance would consider unwelcome.

2. Conduct or communication which continues after notice is given that the
cenduct or communication is unwelcomed,

Discrimination

Lansing Communily College affirms its commitment to the practice of no dis-
crimination on the basis of race, color, religion, sex, national origin, age, height,
waight, marital stalus, handicap, or sexual orientation. This commitment has
avoived from efforts to comply with several laws and public acts that pertain to
the area of no discrimination. Notable of these acts and laws are the following:

. Title Vi of the Civil Rights Act of 1964 prohibits discrimination on the basis
of race, color, or natienal origin.

. Title 1X of the Educational Amendment of 1972 prohibits discrimination on
the basis of sex.

3. Section 504 of the Rehabilitation Agt of 1873 prohibits discrimination on

tha basis of handicap.
4. Michigan's "Elliot-larson Civil Rights ACT" Mt 37.2101, et seq, as amend-
ed prohibits alt forms of discrimination and defines sexual harassment.

s

By

Sexual Harassment/Biscrimination Complaint Process

The guidelines/procedures below apply 1o LCC students who may desire to
file & complaint regarding sexual harassment/discrimination, The investigation of
all sexual harassment/discrimination complaints will be handled through the
Atfirmative Action/Equal Employment Opperiunity (AAEEQ) Office. Sexual
harassment/discrimination is unlawiul and all complaints of sexual
harassrmentdiscrimination must be reporied.

i. Responsibility to Report

Prompt reporting of all complaints is strongly urged since it is often difficult 1o
trace the facts ¢f an incident or incidents long after they have occurred. H is rec-
ommended that complaints be filed within sixty (60) calendar days of the alleged
incident. Aft complaints will be investigated. Individuals making a complaint or
taking part in the investigation of a complaint will not be subject to retaliation.

. Filing a Complaint

Students who feel they are being sexually harassed or discriminated against
shouid contact the AA/EEQD Office, (517/483-1858). in addition 10 meeting with
the ANEEQ Officer or designee, students filing a complaint will be asked to
complete a sexual harassment/discrimination compiaint form. (Sexual harass-
ment/discrimination complaint forms are available in the following offices:
Personnel Department, offices of Divisional Deans, and the Affirmative Action
Office.)

HL. Investigation Procedures

A. Investigator(s)
After receiving a complaint, the AAVEEQ Officer will designate a specially
trained person or persons to investigate the alleged complaint. Besides
investigating complaints of sexual harassment/discrimination, this investi-
gation team (or individual) may make recommendations for resolution,
corrective action, and/cr disciplinary action when designated by the
AAEEQ Officer.

B. Timetable
An investigation will begin no later than twenty (20} working days of
receipt of the sexual harassment/ discriminaiion complaint form or imme-
diately following a request from the AWEEQ Ofticer.

C. Complainants
The AAEEQ Officer will contact the complainant and inform him/her
when the investigation will occur. The complainan! may be asked to sub-
mit additiona! information, if necessary, for the investigation to continus.

D. Motification
The AAEEC Officer will inform the alleged harasser/discriminator of the
complaint as soon as is practicable or necessary. The results of the
investigation wilt be revealed to the alleged harasser/discriminator upon
the completion of the investigation.

E. Confidentiality
At each step of this procedure, the College will take appropriate action to
protect the privacy of individuals involved in the complaint. Both in fact-
finding and in the final disposition of the complaint, efforts will be made to
maintain confidentiality. During the investigation stage, the College may
have lo contact witnesses or cther individuals involved, This will not be
considered a breach of confidentiality.
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I¥. Resolution

Based on the resuits of the invesligation, appropriate action will be taken by
the Collsge. Complaints may be dismissed or resolution could include discipli-
nary action up to and including dismissal.

If through an investigation of sexual harassment/ discrimination other wrong-
doings are found, these issues will be dealt with separately from the sexual
harassment/discrimination complaint.

Regulation Revisions and Additions

Lansing Community College reserves the right io change or add 1o the rules
and regulations at any time.

DUE PROCESS

Lansing Communily College holds firm to the philosophy that matriculation in
college does not deny any rights of citizenship to a student. At the same time,
matriculation in college does not relieve a student of the basic responsibilities of
citizanship. Thus, the College is constantly aware of the joint responsibilities,
shared by the student body and the College, to uphold the principies of “due
process” in all disciplinary action.

When a student is accused of viclating general rules and regulations of the
College, except those involving Academic Standing Policies, the procedures
described below wilt be followed:

. The student will be notified by certitied letter that an alleged violation has
occurred.  In the letter, the student will be directed to make an appoint-
ment with the appropriate College official to review the facts concerming
the alleged viclation in order to determine if formal charges should be pre-
pared. In the event that the student fails to contact the appropriate College
Official within ten {10) class days {excluding Saturday and Sunday) of
receiving the certified tetter, a “hold” may be piaced on the student's
record which will result in the student's enroliment being delayed.

. If & decision is made to prepare formal charges, the student shali be noti-
fied by an appropriate College official that hefshe is being accused of vio-
lating a regulation and that he/she may elect to do one of the following:

a. The student may admit the alleged victation and request, in writing, that
the administrative officer take whatever action seems necassary;

b. The student may admit the alieged violation and request a hearing
before the Judicial Board regarding the discipline imposed;

¢. The student may deny the alleged violation, in which case the adminis-
trative officer shali refer him/her to the Judiciat Board.

3. Prior to the Judiciai Board hearing, the student shall be entitied to the fol-

lowing:

a. Written notification of the time and place of the hearing;

b. A written, detailed statement of the charges so that the student may
prepare his/her defense;

c. Whitten ncfification of the names of the witnesses directly responsible
for having reported the alleged violation or written notification of how
the alleged viciation came to the Board's attention.

4. The student shall be entitied to appear in person and present his/her
defense to the Judicial Board and may call witnesses in hisfher behalf.
The student may also elect not to appear before the Judicial Board.
Should he/she elect not to appear, the hearing shall be held in histher
absence.

. The student shait be entitled to be accompanied by a person of histher
choice. ¥ this person is in the form of legal counsel, the student must noti-
fy the Office of the Dean of the Siudent and Academic Support Division at
ieast ten (10) days prior 1o the scheduled hearing date.

§. The student or his/her representative may be allowad to ask questions of
the Judicial Board or of any witnesses,

. The student shall be entitled to an expeditious hearing of his/her case.

. The student shalf be entitied to an explanation of the reasons for any daci-
sion rendered against him/her,

. A student who wishes to contest the decision of the Judiclat Board may
request that the President of the College (or his/her designee) review the
decision of the Judicial Board. The studert must request this review within
ten (10} scheduled class days (exciuding Saturday and Sunday) of notifi-
caticn of the Judicial Board's decision. Decisions rendered by the
President (or hisfher designee) will be final. A student who is not satisfied
with a decision at this level has recourse to civil court action.

The standard of procf to be foliowed by the Judicial Board of Lansing
Community Coliegs is the standard of “preponderance of evidence.” Decisions
rendered by the Judicial Board will be made by a simple majority vote of the total
membership of the Judiciai Board. In acdition, the Judicial Board shal! be
empowered to make recommendations based on decisions rendered,

-y
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Membership of the Judicial Board

The Jugicial Board will consist of the following members:

1. The Daan of the Student and Academic Support Division or his/her
designee; (NOTE: This member will serve as chairperson. However, when
the Judicial Board s hearing an appeal based on & disciplinary decision of
the Office of the Dean of the Student and Academic Support Division, the
Dean of the Student and Academic Support Division will refinquish the
chair, and a temporary chairperson will be elected by the remaining mem-
bers of the Judicial Board from the remaining members of the Judicial
Board.)
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2. Gne College administrator appointed by the Dean of the Siudent and
Academic Support Division;

3. Two students appointed by the President of the Student Government
from the student body with consent of the Siudent Government, with one
alternate appointed in the same way, to serve in the absence of any siu-
dent member;

4. Two faculty members appointed by the dean of the division in which the
concerned student is enrolled or matricuating, with one afternate faculty
member appointed in the same way, to serve in absence of any faculty
member.

Disciplinary Action

Students violating the general rules and regulations of the College and stu-
dents committing academic offenses, other than those involving Academic
Standing Policies, shall be subject to disciplinary action which is appropriate to
the nature of the offense and which may take into account the student’s previous
conduct record. Disciplinary action may be imposed by the Dean of the Student
and Academic Support Division {or his/her deslgnee) or, in the case of academic
offenses, by the classroom instructor or divisional dean {or his/her designee).
Examples of such disciplinary action include the following:

1. Reprimand;

2. Probation;

3. Restrictions on activities or privileges;

4. Requirements of restilistion;

5. Denial or revocation of a College honor or degree;

6. Suspension;

7. Dismissal,

The student may appeal any decision regarding discipiinary action as
described below.

Student Appeals

The Judicial Board wil! hear cases referred 1o it by administrative officers of
the College or by individual students through the established lines of appeal. An
appeal is defined as a review of a previous decision and the process used in
reaching that decision. Before using the formal appeal process, students are
encouraged to first meet with faculty members to attempt to resolve issues in an
informal manner.

The line of appea! used will depend upon the type of case involved. In all
cases, students are required to state their appeat {or complaint) in writing at the
time they begin the format appeal process,

1. Student Appeal of Discipiinary Action for Violation of General Rules and

Reguiations .

In appealing a disciplinary action based on a violation of general rules

and regulations of the coliege (explosives, alcoholic beverages, or mis-

treatment of coliege property, for example), the student shall use the foi-

lowing line of appeal:

a. The Dean of the Student and Academic Suppert Division {(or his/her
designee);

b, The Judicial Beard of the Coliege;

¢. The President {or his’her designee).

Note: A student will have 10 scheduled class days {excluding

Saturday and Sunday) 1o appeal a decision after notification of that

decision at a prior level.

2. Student Appeal of A Violation of Academic Rules and Reguiations or of
Academic Disciplinary Action
in appealing an academic charge based on a violation of the academic
rules and regulations {plagiarism or cheating, for example), and in appeat-
ing academic disciplinary action {foss of creddt, for example}, the student
shall use the following #ine of appeal:

a. The faculty member involved {when appropriate);

b. The dean of the division involved (or hissher designee) in consultation
wih the depariment chair;

¢. The Judicial Board of the College;

d. The President {or his/her designee}.

In cases involving an academic charge or academic disciplinary action,

the faculty members serving on the Judicia! Board will be faculty members

from the division which offers the class where the academic charge or dis-

ciplinary action is being appealed.

Note: A student will have 10 scheduled class days{excluding

Saturday and Sunday) to appezl a decision after notification of that

decision at a prior levei,

Student Grade Appeals

When a student wishes to appeal & grade, he/she must de so by the end

of the sixth week of the following semester or summer session. The line of

appesl shall be as follows:

a. The faculty member involved (when appropriate};

b. The dean of the division involved (or hisfher designee) in consultation
with the depariment chair,

¢. The Judicial Board of the College;

d. The President (or his/her designee).

When cases involving student grade appeals are heard by the Judicial

Board, the faculty membership on the Judicial Board wiif be two facuity

members from the division which offers the class where the grade Is being

appeated.

o
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Note: A student will have 10 scheduled class days {excluding Saturday
and Sunday) to appeal a decigion afler notification of that decision at a
prior level.

. Student Complainis

When a student wishes {o lodge a compilaint against an instructor for alleged

mistreatment of students, except in cases of sexual harassmant/discrimina-

tion (found in this catalog under “Sexual Harassment/Discrimination™), the

line of appeal in the complaint process shall be as foliows:

a. The faculty member invoived (when appropriste};

b. The dean of the division involved (or his/ner designee) in consuitation with
the depariment chair;

©. The Judicial Board of the College;

d. The President {or his/her designes).

When cases involving student complaints are heard by the Judiciat Board,

the faculty membership on the Judicial Board wili be two faculty members

from the division which offers the class where the complaint for alleged mis-

treatment is being lodged.

Note: A student will have 10 scheduled class days (excluding Saturday

and Sunday) to appeal a decision after notification of that decision at a

prior level.

. Student Appeat of Administrative Withdrawai

Whenever the Office of the Registrar receives the recommendation for an

administrative withdrawal, the Office of the Registrar will notify the student in

writing that he/she is being administratively withdrawn. The lines of appeal

for administrative withdrawal decisions are as follows:

Line of Appeal of Administrative Withdrawa! for Non-Attendance and for

Lack of Course Prerequisites

a. The instructor (it appropriate);

b.The dean of the divisicn involved {or hisfher designee} in consultation with
the departmental chair;

¢. Judicial Board of the College;

d. President {or his/her designee).

Line of Appeal of Administrative Withdrawal for inappropriate Classroom

Behavior

a, The dean: of the division involved {or hisfher designee) In consultation with
the departmental chair;

b. Judicial Beard of the College;

c. President (or his/her designee).

If & student appeals an administrative withdrawal to the dean of the appropri-

ate division {as noted above in the lines of appeal), the student will receive

weitten notification of the time and place of the appeal. If the student does

riot attend the appeal conference, the dean will review the appeal in the stu-

dent's absence. The dean will nolity the student in writing of the recommen-

gation of the review and of the reasons for the recommendation. The dean

wilf forward & copy of the student’'s written notification to the Office of the

Registrar tor disposition.

Note: in cases of adminisirative withdrawal, a student will have five

scheduled class days {excluding Saturday and Sunday) to appeal a

decision after notification of that decision at a prior tevel.

FACULTY RESPONSIBILITIES*

The primary respansibility of instructional staff is teaching effectively. Such

effective teaching may acour in the classroom, laboratory, office, or in any other
instructional setting. This responsibility is reflected by an instructor who:

A.ls articulate and enthusiastic about his/her field and establishes a posi-
tive, stimulating, learning atmosphere;

B. Prepares for each class; organizes course concepis and presenis them
clearly; exhibits comprehensive knowledge of the subject; applies skilis
appropriate to course content; makes appropriate and timely use of stu-
dent and instructional support sarvices,

C. Respects students as individuals; recognizes student fearning styles and
manages student learning accordingly; adapis course material to student
learning mode and rate;

D. Leads discussions when appropriate and provides presentations which
represent various sides of a given issue;

E. informs students early in the class as 1o what is expected of them through
a deparimenially approved syllabus, course outlines, grading standards,
texts, and cther malerials; provides appropriate classroom materials and
assists students in mastering them; provides students with scheduled
instructional hours;

F. Evaluates students fairly and objectively, construcis and administers
examinations that are valid and reliable indicators of student learning,
maintains clear and thorough records of student progress, and keeps stu-
dents informed throughout the course;

@. Encourages intelligent, independent thought by students, where appropri-
ate; and

M. Uses instructional media, learning materials, and equipment effectively.

The complementary responsibilities of instructional staff are 1o assist stu-

dents through schedulad coffice hours and on other oceasions, including being an
informed adviser on academic and career planning by:

A. Providing assistance 1o students on an individual basis;

. Belng available to consult with students during reqularly scheduled office
hours and informing students about the availability of these hours;

C. Knowing currculum/program requirements and career opportunities in
one's field of expertise or making appropriate referrals for academic
acvising; being able tc advise students in one's own program ares; where
appropriate making referrals for counseling, placement, and for informa-
tion regarding educationat alternatives with the College and at other insti-
tutions.

*Recommendations of the College-Wide Faculty Evaiuation Committee: cur-

rent agreement between the Board of Trustees and the Lansing Community
College Chapter of the Michigan Asscciation for Higher Education.

SPECIAL PROGRAMS AND SERVICES

Lansing Community College has many programs and ser-

vices for students, including the following: Honors Programs,
International Programs, Sister College Agreement with Atlanta
University Center, Reserve Officer Training Corps, Foundation,
New Haorizons for Minorities, Women's Resource Center, Center
for Aging Education, Office of Handicapper Student Services,

24
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Physica: Education and Athletics, Counseling, Orientation,
Testing, College and High School Articuiation, Academic
Advising, Tutoring, Educational and Vocational information,
Financial Aid, Work Study, Employment Placement and Student
Activities. For more information see the Student Guide Book.
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DEGREE AND CERTIFICATE
PROGRAMS

The following is a list of degree and certificate programs
offered by Lansing Community Coilege. Copies of curriculum
guides for each of these programs are available in department
offices, file drawers around campus, and the counseling office.
For additional information about these programs a student
shouid contact the counseling office or an academic advisor,

Programs Leading to an Associate Degree
Accounting

Associate Degree Business
Accounting, C.P.A. Exam Preparation

Associate Degree Business
Administrative Assistant

Associate Degree Business
African American History Major

Associate Degree Arts
American Studies Major

Associate Degree Aris
Architectural Technology

Associate Degree Applied Science
Architectural Technology/Computer Graphics

Associate Degree Applied Science
Auto Body Repair

Associate Degree Appiied Science
Automotive Maintenance

Associate Degree Applied Science
Aviation Flight Technology

Associate Degree Applied Science
Aviation Maintenance Technology

Asscciate Degree Applied Science
Avionics

Associate Degree Applied Science
Banking Management, AlB Diploma Program

Associaie Degree Business
Biology

Associate Degree Science
Building Maintenance

Associate Degree Applied Science
Business Administration

Associate Degree Business
CAD/CAM Engineering Technician

Associate Degree Applied Science
Chemical Technology

Asgsociate Degree Science
Chemistry

Associate Degree Science
Child Deveiopment/Early Childhood Education

Associate Degree Arts
Civil Technology

Associate Degree Applied Science
Communication Design

Associate Degree Applied Arts
Computer Graphics Animation

Associate Degree Applied Aris
Computer Graphics Commercial Art

Associate Degree Applied Arts
Computer Operations Management

Associate Degree Business

Computer Sales Specialist
Associate Degree Business
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Computer Science

Associate Degree Science
Computer Security and Controis

Associate Degree Business
Computerized Numerical Control Programmer

Associate Degree Applied Science
Couri and Conference Reporting

Associate Degree Business
Credit Union Management

Associate Degree Business
Criminal Justice, Corrections

Associate Degree Business
Criminal Justice, Police Academy

Associate Degree Business
Criminal Justice, Security Administration

Associate Degree Business
Criminal Justice, Transfer

Associate Degree Business
Dance Carcer

Associate Degree Applied Arts
Dance Transfer

Associate Degree Applied Arts
Data Processing

Associate Degree Business
Dental Hygienist

Associate Degree Applied Science
Diesel Engine Technology

Associate Degree Applied Science
Drafting and Design

Associate Degree Applied Science
Prafting and Design, Body Design

Associate Degree Applied Science
Prafting and Design, Chassis Design

Associate Degree Applied Science
Elecirical Technology

Associate Degree Applied Science
Electronics Technology, Biomedical Option

Associate Degree Applied Science
Electronics Technology, Communications Option

Associate Degree Applied Science
Electronics Technology, Digital Option

Associate Degree Applied Science
Emergency Medical Services

Associate Degree Applied Science
English Major

Associate Degree Arts
Executive Secretary

Associate Degree Business
Field Sales and Marketing

Associate Degree Business
Fine Art Foundation

Associate Degree Applied Ars
Fire Science Technology

Associate Degree Applied Science
Food Management Specialist

Associate Degree Business
Foreign Language

Assocciate Degree Arts
General, PreAccounting, Transfer

Associate Degree Business
General PreEconomics Transfer

Associate Degree Business
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General Science, Associale in Science

Associate Degree Science
Geographic Resource & Environmental Technolagy

Associate Degree Applied Science
Geoscience

Associate Degree Science
Gerontology

Associate Degree Arts
Heating, Alr Conditioning & Refrigeration

Associate Degree Applied Science
History Major

Associate Degree Arts
Horticulture

Associate Degree Applied Science
HotelMotel Management Specialist

Associate Degree Business
Human Services (General)

Associate Degree Arts
Humanities Major

Associate Degree Aris
HHustration

Associate Degree Applied Aris
Industrial Automation

Associate Degree Applied Science
industrial Technology

Associate Degree Applied Science
Information/Word Processing

Asgsociate Degree Business
Interior Design Assistant

Associate Degree Applied Science
international Administrative Assistant

Associate Degree Business
international Business

Associate Degree Business
International Studies

Associale Degree Arts
Landscape Architecture

Associate Degree Applied Science
Legai Assistant

Associate Degree Business
Legal Secretary

Associate Degree Business
Liberal Arts

Associate Degree Arls
Machine Maintenance

Associate Degree Applied Science
Machinist Toolmaker

Associate Degree Applied Science
Management General

Associate Degree Business
Managerizl Accounting

Associate Degree Business
Marksting

Associate Degree Business
Mathematics .

Associate Degree Science
Media Technology

Associate Degree Applied Science
Medical Secretary/Transcriptionist

Associate Degree Business
Microcomputer Sysiems

Associate Degree Business
Molecular Biology

Asspciate Degree Science

Music Commercial Performance

Associate Degree Applied Arts
Music Transfer

Associate Degree Applied Arts
Nursing, Second Year Career Ladder

Associate Degree Applied Science
Personnel/i.abor Relations

Assoclate Degree Business’
Philosophy and Religion Major

Associate Degree Arls
Photographic Imaging

Associate Degree Applied Science
Physics

Associate Degree Science
PreBusiness Transfer

Associate Degree Business
Programmer/Analyst

Associate Degree Business
Property Valuation & Assessment Admin.

Associate Degree Business
Psychology

Associate Degree Aris
Guality Assurance

Associate Degree Applied Science
Guality Management

Associate Degres Applied Science
Radiation Therapy

Associate Degree Applied Science
Radiclogic Technology

Associate Degree Applied Science
Real Estate

Associate Degree Business
Hecords and Information Management

Associate Degree Business
Residential Building

Agsociate Degree Applied Science
Resource & Operations Management Systems

Associate Degree Applied Science
Respiratory Therapist

Associate Degres Applied Science
Secretarial/Word Processing in Technology

Associate Degree Business
Sign Language interpreter

Associate Degree Aris
Social Science

Associate Degree Arts
Speech Communication, Associate In Arts

Associate Degree Arts
Substance Abuse

Associate Degree Arts
Technology General

Associate Degree Applied Science
Theatre, Acting Transfer

Associate Degree Applied Arts
Theatre, Design/Directing Transfer

Associate Degree Applied Arts
Theology, PreProfessional Major

Associate Degree Aris
Touriem: Airline And Travel Agency Operations

Associate Degree Business
Welding Technology

Associate Degree Applied Science
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Programs Leading to a Certificate of Achievement

Auto Body Repair

Automated Office Specialist
Automotive Technology

Banking Management, AlB Diploma Program
Basic Emergency Medical Technology
Building Maintenance

Child Development/Early Childhood Education
Computer Operator

Computer Repair Technician

Dance Teaching

Dental Assistant

Diagnostic Medical Sonography
Diesel Engine Technoiogy

Drafting and Design

Field Sales and Marketing

Food Management Specialist
Gerontology

Heating & Alr Conditioning

Hotel Motel Management Speciafist
industrial Technology
information/Word Processing
Machine Repair

Magnetic Resonance imaging
Management

Management, Advanced

Manual Communication Specialisi, Certificate
Marketing

Medical Assistant

Microcomputer Sysiems

Millwright

Mursing, First Year Career Ladder
Office Support

Paramedic

Power Equipment Repair

Residential Building

Respiratory Therapy Technician

Sign Language Interpreter, Cerlificate
Stenographer

Subsiance Abuse

Surgical Technology

Tool and Die Maker

Welding Technoiogy

1993-94 Catalog Lansing Community College www.lcc.edu

]
4
3
H

30







i

e
i
‘@-

e

. S5
3 A

il




L

.




HOW TO READ COURSE DESCRIPTIONS

Each course description has six {8) categories of information For example:

as follows:

1. Course code Term Prerequisite

2. Course title Semester Prerequisite

3. Number of semester credit hours _ Slash means “or" Semester

4. Term prerequisites Comma means "and" Credits

5. Semester prerequisiies Course Course

6. Course description Code Title

& Course
Description
g ANTH 276 Prehistoric Archeology 3
Term Prerequisite: 55 101/5A 200 J
Semester Prerequisite: SOCL 120

A general survey of archeclogy. Includes an overview of the
history of the fieid and the basic theories and methods
employed in the study of archeological cultures. Archeological
sites and cuitures are used as examples.

COURSE CODES USED IN DESCRIPTIONS

COURSE CODES USED IN DESCRIPTIONS BAST  Dental Assisting
DHYG  Dental Hygiene

Courses ars listed in course code order. The sequence is as follows: DNTS Dental Service Courses
ACCG  Accounting DTDS Drafting and Design
AERQO  Aerospace Studies ECNM  Economics: Aris and Sciences
AHCC  Allied Heaith Courses ECON  Economics: Business
AlBL American Institute of Banking: Lansing Area EDUC  Education
ANAT Anatomy ELCT Electronics Technology
ANTH Anthropology ELTE Elactrical Technology
ARCH  Architecture EMSA  Emergency Medical Services
ARTS Art EMSB  Emergency Medical Services Seminars
ARWS  Art S8eminars and Workshops EMTA Emergency Medical Technology
ASTR Astronomy ENGL Engtish
AUTC Automnotive ENRI Enrichmeni
AVAF Aviation Airframe Maintenance ESLA English as a Second Language
AVCE Aviation Continuing Education ESLT English as a Second Language: Technical
AVEL Aviation Electronics FIRE Fire Science
AVFT Aviation Flight Training FREN French
AVGM  Aviation General Maintenance GEQG  Geography
AVGS  Aviation Ground School GEOL  Geology
g AVIR Aviation Instrument Repair GERO  Gerontology
AVPP Aviation Powerplant Maintenance GRET  Geographical Besource and Environmental Technology
AVST Aviation Simulator Training GRMN  German
BDCS Business Development Seminars HFCE Heaith, Fitness. and Cardiac
BIOk. Biclogy HEWE  Mealth, Fitness, and Wellness
BLDR Building Related HIST History
BLDT Bufiding Trades HMFS  Hotel/Motel and Food Service Cperations
BUSN  Business HONR  Honors
CABS  Computer Applications Using Business Sottware HORT  Horticulture
CACR  Court and Conference Reporiing HSAH  E.LS.D. Aliled Health
CADD  Computer Aided Drafting and Design HSAT E.L5.0. Architecture
CFPP Certified Financial Planner Program HSAB E.LS.D. Auto Body
CHCE Continuing Health Careers HSAM E.LS.D, Auto Mechanics
CHDV  Child Development HSBK E.1.S.0. Banking
CHEM  Chemistry HSCA E.1.8.D. Commercial Art
CHIN Chinese HSC3 E.1.3.D. Computer Information Systems
CHSE  Community Health Services HSDT E.LS.D. Drafting
Clsg Computer Information Systems for Business HSEC  E.L.S.D. Electronics Technology
CivL Civil Technology HSHF E.1.8.0. Hotel and Food Service Operations
CJCT Crimina} Justice Continuous Training HGiA E.1.8.D. Industrial Automation
CJus Criminal Justice HSMK  ELS.D. Marketing
CNCP  Computerized Numerical Control Program HSMY  E.LS.D. Machine Trades
COMM  Communication HSWT  £.1.8.D. Welding Trades
COCP  Cooperative Education HUMS  Humanities
CPCA  Computer Office Applications HUSE  Human Services
CPSC  Computer Science HVAC  Heating, Ventilating, and Alr Gonditioning
CUAl Credit Union Accounting and Insurance IASM industrial Automation Seminars
CUMA  Cred Unlon Management IDMS Diagnostic Medical Sonography
DADH Dentat Assistant/Dentat Hygiene IMAG Photography Technology
DANC Dance IMR} Magnetic Resonance Imaging
34 . .
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INAU industrial Automation

INST integrated Science for Teachers

INSU insurance

INTR Intertor Design

{PFL International Program in Foreign Language
PFT International Program in Foreign Trave!

iRAD Radiation Therapy Technology

IRXT Radiologic Technotogy

JAPN Japanesa

JRNL Journalism

LABR Labor Retations

LAND Landscape

LEGL lLegal Assistant/Law

LING Linguistics

MACH  Machine Tool Technology

MATH Mathamalics

MDCR  Management Bevelopment Restricted
MDCS  Management Development Seminars
MEDA  Medical Assistant

METR Meteorclogy

MFGM  Manufacturing Maintenance

MGMT  Management

MICR Microbiology

MILS Military Science

MKTG  Marketing

MTEC Media Technology

MUSC  Music

NSCH Natural Science

NURS  Nursing

QADM  Office Administration

OCNL  Oceanclogy

QEDC  Qutdoor Education Courses

PARA Paramedic

PEAA Physical Education: Professional
PEAB Physical Education: Fithess

PEAC Physical Education: Individua! Sport
PEAD Physical Education: Individuat Dual
PEAE Physical Education: Team Sports
PEAF Physical Education: Aquatics

PEAG Physical Education: Combative/Weight Training
PEAH Physical Education: indoor Activities
PEAI Physicat Education: Independent Study
PEAJ Physical Education: Qutdoor Activities
PHGY  Physiclogy

PHIL Philosophy

PHON Phonics

PHYS Physics

POLS Political Science

PSYC Psychology

PVAA Property Valuation and Assessment Administration
QSEM Quality Assurance Seminars

QUAL Quality Assurance

RDGR  Reading: Restricted

READ Reading

REAL Aeal Estale

RELG Retigion

RESP Respiratory Therapy Courses

ROMS  Resource and Operations Management Systerms
RSEM  Resource and Operations Management Systems Seminars
SAFE Satety

SAVL Saving and Loan

SCIS Science Seminars

SDEY Student Developmeant

SIGN Sign Language

SOCL  Socictogy

SOWK  Social Work

SPAN Spanish

8PCH  Speech Communication

SPEL Spelling Development

STAT Statistics

SURG  Surgical Technology

TDTP Truck Driver Training Program

TECH  Technology General

THEA Theater

TRVL Tourism: Airline and Travel Agency Operations
USMT LS. Milltary Training

vGsL Vocabulary improvement

WELD  Welding Technology

WRIT Writing
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ACCG 100-ACCG 296

DESCRIPTIONS

ACCG 100 Practical Accounting for Non-Majors 3

Term Prerequisite: None

Semester Prerequisite: None

Given a student's need to jearn how to prepare basic financial statements and
perform other bookkeeping procedures, such as journalizing and posting eco-
nomic information, and preparing trial balances and payroll, students will be able
1o accomplish these tasks according to generally accepted accounting principles.

ACCG 107 Accounting Information for Management 3
Term Prerequisite: None

Semester Prerequisite: None

Given an entity's financial information, such as an income statement or batance
sheet, the student will be able to use this information for analysis, budgsting,
and decision-making according to industry guidalines.

ACCG 140 Individual Income Taxes 3

Term Prerequisiie: None

Semester Prerequisite: None

Given an individual's transactions for the year, such as income and expense
tems, students will be able to complete an incividual income 1ax return and sup-
porting schedules according to the interna! Revenue Code. The focus is on the
completion of forms rather than the theoretical aspects of the tax iaw.

ACCG 210 Principles of Accounting | 4
Term Prerequisite: MTH 012/Equivalent

Semester Prerequisite: MATH 082/ Equivalent

Given an entity's financial information, such as a list of daily transactions, the
stucient will be able to create income statements and balance sheets according
1o generally accepted accounting principies. This class inlroduces basic con-
cepts of accounting, using a balance of theory and practice.

ACCG 211 Principles of Accounting il 4
Term Prerequisite: MTH 102/Equivalent, 2.0in ACC 210

Semester Prerequisite: MATH 112/Equivalent, 2.0/in ACCG 210

This is the second course in the two-semsster introduction to accounting
seguence. After completing the course students will be able to record transac-
ticns and prepare statements for manufaciuring operations, prepare slalement
of cash flows, prepare budgets and other managerial reports, and do capital
budgeting and short term decision-making.

ACCG 220 intermediate Accounting 4
Term Prerequisite: 2.0 in ACC 212

Semester Prerequisite: 2.0 in ACCG 21

This course covers the more complex theoretical and practicai aspects of
accounting for cash, receivables, inventories, plant assets, intangibles, and nat-
ural resources. In addition, this course reviews the concepts of financial account-
ing which were covered in the Principies of Accounting courses.

ACCG 221 Intermediate Accounting I} 4
Term Prerequisite: 2.0 in ACC 221

Semester Prerequisite: 2.0 in ACCG 220

This course covers the more comptex theoreticat and practica! aspects of
accounting for investments, current liabilities and contingencies, long-term liabili-
ties, icases, pensions, corporate income taxes, cortributed capital, retained
garnings, changas in estimates, accounting principle changes, eror correction,
statement of cash-fiow, eamings per share, price-leve! changes, and financial
statemnents analysis.

ACCG 230 Cost Accounting 4
Term Pretequisite: ACC 212, ACC 260

Semester Prerequisite; 2.0 in ACCG 211, ACCG 260

This course develops the more complex aspects of break-even analysis, job and
process costing, standards and budgets, capital budgets, and material manage-
ment. Lotus and dBASE applications are stressed. Also, this course reviews the
concepts of cost accounting which were covered in Principies of Accounting Il.

ACCG 231 Managerial Accounting 4
Term Prerequisite: 2.6 in ACC 230

Semester Prevequisite; 2.0 in ACCG 230

This course covers iha mora complex control and managerial aspects of infor-
mation gathering, relevance, and decision-making in the areas of pricing, prof-
itabiiity, cost allocation, unceriainty, variance investigation, decentralization,
executive performance measurement and strategic controt syslems.

ACCG 240 Federal Income Tax | 4

Term Prerequisite: 2.0 in ACC 212

Semester Prerequisite: 2.0 in ACCG 211

This class is the first in 2 two semester sequence covering Federal income Tax
Law. After completing this course students will be able to complete a Federal
Individual Income Tax raturn. Students will understand the Federat Laws govern-
ing the income an individual must report and allowabie expenses and credits.
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ACCG 241 Federal Income Tax il 4

Term Prerequisite: ACC 240

Semester Prerequisite: ACCG 240

This is the second of two semester classes covering Federal Income Taxes.
After completing this course students will be abie io compute a Federal
Corporate Income Tax return. They will undersiand and apply the underlying
laws governing taxation of corporations, parinerships, and tax-exempt entities.

ACCG 245 Accounting internship 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This internship provides the student with on-the-job experience in the accounting
field. it requires 160 hours of work experience.

ACCG 250 Advanced Accounting 4
Term Prerequisite: 2.0 in ACC 222

Semester Prerequisite: 2.0 in ACCG 221/Cepartmental Approval

Given a student’s need to acquire more in-depth knowledge of accounting top-
ics, such as consolidations, foreign currencies, parinerships, and governmental
sntities, students wilt learn to perform calcutations, record journal entries, and
prepare financial stalements according to generally accepted accounting princi-
ples, and the Governmental Accounting Standards Board.

ACCG 251 Accounting Seminar 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approvat

With this courss students will learn special topics of current interest.

ACCG 260 Microcomputer Accounting Systems 4
‘Term Prerequisite: ACC 211

Semester Prerequisite: ACCG 210

The Accounting Systems course is designed 10 prepare students to deal with
probiems and issues retated to computer based information systems and related
accounting software with an emphasis on syslems.

ACCG 266 Independent Study in Accounting 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

With this course students will iearn advanced accounting topics as a part of &
class, an independent study, or a project. Grading criteria and course objectives
are determined at the first meseting. The course requires a minimum for each
credit earmed of either 16 classroom hours or 48 independent study hours.

ACCG 271 Principles of Finance 3

Term Prerequisite: ACC 212

Semester Prerequisite: ACCG 211

This course emphasizes the short- and long-term decisions a financial manager
may face. Topics inciude working capital management, fisk, cost of capital, capi-
tal markets, long-term debt, stocks and dividend policy, mergers and acquisi-
tions, and irternationat financial markets as these topics relate 1o obiaining
financing for a business.

ACCG 280 Governmental Accounting 4

Term Prerequisite: ACC 212

Semester Prerequisite: ACCG 211

Given a public or not-for-profit entity’s financial data, students will be able to
record transactions and prepare financial statements according to the
Governmental Accounting Standard Board’s guidelines.

ACCG 290 Auditing 3
‘Term Prerequisite: ACC 222/Departmental Approval

Semester Prerequisite: ACCG 221/Departmental Approval

Given an extemnal audit, such as those conducted by public accounting firms,
students will be familiar with audit terminclogy, and be able to perform entry
leve! audit functions according to Generally Accepled Auditing Standards and
Statements on Auditing Standards.

ACCG 295  Accounting Theory Review 1
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide C.P.A, exam candidates a background of
information needed to complete the exam. its focus is on the concepts and
assumptions of accounting theory, Typicai examination guestions and problems
are covered using current material and past exams,

ACCG 296 Commercial Law Review 1
Term Prerequisite: Departmental Approval

Semester Prerequisite; Deparimental Approval

This course is designed io provide C.P.A. exam candidates a background of
information needed to complete the exam. lts foous is on the fundarmental princi-
ples and the nature of our law for business. Typical examination questions and
problems are covered using current material and past exams.
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ACCG 297 Auditing Review ]

Tarm Prerequisite: Departmentat Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide C.P.A. exam candidates & background of
information needed to complete the exam. Its focus is on the concepts, assump-
tions, and procedures of the audit. Typical examination questions and problems
are covered using current material and past exams,

ACCG 298 Accounting Practice Review 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course is designed 1o provide C.P.A. exam candidates a background of
information needed 1o complete the exam. Its focus is on the concepts and
assumptions of accounting practice. Typical examination questions and prob-
lems are coverad using current materiat and past exams.

ACCG 299 Complete CPA Review 5

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide C.P.A. exam candidates a background of
information needed to complete the exam. Iis focus is the concepts and assump-
tions of accounting theory and practice; the fundamental principles and the
nature of our law for business; and the concepts, assumptions, and procedures
of the audit.

AERQ 111 Organization of the U.S, Air Force 1

Term Preraguisite: None

Semester Prerequisite: None

This course reviews the doctrine and mission of the U.S. Air Force and its histo-
ry, organization, and structure. Oral and written communication skilis wili be
developed, Includes a leadership laboratory.

AEROQ 112 U.8. Strategic Offensive and Defensive Forces 1

Term Prerequisite: None

Semester Prerequisite: None

This course reviews the mission and functions of specific Air Force commands
and role of commands in U.S, defense policy. it reviews the empioyment of con-
temporary military equipment and systems. Includes a Leadership Laboratory.

AERQC 211 The Development of Air Power: Ascension to Prominence 1

Term Prereguisite: None

Semester Prerequisite: None

This course reviews the factors contributing to the change in nature of the mii-
tary. It examines conflict and history of air power from its earliest beginnings
through World War 1l. The evolution of air power concepts and doctrine is aiso
reviewed. Includes a Leadership Laboratory.

AERO 212 The Development of Air Power: Key to Deterrence 1

Term Prerequisite; None

Semester Prerequisite: None

This course examines the history of air power from the end of World War il
through present times. it aiso reviews the role of technctogy in the growth of air
power employment in mifitary and non-military operations. Includes a Leadership
Laboratory.

AHCC 102 Nutrition 2

Term Prerequisite: Allied Health, BIO 101 Recommended

Bemester Prerequisite: BIOL 101 Recommended

Principles of nutrition including identification of the major nutrients, metabolism
and body requirements during various life stages, effects of variations of intake,
and food sources of the nutrients. Some diseases for which diet plays an impor-
ant rofe in reatment are discussed,

AHCC 104 Patient Care Principles 3

Term Preraguisite: Admission ic Program

Semester Prerequisite: Admission to Surgical Technoiogy/Radiologic
Technology, AHCC 108 Recommended

Principles of basic patient care are presented to assist the student in managing
patients in the heaith-care setting. Information and simulated practice will include
surgical aseptic technigues, infaction control procedures, taking vital signs, han-
diing medical emergencies, and other practices emphasizing the physical and
emotional aspects of basic patient care.

AHCC 106 Introduction to Pathology 2
Term Prerequisite: Allied Mealth

Semester Prerequisite: Health Careers Applicant/Student

Generai principles of pathology are discussed, rather than specific disease enti-
ties, to develop a new way of thinking about disease processes. Concepts of dis-
ease processes and their effect on normal structure and function of the body are
emphasized.

AHCC 108 Body Systems 3
Tarm Prerequisite: Allied Health

Semester Prerequisite: Health Careers Applicant/Student

An introductory coursa for health career students to provide a survey of the
human body and its systems. Practical application of physiclogicat concepts is
emphasized.
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AHCC 265 Cultural Diversity in Health and Hiness 3
Termn Prerequisite: Dapartmental Approval

Semester Prerequisite: Health Profassionals

The purpose of this course is o explore the culturat bond differences of health
and iliness. The relationship of social, cultural, political, and economic factors
wili be presented.

AIBL 101 Principles of Banking 3
Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction to thefield of commercial banking, designed not
ordy for newcomers 1o the field, but for students presently employed in banking
who desire io broaden their knowledge andfor increase their opportunities for
advancement.

AIBL 120 Economics for Bankers 3

Term Prerequisite: None

Semester Prerequisite: None

This course provides bankers with an introduction to the fundamental principles
of economics. Special emphasis is placed on {opics of importance to bankers.
The text covers the basics of economic theory and examples of the application
of economics te banking.

AIBL 130 Financial Planning for Bankers 2

Term Prerequisite; None

Semester Prerequisite: None

This course addresses the perspectives, principles, and practices of financial
planning in an understandable, step-by-step format. Students will develop an
understanding of the comprehensive process that looks at a customer's total
financial piclure and recommends strategies te achieve the cusiomer's oblectives,

AIBL 179 Preparing for Supervision 1
Term Prerequisite: None

Semester Prereguisite: None

This seminar is designed 1o help the employee (student} prepare for the transi-
tion to supervisor, and/or to help those who wish to evaluate their own capabiii-
ties and desires to move toward a supervisory role.

AIBL 171 Customer Service for Bank Personnel 1

Term Prerequisite: Nong

Semester Prerequisite: None

A seminar that emphasizes the development of better communications skills to
benefit employees, customers, and the bank. Students wilt iearn effective ways
of establishing contact, exploring customer needs, defining and resolving prob-
lems, and closing the encounter,

AIBL 172 Product Knowledge 1

Term Prerequisite: None

Semester Prerequisite: None

A seminar that provides an understanding of the range of financial products a
bank can offer. It also explains the needs that these products meet. Emphasis is
placed on basic selling skils along with product knowledge,

AIBL 173 Selling Bank Services 1

Term Prerequisite: None

Semester Prerequisite: None

This course will help develop vital selting skills. Focusing on how & consumer
makes the decision to buy, the course shows how to facilitate the process by
proposing services that truly meet the customer’s financial needs.

AIBL 174 Personnel and the Law 5

Term Prerequisite: None

Semester Preraquisite: None

This seminar is designed to provide an introduction and overview 1o the princi-
ples and application of taws affecting banking personnet policies and proce-
dures. The seminar will be most applicabie to bank personnel officers,
managers, branch managers, and supervisors,

AIBL 175 Bank Security for Customer Contact Personnal 5

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to teach students how to prevent security problems from
arising by developing good security habits, it develops students’ ability to detect
security threats and to handle them in a way that snsures personal safety and
minimizes the loss of depositor funds.

AiBL 176 Compliance Management 1

Term Prerequisite: None

Semester Prerequisite: None

This seminar takes students through the steps leading to an effective compli-
ance program. The course provides guidelines for determining how the compli-
ance function fits with the overall bank structure, i also explains how to
implement a valid program and discusses ways to monitor and audit the program,
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AIBL 177 Officer Calling Skills 5

Term Prereguisite: Noneg

Semester Prerequisite:r None

Galling on business loan prospecis is & skill and an art. This course s designed
to assist appropriate bank personnel in developing their skills more completely.
Students wil learn and practice technigues designed fo generate and maintain
solid business relationships with commergial clients,

AIBL 178 Problem Loans 1
Term Prerequisite: Noneg

Semester Prerequisite: None

This course outlines an effective program of loan analysis, points oul the early
warning signais of problem loans, and shows students how to minimize losses
should a problem lean ccour.

AIBL 17¢ Consumer Bankruptey 5
Term Prerequisite: Nong

Semester Prerequisite: None

This seminar presents, in non-technical terms, the history and development of
the bankrupicy code, the specific provisions of the 1984 bankrupltcy amend-
ments and federal judgeship act affecting Chapters 7 and 13 filings, and the
ways in which banks can minimize Josses from custormer bankruptcies.

AlBL 180 Heal Estate Documentation 1

Term Prersquisiie: None

Semester Prerequisite: None

This course emphasizes the basics of ioan processing and underwriting.
Students will develop skills necessary to conduct loan interviews, process loan
applications, act on a loan decision and close real estate loans.

AIBL 181 Personal Banker 5
Term Prerequisite: None

Semaester Prerequisite: None

This course provides an overview of the personal banking concept and explains
how personal banking skilis are integrated into each job. It also outlines general
sales, communication, and problem-solving skills needed to assume the person-
al banker rale and how those skills work within refationship banking.

AIBL 208 Money and Banking 3

Term Prerequisite: AIB 120/Departmental Approval

Semester Prerequisite: AIBL 120/Departmental Approval

This course presents a fundamentat treatment of how money functions in the
.S, and world economies. Topics include the concept of money supply, the role
a bank plays as a money creator and participart! in the nation's paymsent mecha-
nism, monetary and fiscal policies, the federat reserve, and more.

AIBL 207 Consumer Lending and Loan Training 3
Term Prerequisite: None

Semester Prerequisite: None

This course offers essential information about the maze of regulations thal gov-
arm credit practices and reviews loan processing, cross-seliing, and collections.
Case studies and role plays are offered to acquaint students with effective foan
interviewing skills and hands-on training to improve the quality of the credit dect-
sion.

AIBL 208 Commercial Lending and Loan Documentation 3

Term Prerequisite: ACC 210/Departmental Approval

Semester Prerequisite: ACGG 210/Depantmental Approval

This course foouses on how the commercial lending business is organized, how it
contributes to bank profitability, and the total commercial lending process.
Students will learn the credit-granting process which will help ensure asset quaiity,
avoid pitfalls, and protect the bank's integrity.

AIBL 212 Analysis of Financial Statements 3

Term Prerequisite: ACC 210/Equivatent

Semester Prerequisite: ACCG 210/Equivalent

Provides the opportunity to further develop the skilis necessary 10 conduct a
comprehensive and effective financiat analysis of a business horrower in order
10 assess repayment capacity.

AIBL 214 Law and Banking: Principles 3
Term Prerequisite: None

Semester Prerequisite: None

Legal principles and a general review of legai problems pertaining to buginess
and banking. ncludes contracts, consideration, statute of frauds, commaercial
paper, bank deposits, bank collections, sales, titles, agencies, and extracts from
the uniform commerciai code.

AIBL 215 Law and Banking: Applications 2
Term Prerequisite: AIB 214 Recommended

Semester Prerequisite: AIBL 214 Recommended

This course is an introduction to laws periaining to secured transactions, letters
of credit, and the bank collection process. Students will review the legal imptica-
tions of normal activites and transactions in banking operations, the impact of
the law, and applicable bank regutations.
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AIBL 221 Branch Banking Series 3
Term Prerequisite: None

Semester Prereguisite: None

A varlety of topics are presented in this class to help new and prospective
branch managers prepare for their new responsibilities. Credit, human resource
management, managing sales in the branch, and marketing are presented to
help students sharpen their skilts and perform their job more etfectively.

ANAT 145 introductory Anatomy and Physiology 3
Term Prerequisite: None

Semester Prerequisite: None

An introductory course in human anatomy and physiology which combines lec-
ture and laboratory experiences 1o provide a basic understanding of the struc-
ture and function of body systems. Designed for vocational programs, including
dental assistant and medical transcriptionist, as well as non-science majors.

ANAT 151 Anatomy and Physiokogy | 3
Term Prerequisite: None

Semester Prerequisite: None

First course of a two-semester sequence in human anatomy and physiology
emphasizing the structure and function of celis and tissues; the skeletal, muscu-
lar and nervous systemns; and special sense organs.

ANAT 152 Anatomy and Physiotogy It 3
Term Prerequisite: 2.0 Minimum in ANT 151

Semester Prerequisite: 2.0 Minimurm in ANAT 151

The second of a two semesler sequence emphasizing structure and function of
the endocrine, digestive, respiratory, circulatory, urinary and reproductive sys-
terns, Includes fetal development and genstics.

ANAT 201 Human Anatomy 4

Tetm Prerequisite: 2.0 Minimum in BIO 101, CEM 1 10/Equivalent/Pass
Proficiency Exams

Semester Prerequisite; BiOL, CHEM Recommended

A study of the anatomy of the human body that includes the structures of the

skeletal, muscular, nervous, sensory, clreulatory, respiratory, digestive, excreto-

ry, endocrine, and reproductive systems.

ANTH 270 Cultural Anthropoiogy 3

Term Prerequisite: 55 101/5A 200

Semester Prerequisite: SOCL 120

Tris course compares ways of fife for societies worldwide using anthropoiogical
theory and methodology. Basic institutions of human society, such as kinship,
religion, taw, politics, and economics are examined to provide & better under-
standing of the diversily of contemporary socisties. Focuses on non-Western
societies.

ANTH 275 Physical Anthropology and Archeolagy 3

Term Prerequisite: 8 101/6A 200

Semester Prerequisite: SOCL 120

Intreduces human biological and culiural evolution, mechanisms of evolution,
biological and culturat evidence from the fossit record, culture as an adaptive
mechanism, and modern human variation.

ANTH 276 Prehistoric Archeology 3

Term Prerequisite: 53 101/5A 200

Semester Prerequisite: SOCL 120

A general survey of archeology. includes an overview of the history of the field
and the basic thaories and methods employed in the study of archeciogical cul-
tures, Archeological sites and cultures are used as exampies.

ARCH 100 introduction to Architecture 3

Term Prerequisite: None

Semester Prerequisite: None

This course is for students with no previous experience in basic architectural
drafting. Students will be introduced to the praper techniques of architectural fine
work, lettering, orthographic projection, and axonometric drawings. Techniques
of architectural dimensioning, the use of symbols, and the proguction of a basic
ficor plan wili be accomplished.

ARCH 101  Architectural Drafting | 4

Term Prerequisite: AT 100

Semester Prerequisite: ARCH 100/Equivalent

This course s the firat of a four-part {core) series of residential and light com-
merical architecturat drafting courses. Students will use previousty oblained
basic drafiing techniques to draw a series of residential details. The deveiop-
mant of professional quality drafting. lettering, research, and communication
techniques will be emphasized.

AHCH 102 Architectural Drafting 1 4
Term Prerequisite: AT 231

Semester Prerequisite: ARCH 101

This course is the second in a four-part (core) series of residential and light com-
marical architectural drafting courses. Students will use previously obtained
basic drafting technigues and knowledge of residential detailing to design and
draft basic architectural design problems, residential floorplans, elevations, and
butiding sections.
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ARCH 121 Visual Communication | 3

Term Prerequisite: None

Semester Prerequisite: None

Students with very fitlle or no previous experience in the production of architec-
tural graphics will be introduced to the basic technigues of sketching, axonomet-
ri, and perspective drawings. The theory and production of the most commaonly
used professional technigues of black and white archilectural rendering and
pasic modeling will be studied.

ARCH 122 Visual Communication H 3
Term Prerequisite: AT 152

Semester Preraquisite: ARCH 121/Equivalent

This course s a continuation of Visual Communication |. Students will gain
knowledge of basic color rendering techniques using a variety of media.

ARCH 122 Visual Communication llf 3

Term Prerequisite: AT 253

Semester Prerequisite: ARCH 122

The ability to realistically depict three dimensional architectural spaces and relat-
ed entourage, using the students’ previously obtained graphic production knowd-
edge, is the goal of this course. An emphasis on developing the use of light and
shadow and the true depiction of textures and materials will be taught.

ARCH 126 Model Buliding 2

Term Prerequisite: None

Semester Prerequisite: None

Students in this course will enhance their design and communications skills by
developing various techniques for building three-dimensional architectural mod-
els, Examples constructed wili range from the most basic of study models using
readily availablie materials to more sophisticated presentation models,

ARCH 128 Residential Planning 2

Term Prerequisite: None

Semester Prerequisite: Nons

This course is designed for beginning through advanced students of architecture
who want to study the thecries behind the design of the American single-family
residence. Architectural styles, planning concepts, the wriling of design criteria
programs, and the production of basic diagrams through finished concept draw-
Ings wit be accomplished.

ARCH 131 Clty Planning 3

Term Prerequisite: None

Semester Prerequisite: None

This is an introduction 1o the fieid of urban and regional planning. The develop-
ment of planning theory, process, and praclices, such as urban design, environ-
mental and land-use planning, transporiation, economic development, housing,
and community facilities will be studied. The history of various cities and their
development will also be studied.

ARCH 141 Architectural History | 3

Term Prerequisite: None

Semester Prerequisite: None

Beginning with ancient times, this course studies the major civilizations which
have contributed to the development of the architecture of world civilizations. A
wide variety of visual media will be used to present the major theories, works,
and personalities in architecture and the decorative arts through the
Renaissance.

ARCH 142 Architectural History 1 3

Term Prerequisite: AT 247 Recommendad

Semester Prerequisite: ARCH 141 Recommended

This course, the second in a series, examines the greatest works and principal
figures in world architocturat history from the 1600s forward. Using a variety of
visual media this course will look at the principal works, theories, and individuals
who have had the greatest impact on architecture and decorative arts to the pre-
sent day.

ARCH 146 Preservation and Adaptive Re-use Architeciure 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed as an averview of the principles and practices of preser-
vation, restoration and adaptive re-use architecture. Students will have the
opportunity to werk on a preject of their choosing while being introduced to
research methods, publications, and examples of praservation and new uses for
existing structures.

ARCH 20t Architectural Drafting 11l 4

Term Prerequisite; AT 232

Semester Prerequisite: ARCH 102, ARCH 141

This course is the third of a four-part (core) series of residential and light com-
merical architectural drafting courses. Students will use previously obtained
drafting, research, and presentation skills to design, detineate, present, and draft
a light commerical project from basic schematics to working grawings.
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ARCH 202 Architectural Brafting IV 4

Term Prerequisite: AT 233

Semester Prerequisite: ARCH 201, ARCH 271 Concurrently

This course Is the conclusion in a four-part {core} series of residential and Eght
commerical architectural drafling courses. Students will use previcusty obtained
drafting, research, and presentation skills o complete the working drawing floor
plans, elevations, sections, and delails for the light commerical projects started
in the preceding course.

ARCH 211 Design Studio | 3
Term Prerequisite: AT 231 .

Semester Prerequisite: ARCH 101

This course is an introduction to the basic theories and methods of architectural
deslgn, problem-solving technigues, and design methodologies using contempo-
rary architects as exampies. Students will be given a series of problem-solving
exercises and will be instructed in developing presentation and verbal tech-
nigques o present their solutions,

ARCH 212 Design Studio Il 3

Term Prereguisite: AT 162

Semester Prerequisite: ARCH 211

This course will use the skills developed in ARCH 211 i¢ expand ths studert's
understanding and processes for designing three-dimensional architectural
space. Using models and various graphical mediums, students will explore the
effects of scale, circutation, light, color, and texture on the spaces and forms created.

ARCH 213 Facilities Design 3

Term Prerequisite: AT 233

Semester Prerequisite: ARCH 201/Concurrently

In this course, studerts will explore, tout, and study the design theory behind a
full range of structures used for office and manutfacturing purposes. Systems of
manufaciuring and how they relate to the struciures which house them will be
studied.

ARCH 221 Architecturat DataCAD | 4

Term Prerequisite: AT 230

Semester Prerequisite: ARCH 101/Concurrently

This entry level course introduces the compuler-aided drafting and design soft-
ware, DalaCAD, on an IBM PC computer. Students will create basic residential
pans using two dimensional editing functions, DataCAD's AEC and 3-D Modeler
will also be used for presentations and commerciat drawing appiications, No pre-
vious computer experience is necessary.

ARCH 222 Architectural DataCAD I 4

Term Prerequisite: AT 277

Semester Prerequisite: ARCH 221

This advanced level course continues 1o develop the studenis’ skills using the
GataCAD sofiware. Complex three dimensional entities inctuding contours,
mesh surfaces, and surfaces of revolution will be used on modsais and site pians.
The photo-realistic rendering program Velocity will be intraduced for a variety of
perspective drawings.

ARACH 225 Architectural DataCAD Project Lab 2
Term Prerequisite: AT 278

Semester Prerequisite: ARCH 222

This is an advanced level, computer-aided drafting and design independent
study course using DataCAD software, After completing all available structured
DataCAD courses, the students will culline, research, design, and construct a
project of their own selection with the approval and guidance of the instructor.

ARCH 231  Architectural AutoCAD { 4

Term Prerequisite: AT 230

Semester Prerequisite: ARCH 101/Concurrently

This entry level course introduces AutoCAD, a PC-based computer graphic sys-
tem, for architestural applications. No computer experience is needed. Students
will concentrate on two-dimensional drawing and editing functions for creating
floor plans, elevations, and building sections. An introduction to three-
dimensional modeling techniquas will also be covered.

ARCH 232 Architectural AutoCAD Il 4

Term Prerequisite: AT 265

Semester Prerequisite: ARCH 231

This course s a continuation of AutoCAD |. Complex three dimensional shapes
ang solids wili be used to model designs for presentation graphics. The render-
ing program AutoShade will be used to realistically enhance the models. An
introduction to Aute LISP programs will also be covered.

ARCH 235 Architecturat AutoCAD Project Lab 2

Term Prerequisite: AT 265

Semester Prerequisite: ARCH 232

This i an advanced level, computer-aided drafting and design independent
study course using AutoCAD software. After completing alt available structurec
AutoCAD courses, the student will cutline, research, design, and construct a
project of his/her own selection, with the approval and guidance of the instructor.
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ARCH 241 Architectural AES Computer Graphics | 4

Term Prerequisite: AT 230

Semester Prerequisite: ARCH 101/Concurrently

This course is designed as an entry level computer-aided drafting and design
course using the AES software. Students will fearn to buiid command strings in
the modeling program to construct 3-D geometry, edit, create layers, plot, apply
text and dimensions, and open and close graphic windows.

ARCH 242 Architecturat AES Computer Graphics 1l 4

Term Prerequisite: AT 243

Semester Prerequisite: ARCH 241

This course will build on the knowtedge gained in ARCH 241 and will add add
tional applications in modeling, file management, plotting, and rendering.

ARCH 261 Architectural CADAM Computer Graphics | 4

Term Prerequisite: AT 230

Semester Prerequisite: ARCH 101/Concurrently

This course is an introduction to the CADAM drafting software system. Students
will learn ¢ create multiview drawings with dimensions and notes. Emphasis wili
be placed on producing architectural working/detait drawings.

ARCH 262 Architectural CADAM Computer Graphics il 4

Term Prerequisite: AT 262

Semester Prerequisite: ARCH 261

This is an advanced level architectural computer-aided drafting and design
course using Mainframe CADAM software. Students will learn how ¢ use the
advanced features of CADAM which include overlay, fite management, standard
library creation, sets and attributes, 3-D construction, grouping, and an introdkuc-
tion to the AEC design base soflware.

ARCH 265 Architectural CADAM Computer Graphics Project Lab 2

Term Prerequisite: AT 262

Semester Prerequisite: ARCH 262

This is an advanced level computer-aided drafting and design independent study
course, using CADAM software. After completing all available structured
CADAM courses, students will outline, research, design, and construct a project
of their own selection with the approval and guidance of the instrucior,

ARCH 271 Struetural Theory 4

Term Prerequisite: AT 230/Concurrently

Semester Prerequisite: ARCH 101/Concurrently

This course introduces the principles of statics and relates the application of
physical forces to structural materials and elements. The structural and design
properties of steel, wood, and concrete will be studied. The ability to read struc-
turad tables and accurately make calculations will be emphasized,

ARCH 273 Environmental Systems 4

Term Prerequisite: AT 230

Semester Prerequisite: ARCH 101/Concurrently

This course is designed for architecture and interior architecture students. All
elements affecting the interior environment of a commercial or residential strue-
ture, such as lighting, HVAC systems, and acoustics, will be studied,
Calkeulations and the sizing of systems wifl be part of all sections,

ARCH 276 Alternative Structures 2

Term Prerequisite: AT 230

Semester Prerequisite: ARCH 101/Concurrently

The study of post and beam, underground, stress skin, and cther alternative
methods of construction will be studied in this course.

ARCH 278 Energy Sysiems 3

Term Prerequisite: Nons

Semester Prerequisite: None

A examination of alt commeonly used passive and active energy systems, energy
efficient design, and the materials relating to insulation of residential and com-
marical construction will be reviewed in this course.

ARCH 283 Materials of Construction 4

Term Preraquisite: AT 230

Semester Prerequisite: ARCH 101/Concurrantly

This course consists of the evaluation of the various characteristics of ait materi-
als commonly used in residential and light commercial structures. Students will
develop a sensitivity o the use of building products based on a knowledge of
their properties, limitations, and avaitabitity.

ARCH 205 Architecturat Project Lab 2

Term Prerequisite: 2nd Year Student/Approval

Semester Prerequisite: 2nd Year Student/Approval

This course provides the second-year architecture student with the opporiunity
to pursue a project of personal interest under the supervision of an instructor.
With the approval and under the guidance of the instructor, the student wilt out-
line, research, design, and construct a project of his/her own selection.
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ARCH 297 Architectural Project Lab 4
Term Prerequisite: 2nd Ysar Student/Approvat

Semester Prerequisite: 2nd Year Student/Approval

This course provides the second-year architecture student with the opportunity
o pursue a project of personal interest under the supervision of an instructor.
With the approval and under the guidance of the instructor, the student will out-
line, research, design, and construct a project of his/her own selection.

ARTS 005 Computer Graphics Lab 5
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval, Currently Enrolied Art Student
ARTS 005 determines the time for the student's aftendance in the Computer
Graphics Laboratory; it is not a course. ARTS 005 enables the siudent to utilize
the laboratory equipment and software to create individualized computer graph-
ics for art courses conducted in a traditional classroom environment.

ARTS 101 Designi 3
Term Prerequisite: None

Semester Prerequisite: None

Universal elements and principles of design, design theory and vocabulary with
amphasis on composition and its application to biack and white media.

ARTS 102 Design it 3
Term Prerequisite: ART 101

Semester Prerequisite: ARTS 101

A continuation of two-dimensional design principles with emphasis on color theo-
1y, color interaction, properties, principies, and qualities of color.

ARTS 103 Design i 3
Term Prerequisite: ART 102

Semester Prerequisite: ARTS 102

Line, shape, form, value, and texiure are explored using a variety of three
dimensional materials and applying principles and elements of design.

ARTS 111 Computer Graphics/Art | 3
Term Prerequisite: ART 101, ART 131, CPS 100

Semester Prerequisite: ARTS 101, ARTS 131, CPSC 120, Deparimental Approval
A beginning course for students interested in creating artistic images with the aid
of a computer. Emphasis is on hands-on training using sophisticated, user-
friendly artistic software. Students must show evidence of design and drawing
5¥ils 1o receive department approval.

ARTS 112 Computer Graphics/Art I} 3

Term Prerequisite: ART 102, ART 111

Semester Prerequisite: ARTS 102/Concurrently, ARTS 111, Departrmental Approval
A continuation of Computer Graphics | (ARTS 111} with emphasis on color and
digitizing images with the aid of a computer o create more sophisticated wark.
Knowledge of color theory recommended.

ARTS 120 Electronic Design ! 3
Term Prereguisite: ART 101

Semaester Prerequisite: ARTS 101/Concurrently

An introductory hands-on course designed to provide the student with a working
knowledge of page layoul and related software programs utilizing a Maciniosh
computer. Emphasis on siectronic publishing applications.

ARTS 121 Electronic Design It 3
Term Prerequisite: ART 120, ART 143, ART 150

Semester Prerequisite: ARTS 120, ARTS 163, ARTS 180, Departmental Approval
An advanced hands-on course in siectronic publishing techniques with an
emphasis on graphic design and layout, Expands on concepts introduced in
Electronic Design § {ARTS 120}, Includes word processing, scanning, digitizing,
and manipulation of graphics.

ARTS 131 Drawing 3
Term Prarequisite:r ART 101

Semester Prerequisite: ARTS 101/Concurrently

A studio class using a variety of tools and msthods. introduces realism, abstrac-
tion, and stream of consclousness, using materials such as pencil, ink, and
conte crayon.

ARTS 132 Life Drawing 3

Term Prerequisite: ART 101, ART 131

Semester Prerequisite: ARTS 101, ARTS 131

Basic concepts, approaches, and techniques involving drawing the human fig-
urg, using materials such as pencll, ink, charcoal, and conte erayon,

ARTS 137 Perspective Drawing 3
Term Preraquisite: None

Semester Prerequisite: None

Basic principles of perspective drawing utilized in preduct and architectural illus-
tration. includes one-, two-, and three-point perspective. For both Commercial
Art and Fine Art students.
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ARTS 140 Printmaking | 3
Term Prerequisite: ART 101

Semesier Prerequisite: ARTS 104/Concurrently

An introduction 1o the various printmaking techniques, teols, and vocabuiary of
the printmaker. Includes etching, embossing, monoprinting, and finoleum cut.

ARTS 141 Printmaking i 3
Term Prerequisite: ART 135

Semesier Prarequisite: ARTS 140, Deparimental Approval

Students expand on processes and concepts introduced in Printmaking (ARTS
140). Emphasizes rafining technical skilis and conceptual develcprent.

ARTS 142 Advanced Printmaking 3
Term Prereqaisite: ART 139

Semaester Prerequisite; ARTS 141, Departmenial Approval

An apportunity for the advanced student to continue with histher personal explo-
ration and development of prinimaking skills under the guidance of an instructor.

ARTS 145 Screen Printing | 3
Term Prerequisite: None

Semester Prereguisite: None

An infroduction to basic silkscreen stencil processes with an emphasis on regis-
tration techniques. Includes canstructing a frame and making a phototransparency.

ARTS 146 Screen Printing H 3
Term Prerequisite; ART 140

Semester Prerequisite: ARTS 145, Deparimental Approval

Students expand on processes and concepts introduced in Screen Printing
(ARTS 145). Exploration and experimentation with more complex techniques
and probiems. An in-depth study of photographic processes and combining
paper, cut film and biock out stencils.,

ARTS 147 Advanced Screen Printing 3
Term Prerequisite: ART 141

Semester Prerequisite: ARTS 148, Departmental Approval

An opportunity for the advanced student to continue with his/her personal explo-
ration and development of screen printing skills under the guidance of an
instructor.

ARTS 155 Art Form Development | 4
‘Term Prerequisite: RDG 150, WRI 112

Semester Prerequisite: WRIT 112, READ 115

A survey of the history of art as a formai language which deals with universal
themmes. Examines how and why particutar subjects and styles are unique io the
following cultures: Pre-Historic, Native American, Pre-Celumbian, African,
Ancient {near East and Mediterranean), Byzantine, Istamic, Medieval, and the
Far East.

ARTS 156 Art Form Development It 4
Term Prerequisite: ART 155, ART 156

Semester Prerequisite: ARTS 158

A survey of the history of art as a formal language which deals with univarsai
themes. Examines how and why particular subjects and styles are unigue {o the
following time periods: Renaissance, Mannerist, Baroque, Rococco, Romantic,
Modern, and Post-modern. Personat styles of significant artists are also coverad.

ARTS 162 Typography and Layout Indication 3
Term Prerequisite: ART 104

Semester Prerequisite: ARTS 101/Concurrently

Use of type In communications design with an emphasis on creativily, includes
history of typography, type style identification, ctassification, and seiection.
Student will be introduced to the tools, materials, and techniques necessary to
professionaily render comprehensive layouts.

ARTS 163 Pre-Press Production Techniques 3
Term Prerequisite: None

Semaester Prerequisite: None

Keyline and paste-up techniques for pre-press production including pagination,
color separations, copy preparation, and paper selection. Includes an overview
of printing terminology and processes. Emphasis on professional accuracy.

ARTS 170 Computer Graphics for Media 3
Term Prarequisite: Deparimental Approvai

Saemester Prerequisite: Departmenial Approval

An introduction to computer graphic techniques for studenis whose major
emphasis is video production,

ARTS 171 Computer Graphics for Photography 3
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approvat

An introduction to computer manipulation of photographic images for art and
photography majors.
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ARTS 180 Communication Design | 3
Term Prerequisite; ART 101, ART 145

Semester Prerequisite: ARTS 101, ARTS 162

An overview of the corporate image and the designer's role In developing rele-
vant design materials, including the logolype and its varied applications. Color,
paper, and fype selection for the individual client wilt be emphasized.

ARTS 181 Communication Design Il 3
Term Prerequisite: ART 150, ART 102, ART 143, ART 120
Semester Prerequisite: ARTS 120/Concurrently, ARTS 102, ARTS 183,

ARTS 180 |
An overview of publication and advertising design and the designer's role in the
creative organization of typography, photography, and illustration. Emphasis on
editerial concept, format, and design considerations.

ARTS 182 Communication Design i 3
Term Prerequisite: ART 120, ART 210, MKT 140

Semester Prereguisite: ARTS 120, ARTS 181, MKTG 140G, Deparmenta! Approval
An advanced course involving the design of promotional graphics, both fwo-
and three-dimensicnal, and utlizing innovative design and media considera-
tions. Students will work through the design process from initial concept to finat
pressntation.

ARTS 200 Painting 3
Term Prerequisite: ART 102, ART 11

Semester Prerequisite: ARTS 102, ARTS 1314

An introduction to objective oif painting concepts in the realistic tradition.
Examines basic materialg, tools, and handling gualities.

ARTS 201 Painting H 3
Term Prerequisiter ART 200

Semester Prerequisite: ARTS 200

A continuation of Painting (ARTS 200} emphasizing more advanced techniques
and increasingly complex problems in oil painting.

ARTS 202 Advanced Painting 3

Term Prerequisite: ART 201

Semester Prerequisite: ARTS 201, Deparimental Approval

An opporturdty for the advanced student 1o continue with hisfher personal exple-
ration: and development of painting skills under the guidance of an instructor.

ARTS 203 Figure Painting ' 3

Term Prerequisite: ART 102, ART 132
Semester Prerequisite: ARTS 102, ARTS 132

- An introductory course in the human figure using various media with primary

conceniration on ofl painting.

ARTS 206 Watercolor | 3

Term Prerequisite: ART 102, ART 131

Semester Prerequisite: ARTS 102, ARTS 131

An introduction to the art of transparent watercolor. Examines paper characteris-
tics, degrees of wetness, brushes and tools, and varicus techniques in produc-
ing watercofor art works.

ARTS 205 Watercolor il 3
Term Prerequisite: ART 204

Semester Prerequisite: ARTS 204

A continuation of Watercolor (ARTS 204) emphasizing more advanced tech-
nigues and increasingly complex problems using walercolor.

ARTS 206 Advanced Watercolor 3
Term Prerequisite: ART 206

Semester Prerequisite: ARTS 205, Departmental Approval

An apportunity for the advanced student 1o continue with his/her personal explo-
ration and development of watercolor skilis under the guidance of an instructor.

ARTS 213 Hiustration/Black and White 3

Term Prerequisite: ART 131, ART 132, ART 147

Semester Prerequisite: AHTS 131, ARTS 132, ARTS 137

HHustrative technigues utilized to convert preliminary pencit drawings to finished
ink drawings. includes a variety of contemporary, realistic black and white tech-
niques in both solid line and wash. Emphasis on sound drafismanship and solv-
ing simple probiems through illustration.

ARTS 214 [llustration/Color 3
Term Prerequisite: ART 213, ART 204

Semester Prerequisite: ARTS 213, ARTS 204

Full color illustration techniques in tempera, dyes, and mixed media. Stylized
drawing technigues and design-oriented compesition assignments, with an
emphasis cn problem-solving for specific outlets such as editorial and collateral
materiais.
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ARTS 215 Marker lltustration Techniques 3
Term Prerequisite: ART 102, ART 147

Semester Prereqguisite: ARTS 102, ARTS 137

Development of basic rendering techniques using design markers with emphasis
on stylization and simplification. Students will practice illustrating architectural
and product subjects commonly used in visual communications industries.

ARTS 216 Cartoon Drawing Technigues 3
Term Prerequisite: ART 132, ART 147

Semester Prerequisite: ARTS 132, ARTS 137

Cartoon illustrations from simpie spots to complex compositions. Emphasis on
strong stylized drawing, dramatic exaggerated action, simple but imaginative
characterizations, and uncluttered ink rendering techniques. Exercises in pencil,
fiber-tipped pen, and brush and ink.

ARTS 218 Fashion Hustration | 3
Term Prerequisite: ART 132

Semester Prerequisite: ARTS 132

Drawing the fashion figure in contemporary proportion; accurate garment sketch-
ing in black and white techniques including marker, India ink wash, pencil, conte,
and charcoal.

ARTS 219 Fashion Hustration 1 3
Term Prerequisite: ART 218

Semester Prerequisite: ARTS 218

A continuation of Fashion [Hustration (ARTS 218) using contempaorary color
techniques including pencils, markers, crayons, watercolor, acrylic paints, and
paper squares. Layout, composition with multiple figures, and collage are
introduced. Emphasis on development of personal drawing style and creative
decision-making.

ARTS 220 Advanced Fashion Hiustration 3
Term Prerequisite: ART 219

Semester Prerequisite: ARTS 219, Departmental Approval

An opportunity for the advanced student to continue with his/her personal explo-
ration and development of fashion ilustration skills under the guidance of an
instructor.

ARTS 221  Airbrush Techniques | 3
Term Pretequisite: None

Semester Prerequisite: None

introduction to the aperation and techniques of the airbrush in shading and cre-
ating texiures in both black and white and color. Assignments include rendering
metailic surfaces and tfransparent objects and working with multipte light
SOUICes.

ARTS 222 Airbrush Techniques it 3

Term Prerequisite: ART 221, ART 102

Semester Prerequisite: ARTS 221, ARTS 102

A condinuation of Airbrush Techniques (ARTS 221} wilh an emphasis on more
complex airbrushing problems including product rendering and textiles applica-
tions with work on areas of specialization.

ARTS 223 Advanced Airbrush Techniques 3
Term Prerequisite: ART 222

Semester Prerequisite: ARTS 222, Departmental Approval

An opportunity for the advanced student lo continue with his/her personat explo-
ration and development of airbrush skilis under the guidance of an instructor.

ARTS 230 Compuier Graphics/Business Presentations 3

Term Prerequisite: ART 112

Semester Prerequisite: ARTS 112, Portfolio Review, Departmental Approval
Presentation and analytical graphics for business applications with emphasis on
composition and artistic enhancement.

ARTS 232 Computer Graphics/2-D Animation 3
Term Prerequisite: ART 12, ARY 218

Semester Prerequisite: ARTS 112, ARTS 216, Departmental Approval

2-D character animation using the computer as a tool. Emphasis is on the histo-
ry, theory, and principles of animation.

ARTS 233 Computer Graphics/2-D Interactive 3
Term Prerequisite: Deparimental Approval

Semester Prerequisite: ARTS 232, Departmental Approvai

A course which uses 2-D Animation skills to create interactive presentations.
Emphasis is on basic programming concepts.

ARTS 234 Computer Graphics/3-D Animation } 3
Term Prerequisite: ART 113

Semester Prerequisite: ARTS 112, Portfolic Review, Departmental Approval
Ar introduction of 3-D selid modeling, rendering techniques ang animation on a
desktop graphics system. introduction of the principles of designing for video.
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ARTS 235 Computer Graphics/3-D Animation 1l 3

Term Prerequisite: ART 116

Semester Prerequisite: ARTS 234, Depanmental Approval

A continuation of 3-D Animation | (ARYS 234). Emphasis on creation of more
compiex models and animations. Introduction of sound and video editing,

ARTS 240 Basic Art for Elementary Teachers 3

Term Prerequisite: None

Semester Prerequisite: None

Especially for elementary schoo! teachers responsible for the student art experi-
ence. Emphasis on developing a greater art appreciation, awareness of art
forms, and competency working with a variety of art media. Covers the creative
and mental growth of children and their needs in an art situation.

ARTS 262 Advanced lusiration 3

Term Prerequisite: ART 214

Semester Prerequisite: ARTS 214, Deparimental Approval

An opportunily for the advanced student to continue with hisfher personal explo-
ration and development of illustration skills under the guidance of an instructor,
The student must submit writlen application and portfoiio to receive depariment
approval.

ARTS 267 Advanced Brawing 3

Term Prerequisite: ART 131

Semester Prergquisite: ARTS 131, Departmental Approval

An opportunity for the advanced student to continue with his/her personal explo-
ration and development of drawing skifls under the guidance of an instryctor.
The student must submit a written application and portfolio to receive depart-
ment approval.

ARTS 268 Advanced Life Drawing 3

Term Prerequisite: ART 137

Semester Prerequisite: ARTS 132, Departmental Approval

An opportunity for the advanced student to continue with hissher personat explo-
ration and development of life drawing skills under the guidance of an instructor.
The student must submil a written application and porifolio 1o receive depart-
ment approval.

ARTS 269 The Portfolio 2

Term Prerequisite: S 127

Semester Prerequisite: SDEV 127/Concurrently, Departmental Approval

The student will assemble his/her best work under instructor supervision into a
cohesive, refevant presentation for the purpose of securing employment in a
chosen careger area. Intended to be a terminal course in the Art Program.

ARTS 270 Cemputer Graphics independent Study 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Individual pursult of special projects not incorporated in requiar class offerings.
The student must submit a written application detailing histher project io receive
department approval.

ARTS 272 Printmaking Independent Study 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Individual pursull of special projects not incorporated in regular class offerings.
The student must submit a written application detailing his/her projects to
recelve department approval.

ARTS 274 Commercial Art Independent Study 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

An ingividual pursuit of special projects not incorporated in regular course offer-
ings. Students must submit a written application detailing their projects for
department aporoval.

ARTS 276  Art Independent Study 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Individual pursuit of special projects not incorporated in regular class offerings.
The student must submit a written appiication detailing his/her project to receive
depariment approval.

ARTS 280 Computer Graphics internship 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

An off-campus field study. Students will gain pre-career experience by working
in a studio environment under the supervision of a professional artist/designer.
Regularly scheduled progress reports will be given and discussed with supervis-
ing faculty member. A minimum of 15 howrs per week.
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ARTS 281 ArtInternship 3
‘ferm Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An off-campus field study. Students will gain pre-career experience by working
in a studic environment under the supervision of a professional arlist/designer.
Regularly scheduled progress reports will be given and discussed with supervis-
ing faculty member. A minimum o! 158 hours per week.

ARTS 282 Commercial Art Internship 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An off-campus field study, students will gain pre-career experience by working in
a studio environmeni under the supervision of a professional artist/designer.
Regularly scheduled progress raports will be given and discussed with supervis-
ing faculty member. A minimum of 15 hours per wesk,

ARWS 120 Basic Drawing 1
Term Prerequisite: None

Semester Prerequisite: None

An introductory course using a variety of materials including pencil, charcoal,
and ink. For non-majors.

ARWS 131 Computer Graphics Workshop 1
Term Prerequisite: None

Semester Prerequisite: None

A condensed hands-on workshop introducing computer graphics utilizing sophis-
ticated, user-friendty artistic software. Programming skills are not necessary.

ARWS 133 Introduction to Pagemaker 1

Term Prerequisite: None

Semester Prerequisite: None

A condensed hands-on workshop designed o provide the student with a working
knowledge of Aldus PageMaker software ulllizing a Maciniosh computer.
Emphasis is on desktop pubiishing applications.

ARWS 134 [ntfroduction to Freehand 1
Term Prerequisite: None

Semester Prerequisite: None

A condensed hands-on workshop designed to provide the student with a working
knowiedge of Aldus FresHand software viilizing a Macintosh computer.
Emphasls is on daskiop publishing applications.

ARWS 135 Deskiop Design Fundamentals 78
Term Prerequisite: None

Semester Prerequisite: None

A seminar focusing on basic graphic design concepls to help the student
improve the appearance and effectiveness of deskitop publishing projects. This
is not a hands-on computer course.

ARWS 141 Watercolor Workshop 1
Term Prerequisite: None

Semester Prerequisite: None

A condensed learning experience introducing the student to the art of transpar-
ent watercolor, Emphasis on the use of different papers, degrees of wetness,
tools, and techniques. Students will prograss 1o more complex problems as abili-
ty develops.

ARWS 145 Landscape Painting and Drawing 1

Term Prerequisite: None

Semester Prerequisite: None

Emphasis on the use of color, perspective and compositional strategies of the
landscape. Most sessions spent in the fleld. A media welcome.

ARWS 190 Matting and Framing Techniques 1

Term Prerequisite: None

Semester Prerequisite: None

An overview of the various materials and technigues for displaying and exhibit-
ing artwork. Students will apoly demonstrated technigues 1o matting and framing
their work.

ARWS 206 Handmade Paper 1
Term Prerequisite: None

Semester Prerequisite: None

A condensed learning experience introducing the student to the art of handmade
paper. Emphasis on pulpmaking and casting technigues. Students will progress
1o more complex problems as ability develops.

ARWS 221 Cailigraphy | 1
Term Prerequisite: None

Semester Prerequisite:r None

iniroduces the student to the art of fine writing using italic pens. Emphasis on
hand fettering, surveying different styles and scripts used in early manuscripts,
and adaptation to modern use.
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ARWS 222 Calligraphy It 1
Term Prerequisite: ARW 221

Semester Prerequisite: ARWS 221

A continuation of Calligraphy | (ARWS 221} emphasizing a variety of iocls,
materials, and technigues. Studenis will progress 1o more complex problems
and experiment with aesthetic expression as skills progress.

ARWS 224 Cartooning Workshop 1
Term Prerequisite: None

Semester Prerequisite: None

Emphasizes simple but imaginative characterizalions and dramalic exaggerated
action in a variety of media including pencil, fibertipped pen, and brush and ink.
Previgus drawing expertence helpiut,

ARWS 226 Newslelter Design Workshop 1
Term Prerequisite: None

Semester Prerequisite: None

Students wilt learn to produce a visually appealing newsletter with emphasis on
designing for optimal readability. Includes design of masthead and format and
use of typography for text, headings, and subheadings. Use of graphics and
photography.

ASTR 201 Introductory Astronomy 4
Term Prerequisite: None

Semester Prerequisite: None

A non-mathematical survey of astronomy. Toples include ancient astronomy, the
night sky, telescopes, space exploration, the stlar system, stellar evolution, ney-
fron stars and black holes, galaxies and quasars, cosmology, and the expanding
universe. The LCC planetarium and observalory augment laboratory activitles
which Hlustrate Important concepts in astronomy.

AUTO 100 Auto Service 3
Term Prerequisite: None

Semester Prerequisite: None

This course is intended to provide the student with an extensive orientation t6 an
automotive repair facility, while developing tool and eguipment usage skills
needed to advance in the automotive repaw fieid,

AUTO 101 Basic Automotive Seminar .25

Term Prerequisite: None

Semester Prerequisite: None

This seminar is designed to introduce the student 1o the technigues and require-
ments of basic automotive maintenance,

AUTO 110 Awto Electrical Theory 5
Term Prerequisite: AUT 100/Concurrently

Semester Prerequisite: AUTC 100/Concurrently

This course presents the fundamental principles of theory, operation, constric-
tion, diagnosis, service, and repair of the electrical components of automobiles
and trucks.

AUTO 120 Auto Drive Train 2.5
Term Prerequisite: AUT 100/Concurrently

Semester Prerequisite: AUTGO 100/Concurrently

This course presents the technigques necessary to service and repair manual
ransmissions, both rear and front-wheel drive, clutches, drive shafts, and differentials.

AUTO 121 Automatic Transmissions 5
Term Prerequisite: AUT 100, 12¢

Semester Prerequisite:r AUTO 100, 120

A course in rear and front-wheel-drive avtomatic transmission repair covering
theory of operation, vocabutary, diagnosis techniques, repair procedurss, and
festing methods.

AUTO 122 Advanced Transmission 25

Term Prerequisite: AUT 121, 122

Semester Prerequisite: AUTO 121

This course focuses on larger fransmissions such as those used in large vans
and medium-duty trucks. {4WED automatics are included.)

AUTO 130 Automotive Engines 2.5
Term Prerequisite: AUT 100/Concusrently

Semester Prerequisite: AUTO 100/Concurrently

This course provides a background in principles, design, operation, and service
procedures of gasoline engines and preparation for practical experience in
gngine maintenance and service,

AUTO 133 Small Engine Repalr 2.5
Term Prerequisite: None

Semester Prerequisite: None

This is a basic course covering servicing and repair of two-cycle and four-cycle
small gas engines. Each student is raquired to supply a small engine for labora-
tory work.
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AUTO 135 Chain Saw Repair 25

Term Prereguisite: None

Semester Prerequisite: None

This is a basle course lor chain saw owners and mechanics covering basic
maintenance, safe operation, tune-up, troubleshoating, major repair, chain oil-
ers, and chain sharpening and repair.

AUTO 136 Marine Engine Repair 2.5

Term Prerequisite: None

Semester Prerequisite: None

This course covers the basics of cutboard engine servicing including carbure-
ton, ignition, and troubleshooting maliunctions.

AUTO 137 Motoreyele Repair 2.5

Term Prerequisita: None

Semester Prerequisite: None

This course covers the theory of operation of & motorcycie and basic service
procedures, including tune-wp, wheel service, brake service, and drive mechanism.

AUTO 140 Automotive Brakes 2.5

Term Prereguisite: AUT 100/Concurrently

Semester Prerequisite: AUTO 100/Concurrently

This course covers servicing both drum and disc brakes, including adjustment,
shoe replacement, drum and disc turning, pad replacement and hydraulic sys-
tem service.

AUTO 150 Automotive Suspension 2.5

Term Prerequisite: AUT 100/Concurrently

Semester Prerequisite: AUTG 100/Conctirrently

This course covers the suspension systems on automobiles and light trucks,
Inciuded is inspection, parts replacement, and axiensive instruction on the use
of four-wheel alignment equipment.

AUTO 160 Auto Air Conditioning 2.5

Term Prarequisite: AUT 110

Semester Prerequisite: AUTO 110

Instruction in the operating principles of auto air conditioning systems and repair
procedures.

AUTC 185 General Auto Mechanics 2.5
Term Prerequisite: None

Semester Prerequisite; None

Automobile owners will gain a better understanding of the automobile and be
able to make some repairs, Areas covered include preventive maintenance,
iune-ups, brakes, engines, electrical systems, drive fines, front end, and steering.

AUTO 166 General Auto Mechanics and Women 25
Term Prerequisite: None

Semastar Prereguisite: None

Student will gain fundamental understanding of how an automobile works and
will be able to perform basic maintenance and repair procedures. Topics include
engines, fuel and exhaust, electrical system, cooling and lubrication, steering,
brakes, and suspension. L.ab work includes changing ofl and filters, belis, heses,
tires, bulbs, and fuses.

AUTQ 180 Auto Body Welding/Metal Finishing 5
Term Prerequisite: None

Semester Prerequisite: None

This course presents metal weiding as it appiles to auto body repair. Included
are gas, spot, and wire-feed welding, brazing, heat sheinking, and plasma arc
cuiting. This course also teaches basic sheet metal repair, body shop tools and
their proper use, along with materials used 1o repair minor damaged panels.

AUTO 182 Major Collision Repair 5
Term Prerequisite: AUT 181

Semester Prerequisite: AUTO 180

This course teaches the restoration of a collision-damaged automobiie io Hs
criginal condition, including estimating the total job, glasswork, and painting.
Instruction in repair of larger, dented panels with the emphasis on replacing
panels.

AUTQ 184 UniFrame Repair 25
Term Prerequisite: AUT 183

Semester Prerequisite: AUTO 182

This course is an introduction to the basics of frame straightening, covering
aligning the frame or unitized body 1o original specifications.

AUTO 185 Basic Auto Painting 25
Tarm Prarequisite: None

Semester Prerequisite: None

This is an auto painting coursé designed to leach basic refinishing procedures.
The student must refinish at ieast one panel In acrylic enamel and acryiic lac-
quer by the end of the course.
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AUTO 186 Advanced Painting 5
Term Prerequisite: AUT 185

Semester Prerequisite: AUTO 185

This course leaches advanced auto painting technigques for spot repair, color
matching, and troubleshooting—including auto painting technigues for refinish-
ing a complete aulo in enamel and acrylic lacquer. Includes estimating the cost
of matesals and overhead costs of operating a paint shop.

AUTC 188 Auto Body Repair and Painting 4

Term Prerequisite: AUT 180, 181, 185

Semester Prerequisite: AUTO 180, 182, 185

This is a combined course of aulo body repalr and painting, H provides an oppor-
tunity to practice the technigues learned in Metal Finishing 1 and Painting |

AUTO 200 Basic Diesel Maintenance 5
Term Prerequisite: None

Semester Prerequisite: None

This course covers the operational theory of heavy-duly diesels, mainienance
operations, mode! identification, and system maintenance, including fuel sys-
tems, {ubrication system, cooling system, and naturally-aspirated, supercharged,
aryd twrbocharged intake systems and their repalr.

ALUTO 262 Diesel Engine Rebuilding 5

Term Prerequisite: AUT 261

Semester Prerequisite: ALITO 200

This course covers rebuilding, including proper disassembly procedures, and
inspaction and repair of diessl engine components. Emphasis is on proper
engine analysis prior to overhaul and proper run-in upon completion of overhaul.

AUTO 203 Diesel Fuel Systems 2.5

Term Prerequisite: AUT 201

Semester Prerequisite; AUTO 200G

A complete course on diesel fus! systems covering fuel classification, tue! sys-
tem functions, pumps and injectors, proper diagnosts, troubleshooting, and
rebuilding the complete fuel system.

AUTO 215 Engine Performance 5

Term Prerequisite: AUT 210/Departmental Approval

Semester Prerequisite: AUTO 110

A broad-based course covering the technology necessary to diagnose and
repair driveability and electrical and fuel-related problems in awtomobiles and
light trucks. This course will include instruction on carburetors and mechanical
fuel pumps.

AUTC 220 Truck Drive Lines 25

Term Prerequisite: Departmental Approval

Semester Prerequisite: AUTC 100/Concurrent

This course covers the theory and application of the power train system-—incitid-
ing cluiches, lorgue converters, transmissions and final drives.

AUTCG 225 Automotive Computers 5

Term Prerequisite: AUT 141, 210

Semester Prerequisite: AUTO 215

This course covers the theory of operation and repair procedures on computer-
ized engine and fuel-control systems and operation of duty-cycle metars,
tachometers, computerized engine analyzers, digital high-impedance mutti-
meters, and other equipment used in servicing electronic engine-control systems.

AUTO 240 Air Brakes 25
Term Prerequisite: Deparimental Approval

Semester Prerequisite: AUTO 100/Concurrent

This course covers brake syslems, their component parts, troubleshooting,
design, and control systems.

AUTO 272 Tune Up and Electrical Laboratory [
Term Prerequisite: AUT 112, Instructor Approval

Semester Prevequisite: AUTO 215, Instructar Approval

This is a iaboratory course designed to develop trade-eniry skills in tune up and
electrical repair.

AUTO 273 Brake Laboratory 6
Term Prerequisite: AUT 140, Instructor Approval

Semester Prerequisite: AUTO 140, Instructor Approval

This is a laboratory course designed o develop tfrade-entry skills in brake repair.

AUTO 274 Suspension Laboratory 6
Term Prerequisite: AUT 150, Instructor Approval

Semester Prerequisite: AUTO 150, Instructor Approval

This is a faboratory course designed to develop trade-entry skills in suspension
fepair.

AUTO 276 Automatic Transmission Laboratory 6

Term Prerequisite: AUT 122, Instructor Approval

Semester Prerequisite: AUTO 122, Instructor Approval

This is a laboratory course designed to develop trade-entry skifls in transmission
repair.
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AUTO 280 Automotive Service Laboratory 6

Term Prerequisite: AUT 100, Instzuctor Approval

Semester Prerequisite: AUTO 100, instructor Approval

This laboratory course is designed to provide work experience and develop
trade-entry skills in general and light line repair.

AUTC 285 Automotive Internship 6

Term Prerequisite: Director Approval

Semester Prerequisite: Director Approval

Students are able to earn credits while employed as a technician in auto
mechanics, auto body, or diesel heavy equipment repair, A pre-enroliment inter-
view hetween the student and depariment direclor is required. The director must
approve the training station and working conditions.

AVAF 125 Aircraft Systems | 2

Term Prereguisite: Program Approval

Semester Prerequisite: Program Approval

The study of fuet management, transter, defueling, and fuel dump systems. The
course covers the procedures used to inspect, check, service, troubleshoot, and
repair aircraft fuel systems and fuel system components. Course material
emphasizes fluid quantity indicating, fivid pressure, and warning systems.

AVAF 126 Aircraft Systems li 6

Term Prerequisite: Program Approvat

Semester Prerequisite: Program Approval

The study, analysis, repair of aircraft landing gear and brake systems and their
related warning systems. Includes the study, inspection, servicing, and repair of
aircraft hydraulic and pneumatic systems and their related components,

AVAF 127 Aircraft Systems IH 3

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Covers the inspection, checking, troubleshooting, servicing, and repair of aircrafl
heating, cocling, air-conditioning, pressurization, oxygen, ice and rain control,
and fire protection systems.

AVAF 134 Aircraft Instruments 2

Term Prerequisita: Program Approval

Semester Prerequisite: Program Approval

Course covers inspection, chacking, servicing, troubleshooting, repair of elec-
tronic flight instrument systems, both mechanical and electrical speed, alitude,
temperature, pressure and flow instrument systems. Alse, special removal and
installation technigues appiicable 1o aircrafl instruments is included.

AVAF 208 Aircraft Structures | 4

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

This course introduces the procedures for identification, inspection, testing, and
repairing of wood, fabric-covered, and sheet metal aircralt. it covers the installa-
tion and removal of conventional rivets, the forming of aircraft sheet metal, the
installation of special rivets and fasteners, and an introduction to applying linish-
ing materials.

AVAF 209 Aircraft Structures il 4

Term Prerequisite: Program Approval

Semester Prerequisite; Program Approval

Covers assembly and rigging of fixed wing and rotary wing aircraft control struc-
tures. Provides practical application in removal, instaliation, and adiustment of
fight controls by balancing, cable tension, and mation studies. Also includes air-
craft inspection procedures to insure conformity with flight safety standards,

AVAF 210 Aircraft Structures Hi 3

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

An advanced course covering the inspection, repair, lay out, bending, and
assembly of aircraft sheet metat. Inspection, testing, and repair of fiberglass,
plastics, haneycomb, and composite and laminated structures is practiced.
Installation and removal of special fasteners for bonded and compesite struc-
twres and servicing of aircraft windows, doors, and inlerior furrishings is includedl.

AVAF 211 Aircraft Electrical | 4

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

The intermediate aviation electrical course concentrating on the theory, calcuia-
tion, and measurement of A.C. electrical systems. Includes reading and inter-
preling airgraft electrical circuit diagrams, including those with solid state devices
and logic functions, Alsc the installation, checking, and servicing of airframe and
engine wiring, contrels, switches, indicators, and protective devices is covered.

AVAF 212 Aircraft Electrical I 4
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Studies the repair of airframe and engine electrical system components with
emphasis on the inspection, checking, servicing, and repair of alternating and
diract current systems. Also, generat troubleshooting techniques are practiced
with special emphasis on AC and DC electrical systems.
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AVAF 246 Naiional Alrframe Certification Procedures 1

Term Prerequiske: Program Approval

Semester Prereguisite: Program Approval

Study of the Federal Aviation Regulations pertaining 1o national certification as a
licensed airframe mechanic. Includes testing in ali required areas of study as
prerequisite to recelving authorization to take the general and airframse national
cartification tests administered by representatives ot the Federal Aviation
Administration.

AVAF 252 Helicopter Maintenance i 3

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Covers the theory of flight, structural designs, and systems of helicopters. Also
studies maintenance practices used in the construction, inspection, and repair of
helicopters.

AVAF 254 Helicopter Maintenance |l 3
Terin Prerequisite: Program Approva

Semester Preraquisite: Program Approval

Advanced studies in maintenance practices used in the construction, inspection,
and repair of helicopters.

AVCE 131 VYFR Pilot Refresher Seminar 5
Term Prerequisite: Private Pilot License

Semester Prerequisite: Privaie Pilot License

This course is designed to update the knowledge of the private pilol. The focus
of the course is on significant changes in Federal Aviation Regulations, Air
Traffic Controf Procedures, and pilot weather briefings.

AVCE 132 IFR Pilot Refresher Seminar 5

Term Prerequisite: Instrument Rating

Semester Prerequisite: Instrument Rating

This seminar is designed to update the knowledge of instrument-rated pilots.
The focus of the course is on reviewing enroute and approach procedures,
recent significant changes in Federal Aviation Regulations and Air Traffic Control
Procedures, and pilot weather briefings.

AVCE 133 Aviation Law Seminar 5

Term Prerequisiie: None

Semester Prerequisite: None

This seminar acquaints the student with the legal aspects of aviation. The stu-
dent will become familiar with Federal Aviation Administration enforcement
actions, methods for limiting liability, buying and selling aircraft, titles and liens,
and contracts,

AVCE 134 Using LORAN-C 5

Term Prerequisite: None

Semester Prerequisite: None

This seminar is designed to introduce the student to the principles of operation
of LOBAN-C. The student wilt understand the procedures for approval for using
LORAN-C recaivers during VFR and IFR operations, including the en route and
terminal environment. The student wilt be famillar with the function of LORAN-C
recelver components.

AVEL 100 Avionics for Pilots Seminar 5

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Famitiarization with the avionics systems used in modern aircraft focusing on
their proper use. Methods of testing the systems in the aircraft without complex
test equipment will be discussed. The terminology used in the avionics industry
will be explored in order to enhance the students’ communication with avionics
technicians,

AVEL 130 Avionics Installations 3

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

‘This course includes familiarization with the various types of wires and connec-
tors used in the construction of aircraft wirlng harnesses. The student will devel-
op skills in soldering, aircraft wiring diagram reading, standard procedures, and
waight and balance calculation.

AVEL 150 Avionics Test Generation 3
Term Prereguisite: Program Approval

Semester Prerequisite: Program Approval, AVEL 151 Concurrently

Covers the operational characteristics and proper operation of basic and special-
ized test equipment found in the avionics industry. Equipment covered includes
muitimeters, oscilioscopes, power supplies, multifunction ramp and bench test
generators, wattmeters, fime domain reflectometers, and spectrum analyzers.

AVEL 151 Avionics Test Generation Lab 2

Term Prerequisite: Program Approval

Semesler Prerequisite: Program Approval, AVEL 150 Concurrently

Test equipment and theory discussed in AVEL 150 will be put to practical use In
the taboratory. Student builds and calibrates own VOM. Common electronic and
specialized avionics test equipment is used in the lab.
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AVEL 190 Receiver Troubleshooting 2

Term Prerequisite: Program Approval, AV 191 Concurrently

Semester Prerequisite: Program Approval, AVEL 191 Goncurrently
Familiarization with basic superhetrodynae receiver principles and operation
using block diagrams and component level theory. Various logical trouble-
shooting techniques are discussed.

AVEL 191 Receiver Troubleshooting Lab 2

Term Prerequisite: Program Approval, AV 190 Concurrently

Semester Prerequisite: Program Approval, AVEL 180 Concurrently
Familiarization with basic superhetrodyne receiver principles and operation,
Varlous logical froubleshooting techniques will be put to practical use in the labo-
ratory. Students construct, align, and troubleshoot an AM superhetrodyne
receiver,

AVEL 200 Flight Line Testing 2

Term Prerequisite: Program Approval, AV 201 Concurrently

Semester Prerequisite: Program Approval, AVEL 201 Concurrently

A stugy of the avionics systems found aboard modern aircraft focusing on the
flight fine testing of such syslems as YHF communications, VHF navigation,
ADFE, radar, autopilots, and others.

AVEL 201 Flight Line Testing Lab 2

Term Prerequisite: Program Approval, AY 200 Concurrently

Semester Prerequisite: Program Approval, AVEL 200 Concurrently

A practical study of the electronics systems found aboard modern aircraft, focus-
ing on the flight Bine testing of such systems as VHF communications, YHF navi-
gation, ADF, radar, autopilots, and others.

AVEL 220 Avionics Systems | 3
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval AVEL 221 Concurrently

A study of the communications, navigation, and other systems found in modern
aircraft, focusing on compenent leve! repair and lesting to manufacturer's speci-
fications. Students will have the opporiunity to obtain factory certifications for the
repair of various systems.

AVEL 221 Avionics Systems | Lab 4

Term Prerequisite: Program Approval

Semester Prerequisite; Program Approval, AVEL 220 Concurrently

A hands-on study of the communications, navigation, and other sysiems found
in modern aircraft, focusing on component level repalr and testing to manufac-
turer's specifications,

AVEL 224 Avionics Regulation 3
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

This coursa covers varicus Federal Aviation Administration rules and regulations
as they pertain 10 avionics shop operation. Faderal Communications reguiations
are discussed to prepare the student to successtully complete the General
Radiotelephone Operator examination.

AVEL 230 Avionics Systems { 3
Term Preraquisite: Program Approval

Semesler Prerequisite: Program Approval, AVEL 231 Concurrently

A study of navigation, microwave puise equipmeni, and other systems found in
modern aireralt, focusing on component level repair and testing to manufactur-
ars’ specifications. Studerts will have the opportunity 1o obtain factory certifica-
fior: of the repair of various sysiems.

AVEL 231 Avionics Systems H Lab 4

Term Prerequisiie: Program Approval .

Semester Prerequisite: Program Approval, AVEL 230 Concurrently

A hands-on study of navigation, microwave pulse equipment, and other systemns
found in modern alrcraft, focusing on compenent level repair and testing to man-
ufacturers’ specifications.

AVEL 205 Internationat Avionics Systems 2

Term Prerequisite: Program Approval

Semesier Prerequisite: Program Approval

Familiarization with safety practices near large aircraft. Review of instrument
systems and discussion on how these systems are designed in airliners.
Discussion of navigation, communication, and pulse systems as used in lrans-
port category aircraft. Discussion of the differences and similarities between FAA
ragulations and those of other countries.

AVEL 297 Avionics internship 2

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Twenty hours per week as an Aviation Flectronics intern. Independent study.
Part time ocoupationat internship in Aviorsics Technology. The internships will be
at certified repair stations as established by the intern coordinator.
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AVEL 299 Advanced Avionics Laboratory 2

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Students will further develop troubleshooting and installations skills acquired in
other courses. Students wili worlc in an environment close to actual working con-
ditions in most avienics repair stations.

AVFT 088 Flight for Technicians 75
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

This course provides in-flight and ground training cubminating in the award of the
Federal Aviation Administration Private Pilot License to an LCC maintenance or
aviation graduate or current sludent when approved by the director of the
Aviation Center. Designed to enhance the technical knowledge and skifl of the
maintenance or avionics technician.

AVFT 201 Flight Training | 7.5
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground training in the single-engine, non-complex aircraft
culminating in agronautical knowledge, experience and skill in accordance with
the Federal Aviation Administration Private Pilot Practical Test standards.

AVFT 202 Flight Training {l 5
Term Prerequisite: Program Approvai

Semester Prerequisite: Program Approval

Provides in-flight and ground fraining in single-engine non-complex airplane
developing students’ instrument, night, and cross-couniry flying skills.

AVFT 203 Flight Training li 5.5

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides instruction in compiex single-engine airplane developing students’ skill
at IFR navigation and ATC procedures in en route and terminal environment.

AVFT 204 Flight Training IV 5
Term Prerequisite; Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground nstruction in complex airplane developing stu-
dents' skilf in IFR navigation and ATC procedures in en route and terminat envi-
ronment. Further, student will develop skills at performing commercial
proficiency flight maneuvers. At completion of course, student will lake practical
test for commaercial/instrument pilot airplane.

AVFT 205 CFi Flight Training 3.5

Term Prerequisite: Program Approval

Semester Prerequisiie: Program Approval

Provides in-flight and ground training in common primary training and complex
airplanes. Student will develop instructional skilis necessary 1o train pilots 1o cer-
fification In accordance with Federal Aviation Regulations, Student will take prac-
tical test for cartifled flight instructor airplane upon completion,

AVFT 206 Flight instructor Instrument Flight Training 2.5
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground training in non-compiex aircrafl. Student will devel-
op instructional skills necessary 10 train pilots for the instrument rating. Student
will 1ake practical test for the instrument Hight instructor rating airplane upon
compietion,

AVFT 207 Multi-Engine Flight Training 1.5
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground instruction in multi-engine airplane. Student wil
take multi-engine practical test upon completion.

AVFT 208 Multi-Engine Instructor Flight Training 75
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground instruction in multi-engine airplane. Student will
develop instructional skills necessary to train students for multi-engine practical
test. Student will take multi-engine instructor practical test upon compietion.

AVFT 209 Alrline Transport Pilot Flight Training 1.25

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground training in mult-engine aircraft. Al completion of
course, student will take Airline Transport Pilot practical test.

AVFT 259  Intern Flight Instrucior 375
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Provides in-flight and ground practical experience with mentorfinstructor supervi-
sion for the entry-levet tlight instructor. Programmed for one semester with one
student per entry-teve! instruclor,
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AVFT 290 Turbine Aircraft 2

Term Prerequisite: Program Approval

semester Prerequisite: Program Approval

provides in-flight and ground fraining in twrbine-powered multi-engine aircraft.
Cafminates in aeronautical knowledge, experience, and maneuvering skills com-
mensurate with that required of the entry-levet first officer position for commer-
cial jurboprop aircraft.

AVGM 111 Aviation General} 4
Term: Prerequisite: Program Approval

Semester Prerequisite: Program Approval

This course is designed to develop the skills and knowledge required to weigh
an aircraft and record the appropriate data. it invelves mathematical and basic
physics principles related to aviation, including aerodynamics, theory of flight,
alrcraft structural design, and simple machines,

AYGM 112 Aviation Generat il [

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Introduces the Federal Aviation Regulations involving the mechanic's privileges
znd limitations and related aviation operations. Includes the selection and use of
aviation publications, maintenance forms, records, reports, aircraft drawings,
graphs and charts, symbols, blueprinis, and system schematics. Also focuses on
gircraft ground operations and servicing of related aircratt systems,

AVGM 113 Aviation General Hi 4

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

The initial aviation electrical course offering instruction in basic electrical theory and
its aviation application. It includes the calculation and measurement of voltage, cur-
rent, resistance, cordinuity, and powsr, the theory, inspection and servicing of air-
craft lead-acid and ni-cad batieries; and the construction of a volt-ohm meter.

AVGM 114 Material and Processes 5

Term Prerequisite: Program Approva!

Semester Prerequisite: Program Approval

The course covers identification and selection of the appropriate aviation hard-
ware, hand tools, cleaning materials, fluid Iines, and non-destructive testing
methods. Included s performance of non-destructive testing, precision measure-
ments, aircraft cleaning and corrasion control, fabrication, installation and testing
of fiuid lines.

AVGS 101 Private Pilot Ground School 4

Term Prerequisite: None

Semester Prerequisite: None

This course prepares the student for successful complation of the Federal
Aviation Administration private pllot written examination. The student will leam
basic aerodynamic theory, principles of aircraft/powerplant operation and perfor-
mance, Federal Aviation Regulations, air iraffic control procedures, meteorctogy,
and navigation and flight physiclogy.

AVGS 121 Aviation Meteorology 4
Term Prerequisite: AFT 100/Private Pilot License

Semester Prerequisite: AVGS 101/Private Pilol License

This course focuses on the application of meteorological theory to the practical
aspects of flight planning. The student will understand basic concepts of weather
theory; obtain weather briefings by using a personal computer, interpret weather
charts, forecasis and reperts, both domestic and international, (CIAQ}), make
appropriate "go/ne go” decisions.

AVGS 141 Fundamentals of Alr Tratfic Control 4

Term Prerequisite: None

Semester Prerequisite: None

This course will cover the history of ATC; procedures and reguiations; field expe-
rience at tocal ATC facilities as well as working with “UNICOM”; analysis and
prevention of traffic conflicts and an introduction to internaticnal ATC proce-
dures, e.g., Eurocontrol.

AVGS 211 Instrument Pliot Ground School 4
Term Prerequisite: AFT 100/Private Pilot License

Semester Prerequisite: AVGS 101/Private Pllct License

This course prepares the student for the successful completion of the FAA
instrument rating written examination. The student will learn operation and inter-
pretation of the fiight instruments, the use of en route, approach, SID, and STAR
charis for navigation, air traffic control procedures, and meteorology as it applies
to the instrument pilot.

AVGS 221 Commercial Pilot Ground School 4

Term Prerequisite: AFT 100/Private Pilot License

Semester Prerequisite: AVGS 101/Private Pilot License

This course prepares the student for the successiul compietion of the FAA
commercial pilol written examination. The student will develop knowledge of
aerodynamics, high performance aircraft systems, aircraft performance,
Faderal Aviation Reguiations, navigation and flight planning, and metecrclogy
as it appiies to commercial pilots.
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AVGS 222 Flight Instructor Ground School 4

Ferm Prerequisite: Program Approval

Semester Prerequisite: Program Approval

This course will prepare the studert for the successful completion of the FAA
Fundamentals of Instructing and the Flight Instructor-Airplane and Advanced
Ground Instructor written exams. The student will develop a flight tralning syl
labus with lesson plans for use in training pilots.

AVIFR 140 Avionics instruments | 1

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Familiarization with cornmon alrcraft instruments o inctude principles of opera-
tion, interpretation of indications, testing, proper handiing, repair, and calibration.
Students will leamn the proper use of test equipment and instrument repair procedures.

AVPP 185 Preventive Maintenance 2

Term Prerequisite: None

Semester Prerequisite: None

This course wilt cover the items described in the Federal Aviation Regulation
Part 43, Appendix A, titted Preventive Maintenance. These items include the
removal and installation of tires, servicing of wheel bearings, and cleaning fuel
and ol strainers or filter elements. The safaty, responsibilily, and operations of
various aircraft systems will be discussed.

AVPP 241 Reciprocating Engine ]

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Presents the theory and practices used in the removal, inspection, overhaul, ser-
vice, repair, and installation of reciprocating engines. This course also studies
the inspection, service, repair, and troubleshooting of reciprocating engine lubri-
cation systems.

AVPP 251 Reciprocating Engine Systems 2

Term Prereguisite: Program Approval

Semester Prerequisite: Program Approval

This course covers the inspection, servicing, troubleshooting, and repair of
reciprocating engine cooling and exhaust systems. In addition, the inspection
requirements necessary {0 meet established conformity and standards of air-
worthiness are studied, and reciprocating engine operations and adjustments
are conducted using F.AA. and maintenance pubdication procadures,

AVPP 253 Reciprocating lgnition Systems 5

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

This course covers the operation, analysis, inspection, service, and repair of
reciprocating engine ignition systems and components. This includes magnelos,
ignition harnesses, spark plugs, and starter systems.

AVPP 255 Reciprocating Induction Systems 4

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Study and analysis of reciprocating engine fuel systems and components.
Includes inspection, checking, servicing, troubleshooting, and repakr of carbure-
tors, water injection systems, heat exchangers, superchargers, inlake and induc-
tion manifolds, and other engine fuel system componenis. Also includes
sarburstor overhau! procedures.

AVPP 257 Aircrafi Propeller Systems 4
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Covers the study, analysis, service and repair of aircraft propellers, systems, and
controls. Inciudes propetler synchronizing, ice control, lubrication, balancing,
pitch cortrol, repair procedures and removal, and installation of both fixed-pitch
aryl varighle-piich propellers.

AVPP 259 Turbine Engine i 4
Term Prerequisite: Program Approval

Semester Frerequisite: Program Approval

Covers the theory of operation and design of the varled turbine engine and
turbine-driven auxiliary power unit types including the induction and cooling
systems of each.

AVPP 261 Turbine Enginell 4
Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Covers inspection, checking, servicing, repair, removal, installation, and
trouble-shooting of iurbine engines and systems. Detalled study of the fubri-
cation system and inspection procedures to insure conformity with F.AA,
specifications and standards is included.
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AVPP 263 Turbine Engine Systems 2

Term Prevequisite: Program Approvai

Semester Prerequisite: Program Approval

This course is a detailed study of turbine-engine ignition, preumatic and electric
starters, exhaust and thrust reverser, fire detection and protection, fuel metering
and electronic fuel control systemns, and compenents. It includes inspection,
checking, servicing, repalr, and troubleshooting procedures.

AYPP 265 Powerplant instruments 2

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Covers the inspaction, servicing, checking, troubleshooting, and repair of both
reciprocating and wrbine engine elecirical and mechanical fukd rate-of-flow indi-
cating, temperature, pressure, R.P.M. airflow and related systems and components.

AVPP 2567 National Powerplant Certification Procedures 1

Term Prerequisite: Program Approval

Semesier Prerequisite: Program Approval

Siudy of the Federal Aviation Regulations pertaining o nationaf certification as a
licensed powerplant mechanic. Includes testing in all required areas of siudy as
prerequisite 1o receiving authorization 1o take the powerplant national certifica-
ton iests administered by representatives of the Federal Avialion Administration.

AVSET 211 Flight Simulator | 1

Term Prerequisite: AFT 100

Semester Prerequisite: AVGES 101/Concurrently

Provides #ight simulator and ground training 10 develop student’s basic attitude
instrusseryt flying sidils. Course is intended 1o be faken concurrently with AVET
2061, Simulator used is GAT- {or other approved simulator.

AYST 212 Flight Simulator !l 1

Term Prerequisite: AFT 100, AFT 211

Semester Prerequisite: AVGS 101, AVST 211

Provides flight simulator and greund training to develop student's skills in [FR
navigation and ATC procedures in terminal environment, Course intended to be
taken concurrently with AVET 202, Bimulater used is GAT-1 (or other approved
simulator).

AVST 213 Flight Simulator ill 1

Ferm Prerequisite: AFT 150

Semester Prerequisite: AVGS 211, AVST 212

Provides flight simutator and ground training to further develop student’s skilis at
tFR navigation and ATC procedures in en route and terminal envirgnment.
Course intended to be taken concurrently with AVFT 203. Simulator used is
GAT-I {or other approved simulator).

AVST 214 Flight Simulator IV 1

Term Prerequisite: AFT 150

Semester Prerequisite: AVGS 211, AVST 213

Provides flight sirmulator and ground training to develop student's skill to level of
instrument rating practical test standards. Student will perform simutated flights
in en route and terminal environment including compiiance with emergency pro-
cedures. Course intended to be taken concurrently with AVET 204. Simulator
used is GAT-l {or othar approved simulator).

AVST 215 Muiti-Engine Flight Simulator 1

Term Frerequisite: AFT 215

Semester Prerequisite: AVST 214

Provides flight simutator training culminating in asronautical knowledge and
maneuvering skilis in support of advanced visual and instrument flight training in
muiti-engine aircraft. Intended for the Flightmatic mutti-engine simutator.

BOCS 201 Starting a Business 5

Term Prerequisite: None

Semester Prerequisite: None

Entrepreneurs are usually required 1o wear many “hats” and may have no idea
what skills and processes are involved in starting and operating a business. i
you decide that owning a business is feasible, this class can help you find assis-
fance to begin and maintain a business.

BDCS 202 Piitalis to Avoid When Opening or Operating a Business .5

Term Prerequisite: None

Semesier Prerequisite: None

This seminar, presented by a successiul business person, can save you hoth
problems and money. What to avoidt What to look out fort Where to seek help!
Where to cut costs! How 1o help ensure your chances of a successiul business
venture! Come and learn from those who can help.

BDCS 205 Systems for Record Keeping ’ 5
Term Prereguisite: None

Semester Prerequisite: None

This seminar increases the participants' working knowiedge of the accounting
process and the maintenance of accounting records, ledgers, and income slate-
ments, and the preparation for income tax time.
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BDCS 207 tLegal Considerations for Small Business 5
Term Prereguisite: None

Semester Prereguisite: None

This seminar will familiarize participants with the legal considerations of bush
ness formation, consumer protection, employes refations, competition, and ben-
efit packages.

BDCS 209 Financial Management for Small Business 5

Term Prerequisite: None

Semester Prerequisite: None

This seminar offers praclical presentation, application, and practice of basic
finangial management technigues, such as analyzing and applying information
from balance sheets, income statement, and cash flow statements.

BDCS 210  Customer Belations 5
Term Prerequisite: None

Semester Prerequisite: None

Anyone who sells, greets or provides services 1o customers can discover new
ways for crealing good customaer relations. By communicating sffectively, under-
standing customer personalities and how to deat with them, and assessing their
own motivation and esteem needs, participants can serve their customers in a
positive manner.

BDCS 211 Advertising for Small Business 5

Term Prerequisite: None

Semester Prerequisite; None

This seminar will teach how 1o plan, create, select, and evaluate advertising.
Entrepreneurs can learn to develop an advertising plan that is unique to the spe-
clal nesds of their organizations.

BDCS 212 Professional Sales 5
Term Prerequisite: None

Semaester Preraguisite: None

This seminar is designed for salespeople who have attained the level of profes-
sionat seliing. They must increase knowledge, develop new techniques, and rec-
ognize and deal with obstacles. The seminar will help participants recognize how
they achieved success, how to maintain status, and how to identify and use tools
to continue thelr success.

BRCS 213 How to Staff Your Small Business 5

Term: Prevequisite: Nons

Semester Prerequisite: None

A seminar to famibarize the participants with aspects of employment procedures
including interviewing, evaluating, and the iaw.

BDCS 214 Retail Selling for Small Business 5
Term Prerequisite: None

Semester Prerequisite: Nong

This program is designed to stress the importance of the salesperson to the
business and give the participants a chance 10 review, update, and add to their
selling skills.

BDCS 215 Developing a Marketing Plan G

Term Prerequisite: None

Semester Prerequisite: None

This seminar familiarizes participants with marketing and provides an opportuni-
ty 10 write a marketing plan. Padicipants will 1eam 10 use a six-step process thal
invoives obtaining data, developing the plan, and analyzing the results.

BDCS 216 Global Exporting 5

Term Prerequisite: None

Semester Prerequisite: None

Exporting Is an endeavor for the patiert and the strong of heart. It can result in
opening new markets, increase company growth and profits, and contribute to |
ihe growth of the U.8. gross national product. The business person must antici-
pate the risks to determine if exporting is advantageous and i the obstacles can
be overcome. This seminar helps participants to familiarize themsebves with the
risks and opportunities of exporting and apprise them of the resources available
to help them make informed decisions about whether to export their products -
and services.

BDCS 217 Computers for Small Business B
Term Prerequisite: None

Semester Prerequisite: Nong

Iy this seminar, parlicipants learn the fundamentals of selecting and using com-
puters in the small environment.

BDCS 220 Business: The Planning Process 5

Term Prerequisite: None

Semester Prerequisite: None
In this seminar, participants will learn to use their business plan as an ongoing
management tool to reduce risk and enhance chances for success. It includes
the use of small computers 1o assist in the process.
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BDCS 223 Franchising/Evaluating and Buying a Business K
Term Prerequisite: None

Semester Prerequisite: None

This program will familiarize the participants with the statistics needed, legalities
involved, and the evaluation of the best seller's book in order to determine the
pusiness’ worth. it will also acquaint participanis with the considerations and
background information needed to buy a franchise.

BDCS 225 Wriling a Business Plan 5
Term Prerequisite: Nons

Semeaster Prerequisite: None

Participants can expect to become familiar with business planning and how to
develop and maintain a business pian. Most credifors require a business plan
before reviewing a loan application. Be prepared. Write your business plan with
the information provided at this sominar.

BOCS 230 Small Business Taxes 78
Term Prerequisite: None

Semester Prerequisite: Nong

Federal, state and local governments assess & variety of laxes on business.
This seminar will identity the varicus taxes which periain to small businesses in
Michigan and provide information on the tax returns used and filing responsibifi-
ties of the business.

BIOL 121 Biology 3

Term Prerequisite: 2.6 Minimum in CEM 110/Equivalent

Semester Prerequisite: Chemistry Recommended

Topics include biological molecules, cell structure and function, the passage of
malerials across cell membranes, cell respiration, mitosis, melosis, introductory
genetics, and the relationship between DNA, RNA, and protein synthesis.

BIOL 123 Seminar: Human Nutrition 2

Term Prerequisite: Biclogy Recommended

Semester Prerequisite: Biology Recommendad

An introductory course in human nutrition. Topics Include the role of nutrients;
digestion, absorption and metabolism of nutrients; role of vitamins and minerals;
and the introduction of current and controversiat topics when relevant, Such top-
les can include fad diets, obesity, nutrition of athletes, food labels, alcohol,
sugar, and food additives,

BIOL 127 Cell Biclogy 4

Term Prerequisite: CEM 110/High Schoot Chemistry

Semester Prerequisite: CHEM 125/High School Chemistry

First of two biclogy courses for science majors. Lecture fopics include chemistry
of carbohydrates, lipids and proteins; structure and function of prokaryotic and
eukaryotic cells; biochemistry of respiration; genetics and the regulation of gene
expression, Laboratory stresses technigues of cell and molecular biciogy as well
as genatics.

BIOL 128 Organismal Biology 4

Term Prerequisite: None

Semester Prerequisite: None

This course examines adaplations of organisms o changing environments.
Major emphasis is on physiological adaptations, natural selection, ethology, and
ecology. Aquatic systems are examined in the laboratory; sampling lechnigues
and statistical methods are used to analyze a local river,

BIOL 201 Zoology | 3

Term Prerequisite: None

Semester Prerequisite: None

introduces characteristios of animal life. Includes chemical ang physical aspects
of iife, ceflular structures and their functions, cell division, introduction to histol-
ogy and study of the integumentary, skeletal, muscular, digestive, respiratory,
urinary, circutatory, nervous, endocrine and reproductive systems. Emphasis is
on the vertebrates, principally the mammals. ’

BIOL 202 Zoology 3
Term Prerequisite: 2.0 Minimum in BIO 201/Departmental Approval

Semester Prerequisite: 2.0 Minimum in BIOL. 201

Begins with an introduction to heredity, population genetics, the theory of evoiu-
tion and scology. Deals principaily with the taxoncry and comparative anatomy
of members tound within: the major animal phyla. A phylogenstic aproach is used
1o study the varicus animal phyla from Protozoa through Chordata.

BIOL 210 Natural Hesource Conservation 3

Term Prerequisite: None

Semester Prerequisite: None

This course examines the renewable natural resources and the policies which
govern their use in the United States. Laboratory investigations include mea-
suremant techniques, land use evaluations, and environmental problem-solving.
These exercises will be oriented toward the completion of an environmental
impact assessment covering & current Jocal environmental situation.
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BIOL 258 Entomology 3

Term Prerequisite: None

Semester Preraquisite: None

An introduction to the study of insect biclogy, including morpholegy, develop-
mant, #fe cycles, behavior, and ecology. Control techniques of medical, agricul-
tral, and household pests will be covered, as will the characteristics of social
and aguatic insect communities. Laboratory and field work will emphasize identi-
fication of common Michigan insecis,

BIOL 260 Botany 3
Term Prerequisite: 1 Term of Biology Recommended

Semester Prerequisite: 1 Semester of Bislogy Recommended

An introduction 1o the study of plants that includes structure and function, devel-
ocpment, and ecology. Emphasis will be placed on the diversity, adaptations, and
life cycles of major plant groups. Laboratory wili complement the basic concepts
with emphasis on physiology. systematics, and species of value to medicine and
agricufture.

BiOL 270 Human Genetics 3
Term Prerequisite: BIO 104/Equivalent

Semester Prerequisite: BIOL 121/Equivalent

Presents general principles of genetics with specific human application. Topics
include Mendelian genetics, mitosis and meiosis, chromosome structure and
aberrations, sex determination and x-linkage, molecular basis of inheritance,
gene mutations, genetics of immune system, cancer genes, recombinant DNA
technology, and genetic screening and counseting.

BIOL 275 Molecular Biclogy | 4
Term Prerequisite: BiO 274

Semester Prerequisite: BIOL 127/Departmentai Approval

Introduces basic principles of molecular biology, DNA/RNA structure and func-
tion, gene regulation, and recombinart DNA technciogy. Laboratory emphasizes
reagent preparation, culturing bacteria, isolating and purifying plasmid DNA from
bacteria, restriction enzyme digests of DNA, and agarose ge! electrophoresis,

BIOL 276 Molecular Biology i 4
Term Prerequisite: 2.0 Minimum in BIQ 275

Semester Prerequisite: 2.0 Minimum in BIOL 275

Continuation of BIOL 275, Advanced lecture topics in bacteriophage biciogy,
gene analysis, gene sequencing, and research applications of gene cloning.
Gene cloning experiments with M-13 bacteriophage and pVC plasmid vectors,
site-specific mutagenesis, and DNA blotting and hybridization techniques.

BLDR 101 Basic Woodworking 2

Term Prerequisite: None

Semester Prerequisite: None

The students learn about wood characteristics, hand and poriable power tools,
woodworking machinery, joint construction, fastening methods, woodworking
techniques and procedures, and technical information to be applied 1o student-
made projects.

BLDR 102 Hand Tools for Wood 2

Term Prerequisite: None

Semester Prerequisite: None

This course covers the selection, use, and maintenance of toois used by the
woodworker working by hand. it examines the tradition of hand tools as it relates
o woodworking today. Students learn how to sharpen and maintain tools and
how to select tools for special purposes.

BLDA 103 Woodworking with a Router 3
Term Prerequisite: BR 101

Semaester Prerequisite: BLDR 101

This is an exploration of router applications and router techniques. Student pro-
jects are used to illustrate and demonsirate dovetall joints, decorative culs,
dadoes, rabbets, mortises and similar styles, design and construction of jigs and
fixtures for special applications. The students furnish their own lumber for proiects.

BLDA 106 Furniture Making 2
Term Prerequisite: BR 101

Semester Prerequisite: BLDR 101

Design and construction of simple furniture, with emphasis on selection of mate-
rials, options in joint and fastening methods, construction techniques, assembly
procadures and problem-solving.

BLDR 109 Bulid Your Own Cabinets 2
Term Prerequisite: BR 101

Semester Prerequisite: BLDR 101

This course offers a hands-on experience in building vanities, base cabinels and
wall cabinets. It also covers use of tools and machines, cabinet construction,
drawer construction, door style options, and formica work. Students supply their
own lumber.
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BLDR 110 Wood Projects 2
Term Prerequisite; instructor Approval

Semester Prerequisite: iInstructor Approval

This course provides additional lab hourg and individual instruction for students
enrolled in Buiiding Related and Building Trades courses, with requirements for
construction of a lerm project.

BLDR 122 Furniture Finishing, Antlquing and Refinishing 3
Term Prerequisite: Noneg

Semester Prerequisite: Nong

This course is designed to give the craftsman a basic knowledge of the fumiture
finishing process. The course includes sealing, staining, tinting, spray and brush
application, removal of ¢id finishes, minor repairs, selection of new finish, and
surface preparation. Students bring their own projects.

BLDR 124 Paperbanging 3
Term Prerequisite: None

Semester Prerequisite: None

This course covers the preparation of surfaces, selection and care of lools,
selection of materials and adhesives. estimating materials, layout, avoiding and
correcting faults, and appiications of paper and vinyl.

BLDR 132 General Home Maintenance 2
Term Prerequisite: None

Semester Prerequisite: None

This is an introductery course in general home maintenance. Topics are furnace
maintenance, humidifiers, painting, hot water heaters, basic plumbing, and efec-
trical repairs.

BLDR 134 Masonry Home Projects 2
Term Prerequisite: None

Semester Prereguisite: None

This course shows how 1o build home masonry projects to include barbecue pits,
palching and repairing masonry walls, and patios. The student will lsarn the
proper use of fools, proper mixes for mortar, and laying masonry units through
hands-on work.

BLDA 142 Build Your Own Patio Deck 2
Term Prerequisite: None

Semester Prerequisite: None

Pian, estimate, lay out, and build your own patio ficor or offi-the-ground deck.
Investigate materials, designs, structural considerations and cosls. The course
will include lips and technigues for getting the job done.

BLOR 144 Build Your OQwn Home 2

Term Prerequisite: None

Semester Prerequisite; None

This course s designed for students who wish to build their own homes.
included are design considerations, land acquisition, selection of materials,
choosing contractors, scheduling of work, financing, and landscaping. Gues!
speakers, who are experts in their various fieids, provide the instruction.

BLDT 100 Introduction to Censtruction 3
Term Prerequisite: None

Semesier Prerequisite: None

This course covers basic concepts of construction, including city and regional
planning, managing, contracting, designing, engineering, estimating, bidding,
and inspecting, as well as the production work normally associated with
construction,

BLOT 103 Structural Print Reading 4

‘Term Prerequisite: Departmental Approval

Semester Prerequisite: ARCH 100

This course covers symbols, conventions and abbreviations used in structural
blueprints. The students will be able to recognize conventions and verbally
descripe their irlerpretation in trade or lay terms, according {0 standard architec-
tural practices. Residential and commercial prints are used to show the relation-
ship between working drawings and specifications.

BLDT421 Residential Framing and Foundations 4
Term Prerequisite: None

Semester Prerequisite: None

Students will leam to frame residential buildings using accepted framing tech-
nigques, such as framing member spacing, framing floor systems, interior and
exterior walls, and creating rough openings. This course covers the various
types of foundations and the advantages and disadvantages of each. Hands-on
methods are used.

BLDT 124 Remodeling, Shingling and Siding 4
Term Prerequisite: BT 121

Semaester Prerequisite: BLDT 121

Students will learn to remodel, shingie and side a residential bullding. This
course covers the analysis, designing, estimating, problem-solving, building
practices, materials, and instailation methods for remodeling, roofing, and exteri-
or wall covering projects.
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BLDT 126 Interior Carpentry 4

Term Prerequisite: BT 121

Semester Prerequisiter BLDT 121

Students will leamn to finish the interior of a residential building. This course cov-
ers the materials, installation practices, and material takeoff {o do the finish car-
pentry for a house to include windows, doors, base, chair rail, wood floors,
stairs, simple built-ins, and cabinets.

BEDT 262 Builders Business License 4

Term Prerequisite: None

Semester Prerequisite: None

This course covers the principles of residential buflder organizations and busi-
ness practices, along with other useful information to help students pass the
State of Michigan Builders License Exam. Preparation for a residential project
from planning o actual construction and sale of the project is covered.

BLIOYT 277 Construction Cost Estimating 4

Term Prerequisite: BT 103

Semaster Prerequisite: BLDT 103

Students will learn to do a structural material takeoft and a compiete estimate for
residential and light commercial buildings. The course uses standard estimating
practices 10 estimate the cost of buildings, based on detailed blueprints.

BLOY 281 BOCA/Uniform Code 3

Term Prevequisite: None

Semester Prerequisite: None

Students will be introduced to the two most commoniy used building codes in the
United Stales. This course will emphasize the use, interpretation, and application
of the Uniform and BOCA Buiding Codes. Requirement for materials, barriertree
design. and fire standards for residential and commercial construction will be
emphasized.

BLDT 287 Residence Construction | 12

Term Prerequisite: Departmental Approval

Semester Prerequisite: Instructor Approval

Studenis will study and construct a residential buikding. All aspects of residential
construction will be covered to include purchase of land, design, financing, pur-
chase of malerials, contacting sub-contractors, hands-on buillding techniques,
sales, and landscaping. Participation implies enroliment in BLDT 288. Class
mests 20 hours per week.

BLDT 288 Residence Construction # 12

Term Prerequisite: BT 123

Semester Prerequisite: BLDT 287

Students will study and construct a residential bullding. All aspects of residential
construction will be covered to include purchase of land, design, financing, pur-
chase of materiais, contacting sub-contractors, hands-on building techniques,
sales, and landscaping.

BLDT 296 Ceramic Tile Seminar 5

Term Prerequisite: None

Semester Prerequisite: None

This seminar will teach the basic principles for installation of ceramic tile. This
includes the setection of types of tile, how 1o lay out the tile, preparation of the
surface, care of tools used, and estimation of labor and materials.

BLDT 298 Builders License Review 1

Ferm Prerequisite: None

Semester Prerequisite: None

This is a two-day workshop designed 1o prepare individuals for the State of
Michigan Residential Builder's Examination. This workshop will include concen-
trated instruction in blueprint reading, state regulations, building terms, basic
math and construction codes.

BUSN t18 Introduction to Business 3

Term Prerequisite: None

Semester Prerequisite: None

Introduces studenis to principles, problems ang practices related 10 the world of -
business. Topics covered include business management and organization, mar-
keting, finance, econamics, production, and international business.

BUSN 123 Principles of Association Management 2

Term Prerequisite: None

Semester Prerequisite: None

An introductory course designed 1o previde an overview of the principles
involved in managing non-profit associations and organizations. it will enable the
student to undersland the interrelationships between associations, business,
government, and sociely.

BUSN 125 Written Communication for Business 3

Term Prerequisite: None

Semester Prerequisite: None

A course on how 1o write clearly, accurately, and quickly. Students wilf develop
the skill of organizing their writing for the busy reader’s needs by practicing writ-
ing letters, reports, memos and procedures—technical or non-technical in
nature.
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BUSN 191 Independent Study in Management 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

Students are allowed {o undertake special research projects andfor individual
readings 1o apply personal and professicnal experience te academic area of
interest. Minimum of 16 hours work required, plus completion of written project
report.

BUSHN 182 independent Study in Management 2

Term Prerequisite: Departmental Approvai

Semester Prerequisite: Deparimental Approval

Students are allowed 1o underiake special research projacts and/or individual
readings to apply personai and profassional experience to academic area of
interest. Minimum of 32 hours work required, plus completion of written project
report.

BUSN 193 Independent Study in Management 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Students are aliowed to undertake special research projects and/or individual
readings to apply personal and professional experience to academic area of
interest. Minimum of 48 hours work required, plus completion of written project
raport.

BUSN 201 International Business 3

Term Prerequisite: BUS 118/Equivalent

Semester Prerequisite: BUSN 118/Equivalent

Overview of international business: organizational, sodial, cultural, and econom-
ic variables that create change in the international market place. Includes
exchange rates, resource allocation, import quotas and export controls, balance
of payments, and free trade versus protectionism,

BUSN 228 Public Relations 2

Term Prerequisite: None

Semester Prereguisife: None

Students will be introduced to principles involved in creating and maintaining
good public refations. Techniques for developing improved employer-employee
relations, customer relations, and the total public refations effort will be dis-
cussed and applied.

BUSN 236 Oral Communications for Business 3

Term Prerequisite: Nong

Semester Prerequisite: None

TFechniques of public speaking, examining the speaker, the audience, and the
text from a business viewpoint, Also studying issues and potential problems per-
taining to listening, persuasion, interpersonat and nonverbal communication,
Students will practice and develop practical "stand up” presentation skills appro-
priate for a business setting.

BUSN 250 Personal Finance 2

Term Prerequisite: None

Semester Prerequisite: None

Students will undertake a broad survey of topics including budgeting, smart
shopping, buying a car, renting, buying or selling a home, credil requirements,
investing, insurance, and estate and retirement planning. Not intended to be a
financial planning course, but students will develop a fundamental knowledge of
financial concerns.

BUSN 251 Stock Market Essentials 3

Term Prerequisite: None

Semester Prerequisite: None

Study of securities market to give framewark with which 1o set investment goals
and achieve desired results. Introduction to some of the more prevalent theories,
concepts, and skills to aid in developing strategies and making sound invest-
ment decisions related fo the slock market.

BUSN 252 Personal Financial Planning 2

Term Prerequisite: None

Semester Prerequisite: None

This course provides students with practical information to guide personal finan-
cial decisions. 1t is designed to faciiitate learning the process of financial plan-
ning to help students make informed choices about financial matters.

BUSN 254 Introduction to investments 2

Term Prerequisite: None

Semester Prerequisite: None

This courss covers the fundamental principles of invesling and its role in our
economy. Emphasis will be on developing terminology, types of investments,
and personal financlal planning such as mutual funds, real estate, CDs, money
market funds, limited partnerships, insurance, IRAs, stock, and tax sheflers. This
is an overview course.

1993-94 Catalog Lansing Community College

BUSN 255 Advanced Investments 4

Term Prerequisite: BUS 254

Semester Prerequisiie: BUSN 254

Students will use their knowledge of investment options 1o develop and imple-
ment a personal investment strategy. Investment chiectives and influencing fac-
tors will be examined.

BUSN 270 Updating Employee Policies—A Legal Perspective 5

Term Prereguisite: None
Semester Prerequisite: None
This seminar provides a comprehensive review of recent developments in
employment laws and court decisions which impact employer policies and
employee handbooks, Toples will include employment at will and just cause
standards, EEQ/AA policies, handicapper accommodations, wage and hour
rules, work rules, and benefils.

BUSN 271 A New Look at Employee Involvement 5

Term Prerequisite: None

Semester Prerequisite: None

Employee attifudes and working sonditions in today's workptaces are discussed
with an overview of participatory approaches which have seen short-ived sus-
cess and wide-spread failure. Key elements of effective approaches 1o employee
involvement and democratization of the workplace are presented, including con-
cepts that may shape the workplace of the nineties.

BUSN 272 Providing Excellent Customer Service 5

Term Prerequisite: None

Semester Prerequisite: None

Focuses on developing skills in employees who have direct customer contaat.
Targeted at crganizations commitied fo empowering employees with the skills to
deliver excellent service. Topics include understanding the importance of service
excellence, understanding behavioral differences in people, and handiing cus-
tomer interactions, particularly conflic situations, in a professional, winiwin manner.

BUSN 295 Entrepreneurship 2

Term Prerequisite: Nong

Semester Prerequisite: Nong

A survey of small-business operations to help aspiring business owners under-
stand the nature and responsibilities of running a “going concern.” Topics
inciude marketing, finance, management, legal obligations, and the small-
business environment.

BUSN 296 Writing a Business Plan 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: BUSN 295/Departmentat Approval

Practical application of smail-business management principles. Students will
develop a business plan for a small business of their choice, This class is
designed for students with the desire to actually own and operate a business of
their own,

CABS 100 Seminar: Special Subjects .25

Term Prerequisite: None

Semester Prerequisite: None

This series of seminars provides the successful participant with operational profi-
ciency in using specific microcomputer software. The seminars aiso provide the
students with some experience using commands, functions, and features of the
software beyond the basic level. Extensive hands-on aclivity is the primary
meathod used in fearning.

CABS 102 Microcomputers for Non-Majors 2

Term Prerequisite: None

Semester Prerequisite: None

Surveys concepts and uses of software applications: word processors, spreac-
sheets, and database managers. Terminology, problem-solving, and acquisition
factors associated with personal computers are discussed. Hands-on computer
use.

CABS 114 WordPerfect - Beginning 2

Term Prerequisite: Keyboard Familiarity

Semester Prerequisite: Keyboard Familiarity

Beginner-leve! instruction on use of WordPerfect. Topics inciude creating, edit-
ing, formatting, and storing word processing documents. Also learned are the
use of the block technique, spell-checker, thesaurus, merge feature for form let-
ters, and maintaining lists. Extensive hands-on activity.

CABS 115 WordPerfect - Advanced 2

Term Prerequisite: CAB 114

Semester Prerequisite: CABS 114

Instruction in the use of WordPerfect features such as macros, tables, columns,
foctnotes and endnotes, indexes, fists, table of contents, outline, boxes, graph-
ics, and fonts. Includes techniques for improving the appearance of documents
produced through use of appropriate fonis and other print capabilities,
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CABS 116 WordPerfeet - Advanced Format 2
Term Prerequisite: CAB 114

Semester Prerequisite: CABS 114

instructs microcomputer users an how to design, edil, and produce high-quality
printed documents using WordPerfect. Hands-on aclivity will result in the pro-
duction of letters, newsletlers, brochures, flyers, and other similar documents.

CABS 119 Word for Windows 2

Term Prerequisite: Keyboard Familiarity

Semester Prerequisite: Keyboard Familiarity

This course is designed to provide the person new to the Word for Windows pro-
gram with the ability to perform the moest common word-processing functions,
The course alse covers iess frequently usad features, such as performing mait
merge and creating tabies.

CABS 122 Lotus 123 Self Taught 2

‘Term Prerequisite: None

Semester Prerequisite: None

An introduction to using the Lotus 1-2-3 spreadsheet, graphics, and database
management program. The course uses a variety of teaching techniques sueh
as videotape and computer-assisted instruction. Provides hands-on experience
in greating spreadsheets, producing graphs and reports, and searching and sort-
ing databases.

CABS 123 lLotus 123 2

Term Prereguisite: None

Semester Prerequisite: None

Provides the student with a working knowledge of the Lotus 1-2-3 spreadsheet
program and enables the student to apply Lotus to routine business problems.
Topics include spreadsheet navigation, basic funclions, spreadsheet formatting,
formuias, special functions, move, copy, and an introduction to graphs, macros,
and database.

CABS 124 Advanced Lotus Helease 2 2

Term Prerequisite: CAB 123

Semester Prerequisite: CABS 122/CABS 123

Expands the students’ working knowiedge of Lotus 1-2-3 by providing experl-
ence in applying advanced features of the program to routine business prob-
lems, Topics include an in-depth study of macros, database management,
graphs and chars, data tables, user defined menus, and custom help screens.
Uses release 2 of Lotus 1-2-3,

CABS 125 Advanced Lotus Release 3 2
Term Prerequisite: CAB 123

Semester Prerequisite: CABS 122/CABS 123

Expands the students’ working knowledge of Lotus 1-2-3 by providing experi-
ence in applying advanced features of the program to routing business prob-
tems. Topics include an in-depth study of macros, database management,
graphs and charts, data tables, user defined menus, and custom help screens.
Uses release 3 of Lotus 1-2-3.

CABS 126 Excel 2
Term Prerequisite: None

Semester Prerequisite: None

Beginner-level training in the creating of spreadsheets and databases using the
Microsoft Excet program. The instruction includes the manipulation and genera-
tion of reports, tables, and graphs. Alse inciuded is instruction in file handling,
disk managemsnt, and macro creation and use.

CABS 130 JBASE for Non-Majors 2
Term Prerequisite: None

Semester Prerequistte: None

This course is designed for the person who uses an existing ¢BASE program or
who needs to develop a simple database. Students learn how lo create data-
hase structures, enter and edit date, manipulate the data, and prepare printed
reports. The programming mode is not addressed in this course,

CABS 136 SQL: Structured Query Language 2
‘Term Prerequisite: None

Semester Prerequisite: None

This course covers the relational database language SQL. Topics include table
definition, queries, special operators, the join operation, views, security, adminis-
tration, and reports. A commercial SQL product is used to provide students with
hands-on experience.

CABS 140 Business Graphics Using Harvard Graphics 2

Term Prereguisite: None

Semester Prereguisite: None

This course uses the microcomputer as a tool o create and present information
In a graphic form. Students learn to determine the most appropriate type of chart
or graph to communicate specific kinds of information. They use Harvard
Graphics software to produce and present information.
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CABS 171 Symphony 2
Term Prerequisite: None

Semester Prerequisite: None

An introduction o Lotus Symphony. Hands-on training for use of Symphony's
spreadsheet, business graphics, database manager, and word processor.
Communications is discussed.

CABS 180 Deskiop Publishing Using Pagemaker 3
Term Prerequisite: Windows Familiarity

Semester Prerequisite: Windows Familiarity

This course provides experience in producing documenis with text and graphics
using the desktop publishing program PageMaker. Good design of documents is
emphasized in addition to the mechanics of producing the document. The basics
of publishing are aiso discussed. Documents produced include reports, fiyers,
and newslelters.

CABS 195 MicroSoft Windows 2
‘ferm Prerequisite: None

Semester Prerequisite: None

This course is for a novice in the use of the Microsoft Windows environment.
Topics include the use of Windows features (icons, dialog boxes, etc.}, functions
{program manager, file manager, print manager, control panel}, and applications
included with Windows {Write, Paintbrush, Accessories, Recorder, Terminal).

CACR 100 Machine Shorthand Theory &
Term Prerequisite: Typ speed 4C wpm, High School Diploma/Equlvalent
Semester Prerequisite: Typ speed 40 wom, High Schoot Diploma/Equivalent
This course is specifically designed for basic touch shorthand computer-compatitle,
conflict-free theory taught on a stencgraph machine o develop notewriting accura-
cy from 92 10 96 percent and speeds up to and inciuding 80 wpm for 3 minutes.

CACR 110 Machine Shorthand Speedbuilding | §
Term Prerequisite;: CCR 102

Semester Prerequisite: CACR 100

This course Is specifically designed for speedbuilding in machine shorthand at
the rates of 80 10 100 wpm for 5 minutes at 97 percent accuracy in the areas of
fiterary, jury charge, and 2-voice testimony dictation.

CACR 120 Machine Shorthand Speedbuilding 1l 3

‘term Prerequisite: CCR 103

Semester Prerequisite: CACR 110

This course is specifically designed for speedbuilding in machine shorthand at
the rates of 110 and 130 wpm for 5 minutes at 97 percent accuracy in the areas
of literacy, jury charge, and 2-voice testimony dictation,

CACR 20t Qand Al 3
Term Prerequisite: CCR 104

Semestler Prerequisite: CACR 120

This course includes two-voice testimony dictation and machine shorthand
speedbuiiding from 130 10 170 wpm.

CACR202 QandAll 3
Term Prerequisite: CCR 212

Semester Prerequisite: CACR 201

This course includes two-voice testimony dictation and machine shorthand
speedbuiiding from 170 to 200 wpm. It also introduces four-voice testimony.

CACR 203 Qand Al 3
Term Prerequisite: CCR 213

Semester Prerequisite: CACR 202

This course includes two-voice testimony dictation and machine shorthand
speedbuilding from 200 to 240 wpm as well as four-voice testimony.

CACR 210 Jury Charge | 2
Term Prerequisite: CCR 104

Semester Prerequisite: CACR 120

This course includes jury charge dictation and machine shorthand speedbuilding
from 120 to 150 wpm.

CACR 211 Jury Charge §f 2
Term Prerequisite: CCR 222

Semester Prerequisite: CACR 210

This course includes jury charge dictation and machine shorthand speedbuiiding
from 150 to 180 wpm.

CACR 212 Jury Charge I 2
Term Prerequisite: CCR 223

Semester Prerequisite: CACR 211

This course includes jury charge dictation and machine shorthand speedbuliding
from 180 10 200 wpm. Legal opinion and argument dictation is also included.

CACR 220 Lierary 3

Term Prerequisite: CCR 104

Semester Prerequisite: CACR 120

This course includes literary dictation and machine shorthand speedbuilding
from 110 10 140 wpm,
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CACH 221 Literary 3
Term Prerequisite: CCR 232

semester Prerequisite: CACR 220

This course includes literary dictation and machine shorthand speedbuilding
from 140 to 170 wpm.

CACR 222 Literary ili 3
Term Prerequisite: CCR 233

Samester Preraquisiie: CACR 221

This course includes literary dictation and machine shorthand speedbuiiding
from 170 to 190 wpm.

CACR 230 Medical/Technical Testimony | 2

Term Prerequisite: None

Semester Prerequisite: None

This course includes medical and technical dictation and machine shorthand
speedbuilding from 110 to 140 wpm,

CACR 231 Medical/Technical Testimony li 2

Term Prerequisite: CCA 251

Semester Prerequisite: CACR 230

This course includes medical and technical dictation and machine shorthand
speedbuiiding from 140 to 170 wpm,

CACR 232 Medical/Technical Testimony Il 2

Term Prerequisite: CCR 252

Semester Prerequisite: CACR 231

This course includes medical and technical dictation and machine shorthand
speedbuilding frem 186 to 190 wpm.

CACR 240 C.A.T./Xscribe 2

Term Prerequisite: Faculty Approval

Semester Prerequisite: Faculty Approval

Thig course is desighed to give students a hands-on experience with computer-
aided transcription for the court reporters.

CACR 250 Court Procedures and Fieldwork 3

Term Prerequisite: instructor Approvat

Semester Prerequisite: instructor Approval

Studenis placed in this work field will spend 100 hours with official reporters,
deposition reporters, and hearings reporters writing and transcribing notes in
proper form in order to learn courtreom, conference, hearings, and deposition
techniques and procedures.

CHCE 100 Nurse Refresher g

Term Prerequisite: Curent Michigan License

Semester Prerequisite: Current Michigan License

For the inactive RN or LPN who would like to re-enter active practice. includes
thetry and practice in nursing care, pharmacclogy, selected disease processes,
and new concepis in delivery of health care. Clinical component is included.

CHCE 101 Suicide Seminar: Assessment and Prevention 5

Term Prerequisite: None

Semester Prerequisite: None

This seminar covers demographics, altitudes and theories regarding suicide,
Assessment skills for identifying suicide potential, interventions for the preven-
tion of suicide, videotapes, case studies, and group discussions are used to
increase awareness regarding suicide, in addition to gaining insight in recogni-
tion, assessment, and prevention of suicide.

CHCE 103 Psychiatric Technician Update 1.5

Term Prerequisite: CHS 213/Equivalent

Semester Prerequisite: CHSE 2153/Equivaient

A course to update current mental health practices and to provide additional
information for the practicing basic psychiatric technictan. Course content will
include those areas of new information or those identified by the contracting
agency.

CHCE 104 Long Term Care Nurse Refresher 6

Term Prerequisite: Nurse Current Michigan License

Semester Prerequisite: Nurse Current Michigan License

This courss is designed for the inactive AN ar LPN who would fike o re-enter
active practice in a geriatric selting. A variety of leaming methods are Included,
as well as a clinical component.

CHCE 106 Cardiac Dysrhythmia Interpretation 2.75

Term Prerequisite: Health Professional

Semester Prerequisite: Heaith Professional

This course introduces the student fo identification of common dysrhythmias
seen on a monitor oy telemetry unit. Content will include criteria, causes, hemo-
dynamic effects and treatment of dysrhythmias according 1o ACLS guidelines,
Usa of monioring eguipment is integrated within the course content.
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CHCE 107 Community Resources for Health Professionals 75

Term Prerequisite: None

Semester Prerequisite: None

A course designed to help health care professionals identify and utilize commu-
nity resources for their client poputation. Material will be presented through lec-
ture by representatives of various local heaith-care providers for clients and/or
families.

CHCE 108 Medical Emergencies in the Dental Office 5

Term Prerequisite: Denial Professional Staff

Semester Prerequisite: Denta! Profassional Staff

Covers common medical emergencies that may occur in the dental office and
treatment for such emergencies. Instruction in taking a biocd pressure, clearing
airways, evaluating medical historios and emergency kits is given. Discussion
inciudes caring for medically compromised dental patients and formulating an
office emergency plan.

CHCE 112 Dental Auxiliary X ray 1.5
Term Prerequisite: Dental Auxiliary

Semester Prerequisite: Dental Auxiliary with One Year
Experience/Departmental Approval

This course i designed for the dental auxiliary to update his/her skills and gain
knowledge in making infracral radiographs of diagnestic quality. Includes theory
and laboratory sessions in exposing, processing, mounting, and evaluation of
radiographs. Upon successful completion, the student receives a ceriificate of
completion,

CHCE 114 Physical Assessment Skills for Nursing Practice 2.5

Term Prerequisite: RN/LFN/Nurse

Semester Prerequisite: RN/LPN/Nurse

This course is designed for nurses in any area of practice. Emphasis is on tech-
niques of physcial examination: inspection, palpation, percussion, and ausculta-
tion, Mistory taking and interpretation of physical findings are stressed. All major
body systems are studied. Live models are used in supervised practice ses-
sions. All equipment supplied.

CHCE 115 Physical Assessment Refresher .75

Term Prerequisite: CHC 114/Equivalent

Semester Prerequisite: CHCE 114/Equivaient

This seminar is designed for students who have already had formal training in
physical examination skills, Course content is designed to help students recal
important signs of pathology and normal physical findings, There is also ample
opportunity, through supervised practice sessions, fo improve specific tech-
niques of physical examination.

CHCE 117 Physical Assessment Techniques for the
Corrections Nurse 2,75

Term Prerequisite: Corrections Nurse/EMT

Semester Prerequisite: Corrections Nurse/EMT

This course is designed for and restricted to Nurses/EMTs currently employed
by Michigan Department of Corrections. Physical exam skills are siudied and
extensively practiced with specia! attention o modifications required in the cor-
rections setting. Live mode!s are used. Common pathoiogica! findings are
emphasized. All equipment supplied.

CHCE 119 Ventilation Care for Long-Term Care Patients 1.75

Term Prerequisite: RN/LPN

Semaster Prerequisite: RN/LPN

This course is designed to educate the RN or LPN in patient care skills required
to sately care for patients needing long-term ventilator support, A ciinical compo-
nent is included.

CHCE 127 Physical Assessment for Community
Mental Health Nurses 1.5

Term Prerequisite: RN Community Mental Health

Semester Prerequisite: Developmentally Gisabled/Community Health Nurse
Course content is specific for nurses working with the developmentally disabled
and emotionally disturbed/elderly client in the community health setting. Physical
exam technigues are learned and then modified for the probiem situations
encountered in community health settings. Emphasis is on detection of abnormal
findings in major body systems.

CHCE 182 Acuie Trauma/Emergency Nursing Seminar 2

Term Prerequisite: RN/Allied Health

Semester Prerequisite: RN/ALPN/EMT/AEMT

Nurses and pre-hospital personnel will increase their knowledge of acute trauma
and medical emergencies. Lecture, demonstrations, and simulated emergency
praclice sessions are all used to assist students in assessing, prioritizing, and
providing emergency care in a safe, organized manner. Chast, abdomen, bumns,
face, extremities, and neuro trauma are included.
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CHCE 185-CHCE 228

CHCE 185 Lab Tests for Nurses 5

Term Prerequisite: None

Semester Prerequisite: None

A seminar for nurses and other health-care personnel. Seminar content focuses
on the systematic disease processes of specific lab tests, interpretation of test
values, and application o practice. Mock lab reports and case study situations
are used.

CHCE 180 Pharmacology Math 1

Term Prerequisite: Allisd Health Professional

Semester Prerequisiie: Alied Health Professional

This course s designed for the registered nurse, licensed practical nurse, stu-
dent of a nursing currculum, pharmacy tachnician, and medical assistant. ts pri-
mary goal is to provide the student with a review of mathematics and & simplified
method of caleulating drug dosages in adult and pediatric patients.

CHCE 193 Basic Cardiac Technician 2

Term Prerequisite: AN/LPN/Tech

Semester Prerequisite: Departmental Approval

This course offers an introduction to cardiac arrythmias. The content includes
interpratation of cardiac monitors, undsrstanding basic cardiac anatomy and
physiclogy, and an introduction to 12 lead EKG machine and Holter monitor.

CHCE 194 Mentat Health Nursing Seminar t.5

Term Prerequisite: Registered Nurse

Semester Prerequisite: Registered Nurse

This course is designed for registered nurses currently working with or who will
work with clients with emotional problems. Students are taught the content for a
mental status assessment, therapeutic communication techniques, psychotropic
medications, patient teaching techniques, nursing interventions, and the evalua-
tion: of client progress.

CHCE 195 Effective Interaction and Problem-Solving Techniques 5

Term Prerequisite: RN/LPN/Allied Health

Semester Prerequisite: RN/LPN/Allied Health

This seminar stresses application of assertive communication skills, Personality
and temparament styles are identified which determine conflict resolution, vakie
clatification, and confrontational skills. Real and theoretical work situations are
stressed to assist in effective problem-soiving technigues.

CHCE 188 Geriatric Nursing Seminar 5
Term Prerequisite: RNAPN

Semester Prerequisite: Nurse {RN/LPN/GN/SN)

This focused seminar is designed specifically for the nurse working in long-term
care facilities. The student investigates concepts of nursing leadership and
applies them to his/her own work environment. Issues of staff morale, statf
turnover, realistic changes within economic and organization limitations are
discussed.

CHCE 200 Managing Aggressive Behavior 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed for staff working where the potential for aggressive
behavior exists, Michigan's mental health code is used as a basis for course
contant which includes cues to emotional crisis, causes for aggressive behavior,
de-escalating technigues, seli-protective mansuvers, and non-offensive physical
controls. Practice sessions are included.

CHCE 202 Advanced Nursing Practice Seminar:

Medical-Surgical Nursing 3
Term Prerequisite: AN/LPN/GN
Semester Prerequisite: RN/LPN/GN
This specialty course is designed to enhance nurses’ knowledge of medical-
surgical practices. Content focuses on patient assessment, current freatment
modalities, and pharmacology. Specialized monitoring and lreatment equipment
of procedures are included where appiicable. Important types of pathology and
dysfunctional stales are included with emphasis on the nursing management.

CHCE 203 Oncology Nursing Practice 3

Term Prerequisite: RN/LPN/GN

Semester Prerequisite: BN/LPN/GN

A specialized course for nurses pursuing a pesition in oncology or for those
seeking professional growth. Course contertt includes the diagnosis and patho-
physiology of cancer, principles of radiation, chematherapy and surgical treal-
ment, oncologic complications with related management, emotional adjustment
issues, and bereavement. Strong empbasls on nursing care.

CHCE 204 Essentials of Home Health Nursing Practice 3

Term Prerequisite: RN/LPN/GN

Samester Prerequisite: RN/LPN/GN

This course helps prepare nurses for work in home health care. Course content
is extensive, including information about medicare/medicaid, DRGs, charting,
patient assessment, pessonal safety, infection control, and effective COMMuNIca-
tion. Cultural values affecting delivery of care, appropriate referrals, supervision,
and planning effective home visiis are also emphasized.
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CHCE 205 Intravenous Therapy

Term Prerequisite: Nurse, Mealth Care Professional
Semester Prerequisite: Nurse, Health Care Professionat
A specialty seminar for nurses and other health care professionals caring for
clients receiving intravenous therapy in the home, acute care, or exiended care
settings. Content includes information on safe 1V therapy, specialty solutions,
infusion devices, site selection, and practice.

CHCE 208 Clinical Practicum for Professional Nurses 1

Term Prerequisite: RN/LPN/GN

Semester Prerequisite: RN/LPN/GN

This practicum is designed for nurses requiring supervised clinical practice as
part of their advanced study. A variety of clinical settings are used, including
acute care, clinics, home care, and treatment centers. This course is most
appropriate in conjunction with one of the advancad nursing practice
COUrSes/5eminars.

CHCE 210 Pediatric Advanced Life Support 1 5

Term Prerequisite: Basic Cardiac Life Support Certification/Health Professional
Semester Prerequisite: Basic Cardiac Life Suppont Certitication/Health
Professional

This seminar is designed for members of the health-care team who work with
pediatric patients. A combination of lecture and practice in skilis stations will pre-
pare the student for success in achieving American Heart Association certifica-
tion as a Pediatric Advanced Life Support Provider. Prior assigned reading
mandatory.

CHCE 211 Pediatric Advanced Life Support{PALS) Recertification 75

Term Prerequisite: Basic Cardiac Life Support, Pediatric Advanced Life
Support Certification
Semester Prerequisite: Basic Cardiac Life Support, Pediatric Advanced Lite
Support Certification

This seminar is designed to recerlify, according to the American Heart
Association (AHA) standards, those professionals currently possessing valid
Pedialric Advanced Life Support {PALS) certification cards. Upon successful
recertification, the ARA will issue each student a new PALS certification card.
Prior assigned readings are mandatory.

CHCE 215 Pediatric Physical Assessment 25

Term Prerequisite: RN/LPN

Semester Prerequisite: AN/LPN

Course content is designed for any nurse working with children. Students learn
norms for stages of physical devetopment and typical physical findings for each
bady system. Nurses learm to adapt the physical exam to the age, behavior, and
acuity of the child.

CHCE 218 Nursing Licensure Exam Preparation for
AN-NCLEX and NLN Exams 2.25

Term Prerequisite: Graduate Nurse: Diptoma/ADN/BSN

Semester Prerequisite: Graduate Nurse: Diploma/ADN/BSN

This review course heips the graduate nurse organize and study important nurs-
ing care topics arranged by specialty: obstetrics, medicai-surgical, pediatrics and
psychiatric nursing, nursing management, patient care decisions, treatment pro-
tocols, patient teaching, pharmacology, nutrition, and test-taking strategies are
inckided. Students take mock exam and multiple practice tests.

CHCE 222 Essentials of Emergency/Critical Care/
Specialty Care Nursing 8

Term Prerequisite: RN/LPN/GN/AEMT

Semesler Prerequisite: RN/LPN/GN/AEMT

This course embodies inlensive education and lraining for nurses preparing to

work in the acute specialty care sefting. Physical assessment, recognition, and

management of trauma and critical dystunctional conditions are emphasized.

Pharmacalogy, patient monitoring, and critical decision-making in simulations

are included. Take concurrently with CHCE 208

CHCE 227 New Dimensions in Nursing 5

‘Term Prerequisite: Nurse

Semester Prerequisite: Nurse (RN/ALPN/GN/SN)

This is & concentraled update seminar for both active/inactive nurses. Seminar
topics are selectad for refevance to current nursing practice with the focus on
new health care frends, freatmerts and diagnostic measures, patient manage-
ment issues, and nursing praclice Issues.

CHCE 228 Nursing Management Strategies 2

Term Prerequisite: Health Professional

Semester Prerequisite: Health Professional

This course provides an overview of the management function in a health-care
sefling. It's based on a conceptual understanding of the management functions
of planning, organizing, leading, controlling. and dealing with change. Emphasis
will be on developing practical skils needed to manage resources and set realis-
tic goais.
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CHCE 228 MNursing Practice Update Seminar 75
Term Prereguisite: RN/LPN/Health Professional

semester Prerequisite: RN/LPN/Health Professional

Seminar lopics are selected from current medical literature and/or prevailing
cemmunity needs. Trends and issues in nursing, patient care advances and
diiemmas, diagnostic and treatment protocols, medical-legal-ethical considera-
Hons and professional nursing concepts all form the basis for final topic selec-
tion. Specialized faculty participate in areas of thelr expertise.

CHCE 230 Advanced Cardiac Life Support 2.25
Term Prerequisite: Departmental Approval

Semester Prerequisite: Basic Caridiac Life Support Centification/Heaith
Professional/Departmental Approval

This seminar is designed for members of the health care team to develop knowi-
edge and skills in Advanced Cardiac Life Support {ACLS). A combination of lec-
ture and skills performance will prepare the student to achieve success in
American Meart Association certflication as an ACLS provider. Pre-preparation
mandatory.

CHCE 234 Mental Health Update 75

Term Prerequisite: Nurse

Semester Prerequisite: Nurse

This seminar is for health-care personnel with the need 10 practice and expand
their skilis in working with the mentally iil. Content wilf focus on those areas pri-
ofitized by the contracting agency. Various teaching, learning and testing tech-
nigues will be wiilized: lecture, role-playing, audio-visual, case studies, and
writter: qulzzes.

CHCE 235 Advanced Cardiac Life Support Recertification .75

Teim Prerequisite; Advanced Cardiac Life Support Certificate

Semester Prerequisite: Basic Cardiac Life Suppon, Advanced Cardiac .ife
Support Certificate

This seminar is designed 10 recerlity, according to the American Heart

Association standards, those individuals currently possessing valid Advanced

Cardiae Life Support (ACLS) cards. The American Heart Association will issue a

ceriiticate 10 each student upen successful completicn of the program. Prior

assigned readings are mandatory.

CHCE 239 Emergency/Trauma/Update and Review 1.5

Term Prerequisite: BN/LPN Emergency Care Nurse

Semester Prerequisite: RN/LPN Emergency Care Nurse

This course s designed for nurses working in the specialty field of
Emergency/Trauma Care. it may be used as an update in the current status of
emergency/Arauma nursing or as an adjiunct in helping the emergency nurse pre-
pare for the certification exam.

CHCE 244 Hospice Administration i Quality Assurance 2

Term Prerequisite: Hospice Administrator

Semester Prerequisite: Hospice Administrator

This course combines current theory on guality assurance with application of
concepts 1o hospice programs in all stages of development. A program evalua-
tion will also be completed.

CHCE 245 Hospice Administration il: Leadership and Managemeni 3

Term Prerequisite: Hospice Administrator

Semester Prerequisite: Hospice Administrator

This course uses the hospice management model for the planning, organization
and direction of hospice services to & community, The student will develop skils
for sound personnel staffing to meet hospice needs. included is an assignment
to develop a fiscal management madel to be used specific to a hospice setting.

CHCE 246 Hospice Administration Hi: Leadership/Public Relations 3
Term Prerequisite: Hospice Administrator

Semester Prerequisite: Hospice Administrator

Specifics covered in this course are planning and conducting family-patient con-
ferences, doing a market survey of communily needs for hospice services, iden-
tifying resources and support for hospice services, and working with local
hospice boards.

CHCE 247 Techniques Update Course for RDHs 25
Term Prerequisite: Current Dental Hygiene License in Michigan/Current Dental
License

Semester Prerequisite: Dentist/Dental Hygiene

This course is designed for the Dental Hygienist/[Dentist who wishes the apportu-
nity to gain knowledge and develop the skills needed to perform advanced clini-
cal procedures.

CHCE 256 Patient Dental Anxieties/Pain Control 5

Term Prerequisite: Dental Personnet

Semester Prerequisite: Dental Professionals

This seminar will provide dentat professionals with the knowledge and skills to
successfully treat the difficult and anxious dental patient.
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CHCE 253 Dental Team Concepts .75
Term Prerequisite: Dental Office Staff

Semester Prerequisite: Dental Office Staff

This seminar Is designed o update and molivate the dental team with current,
practical information on “How to be a Successful, Happy Dental Office in the
‘80s.” Topics include utilization of auxiliaries for maximum productivity, effective
schedfing, and communication to break barriers,

CHCE 256 MNew Dimensions in Dental Hygiene 5
Term Prerequisite: Dental Hygienist/Dental Professional

Semester Prerequisite: Dental Hygienist/Dental Professional

An on-going series of day-long seminars designed lo update dental hygienists
on topics of current interest in the dental field and dental hygiene practice. New
products, techniques, knowledge regarding sticlogy, diagnosis and treatment of
periodontal disease, and political issues are an example of topics included.

CHCE 258 Technigues Update Course for RDAs 25

Term Prerequisite: Dental Team

Semester Prerequisite: Dental Assistany/Dentist

This iaboratory course is designed for Registered Dental Assistants/Dentists
who wish a refresher in RDA functions. Utilization concepts, new procedures,
advanced techniques, new products and instruments will be included,

CHCE 259 RDA Update 5

Term Prerequisite: Current RDA License/Licensed Dental Hygienist

Semester Prerequisite: RDA/RDH/Dentist

This seminar is designed especially for the Registered Demtal Assistant who
wishes an update on procedures they can legally perform in Michigan, curremt
issues in the dental field and current issues in dental assisting. Topics may
include expanded funclions, utiization concepts, and political issues.

CHCE 265 Physical Assessment Skills for Geriatric Nursing 1.75

Term Prerequisite: Nurse

Semester Prerequisite: Nurse (RN/LPN/GN/SN)

This course I8 designed for nurses working with the older client in any setling.
Normal age-related physical changes are contrasted with clinical signs of pathol-
ogy. Students practice new skills in supervised sessions with live models. There
is emphasis on interpreting important findings and clearly documenting exam
data.

CHCE 266 Focal Problems and Patient Care Issues

int Geriatric Nursing 1.5
Term Prerequisite: Nurse
Semester Prerequisite: Nurse (RN PN/GN/SN}
This specialty course is designed for nurses working with the elderly client in any
setting. Common, serious conditions are studied using physical assessment
data to identity and document the problem. An overview of normal physical and
physiologic changes in the aging client is the framewark used to assess abnor-
mal developments.

CHCE 267 Therapeutic Communications 75

Term Prerequisite: Health Professional

Semester Prerequisite: Health Professional

For health professionals with emphasis on the application of communication the-
ory to practice in health care. Comimunication techniques usetul in daily as well
as crisis and difficult situations are included. Videotape, film ¢lips, slides, role-
playing, and a written assignment are utitized 10 enhance the student's learmning.

CHCE 273 Registered Nurse Critical Care Core Curriculum 3

Term Prerequisite: BN with Experience in Med-Surg Nursing, Good
Assessment Skills, Basic Understanding of Anatomy,
Physiology

Semester Prerequisite: RN with Med-Surg, Assessment Skitls, Goog

Foundation in Anatomy, Physiclogy

A course for registered nurses practicing in critical care, preparing 1o work in crit-

ical care and/or considering taking the certification exam, Emphasis placed on

the CCRN core course content which includes anatomy and physiology, patho-

physiolegy of selected common cendilions, related nursing interventions, and

medical managerment.

CHCE 274 Critical Care Registered Nurse Special Eguipment .25

Term Prerequisite: Departmental Approvat

Semester Prerequisite: CHCE 273

This course emphasizes specific procedural guidelines for use of specialized
equipment used to monitor the critically i adull. Content includes pulmonary
arterial lines, arterial Hines, ventilatory management, temporary and permanent
pacemakers, and intracranial pressure monitoring.

CHCE 280 TMJ Diagnosis and Management 5

Term Prereguisite: Dental Personngt

Semester Prerequisite: Dantal Practitioner

This course focuses on current concepts of diagnosis and management of the
T patient in & dental office. Topics include growth and development, function-
al anatomy ahd patholegy, evatuation, treatment modaliies and management.
Case presentations, demonstrations, and hands-on are include.
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CHCE 282 Dental Auxiliary Seminar 5
‘Term Prerequisite: RDA/RDH/RDA/RDH Licensure Candidate

Semester Prerequisite: Dental Auxtiary

This course is designed for the dental auxiliary who wishes to axpand hisfher
skilis and knowledge for greater application in a dental office. A variety of topics
will be offered. Examples would be intracral photography, dental instrument
shaspening, and dental insurance billing.

CHCE 285 Dental OfHfice Infection Controt 5
Term Prerequisite: Dental Personnel

Semester Prerequisite: Denta! Professional

Updates dental professionals on effective routine barrier techniques, aseptic pro-
cedures, and methods of sterilization to decrease the possibility of transmitiing
disease and inducing intection. Topics include HiV, AIDS, Viral Hepatitis, HBV,
Tuberculosis, Herpes Simplex, and the sate handling and disposal of infecticus
and hazardous waste.

CHCE 286 Dental Specialty, Focus 5
Term Prerequisite: Dental Auxitiary

Semester Prerequisite: Dental Professional

This seminar will present the most recent information on a variety of dental spe-
cialty topics. The seminar is designed for all rnembers of the dental team. Topics
include lasers in dentistry, dental contributions to the forensic sciences, and den-
tistry for the geriatric dental patient.

CHCE 297 Dental Oral Pathology 5
Term Prerequisite: Dentis/RDH/RDA

Semester Prerequisite: Dentist/ ROH/RDA

Case higtories will be presented where the student’s objective is to formulate a
differential diagnosis of an unknown oral lesion and propose & rational approach
for evaluation and reatment of the patient. Lecture will also include a review of
human embryology as i relates to developmentat disturbances.

CHCE 298 Advanced Cardiac Life Support {ACLS) Instructor Course 2.25

Term Prerequisite: Advanced Cardlac Life Suppon Provider

Semester Prerequisite: Basic Cardiac Life Support/Advanced Cardiac Life
Support Certification

This course will train those health-care professionals who are currently certified

in Advanced Cardlac Life Support (ACLS), acgording to American Heart

Association standards, as ACLS instructors. All participants are expected to

racertity their ACLS skills at the time of the course. Prior assigned readings are

mandatory.

CHDY 101 Child Growth and Development: 8-5 years 4
Term Prerequisite: None

Semester Prerequisite: None

This course examines the growth and gevelopment patierns of children {concep-
tion to 5 years) in physical, social, emotional, cognitive, and fanguage develop-
ment. Additional topics inciude nutrition, health, play, families, and the praschoo
experience, Students acquire skills in observing, recording, and interpreting
child behavior, CDA: developmental context; functional area: healthy.

CHDV 111 Positive Guidance and Communication Skills 4
Term Prerequisite: Departmental Approvai

Semester Prerequisite: CHDV 161 Recommended

This course examines interaction skills and environmental structure necessary
1or fostering soclal and emotional growth in children of various ages. Topics
include: positive guidance and discipline; effective communication with children
and adults in child care; problem-solving, social skill development; group man-
agement; aggression prevention. CDA functional areas: self, social, guidance,
communication, professionalism.

CHDV 112 Building Retationships with Famities in Chilg Care 1
Term Prerequisite: Departmenta! Approval

Semester Prerequisite: CHDY 111 Recommended

This course examines ways o establish and maintain positive and productive
relationships with families in child-care programs. The focus includes under-
standing the parent's perspective, supporting the child's relationship with his/her
family, encouraging parentat invoivement, and communicating with parents.
CDA functiona! area: famities.

CHDV 120 Child Care Curriculum: Physical Development 1
Term Prereguisite: None

Semester Prerequisite: None

This course provides an in-depth icok al developing cutriculum and activities
which enhance the developraent of physical and motor skills of childen in early
childhood programs. # includes specific information on developmentally appro-
priate activities for fine motor, gross moter, and sensory development for a vari-
ely of ages. CDA functional area: physical.
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CHDV 121 Chitd Care Currieulum: Cognitive and

Language Development ]
Term Prerequisite: None
Semester Prerequisite: None
This course provides an in-depth look at curriculum and activities which enhance
cognitive and language development of children in early childhood programs. It
{ocuses on designing developmentally appropriate activities which foster curiasi-
ty and exploration. Topics include math, science, language ans, and emergent
fiteracy. CDA functional areas: cognitive and communication. )

CHDV 122 Child Care Curriculum: Creative Development ]

Term Prerequisite:r None

Semester Prerequisite: None

This course provides an in-depth look at curricuium and activities which enhance
the creative devetopment of children in early childhood programs. Specific infor-
mation on developmentally appropriate and open-ended activities in the areas of
art, music, creative, and dramatic play with & variety of materials are shared.
CDA functional area: creative.

CHDV 130 Introduction to Child Care 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces factors in providing guality day care. Topics include: pro-
gram planning and curriculum development; child growth and development; pos-
itive guidance and discipline skilis; safety, heaith, and nutrition; parent
communication and involvement; professionalism. CDA funclional area: learning
anvironment, program management, and professionalism.

CHDV 131 Family Day Care Management 2

Term Prerequisite: None

Semester Prerequisite: None

This course presents a systematic approach to managing a family day care
home and creating a positive learning environment for young children in a home
setting. Topics inciude: business aspects, program development, professional
ism, managing perscnnel, and organizing the environment. CDA functional
areas: learning environment, program management, professionalism.

CHDV 150 Introduction to the Chikd Development
Associate (CDA) Credential 1

Term Prerequisite: instructor Approval

Semester Prerequisite: Deparimental Approval

This course introduces the National Child Development Assoclate (CDA}
Credentialing Assessment System. Rt sxamines credentiaiing procedures.
resource file development, and the CDA competency standards. The tunctional
area of professionalism is addressed.

CHDV 151 Child Development Associate (CDA)
Credentiating Preparation 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: CHOV 150, Departmental Approval

This course is the finat preparation for Child Development Associale (CDA)
Credentialing Assessment, Students complete the resource file, are chserved
using the CDA observaticn instrument and prepare for the CDA situational
assessment. Content of the course covers the functional areas of families, pro-
gram management, safety, health, and professionalism.

CHDV 184 Children and Stress 1
Term Prerequisite: None

Semester Prerequisite: None

This colrse examines siress as it relates to children. Specific topics include
symptoms and causes of stress; situations which are stressful for children; ways
to help children cope with stress; technigues for reducing stress. Spedcific infor
mation on divorce, death, and hospilalization are discussed.

CHDV 185 Preventing Child Sexual Abuse: Teaching Personal Safety 1

Term Prerequisite: None

Semester Prerequisite: None

This course explores preventing child sexua! abuse through teaching persona
safety 1o children. Topics include: the sexually abusive situation; behavioral indi
cators; appropriate adult responses; legal mandates; reporting profocel. i
emphasizes appropriate ways of teaching personal safety to children, selecting
personal safety materials, and adult concerns when teaching i,

CHDV 186 Chitdren’s Self Esteem and Positive Discipline

Term Prerequisite: None

Semester Prerequisite: None

Thig course looks af children's self esteern: what it is, where it comes from, hov
it can be fostered or changed, and how it affects chitd care. It facuses on pract
cal suggestions and teaches positive discipline techniques that build sel
esteem. CDA functional area: seif, guidance,
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CHDV 188-CHEM 252

CHDV 188 Caring for Young Children with Special Needs 1

Term Prerequisite: None

Semester Prevequisite: None

This course focuses on young children with special needs and their famities, It
addresses identification of children with disabilities or in “at-risk” categories;
community services; inclusion in least restrictive environments; family-centered
intervention; communication skills which enhance work with children with special
needs and their famifies in various settings.

CHDV 188 Helping Chiidren Value Diversity 1

Term Prerequisite: None

Semester Prerequisite: None

This course explores the various culftural groups and family structures that chil-
dren encounter. I presents aclivities that caregivers can use lo aid children in
recognizing, valuing, and respecting diversity. Development of multi-cultural and
anti-bias curricutum is emphasized.

CHDV 201 WMeeting the Speciai/Diverse Needs of Children
in Child Care 3

Term Prerequisite: CD 121 Recommended

Semester Prerequisite: CHDV 101 Recommended

This course focuses on the special and diverse individual needs of children in
the child-care setting, including handicapping conditions and culturas diversity. it
includes identifications of varicus categories of exceptionality and at-risk factors;
mainstreaming, identification of resources; working with the community support
system and the family.

CHBV 220 Curriculum and Learning Environments for Preschoolers 4

Term Prerequisite: Deparimental Approvat

Semester Prerequisite; CHDV 101, CHDV 111/Departmental Approval

This course explores developmentally appropriate preschoot programming which
promotes physical, cognitive, language and creative development through active
tnvolvement of childeen in concrete experiences. Topics inciude: dasighing safe,
appropriate learning environments; selecting materials and equipment; develop-
ing children’s learning objectives. CDA iunctional areas: safe, healthy leaming
environment; creative, physical, and cognitive communication.

CHDV 221 Infant-Toddier Program Development 3

Term Prerequisite: CD 101 Concurrently

Semester Prerequisite; CHDV 101/Congurrently

This course explores the components of physical and emotionat environments
needed for quality child care for infants and toddiers. Focus includes developing
nurturing skills; developmentally appropriate activities and materials; manage-
ment of schedules and routines; observation; and record kaeping skills, CDA
functionat areas: safe, healthy learning environment; physical and cognitive
communication; program management.

CHOV 222 School-Age Child-Care Program Development 2
Term Prerequisite; None

Semester Prerequisite; None

This course examines the development of programs {0 meet the deveiopmental
characteristics of school-aged chiidren {ages 5-12) outside of the elementary
classroom. Content includes: growth and development pattetns in the areas of
physical, cognitive, social and emotionat; appropriate equipment and activities;
environment and program structure; incividual and group management.

CHDV 230 Child Care Center Administration 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: CHOV 220/10 Credits in CHDV/Departmental Approval
This course examines the administrator's role in directing an early childhood
center and in providing a systematic approach to program management. Topics
include goal-setting, safely, licensing, health and nutrition, policy developmaent,
business techniques, and personnet maragement. CDA functional areas: sate
brogram management, professionalism.

CHDV 281 Issues in Teaching in Child Care 2

Term Prerequisite: Deparimentai Approval

Semester Prerequisite: CHDV 220, Deparimeniai Approval, CHDV 282
Concurrently

This course accompanies the Child Development Practicum, CHDV 282, #

explores the professional role of the teacher in implementing the children's daity

program, Students gair: skill in planning, goal-setting and evaluation. CDA func-

tional areas: program management, professionalism.

CHDV 282 Child Development Practicum 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: CHDV 220, Departmental Approval, CHDV 281
Concurrently

A supervised fieid experience working direclly with chifdren in & child-care pro-

gram. Students gain skifl in planning and implementing the daily childrer’s pro-

gram, and in selling and assessing goals for individual children and the

classroom. Students must concurrently enroll in the practicum seminar,

CHDV 281
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CHEM 120 Basic General, Organic and Biological Chemistry 4
Term Prerequisiter MTH 009/Placement Test

Semester Prerequisite; MATH 040/Placement Test

introduces topics in general, organic, and biciogical chemistry. included are sci-
entific measurement, atomic structure and bonding, chemical equations and stoi-
chiometry, solutions, acids, bases, buffers, gas behavior, nuclear radiation,
organic functional groups, and the biolagically important compounds: carbo-
hydrates, lipids, proteins, enzymes, and nucleic acids.

CHEM 125 Basic Chemistry . 4

Term Prerequisite: MTH G0S/Placement Test

Semester Prerequisite: MATH 062/Placement Test

Intended for students who have not had high school chemistry or who require a
refresher course. Measurement, problem-solving, chemical formulas, chemical
equations, stoichiometry, atomic siructure, chemical bonding, gas laws, solu~
tions, and acids and bases are emphasized.

CHEM 151 General Chemistry Lecture | 4

Term Prerequisite: High School Chemistry/CEM 110

Semester Prerequisite: MATH 112/Pass Placement Tests

The first of twe semester courses designed to provide an in-depth Introduction to
general chemisiry for students who pian careers in the heaith professions, physi-
cal sclences, biological sciences, or enginesring. Topics discussed inciude mea-
surement, agqueous reactions, stoichiometry, thermochemistry, atomic struclure,
bonding, and modern materials.

CHEM 152 General Chemistry Lecture H 3
Term Prerequisite: CEM 172

Semester Prerequisite: CHEM 151, MATH 121

The second of two semester courses designed to provide an in-depth introduction
ic general chemistry for students who plan cargers in the health professions, sci-
ences, or engineering. Topics include kinetics, ionic equilibria, thermodynamics,
electrochemistry, descriptive chemistry, and nuclear chemistry.

CHEM 161 General Chemistry Laboratory 1

Term Prerequisite: CEM 171

Semester Prerequisite: CHEM 151/Concurrently

Laboratory course designed {o complement CHEM 151. Stresses basic laborato-
1y techniques, writing lab reports, and critical thinking exercises. Topics include
density determination, synthesis, empirical formulas, crystailization, gas laws,
calorimetry, and freezing point depression.

CHEM 162 General Chemistry Laboratory It 1
Term Prerequisite: CEM 181

Semester Prerequisite: CHEM 152/Concurently, CHEM 161

CHEM 162 is a laboralory course that complements CHEM 152, Includes quanti-
tative experiments stressing accuracy, precision, and error determination.

CHEM 182 Introductory Organic Chemistyy 3
Term Prerequisite: CEM 111, CEM 181

Semester Prerequisite: CHEM 151

A survey of the principles of organic chemistry. Infroduces the student to strue-
ture, nomenclature, chemical and physical properties, selected characleristics,
preparations and reactions of the most common classes of arganic compounds,
Other topics include polymers, optical isomarism, and seiected reaction
mechanisms,

CHEM 192 Introductory Organic Chemistry Laboratory 1

Term Prerequisite: 2.0 Minimum in CEM 111, CEM 181

Semester Prerequisite: CHEM 182 Concurrently

Designed for students in maiors such as packaging, agriculture, and forestry
who require only one credit of organic lab. It gives students an Introduction to
common techniques, equipmem, and chemicals found in an crganic laboratory,
Particular attention is given to compounds studied in CHEM 182.

CHEM 251 Organic Chemistry Lecture | 4

Term Prerequisite: CEM 172, CEM 182

Semester Prerequisite: CHEM 152

The first leciure course of a two-semester sequencs in organic chemistry for
chemical engineering, chemistry, or preprofessicnal majors. Topics inchide
structure and bonding, hybridization, nomenclatura, stergochemistry, thermo-
dynamics and kinetics of organic reactions, and functional groups including reac-
tions and mechanisms,

CHEM 252 Organic Chemistry Lecture il 4

Term Prerequisile: CEM 251

Semester Prerequisite; CHEM 251

Continuation of CHEM 251. Topics include spectroscopy, organomstalliic com-
pounds, aldehydes and kelones, carboxylic acids and their derivatives, amines,
enolates, carbohydrates, lipids, protsins, and nucleic acids.
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CHEM 262-CHSE 205

CHERM 262 Quantitative Analysis 2

Term Prerequisite: Departmental Approval

Semester Prerequigite: CHEM 162

Theory and procedures of classical analytical technigues, including gravimetric
analysis and titrimelric methods. Use of instruments such as specltrophoto-
meters, pH meters, and others is also included.

CHEM 272 Organic Chemistry Laboratory 2

Term Prerequisite: CEM 261

Semester Prereguisite: CHEM 251

Designed for students {in majors such as chemistry, pre-med, and pra-pharmacy)
who require more than one credit of organic jab. it gives students experience with
the chemicals, techniques, and equipment commonly employed in organic labora-
tories. Particular attention ks g-iven to compounds studied in CHEM 251 and 252.

CHIN 101 Elementary Chinese ! 4

Term Prerequisite: None

Semester Prereguisite: None

Designed to help sludents build a foundation of Chinese language learning.
Students will develop the basic skills in the areas of speaking, fistening, reading,
and writing. Different aspects of the Chinese culture will be introduced.

CHIN 115 Seminar: Conversational Chinese | 3

Term Prerequisite: None

Semester Prerequisite: None

Designed for people who have litle background in the Chinese language and
culiife but wish to acquire conversational skills. Students will learn proper pro-
nunciation, the four tones of Putonghua—the standard vernacular, basic sen-
tence structures, and practical vocabulary for everyday use. Selected aspects of
Chinese culture will be introduced.

CHSE 101 Acute Care Nurse Assistant/Orderly 6.5

Term Prerequisite: None

Semester Prerequisite: None

This course will prepare an individual for employment as a Nursing
Assistant/Orderly in an acute-care hospital or home health care. The course will
provide the knowledge and skills needed in order to provide basic patient care
safely.

CHSE 106 Long-Term Care Nurse Aide Update 1.5

Term Prerequisite: Departimental Approval

Semester Prerequisiie: Nurse Aide

This course is designed to update the patient care skills and knowledge of the
certified long-term care nurse aide. This educational update may be individual-
ized to meel the needs of nurse aides within a long-term care facility.

CHSE 108 Long-Term Care Nurse Aide 4

Term Prerequisite: None

Semestar Prerequisite: None

This course will prepare womaen and men to be members of the long-term nurs-
ing care team. This is a state-approved certified course and will provide specific
knowledge and skills required for a nurse aide to function in a long-term care
nursing facility.

CHSE 111 Medical Insurance Billing ¢ 3.25

Term Prerequisite: CHS 121/Equivalent

Semaester Prerequisite: CHSE 121/Equivatent

First course in a two-semester sequence introduces the student to insurance
billing, diagnostic and procadure coding for physician biling, and comprehensiva
billing directions for BCBS of Michigan, The student must have a grade of 2.5, or
better, to continue with Medicat Insurance Billing |1

CHSE 112 Medical Insurance Billing Il 3.25

Term Prerequisite: CHS 111

Semester Prerequisite: 2.5 Minimum in CHSE 11

Second course in a two-semester sequence. Comprehensive billing directions
for Medicare, Medicaid, PHP, and other commercial insurance carriers for biling
in the physician's office are covered. A certificate of completion is awarded for
Medical Insurance Billing if a grade point of 2.5 of better is earned in CHSE 111
and CHSE 112.

CHSE 121 Medical Terminology for Allied Heaith | 25

Term Prerequisite: None

Semester Prerequisite: None

Medical Terminology ! will provide a basic knowledge of word building, and use,
pronunciation, and spelling of medical terms. The use of medical terms In peri-
odicals, textbaoks, and medicat care areas wili be stressed. it provides a sound
basis for those students interested in health careers.

CHSE 122 Medical Terminology for Allied Health 1 2.5

Term Prerequisite: CHS 121

Semester Prerequisite: CHSE 121

Medical Terminology 1f wilt taach the student to utifize medical terminology in
context by applying terms 1o the function and structure of bady systems and spe-
cific disease conditions. Students wil build on knowledge learned in Medical
Terminology 1.
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CHSE 126 Wedical Terminology for insurance Examiners 1.25
Term Prerequisite: Departmental Approval

Semester Prerequisite: Medical Technician/Insurance Examiner

Medical terminology is a technically exact vocabulary used by professionals to
speak and write precisely. This medical terminology course is designed for insur-
ance examiners and insurance medical technicians. The use of medical terms in
records and specific medical areas will be stressed.

CHSE 132 Health Unit Clerik/Coordinator 8
Term Prerequisite: CHS 121

Semester Prerequisite: CHSE 123

Course is designed to introduce the student o basic Health Unit Coordinator
skills. Subject matter will inciude communication skills, computers, assertive-
ness, chart forms, admissions, surgicals, transfers, discharges, death and dying,
pharmacoiogy, laboratory tests, transcribing physician orders and job application
skifls. Clinical component is included. We offer a generic program.

CHSE 134 Health Unit Clerk Certification Update 5

Term Prerequisite: Health Unit Clerk Coordinator

Semester Prerequisite: Health Unit Clerk Coordinator

This seminar is to assist the Health Unit Coordinator in preparation for the HUC
National Certification Exam. The seminar includes an infroduction to anatomical
structure, medical terms, patient charts, transcription of physician orders, HUC
procedures, managemsnt of human relations, prioritizing, and communication
skills.

CHSE 143 Phlebotomy Technician 4
Term Pretequisite: None

Semester Prerequisite: None

This course is designed to prepare a person to function as a phisbotomy techni-
clan. i will provide the knowledge and skill necessary to safely and skilifully
obtain a blood specimen from a patient. The course inciudes theory, lecture, and
campus practice laboratory. Students practice on each other.

CHSE t45 Central Service Technician 4.5
Term Prerequisite: Migh School Graduate

Semester Prerequisite: High Schoot Graduate

Prepares individuals 1o function competently in the Central Service Departrent
of a heaith-care facility, Duties include {but are not limited to): processing of
patient care equipment, supplies, and instruments for use in alf departments.
Inciudes principles and practices of decontamination, cleaning, disinfection, ster-
ilization, and distribution of madical/surgical supphes.

CHSE 148 Central Service Update 5

Term Prerequisite: Central Service Personnel

Semester Prerequisite: Central Service Personnet

This course shall provide a review of current concepts and practices and update
new information within the Central Service Depariment, it shalt provide needed
education for Central Service personnel 1o perform with competence and main-
tain established standards as delailed by regulatory agencies.

CHSE 182 Medical Hospital Billing 2
Term Prerequisite: 6 Months Medical Billing Experience/Medical Tarminology
Semester Prerequisite: § Months Hospilal Medical Billing Experience/Medical
Terminciogy

This one-semester course is designed 1o teach the student each phase of hospi-
tal insurance billing, from receiving patient information until the payment is
received. Participation in class discussions and work sessions is expected by all
students. Presentation of materials will be lectures, discussions, and work
sessions.

CHSE 201 Dietary Manager | 6
Term Prerequisite: Departrental Approval

Semester Prerequisite: Departmental Approval

The first course in a two-semester sequence which will prepare students for a
career as a Dietary Manager. The course will include both classroom and field
experience. Topics such as the role of the supervisor, quality assurance, and
nulritional princinles will be included.

CHSE 202 Dietary Manager i 6
Term Prerequisite: Departmental Approval

Semester Prerequisile: Deparimental Approval

The second course in a two-semester sequence which will prepare students for
a career as a Dietary Manager. This course will include both classroom and field
experionce. Students will be prepared to obtain both state and national creden-
tials as a Dietary Manager.

CHBE 205 Advanced Dietary Therapy 2
Term Prerequisite: CHS 201/Nutrition Class

Semester Prerequisite: CHSE 201/Nutrition Class

A one-semester course which is designed to provide advanced knowledge of
diet therapy and mutritional care for Dietary Managers. The course will include
knowledge of disease states, as well as laboratory data and nutritional assess-
ment techniques as they relate o providing adeguale nuiritional care o patients.
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CHSE 207-CISB 105

CHSE 207 Dietary Manager Update 5
Term Prerequisite: Dietary Manager

Semester Prerequisite: Distary Manager

Seminar designed for Dietary Managers. A variety of current issues and topics
spechic o the role of the DM will be included. This seminar would be heipful in
preparation for the DM credentialing examination.

CHSE 210 BN State Board Update 75

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Graduate Nurse: Diploma/ADN/BSN

This course incorporates 12 hours of directed independent study in basic psychi-
atric nursing practice or medicat-surgical, obstetrical, or pediatric nursing pras-
tice. Students work through progressive, struciured activities including home
study, class participation, group discussion, and practice tests to chailenge
critical-thinking skills in complex simulated patient scenarios,

CHSE 212 Health Care Independent Study 225

Term Prerequisite: Basic Cardiac Life Support Certificate, Health Profassional

Semester Prerequisite: Basic Cardiac Life Support Certificate, Health
Professional

This independent study is designed to present updated and current concepts of

Advanced Cardiac Life Support {ACLS) o a health-care professional. This is to

be accomplished through the use of the Actronic computer and one-to-one tuics-

iak. ACLS certification is possible. Prior assigned readings are mandatory.

CHSE 213 Basic Psychiatric Technician 4

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Interview, Departmental Approval

This course covers concepts of personality development, identification of mental
fiinesses, patient rights, aspects of confidentiality, therapautic interventions, and
specific means of evaluating patient care. Supervised clinical experience pro-
vides opportunities for students to apply classroom material to practical
situations.

CHSE 214 Correctional Medical Aide 3

Term Prerequisite: Michigan Department of Corrections Officer in Training
Semester Prerequisite: Michigan Department of Corrections Cfiicer in Training
This course covers eancepts of personality development, identification of mentat
iinesses, patient rights, aspects of confidentiafity, therapeutic interventions, and
documentation of care. Supervised clinical experience provides opportunities for
students to apply classroom material 10 the work sluation. Department of
Carrection registered nurses will be the clinical instructors,

CHSE 215 Health Careers Directed Study 1.5

Term Prerequisite: Departmental Approva

Semester Prerequisite: Graduate Nurse: Diploma/ADN/BSN

A directed study course for international students and inactive nurses. This
course focuses on nursing practice in the American health-care system, includ-
ing use of nursing process, roles, dependentindependent activities, specialty
equipment, etc. Observations in local hospitals, lectures, skills practice sessions,
and Independent study may all be used.

CHSE 221 Management of Aggressive Behavior 1

Term Prerequisite: Departrmental Approval

Semester Prerequisfte: Special Transportation Employee

This course includes the assessment of individuals and environment, causes
and exacerbators of aggressions, preventive measures to avoid or de-escalate a
fisk situation, and therapeutic interventions. Learned material will be reinforced
with role-playing, assessment of videotaped situations, and demonstration of
appropriate physical techniques.

CHSE 222 Special Transporiation Health Care 2

Term Prerequisite: Departmental Approvat

Semester Prerequisite: Special Transportation Empioyee

Course is designed for special transportation health-care personnel/bus dri-
vers/assistants who transport medically handicapped or mentally fragile individ-
uals. This course covers various medical diseases and treatments, and provides
practice skills pertinent for job performance.

CHSE 223 Health Care Seminar - Special Transportation 8

Term Prerequisite: Special Transpontation Employee

Semester Prerequisite: Special Transportation Employee

This course is for spectal transportation personnel and other human service per-
sonngl to teach ways of reducing exposure and transmission of various infec-
tious diseases. The content wil include etiology, sources of transmission, and
symitomology of various infections: Hepatitis B, HIV and Merpes.

CHSE 226 School Bus Health Care 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Special Transportation Employes

Course is designed for special transportation health-care personnel/bus dri-
vers/assistants who transport medically handicapped or mentally fragite individu-
als. This course covers various medical diseases, treatments, and provides
practice skilis pertinent for job performance. This course includes deating with
aggressive behavior and steps in first aid.
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CHSE 231 Pharmacology of Substance Abuse 2

Term Preraquisite: None

Semester Prerequisite: None

Chemical and physicfogical nature of substances {alcohol, hard drugs, ampheta-
mines) which have addiction possibilities will be discussed. Required course in
the Substance Abuse Certificate Program. Emphasis on pharmacoiogy of sub-
stance abuse, detection, and identification of physiological responses specific to
various substances. Includes psychological aspects of substance use and
abuse.

CHSE 232 Overdose Crisis Intervention 1.5

Term Prerequisite: None

Semester Prerequisite: None

Students will attain crisis intervention knowledge of how lo recognize a
drug/alcoho! overdose, assess the degree and type of impairment, and leamn
how 1o provide related life-support aid. Students will lear how 10 use existing
rasources in supplementing aid and transporting patients, Designed for sub-
stance abuse counselors.

CHSE 235 Pharmacy Technician 4.25

Term Prerequisite: MTH 009 Compelency

Semester Prerequisite: MATH 040 Competancy

This course is designed to Introduce students 1o the skills necessary for a phar-
macy techpiclan position in a hospital or retail pharmacy. Students will be pre-
pared to function with knowledge and accuracy in dispensing and contral of
drugs in either setting. Certificates awarded with 2.5 grade or better.

CHSE 240 Distary Aide 5.5

Term Prerequisite: None

Semester Prerequisite: Nong

This course is designed to educate the student in the principles of dietary job
responsibilities. The student will fearn knowledge of diets, food preparation, sani-
tation and safety techniques. The course content will be subdivided into fecture,
campus lab, and clinical lab.

CHSE 241 Housekeeping Alde 5.5

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to educate the student in the principles of housekeeping
job responsibilities. The student will leam knowledge of various cleaning tech-
niques and their application in specially clinical areas. The course content will be
subdivided irto lecture, campus, and clinical lab.

CHSE 245 Executive Housekeeping 1

Term Prerequisite: Housekeeping Employee

Semester Prerequisite: Housekeeping Employee

A series of seminars on required or efeclive topics defined by the NEHA. Topics
inciude (bl are not limited to}: housekeeping technigues, safety, work controls,
management, budgeting, and purchasing. Upon successful completion of this
program, the student will be eligible for certification by NEHA,

CISB 100 introduction to Computer Information Systems 3

Term Prerequisite: Nons

Semester Prerequisite: None

This course provides an introduction to computers, their role in managing busi-
ness information systems, their influence on sociely, and their use in personal
productivity. it includes a hands-on introduction to three major micrecompuler
tools: word processors, spreadshests, and database management systems.

CiSB 101 Business Communications Technology 2

Term Prerequisite: None

Semester Prerequisite: None

This course presents telecommunications technology in the perspective of busi-
ness use. it provides a non-technical framework to understand and effectively
use the latest technology. Subject areas include telephone systems and comput-
er communications systems. Applications explored include on-line databases,
facsimile systems, and computer networks.

CISB 104 Introduction to DOS 1

Term Prerequisite: None

Semester Prerequisite: Nong

Students in this course develop skilt in applying the most common commands of
the disk operating system {D0S) used by IBM-type microcomputers. Students
aiso learn how 1o work with disk directories and how to create batch files,

CISH 105 Advanced Microcomputer Applications 3
Term Prerequisite: CAS 106

Semester Prerequisite: CISB 100

Students in this course work with and expand software skills leamed in CISB
100. Students learn spreadsheet skilis such as linked files, macros, and data-
base,; database skills such as indexing and query eriteria; and word-progessing
skills such as matlmerge and macres. Data communications and business
graphics are also coverad.
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CISB 110-CISB 245

CISB 110 Documentation of Computer Systems 3
Term Prerequisite: None

Semester Prerequigite: None

This course provides the student wilh an understanding of the various types of
documentation used in professional computer systems. Topics include analytical
documentation, system documentation, program docurmentation, operations doc-
urnentation, standards and procedures manuals, and training manuals,

CISE 111 Introduction to Operations 3
Term Prerequisite: CAS 100/Concurrently

Semester Prerequisite: CISB 100/Concurrently

This course is an introduction to the concepts and terminclogy used in computer
operations. Topics include the classifications, functions, and operations of hard-
ware, operating systems, and software. The responsibilities of the computer
operator are discussed.

CISE 120 Introduction to Programming and Logic Using BASIC 4
Term Prerequisite: MTH 012/Equivatent

Semester Prerequisite: MATH 062/Equivalent

A first course in computer programming and programming logic for computer
information majors and othars wanting an intensive introduction 1o problem-
solving technigues using the QuickBASIC programming language.

CiSB 121 Programming in BASIC Language 3
Term Prerequisite: CAS 121, CAS 151

Semester Prerequisite: CISB 100, CISB 120

This course is a second in the sequence of two courses in BASIC language pro-
gramming. Topics include sequential and random access files, screen formatting
and editing, menu-driven systems, simulations, and program maintenance,

CISB 125 Pascal for Business 3
Term Prerequisite: CAS 121, CAS 151

Semester Prerequisite: CISB 100, CISB 120

Studgents will design, write, and test programs solving business related problems
using structured technigues with Turbo Pascal. The syntax and style of modern
Pascal programming in a business environment is introduced. Students learn the
refationship between data structures and program complexity. Students explore
object-orientad programming techniques and Windows interfaces.

CISB 130 Data Communications 3
Term Prerequisite: CAS 121, CAS 151

Semester Prerequisiie: CISB 100, CISB 120

The course provides a comprehensive intreduction to data communications 5ys-
tems: the major components, how they are integrated, and the differences
hetween ihe vartous networks and network carriers. Students learn the terminol-
ogy and major protocols lo a depth adequale to design application programs and
discuss data communication topics with other professionals,

CiSH 145 Operations internship 1 2
Term Prerequisite: CAS 100, CAS 121, CAS 151

Semester Prerequisite: CISB 100, CISB 111, CISB 120

This internship provides the student with on-the-job experience as a compuler
operator. The student may take the second internship concurrently with the first
at a different site. 160 hours of experience are required for each internship.

CISB 146 Operations {nternship 2 2
Term Prerequisite: CAS 100, CAS 121, CAS 153

Semester Prerequisite: CISB 109, CISB 111, CISB 120

This internship provides the student with on-the-job experience as a computer
operator. The student may ake the first internship concurrently with the second
at a different site. 160 hours of experience are required for each imernship.

CiSB 165 Forms Design and Control 2
Term Prerequisite: CAS 100

Semester Prerequisite: GiSB 100

This course covers ati phases in the Be-cycle of a form, from the initial recogni-
tion that & form is needed through the utilization of the form. Topics include lay-
out of iterns, design of margins and print spacing, grades of paper, reproduction,
binding, and forms processing by users.

CISB 170 COBOL ! 4
Term Prerequisite: CAS 121, CAS 151

Semester Prerequisite: CISB 100, CISB 120

An introductory course in COBOL programming emphasizing syniax, structured
program design, and program maintenance. Coding standards and program
documentation are introduced. Topics include contro! breaks, table processing,
sub-program concepts, and multipie level tables.

CISB 175 Introduction to RPG It With RPGHF400 Topics 3
Term Prerequisite: CAS 151, CAS 121

Semester Prerequisite: CISB 10C, CISB 120

Develops competence in RPG/} programming (with topics from RPG 1174060).
The course includes problem definitions, file procedures, control level process-
ing, and multiple record file processing. The emphasis will be on the current
§1PG/ language (refease 5.1 of SSP). An AS/400 computer will be used in the
System/36 Exscution environment.
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CISB 176 AS/400 Envirenment 1

Term Prerequisite: CAS 100

Semester Prerequisite: Departmental Approval i
This course will provide the student with a customized set of materials about the
AS/A00 computer environment. The student and instructor will establish the spe. .
cific course content from the available AS/40C tulorials and {BM -
Discover/Education courses the first week of class,

CISB 177 AS/400 Operations 3
Term Prevequisite: CAS 137/CAS 164 ;
Semester Prereguisite: CISB 176 i
A hands-on course in AS/400 operations. The course will cover the AS/400 -
architecture and facilities; operational requirements, such as save and restore;
hardware and software instaliation; configurations for local and remote commuy- i
nications; CL and CMD programming; sysiem problem determination; and prob- 3
{am resolution. :

CISB 180 C Programming with Business Application 3
Term Prerequisite: CAS 151, CAS 121

Semaester Prerequisite: CISB 100, CISB 120 E
Students will use professional development tools to become familiar with the "C"
programming language by designing, implementing, and testing programming :
projacts, Topics include pointers, linked lists, data structures, and dynamic mem-
ory alfocation. b

CISB 200 Information Systems Technology 3 :

Term Prerequisite: None

Semester Prevequisite: None
Fundamenta: changes have occurred in organizations with the appiication of ¢
computer lechnology. This course chronicles the source of that technology in 2
science, explores the Himitations of computer technology, examines the impact of
the techrology in business organizations and society, and develops problem- :
solving techniques for use in conjunction with computers. ;

CiSB 201 Information Systems Auditing 3

Term Prerequisite; CAS 100

Semester Prereqguisite: CISB 100

This course covers basic concepts imporiant in the auditing of computer sys-
tems. The use of general and application controls of information systems will be -
discussed. Other topics include computer crimes, compuler ethics, and auditing
standards.

CiSB 210 dBASE Programming 3
Term Prerequisite; CAS 151, CAS 121, CAB 130/CAB 133

Semester Prerequisite: CISB 105, CISB 120

In this course students learn to use the dBASE language to develop applications
programs. The course covers the major dBASE programming concepts and con-
structs and teaches how to use them in developing structured programs.
Sludents also learn to use the Applications Generator and Templaie Language
16 simplify the programming task.

CISB 230 Local Area Networks 3

Term Prerequisite: CAS 104, CAS 231

Semesier Prerequisite: CIS8 130

The student in this course learns how t¢ install and maintain a Local Area
Network (LAN). Topics start with basic network concepts and terms, then
advances students to a point whers they can install and maintain a particutar .
network system such as Novelt.

Ci58 235 Microcomputer Support 3

Term Prerequisite: CAS 104, CAS 231

Semester Prerequisite: CISB 100, CISB 104, CISB 120

This course provides the student with practical, hands-on experience in:
installing, maintaining, and trouble-shooting microcomputer hardware and soft-

ware. Topics include CPU, storage devices, add-on boatds, video displays,

printers, communication devices, software instaliation, and configuration.

CISB 240 Operating Systems 3

Term Prerequisite: CAS 181

Semester Prerequisite: CISB 100, CISB 120

Govers what operating systems are, why they exisl, whal they do, and how they
interface with the operators and programmers. Main memory management and
processor scheduting are studied. The M8-DOS, Windows, 05/2, UNIX, MUSIC,
MVS, and VM operating systems are discussed.

CISB 245 Programming Internship 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This internship provides the student with on-the-job experience as a compuler
prograsmmer. Twohundred hours of experience at & iocal computer information
systems site is required. The student is expectad to write or maintain programs,
create documentation, learn job gontrot commands, and work on interaciive
systems.
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CiSB 247-CiVL 127

cIS8 247 Microcomputer Project 2
Term Prerequisite: Depastmentat Approval

gsemester Prerequisite: Departmental Approval

with this course students apply what they have learmed about programming and
sysiems development as a part of an internship, an independent study, or a pro-
ject. Grading criteria and course objectives are detarmined at the first meeting.
‘The course requires a minimum of 160 internship hours or 96 independent study
ROUIS.

Ci5B 248 Advanced Concepls in Computer Information Systems 2

Term Prerequisite: Departimental Approval

Semester Prerequisite: Departmental Approval

with this course students will learn advanced computer information systems top-
ics as part of a class, an indspendent study, or a project. Grading criteria and
course objectives are determined at the first meeting, The course requires a
mirdmum for each credit earmned of either 16 classroom hours or 48 independent
study hours,

CiSB 249 Advanced Concepts in Computer information Systems 3

Term Prerequisite: Dapartmental Approval

Semester Prerequisite: Departmental Approval

wiih this course students will learn advanced computer information systems 1op-
ics as part of a class, an independent study, or a project. Grading criteria and
course objeclives are determined at the first meeting. The course requires a
minimum for each credit earned of either 16 classroom hours or 48 independent
study hours.

CISB 250 Database Concepts 3

Term Prerequisite: CAS 1684/CAS 172

Semester Prerequisite: CISB 100, CISB 120

Learning the objectives of a database organization and investigating the extent
o which: these objectives are met by current database management software.
Nermalization and database design are studied. The relational and CODASYL
models are used.

CISB 255 Hands-on Modern Expert System Development 3

Term Prerequisite: CAS 121, CAS 151

Semester Prerequisite: CISB 100, CISB 120

In this hands-on course, students will leamn the basics of expert system develop-
ment and actually develop a small, working expert system. The techniques and
development of more complex systems are studied. The general development
and application of Antificial Intelligence is surveyed.

CISB 260 Systems Analysis and Deslgn 4

Term Prerequisite: CAS 171/CAS 132/CAS 161

Semester Prerequisite: CISB 100, CISB 120

This course presents concepts and techniques used in developmant of computer
business application systems. The traditional approach for systems development
is presented and compared 1o the approach used in a 4th Generation
Environment. Structured techniques are utilized in the development approach as
weil as Computer Assisted Software Engineering (CASE) toots,

CISB 261 Systems implementation with CASE Tools 3

Term Prerequisite: CAS 261, CAS 262

Semester Prerequisite: CISB 260

This course applies the concepts and technigues of systems anaiysis and
desigr developed in CISB 260 Inte working systems. Computer Assisted
Software Engineering tools will be used to develop a business computer system.
Students will be formed into project teams for the course project.

CISB 270 COBOL i 3

Term Prerequisite: CAS 172

Semester Prerequisite: CISB 170

An advanced COBOL course cGvering sorting, file processing, sequential fite
updating, random file updating, and witting interactive programs. Copy Hibraries
are used, and a system of refated programs is completed as a class project,

CiSB 275 RPG/400 Programming 4
Term Prerequisite; CAS 181

Semester Prerequisite: CISB 175

A detailed course covering fundamentals of the modem RPG/400 programming
language. The course will cover RPG/40C programming lechniques, modular
programming, retational database manipuiation and technigues, and system
interaction. The course wil use an AS/400 computer in the native AS/400
envirgnment.

CISB 280 C++ Language with OOP 4
Term Prerequisite: CAS 190

Semester Prerequisite: CISB 180

Students witl use the Borland Integrated Environment to become familiar with
the C++ programming language and cbject-oriented programming and design by
designing, implementing, and testing programming projects.
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CISB 284 Certified Data Processor Exam Specialty Area Preparation 5

Term Prerequisite: None

Semester Prerequisite: None

Review seminar for the Cettified Data Processor (CDP) exam. This seminar
focuses on the portion of the exam unigue to those seeking the CDP designa-
tion; concentration is on management topics. ICCP Core Exam seminars are
recommended in addition o this seminar.

CISB 285 Certified Systems Professional Exam Specialty Preparation .5

Term Prerequisite: None

Semester Prerequisite: Mone

Review seminar for the Cerified Systems Professional (CSP) exam. This semi-
nar foouses on the portion of the exam unique fo those seeking the CSP desig-
nation; conceniration is on systems development topics. ICCP Core Exam
seminars are recommended in addition o this seminar.

CISB 286 Certified Computer Programmer Exam Specially Preparation .5

Term Prerequisite: None

Semester Prerequisite: None

Review seminar for the Cerdified Computer Programmer {CCP) exam. This semi-
nar focuses on the portion of the exam unigue to those seeking the CCP desig-
nation; congentration is on procedural programming topics. ICCP Core Exam
seminars are recommended in addition to this seminar.

CISB 287 ICCP Core Exam Review Session 1 5

Term Prerequisite: None
Semester Prerequisite: None
Review seminar for the certification exams from the Ingtintte for Certification of
Computer Professionals ({CCP}, The other two core review seminars are recom-
mended in addition to this seminar, as is the review seminar for either the CCP,
COP, or C8P. This seminar reviews {1) human and organizational framework,
and {2) associated disciplines.

CISB 288 ICCP Core Exam Review Session 2 5

Term Prerequisite: None

Semester Prerequisite: None

Review seminar for the certification exams from the Institute for Certification of
Computer Professionals ((CCP}. The other two core review seminarss are recom-
mended in addition to this seminar, as is the review seminar for either the CCP,
CDP, or CSP. This seminar reviews (1) systems concepts and (2) systems
davelopment.

CISB 289 ICCP Core Exam Review Session 3 B

Term Prerequisite: Nong

Semester Prerequisite: None

Review seminar for the certification exams from the Institute for Certification of
Computer Professionals (ICCP}. The other two core review seminars are recom-
mended in addition to this seminar, as is the review seminar for either the CCP,
COP, or C5P. This seminar reviews (1) data and information and (2) technology.

CIVL 101 Civil Drafting 4
Term Prerequisite: DT 100

Semester Prerequisite: TECH 090

Civil Drafting is a course which emphasizes traverse and fopographical drawing
problems. The course will equip the student with the skills and line techniques,
and the ability to prepare a clear, readable, graphicai presentation from rough
notes furnished by the survey party.

CIVL 120 Surveying 4
Term Prerequisite: DT 100

Semester Prerequisite: TECH 080, TECH 100

Intreduction to surveying technology and use of the latest equipment. The
emphasis is on developing skills In operating, proper handling of the high tech
equipment used in the surveying business. Developing good field work habits as
well as office engineering is included in the course.

CiVL 124 Route Survey 4
Term Prerequisite: CT 135, Trigonometry

Semester Prerequisite: CIVL 120

This course covers computations invoived in basic surveying aleng with con-
struction surveying applications.

CHVL 126 Highway Construction Survey | 5
Term Prerequisite: None

Semester Prerequisite: None

This course introduces basic skifls and techniques used in construction survey-
ing. Covers office computations and developing skills necessary 1o do field work,

CiVL 127 Highway Construction Survey li 5

Term Prerequisite: CT 130

Semester Prerequisite: CIVL 126

Students will learn how to interpret highway construction plans, then devetop
horizental and vertical control data needed to construct both bridges and roads.
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CIVL 131-CJCT 220

CiVi. 131 Traffic Technology 3
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the basic principies of traffic engineering design, sigring
and pavement marking, traffic signalization, and how these elements are usad lo
improve motorists' safety. Emphasis is placed on the use of these devices in and
around construction zones. Basic concepts on traffic flow and capacily analysis
will be presented,

Civi, 132 Construction Matetials 5
Term Prerequisite: TEC 151

Semester Prerequislte: TECH 110/Placement Test

The students will study techniques and equipmenl used In constructing bridges,
buildings, highways, and pipelines. Deals with the determination of properties of
aggregates, concrels, and other bitumincus materials. Teaches methods of
designing concrete mixes for different uses and methods of sampling and test-
ing. Compatison of building codes and construction specifications will be
covered.

CIVL 135 Soils Technology 3

Term Prereguisite: ATM 150

Semester Prerequisite; TECH 110/Placement Test

Exploring, sampling, testing, and evaluating subsuriace materials and their effect
on construction are covered in this course. Infroduction to methods of sub-
surface drainage, soil classifications, and physical properties of soils. Inciudes
discussicn, demonsiration, and performance with equipment used in density
testing.

CIVL 136 Hydrology and Highway Technology 5
Term Prereqguisite: TEC 152, CT 260, PHY 201

Semester Prerequisite: TECH 110/Placement Test, CIVL 131

This course is an introduction to highway inventory, planning, organization, rudi-
ments of finance, geometric design, earthwork, and drainage structures.
Emphasis is placed on these elements as components of final highway plans.
Analysis of precipitation and the attendant runotf and recharge will be
introduced.

CiVL 188 Concrete Paving Inspector 3
Term Prerequisite: Consiruction Experience

Semester Prerequisite: Construction Experience

This is an intensive course on the practical aspects of inspection and quality
control of Portland Cement concrete paving projects.

CIVL 200 Civil Mathematics 5
‘term Prerequisite: ATM 154

Semester Prerequisite: TECH 110

This course covers the applications of differential calculus and integral calculus
1o practical technical problems. Topics inciude related rates, maximum and mini-
mum problems, and areas under curves.

CIVi 241 Statics and Strength of Materiais 5
Term Prerequisite: TEC 150

Semester Prereqguisite: TECH 110/CIVL 200 Concurrentiy

This course introduces structural terminology and concepts. The general behav-
ior of structural members in compression, stress, strain, creep, fatigue, yield,
tension, shear, bending, and torsion due {o different loading conditions are stud-
ied. Loads and forces, conditions of stability and equilibrium in structural frames,
and fres body analysis for reactions and member forces are considered in the
course.

CJCT 200 Criminal Justice Special Subjects 5
Term Prerequisite: None

Semester Prerequisite: None

Each workshop will be structured around updated andior advanced information
to build upon the criminal justice professional's previous knowledge base.

CJCT 201  Leadership Graduate Workshop 1

Term Prereguisite: None

Semester Prereguisite: Noneg

The leadership graduate workshop on creativity is designed to continue the fos-
tering and developing of individual leadership skilis for graduates of the Criminal
Justice Leadership Academy. in addition to creative skill deveiopment, the par-
ticipants wilt be apprised of new developments in the area of leadership.

CJCT 202 lLegal Assistant Career Search .25
Term Prerequisite: None

Semester Prerequisite; None

One-day workshop for legal assistant students and graduates seeking law-related
employment. Focus will be on hiring practices that are unigue in this fisid.

CJCT 204 Pressure Point Control Tactics instructor Schoot 1.5

Term Prersquisite: None

Semester Prereguisite: Nong

Three-day course which will certify an individual to be an instructor for the pres-
sure point control tactics systems,
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CJCT 205 Basic Drug Investigation
Term Prerequisite: None

Semester Prerequisite: None
Two-week basic narcotics investigation school for police officers. Problem arei
covered will range from drug traffic patterns to drug identification, the Iy v
ermning their control and use, case indttation to clandestine laboratories, ang 2l
procedures, S

CJCT 207 Fraudulent Checks

Term Prerequisite: None

Semester Prerequisite: None
Haff-day seminar designed for cashiers and teliers who will supervise line g
who work registers in the area of fraudulent checks, credit cards, drive
license, and other 1D cards. Hands-on work with counterfeit money, credit carg
ang identification will be shown,

CJCT 208 Surveillance
Term Prerequisite: None
Semester Prerequisite: None
Workshop on surveillance techniques for law enforcement officers. Three-day
seminar, First and second days will be primarily lecture with audio visual demon:
stration and discussion. Third day wilt be hands-on field exercises. Officers wij -}
follow a “rabbit” using the technigues learned in the seminar to do a surveillange;
Students and instrugtors will meet after the planned surveillance 10 do critigue.

CJCT 210 Recruitment/Background investigation 1.5
Term Prerequisite: None :

Semester Prerequisite: Mone )

This three-day program has been designed to examine common problems and”;
issues in employment practices and o provide suggestions to improve thess':
practices. Modemn case taw and federai guidelines regarding Equal Employment’
Opportunity Commission legal implications, civil service requirements, andi:
human resource needs in law enforcement organizations will be discussed.

CJCT 212 Submachine Gun Instructor 15
Term Prerequisite: None i
Semester Prerequisite: None i
Three-day workshop that provides police officers with a basic knowledge of sey-
eral different types of submachine guns,

CJCT 213 Hostage Survival
Term Prerequisite: None

Semester Prerequisite: None
This half-day workshop will address techniques of hostage survival for financial
institution employees. it will also address psychological issues impacting:
the victim{s).

CJCT 214 Instructor Recertification/Defensive Tactics Update 1

‘Term Prerequisite: None

Semesler Prerequisite: None
This workshop is designed to recertify criminal justice instructors in the PPCT:
Defensive Tactics system and provide new leaching principles, techniques, and:
testing procedures. :

CJCT 215 Expert Witness
Term Prerequisite: None
Semester Prerequisite: None :
This one-day training session is designed for proseciding attorneys who utilize:
the testimony of various law enforcement and criminal justice experts in the:
COUroDm. :

CJCT218 Do Rite Instructor Schoo! T

Term Prerequisite: None

Semester Prerequisite: None ;
The intent of the Do Rite instructer School is to provide defensive tactics instruc-:
1ors with the speciatized knowledge necessary to teach the Do Rite restraint sys®
tem. Participants in the program will learn methods of application, instruction;”
and evaluation. :

CJCT 219 Evidence Technician &
Term Prerequisite: None !
Semester Prerequisite: None

Two-week school designed for the law enforcement officer who will be process-
ing crime scenes such as homicides, fatal accidents, hit and runs, arsons, and
CSCs. In addition to classroom instruction, time wili be spent in the field on prac:
tical, hands-on crime scene exercises.

CJCT 220 Firearms Range Officer Instructor School 2.5

Term Prerequisite: None

Semester Prerequisite: None

A 40-hour training program designed to give the officer the necessary knowt-
edge and skill to safely, efficiently, and effectively supervise a firearms range.
Topics include safety, diagnostic skills, legal issues, ballistics, decision shooting,
weapon care and maintenance, and marksmanship.
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CJCT 221-CJCT 253

CJCT 221 Counseling Techniques i
Term Prerequisite: None

Semester Prevequisite: None

Two-day program designad to teach police supervisors the skills needad to
effectively counsel subordinate officers. Technigues will be taught in accurate,
empathetic listening; and officers will be trained i the concept of goal-oriented,
seif-responsibility, and problem-solving,

CJCT 222 LE Contract Negotiations 1
Term Prerequisite: None

Semester Prerequisite: None

This two-day seminar is designed for non-supervisars, supervisors, and civilians
who will be negotiating contracts for their respective units. Those attending will
learn what their rofe Is as a labor negotiator and their responsibility to their
bargaining units,

CJCT 226 Investigative Technigues and Procedures 1.5
Term: Prarequisite: None

Semester Prerequisite; None

A three-day seminar for investigators and inspectors in both basic and special-
ized skills required for the exacting work of their jobs. Includes areas on inves-
figative techniques, writing investigation reports, case management, evidence
collection and preservation, successful interviewing, ete.

CJCT 227 Investigative Technigues Ii 1.5

Term Preraguisite: None

Semester Prerequisite; None :

Two-day program for investigators with the State of Michigan. Topic areas to
inciude areas related to search and seizure laws, court structures, 5th
Amendment, and the Miranda Act.

CJCT 228 Crime/Accident Scene Photography 25
Term Prerequisite: None

Semester Prerequisite: None

Comprehensive five-day (40 hours plus) workshop including night exercises for
law enforcement officers covering the use of 35mm cameras, lenses, film and
flash, and specific applications and technigues for crime and accident scene
photography.

CJCT 229 Police Radar Operator School 15
Term Prerequisite: None

Semester Prerequisite: None

Instruction is given in the proper instaflation, setup, and operation of radar cali-
bration; target selection and identificatior; and courtroom testimony, In addition,
parlicipants are required to perform 24 hours of fleld exercise between the first
and second day of class. (Classes are normally scheduled four weeks apart.)

CJCT 232 Hostage Negotiations .25

Term Prerequisite: None

Semester Prerequisite: None

A haif-day course designed to be faken with Hostage Negotiations. One-day
school to give hostage negotiators & more in-depth discussion of negotiating
techniques. This half-day program is mited 10 those officers who are designated
as hostage neguotiators by their depariments,

CJdCT 233 Hostage Negotiations 25

Term Prerequisite; None

Semester Prerequisite: None

This is a five-day program which includes two days of lecture by experts in the
field of hostage negotiations, The remaining three days deal with rote playing for
the designated hostage negotiators. This training is conducted by facuity mem-
bers of the Criminal Justice and Law Center who are experienced in hostage
negotiations.

CJCT 235 Hostage Negotiations Review |i 1
Term Prerequisite: None

Semester Prerequisite: None

Two-day mandated training in hostage negotiation skills. Pertinent material
updales are provided as welt as negotiating practicurs.

CJCT 236 Cultural Diversity 5

Term Prerequisite: None

Semester Prerequisite; None

This course introducas concepts in race refations and human behavior manage-
ment which will improve students’ abilily to handle raciafly sensitive encounters
with poise and control. tssues involving race, cultural difference, irer-group con-
ficts, and potics-citizen relations in minotity communities are addressed.

CJCT 237 Crime Prevention 2.5

Term Prerequisite: None

Semester Prerequisite: None

FO_ny-hour school designed for law enforcemant and private security personnel.
Will consist of lecture, hands-cn, and practical exercises. Increasing crime rates
and citizen demarnds are dictating that we offer more pro-active service within
CUr communities.

CJCT 238 Investigative Techniques/Adult Foster Care 5

Term Prerequisite: None

Semester Prerequisite: Nong

One-day course for adull foster care workers covering investigative techniques
including gathering and evaluating evidence, types of evidence, field note-taking,
rules of evidence, and other important aspecls of a successful investigation.

CJCT 242 Aceident investigation § 2.5
Term Prerequisite: None

Semester Prerequisite: None

Five-day seminar designed 1o develdp the patol officer into a competent on-
scene accident investigator. Materials covered include the legat aspects of acci-
dent investigation, measuring and recording, roadway evaluation, vehicle
evaiuation, and determination of pre-collision speed. Approximately 20% of the
instruction will take place in the field in practical application axercises.

CJCT 243 Accident investigation il 2.5
Term Prerequisite: Departmental Approval

Semester Prerequisite: CJCT 242

Skills used in conducting follow-up investigations of collisions where negligent
homicide or manslaughter charges may ensue will be taught. Classrocm instruc-
tion will be supplemented with practical exercises. Course content includes
preparing after-accident situation maps, mathematical calculations in traffic acgi-
dent reconstruction. stopping times and distances, analyzing accident data, and
field exercises.

CJCT 244 Accident investigation Hi 1
Term Prerequisite: None

Semester Prerequisite: None

This two-day seminar is designed to develop the officer’s ability to take compre-
hensive photegraphs of serjous traffic accidents, resulting in photos that are use-
ful for investigation, reconstruction, and court purposes. The ideai candidate is
the officer who has an adjustable camera and related equipment availabie but
does not know how to use it

CJCT 245 Accldent Investigation v 5
Term Prerequisite: None

Semaester Prerequisite: None

A one-day program designed to develop the competence and abiiities of the
experienced accident investigator through the use and grid mapping of evidence
at the traffic scene crime. Upon completion the officer will be able to apply the
process in accident investigation and accident reconstruction for courtroom
purposes.

CJCT 246 Accident investigation V 5
Term Prerequisite: None

Semester Prerequisiie: None

A one-day program to aid the investigating officer in determining whether tire
failure contributed to the accident, and if so, whether the failure took place
before, during, or after the coliision,

CJCT 247 Accident investigation Vi 5

Term Prerequisite: None

Semester Prerequisite: None

A one-day program to assist the investigatos in determining whether vehicle
lamps were “on” or "off” at the time of impact,

C4CT 248 Accident Investigation Vit 1.5

Term Prerequisite: None

Semester Prerequisite: None

This three-day course will teach the fundamentals of investigating commercial
vehicle accidents. Materials coverad will include identifying vehicle components,
driver quatifications, review of motor carrier safety rules, acceleration and decel-
eration factors in truck accidents, handling characteristics of commercial vehi-
cles, drag factors, and speed determination.

CJCT 249 Accident investigation Vil 1

Yerm Prerequisite: None

Semester Prerequisite: None

Two-tay program covering spectal techniques of investigating accidents involy-
ing lighter than usual vehicles such as mopeds, bicycles, and motorcycies.
Course includes 50% fieid work.

CJCT 253 Firstline Supervisor School 2.5

Term Prerequisite: None

Semester Prerequisite: None

This five-day training program is for the newly promoted eriminal justice supervi-
sor or hose who have the potential for future promotion. Each participant wilt be
exposed to forty hours of intensive training defivered by instructors who are high-
ly qualified in their respective areas of expertise. The leaming environment wilt
provide practical hands-on exercises and student involvement,
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CJCT 256-CJCT 284

CJCT 256 Drug Raids ]

Term Prerequisite: None

Semester Prerequisite: None

Two-day practical application workshop designed to provide law enforcemant
personnel with tachniques for safe execution of drug raids. In addition to lecture
and audio visual instruction, participants wilt work in teams condugting tactical
exercisas on the firing range.

CJCT 257 Law Enforcement Composite Skelching 2.5

Term Prerequisite: None

Semester Prerequisite: None

This five-day workshop is designed as a basic introduction to the field of com-
posite drawing for law enforcement purposes. it is designed for those individuals
who wish to become knowledgeable in the rendering and use of composites in
criminal investigations. The class will emphasize hands-on instruction in the fay-
out, set-up, and rendering of adequate composite drawing lechnigues and prop-
er interviewing skills.

CJCT 259 Emergency Telecommunications Training 5

Term Prereguisite: None

Semester Prerequisite: None

This 80-hour workshop has been designed ulilizing the most up-to-date informa-
tion regarding techniques, regulations, legal issues, equipment, and resources
for emergency dispaiching. This workshop is specificafly devetoped for individu-
als who are employed as police/fire/medical dispatchers or who seek a career in
this field. Participants successfully completing will be state certified.

CJCT 260 First Responder 25

Term Prerequisite: None

Semester Prerequisite: None

This “first responder; recognizing and identifying hazardous maleriats” is
destgned 1o enable the police officer first responder, public safety officer, and
spectalized traffic units 1o develop basic skills which wil reduce harm created by
hazardous materials emergencies,

CJCT 263 Police Arson Investigation 1

Term Prerequisite: None

Semester Prerequisite: None

The overall course goal is ta provide the law enforcement officer and investigator
with the knowledge and hasic skills needed upon arriving at a fire scene, along
with investigative techniques utitized on suspacled arsons.

CJCT 264 Leadership Academy 4

Term Prerequisite: None

Semester Prerequisite: None

An extensive course designed for professionals in the criminal justice system to
develop isadership skills. This course is designed 1o develop professionalism,
encourage innovation and progress, and provide for future leaders in criminal
justice. This is a practical application course.

CJCT 265 Transitional oMM . 15

‘term Prerequisite: None

Semester Prerequisite: None

The course is designed to help departments with a smooth transition to 9mm
semi-automalic pistols,

CJCT 267 Security/Legat Aspect 5

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to assist security personnel in having & better under-
standing of legal issues and investigetive techniques as related lo the private
security field.

CJCT 268 Positive Image/Police Officer 1

‘term Prerequisite: None

Semester Prerequisite: None

Provide an honest look at what the public views to be negative police imaging.
Course will Identify negative police behaviors, present steps 1o replace them with
positive behaviors, improve cccupational futures of taw enforcement personnal,
and understand how positive behavior can increase public appreciation for
police officers.

CJCT 269 Critical Incident Debriefing il 5
‘Term Prerequisite: None

Semester Prerequisite: None

This cne-day workshop is designed for those law enforcement practitioners who
participated in session | It will address the nature of post-traumalic reactions
and the basic steps in arganizing an actual debriefing session.

CJCT 270 School Liaison 15
Term Prerequisiie: None

Semaester Prerequisite: None

This course Is designed 1o teach law enforcement personnal how to implement
and present programs within their school system. There will be sharing of pro-
grams from other agencies and an outside resource demonstration. Students will
also participate in workshops on techniques for developing and presenting a
program.
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CJCT 271 Mobile Field Force 15

Term Prerequisite: None

Semester Prerequisite: None

This three-cay training session will deal with how police agencies respond tg
civil disturbances, union conflicts, public demonstrations, and other events ..
involving large or disorderly crowds. The mabie field force system will Instruyct
the participant on how 1o provide rapid, organized, and disciplined response 1o :
these tactical situations.

CJCT 272 Homicide Investigation 1.5
Term Prerequisite: None :
Semester Prerequisite: None
Three-day workshop designed 1¢ enhance the crime scene investigation in all
aspects of homicide, with the focus on practical tactics, procedures, and farensic
techniques 1o be used in an efficient and professional homicide investigation.

CJCT 273 Detensive Tactics instructor 25

Term Prerequisite: None

Semester Prerequisite: None

This workshop is designed 1o establish in the participant the ability to instruct
and deronstraie methods of subject control involving use of force, handeutfing
and searching, pressure point management, joint manipulation, active counter-
measures, impact weapons, and weapon retention.

CJCT 274 Shotgun Update 1.5
Term Prerequisite: None

Semester Prerequisite: None

This course isaches faw enforcement officers the most modern combat survival
techniques available today. On the average, officers do nol receive enough
training with their shotgun and conseqguently. do not use this very powerful
weapon when it is needed.

CJCT 276 Sig Sauer Armorer 1
Term Prerequisite: None

Semester Prerequisite: None

Sig Arms Basic Armorers’ Course is a two-day program, conducted primartly for
departrmental armorers in the mechanical functioning, servicing, maintenance
and repair of Sig-Sauer pistols. This is & hands-on course, with each student
working through all the armorer's procedures, foliowing every procedure step-by-
step with the instructor.

CJCT 278 Drugs and Violence t
Term Prerequisite: None

Semester Prerequisite: None

This two-day seminar is an in-depth examination of the antecedent and structure
of hard-core viclence. Of particular concern will be examination of the nature
and scope of drug-induced viclence. A historical perspective of this phencme-
non, reviewing patlerns of abuse resulling in violent behavior, will be presented.

CJCT 280 Field Training Officers 2.5
Term Prerequisite: None

Semester Prerequisite: None

Practical, Tive-day seminar designed 1o equip law enforcement officers with the
siill necessary 1o ensure effective “on-the-job” training and evaluation of proba-
tlonary employees.

CJCT 281 Field Training/Supervisors 2
Term Prerequisite: None

Semester Prerequisite: None

Four-day training specifically designed for law enforcement admiristrators con-
sidering the implementation or upgrading of & formalized recruit/probationary
officer field training and evaluation program. :

CJCT 282 Security/Condlict Mediation 5

Term Prerequisite: None

Semester Prerequisite: None
This course is designed to provide security officers with simpie tachnigues 1o
employ in diffusing volatile situations before violence occurs.

CJCT 283 investigation Siate of Michigan 5
‘term Prerequisite: None

Semester Prerequisite: None

One-day session for state investigators covering areas such as how to condudct
an investigation, information and Its courses, writing an effective investigative
report and background investigations.

CJCT 284 Advanced Interview 1

Term Prerequisite: None

Semester Prerequisite: None

Three-day training which will provide specific working tools and skill-building
techmiques for successiul questioning. Format will include lecture, small group
work, videctapes, and rote-playing.




CJCT 285-CJUS 201

CJCT 285 Child Abuse and Neglect 1
Term Prerequisite: None

Semester Prerequisite: None

Officers, supervisors, and investigators may be invoived in responding to child
abuse and neglect in a family when they report or intervene in a case of suspect-
ed abuse of neglect. By making a repont, officers begin the process of helping.
By intervening, officers are acting to ensure protection for the child.

CJCT 286 Security interview 5
Term Prerequisite: None

Semester Prerequisite; None

This workshop is designed 10 provide security personnel with the skills and tech-
niques needed to conduct effective interviews and interrogations.

CJCT 289 Waiver/Training 235
Term Prerequisite: None

Semester Prerequisite: None

A five-day scheol to provide training in the areas of legal, firearms and traffic. In
addition, thare will be practical exercises in the firearms area. Course will pro-
vide knowiedge necessary to successfully complete the Michigan Law
Enforcement Officers Training Council testing for recertification as a police
officer.

CJCT 291 Security/Technology 5
Term: Prerequisite: None

Semester Prerequisite: None

One-day workshop designed for law enforcement and security officers to pro-
vide Information on state-of-the-arl ¢rime and loss prevention technology.
Program will cover the various aspects of alarm systems, access controls, and
clased-circuit television.

CJUS 101 introduction to Criminal Justice 3
Term Prerequisite: None

Semester Preraquisite: None

A survey course designed to provide students with a current, coordinated, and
comprehensive overview of criminal justice as an institution and as a system,
Emphasizes historical, philosophical, constitutional, and organizationat perspectives,

CJUS 102 Crime Causes and Conditions 3

Term Prerequisite: None

Semaester Prerequisite; None

Why do some individuals pursue a life of arime? This course introduces and
analyzes the past, present, and future of criminology. Sociological, psychologi-
cal, and biological tactors are examined to determine thair interaction with and
impact on criminal behavior,

GJUS 103 Criminal Law 3

Term Prerequisite: C.J 101

Semester Prerequisite: CJUS 101

Study of substantive criminal law. Includes classification of crimes, common aw
concepts, and slements ¢f specific crimes.

CJUS 106 Juvenile Problems: Control and Prevention | 3
Teren Prerequisite: None

Semester Prerequisite: None

This course emphasizes the legal foundation, as defined by Michigan law, upon
which the criminal justice practitioner must rely in dealing with the juveniie
offender and the juvenile victim.

CJUS 107 Juvenile Problems: Control and Prevention I} 3
Term Prerequisite: CJ 108

Semaster Prerequisite: CJUS 106

Focuses on police and court procedures established for dealing with juveniles
with an emphasis or: the Michigan juvenite justice system and the agencies con-
nected to the system,

CJUS 113 Women and Men in Criminal Justice 3
Term Prerequisite: CJ 101, CJ 130, CJ 150

Semester Prereguisite: CJUS 101/CJUS 131/CJUS 150

Explores the issues of men, women, and a culturally diverse work force working
together in criminat justice. Assists the student in surveying his/her own seif-
awareness, career awareness, cultural awareness and appropriate decision-
making process.

CJUS 130 Ethics and Professionalism in Corrections 2
Term Prerequisite: None

Semester Prerequisite: None

This course will develop the professional skilis mandatory 1o establish a suc-
cessful career in corrections. Identifies areas needing adkiitional development
and includes improvement strategies.

CJUS 131 Introduction to Corrections 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: CJUS 101/CJUS 130

Intreduction to agencies and processes within the correctional system. An exam-
ination of correctional officer behavior, corrections legisiation, the courts, correc-
tional institutions and thel operation, and adminisiration, Includes overview of
history sentencing, probation, parole, and community corrections. This course is
required for the corrections officer vocational certificate.

CJUS 133 Juveniles in Corrections 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: CJUS 130

Legal aspects of the juvenile court process, detention case supervision, and
juvenite aftar-care will be examined. Both public and private agencies will be dis-
cussed in the treatment of the juvenile offender.

CJUS 134 Probation and Parole 3

Term Prerequisite: Departmental Approvat

Semester Prerequisite: CJUS 101/CJUS 131

An introductory level course in probation and parole with strong emphasis on
coungeling, interviewing skills, and supervision echniques. Students will also
learn the mechanics of writing violation, progress, and pre-sentence reporis.

CJUS 135 Legal Issues in Corrections 3

Term Prerequisite: CJ 130

Semester Prerequisite: CJUS 101/CJUS 130

Study of current constitutional, federat and stale law &s it pertains 1o penal insti-
tutions, inmates. and correctional employess. The course will provide students
with insight into policy considerations behind state and federal faw, legal
process, court decisions, and inmate rights. This course is required for the cor-
rectional officer vocational certificate.

CJUS 180  Introduction to Security 3

Term Prerequisite: None

Semester Prereguisite: None

An overview of the rapidly growing field of private security. Topics covered
inciude development, philosophy, responsibility, and functions. In addition, a per-
spective of the present state of private security, principles, lsgal authority, and
effect on society in general is presented.

CJUS 151 Legai Aspects of Private Securlty 3

Term Prerequisite: None

Semester Prerequisite: None

Presents the legal rights available to security officers, corporations, paninarships
and individually owned businesses for the protection of assets from loss. Topics
covered include powers of arrest, search and seizure, interrogation, and inter-
view and other laws applicable te private security officers and admiristralors.

CJUS 152 Loss Prevention: Control/Concepts 3
Term Prerequisite: CJ 150

Semester Prerequisite: CJUS 150

Addresses the issues of loss prevention and control in business and industry.
Focuses on the procedures necessary for the security of a company's assets,
property, and parsonnel.

CJUS 160 Dispatcher/Telecommunicator | 3
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to introduce the student to the history and role of the
tefecommunicator, equipment systems utilized in dispatching, the correct
speliing of police/fire/medical terminology, stress management, legal issues, and
reference sources.

CJUS 161 Dispatcher/Telecommunicator If 3

Tarm Prerequisite: None

Semester Prerequisite: None

This course has been designed using the most up-to-date information regarding
the history of police/fire/medical services, first aid and CPR techniques, haz-
ardous material incidents, emergency plans, and dispatch techniques and
regulations.

CJUS 162 Dispatcher/Telecommunicator il 3
Term Prerequisite: CJ 160/Cd 161

Semester Prerequisite: CJUS 160/CJUS 151

This course s designed to infroduce the student to effsctive communication
skills and lelephone technigues. Call-intake processing and emergency medical
dispatching will also be covered, including simulation exercises.

GCJ3US 201 Criminal Justice Organization and Administration 3

Term Prerequisite; CJ 101

Semester Prerequisite: CJUS 101

Examines the primary concepts of criminal justice organization and administra-
tion emphasizing processes and theories, communications, leadership, person-
nel, budgeting. planning, information management, and community relations.
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CJUS 202-CJUS 264

CJUS 202 Criminal Justice Management and Supervision 2
‘Term Prerequisite: None

Semester Prereguisite: None

identitying and analyzing managerial and supervisory functions in a diverse
criminal justice work force. Focusing on the implementation of policy and proce-
dure and upon the roles and responsibilities of supervising employees.

CJUS 203 Criminal Procedure 3
Term Prerequisite: CJ 101

Semester Prerequisite: CJUS 101, CJUS 1023

Study of criminal procedural law. inciudes laws of arrest, search and seizure,
and admissions and confessions; suspact identification and rules of evidence.

CJUS 204 Criminal investigation 4
Term Prereguisite: CJ 103

Semester Prerequisite: CJUS 103

Examines the fundamentals of criminal investigation such as crime scene proce-
dures, cofiection and preservation of physical evidence, interviewing, interroga-
tion, and latent investigation.

CJUS 206 Interview and Interrogation 2
Term Prerequisite: None

Semester Prerequisite: None

Provides students with the technigues and procedures utilized in conducting law-
ful, admissible, and successhul investigative interviews and interrogations.

CJUS 208 Organized Criminai Activity 2
Term Prerequisite: None

Semester Prerequisite: Nonhe

Provides & comprehensive overview of the nature, history and current status of
crganized crime. Analyzes the evolution of crime as an economic entity in legiti-
mate, as well as llegitimate, areas of the business world.

CJUS 209 Patrol Operations 2

Term Preregquisite: None

Semestar Prerequisite: None

Study of the basic patrol operations vital to law enforcement as a primary func-
tion. Emphasizes the concept of community policing and its impact and implica-
tions for the organization and the community.

CJuUS 211 War on Drugs 2
Term Prerequisite: Nonsg

Semester Prerequisite: None

This Is a survey course covering the impact of drugs upon soclety in terms of
work, law enforcement, schoocls, prevention ireatment, prisons, and recovery
programs and how i relates to the users, close family members, associates, or
co-workers. Attention is given to what a criminal justice worker can do.

CJUS 215 The Criminal Mind 2
Term Prerequisite: None

Semester Prerequisite: None

An introduction 1o the working of the criminal mind. Basic concepts of mental
functioning will be addressed with emphasis on behavioral motivation in criminal
conduct.

CJUS 216 Psychology of Sex Ofenders 2
Term Prerequisite: None

Semester Prerequisite: None

Examines the motivation of the sexual offender; background, personalily charac-
teristics, and common behaviors. Investigative technigues and procedures are
also emphasized.

CJUs 217 Psychology of Homicide 2
Term Prerequisite: None

Semester Prerequisite: None

An introduction to the psychodynamics of homicide that establishes the basis of
behavioral analysis and the fundamentals of crime scene investigation.

CJUS 235 Basic Firearms 3
Term Prerequisite: Program Approval

Semester Prerequisite: Departmental Approval, 30 Credits Completed
Provides basic marksmanship, safety rules and regulations, range procedures,
nomenciature and function of the various types of weapens.

JUS 236 Basic Combat Firearms 3

‘Term Prerequisite: Departmental Approval, CJ 235
Semaester Prerequisite: Deparimental Approval, CJUS 235
intermediate instruction as a transition from bulfs eye to field and combat shecting.

CJUS 242 Unarmed Defenge 3

Term Prerequisite: None

Semester Prerequisite: None

Hands-on techniques o prepare students to properly and effectively handle law
anforcemeant related physical confrontations. Includes use of force decision-
making skills, pressure paints, control holds, and handeuffing.
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CJUS 245 Report Writing in Criminal Justice 2
Term Prerequisite: CJ 101, CJ 130/CJ 150

Semester Prerequisite: CJUS 101/CJUS 131/CJUS 150

Designed o meet the needs of criminal justice writing. Components include
grammar, punchiation, sentences, paragraphs, styles of writing, and proper doc-
umentation of work efforl. Frequent writing practice.

CJUS 248 Physical Fitness for Criminal Justice 3
Term Prerequisite: None

Semester Prerequisite: None

Designed o assist the students in developing and enhancing their level of heaith
and physical fitness in order that they may successiully compiete certification
and re-certification physical fitness crileria established in law enforcement and
corrections. The course Includes aerobic, strength bullding and stretching exer-
cises along with nutrition information.

CJUS 250 Correctional Institutions 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: CJUS 101/CJUS 130

Examings the historical development of corrections institutions in the United
States, The organizational structure, purpose, programs, security aspects, and
prisonegr due-process rights as welt as the future of institutions will be examined.
This course is required for the correctional officer vocational certificate.

GCJUS 251 Correctionat Clients 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: CJUS 101/GJUS 130

Emphasis is placed on the needs, identities and development of the recipient of
correctional services, Students wit gain insight into the behavior and motivations
of the corrections client and leamn intervention strategtes. This course is required
for the correctional officer vocational certiticate.

CJUS 252 Community Based Corrections 3

‘ferm Prerequisite: CJ 130/CJ 101

Semester Prerequisite: CJIUS 101/CJUS 131

This course examines in detail the mullitude of programs and services at the
iocal ievel for the treatment of the offender. The impact of certain political, eco-
nomic, and societal influences on corrections will also be reviewed.

CJUS 255 Human Relations in Criminal Justice 3
Term Prerequisite: CJ 130

Semester Prerequisite: CJUS 101/CJUS 130

This course focuses on understanding these aspects of interpersonal relations
maost directly finked to attainment of organizational and individual goals in work
settings. This course is required for the correctional officer vocational certificate.

CJUS 260 Criminal Investigation and Procedures 3

Term Prerequisite: Departmental Approval
Semester Prerequisite: Departmental Approval
Designed for hands-on, practical instruction in the following areas: crime scene
processing, on-scene prefiminary investigation, withess interviewing, suspect
igentification, latent prints, photography, child abuse, sexual assaull, narcolics,
and preparation for court,

CJUS 261 Michigan Criminat Law and Procedure 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval
Designed for hands-on, practical instruction in criminal law and procedure as it
pertains to Jaw enforcement in the state of Michigan, Topics include crimes
against persons and property, regulatory crimes, public order crimes, juverdie
law, admissions/confessions, laws of arrest, search and seizure, and suspect
identification.

CJus 262 Patrol Procedures and Tactics 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval
The course is designed to identify and utilize proper patrol technigues and pro-
cedures necessary for a police officer to function safely and effectively. Topics
include preparation for patrol, types of patrol, responding to crimes in progress,
roadbiocks, civil process, handiing abnormal persons, and officer survival.

CH8 263 Standard First Aid 2

Term Prerequisite: Departmertat Approval

Semester Prerequisite: Deparimental Approval
Designed to Identify the roles and responsibility of & law enforcement officer at
the scene of a medicai emergency based upon American Red Cross standard
first aid and CPR training.

CJUS 264 Report Writing in Law Endorcement 1

‘Term Prerequisite: Departmental Approvat

Semester Prerequisite: Departmentatl Approval
Desigred to prepare the student to effectively and efficiently write a proper
police report that will serve as a basis for the issuance of a warrant and court
prosecution. Topics include obtaining information, basic English skills, crirsnal
justice terminology, and proper formatting.




CJUS 265-COOP 241

CJUS 265 Highway Traffic Operations 3

Term Prerequisite: Departmental Approval

gemester Prerequisite: Departmental Approval

This course is designed to familiarize the student with the proper procedures for
traffic control and enforcement. Emphasizes state motor vehicle laws and proce-
Jures, arresis and citations, C.ALL., and accident investigation,

CJUS 266 Basic Police Science 3

Term Prerequisite: Deparimental Approval

semester Prerequisite: Departmental Approval

The course studies are concerned with technical and physical technigues
employed in the investigation of crime. The course involves tradiional classroom
as well as field experiences.

CJUS 267 Law Enforcement Physical Training 2

Term Prerequisite; Departmental Agproval

gemester Prerequisite; Departmental Approval

Designed 1o assist law enforcement students In developing and improving their
physical fitness. The course inciudes running, aerobics, calisthenics, and stratching.

CJUS 268 Precision Driving 3

Term Prerequisite: Deparimental Approval

gSemester Prerequisite: Departimental Approval

The course i designed 1o ientify and utilize propef driving techniques and pro-
cedures using the principles of precision driving. Course involves both class-
room and hands-on driving.

CJUS 270 Computers in Security 3

Term Prerequisite: CJ 152

Semester Prerequisite: CJUS 152

Tris course will explore the role of computers in security, both currently and in
the future. The role of the computer will be studied from two perspectives: {1)
the computer's impact on criminal behavior; {2) the computer's roie as a tool in
the performance of the security function.

CJUS 271 Computer Fraud 3

Term Prerequisite: Program Approval

Semester Prevequisite: Departmental Approval

This course deals with computer fraud prevention, detection, investigation, loss
recovery, and risk management, Emphasizing computer-assisted or computer-
related crimes such as theft of money, merchandise and inventory, negotiable
securities, services, data and software, and data mistepresentations.

CJUS 28t Directed Independent Study 1

Term Prerequisite: Departmental Approval

semester Prerequisite: Deparimentat Approval

Sixtesn hours of study and research is assigned per cradit. Students are given
criminal justice-related research assignments which will introduce them to
research procedures and resources.

CJUS 282 Directed Independent Study 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Sixteen hours of study and research is assigned per credit. Students are given
criminal justice-related research assignments which will introduce them 10
research procedures and resources.

CJuS 283 Direcled independent Study 3

Terrn Prerequisite: Departmental Approval

Semaster Prerequisite: Departmental Approval

Sixteer: hours of study and research is assigned per cradit. Students are given
criminal justice related research assignments which will infroduce them 10
research procedures and resources.

CJUS 285 Law Enforcement Field Study 2

Term Prerequisite: Departmental Approvatl

Semester Prerequisite: Departrmental Approval

Sixteen eight-hour shifts are scheduled with an approved police department.
Written reports are required.

C.JUS 288 Corrections Field Study 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Gepartmental Approval

The student will be placed In a local or state corrections facifity that will allow
him/ner to experience many facets of correction operations. Weekly written
reports are required and perlodic mestings are mandatory. A minimum of 16G
hotrs is required.

CNCP 110 Foundations of CNC Programming 4

Term Prerequisite: ATM 152

Semester Prerequisite: TECH 101, TECH 130, DTDS $10, MACH 105

This course lays the foundation for all other Computerized Numerical Control
(CNG) courses. Methods of CNG programming inciuding linear, circular and hefi-
cai imerpciation, z-axis cycles, roughing and pocketing cycles, 1ool diameter
compensation, macros, and subroutines are examined. Students will write pro-
grams for 3-axis and 5-axis mills, 3-axis lathe, and 4-axis wire-EDM.

1993-94 Catalog Lansing Community College

-—

CNCPE 130 Machine Controls and Set-up 4
Term Prerequisite: CNC 102, CNC 104

Semester Prerequisite: CNCP 110

Focuses on the set up and operation of a variety of CNC machines, ranging from
simpte 3-axis to sophisticated 5.axis conversational controls. Topics will include
proper maching start up and shut down, toot data management, fixture align-
ment, program loading and editing.

CNCP 194 Computerized Numerical Control Project Lab 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Fyrther skills are pursued involving modern concepts of numerical controt ot
machine tools, including the interrelationship of these new manufacturing meth-
ods in the various gepariments of a company.

CNCP 200 CADAM NG 4

Term Prerequisite: CG 201, CNC 104

Semester Prerequisite: CNCP 141G

CADAM NC (Numerical Control) is a mainframe-based Computer Alded
Manufaciuring software used to graphically program CNC machine tools. Course
topics will cover preparation of drawings for programming, basic APT prograr-
ming, Aux word tables, 2-D surface profiing, 3-D surface contouring, Mutti-axis
programiming, and Overlay features, Selected programs wili be run on CNC
machines.

CNCP 210 SMART-CAM 4
Term Prerequisite: CNC 120

Semester Prerequisite: CNCP 200

SMART-CAM Is a powerlul graphics based programming software for CNG
machine tools. SMART-CAM software is designed o generate CNC programs
srom mechanical CAD drawings. Students will use SMART-CAM fo soive CNC
programming probiems in both 2-0 and 3-D environments and run selected pro-
grarms on CNC equipment.

CNECP 215 Solutions 3000 4
Term Prorequisite: CNC 104

Semester Prerequisite: CNCP 110

Solutions 3000 is an advanced 3-D surface design and CNC software. This
course will cover surface creation including Bezier and Nurbs, primitives such as
cones and toroids, and surface filleting. Fult 5-axis CNC programs will be creat-
ed, run, and checked on a coordinale measuring machine.

CNCP 284 CNC Seminar 4
Term Prerequisite: None

Semester Prerequisite: None i
This seminar may deal with a variety of subjects dealing with modern concepts
of numerical controt of maching tools, including the interrelationship of these new
manufacturing metheds in the varicus departmenss of a company.

COOP 211 Cooperative Education {Aulometive} 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmentat Approvat

This course provides technical students with professional and practical work
experience in their career field. The student works for a co-op employer as a
paid, temporary, part-time employee trainee in a planned, structured and super-
vised work experience, Students apply knowledge and skills learned in academic
courses to real world situations.

COOP 221 Cooperative Education (Aviation) 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course provides technical students with professicnal and practical work
experience in their career fleld. The student works for a co-op employer as a
paid, temporary, pari-lime employee wainee in a planned, structured and super-
vised work experience. Studemts apply knowledge and skifls iearned in academic
courses to real world situations.

COOP 231 Cooperative Education {Manufacturing) 3
Term Prerequisite: Deparimental Approvat

Semester Prerequisite: Dapartmental Approval

This course provides technical students with professional and practical work
experience in their career field. The student works for a co-op employer as a
paid, temporary, part-time employee trainee in a planned, structured and super-
vised work experience. Students apply knowledge and skills learned in academic
courses 1o real worid situations.

cOOP 241 Cooperative Education {Construction and Engineering} 3
Term Prerequisite: Departmentat Approvat

Semester Prerequisite: Departmental Approval

This course provides technical students with professional and practical work
experience in thelr career feld, The student works for & co-op employer as &
paid, temporary, part-time employee rainge in a planned, structured and super-
vised work experience. Students apply knowiedge and skilis learned in acagemic
courses o real worid situations.
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CPSC 120-DADH 110

CPSC 120 Initroduction to Computers . 3
Term Prerequisite: None

Semester Prerequisite: None

Beginning instruction and practice are provided in word processing, spreadsheet
appiications, the programming language BASIC, and user networks. In addition,
the student learns of the application of computers In society, considers their
social and economic implications, examines questions of privacy and security,
and considers recent advances in computer technology.

CP3C 130 BASIC and Graphics 3
Term Prerequisite: Placemant Test, Experience in BASIC

Semester Prerequisite: MATH 061/082, Experience in BASIC

This course is intended to provide students with a background in programming
using an exiended version of the fanguage BASIC. Primary focus is on lsarning
the language and standard methods of structured programming by writing pro-
grams. Top-down design and stepwise refinement are emphasized in algorithm
deveiopment and problem-soiving.

CPSC 150 FORTRAN 3

Term Prerequisite: MTH 165

Semester Prerequisite: MATH 122/MATH 126

Structured programming techniques are applied in the design of algorithms and
their implementation in FORTRAN 77. Topics included are Nassi-Schneiderman
designs, stepwise refinement cutlines, control structures, functions and sub-
routines, input and output procedurss, data types, arrays, and siring processing.

CPSC 230 Algorithms and Pascal 4
Fermt Prereguisite: MTH 213

Semester Prerequisite: MATH 151

Ceurse will establish an understanding of computational procedures which form
a basls for continuing study in computer science. Technigues of topdown design
are applied in the design of algorithms. Topics include Nassi-Schneiderman
designs, stepwise refinement cutlines, control structures, functions, procedures,
input and output operations, data types, arrays, and string processing.

CPSC 240 C Programming 2

Term Prerequisite: CPS 250/CPS 255

Semester Prerequisite: CPSC 230/Departmental Approval

A course in the language C for students with programming experience. Topics
include functions, strings, arrays, fiie access, pointers, bitwise operations, stor-
age classes, dynamic allecation and data struciures. Knowledge of data struc-
tures is helpful.

CPSC 260 Discrete Structures in Computer Sclence 4
Term Prerequisite: CPS 250/256, MTH 213

Semester Prerequisite: MATH 131, CPSC 150/CPSC 230

Introduction to logical and algebraic structures and techniques required for fur-
ther study in computer sclence. Topics include statement logic and proof tech-
nigues, refations, functions, directed and undirected graphs and their matrix
representations, Beolean algebras and logic networks, error correcting codes,
regular expressions, finite-state machines, Turing machines, and unsolvabie
Gecision problems.

CPSC 270 Assembly Language and Computer Organization 4
Term Prerequisite: CPS 250/255, MTH 213

Semaster Prerequisite: CPSC 230

An introduction for computer science majors 10 machine structure, registers, and
operations, as implemented on DEC/VAX minicomputers. Assembier, loader,
and exoculion tasks are delineated. Internal mathematical representation of data
and retated algorithms are studied.

CPSC 280 Data Structures 4

Term Prerequisite: CPS 256

Semester Prerequisite: CPSC 230

Advanced techniques and related theory for representation and access of infor-
mation. Algerithms concerning sorting, searching, hashing and graph reprasen-
tation are included. Program analysis and abstract data types including stacks,
ques, and trees are also studied.

CPSC 200 VAX System Support 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An introduction to Digital VAX Computer systems. Projects to be compieted will
cover VAX hardware and software systems, inciuding DCL (Digital Command
Language), LMS (Learning Management Systern}, spreadshests, text and word
processing software, graphics software, and networking sottware.

CPSC 295 independent Study in Computer Science 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An independert study in some area of computer science not covered by an
existing course. The student works independently under the supervision of a fac-
ully member. Student devotes three or more hours per week to this study in
addition to their work with the assigned instructor.
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CPSC 296 Independent Study in Computer Science 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvai

An independent study in some area of computer science not covered by an
existing course. The student works independently under the supervision of & fac-
ulty member. Student devoles six or mare hours per week to this study in addi-
tion to thelr work with the assigned instructor.

CPSC 297 Independent Study in Computer Science 3

Term Prerequisite: Deparimenta! Approval

Semester Prerequisite: Departmental Approval

An independent study in some area of compuier science not covered by an
existing course, The student works independently under the supervision of a fac-
ulty member. Student devotes nine of more hours per week 16 this study in addi-
tion o thelr work with the assigned instructor.

CPSC 298 Independent Study in Computer Science 4

Term Prerequisite: Deparimenta! Approval

Semester Prerequisite: Departmental Approvat

An independent study in some area of computer science not covered by an
existing course. The student works independenily under the supervision of a fac-
ulty member. Student devotes 12 or more hours per week to this study in addi-
Hon to their work with the assigned instructor.

CUAI 102 Credit Union Accounting 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course emphasizes those areas of financial accounting relevant to externat
reporting by credit unions.

CUAI 202 Risk Management 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvai

This course famiilarizes the student with the risk management process: identifi-
cation, measurement and evaluation, and control and financing. The course is
designed o help participants prepare for the Certified Credit Union Executive
Program (CCUE) examination.

CUMA 100 Introduction to Credit Union Operations 3
Term Prerequisite: None

Semester Prerequisite: None

This course provides students with an overview of the credit union movement, its
position: in the financlal services industry, and basic credit union operating proce-
dures, Direcled toward staff, management and elected officials of credit unions
who wish to increase their knowledge of both the credit union movement and
operations.

CUMA 200 Credit and Collections 3
Term Prerequisite: Nong

Semester Prerequisite: None

This course covers the basic fundamentals of the credit/collection industry.
Emphasis on learning the basics of the credit decision and the collection of past
due foans. The course is designed for credit union persennel who want to better
understand the relevant faws and regulations of credit union credit and coliections.

CUMA 201 Credit Union Financial Counseling 2
Term Prerequisite: None

Semester Prerequisite: None

This course is an overview of financial counseling techniques and skilis for credit
union employees. Emphasis is placed on skili-bullding exercises to enable stu-
dants to develop a basic understanding of financial alternatives available to their
cusiomers.

CUMA 215 Business L.aw for Credit Unions 3

Term Prerequisite; None

Semester Prerequisite: None

Covers fundamental principles of taw applicable to credit union parscnnel, This
course will prepare students to perform the legal responsibilities of their jobs
more knowledgeably, Course content includes study of contracts, personal and
real property, torts, ¢rimes and the nature and sources of law as retated fo credit
union operations.

BADH 110 Oral Health Practices 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission o Program

introduction to dental operatory, aseptic techniques, caries and periodontal dis-
ease processes and oral hygiene procedures to prevent diseases. Small group
laboratory instruction allows the student to learn through investigation, invoive-
ment and application. Each student will become successful in maintalning
hisfher own good oral health.
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DADH 112-DANC 136

DADH 112 Dental Anatomy 3
Term Prerequisite: Admission to Program

Semester Prerequisite; Admission to Program

Study of nomenclature, morphologic characteristics and physiologic refation-
ships of human primary and permanent teeth. Laboratory activities develop
observation and dexterity skilis while studying tooth morphology and visible
anatomic structures relative fo DA/DH procedures,

DADH 124 Dental Radiography 4

Term Prerequisite: DHA 111, DHA 121

Semester Prerequisite: DHYG 111/DAST 111, DADH 112

Lectures discuss production and emission of dental x-radiation, indications for
exposure, techniques of exposure, processing, evaluation ang interpretation of
dental radiographs. Individualized laboratory sessions provide students practice
in exposing, processing, mounting and evaluating radiographs.

DANC 100 Introduction to Dance 2

Term Preraguisite: None

Semester Prerequisite: None

This course is designed for the student with no dance experience. The student
wili explore the basic techniques of the core dance forms including ballet, mod-
em, tap and jazz. Movement, music, and application of ail disciplines will be
introduced.

DANC 101 Beginning Ballet i 2
Term Prerequisite: None

Semester Prerequisite: None

This course includes basic alignment principies, ballet vocabulary and steps,
and elementary combinations of ballet technigue for the beginning dance stu-
dent with no experience in dance. Basic barre and center floor combinations will
be included.

DANC 102 Beginning Modern Dance | 2
Term Prerequisite: None

Semester Prerequisite: None

Basic alignment training techniques, spatial relationships, and elemenmtary com-
binations for the beginning dance student. Some improvisation will be used
throughout the course to assist in developing kinesthetic, spatial, cognilive, and
physical awareness.

DANC 103 Beginning Jazz | 2
Term Prerequisite: None

Semesier Prerequisite: None

This course includes basic alignment, warm up, and isolation in jazz dance tech-
nique for the beginning dance students, Spatial relationships and rhythm are
emphasized.

DANC 104 Beginning Tap | 2
Term Prerequisite: None

Semester Prerequisite: None

This course includes basic tap origing, vocabulary, sleps, combinations, and
rhythms for the beginning dance students. Basic afigrment training technigues,
spatial relationships, and slementary combinations are explored.

DANC 111 Beginning Ballet #| 2
Term Prerequisite: DNC 107

Semester Prerequisite: DANGC 101

Emphasis Is placed on theory of baliet movement and the increased use of baliet
combinations. It includes a continuation of vocabutary, steps, and combinations,

DANC 112 Beginning Modern Dance H 2
Term Prerequisite: DNG 101

Semester Prerequisite: DANC 102

Designed for the student who has successfully completed Beginning Modern |,
this includes a continuation of alignment training techniques, spatial relation-
ships, dance combinations, and an introduction to modern gance theory.
tmprovisation will be used to develop kinesthetic, spatial, cognitive, and physical
awareness.

DANC 113 Beginning Jazz I 2
Term Prerequisite: DNC 140

Semester Prerequisite: DANC 103

Emphasis is placed on beginning t¢ develop a personal style of movement in
preparation for performance. Course includes a continuation of afignment, warm-
up, and isciations in addition to rhythms and combinations.

DANC 114 Beginning Tap i 2
Term Prerequisite: DNGC 133

Semester Prerequisite: DANC 104

Emphasis is placed on increased complexity in rhythms and combinations.
Course includes a continuation of tap vocabulary, steps, combinations, and
rhythms.
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DANC 121 Beginning Ballet #l 3
Term Prerequisite: DNC 108

Semester Prereguisite: DANC 111

Emphasis is placed on fonger combinaticns in preparation for petformance, i
includes a continuation of vocabulary, steps, and combinations.

DANC 122 Beginning Modern ili 3
Term Prerequisite: DNC 102

Semester Prereguisite: DANC 112
With a focus on dance as a symbol, this includes a continuation of alignment
training, spatial relationships, dance combinations, and improvisation. Emphasis
is placed on longer combinations and basic choreographic technigues in prepa-
ration for performance.

DANC 123 Choreography { 3
Term Prerequisite: DNC 192

Semesier Prerequisite: DANC 124

This course is designed to acquaint the student with basic choreographic tech-
niques. Improvisation is utilized to explore ideas. Dance elements of time,
space, and energy wilt be explorad in addition to the machanical and gestural
aspacts of movement. The concept of language and symbol system is studied.

DANC 124 Improvisation 2

Term Prerequisite: DNC 101, 107/140

Semester Prerequisite: DANC 101, 102/103

This course is designed for the major and non-major. It will provide students with
opportunities for the use of creative thinking by solving movement problems.
Temporal and spatial aspects witl be utilized. Reasoning and use of improvisa-
tion are discussed.

DANC 127 Performance Techniques 1
Term Prerequisite: Departimental Approval

Semester Prerequisite: Departmentat Approval

This course is designed o acquaint the levet I} student with the practice of per-
forming. Emphasis is placed on projection, musicality, flow, anticulation, clarity of
intent, motivation, phrasing, gesture, and production process.

BANC 131 Character Dance 2
Term Prerequisite: None

Semester Prerequisite: None

This course is designed {c provide students with a basic knowledge of character
dance as applied to classical ballel dance. Emphasis is placed on Eastern
European styles such as Czhardas and Mazurka in addition 1o Spanish.

DANC 132 Spanish Dance 2
Term Prerequisite: None

Semester Prerequisite: None

This course s designed for the beginning tevel student, it is an introduction 10
the origins and techniques of Spanish dance as performed in Spain. Included
are traditional music, footwork, bady work, costumas, customs, and use of
castanets.

DANC 133 Ethnic Dance Workshop 2
Term Prerequisite: None

Semester Prerequisite: None

Ethnic Dance class will provide instruction in warm-up exercises, combinations,
ang routines or dance indigenous to a given culture. Each term the cortent of
shis class will concentrate on the dance traditions of a different culture including
African, Mexican, Oriental, European, or Siavic. Students will comprehend the
specific culture through its dance form and understand its history, social cus-
toms, zeligion, and other cultural elements,

DANG 134 African Dance 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for the beginning 1l level student. Itis an introduction 10
the origins and techniques of African dance as performed in varicus Alrican
countries. Included are traditional music, foolwork, body work, costumes, and
cusioms.

DANC 135 Tai Chi 2

Term Prereguisite: None

Semester Prerequisite: None

Introcduction to Zazen meditation and basic principles of Tai Chi, Course covers
first seventean movements in the Yang schoot of Tai Chi Chuan.

DANC 136 Dance Exercise 1

Term Prerequisite: None

Semester Prerequisite: None

“This course includes warm-ups and exercises from various dance genres includ-
ing bailet, modern, and jazz designed to develop flexibility, strength and coordi-
nation. Emphasis is placed on toning and streiching.
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DANC 142-DANC 212

DANG 142 Ballroom Swing | 1
Term Prerequisite: Nons

Semaester Prerequisite: None

introduction to the techniques, patterns, music, and style of swing dances.
includes evaluations of the differences in movement, rhythms, and techniques of
various styles.

DANC 143 Ballroom Western Swing 1

Term Prerequisite: None

Semester Praraguisite: None

Technigues, patterns, movements, and styles of Western swing dancing.
Includes evatuations of the differences in movement, rhythms, and techniques of
various siyles.

DANC 145 Baliroom Swing H 1
Term Prerequisite: DNC 291

Semester Prerequisite: DANC 142

Course designed to build on the techniques introduced in Ballroom Swing 1. New
steps will be introduced.

DANC 151 Baliroom Bronze | Workshop 1

Term Prerequisite: None

Semester Prerequisite: None

Study of traditional baliroom technigues in cha-cha, samba, tango and rumba.
Enroliment with partner recommendad.

DANC 153 Cha Cha/Mambo Workshop 5

Term Prerequisite: Departmental Approvat

Semester Prevequisite: Departmental Approval

Introductory course in the Latin ballroom dances cha-cha and mambo covering
basic components of partnarship dancing and basic patterns of movement, foot-
work, technique, and style.

DANC 154 Tango/Samba Workshop 5

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Intreductory course in the Latin ballroom dances tange and samba, covering
basic components of parthership dancing and basic patterns of movement, {cot-
work, technique, and style.

DANC 155 Baliroom Hustle Workshop 1

Term Preregquisite: None

Semester Prerequisite: None

Designed to infroduce students 0 hustie dance steps and styling. Emphasis is
on effective partnering, mastering basic patlerns, and adapting dance 1o vari-
eties of music. Class usually includes fieid trips to local dance venues.

DANC 156 Bailroom Bronze Workshop H )i

Term Prerequisite: DNR 216

Semester Prerequisite: DANC 151

Advanced workshop in traditional balircom techniques, Emphasis wilf be placed
on dance styles and work will include cha-cha, mambo, waltz, foxirot, and swing.

DANC 161 Ballet Repertory 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparmental Approval

This cowse is designed for the student who has reached a Beginning Ballet HI
level. The student participates in the process of auditions, rehearsals, and public
performances in the ballet genre and concentrates on memarization, projection,
and musicatity.

DANC 162 Modern Dance Repertory 1

Term Prerequisite: Departmontal Approvat

Semester Prerequisite: Departmental Approval

This course is designed for the student who has reached & minimum of Modem
Beginning Il to gain parformance experience in a controlied setting. The student
panicipates n the process of auditions, rehearsals, and public performances in
the modern dance genre and concentrales on memorization, projection, and
musicality.

DANC 163 Jazz Repertory 1

Term Prerequisite: Deparimental Approvai

Semester Prerequisite: Departmental Approvai

This course is designed Tor the student who has reached a minimum of
Beginning Jazz 1l to gain performance experience in a controfied setting. The
student participates in the process of auditions, rehearsats, and pubiic perfor-
mances Int the jazz genre and concentrates on memorization, projection, and
musicality.

DANC 184 Tap Repertory 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

This course is designed for the student who has reached a minimum of
Baginning Tap 1l to gain performance experience in a controlied setting, The stu-
dent participates in the process of auditions, rehearsals, and public perfor-
Mances in the tap genre and concentrates on memorization, projection, and
musicaiity.
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DANC 171 Master Ballet 5

Term Prerequisite: Departmentat Approval

Semester Prerequisite: Departmental Approval

This is a master baliet ¢lass for the level il or above ballet student. It is conduct-
ed by a professional dancerfinstrucior in residence. Classes are scheduled in
concentrated sessions.

DANC 172 WMaster Modern 5
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmenial Approval

This is a master modern ciass for the tevel Hi or above modern student. it is con-
ducted by a professional dancer/instructor in residence. Classes are scheduled
in concentrated sessions.

DANC 173 Master Tap/Jazz 3

Term Prerequisite; Deparimenial Approvat

Semester Prerequisite: Departmental Approvai

This is a master tapfjazz class for the level lil or above tap/jazz student. it is con-
ducted by a professionai dancerfinstructor in residence. Classes are scheduled
in concentrated sessions.

DANC 191 Dance History 3
Tarm Prerequisite: None

Semester Prerequisite: None

This course is a dance history overview commencing with the origing of baliet to
the present, Important developments and contributors in the field of American
dance education will be interwoven with the important developments and con-
tributors of Western dance forms.

DANC 192 Dance Appreciation 2
Term Prerequisite: None

Semester Prerequisite; None

For the major and non-major, this course is designed to increase the awareness
of dance as a form of nonverbal communication between seif and other through-
out time and culture. Overviews of historical development and culiural concepts
in dance wilt be explored with particuiar emphasis on Wesiern concert dance
traditions.

DANC 193 Dance Anatomy 3
Term Prereguisite: DNC 101, 107/140

Semester Prerequisite: DANGC 101, 102/103

This course is an introduction to basic anatomy as it applies to dance.
Terminology, practical application, theory of movement, nutrition, and injury pre-
vention and care wili be incorporated. Emphagis will be placed on major mus-
cles, muscle groups, and skeletal structure.

DANC 201 Intermediate Ballet | 3
Term Prerequisite: Deparimentat Approval )

Semester Prerequisite: Deparimental Approval

Emphasis ts placed on center fioor iransitional techniques and dance dynamics
and development of personal style. Course includes a continuation of vocabu-
lary, steps, and combinations.

DANC 202 intermediate Modern | 3
Term Prervequisite: DNC 139

Semester Prerequisite: DANC 122

Emphasis will be placed on development of personal dance style. Course
includes a continuation of alignment training, spatial refationships, dance combi-
nations, Improvisation, and dance as symbol.

DANC 203 Intermediate Jazz 3
Term Prerequisite: DNC 143/144

Semester Prerequisite: DANC 113

Emphasis is placed on developing a personal style of movement. Course
inciudes a continuation of alignments, warm-up and isclations in addition to
mote complex rhythms and combinations,

DANC 204 Intermediate Tap 3
Term Prerequisite: DNC 134/135

Semaster Prerequisite: DANC 114

Eemphasis is placed on increased complexity of rhythms ang combinations in
order to develop a personat style in preparation for performance.

DANC 211 Intermediate Ballet il 3

Term Prerequisite: Deparimental Approvat

Semester Prerequisite: Departmental Approval

Emphasis is placed on development of center floor transitional technijues and
dance dynamics in preparation for performance. Course inciudes a continuation
of vocabulary, steps, and combinations,

DANC 212 Intermediate Modern Dance It 3

Term Prerequisite: Departmental Approval

Semester Prarequisite: Departmental Approval

Emphasis will be placed on continued development of personal dance style and
technigue development in preparation for perforrmance. Course inciudes a con-
tinuation of alignment training techniques, spatial relationships, dance combina-
tions, improvisation, and dance as symbol.
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DANC 221-DAST 120

DANC 221 Advanced Bailet | 3
Term Prerequisite: Departmental Approval

Semaester Prerequisite: Deparimental Approval

Emphasis is pfaced on learning traditional styles and chorsography. Course
includes a continuation of vocabulary and steps, as well as longer combinations,
center floor transitional techniques, dance dynamics, and continued develop-
ment of persanal style.

DANC 223 Advanced Jazz 3
Term Prerequisite: DNC 170

Semester Prerequisite: DANC 203

Emphasis is placed on learning different styles of jazz dance appropriate to dif-
ferent performance needs. Course includes continuation of alignment, warm-up
and isclations in addition: to more complex rhythms and combinations.

DANC 224 Advanced Tap 3
Term Prerequisite: Departmental Approval

Semester Prerequisite; Departmental Approval

Emphasis is placed on leaming a variety of tap styles suilable for different per-
formance needs.

DANC 231 Advanced Ballet il 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Emphasis is placed on learning traditional choreography. Course includes a con-
tinuation of vocabulary, steps and combinations, center floor transitional tech-
nigues, dance dynamics and continued development of personal style.

DANC 244 Pointe Technique Beginning 2

Torm Prerequisite: DNC 129/Higher Level Course

Semester Prerequisite: DANG 121/Higher Level Course

Emphasis is placed on elementary pointe tachnique exercises 10 strengthen
ankles, calves, legs and lower back for pointe work. This course is designed for
the intermediate leve! ballet student. Pointe technique continues the develop-
ment of sirength, coordination, flexibility, and balance,

DANC 245 Choreography li 3
Term Prerequisite: DNC 110

Semester Prerequisite: DANC 123

Erphasis is placed on group manipulation in addiion to developing individual
styles of chareography. Preparation of choreography for performance in
emphasized,

DANC 248 Pointe Technique Intermediate 2
Term Prerequisite: DNC 110

Semester Prerequisite: DANG 244

Emphasis is placed on more difficult exercises, steps, and combinations 1o pre-
pare for performance. Course includes a conlinuation of development in
strength, coordination, flexibifity, and balance.

DANC 251 independent Study | 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course is for dance majors who wish ic devote time to research projects,
choreography, assigned teaching projects, and other dance-related topics not
covered in existng classes. Student will meet with instructor periodically
throughout the semester,

DANC 252 Independent Study It 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course is for dance majors who wish to devote time to research projects,
choreography, assigned teaching projects, and other dance-refated topics nol
covered in existing classes. Student will meet with instructor periedically
throughout the semester.

DANC 253 independent Stucdy lil 3

Term Prerequisite: Deparimental Approvat

Semester Prerequisite: Departmental Approval

This course is for dance majors who wish 1o devote time to research projecis,
choreography, assigned teaching projects, and other dance-related topics not
covered in existing classes. Student will meet with instructor periodically
throughout the semester.

DANC 281 Dance Teaching Methods 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course is designed o acquaint the intermediate student with the varlous
teaching styles. Goals, objectives, and strategies of class construction are dis-
cussed. Emphasis is placed on creativity, attitude, perception, and intuition i the
classroom,
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DANC 282 Dance Teaching Assistantship 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed for the beginning teacher, Under the guidance of a {ac-
ulty member in the student's primary discipline, the student will leam 1o imple-
ment the use of goals, objectives, and strategies in class preparalion by
co-teaching & beginning level course.

DANC 283 Dance Teaching Practicum 2
Term Prerequisite: Departmentat Approval

S tor Prerequisite: Departmental Approval

This course s designed 1o enable the siudent to teach a dance course at the
beginning level in the student's primary discipline under the guidance of an
instructor. Implementation of objectives and strategies will enable the student to
prepare a fully articulated course.

DANG 284 Studio and Recital Management 3

Term Prerequisite: Departmenial Approval
Semester Prerequisite: Departmental Approval :
This course is designed to introduce basic concepts of the development, growth,
and maintenance of a dance studic. Operational and administrative procedures
are emphasized for the dance studic as well as for recitals and other perfor-
mance activities.

DANC 285 Dance Performance Internship 2

Term Prerequisife: Departmentat Approval

Semester Prerequisite: Deparimental Approval

This course is designed to enable the student 1o work in the community as a
choreographer under the guidance of an instructor. Course projects may range
in scope from choreographing a plece for a dance studio recital to choreograph-
ing a musical for a local community theatre.

DANC 295 Directed Studies | i

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Waorking under the guidance of an approved instructor, the student will pursue
studies not otherwise available through scheduled course offerings.

DANC 296 Directed Studies |l 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Working under the guidance of an approved instructor, the student will pursue
studies not otherwise available through scheduled course offerings.

DANC 297 Directed Studies 3
‘ferm Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Working under the guidance of an approved Instructor, the student will pursue
studies not otherwise avaliable through scheduled course offerings.

DAST 111 Preclinic Technics - DA 4

Term Prervequisite: DHA 110, 111, 112

Semester Prerequisite: Admission io Program

Through lecture and simulated clinical experience the student wil be introduced
to dental procedures: four-handed chairside assisting, preparation of chairside
dental materials, charting, management of clinical records, and taking and
recording vital signs.

DAST 113 Oval Anatomy 4
Term Prerequisite: DHA 111

Semester Prerequisite: Admission to Program

A study of head and neck anatomy and its histologic and embryclogic develop-
ment. A basic review of oral pathology is also included.

DAST 118 Dental Assisting Seminar 1
Term Prerequisite: DA 119, 120

Semester Prerequisite: Admission to Program

Various aspects of the dental profession are discussed o prepare the student
dental assistant for entry 1o the health team, Subjects include: dental faw, ethics,
liability, health profession organizations, employment, and current health-care
issues.

DAST 120 ChHnical Dental Assisting 7
Term Prerequisite: DA 120

Semester Prerequisite: DADH 110, 112, DAST 111, 113

A study of the clinical practice of feur-handed chalirside dental assisting with
emphasis on general restorative and dental specialty procedures. Sessions gor-
relate clinical procedures and practice with private practice and field experence
participation.
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DAST 122-DHYG 219

DAST 122 Dental Pharmacology-Dental Assisting 1

Term Prerequisite: Admission to Second Year of Dental Assisting

Semester Prerequisite: DADH 110, DAST 111, 113

A study of the administration, use, action and effecis of drugs most commonly
used by patients. Correlation of this information with 1} taking a good medical
histery and 2) planning and implementing deniat procedures, is emphasized.

DAST 126 Registered Dental Assistant Procedures for the Dental Assistant 3

Term Prerequisite: DA 210, 211

Semester Prerequisite: DADH 110, 112, DAST 111, 113

A study of the intra-oral functions delegated to the licensed Registered Dentat
Assigtant in the State of Michigan, Laboratory time is provided for the student 1o
learn the techniques and gain proficiency in those procedures that will be per-
formed with a licensed dentist in DAST 130.

DAST 128 Dental Materials 3

Term Prerequisite: Admission to Second Year of Dental Assisting

Semester Prerequisite: DADM 110, 112, DAST 111, 113

Lecture and laboratory sessions address the properties, selection, manipulation
and evaluation: of materials used in dentistry. Practice is provided in the prepara-
tion, manipulation, and delivery of the materials most often handled by the dental
assistant.

DAST 130 Clinical Practice and Patient Relations 9
Term Prerequisite: Admission to Program

Semester Prerequisite: DAST 120, 122, 126, 128, DADH 124

Lecture sessions teach basic communication, writing, and psychology skills
needed for effective dental office management and chairside assisting. Students
practice these skills during faboratory simuiations. Field experience assignments
provide on-site practice and integration of dental assisting chairside, speciaity,
RIDA, and interpersonat skilis.

DHYG 111 Preclinic Technics - DH 5

Term Prerequisite: DHA 110, 111, 112

Semester Prerequisite: Admission to Program

Introduction to selection and application of prophylaxis instruments, collection
and assessment of patient data, and performing oral examinations. Smalt group
clinic instruction includes implementation of procedures on student partners.

DHYG 113 Head and Neck Anatomy 2

Term Prerequisite: DHA 1114

Semester Prerequisite: Admission to Program

A descriptive anatomical study of the head and neck regions, including skeletal,
nervous, circulatory, lymphatic, and muscuiar systems and their retationship to
clinical procedures.

DHYG 114 Oral Histology, Embryology and Pathology 4
Term Prerequisite: Admission to Program

Semester Prerequisite: Admissicn to Program

Study of the embryology and microscopic anatomy of the oral cavity, with
emphasis on the developmental growth process. Diseases affecting these tis-
sues, including the principles of inflammation and repair, developmental distur
bances, stains and accretions, diseases of the teeth and supporting structures,
oral infections, injuries and neopiasms are included.

BHYG 116 Dental Emergency Procedures 2

Term Prerequisite: DHA 111, 112

Semester Prerequisite: Admission to Program

Students study dental emergencies (recognition, prevention, and effectiva care).
Experience is provided in monitoring vital signs and handling emergency simula-
tions, CPR certification is eamed.

DHYG 118 Dental Hygiene Seminar 1
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Pragram

The student receives an overview of dental history, basic dental law, the denta}
health team, professional organizations, professionalism, and a code of ethics.

DHYG 120 Clinical Dental Hygiene | 8
Term Prerequisite: DH 120, DH 122

Semester Prerequisite: DADH 110, 112, DHYG 111-114

Initial clinical practice of basic dental hygiene services {recognition and record-
Ing of aral conditions, medical history, oral health education, prophylaxis, fluoride
treatment, sterilization, radiography, and desk procedures). Lecture and labora-
toty sessions further develop skills in treatment planning, patient home care,
periodontal exdamination, caries detection, instrument sharpening, and clinical
photegraphy.
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DHYG 122 Dental Pharmacology-Dental Hygiene 2

Term Prerequisite: DHA 111, 112

Semester Prerequisite: DADH 112, DHY(G 1143

A study of the administration, use, action, and effects of drugs most commonly
used Dy paiients and their relationship to dental treatment and dental hygiene
procedures.

DHYG 126 Principles of Periodontics 2

Term Prerequisite: DH 111, DHA 111

Semester Prerequisite: DADH 110, 142, DHYG 114

Study of anatomy, physiology, and histology of the periodontal tissues as they
relate to the identification, eticlogy, prevention and treatment of periodontal dis-
ease and occlusal disorders. Evaluation of disease status, diagnosis, patient
managemert, and disease prevention is presented relative to the hygisnist's rcie
&% co-therapist in private practice.

DHYG 128 Dental Materials and Methods 2
Term Prerequisite: DH 210, 211

Semester Prerequisiie: DADH 110, 112, DHYG 111, 113

Study of terminoiogy, selection, manipulation, and evaluation of materials used
in dentistry. Activities emphasize procedures and materials utitized by the dental
hygienist and the knowledge needed to educate the patients regarding the bane-
it of cedain restorative procedures.

DHYG 210 Clinical Bental Hygiene il 8

Term Prerequisite: DH 130

Bemester Prerequisite: DHYG 120, 122, 124, 126

Continuation of clinic, perfecting comprehensive treatment planning and
advanced prophylaxis techniques (deep scaling, root planing, nuirtional coun-
seling, uitrasonic scaling, and use of chemotherapeutic agents). Course coordi-
nates the periodontal case study, advanced patient care and management, and
review of ethical case studies.

DHYG 212 Advanced Dental Hygiene Procedures 3

Term Prarequisite: DHA 122, DH 130

Semester Prerequisite: DHYG 120-128

Study of advanced clinical dental hygiene procedures with emphasis on the
hygienist’s role as co-therapist in performing root planing, ultrasonic instrumen-
tation, periodonial charting, nutritional counseling, and applying chemotherapeu-
fic agents.

DHYG 214 Clinical Oral Pathology 1

Term Prerequisite: DH 130, DHA 131

Semester Prerequisite: DHYG 120, 126, DADH 124

Case histories are presented in which the student’s objective is to formulate a
differential dlagnosis of an unknown oral lesion and propose a rational approach
for evaluation and treatment of the patient. Lecture will include oral surgery prac-
tices and procedures.

DHYG 215 Special Patient Care 1

Term Prerequisite: DH 130, DHA 122

Semester Prerequisite: DHYG 120, 122

Students develop a philosophy for the management and oral haalth care of the
handicapped: people with physicat, mental, socialemctional and selected med-
ical conditions, as well as the elderly or medically compromised.

DHYG 216 Periodontal Theraples 2
Term Preregquisite: DH 210, 212

Semester Prerequisite: DMYG 120, 126

Principles of periodontics is applied to freatment modalities. The dental hygienist
co-therapist role in the prevention, identification and treatment of periodontal dis-
ease is applied. Students complete a periodontal case study to demonstrate
appropriate implementation of thelr perlodontal knowledge and therapy skills,

DHYG 218 Nutrition and Oral Health 2

Term Prerequisite: DHA 110

Semester Prerequisite: DADH 110

Discussion of the identification, function, metabolism, and sources of specific
nutrients required for normal growth, development, and repair of lissues.
Application of principles to the individual's nutritionat needs; providing nutritional
counseling and diet information to spectal needs patients; and the refationship of
nutrition 1o oral heaith is emphasized.

DHYG 219 Dental Public Health and Education 2

Term Prerequisite: DHA 110, DH 130, DH 213

Semester Prerequisite: DADH 110, DHYG 126

Students will review scientific literaturs, dental spidemology, principles of public
heaith, and heaith-care delivery systems. Further study will include human
behavior, teaching methodolegies, interpersonal refations and communication
skills refating to patient education, motivation and acceptance of health care.
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DHYG 220 Clinical Dental Hygiene I} 8
Term Prerequisite: DH 210

Semester Prerequisite: DHYG 210-218

Clinical practice is continued with smphasis on performing comprehensive den-
1al hygiene care, making decisions, solving problems, and managing time as
dental hygienists do in private practice.

DHYG 222 Dental Specialties 2
Term Prerequisite: DBEA 112, DH 220

Semester Prerequisite: DHYG 210, 215

Lectures and individualized instruction include 1) dental specialists, reviewing
procedures and practices, and 2) the dental hygienist's role in recognizing spe-
cialty care needed while educating the patient regarding his/her need(s).
Students observe specialty procedures in dental specialty offices.

DHYG 224 Testing Styles and Inventory, Ethics and Jurisprudence 3
Term Prerequisite: Admission to Program

Semester Prerequisite: DHYG 210

An introduction 10 testing techniques, test construction, and item analysis.
Students inventory their knowledge of dental hygiene and through self-evaluation
and planning, establish study skills while recognizing their personal study needs.
Further, interviewing techniques, employment opportunities, insurance protec-
tion, continuing education, law, and professional ethics of dental hygiene and
dentistry are discussed.

DHYG 228 Community Oral Health 2
Term Prerequisite: DH 213, 220, 223

Semester Prerequisite: DHYG 210, 219

Students implement a dental heallh education program ulilizing assessment,
pranning, implementation, and evaluation processes. Each student wilt cbserve !

DHYG 230 Registered Dental Assistant Procedures
for the Dental Hyglenist 1.6

Term Frerequisite: DH 210, 211, 212

Semesler Prerequisite: DHYG 210, 212, 215

A specially designed course for dental hygiene students wishing to jearn ancit-
lary dental hygiene procedures and those intracral functions delegated only to
the licensed Registered Denlal Assistant in the State of Michigan. Instruction is
emphasized in the laboratory setting to prepare the student for practical applica-
tion of these procedures,

DNTS 001 Dentistry and Dental Health 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

ntroduction 1o the soft and hard tissues of the oral cavity, dental specialties, and
oral health practices. Laboratory sessions assist the student In identifying dental
anatomy struclures and learning procedures effective in promoting good orat
hygiene.

DNTS 002 General Dental Procedures 2

Term Prerequisite: DSC 001

Semester Prerequisite: DNTS 001

The study and laboratory practice of identifying basic dental instruments; sterifiz-
ing and disinfecting procedures; processing dental films and mounting radi-
ographs; and mixing basic dental materials.

BNTS 010 Dental Business Assistant Office Methods 3
Term Prerequisite: DSC 001, Typing

Semester Prerequisite: DNTS 001, Typing

An introduction to dental office management as it relates to appointment control,
recalt systems, collections, telephone technigues, record kesping, inventory, and
third-party payment plans (insurance). Each student completes 32 hours of on-
site experience in a dental office.

DNTS 020 Dental Claims Assistant Office Methods 2
Term Prerequisite: DSC 001, Typing

Semester Prerequisite: DNTS 001, Typing

An introduction to demtal office management as # relates to appointment control,
recall systams, collections, tetephone techniques, record keeping, inventory, and
third-party payment plans (insurance).

DTDS 101 Drafting ! 4

Term Prerequisite: DT 101/Placement

Semester Prerequisite: TECH 090/Placemeant

This is an introduclory course in drafting concepts. Instruction includes ortho-
graphic projection, auxiliary views, sections, dimensioning lechniques, gears and
cams, and welding of fabrication type drawings. Students will complete a series
of drawings to demonstrate understanding of the concepts presented.
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DTDS 102 Drafting § 4
‘Ferm Prerequisite: DT 101
Semester Prerequisite: DTDS 101 :
This course covers advanced drafting and design technigues needed to project |
successive auxiliary views off of various orthographic views. Layout and design
concepts will aiso be stressed. Students will compiete practical design projects
in problem-solving and creativity applicable 16 the automotive, industrial, andfor
asrospace industries.

DTDS 103 Geometric Tolerancing

‘term Prerequisite: DT 101 -

Semaster Prerequisite: DTDS 101/Concurrently :
This course covers the principies and methods of dimensioning and tolerancing
for specific design requirements on engineering drawings. Uniform practices for -
stating and interpreting these requirements will be stressed. Content includes
use and understanding of the symbolic method of spacification relating 1o toler-
ances being applied.

DTDS 104 Descriptive Geometry 4
Term Prerequisite: DT 102/Concurrently

Semester Prerequisite: DTDS 102/Concurrently

This course covers the soiution of space problems through the practice of |
advanced orthographic projection. Content includes points, lines and planes, ;
paralielism, perpendicutarity, developments and inlersections. Students will com-
plete projecis refating to architectural, civil and industrial engineering siluations.

DTDS 110 industrial Blueprint Reading 3
Term Prerequisite: DT 100

Semester Prerequisite: TECH 090
This course covers basic concepts in orthographic projection, with emphasis on =
interpretation of engineering drawings.

DTS 131 AuteCAD Basic 2D 3
Term Prerequisite: DT 101
Semester Prerequisite: DTDS 101
Introduction to AutoCAD software. Creation of 2-D multiview mechanical draw-
ings with dimensions and notes wilt be the main focus. Use of AutaCAD's layer,
biock, plot commands, and isometric views will also be coverad in this course,

DTDS 132 AutoCAD Advanced 4
Term Prerequisite: CG 131

Semester Prerequisite: DTDS 131

This course builds on the material covered In DTDS 131, More complex draw-
ings witl be assigned, in addition to learning how 1o use atiributes, create slide -
presentations, new line types, and wrile new menus and macres 1o customize -
AutoCAD to the user's needs. :

DTDS 141 CADAM: Beginning 4 0
Term Prerequisite: DT 100, DT 101

Semester Prerequisite: TECH 090/Placement Test

This course s an introduction to the CADAM drafing scitware system, Studenis
will leamn to create multiview drawings with dimensions and notes. Emphasis will
be placed on producing working/detailed drawings. :

DTDRS 142 CADAM: 2D Advanced Concepts [

Term Prerequisite: DT 101, CG 201

Semester Prerequisite; DTDS 141, DTDS 101
In this course students will continue to gain proficiency with the CADAM system.
The student wili learn o create detail and assembly drawings of complex parts !
with oblique planes as used in aulomotive, industrial, and aercspace applica®
tions.

DTDS 150 introduction to IBM CAD Basic Concepls 3
Term Prerequisite: DT 100/Equivalent i
Semester Prerequisite: TECH 000/Equivalent i
This course is an introduction to the basics of IBM CAD'S command structure;
and features. Included are craating 2-D and 3-D geometry, modifying gecmetry, -
images and raster conversion, calculator operation, macro creation, and data
exchange. :

BTDS 160 Automotive Body Design and Drafting | 4 '.;

Term Prerequisite: DT 103

Semester Prerequisite: DTDS 104 Concurrently ;
This course will expose students to drafting techniques and design procedures i
as they apply to automotive plastic and sheetmetal components. Emphasis will
be placed on applications of descriptive geometry by exposing students 1o the
apportunity to develop grids, work lines, and section views. i

DTDS 161 Automotive Body Design and Drafting ¢ 4

Term Prerequisite: DT 160
Semester Prerequisite: DTDS 160 2
This course witt expose students to more autometive body drafting and design. i
Students will learn to create smooth lines, proportion curves, and develop thé:
various types of surfaces used in automotive sheetmetal and injection melded
pastic designs.

www.lcc.edu




DTDS 162-ECNM 120

DTDS 162 Automotive Body Design and Drafting il 4

Term Prerequisite: DT 161

Semester Prerequisite: DTDS 161

The baslic theory of surfaces applied to ali types of shapes will be covared in this
course. The course will include practice and problems in applying theory of
planes, cylindrical, conical, dragged, and doubled curved surfaces of all types,
alsc including intersection of surfaces, and secondary surfaces.

PTDS 164 Chassis Design i 4

Term Prerequisite: DT 101

Semester Prerequisite: DTDS 103, DTDS 104

Tnis is the first of a three-semester course sequence that covers the fundamen-
tal concepts of chassis design. Emphasis will be piaced an terminciogy and
design characteristics of chassis components. Students will complete detall
drawings of various automotive chassis components.

DTDS 165 Chassis Design I} 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: DTDS 164

This is the second of a thres-semester course sequence that covers intermedi-
ate concepts of chassis design. Emphasis will be placed on the various systems
of chassis components in an aylomeobile. Students will compiete assembly and
detail drawings of avtometive chassis systems.

DYDS 166 Chassls Design I 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: DTDS 165

This is the thirg of a three-semester course sequence that covers the advancad
concepts of chassis design. Emphasis will be placed on linkages, wints, and
clearances. Kinematics will be introduced and used extensively. Students will
perform chassis system clearance siudies,

DTDS 171 CADKEY: Industrial 3

Term Prerequisite: DT 100

Semester Prerequisite: TECH 03¢

A computer graphics course designed to teach the software package calied
CADKEY. The student will draw a mechanical drawing complete with dimen-
sions and netes, Emphasis will be piaced on creating and editing mechanica!
drawings.

DTDS 180 Unigraphics | 4

Term Prerequisite: DT 101 Concurrently/Equivalent Drafting Experience
Semester Prerequisite;: DTDS 101 Concurrently/Equivalent Drafting Experience
This is the first of a three-semester course sequence that covers the fundamen-
tals of the Unigraphics System of interactive design. This class covers basic
concepls of 2-D and 3-I construction as well as the concepts of dratting and
design.

DTDS 181 Unigraphics it 4
Term Prerequisite: CG 180

Semester Prerequisite: DTDS 180

This is the second course of a threa-semester course sequence that covers the
advanced cancepts of the Unigraphics System of interactive design. This course
covers design concepts in 3-D basic surface construction as well as the con-
cepts of advanced sudfaces.

D¥DS 182 Unigraphics Hl 4

Term Prarequisite: Deparimental Approval

Semester Prerequisite: DTDS 181

This is the third of a thres-semester course sequence that covers modeling and
organization concepts of the Unigraphics system of interactive design. This
course covers solid modeling and assemblies and components,

DTDS 202 Die Design and Construction 3

Term Prerequisite: DT 101

Semester Prerequisite: DTDS 101

This course will emphasize the proper steps to designing a die. Also coverad witt
be the names ¢f various die components and understanding how they work.

DTDS 204 Jigs and Fixture Design 3

Term Prerequisite: DT 101

Semester Prerequisite: DTDS 101

Detailing techniques and dimensioning wiit be emphasized through the develop-
ment of working drawings. These drawings will be extracted from a design con-
cept or assembly type drawing. Familiarization with standard components wili
aiso be strassed.

DTDS 209 Industrial Drafting Lab 2

Term Prerequisite: instructor Approval

Semester Prerequisite: instructor Approval

Gives additional 1ab time to industrial drafling students to fulfil extra reguire-
ments. This lab must be taken in conjunction with a drafting class,
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DTDS 233 AutoCAD 3D and Solids 4
Term Prerequisite: CG 131

Semester Prerequisite: DTDS 131

Students will learn how {0 use the 3-D features of AutoCAD. Product design
drawings will be used to develop skills. Studenis will learmn how to construct a
3-D library of parts,

DTDS 234 AutoCAD Solids 4
Term Prerequisite: CG 133

Semester Prerequisite: DTDS 233

Studerts will learn how to use the solid modeling features of AutoCAD software,
Crealing industrial parts will be the main focus of the course. Students will devel-
op a solids library of common parts.

DTDS 243 CADAM: 3-D 4
Term Prevequisite: DT 102, CG 242

Semester Prerequisite: DTDS 142

This course Is designed to allow experienced CADAM students to apply three-
dimensional concepts on the CADAM system. Students wilt work with wire frame:
construction and surfaces. Drawings wil include actual part designs.

DTDS 244 CADAM: Solids 4
Term Prerequisite: CG 272

Semester Prarequisite: DTDS 243

The student will use CADAM’s interactive solids design module to generate solid
maodel assemblies. These models will be used to calcufale mass properties, cre-
ate photo-realistic images, and to generate 2-0 product assembiy drawings.

DTDS 251 CGS: Line and Surface 1 - Pata Management

and Data Organization 4
Term Prerequisite: DT 160
Semester Prerequisite: DTDS 186
This course will introduce students to the line and surface application of General
Motors Corporate Graphics system. Students will use the data management,
data organization, and drawing view management operators 1o create a block
structure, detail drawing with views, and both buik and selective files.

DTDS 252 CGS: Line and Surface 2 - inner Body Surfage Development 4

Term Prerequisite: CG 245

Semester Prerequisite: DTDS 251

This course will expose students to operators within the line and surface applica-
tion of General Motors Cerporate Graphics System which are used to create
wireframe and surface geometry. Emphasis will be placed on inner body “black
metal” and injection molded plastic componernts.

DTDS 253 CGS: Line and Surface 3: Quter Body Surface Development 4

Term Prerequisite: CG 246

Semester Prerequisite: DTS 252

This course will introduce students to operators within the line and surface appli-
cation of General Motors Corporate Graphics System which are used to analyze
and modify wireframe and surface geometry. Emphasis will be placed on the
development of assthetic automotive body panel surface geometry.

DTDS 280 Drafting Project Lab 4
Term Prerequisite: DT 103, 210/DT 106 Concurrantly

Semester Prerequisite: DTDS 102, 103, 104

This course is intended to give the advanced drafting and design student an
cpportunity for more experience through mutual agreement between student and
instructor, Students will complete advanced projects and research in a variety of
design application situations.

DTDS 285 CADD Project Lab 2

Term Prerequisite: CG 271

Semester Prerequisite: Program Approval

This course is intended to give advanced drafting and design students an oppor-
tunity, through mutual agreement between student and instructor, to complete
projeci{s) on one of several avaitabie CAD systems.

PTDS 288 CADAM: Project NC 2
Term Prerequisite: CNC 200

Semester Prerequisite: DTDS 142, Instructor Approval

This course is intended for the student who wishes fo work with an instructor on
an actual project using CADAM numerical control software 1o produce a
machined part.

ECNM 088 Seminar: Elder Cotlege Economics 5
Term Prerequisite; None

Semester Prerequisite: None

The course focuses upon selected aspects of the economic conditions in various
locations in the world. Specific topics vary with each seminar.

ECNM 120 Economics of Sociely and Polity 4
Term Prerequisite: None

Semester Prerequisite: None

A comparative study of primitive social economies and modern political systems.
An emphasis will be placed on the evolution of econemic organization in human
society,
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ECNM 130 Honors: Econormics of Society and Polity 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

A comparative study of primitive social economies and modern political systems.
An emphasis will be placed on the evolution of economic organization in human
society. This course is the same as ECNM 120 except that it is taught as a sem
nar for honors students only.

ECON 101 Current Economic Issues 3
Term Prereguisite: None

Semester Prerequisite: None

Ar introductory course focusing on economic problems and issues within the
American economy, it provides an overview of economic analysis. Topic areas
relate 10 an overall look at the economic system, government policy, prices and
their application, money, income, and national income accounts of the United
States.

ECON 201 Principles of Economics - Micro 3
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to develop objective consideration of economic issues
and provides information and understanding of how resources are aligrated by
prices. Topics for study include price theory, consumer demand, cost and mar-
kel structure, the role of government in the market, factor pricing, and income
distribution.

ECON 202 Principles of Economics - Macro 3
Term Preraquisite: EC 201/Departmentat Approval

Semester Prerequisite; ECON 201/Departrmentat Approval

This course addresses the theory of naticnal inceme, employment and prices,
and government fiscal and monetary policies designed o influence aggregate
econcmic activity. It also includes the relationship of the domestic economy 10
international economic activity.

ECON 211 Economic/Business History 3

Term Prerequisite: None

Semester Prerequisite: None

This course provides a survey of American economic and business history,
change, and growth since the Civil War. Tapics include an overview of business
organization, the role of government and technological change, American indus-
triat development, fabor unions, and capitalization patlerns.

ECON 218 Money and Banking 3
Term Prerequisite: EC 202

Semester Prerequisite: ECON 202

This course covars the nature of money and the role of the federal reserve, com-
merciat banks and other financial institutions in determining money supply. The
course Wcludes information about the money market, capital markats, determi-
nation of interest rates, and the relationship between monetary policy and eco-
nomic activity.

ECON 221 International Economics 3

Term Prerequisite: EG 202/Instructor Approvat

Semester Prerequisite: ECON 202/instructor Approval

Examines the interrefationship between the U.S. Economy and the rest of the
world. it covers batance of payments, exchange rate systems, effects of interna-
tional economics on domestic, monetary and fiscal policies, gains from trade,
restrictions on trade, and the development of internationat frade organizations.

£CON 224 intermediate Microeconomic Theory 3

Term Prerequisite: EC 201

Semester Prerequigite: ECON 201

This course covers consumers behavier theory production and cost relationships
of individual firms, actions of firms in difierent market structures, the theory of
resource firms, and general equilibrium theory. Discussion in each of these
areas begins with a review of the principles covered in ECON 201

EDUC 126 ntroduction to Education 3
Term Prerequisite: None

Semester Prerequisite: None

An introduction to teaching as a profession and education as a career. Included
is an overview of the foundations, philosophy, history, and organization of edu-
cation as a human endeavor. Current issues and trends in education are
examined.

EPUC 201 Education Practicum 1 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Beginning practical experience and training in the field for individual students,
The student is placed with an educational institution.
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ELCT 101 Analog Problems 4

Term Prerequisite: High School Algebra

Semester Prerequisite: High Schoot Algebra

This course provides circuit analysis problem practice for both BC and AC cir-
cults. Topics inciude: algebraic manipulation and solution of electronic formulas
and basic trigonometric solutions of AG circuits using complex notation. A scien-
fific calculator is required tor polar to rectanguiar conversion and binary, octal,
and hexidecimal calculations.

ELCT 111 DC and AC Circuits ]

Term Prerequisite: ET 101

Semester Prerequisite: ELCT 101 Concurrently

A beginning circuil analysis course using resistors, capaciters, inductors and
transformers. Lecture and laboratory topics include: resistor color code, series,
parallel and series-paraliel resistive circuts, R-C time constants, Kirchoff net-
work laws, superposition and Thevenin theorems, series and paraliel BCL cir-
cults, and series and parallel resonance.

ELCT 112 Transistors [

Term Prerequisite: ET 112, ET 101/Approval

Semester Prerequisite: ELCT 111, ELCY 101/Approval

A iecture and laboratory course dealing with diodes in power supply and regula-
tor circuits, bipolar and field effect transistor biasing, &nd single and multi-stage
amplifier cirouits, Circuits are covered from the analysis, design, and trouble-

shoaoting standpoints.

ELCT 120 Programming Preparation 2
Term Prerequisite: None '
Semester Prerequisite: None

The student wilt learn software that provides preparation for machine or high
level language programming. Software used is DOS, a text editor, and a flow-
charling program. Emphasis is placed on developing flowcharts for electronics-
related problems that can be programmed on a computer.

ELCT 121 BASIC for Electronics 3
Term Prerequisite: CIM 2560, ET 11YET 160

Semester Prerequisite: ELCT 120, ELCT 111

The student witl write and execute programs in the BASIC language for electron-
ie cirouit analysis. Program problems will range from simple serles clrcuits 10
transistor amplifiers. A student-designed programming project is used as part of
the lah evaluation,

ELCT 130 Machine Language Programming 3
Term Prerequisite: ET 102, EY 120

Semester Prerequisite: ELCT 111, ELCT 120 .
Covers the fundamentais of machine and assembly language programming for
the MCE802MPU: computer math, inslruction set, addressing modes, branching,
stack operations, subroutines, Interrupts, and programming of PiA. Laboratory
wark includes writing programs in machine and assembly language and using a
simulatar to debug programs.

ELCT 131 Digital Basics 3
Term Prerequisite: ET 102, ET 112

Semester Prerequisite: ELCT 111, ELCT 120

Introduces digital electronics; basic gates. combinational logic, Bootean algebra,
K-maps and functions of combination logic such as multiplexers, demultiplexers,
encoders, decoders and cods converters. It also introduces sequential fogic:
faiches, fip-ilops, timers, counters and shift registers. Laboralory work includes
the analyais, construction, and troubleshooting of digital circuits using TTLICS.

ELCT 15t Computer Troubleshooting | 3

Term Prerequisite: T 172

Semester Prerequisite: ELCT 171 Concurrentty

This is & troubleshooting and repair course intended for students in the
Computer Repair Certificate program. Course topics include basic trouble-
shooting techniques, unit and board swap coraputer troubleshocting, disk drive
maintenance and adjustment, and computer preventive maintanance.

ELCT 160 Logic Problems Analysis | 3
Term Prerequisite: None

Semester Prerequisite: None

A fundamental anatysis course intended for students in the computer repair cer-
fiticate program. Course topics include manipulation of tormulas used in elec-
tronics, basic gate operation and truth tables, Boolean algebra, binary, octal and
hexadacimal base number 8ysiems.
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ELCT 161 Soldering/Desoldering 1
Term Prerequisite: None

semester Prerequisite: None

A basic soldering course, Course topics include soldering electronic components
to printed circuit boards, cable construction, surface mount soldering.
Desoldering compenents using solder wick, vacuum desaldering to0ls, and
equipment and printed circuit board repair.

ELCT 170 Computer Repair Electronics | ]
Term Prerequisite: Departmental Approval

Semester Prerequisite: ELCT 180 Concurrently

A basic electronics course intended for students in the computer repair program.
This course begins with basic electricity concepts and continues with topics
through transistor circuits and basic digital electronics,

ELCT 171 Compuier Repair Electronics i ]
Term Prerequisite: ET 171

Semester Prerequisite: ELCT {70

A digital electronics and computer systems course intended for students in the
Computer Repair Certificate program. Course topics include semiconductor and
magnetic memory, computer system memory, microprocessors, peripheral
adapters, and microcomputer systems.

ELCT 180 Computer Test Equipment } 3
Term Prerequisite: Departmentat Approvai

Semester Prerequisite: ELCT 170 Concurrently

A basic test equipment course intended for students in the Computer Repair
Certificate program. This course introduces the student to the operation of elec-
tronics lest ecuipment including VOM, DMM, oscilloscopes, storage oscillo-
scopes and basic digital test equipment.

ELCT 181 Computer Test Equipment If 2
Term Prerequisite: ET 171, ET 180

Semester Prerequisite: ELCT 171, ELCT 180 Concurrently

An advanced test-equipment course intended for students in the Computer
Repair Certificate program. Course topics Inciude software diagnostic routines,
signature and data analysis, and computer troubleshooting equipment.

ELCT 200 CET Exam Preparation 2
Term Prerequisite: ET 143

Semester Prerequisite: FLCT 112

This course is designed to prepare the student to take the Certified Electronic
Technician, associate level, examination.

ELCT 208 Project Lab 1
Term Prerequisite: ET 113, Approvat

Semester Prerequisite: ELCT 142, Approval

A guided independent study of a topic of interest within the area of electronics,
The student will write a research paper or construct an electronic device that has
the prior approval of a faculty member.

ELCT 207 Project Lab 2

Term Prerequisite: ET 113, Approval

Semester Prerequisite: ELCT 112, Approvai

A guided independent study of a topic of interest within the area of glectronics,
The student will write a research paper or construct an electronic device that has
the prior approval of a faculty member,

ELCT 208 Project Lab 3
Term Prerequisite: £ET 113, Approval

Semester Prerequisite: ELCT 112, Approval

A guided independent study of a topic of interest within the area of electronics.
The student will write a research paper or construct an electronic device that has
ihe pricr approval of a faculty member.

ELCT 211 Linear Circuits | 4
Term Prerequisite: ET 113

Semesler Prerequisite: ELCT 112

Solid state davices such as the JFET, MOSFET, thyristors, and op-amps are
studied. A unit on a printed circuit board design is included. The student will
design a printed chrouit layout and construct a bipolar power supply.

ELCT 212 Linear Circuits Hl 4

Term Prerequisite: ET 211, ET 212

Semester Prerequisite: £|.CT 211

This course covers applications of op-amps as used in active fillers, waveiorm
generatars, and voltage reguiators. Other linear devices studied include PLL,
VCO, and three terminal reguiators.

ELCT 230 Advanced Microprocessor 5

Term Prerequisite: ET 231

Semester Prerequisite: ELCT 112, ELCT 121, ELCT 130, ELCT 131

Covers advanced topics in migroprocessor: 8086MPLU instruction set, address-
ing modes, PC interrupts assignments, BIOS, MSDOS functions, paraliel and
serial data transfer principles. Lab work involves writing programs and construct-
ing hardware to configure and use 8255, 8279, 8254, 8251 interlace adapters
and A/D, D/A converters.
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ELCT 231 Advanced Digital Electronics 5
Term Prerequisite: ET 113, ET 121, ET 131

Semester Prerequisite: EL.CT 112, ELCT 121, ELCT 180, ELCT 131

Course covers advanced topics in digital electronics: adders, comparaiors, code
coverters, Al.Us, non-sequential and shift register counters, dispiay systems,
and solid-state memories. it aiso covers SIPQ, PISO, SIGNATURE, D/A and
A/D circuits. Laboratory work includes the analysis, design, construction and
troubleshooting of digital circuits using S5, MS) and LS| ICs.

ELCT 232 Digital Project 3
Term Prerequisite: ET 232 ’

Semester Prerequisite: £1.CT 230, ELCT 231

This course deals wilh the design of a microcomputer-based programmable
menitoring and control system designed around the MCESHG11 and the use of
an emulator to verify the design. Laboratory work includes a microcomputer-
based design project, preferably using the MCEBHC11 with a keyboard,
LEDACE display, and sensors.

ELCT 241 Test Equipment Applications 1
Term Prerequisite: ET 113

Semester Prerequisite: ELCT 112 .

The practical application of test equipment in troubleshocting and afignment is
emphasized in this course. The student will learn the capabilities and limitations
of meters, oscilloscopes, gensrators, spectrum analyzers, and distortion analyzers.

E{.CT 242 Computer interfacing and Peripherals 5

Term Prerequisite: ET 232, ET 242

Semester Prerequisite: ELCT 230, ELCT 231

Covers 8086MPU pins tunctions, address decoding, imterfacing of static memo-
ry, dynamic memory, and K adapters. Principle of operation and interfacing of
keyboard, display, printer, floppy disk, modem, LAN, and motor conirol harg-
ware, Lab work invelves constructing hardware and writing software for most of
the peripherals discussed in the course,

ELCT 251 Digital Troubleshooting 1
Term Prerequisite: ET 131, ET 113

Semester Prerequisite: ELCT 112, ELCT 131

This is a hali-semester lab course designed to give the student hands-on exper-
ence in troubleshooting digital circuits involving combinational logic, multiplex-
ars, decoders, dispiay and display drivers, flip-flops, counters, timing circuits,
shift registers, and other digital circuitry. Class demonstrations and videctapes
are used for instruction.

ELCT 252 Digital Troubleshooting il 3
Term Prerequisite: ET 232, ET 251

Semester Prerequisite: ELCT 230, ELCT 231, ELCT 251

This course is a systematic approach 1o froubleshooting microprocessor based
syslems and using test equipment. The student gains hands-on experience by
drawing timing diagrams, troubleshooting flowchans, writing or using diagnostic
programs, and using test equipment to locate faulis on MPU, memory, video,
/O, and floppy disk controlier boards.

ELCT 261 Consumer Product Systems 3

Term Prerequisite: ET 212

Semester Prerequisite: ELCT 112

Common electrenic consumer product operation Is explained through block dia-
grams and schematic diagrams. Systems include AM and FM stereo radio,
Black-and-white and color television, audio and videotape recorders, and audio
and videodisc players. Lab work will involve measurements and alignments of
normatly operating systems.

ELCT 271 Communications | 4
Term Prerequisite: ET 113/Approval

Semester Prerequisite: ELCT 112/Approval

This course covers a review of rescnant circuits, LC filter networks, radio fre-
quency amplifiers, oscillators, amplitude modulation transmitting and receiving
clreuits and systams.

ELCT 272 Communications Hi 4
Term Prerequisite: £T 271, ET 272/Approval

Semester Prerequisite: ELCT 27 1/Approval

The student will learn frequency modulation transmitling and receiving circuits
and systems, transmission lines, antennas, and microwave devices.

ELCT 28t Biomedical Instrumentation 4

Term Prerequisite: ET 211
Semester Prerequisite: EIL.CT 112
Praparation for the certified biomedical electronics technician examination
begins here, The student will be intreduced to biomedical safety standards and
regulatory agencies as well as measurement of physiological signals with bio-
medical equipment, Lab exercises include safety testing and performance test
ing of biomedical equipment.
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ELCT 283-EMSA 100

ELCT 283 MET Exam Preparation 1

Term Prereguisite: Departmentat Approval

Semaster Prerequisite: ELCT 281

A review of material covered on the American Association of Medical
Instrumentation (AAMI) certification exam, This includes satety, anatomy, physi-
ology, electronics, and biomedical instrumentation.

ELCT 290 Biomedical internship 4

Term Prerequisite: Program Approval

Semester Prersquisiter ELCT 281

This course will allow students 1o be placed in hospital biomed repair shops and
earn credit for satisfactory work performance. The students’ occupational inter-
ests are considered along with thelr background or related courses to determine
placemaent.

ELTE 100 Electrical Safety Practices U

Term Prerequisite: None

Semester Prerequisite: None

This course covers basic electrical safety practices in the home, in the electrical
laboratory, and in construction and industry. included are state and federal stan-
dards arxd practices. This course is a prerequisite or co-requisite for all ELTE
courses that have a lab.

ELTE 110 Practical Electricity 3

Term Prerequisite: EM 100

Semester Prerequisite: ELTE 106/Concurrently

This course introduces the student to electricity on a practical level. The student
wiil learn to use meters to measure electrical quantities, do basic circult calcula-
tions, install basic household electrical wiring, and investigate the behavior of
motors and transformers. Reviews electrical codes and standards.

ELTE 112 Basic Wiring Installation 2

Term Prerequisite: EM 100, EM 104

Semaster Prerequisite: ELTE 116

This course covers installation of a variety of wirlng systems in wood frame and
masonry construction. Students will practice installing non-metallic sheathed
cable, flexible metal conduit, electrical metaliic tubing, and rigid conduit.

ELTE 121 Analyzing Electric Circuits 5
Term Prerequisite: EM 104, MTH Gi2/Equivalent

Semester Prereguisite: TECH 100/Math Placement Test, ELTE 110 Concurrently
This course ulitizes concepts in basic algebra, vector algebra, and trigonometry
to solve DC and AC electric cireuit problems. Topics will include units, Ohm’s
law, network analysis, series, parallel and combination DC and AC circuits,
inductance and capacitance.

ELTE 122 industrial Controt Elactronics 5

Term Prerequisite: ET 112/EM 122

Semester Prerequisite: ELTE 110, ELTE 121

This course introduces the student to solid-state circuitry used in industry.
Students will study diodes, fransistors, SCHs, triacs, optical isclators, transduc-
ers, power circuits, etc. Laboratory will include oscllloscope usage. The course
also includes an introduction to Boclean algebra and digital circuits,

ELTE 123 Motors and Transformers 4

Term Prerequisite: ET 112/EM 122

Semester Prerequisite: ELTE 121

This course begins with three-phase circuits, including three-phase power mea-
surement. Contalns practical introduction o single- and three-phase transform-
ers, motors, and aiternators. Brief coverage of DC machines.

ELTE 131 introduction to Machine Control 4

Term Prerequisite: EM 100, EM 104

Semester Prerequisite: ELTE 110

A course in relay confrols using industrial standards. The student will construct
and undersiand the operation of three-phase motor control clrcuits; tearn sym-
bols and understand operation of machine control components including limit
and proximity switches, pneumatic imers, iatch relays, ete,; and use wiring and
ladder diagrams to connect and treubleshoot simple control circuits.

ELTE 141 WNational Electrical Code | 4
Term Prerequisite: EM 104/Equivalent

Semester Prerequisite: ELTE 110/Equivaient

An introductory course designed for individuals with lithe or no knowledge of the
electrical code. Students wilt study the structure and scope of the National
Electrical Code; leam how to locate often used code sections: Ohew's law, volt-
age drop, wire and condult stzing, and instaliation methods.

ELTE 142 National Electrical Code Hl 4

Term Prerequisite: BT 251/EM 135/Departmental Approvat

Semester Prerequisite: ELTE 141/ELTE 145/Approval

This course is for individuals with field experience and basic electrical training
who need a review for the State Journey examination. Students will review the
Code with focus on locating and interpreting the National Electrical Code. In
addition to the N.E.C., State of Michigan electrical rules will be reviewed.
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ELTE 143 WMational Electrical Code 1t 4

Term Prerequisite: BT 252/Deparimenial Approval

Semester Prerequisite: ELTE 142/Departmental Approval

For individuals with a journey electrician’s license who need o review or the
State Master's exam. Siudents will cover the Code using the Index methed, dis-
cuss interpretation of the Code, study State of Michigan electrical and constrye-
tion code rules, and discuss iopics appropriate to the Electrical Contractors
exam.

ELTE 145 Electrical Prints for Buildings

Term Prerequisite: EM 104/EM 121

Semester Prereqguisite: ELTE 110

Covers construction prints emphasizing standard and non-standard symbols and
interpretation of prints. Uses the National Electrical Code to calculate branch cir-
cult, feeder, motor circuit, and service sizes. Other topics include grounding,
high voitage systems, unintesruptible power supplies, signalling, and safety
systems. '

ELTE 150 Electric Motor Maintenance 2

Term Prerequisite: EM 104

Semester Prerequisite: ELTE 110

Students learn to diagnose and tast electric motors. Students will learn 1o identi-
fy and repair common probiems in motors using meters, test equipment, and
appropriate tools. An introduction to rewinding and metal working procedures is
also included.

ELTE 232 Industrial Controi Design 3

Term Prerequisite: EM 131

Semester Prerequisite: ELTE 131

This course is & continuation of ELTE 131, covering more components and larg-
er more complex machine controt diagrams, including automation interiocking
and automatic contirmious cyciing of machinery. Students will be taught to design
the controi circuits for more complex machines in conformance with industry
standards.

ELTE 240 Electrical Estimating 3

Term Prervequisite: EM 102, EM 135

Semester Prerequisite: ELTE 112, ELTE 145

Basics of preparing accurate, competitive electrical estimates for the building
trades. Topics include take-off procedure using electrical, mechanical and archi-
tectural prints, lighting design, iabor and matertals cosl, evaluation techniques
and specifications, Students should have wiring expertence, practice in the use
of NEC rules, and electrical prints before enroliing.

ELTE 260 introduction to Programmable Logic Controilers 4

Term Prerequisite: EM 131

Semester Prerequisite: ELTE 131

This course covers programmable logic controflers with focus on common oper-
ating principies. Topics include: the capabilities, similarities and differences
armong cenirollers, programming {examine on/off, timers, counters), and con-
necting external devices on Allen Bradiey, Modicon and Texas Instruments pro-
grammable controllers. Prepares students for any of the advanced PLC courses
(ELTE 261, 262, 263).

ELTE 26% Allen-Bradley PLC-5 Advanced 8

Term Prereguisite: PLC-5 Seminar/EM 161

Semester Prerequisite: ELTE 260

This course covers programming and connections for Allen-Bradiey PLC-5 con-
trollers. Focus on math, subroutine, file, block transfer, sequencers, fogic and bit
manipulation instructions. Students wit learn logic for machine control, program-
ming and wtilizing inteltigent cards, ASCIH, analog input/output, and system docu-
mentation. Stage programming concepts and methods will be addressed.

ELTE 262 Modicon 984 Advanced 6

Term Prerequisite: EM 161

Semester Prerequisite: ELTE 260

This course covers programming and connections for Modicon 984 programma-
bie controliers. Focus on math, skip, subroutine, bit manipuiation, data transfer
move, and logic instructions. Students will learn logic for machine control, pro-
gramming and utilizing imelligent cards, ASCH, analog input/oulput, and system
documentaiion. Stage programming concepts and methods will be addressed.

ELTE 263 Texas Instruments 405 Advanced &

Term Prerequisite: instructor Approval

Semester Prerequisite; ELTE 260

Covers programming and connections {or Texas instruments 40% programmable
controllers. Foous on math, Bootean, subrouting, 8CD, bt manipulation, data
table and logic instructions. Students will tearn logic for machineg control, pro-
gramming and utilizing intelligent cards, ASCI, analog input/output and system
documnentation. Stage programming concepts and methods will be addressed.

EMSA 100 First Ald and CPR 2

Term Prerequisite: None

Semester Prerequisite: None

Designed to provide the knowledge and skills necessary 1o respond to and treat
emergency situations untl professional medical help is oblained. First Aid and
CPR cenificates issued upon successful completion.
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EMSA 110-EMTA 104

EMSA 110 EMT Refresher 3

Term Prerequisite: Basic EMT

semester Prerequisite: Basic EMT

This course will provide the EMT the opportunity fo meet State of Michigan
refresher requirements. Content includes CPR, oxygen therapy, airway manage-
ment, patient assessment, medical and environmental emergencies, backboard-
ing, bandaging, shock management, emergency childbirth, and pedialrics.
successful completion of this course requires passing written and practicat
exams.

EMSA 221 CiSD-Critical Incident Stress Debriefing 1

Term Prerequisite: EMS/Fire/Police/Clergy/Counselors

Semester Prerequisite: EMS/Fire/Police/Clergy/Counselors

This seminar provides the knowledge and skills required to function as a mem-
per of a CISD team which assist peers with preventing, recognizing, mitigating,
and recovering from stressiul emergencies. It is required for emergency related
personnel, mental health workers, and clergy interested in becoming a team
member.

EMSA 222 EMS Instructor Coordinator 6

Term Prereguisite: Admission to Program

Semester Prerequisite: Admission to Program

A Michigan Depariment of Public Health approved course for EMS personnel
interested in becoming an Instructor Coordinator. Includes teaching and lesting
methods, lesson plan development, writing performance objectives, course
administration, MDPH application for course approval, and meeting state
requirernents. Student teaching required.

EMSA 223 Pre-Hospital Care of the Injured Child 1

Term Prerequisite: EMS Personnel

Semester Prerequisite: EMS Personnel

A course based on the educational program developed by the Children's
Hospitai National Medical Center, Washingion, D.C. The course focuses on the
pre-hospital management of the acutely ill or injured child or infant. Proper pre-
course preparation is essentiat 1o successiui completion.

EMSA 224 BTLS-Basic Trauma Life Support 1

Term Prerequisite: EMS Personnel

Semester Prerequisite: EMS Personnel

A course which provides instruction and intense evaluation of current theory and
skills used in the pre-hospital management of the trauma victim, Proper prepara-
tion is required to successfully complete the course. Follows national BTLS
curriculum,

EMSA 225 Paramedic Continulng Education 3

Term Prerequisite: EMS Perscennel

Semester Prerequisite: EMS Personnel

This course is a series of continuing education topics designed o meet all of the
CE poaints required by the State of Michigan for relicensure of a paramedic.
Basic EMT¥s and EMT Spectalist may attend designated sessions.

EMSB 101 CPR/Heartsaver .25

Term Prerequisite: None

Semester Prerequisite: None

This seminar is designed for CPR instruction of 1he general pubhc and adheres
to Amatican Heart Assoclation guldelines. Content includes adult one-person
CPR and foreign body airway obstruction. Also includes Information about heart
disease, risk factors, prudent heart living, and heart and lungs physiology.

EMSB 102 CPR for Health Care Professionals 5

Term Prerequisite: Health Professional

Semester Prerequisite: Hezlth Professional

This seminar is designed for CPR instruction of heaith-care providers and
adheres 10 American Heart Assoclation guidelines. Content includes one- and
two-rescuer CPR, child and pediatric CPR, adult, child, pediatric foreign body
airway obstruction, information about heart disease, risk factors, and physiology
of the heart and lungs.

EMSH 103 CPR Recertification .25

Term Prerequisite: Current Provider "C” Card

Semester Prerequisite: Current Provider “C” Card

This seminar is designed for CPR instruction for individuals who have previously
obtained instruction in the basics of cardiopuimonary resuscitation andg foreign
bedy airway obstruction, The participanis must have a current provider card for
CPR. The curriculum and testing consists of recertification technigues for CPR.

EMSB 104 CPR Instructor T5

Term Prerequisite: Basic Cardiac Life Suppon, Admission to Program
Semester Prerequisite: Basic Cardiac Life Support, Admission to Program

The CPR Instructor's seminar is to provide the opportunity and forum to acquire
knowledge and skilis to accurately instruct and test the Basic Life Support
Provider's courses according to American Heart Association guidelines.
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EMSB 106 CPR/Special Situations 25

Term Prerequisite: None

Semesier Prerequisite: None

This seminar provides instruction of CPR for special situations or groups. Infant
and child CPR and foreign body airway obsiruction for babysitters and parents
woild fall under this curriculum,

EMSB 110 Red Cross First Aid and CPR 5

Term Prereguisite: None

Semester Prerequisite: None

This seminar offers aduit CPR including airway obstruction and four hours of
Basic First Aid. Red Cross certification is given to those successtully completing
both componenis.

EMSB 111 First Aid When Seconds Count i)

Term Prerequisite: None

Semester Prerequisite: None

A seminar designed ic instruct and prepare individuals to administer immediate
first aid when sudden illness or injury occurs until professional help arrives. This
seminar provides the necessary information needed to save lives and prevent
further injury within the first few minutes.

EMSB 121 EMS Continuing Education A’ .25

Term Prerequisite: EMS Personnel

Semester Prerequisite: £EMS Personnel

A series of continuing education seminars for the basic EMT, EMT Specialist of
paramedic designed to meet three or four continuing education credits for re-
licensure requirements of the State of Michigan. Students may elect o {ake as
many seminars as needsd to fulliil their reliconsura requirements,

EMSB 122 EMS Continuing Education B 5

Term Prerequisite: EMS Personnel

Semester Prerequisite: EMS Personnet

A series of continuing education seminars for the basic EMT, EMT Specialist or
paramedic designed to meet five or six continuing education credits for re-
licensure requirements of the State of Michigan. Students may elect o take as
many seminars as needad to fulfill their reficensure requirements.

EMSB 123 EMS Continuing Education € .75

Term Prerequisite: EMS Personnel

Semester Prereguisite: EMS Personne!

A series of continuing ecucation seminars for the basic EMT, EMT specislist or
paramedic designed to mest 10-12 continuing education credits for relicensure
requirements of the State of Michigan. Students may elect to take as many sem-
nars as needed to fulfill thedr relicensure requirements.

EMTA 100 Medical First Responder 3
Term Prerequisite: None

Semester Prerequisite: None

A course to provide the student with the knowledge and skills necessary to man-
age it or injured victims at the scene of an emergency until the arrival of ambu-
lance personnel. Successful completion enables the student fo apply for state
icensure as a Medical First Responder.

EMTA 101 Basic EMT{ 3
Term Prerequisite: None

Semester Prerequisite: None

First in a seguence of four courses 1o prepare the student as a basic EMT.
Emphasis is placed on didactic material including airway management, patient
assessment, CPR soft tissue injuries, head, chest, and abdominal injuries, and
proper use of aquipment in the delivery of basic emergency care.

EMTA 102 Basic EMTH 2

Term Prerequisite: Enrolied in EMT 141

Semester Prerequisite: Enroliad in EMTA 101

Second in a sequence of four courses to prepare the student as a basic EMT.
Emphasis is placed on practical skills inciuding patien! assessment, bandaging,
splinting, backboarding, oxygen delivery equipment, CPR, and airway manage-
ment in the delivery of basic emergency care,

EMTA 103 Basic EMT il} 3
Yerm Prerequisite: EMT 141, EMT 142

Semester Prerequisite: EMTA 101, EMTA 102

The third In & sequence of four courses 1o prepare the student as a basic EMT.
Emphasis is placed on didactic material including the recognition and manage-
ment of environmental and medical emergencies; verbal, written and radio com-
mainications, friage, emergency childbirth, and pediatric emergencies.

EMTA 104 Basic EMT IV 2

Term Prerequisite: Enrolied in EMT 143

Semester Prerequisite: Enrolied in EMTA 103

The final course in a sequence of four to prepare the student as a basic EMT.
Emphasis is placed on the overall delivery of basic emergency care through sim-
ulated emergencies. Successful completion of the course and the ¢linical com-
ponert enables the student to apply for licensing as a basic EMT.
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EMTA 105-ENGL 250

EMTA 105 Ambulance Driving 2

Term Prerequisite: EMT/EMT Student

Semester Prerequisite: EMT/EMT Studert

A course 1o provide the EMT with the knowledge and practical experience in the
operation of an ambulance. The course will focus on safety, defensive driving
techniques, and specialized driving maneuvers.

EMTA 106 EMS Communications 2
Term Prerequisite: Admission to Program

Samester Prerequisite: Admission 1o Program

A course to provide the EMT with knowledge and skill in written and verbat com-
munication, the operation of dispatching, and ambulance-to-hospital radio opera-
tion specific to prehospilal emergency care,

EMTA 107 Psychiatric Emergencies 2

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

A course to provide the EMT with skill In the management and approach ta psy-
chological emergencies and crisis situations in the prehospital setting. Emphasis
is piaced on psychological theory and communications techniques.

EMTA 108 lLegal Issues in Emergency Medical Services 2

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

A course to assist the EMT in understanding the legal system and legal princi-
ples as they apply to emergency prehospital care. Emphasis is placed on the
evaluation of legally sound report writing skills, deposition delivery and legal
testimony.

EMTA 109 £8S Dangerous Situations 2
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

A course to provide the EMT with enhanced awareness of specialized and dan-
gerous situations faced in the prehospital setting. Emphasis is placed on con-
frontations, self protection, patient and scene manragement.

EMTA 110 Basic EMT Pharmacology 2
Term Prerequisite: EMT/Admission to Program

Semester Prerequisite: EMT/Admission to Program

This course is designed to familiarize the student with common medications
encountered in the field. Special attention will be placed on emergency drugs
used in emergency situations and medications frequently used by emergency

EMTA 111 EMT Physical Assessment 2
Term Prerequisite: EMT/Admission to Program

Semester Prerequisite: EMT/Admission to Program

This course is designed to give the EMT and EMT-S tools to go beyond basic
IS (initial patient survey) in patient evaluation. it will enhance their history tak-
ing and interpretations of vital signs. # includes analysis by body system and
interpretation of physical findings. Useful for field or hospital practice.

EMTA 112 Basic EMT Clinical 2

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This is the clinical/simulation component in the three lerm basic EMT program.
Student will be assigned to hospital clinicat sites with an instructor, in simulation
on campus and EMS agencies with a licensed EMT or paramedic.

EMTA t13 EMT Field Practicum 2
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This course offers the EMT student an opportunity to cbtain field experience by
daing an ‘internship” at a cooperating agency that provides pre-hospital emer-
gency care. The agency will evaluate the student on attendance, puncluality,
appearance, patien! care and communication.

EMTA 114 Rescue and Extrication 2

Term Prerequisite: EMT/Rescue Personnel

Semester Prerequisite: EMT/Rescue Personnel

A course to provide EMS or rescue personnet with skills in light and heavy vehi-
cle exirication, water rescue technigues, exirication from farm machinery, and
other specialized rescue techniques. Emphasis is placed on patient and rescuer
safaty.

EMTA 200 EMT Specialist 5

Term Prerequisite: Basic EMT

Semester Prerequisite: Basic EMT

A course to provide the basic EMT with knowledge and skills necessary for
licensure as an BEMT Specialist. Emphasis is placed on IV therapy, advanced air-
way skills, and patient assessment skills. Successfui comptetion requires pass-
ing written and practical exams and the supervised clinical component,
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ENGL 122 Writing About Literature and ideas
Term Prereguisite: ENG 122

Semester Prerequisite: WRIT 121

An alternative o WRIT 122. ENGL 122 is an introduction 1o varlous literary
forms, in addition to the development of analytical reading and writing skilts ang
research techniques leading o a Herary research paper.

ENGL 132 Honors Writing About Literature and Ideas
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

An alternative to WRIT 122, ENGL 132 is an infroduction 1o various Hterary -
forms, in additlon to the development of analylical reading and writing skills ang
research techniques leading to a literary research paper. (S8ame as ENGL 122
but taught on an advanced level)) )

ENGL 201 Introduction to Poetry

Term Prerequisite: WRH 121 (ENG 122 Recommended)
Semester Prerequisite; WRIT 121 (ENGL. 122 Recommended)
An introduction to the content, form, style, and technique of poetry; its structural
types, metrical, blank, and frae verse; its thematic types, lyric, narrative, and dra-
matic; and its effects or purposes. The course emphasizes poetry wrilten in
English but includes English transiations of representative poetry from other fan
guages and cultures.

ENGL 202 Introduction te Drama

Term Prerequisite; WRI 121 {ENG 122 Recommended)
Semester Prerequisite: WRIT 121 (ENGL 122 Recommended) ;
Introduces drama and its literary techniques and conventions. Attention is given
o principles and theory, but understanding of the plays is emphasized.”
Representative plays from Greek, Eurcpean, English, and American dramatists.

ENGL 203 Introduction to Prose 4
Term Prerequisite: WRI 121 (ENG 122 Recommended)

Semester Prerequisite: WRIT 121 {ENGL 122 Recommended) ;
This course traces the development of prose ficiion by introducing the students -
to the epic in prose translation, the romance, the novel, and the satire. it requires
the student to use critical thinking in analyzing various examples of prose fiction -
and provides historical and culiural context for the works studied, :

ENGL 211 World Literature ]

Term Prerequisite: WAL 121 (ENG 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)
A selective survey of the iiteratures of major cuftures in Africa, the Ameticas,
Asia, and Europe to approximately the seventeenth century. Explores the elhnic,
aesthetic, and thematic elements of their respective cultures through narrative
prose fiction, poetry, and drama.

ENGL 212 World Literature i 4
Term Prerequisite: WRI 121, HUM 212/HUM 150/HUM 151/PHL 201/PHL 202
{ENG/WRI 122 Recommended)
Semester Prerequisite; WRIT 121 (ENGLAWRIT 122 Recommended)
A selective survey of the literatures of major cultures in Africa, the Americas, -
Asia, and Europe from approximately the seventeenth century through the pre
sent. Explores the ethnic, aesthetic, and thematic elements of their respective
cultures through narrative prose ficton, poetry, drama, and cinema.

ENGL 220 Science Fiction

Term Prerequisite: WRI 121 (ENG 122 Recommended)
Semester Prerequisite: WRIT 121 {ENGL 122 Recommended)
This course acquaints students with popular, modern literature of science fiction. |
History and definitions of science fiction are given, but the emphasis is on short
stories, novels, and films——their questions and oriticisms of society, the world,
ang human existence.

ENGL 240 The Film as Art 4
Term Prerequisite: WRI 121 (ENG 122 Recommendad)

Semester Prerequisite: WRIT 121 (ENGI. 122 Recommended}
This course will introduce film as an art form capable of making perceptive com-
ments on our chvilization. Thematic analysis of twelve to fifieen mation pictures
of recogrized marit will emphasize the fimmaker's visual and aural technigues
as well as conventions more commonly assoctated with Hteralure.

ENGL 245 Popular Culture and Mass Media 4
Term Prerequisite: WRI 121 {(ENG 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL 122 Recommended)
A study of the popular cuiture distributed by mass media (newspapers, radio,
film, television, magazines, and muskc videos) and how the media and popular
cufture reflect and shape our cultural beliefs. Extensive use of multi-media.

ENGL 256 Survey of American Literature 4
Term Prerequisite: WR! 121 (ENG 122 Recommendad)

Semester Prerequisite: WRIT 121 (ENGL 122 Recommended)
Provides a perspective on the evelution of traditional American fiterature from
the 18th through the 20th centuries, emphasizing selectad works of the leading
ossayists, novelists, poels, and dramatists together with selected examples of
works by women and ethalc minorities which have conlributed profound changes
o American thought.
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ENGL 260-ESLT 011

ENGL 260 African American Literature 4
Term Prerequisite: WRI 121 (ENG 122 Recommended)

semester Prerequisite; WRIT 121 (ENGL 122 Recommended)

This course is an introduction to the African American literary tradition, which
explores how black men and women have portrayed American fife and their
gxperiences in autobiography, essay, fiction, poetry, and drama, Students wili
read and discuss slave narratives, Hieralure from the Harlern Renaissance, and
several modern texis.

ENGL 265 Japanese Literature 4
Term Prerequisite: WRI 121 (ENG 122 Recommended;

semester Prerequisite: WRIT 121 (ENGL 122 Recommended)

Arranged chronologically, this course draws heavily on many different genres of
Japanese literature. The basis for selection of works to be read rests on the
insight that each work gives to the Japanese soclety which produced it, and
upon its universal characieristics.

ENGL 266 British Literature | 4
Term Prerequisite: WRI 121 (ENG 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL. 122 Becommended)

British Literature { surveys the poetry, prose, and drama of the major British writ-
ers from Chaucer {14th Century) to Milton (17th Century). The works are select-
ed to reflect the attitude and values of British cullure and the perception of the
world from a British point of view.

ENGL 270 Literature by Women 4

Term Prerequisite: WRI 121 {ENG 122 Recommended)

Semester Prerequisite: WRIT 121 {ENGL 122 Recommended)

A study of selected works by English and North American woman writers.
Designed to increase understanding of the themes, images, issues, and modes
of expression of women writers.

ENGL 200 Shakespeare 4
Term Prerequisite: WRI 121 (ENG 122 Recommendad}

Semester Prerequisite: WRIT 121 (ENGL 122 Recommended)

Infroductory course in the dramatic works of Wilkam Shakespeare. Students will
read nine o twelve plays representative of the author's comedies, historles, and
tragedies,

ENGL 295 independent Study 1
Term Prerequisite: Departmentat Approval

Semester Prerequisite: Deparimental Approval

Speciat research projects and/or individual readings in Engiish. Students will
invest no less than 32 hours for each credit earmned. Enrcliment is usually
restricted 0 honors students who have grade-point averages of af least 3.0 in
courses offered by this department.

ENGL 296 Independent Study 2

Tesm Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Special research projects and/or individuat readings in English. Students wilt
invest no less than 32 hours for each credit earned. Enrollment is usually
regtricted to Monors sludents who have grade-point averages of at least 3.0 in
courses offered by this depariment.

ENREQOS Academic Preparation Laboratory 4]

Term Prerequisite: None

Semester Prerequisite: None

Arranges the days and times when students wilt attend enrichment lab. Students
must register for both an enrichment fab course, such as ENRI 109, and a sec-
tion of ENRI 005,

ENRI 098 Success Seminar 5

Term Prerequisite: None

Semester Prerequisite: None

Mini-workshop inlended to introduce and/or review reading-related techniques
essential for academic survival and success. Sessions cover time management,
establishing frame of reference, scientific skimming, main idea identification,
oiganized study procedures, enhancing comprehension, note-taking through
“mapping,” and keys to improving objective test scores. inciudes much practical,
“hands-on” activity.

ENRI 101 Individualized English 1 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

individuatized instruction in one of several language areas: writing; editing;
vocabulary development, including pronunciation; and reading. #diting instruc-
tion may include spelling, standard English grammar, organizational strategies,
or punctuation. Students and instructors select instructional materials and design
an individuatized study program. (May repsat for credit three times,)
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ENA! 102 Individualized English I 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimentat Approval

individualized instruction in one of several language areas: wriling; editing;
vocabulary development, including pronunciation; and reading. Editing instruc-
tica may include spelling, standard English grammar, organizational strategies,
or punctuation. Students and instructors select instructional materials and design
an individualized study program, {May repeat for credit three times.}

ENRI 1063 Individualized English il 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Individualized instruction in one or several language areas: writing; editing;
vocabulary develepment, including pronunciation; and reading. Editing instruc-
tion may include speiling, standard English grammar, organizational strategies,
or punciuation. Students and instructors select instructional materals and design
an individualized study program. (May repeat for cradit three times.)

ENRI 108 Academic Preparation | 8
Term Prerequisite: RDG/WR! Placement Test

Semester Prerequisite: READ/WRIT Placament Test

Offers a unified and collaborative approach to feaming basic language skills.
Emphasizes reading, writing, speaking, fistening, and thinking skilis. Students
assist one another in exploring topics of their cheice from varicus academic dig-
ciptines. First of iwo academic preparation courses, Requires enrcliment in
ENRE 0065,

ENRI 110 Academic Preparation il: College Assignments ]
Term Prerequisite: ENR 101/RDG/WRI Placement Test

Semester Prerequisite: ENR! 109/READ/WRIT Placement Test

Designed to introduce studenis to college assignments and resources in various
academic disciplines. Promotes awareness of learning skills and strategies.
Encourages the positive attitude and self-directed learning behavior characteris-
tic of successful college students. Includes reading, wriling, speaking, and listen-
ing activities in a workshop environmen!, Requires enroliment in ENRI 005,

ENRI 152 Orientation Workshop: Colfege Reading Survival Skills 1

Term Prerequisite: None

Semester Prerequisite: None

Designed for beginning college students, whether recent high schoo! graduates
or returning aduits. Develops college reading survival skills. Concentrates on
reading speed and fiexibility, study techniques, concentration and memory, note-
taking, test-taking, and vocabulary expansion.

ENRt 162 Orientation Workshop: College Writing Skills 1
Term Prereguisite: Nona

Semester Prerequisite: None

This course is designed for new and returning students, as weli as others from
the community. it helps students to develop their writing skills, including the
study of writing for various discipiines, the writing process, and the basics of
grammat, sentence style, and punctuation.

ESLA 106 English as a Second Language: Baginning 4

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

For advanced beginning ESL students who have been infroduced to some basic
English structures but have not yel mastered them. Class sessicns focus on the
spoken form and hemework on the written form.

ESLA 108 English as a Second Language: Intermediate 4
Term Prerequisite: ESL 116/Placement Test

Semester Prerequisite: ESLA 106/Placement Test

For intermediate ESL students. Reinforces the instruction of ESLA 106 and
introduces more advanced grammatical structures, increased atlention to read-
ing and to writing,

ESLA 110 English as a Second Language: Advanced 4

Term Prerequisite: ESL 118/Placement Test

Semester Prerequisite: ESLA 108/Placement Test

For advanced ESL students. Reinforces the instruction of ESLA 106 and 108
and emphasizes writing, reading, and oral communication for coliege-tevel work.
Students write and revise essays, paricipate in a variety of speaking and listen-
ing activities, and practice college reading skills.

ESLT 01t Grammar/Writing | 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvai

This course is one in a series for the Limited English Proficient students.
Students are introduced to the basics of English grammar and writing, and prac-
tice simple sentences, commands, and requests related to vocational and tech-
nical fralning. Students practice filling out forms and writing short reports.
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ESLT 012-FIRE 250

ESLT 012 Grammar/Writing Il 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course is designed to provide the Limited English Proficient studert with
practice in the basics of English grammar and a variety of writing assignments.
Stugents will practice a wide range of grammatical forms. Writing assignments
will focus on everyday and vocational/technical work-related skiils.

ESLT 013 Grammar/Writing Il 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide the Limiled English Proficient student with a
review of basic English grammar and practice with complex grammatical struc-
wres. Students will apply their knowledge of English grammar in a variety of writ-
ten assignments an work-related topics and vocational course work.

ESLT 014 Grammar/Writing 1V 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide Limited English Proficient studenis with the
opporiunity 1o practice the writing and revising of technical reports. Assignments
will include descriptions, summary of cause and effect relationships, comparison
and contrast, instructions, and dassification. Students wilt identify thelr grammat-
ical problems and develop a study plan for correcting them.

ESLT 021 Speaking/Listening 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvat

This course is designed 10 teach American English pronunciation and conversa-
tional patterns to students with limited English proficiency. Materials relate 10
everyday life, technical relaled work, and vocational courses. Students will prac-
tice interviewing and listening comprehension skills.

ESLT 022 Speaking/istening il 4
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide intensive practice in pronunciation and con-
versational English, as used in everyday life, the technical work place, and voca-
tional courses. Lessons are designed to reinforce English grammatical
structures, increase students’ intelligibility and lislening comprehension, and
develop fluency in spoken English,

ESLT 023 Speaking/Listening i 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departimental Approval

This course is designed to give Limited English Proficient students intensive
practice in conversation skills and listening comprehension, Students will review
American English pronunciation, stress, and intonation patlerns, and practice a
variety of cral communication skills, including interviewing, rehearsed oral pre-
sentations, and extemporaneous speech. Topics are vocationally related.

ESLT 024 Speaking/listening iV 4
Term Prerequisite: Deparimentat Approval

Semester Prerequisite: Departmental Approval

This course is designed to provide advanced Limited English Proficient students
with practice in spontaneous and formal conversation skills. Students will prac-
tice listening skills, interviewing, problem-solving, and oral presentations. Topics
will be vocationally related,

ESLT 031 Reading 4
Term Prerequisite: Limited English Proficiency

Semester Prerequisite: Limited English Proficiency

This course 15 designed to teach basic reading skills to studenis with limited
English proficiency. Classroom exercises focus on vocational readings, vocabu-
lary development, and the ability to discuss and report on the assigned readings.
Readings concern everyday life and technical work related jobs.

ESLT 032 HReading ll 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed to help Limited English Proficient students develop their
general reading skills and increase their vocabutary level. Students will learn to
identify main ideas, understand English idioms, and increase thelr reading speed
white maimnaining comprahension, Materials relate 1o vocational courses, every-
day #fe and technical toples.

ESLT 033 Reading M 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course is designed to give Limited English Proficient students practice in
reading scientific and technical texts. Assignments will focus on the develepment
of technical vocabulary, identification of main ideas and important details, and
summarizing information from textbooks.
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EIRE 101 Mich E.F.T.C. Basic Fire Training Level |Aand B [ %
Term Prerequisite: Deparimental Approval :
Semester Prerequisite: See Program Coordinator

tevel | is basic training required for all firefighters in the State of Michigan,-
Training is certified by the Michigan Fire Fighters Training Council and includes®
ihe basics of fire suppression, apparatus operation, and life safety. :

FIRE 102 Michigan F.F.T.C. Basic Fire Training Level i C and D 6.
Term Prerequisite: FST 166, 176 §
Semester Prerequisite: FIRE 101 ;
Level i is basic training Tequired for all career fire fighters in the State of:
Michigan. Training is certified by the Michigan Fire Fighter's Training Council.
and includes advanced fire suppression, aerial operation, and life safety. ]

FIRE 110 Fire Prevention and Law 4

Term Prerequisite: None

Semester Prerequisite: None :
This course identifles applicabie statutes of Michigan Law as they relate (o the::
Fire Service. Covers selected portions of NFPA 101, the Life Salety Code, ang
appropriate porions of BOCA, and other building codes. Focuses on the impor-;
tance of an aggressive fire prevention plan in communities. E

FIRE 115 Building Construction for the Fire Service 4

Term Prerequisite: None

Semester Prerequisite: None :
This course involves the essentials of building design and construction for the
fire service with emphasis on ife safety, evacuation, fire extension, and coflapse.’;

FIRE 120 Chemistry of Hazardous Materials L

Term Prerequisite: None

Serester Prerequisite: None i
A college level chemistry course focusing on hazardous materials encountered
by firefighters. Contains specific elements of NFPA 741, 742 and OSHA CFR:
1041.120. Topics inciude atomic and molecular theory, bonding property of ele<
ments, oxidation and reduction reactions, kinetic-molecutar theory, solutions and
slectrochemistry. Includes Michigan Haz-Mat First Responder Certification,

FIME 125 Fire Protection Systems and Equipment 4{:

Term Prerequisite: None

Semester Prerequisite: None .
identifies fixed systems typically encountered by firefighters responding 1o indus- :
trial compiexes or specialized environments, Emphasizes selected portions of ©
detection and alarm (NFPA 72-85) sprinkiers and standpipes (NFPA 13 and!
1964), and special systems and design.

FIRE 130 Hydraulics and Pump Operations 47

Term Prerequigite: ATM 151

Semester Prerequisite: TECH 100 :
Describes the fundamentals of hydraulics, including water supply problems;:
standards and pump requirements, and practical application of knowtedge o
fire-fighting problems. Includes selected portions of NFPA 1901 and 1002, :

FIRE 150 Fire Command and Operations 4

Term Prerequisite: None v
Semester Prerequisite: None
This course centers on the initial fireground attack from a company officer's per-
spective. Deals separately with Engine and Truck Company Operations inchug:
ing initial assignments, use of resources, rescue, streams, and saivage. Covers:
selected portions of NFPA 1002, 1410, 1904 and 1961. Covers the Natiorat Fire:
Academy Incident Command Systerm. k-

FIHE 210 Fire Investigation

‘Term Prerequisite: Fireman/Sworn Folice Officer
Semester Prerequisite: FIRE 101/Swomn Police Officer i
This course investigates fire behavior, importance of determining cause and origiri.:
accidental, incendiary or arson type fires. Describes methods of recognizing anid:
identifying motivation for arson and covers applicable laws and cour! procedures.

FIRE 220 Hazardous Materials in the Fire Service 4
Term Prerequisite: TEC 202 i
Semestet Prerequisite: FIRE 120
Explores the concepts and methods of detection, control, ang mitigation of haz”’
ardous materials incidents. Cortains specific elements of NFPA 741, 742, aﬂd-_
OSHA GFR 1041.120. Includes Michigan Haz-Mat Operations Level:
Certification. :

FIRE 250 Fire Administration 4

Term Prerequisite: Depantimental Approval :
Semester Prerequisite: Fire Command L
This course provides the student with a better understanding of motivation and_-
the proper reaction from management, Covers labor relations and coilective bar:
gaining, fiscal management, and political interaction. Presents moderT,
approaches to the chalienges which face today's fire exacutives. ;
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FREN 101-GEOL 212

FREN 101 Elementary French | 4

Term Prerequisite: None

Semester Prerequisite: None

Introductory course open 1o students with litde or no knowledge of French.
Studenis are introduced to basic patterns and structures of French, enabling
them to develop listening, speaking, reading, and writing skills. Emphasis is
piaced on contemporary vocabuiary, essentials of grammar and pronunciation,

FREN 102 Elementary French i 4
Term Prereguisite: FAN 102/Equivalent/3.0 Minimum in FRN 101

Semester Prerequisite: FREN 1G1/Equivalent

Second course of a two-semester sequence, introduction to more complex
structures and patterns, and more active use of spoken and written French.

FREMN 115 Seminar: Conversational French | 3

Term Prereguisite: Nona

Semester Prerequisite: None

Students learn how to communicate orally in everyday life situations and in trav-
el abroad. Emphasls Is on the development of ability to communicate in French,
French cuiture is explored.

FREN 116 Seminar: Conversational French I 3

Term Prerequisite: FRN 185/Equivalent

Semester Prerequisite: FREN 115/Equivalent

Continuation of FREN 115, Designed for advanced beginners who wish to
improve their speaking abllity in the context of daily fiving. Emphasis is placed on
contemporary vocabulary, essentials of grammar, and pronunciation through
class discussions in French.

FREMN 201 Intermediate French | 4

Term Prerequisite: FRN 103/Fquivalent/3.0 Minimum in FRN 102

Semester Prerequisite: FREN 102/Equivalent

This course provides grammar review, vocabulary building, group discussions,
composition writing, and lectures on cubtural and fiterary topics. Homework
involves reading and writing assignments, as well as oral presentations.

FREN 202 Intermediate French li 4
Term Prerequisite: FRN 202/Eqguivatent/3.0 Minimum in FRN 201

Semoester Prereguisite: FREN 201/Equivalent

Continued review of more complex grammar topics. Reading of cultural and liter-
ary texts for a better understanding of the francophone world. Students will
improve fuency through writing and discussions in the target language.

GEQG 092 Seminar: Elder College Geography k)
Term Preraguisite: Nons

Semester Prerequisite: Nons

The course focuses upon sefected aspects of the geography and current events
of varicus locations in the world. Specific topics vary with each seminar.

GEOG 120 introduction to Geography 3
Term Prerequisite: None

Semester Prerequisite: None

An introductory course designed to provide contemporary geographic ideas and
techniques to study the interaction between pecple and thelr physical environment.

GEQG 121 Physical Geography 2
Term Prerequisite: None

Semester Prerequisite: None

Emphasizes landforms, natural vegetation, weather and climatic elements, and
sells. Offers an extensive study of these forces, noting their ecological principles
and their effects on human life. Includes mapping technigues, land site analysis,
and air-pheto irterpretation. Field rips will be an integral pant of the course.

GEQG 200 World Regional Geography 4
Term Prerequisite: None

Semester Prerequisite: None

This course describes and anaiyzes human refationships with the naturat and
cultural environment and examines the physical and cultural aspects of the
major regions of the world, International interdependency is examined to pro-
mote global awarensss.

GEOG 202 Geography of North America 3
Term Prerequisite: None

Semester Prerequisite: None

A study of the human and physical resources of North America. This course wil
identify some of the factors that influence guality of life and give characier to
each of the various subregions.

GEOG 203 Economic Geography 3
Term Prerequisite: None

Semester Prerequisite: None

The study of the distribution of economic activities throughout the world.
Emphasizes agriculture, resources, poputation, industry, urbanization, and trade.
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GEOG 295 One Credit Independent Study in Geography 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Independent project involving reading and research in geography. The project,
chosen by the student, must be approved in advance by the Department Chair
and be supervised by a facully member. 1t must also meet specific academic
goals.

GEOQG 296 Two Credit independent Study in Geography 2

Term Prerequisite: Departmental Approval

Semester Preraquisite: Departmental Approvai

independent project involving reading and research in geography. The project,
chosen by the student, must be approved in advance by the Depariment Chair
and be supervised by a faculty member. It must also meet specific academic
goails.

GEOG 257 Three Credit Independent Study in Geography 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Independent project involving reading and research in geography. The project,
chosen by ihe student, must be approved in advance by the Department Chair
ard be supervised by a faculty member. It must also mee! specific academic
goals.

GEOL 110 Seminar; Geology of Western National Parks 2
Term Prereguisite: Deparimenta! Approval

Semester Prerequisite: Science Inventory Passed

This seminar course is a survey of the geological features, surface processes
and history of the western national parks and monuments. The geclogy of these
siles s presented within the context of geclogically defined regions and their
sequence of origin. Emphasis is placed on video and slide presentations accom-
panying lecture.

GEOL 112 Seminar: Dinosaurs 2
Term Prerequisita: Departmental Approval

Semaester Prereguisite: Science invertory Passed

This seminar course presents timely inquiries into all aspects of dinosaurs, their
discoveries and discoverers, and the Mesozoic world. Emphasis is given to theo-
retical controvarsies concerning their ecolegy, origin and evolution, physiology,
behavior, and extinction.

GEOL 114 Seminar: Global Warming and lce Ages 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Science Inventory Passed

Threly Investigations of causes and consequences of global warming, theories
of lce Ages, past cliimates and the geological evidence thereot, and cosvolution
of physical and biclogical spheres. Laboratory includes standard geological and
computer-based reconstructions of past cimates and physical consequences of
global warming. Glacial geology fleld trip.

GEOL 116 Seminar: The Meaning of Evolution 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Science inventory Passed

An inguiry into evolutionary theory and its development, philosophy of sclenca,
and evolutionary mechanisms in discussion format. The theory's importance to
human, animal and environmental ethics is included. Laboratory includes exer-
cises, essays on conceptual topics, & formal class debate, and a reguired field

trip.

GEOQOL 260 Michigan Geoclogy 3
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Science Inventory Passed

Evidence from the rock and fossil record is used to reconstruct the sequence of
events and changing environmental conditions of Michigan's past. Michigan's
geologic resources {e.g., petroleum, natural gas, coal, iron, copper, salt, gyp-
sum, surface groundwater, sand/gravel) and environmental issues (e.g., waste
disposal, water poliution) are investigated.

GEOL 210 Geology Field Studies 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Dapartmental Approvat

Opportunities to gain geology field experience through application of skilis
learned in the classroom. One-day and extended overnight excursions are
offered. (Destination examples: Michigan gypsum mines, Michigan Upper
FPeninsula iron and copper country, Cincinnati fossil beds, Grand Ledge quarries,
Western U.S. regionat geology, etc.)

GEOL 212 Geology Field Studies 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Opportunities to galn geology field experience through application of skills
learned in the classroom. Cne-day and extended overnight excursions are
oftered. (Destination examples: Michigan gypsum mines, Michigan Upper
Peninsula iron and copper country, Cincinnati fossi beds, Grand Ledge quarries,
Westemn U.S. regional geclogy, etc.)
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GEOL 214-GERO 132

GEOL 214 Geology Field Studies 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Opportunities to gain geology field experience through application of skilis
learned In the classreom. One-day and extended overnight excursions are
offered. (Destination examples: Michigan gypsum mines, Michigan Upper
Peninsula iron and copper country, Gincinnat fossit beds, Grand Ledge quarries,
Waestern U.5. regionai geology, eic.)

GEOL 216 Michigan Field Geeology 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmentat Approval

Field investigations explore the geologic agents andg human-retated activities
that have shaped the surface of the central southern peninsula of Michigan.
Examples: giacial landforms, stream valleys, shorelings, dunes, quarries, road-
cuts. Fach class period will consist of a visit to an area of geoclogic interest.

GEOL 221 Earth Materials and Processes: Physical Geology 4
‘Term Prerequisite: Science Inventory Passed, MTH 012

Semester Prerequisite: Science Inventory Passed, MATH 062

Investigates the dynamic physical earth using a cause-effect theme.
Emphasizes relationships of geologic cycles {tectonicfhydrologic) to modifica-
tions of earth's crust {e.g., volcanism, mountain building, rivers, glaciers) with
introduction lo environmental topics and earth rescurces, Laboralory includes
mineral and rock identification, topographic and gectogic map interpretation,
plate tectonics exercises.

GEOL 222 Earth and Life Through Time: Historical Geology 4
Term Prerequisite: Science Inventory Passed, MTH 012

Semester Prerequisite: Science Inventory Passed, MATH 062

Plate tectonics is used to integrate crustal and organic evolution in the dynamic
global system. Inciudes methods of geologic inquity and critical evaluation of
evidence. Laboratory stresses interpretation of the rock and fossil records,
reconsiruction of past ecosyslems, geclogic maps, and piate tectonics' influence
on the environment.

GEOL 230 Environmental Geology 3

Term Prerequisite: GE 22¥/Equivalent

Semester Preraquisite: GEOL 221/Equivalent

Applies concepts of physical geology to hurman interaction with the environment.
Geologic resources (8.g., minerals, energy, water) and hazards (e.g., earth-
quakes, landsfides, fiooding) are explored. Lahoratory Includes resource mineral
identification, geclogic map interpretation, evaluation of land use alternatives,
and problem-solving activities related to environmental issues.

GERQ 100 Intraduction to Human Aging 3

Term Preraquisite: None

Samester Prerequisite: None

This course provides a basic orientation to the fielg of gerontology, with empha-
sis on social aspects: demography, physiclogy, psychology, sociology, econom-
ics, environmen, death and dying, and community and government programs.

GERO 101 Programs and Services for the Aging 3
Term Prerequisite: GER 100 Recommended

Semester Prerequisite: GERC 100 Recornmended

This course provides a description of the organization and functions of the aging
services nelwork, ifs refationship to the broader human services system, and
how the services workar can use o develop community rescurces for the benefit
of older adults.

GERO 110 Self-Renewal in Later Years 5

Term Prerequisite: None

Semester Prerequisite: None

I this course, mature adult students clarify personal values, identify accomplish-
ments and interests, and develop communication skitls. Topics include myths
about aging; use of individual personal resources {emotional, physica!, mental,
and social); and exploration of meaningful roles for older adults. Content is
designed for persons in middie and later ysars.

GERO 112 Planning for Retirement 1.5

Term Prerequisite: None

Semester Prerequisite: None

This course covers financial matters, legat affairs, physical and menial health,
being alone, housing choices, employmert and volunleer opportunities, commu-
nity resources, and meaningful use of time. W includes discussion of planning
and decision-making skills and deveiopment of a personalized plan for
retirement,

GERO 113 Investmenis and Financial Management in Retirement 25

Term Prerequisite: None

Semester Prerequisite: None

This course provides an overview of money-management strategies and invest-
ments, especially as appiied to fixed incomes in ratirement. Topies include deter-
mining net worth, types of investments, yield, stocks, bonds, mutual funds, and
money-management tips and legalities.
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GERD 114 Estate Planning for Retirement

Term Prerequisite: None
Semester Prereqguisite: Noneg
This course providas practical informaticn on estate planning and the altema-
tives available for a variety of family situations as people approach retirament. it
includes techniques used to plan an estate, preserve and transfer property dur-
ing ifetime and at death, aveid probate and minimize death laxes and legal
EXDEnses.

GERO 115 Memory improvement Technigques for Older Aduits 25

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for older adults who seek to improve their ability to
remember. It examines myths and facts about memory and aging, reviews fac-
tors which influence memory, and introduces specific techniques for improving
recall.

GERO 1192 The Aging Process: Facts, Myths, Changes, angd Resources .25

Term Prerequisite: None

Semester Prerequisite;: None

This course includes an overview of facts and myths associated with older
acdults, including normat physical changes and their implications; social/emotion-
al aspects of aging, including communication issues! and federal, state, and
local resources for the older adult.

GERO 120 ldentitying Community Programs for Older Adults .25

Term Prerequisite: None

Semester Prerequisite: None

This course presents an overview of federal, stale, and local health and human
services programs for oider adults, including information and referral, legal ser-
vices, mental health services, gerlatric assessment, and nursing home advocacy.

GERO 121 Senior Group Program Planning 25

Term Prervequisite: None

Semester Prerequisite: None

This course provides an overview for planning senior adult programs: basic prin-
ciples of programs and leadership, ideas and resources for activities for oider
adults, motivating older adults {6 participate, and scheduling activities.

GERO 125 Volunteers: Recruiting, Retaining, Rewarding 25

Term Prerequisite: None

Semester Prerequisite: None

This course describes the basic processes of volunteer managemeant: tech-
niques for assessing current and future volunteer utilization; and innovative
methads for recruitment, retention and recognition of volunteers, It provides an
apptied focus to assist supervisors and managers as they recruit and work with
volunteers.,

GERC 126 Volunteers: interviewing and Placement .25

Term Prerequisite: None

Semester Prerequisite: None

This course focuses on voilunteer management processes oOf interviewing and
placement, inciuding conducting an sffactive interview, legal restrictions to the
interview process, appropriate ptacement of volunieers, and termination or
reassignment,

GERO 128 Functional Assessment of the Older Adult 5

Term Prerequisite: None

Semester Prerequisite: None
This course provides an overview of the muiticimensional assessment of health
status ihat is necessary to determine interrelationships between the physical
and psychosocial well-being of the oider adult.

GERO 129 Maintaining Client/Volunteer Records 25

Term Prerequisite: None

Semester Prerequisite: None
This course presents an overview of guidelines that can he used in maintaining -
client/valunteer records, including decisions regarding appropriate information 10.
racord, confidentiality, clients’ rights of access, and applications to human sef-
vices setlings. 1 addresses needs of persons working In agencies in which they
need to devise their own record-keeping forms.

GERO 131 Planning for Oider Adults with prevelopmenial Disabilities

Term Prerequisite: None

Semaester Prerequisite: None .
This course presents an overview of the older adult with deveicpmental disati
ities including characteristics, demographics, public policy issues, and function-
ai assessment. Michigan program initatives are discussed; case studies are
presented.

GERO 132 Activities: Older Adults with Developmental Disabilities

Term Prerequisite: None

Semester Prerequisite: None
This course provides an overview of pianning principles and processes effectiv
in designing meaningful activities for oider adults with developmental disabilities
Practice opportunities are included. :
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GERO 141 Gerontological Practices: Case As i
and Intervention 5

Term Prerequisite: None

Semester Prerequisite: None

This course presents an overview of the case management pathway in providing
direct servicas to individual older adult ciients, from intake through service termi-
pation. it includes a focus on issues that have added impact on the older person
and technigues that are effective in case management for that population.

GERO 145 Working with Older Adults: Nutrition 25

Term Prerequisite: None

Semester Prerequisite: None

This course focuses upon factors affecting ofder adults’ nutritional status, inclug-
ing normal physical/physiclogical/psychosocial changes that occur with aging,
calorlc intake, and the effects of activity/exercise, and medications. Suggestions
are for communicating dietary information to older adult clients and assisting
those persons in identifying alternative food sources.

GERO 150 Information Sources for Gerontology 5

Term Prerequisite: None

Semester Prareqguisite: None

This course provides an overview of the fiterature in gerontology, especially gen-
eral sources—handbooks, indexes, guides and government sources—and data-
bases in print and electronic formats. Topics include special subject sources,
resources available from national aging organizations, government agencies,
newsletters in aging, search terms, and designing an efactive database search.

GERO 151 Accessing the 1990 Census for Older Aduit
Program/Services .25

Term Prerequisite: None

Semester Prerequisite: None

This course provides an overview of 1990 census data, with emphasis on frends
and projections that will affect programs and services for older adults,

GERO 158 l.ong Term Care Options 3

Term Prerequisite: None

Semester Prerequisite; None

This course presents an averview of long-term care options from home care and
refirement centers to adult foster care and nursing homes. Appropriate place-
ment, financial aspects, and quality care issues are discussed.

GERO 161 Issues of Aging: Sexuality .25

Term Prerequisite: None

Semester Prerequisite: None

This course presents an overview of issues relating to sexuaiity and oider per-
sons: sociefal attitudes, sexua! behavior patterns, physiclogical changes, psy-
chological responses, and special situations, such as institutional settings.

GERQ 164 Medication and Alcohol Use Among Older Adults .5

Term Prerequisite: None

Semester Prerequisite: None

This course examines medication and alcoho! use among oider adults including
prescription and non-prescription medicines, side effects, drizg interactions, and
strategies for using medicines wisely. Students learn to identity a substance-
abuse situation and how to make appropriate referrals,

GERQ 165 Dementia: Concepts and Causes 5

Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction to current concepts of dementia (Alzheimer's dis-
ease and refated disorders} in oldsr persons. It provides an overview of sochal,
physical, psychological, and environmental factors resulting in dementia,
Relationships to depression, techniques for communicating with older persons
with dementia, family dynamics, and community resources are discussed.

GERQ 166 Housing Options and lssues for Older Adults .25

Term Prerequisite: None

Semester Prerequisite: None

This course presents an overview of housing issues and options for the oider
adult, including financial and fegal implications.

GERO 167 Nursing Home Issues: Choices, Realities, Alternatives .25

Term Prerequisite: None

Semester Prerequisite: None

This course provides an overview of current nursing home issues, including the
role of nursing homes in the continuum of care, issues and concerms relating to
care, funding of care, review of residents’ rights, guidstines for choosing a home,
and guidelines for visiting nursing home residents.

GERO 169 Legal Rights of Older Adufts: Disability and Consent 5

Term Prerequisite: None

Semester Prarequisite: None

This course focuses upon issues such as guardianship, conservatorship,
Power of attomey, the living witl, joint tenancy, nursing home residency, and
Civil commitment, Including actual and perceived choices a person has as
aging and iliness ocour.
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GERO 170 Depression: Becognition and Treatment 5

Term Prerequisite: None

Semester Prereguisite: None

This course provides an examination of depression in later lite. Symptoms, caus-
es, "masks,” diagnosis, and assessment of depression are intreduced, inciuding
information on distinctions between depression and dementia. Basic techniques
and guidelines for working with depressed older persens are presented.

GERO 171 Techniques for Caring for Persons with Dementia 75

Term Prerequisite: None

Semester Prerequisite: None

This course provides an introduction 1o techniques for working with oider adulis
with Alzhelmer's disease and reiated disorders. The psychosocial needs of indi-
viduals and their families are a primary focus. Communication techniques, pro-
gramming approaches, handling problem behaviors, a task breakdown
approach, environmental adaptations, and rofe of the family are discussed.

GERO 173 Activities: Older Adults with Aizheimer’'s/Helated Disorders .5

Term Prerequisite; None

Semester Prerequisite: None

This course provides an overview of planning principles and processes effective
in designing meaningfu! activities for cider adults with Aizheimer's disease and
related disorders. Practice opportunities are included.

GEROQ 174 Working With Older Adults: Minority Aging 75

Term Prerequisite: None

Semester Prerequisite: None

This course focuses on the special needs of Asian/Pacific American, African
Amarican, Native American, and Hispanic American elderly, including demo-
graphic aspects of minority aging, special conditions of physical heaith, psycho-
logical aspects, secial problems, and federal policies.

GERQ 176 Hearing Loss and Aging: Maintaining Communication 25

Term Prerequisite: None

Semester Prerequisite: None

This course focuses on causes, effects, and practical methods of compensating
for hearing foss in older adults, including the makeup and function of the ear, the
effects of normaifabnormal changes on hearing abllity, and implications for com-
municating with the hearing-impaired older adulht.

GERO 177 Vision Adaptation in Middle/ater Years 25

Term Prerequisite: None

Semester Prerequisite: None

This course provides an overview of vision changes in middie/later years and
ways to assist older persons expetiencing these changes. Includes normal
changes of aging, common diseases and conditions of the eye, treatment
approaches, and adaptations to maintain independence. Community resources
10 assist those with visual adaptation needs are included.

GEROQ 178 Adapting Your Surroundings: Easier Living in Later Life 5

Term Prerequisite: None

Semester Prerequisite: None

This course presents an overview of changes one can make in home surround-
ings to accommodate graduat or sudden physical or mental, normal or iiness-
related changes in later years. It includes special emphasis on room and
cupboard arrangement, hearing and visual aids, building access through
entrance/exit, and available community resources.

GERC 178 Healthcare Insurance Programs and
Suppiemental Policies: Aged 25

Term Prerequisite: None

Semester Prerequisite: None

This course provides overview of Medicare and Medicaid programs, including
recent and proposed changes at the federal and state levels. Information on
supplemental health and long-term care iInsurance coverage is included.

GEROQ 184 Ethical Issues in Working with Qider Adults 5

Term Prerequisite: None

Semester Prerequisite: None

This course considers major ethical issues faced by caregivers of older adults,
including determination of incompetency, use of advance directives and proxy
decision makers, withdrawat of care from the debilitated and demented, claim of
older adults to life-extending resources, responsibility of families to care for
elderly members, and assisted suicide.

GEROQ 193 Eider Abuse 25
Term Prerequisite: None

Semester Prerequisite: None

This course focuses upon recognition of causes and categories of elder abuse,
with available resources for intervention,

GERO 194 Psychological Aspects of Pain Management in the Eiderly .25

Term Prerequisite; None

Semester Prerequisite: None

This course examines the relationship between pain and quality of ife. it intro-
duces psychoiogical technigues for pain management and the hospice concept
of a “therapeutic window” in relation to pain management in long-term care.
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GEROD 197 Grief and Loss in Later Life 25

Term Prerequisite: None

Semester Prerequisite; None

This course provides an overview of grief and loss and Us impact on the later
fives of cider persons. Topics include attiudes toward death and dying; stages
and symptoms of grief, abnormal grief reactions, multiple losses of older per-
sons, and community resources.

GERO 198 Advanced Grief/Loss Counseling:
Strategies for Practitioners 25

Term Prerequisite: None

Semester Preregquisite: None

This course provides an overview of specific counseling techniques used by
practitioners in working with older adults, including the professional “helpers”
and their attitudes on grisf and loss, the effect ol the practitioner’s attitude on the
process of helping the grieving person, specitic counseling technigues, and iden-
tification of community resources.

GERO 198 Working with Older Adults: Dying and Death 5

Term Proreguisite: None

Semester Prerequisite: None

This course focuses on issues and skills critical to caregivers working with termi-
nally it older adults, including examining one's attitudes and feelings toward
dying, death, and older adults; understanding the behavior of the dying person,
techniques for communicating with the terminally Hl; working through personal
grief; and exploring alternatives to institutionalized death.

GERO 202 WMental Health and Aging 2

Term Prerequisite: GER 106

semester Prerequisite: GERO 100

This course presents skills and adaptations for maintaining good mental health
in late fife. 1t explores family and social factors; personalily; stress and ioss,
assessment, treatment, and care of older persons with mental disorders; and
response of the mental health system and aging services network. i includes
communication skills for interacting with older adults.

GERO 204 Aging and Health 2

‘term Prerequisite: GER 100

semester Prerequisite: GERO 100

This course examines aging and health from an applied perspective for the
human services provider, including implications of normal/pathological changes
in body systems and strategias used in working with heaith systems on behalf of
older adults. Emphasis is on the assessment and maintenance of function, and
benefits of lifelong health promotion.

GERO 282 Gerontology Field Placement ] 4

Term Prerequisite: Admission to Field Placement, Departmental Approval
Semester Prerequisite: Admission to Field Placement, Deparimental Approval
This course combines classroom tralning with fieid placemert (eight hours per
week} al & community agency or institution serving older persons. Students
apply learning aboul structure, sunding, and organization of aging sErvices;
explore community resources; demonstirate appropriate work habits, assess
their attitudes and career skills in gerontology, and relate current aging rasearch
to practica,

GERO 282 Gerontology Field Placement i 4
Term Prerequisite: GER 201, GER 202

Semester Prerequisiter GERQO 282, 12 Program Credits, Departmental Approval
This course provides advanced field placement experience at a community
agency of institution serving oider persons (eight hours per week}, combined
with classroom training in praclice concepis related o service delivery to older
persons, Students learn resources and systems. develop networking skills,
mobliize resources on behalf of cider individuals or groups, and demonstrate
their suitability for a career in geromology.

GRET 203 Introduction to Microstation 3
Term Prerequisite: LAT 200/LAT 282

Semester Prereguisite: LAND 282/Fquivalent

This computer course is an introduction 1o Microstation CAD. Applications are
for Microstation 32, PC or the informix-Saind Base |l plus dalabase platforms.
“The course is designed for intergraph Workstation PC lab use.

GRET 204 Microstation Graphic Environment 3

Term Prerequisite: LAT 203

Semester Prerequisiie: GRET 203

This coursa explores the microstation graphic environment using the Intergraph
Workstation. The analysis package, MGA, wit be utilized as well. The develop-
ment of a prototype Geographic information System will be a highlight of this
COUrse.

GRET 205 Introduction o Geographic Information Systems 3

Term Prerequisite: None

Semester Prerequisite: None

This course describes the components of a basic GIS ared how they are assem-
bled. Requisition of data, maps and other information used to build a database
will be highlighted. A basic pilot project will be demonstrated step-by-siep
through various applications in Gis.
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GRET 208 Advanced Techniques in GIS 3

Term Prerequisiie: LAT 204

Semester Prerequisite: GRET 204

This course expands upen the techniques, methods, and processes involved in
devetoping a full GIS program. Different GIS software packages wili be explored,
as well as related databases and completed projects.

GRET 209 Applications in Geographic information Systems 3

Term Prerequisite: LAT 205, LAT 208/Equivalent

Semester Prerequisite: GRET 205, GRET 208/Equivalent

This course specificaily deals with all of the possible application areas for GIS,
hoth present and future, Applications such as toxic materlals, traffic flow, min-
ing, forestry, natural resource, energy. and communication will be highlighted.
A semester-long application project of your choice will be developed on the
compuier.

GRET 211 Workstation Basic 3

Term Prerequisite: None

Semester Prerequisite: None

This course will teach new users the skills needed to operate and maintain an
Intergraph Unix Workstation on a daily basis. The student wilt learn the computer
orientation necessary o begin development and utitization of the UNIX-based
software packages for civil GIS and landscape planning purposes.

GRET 213 Advanced Microstation 3-D 3

Term Prerequisite: LAT 203

Semester Prerequisite: GRET 203

This course is a continuation of the basic microstation course and deals with
advanced user commands, programming language and 3-D aspects of this
computer-aided drafting and design package.

GRET 220 Hydrological Systems 3

Term Prerequisiie: None

Semester Prereguisite: None

This course will cover the varlous aspecls of waley resources as they perlain to
the geographic information system environments. Water systems, natural and
man-made, will be emphasized. The evaluation, analysis, and environmental
impacts of vartous water features as they pertain to environmental research and
development will be highlighted.

GRET 221 Landforms and Soil Systems in GIS 3

Term Prerequisite: None

Semesier Prereguisite: None

This course will discuss the important classifications of landiorm and soil sys-
tems. The relevance of these systems in the GI3 environment will be highlight-
ed. The Importance of these systems in the information processing, land use,
jand planning, site design, and landscape form arenas will be smphasized.

GIEET 223 Environmental Resource Management 3

Term Prerequisite: None

Semester Prerequisite: None

This course will cover the broad spectrum of environmentat resources such as
forestry, agriculiure, mining, soils, vagetation, and their impact and managament
in current computer information systems. Resources in the land planning disci-
piines will be highlighted as to heir function in the present environmental
processes, both public and private.

GRET 240 Basic Map Orientation and Construction 3

Term Prerequisite: None

Semester Prerequisite: None

The basic principles, functions, and origins of maps will be discussed. The stu-
dent will construct various types of maps. Computer-offerad map planning and
design alang with how to read, print, and design maps will also be covered.

GRET 241 Air Photo Interpretation 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: GRET 240

This course will inciude the development of skilis necessary for basic imerpreta-
fion of aenal photography data, how it Is collected, and the ability to analyze
maps created from the data collected in this method. The current technology and
GIS relationship will be hightighted.

GRET 243 ORACLE Beginning 3

Term Prerequisite: None

Semester Preraquisite: None

This course will explore the database software package COHRACLE, The introduc-
tion to databases for the beginner followed by a step-by-step approach to ORA-
CLE. This is a hands-on computer course.

GRET 244 Beginning UNIX: GIS Environment 3

Term Prerequisite: None

Semester Prerequisite: None

This is a beginning course which acts as an introduction to the UNIX operating
system. UNIX System V, the AT & T offered release, wili be the version covered
in this course. UNIX as it relates to operaling systems in the GIS environment
witl be highlighted. This is a hands-on computer exercise course.
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GRET 245 MDL Programming: Beginning 3
Term Prerequisite: LAT 213

semester Prereguisite: GRET 213

This course will begin with an infroduction to the Microstation Development
Language (MDL}. The student wili leam to work with and implement a project
using MDL. The structure and importance of using MDL. on varicus projects will
be highlighted.

GRET 246 MDL Programming: Advanced 3

Term Prerequisite; Departmental Approva!

Semester Prerequisite: GRET 245

This course will expand upon the lechnigues used in the beginning course using
the MOL programming language. A class project will explain possible uses for
this language.

GRET 248 Microstation Graphic Analyst 3
Term Prerequisite: LAT 204

Semester Prerequisite: GRET 204

Microstation Analyst (MGA) is an advanced software package dealing with GIS
MGA, which generates topologicaliy-structured fitles from design files for use in
performing spatiat analysis. it wilt also cover system query sets and answers 1o
questions posed to topological files.

GRET 295 GRET Independent Study 3
Term Prerequisite: Instructor Approval

Semester Prerequisite: Instructor Approval

The independent study is designed for students who wish o pursue a specialty
area in GIS beyond that which is offered in our curricuium. Inguiry through
research and design of landscapes is required.

GRET 296 GRET Project Lab &

Term Prerequisite: Instructor Approval

Semester Prerequisite: instructor Approval

This project lab is designed for students who wish 1o pursue a specialty area in
GIS beyond that which is offered in our currculum. inguiry through research and
design of landscapes is reguired.

GRET 297 GRET Project Lab 2
Term Prerequisite: Instructor Approvai

Semester Prerequisite: Instructor Approval

This project lab is designed for students who wish to pursue a specialty area in
GIS beyond that which is offered in our curriculum. Inquiry through research and
design is required.

GHMN 101 Elementary German | 4
Term Prerequisite: None

Semester Prerequisite: None

First course of a two-semester sequence in elemeniary German. This course
offers systematic practice in the four basic language skills: listening comprehen-
slon, speaking, reading, and writing. Communicative approach is combined with
a solid grammar foundation, as well as familiarization with contemporary life and
culture in Germany, Austria, and Switzerland.

GRMN 102 Elementary German H 4

Termn Prerequisite: GRM 102/Equivalent/3.0 Minimum in GRM 10t

Semester Prerequisite: GRMN 101/Equivalent

Second course of a twa-semester sequence in elementary German. This course
offers more advanced practice in the four basic tanguage skills: tistening com-
prehension, speaking, reading, and writing, Communicative approach is com-
bined with more complex structure as well as familiarization with contemporary
iife and culture in Germany, Austria, and Swilzerland.

GRMN 115 Seminar: Conversational German | 3

Term Prerequisite: None

Semester Prerequisite: None

The first course in a two-semester sequence for persons with litte or no knowi-
edge of German. Emphasizes listening and speaking skilis. Studerts learn cor-
fect pronunciation, essential language structures, and a practical vocabulary
applied in conversational exchanges. Aspects of German culture are introduced
through multi-media presentations.

GRMN 116 Seminar: Conversational German H 3
Term Prerequisite: GRM 185/Equivalent

Semester Prerequisite: GRMN 115/Equivalent

The second course in a two-semester seguence for persons with little or no
knowledge of German. Emphasizes listening and speaking skills. Students lgarn
Correct pronunciation, essential language structures, and a practical vocabulary
abplied in conversational exchanges. Aspects of German cuiture are introduced
through multi-media presentations.
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GRMN 201 Intermediate German | 4
Term Prerequisite: GRM 103/Equivalent/3.0 Minimum in GRM 102

Semester Prerequisite: GRMN 102/Cquivalent

First course of a two-semester sequence in intermediate German. Students
receive intensive practice in the basic skills: speaking, Hstening comprehension,
reading, and writing. Course includes a thorough review of German grammar,
20th century short-story readings, composition writing, and German culture,
Class is taught mainly in German.

GRMN 202 Intermediate German i _ 4

Term Prerequisite: GRM 202/Equivalent/3.0 Minimum in GRM 201

Semester Prerequisite: GRMN 201/Equivalent

Second course of a two-semester sequence in intermediate German. Sludents
receive advanced practice in the basic skills: speaking, listening comprehension,
reading, and writing. Course includes & thorough review of advanced structures,
short-story readings, a short novel, composition writing, and German cufture.
Ctass is taught mainly in German.

HECE 150 Cardiac Education 5
Term Prerequisite: None

Semester Prerequisite; None :

This course introduces the student to information about the cardiac disease
process, rehabilitation, and prevention techniques. The student will leam the role
exercise, diet and stress plays in heart disease.

HFCE 151 Cardiac Rehabilitation Exercise 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departimental Approval

This continuing course includes medically monitored exercise and education,
which emphasizes reducing the risk factors known to contribute o hean disease.
Methods and level of exercise are determined by the participant's physician and
the program medical director. Monitored by professional stal.

HFWE 100 Health and Wellness Seminar 5
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student o eight hours of various topics related to
health awareness, wellness and/or prevention. This is presented in a seminar
format.

HFWE 101 Health and Wellness Seminar 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to health and wellness issues, This informa-
tion encompasses areas of awareness for changing attitudes/lifestyles, issues of
prevention, techniques for management of health, and more. Presented in a
seminar format.

HFWE 131 Osteoporosis Prevention | 2
Term Prerequisite: None

Semester Prerequisite: Nong

This course introduces the student to principles that can aid in the prevention of
ostecporosis. The student will learn risk factors, nutritional information, and pro-
gressive strength and flexibility exercises related to osteoperosis prevention.

HFWE 132 Osteoporosis Pravention 1

Term Prerequisite: HF 130, HF 131

Semaster Prerequisite: MFWE 131

This course continues the focus on ostecporosis prevention. The student will
continue progressive strength and flexibility exercises, current research, and
nutrition Information.

MFWE 145 Nutrition: Critical issues 2

Term Prerequisite: None

Semester Prerequisite: None

This caurse introduces the student 10 nutrition and ts role in promoting better
heaith, The student will learn concepts and controversies in nutrition including
vitamin supptements, natural foods, and other related topics.

HFWE 146 Choice for Change Weight Control Program 2

Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to a weight management program that fol-
lows the American Dietetic guidelines. The student will learn the principles of
rutritionally sound low-fat eating and the necessity of regular exercise for per-
manent weight loss.

HFWE 148 Staying on Track - Lifelong Weight Management 1

Term Prerequisite: None

Semester Prerequisite: None .

A continuation of the principles of Choice for Change Weight Control Program,
Fhe student will focus on the behavioral aspects of eating, better technigues for
weight managemen, and changing behavior through awareness.
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HFWE 149 Cholesterol Management 5
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to a dietary program that can assist in lowering
cholesterol levels. The student will learn ways to identify high cholesterol and sat-
urated fat foods substituting them with a practicat, nutritionalty sound food plan.

HFWE 161 Self Awareness: ey to Wellness 2

Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to aspects of self-awareness that can lead
to greater vitality in all aspects of tife. The student will learn ways in which
he/she is influenced by family and culturai beliefs. Tools for changing behavior
will be prasented.

HFWE 163 Healthy Lifestyles 2
Torm Prerequisite: None

Semester Prerequisite: None

This course introduces the student to lHestyle skills that lead i patter heaith.
The studert will learn healthy nutritional habits, basic fitness concepts, positive
stress reduction, and deveiopment of a personalized neaithy lifestyle plan.
Assessment skills and weiiness concepts will be put into practice.

MFWE 167 The Consumer and Health Issues 2
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to the study of health from a wholistic per-
spective--saeing life as a total system. The student will learn awareness and
tools for the *Triangle of Health" including the physical, mental, and spiritual.
Afternatives In health care wili be examined.

HFWE 168 Un-smoking for Life 1
Term Prerequisite: None

Semester Prerequisite: None

Thia course introduces the student to the habit, patterns, and hazlth effects of
smoking. The student will iearn ways to permanently stop smoking and wil gain
information 1o make heahhy lifestyle choices.

HFWE 169 Fit for Life Exercise 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the older student to the benefils and importance of a reg-
ular exercise program to combat the debllitating effects which inaclivity has upon
aging. The student wilt learn the penefits of cardiovascular exarcise as well as
flexibifity, mobility, and range of motion. :

HEWE 180 Positive Approaches to Stress 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student 1o the role stress has in our fives; physically,
emotionally, and mentally. The student wilt learn to identify hisfher own stress
styles and become aware of options with coping techniques.

HFWE 181 Stress Management 1
Term Prerequisite: None

Semester Prerequisite: None

This course introcuces the student to the nature of strass, how it affects us, and
techniques to handle it. The studsm wilt iearn to develop individualized strate-
gies to deal with hisfher stress and increase overall heaiih.

HFWE 182 Stress Management for Parents 1

term Prerequisite: None

Semester Prerequisiie; None

This course introduces the student to effects of stress in child-rearing, for child-
care providers and parents. The student will gain an understanding of how
stress influences family reationships and leam techniques (o apply to daily lie.

HFWE 261 Aerobic Groups 2
Term Prereguisite: Fitness Evaluation, Deparimentat Approval

Semester Prerequisite: Fitness Evaluation, Departmental Approval

An opportunity for students to maintain and/or improve their fitness level through
supervised aetobic exercise sessions and health education. Emphasis is on reg-
ular, safe exercise and healthy lifestyies.

HFWE 270 Massage Therapy - Beginning 2
Term Prerequisite: None

Semester Prerequisite: None

This course intzoduces the student to Swedish massage. The student will
learn the history, theory, terminology, physiolegy and technigues of Swedish
massags.
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HFWE 271 Massage Therapy - intermediate 2

Term Prerequisite: HF 270

Semester Prerequisite: HFWE 270

Following a review of HFWE 270 the student is introduced to specialized mas-
sage techniques. The student wil learn contraindicated techniques, business
aspects, and exploration ol Swedish acupressure.

HEWE 272 Independent Study Massage Practicum 2
Term Prerequisite: HF 271

Semester Prerequisite: HFWE 271

This course introduces the student to an individualized study of massage tech-
niques. The student will perfect basic body massage technigue durlng a pre-
scribed 100 hours,

HEWE 273 Human Structural Dynamics for Massage Therapy 1

Term Prerequisite: None

Semester Prerequisite: None

This course will provide the massage therapy siudent with an in-depth view of
the areas of anatomy which are particular to massage, primarily within the mus-
cuioskeletal and nervous systems.

HFWE 275 Touch for Health 1 1

Term Prerequisite: None

Semester Prerequisite; None

This course introduces the student to the combination of ancient Oriental disci-
plines with the modern practice of applied kinesiotogy. The student will learn
basic muscle lechniques to improve postural balance, which can affect the men-
1al, emotional and physical state.

HFWE 276 Touch for Health il 1

Term Prerequisite: HF 280

Semester Prerequisite: HFWE 275

This course introduces the student to additional technigues and applications of
applied kinesiology. The student will learn additional and reactive muscles and
balancing techniques.

HFWE 277 Polarity Therapy | 2
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to polarity therapy as a form of massage that
paiances the iife energy of the physical body. Hands-on application of balancing
techniques, basic theory and philosophy are taught to enhance relaxation and
awareness of energy flow in the body.

HFWE 278 Polarity Therapy It 2
Term Prerequisite: HF 277

Semester Prerequisite: HFWE 277

This course will deepen the student's understanding of polarity therapy.
Advanced hands-on techniques and sequences will be taught 1o balance the
various energy patterns of the physical body. Leclures wili be on the philosophi-
cal, energetic, and spiritual principles that stistain and vitalize the physical form.

HIST 150 African American History 4
Term Prerequisite: None

Semester Prerequisite: None

Traces the developments which led 1o the African slave trade, the slave systems
in Nortk and South Amevica, the cultural heritage of the African American in the
Americas, and the problems of race in North American culture,

HIST 210 Studies in American History 4
Term Prerequisite: HST 111/HST 112, instructor Approval

Semester Prerequisite: HIST 21 WHIST 212, Instructor Approval

Covars problems of research, writing, and philosophy and interpretation of histo-
ry, involving a detailed examination of a particular area of American history.

HIST 211 U.S. History to 1877 4
Term Prerequisite: WRI 121 (ENG/WRI 122 Recommended}

Semester Prerequisite: WRIT 121 (ENGLAVRIT 122 Recommended;

A history of the United States from cofoniat beginnings through reconstruction.

HIST 212 U.S. History: 1877 to the Present 4

Term Prerequisite: WRI 121, HUM 212/HUM 150/HLUM 151/PHL 201/PHL 202
(ENG/WHRI 122 Recormended)

Semester Prerequisite: WRIT 121 (ENGL/MWRIT 122 Recommended)

A history of the United States from the end of reconstruction to the present.

HIST 214 African History and the Third World 4

‘Term Prerequisite: WR} 121, HUM 212/ UM 150/HUM 151/PHL 201/PHL 202
{ENG/WR! 122 Recommendad)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

Surveys African history with emphasis on precolonial and colonial Africa; nation-
alism and the struggle for independence; colonialism and economic develop-
ment/underdevelopment; and cultures and traditions as factors in development.
Covers some of lhese topics In three other countries of the thirg world, &.g.
Hirazil, Pakistan, and indonesia.




HIST 220-HMFS 191

HIST 220 Michigan History 4
Term Prerequisiter WR! 121 (ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

A survey of the political, economic, and social development of Michigan from
precolonial times to the present,

HIST 230 British History 4

Term Prerequisite: WRI 121 (ENG/WR! 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

A survey of the political, econcmic, legal, constitutional, and social forces which
shaped British history and society from earliest times to the present with special
emphasis on the interactions of British and American institutions, values, and
ideas.

HIST 260 Conflict and Revolution in Southern Africa 4

Term Prerequisite: WRI 121 (ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

Study of historical-cultural origins and contexts of conflicts in Zimbabwe and
Southern Africa with emphasis on socioeconomic causes of conflicts; cultural gif-
ferences and conflicls; problems of development as sources of conflicts: inter-
African conflicts; settler-African conflicts; international dimensions of conflicts;
and solutions 1o confiicts.

HIST 263 Seminar: Soviet Union and CIS 3

Term Prerequisite: None

Semester Prerequisite; None

A survey of the Soviet Uinion and its people from the Russian Revolution of 1917
to the present. Also examined will be the multinational character of the USSR
and the forces that have shaped Soviet history, society, and politics, including
U.8.-Soviet relations,

HIST 264 Seminar: A Television History of the Vietnam War 3

Term Prerequisite: None

Semester Prerequisite: None

Vietnam: A Television History will examine, through the medium of television,
the war in Vietham from August 1945 to the fall of Saigon in Aprit 1975. It wil
also assess the long-term eflects of the war on both U.3. domestic and foreign
paiicy.

HIST 265 Seminar: The American Legal Tradition 3
Term Prerequisite: None

Semester Prerequisite: None

An histerical survey of the origins, growth, and development of the Armerican
lagal-constitutional process. The legal system Is studied in the context of
American culture by examining the leading cases, philosophies, scholars and
institutions, and approaches to the study of law.

HIST 295 independent Study 1
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approvai

Special research projects andfor individual readings in history. Students will
mvest no less than 32 hours for each credit earned. Enraliment is usually
restricted to honors students who have grade-point averages of at least 3.0 in
courses offered by this depariment.

HIST 296 independent Study 2

Term Prerequisite: Deparimental Approvat

Semester Prerequisite: Deparimental Approval

Speciat research projects and/or individual readings in history. Students wilt
invest no fess than 32 hours for gach credit earnad. Enroliment is usually
festricted to honors students who have grade-point averages of at least 3.0 in

HMFS 101 Introduction to Hospitality and Food Service Operations 3
Term Prerequisite: None

Semester Prerequisite: None

introcuction to the hotel-matel-food service industry explaining the individual
ioles of the various departments in food service and lodging operations.

HMFS 103 Training and Coaching Techniques 3
Term Prerequisite: None

Semester Prerequisite: None

The purpose of the course is to help the student develop supervisory skills need-
ed to train employees; devise economical and efficient work methods; improve
6ay~lo«day performance for subordinates through sound coaching technigues;
and assist in setting realistic job performance standards.

HMFS 105 Hotel and Restaurant Human Resource Management 3
Term Prerequisite: None

Semester Prerequisite: None

This course is a survey of principles and praclices for managing human
resources in the hospitality iIndustry. includes such topics as staffing, discipline,
hiring, termination, and their corresponding rules and regulations,
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HMFS 131 Food Production | 3

Term Prerequisite: Nona

Semester Prerequisite: None

The cbjective of this course is to enable the student! to achieve a comprehensive
educational foundation in food production management. This course will provide
the student with academic theory through class discussions and lectires empha-
sizing food preparation, equipmant operations, and managerial procedures.

HMFS 132 Food Production # 4

Term Prerequisite: HMF 131

Semester Prerequisite: HMFS 131

This course is designed 1o strengthen students’ knowledge in food service man-
agement. Emphasis will be placed on the needs of potential managerial person-
nel as well as eslablished hospitality industry employees in formulating the
structure for gound business management in the hospitality field in addition 1o
practical laboratory experience emphasizing food preparation.

HMFS 133 Food Production i 4

Term Prerequisite: HMF 132

Semester Prerequisite: MMFS 132

As a continuation of Food Production 1, this course will provide continued practi-
cal {aboratory experiences emphasizing food preparation, equipment operation,
and managerial procedures.

HMFS 134 Nutrition 2

Term Prerequisite: None

Semester Prerequisite: None

Discusses basic nutrition, RDAs, energy balance, weight control, variety of diets
and dietary guidelines, food processing, ratural ang organic foods, and fad and
fast foods,

HMFS 135 Quantity Food Purchasing 4

Term Prerequisite: None

Semester Prerequisite; None

This course is the study of standards in quality and quantity of food, beverages,
china, glass, silver, linen, furnishings, and supplies. Also it will cover writing
specifications and establishing procurement policies. The menu planning and
design phase of the course includes the selection of menu items.

HMFS 137 Food Service Catering 4

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to acquaint the student with social catering. The student
will learn how 1o begin a catering business. Me/she will learn how to buy, pre-
pare menus, costing and pricing, equipment reguirements, egquipment mainte-
nance, on/off pramise funciions, sanitation, and contractual agreements. The
student wilt also be required to do a field project.

HMFS 142 Meat Cutting | 4
Term Prerequisite: None

Semester Prerequisite: None

The student will learn the retail cuts of beef and pork and will prepare, process,
cut, and merchandise each of the cuts for service. The student will learn the
basic equipment needed in meal culting.

HMFS 143 Meat Cutting il 4

Term Prerequisite: None

Semester Prerequisite: None

ldentifying the cutting of wholesale and institutional cuts of pork, beef, lamb,
poultry, and fish; preparation and merchandising techniques,; culting tests; vield
and loss percentages; differences beitween retail and wholesale cuts.

HMFS 144 Meat Cutting 1§ 4
Term Prerequisite: None

Semester Prerequisite: None

The student will cut wholesale cuts of meat, identify them, and process and pre-
pare them for freezing. The student will leam the preparation of various types of
sausage, as well as how to clean, fillet, and prepare fresh fish for cooking and
storage.

HMFS 190 Internship and Seminar 3
Term Prerequisite: None

Semester Prerequisite: None

An internship avallable to Hotel-Restaurant students who have compieted or are
approaching 400 hours of work experience in the hospitality industry. A term pro-
ject is required,

HMFS 181 independent Study 1

Term Prerequisite: Departmental Approvat

Semester Prerequisite: Dopartrental Approval

Explore a topic or prablem of interest through readings, research, etc.; at least
16 hours work per credit.
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HMFS 192-HMFS 251

HMFS 192 Independent Study 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Explore a topic or problem of intarest through readings, research, eic,; al least
18 hours per ¢redd.

HMFS 193 Independent Study 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Explore a topic or problem of interest through readings, research, elc,; at lzast
16 hours work per credit.

HMFS 194 Independent Study 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Expiore a topic or problem of interest through readings, research, elc,; at least
16 hours of work per credit,

HMFS 200 HMFS Management Externship 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Prerequisite: Second-year students and Departmental approval, This program is
designed to offer the student an out-of-the classroom and on-the-job work expe-
rience. The food program coordinalor will assist the student externs in finding a

HMFS 201 Hotel-Restaurant Merchandising 3

Term Prerequisite: None

Semester Prerequisite: None

Sales promotion and methods used to obtain public recognition. Presents a
practical understanding of the operating statement and precisely where, how,
and why the sales effort fits into the tolal eaming and profit picture of the hospi-
tality operation. Emphasis is on producing business at a profit.

HMFS 203 Hotel-Restaurant Law 3

Term Prerequisite: None

Semester Prerequisite: None

To create an awareness of the responsibilities and rights which the law imposes
upon and grants 1o the innkeeper; recognition of potential legal problems so as
to minimize legal action against the property.

HMFS 204 Human Relations/Supervisory Development 3

Term Prerequisite: None

Semester Prerequisite: None

A course covering the role of management in the hospitality industry; specitic
emphasis on the supervisor's role as a leader, recruiter, trainer, and personne!
manager.

HMFS 205 Hotel-Restaurant Management 3

‘Term Prerequisite: None

Semester Prerequisite: None

Subjects and problems of hospitality management: general concepls, personnel,
guests, and technical problems of operations. For management in the hospitality
industry or second-year HMFES studenl.

FIMFS 206 Front Office Procedures 3
Term Prereguisite: None

Semester Prerequisite: Nong

Organization, contro, and operation of the front office in the reservation and sale
of rcoms, and service. Keeping of accurate accounts and presenting bills and
receipts of payment.

HMFS 207 Financial Control and Management | 3

Term Prereguisite: None

Semester Prerequisite: Nong

A systematic, integrated study of hotel-motet and food institutional activities.
Principles, problems, and practices related to financial management will be pra-
sented. Financial statements, front office procedures, and the interpretation of
accounts and statements unigue to the hospitality industry wilt be included,

HMFS 208 Financial Control and Management li 3
Term Prerequisite: HMF 207

Semester Prerequisite: HMFS 207

Expands the student's ascounting knowledge and develops more comprehen-
sive knowledge and skill in accounting practices and procedures for the restau-
rant and hotet manager. A project is required for a final grade.

HIFS 212 Hotel/Restaurant Liability and Loss Prevention 2
Term Prarequisite: None

Semaestar Prerequisite: Nong

This course includes organization for a securily prograim, protection of the physical
facilities, guest protection, emergencies, and irdernal and departmental security
MOESUres.
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HMFS 213 Energy Management and Control 3

Term Prerequisite: None

Semester Prerequisite: None

Although some course material is geared toward types of energy sources and
technical terms, it s presented as a management-criented class,

HWMFS 214 Supervisory Housekeeping 3

Term Prerequisite: None

Semester Prerequisite: None

Provides an overview of the fundamentals of housekeeping management. This
course desctibes the management functions, tools, and practices required in
today's lodging and institutional housekeeping depariments.

HMFS 215 Hotel-Restaurant Marketing 3

Term Prerequisite: None

Serester Prerequisite: None

As the hospitalty industry competition becomes keener, today’s guests come 1o
expect a greater value and specific services. The hospitality industry is becoming
more specialized and sophisticated. Strategic market planning plays a crucial role
as a means of surpassing the competition and of meeting today's guests’ needs.

HMFS 216 Maintenance and Engineering 3

Term Prereguisite: None

Semester Prerequisite: None

To provide essential technical information in electronics, air conditioning, plumb-
ing, heating, eleclricity, and acoustics; to establish preventative maintenance
rouling; 10 make necessary decisions.

HMFS 223 Cilub Management and Service 3

Term Prerequisile: None

Semester Prerequisite: None

This course is an application of decision-making techniques utilizing concepts of
finance, marketing, labor relations, management, and law in management of

HMFS 229 Convention Management and Service 3

Term Prerequisite: None

Semester Prerequisite: None

Convention management is an integral part of today's hospitality industry. This
course provides insight into convention marketing, salesmanship, detail, execu-
fion, communication, and management, A comprehensive sludy of methods and
techniques for better senvice.

HMFS 230 Math for Food Service Management 3

Term Prerequisite: None

Semester Prerequisite: None

A course designed to reinforce the student's understanding and use of the fun-
damentals of mathematics. Specitically orfented to food service management.
The course will cover subjects such as addition, subliraction, multiptication, divi-
sion, fractions, parcents, recipe and measurement equivalents, and the hasics of
mathematics in tood service operations.

HMFS 231 Resort Management 3

Term Prerequisite: None

Semaester Prerequisite: None

This course offers various approaches to the operation of resort properties.
Details are presented in planning, development, financial investment manage-
ment, and marketing. This course also examines the future and the impact of the
condominium concept, time sharing, technological changes, and the increased
cost of energy and fransportation,

HMFS 232 Food and Labor Cost Control 2

Ferm Prerequisite: None

Semester Prerequisite: None

This course covers the essential principles and procedures to controt food, bav-
erage, and labor cost. Sales, income, and resources within the food service
industry are aiso analyzed.

HMFS 233 Food Service Sanitation 2

Term Prerequisite: None

Semester Prerequisite: None

This course is certified by the State of Michigan ang Education Foundation in
food sanitation procedures. The class is designed to enlighten the food service
manager In such areas as: cleanliness, construction of eguipment and facilities,
safe food handiing procedures, and several cther aspects concerning kitchen
sanitation.

HMFS 251 Wine Appreciation 2

Term Prerequisite: Nong

Semester Prerequisite: None

The student will be familiarized with the five basic types of wine; a short history
of wine and how. wines are made; a mastery of the presentation and serving of
wines; and judging for appearance, bouguet, and taste. The class will learn how
o choose and store wines.
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HMFS 252-HORT 102

HMFS 252 Wines of America 2

Term Prereguisite: None

semester Prerequisite: None

A survey of wine growing areas of the United States with emphasis on the vari-
stal selections of California, New York, Michigan, and Ohio. A study of wine
making, comparative tasting, and field trips are used to acquaint the student with
the wine industry in Amesrica.

HMFS 253 Wines of France 2

Term Prerequisite: MMF 251/HMF 252

Semester Prerequisite; HMFS 251/HMFS 252

An in-depth survey of the major wine growing regions of France. Particular
emphasis wili be given to the geographical and viticuliural tradition which pro-
duce the distinctive wines that have given France its world famous reputation for
fine table and sparkling wines.

HMFS 254 Mixotogy 4

Term Prerequisite: None

Semester Prerequisite: Nons

This course provides the student with a mastery of over 150 mixed beverages. It
teaches the combination of the arts of efficient mixclogy and hospitality with con-
trol that distinguishes the “Mixologist” from the ordinary bartender. Mixology
emphasizes incorporating speed and accuracy.

HMFS 260 Gourmet Basic Cookery 2

Term Prerecuisite: None

Semester Prerequisite: None

The course is designed o teach the beginning cook correct techriques in pre-
planning, preparaticn, service, and clean-up involved in a meal. The student will
bacome familiar with shopping lists, menus, recipes, costing, cooking measuring
units, and basic nutritional information. Student preparation.

HMFS 281 Gourmet Htalian Cookery 2

Term Prerequisite: None

Semester Prevequisite: None

This course covers basic cookery techniques within regional areas of #taly. Locai
talent and community italian experis contribute to the culinary bill of fare.
Student preparation.

HMFS 262 Gourmet Foreign Cookery 2

Term Prerequisite: None

Semester Prerequisita: None

This course covers basic cockery using foreign foods from arcund the world,
prepared and lasted by the student. Wine and cheese samplings are also a part
of this course. Student preparation.

HMFS 263 Gourmet American Cookery 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for the working person and explores four great cuisines:
Regional American, French, Italian, and German. The course wilt inciude plan-
nAing, preparing, costing, serving, and eating gourmet meals. Special attention
will be provided for budgeted iow-cost preparation of restaurant gourmet
entrees. Student preparation.

HMFS 264 Gourmet Barbecue Cookery 2

Term Prerequisite: None

Semester Prerequisite: None

This spring- and summer-oriented course explores innovative tachnrigques of
preparing food outside. Meat, vegetabies, hors d'oeuvres, salads, and desseris
are prepared threughout the term. Student preparation.

HWMFS 266 Gourmet Chinese Cookery 2
Term Prerequisite: None

Semester Prerequisite: None

Chinese cooking is noted for its diversity of taste, texture and aroma. Chinese
dishes to be prepared include: sweet and sour pork, chicken aimond ding, and
g rofis, which will accentuate these characteristics through the use of sauteing
and “red” cocking techniques. Student preparation.

HMFS 269 Gourmet Mexican Coakery 2

Term Prerequisite: None

Semester Prerequisite: None

introduction: 10 basic and exotic Mexican and Spanish Cookery, ingiuding proper
pronunciation of Mexican dishes and corresponding symbols. Student preparation,

HMFS 270 Microwave Cookery 2

Term Prerequisite: None

Semester Prerequisite: None

A presentation in production of various types of food geared toward introducing
the student to the microwave oven and its capabiiities. Student preparation.
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HMFS 272 Canning and Preserving 2
Term Prerequisite: None

Semester Prerequisite: None

This course includes the basics In water bath methods and steam kettie canning,
smoking meats, dehydrating fruits and vegetabies and jelly making. Student
preparation.

HMFS 273 Gourmet Cajun Cookery 2

Term Prerequisite: None

Semester Prerequisite: None

Identification of various regional influences and cuisines, which form the Cajun
style, including Creole Cajun and Louisiana cookery. Identification of indigenous
ingredients, seasonings, and basic cooking technigues used in Cajun cookery.
Discussions in class will cover historical as well as contemporary perspeciives
on these original American cuisines.

HMFS 274 Lean Gourmet Cookery 2

Term Prerequisite: None

Semester Prerequisite: None

Basic cookery using less far and sait, fresh herbs, spices, and chicken broth
instead of cream. The focus of this class is on the food we eat, The student wiil
learn the composition of food and why some foods make bettar choices for our
diets than other focds.

HMFS 275 Bakery Products 2

Term Prerequisite; None

Semester Prerequisite: None

An approach to familiarize the student with bakery products. This course is
taught by a professional baker who will demonsirate various types of baked
goods and products from the kitchen. Studant preparation.

HMFS 280 Food Specialties | 3

Term Prerequisite: None

Semaester Prerequisite: None

A basic course i the decoration and presentation of cold foods. This course will
infroduce the student to cold focd specialization, vegetable carving, hors d'osuvres,
canapes, the use of spices, sauces, dressings, and complete buffet set-up. Garde
Manager is the showcase for the arfistic presentation of foods. Student preparation.

HMFS 281 Food Specialties I 3

Term Prerequisite: None

Semester Prerequisite: None

This course will help the student develop the necessary skills in the preparation
of soups and sauces from scraich, as well as in the utilization of convenience
food items such as food bases and commercial mixes. The student will leamn
through hands-on preparation of these items. Student preparation.

HMFS 282 Food Specialties Il 3
Term Prerequisite: None

Semester Prerequisiie: None

This course is designed to expose the student to the 1ools, techniques, and skills
required 1o carve a block of ice. The student will be carving from a biock of ice
before the conclusion of the course. This is a hands-on course.

HONR 151 Honors Colloquy 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An interdisciplinary forum for students and facully of the Arts and Sciences
Honars Program. Consisis of presentations by recognized experts in such fields
as science, humanities, mathematics and computer science, communication,
sducation, and the sociat sciences, followed by discussion and interchange of
ideas, Requires followup written reports,

HONR 152 Honors Collogquy i 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An interdisciplinary forum for students and faculty of the Aris and Sciences
Honors Program. Consists of presentations by recognized experts in such iglds
as science, humanities, mathematics and computer science, communication,
education, and the soclal sclences. Requires research writing using methodolo-
gies of the Arts and Sciences disciplines.

HORT 102 Introduction to Ornamental Horticulture 2

Term Prerequisite: None

Semester Prerequisite: None

An introductory course invalving botanical and horlicultural principles and prac-
tices. Basic plant structures and their functions as well as soit and plant nutrition
are discussed. Job opportunities and the roke of horticulture will also be covered.
Field trips and faboratory experirments will highlight the course.
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HORT 105-HUMS 214

HORT 105 Pests and Problems of Ornamental Plants 2

Term Prerequisite: None

Semester Prerequisite: None

This course is for the professional or homecwner interested in a knowledge of
basic environmental and specific pest problems of trees, shrubs, perennials, and
tuef. Problems reiated 1o soil, light, water, planting, and fertilizer, as well as
insects, diseases, vertebrates, integrated pest management, and fotal plant
health concepts will be thoroughly discussed.

HORT 107 Beginning Floral Design 2

Term Prereguisite: None

Semester Prerequisite: None

This is an intreductory course for students interested in learning the principles of
Horal design. Tools and technigues as well as basic arrangement shapes are
leared through “hands-on” experiences. Students will use fresh, sitk, and dried
Howers to create traditional and contemporary designs.

HORT 109 Contemporary Floral Design 2

Term Prerequisite: LAT 107

Semester Prerequisite: HORT 167

Contemporary floral designs are taught as well as theme arrangements, tools,
and techniques. The basic principies of design are reviewed with the student
transterring techniques to stylized arrangements. This is a “hands-on” course
with participants working with floral materials sach week.

HORT 110 Special Occasion Floral Design 3

Term Prerequisite; LAT 107

Semester Prerequisite: HORT 107

This course is designed for the advanced floral designer who has demonsirated
the abiity to apply the principles of design. Wedding designs covered include
colonial, cascade, crescent, and arm bouguets, in addition to basic luneral
designs, This is a “hands-on” class with students working with floral materials
sach waek.

HORT 143 Cut Flower, Foliage and Potted Plant Identification 3

Term Prereguisite: None

Semester Prerequisite: None

‘The functional aspects of piart material commeonly found in the floriculture indus-
try will be covered. The identification of cut flowers, cut foliags, potted and
foliage plants will be reguired. A course that would benefit the floral designer,
greenhouse grower, or landscape designer.

HORT 230 Plant Propegation and Nursery Operations 3

‘Term Prerequisite: Departmental Approval

Semester Prerequisite: HORY 102

This course will caver the basics of plant propagation and nursery operations. it
will focus on the process of set-up, planting, and follow-up maintenance. The
toois and techniques of seed propagation, as well as cuttings, grafting, buading,
and layering will be emphasized. Knowledge of plant selection, solls, pruning,
harvesting, and marketing nursery prociucts wiit be included.

HOAT 235 Greenhouse Structures and Environment 3

Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction o the construction and cperation of a commercial
greenhouse. Types of greenhouses, including construction materiais, are dis-
cussed. Environmental control such as heating, cooling, and imigation practices
and proceduses are presented. In addition, methods of planting, fertlizing, and
insect and disease control are alse included to provide a basis of knowledge for
greenhouse crop production.

HORT 236 Greenhouse Ornamentais 3

Term Prereguisite: None

Semester Prerequisite: Nong

This is an advanced course for the greenhouse grower. The course will cover
the production techriques for cut flowers, holiday crops, and other greenhouse
ornamentals. Topics of discussion will include scheduling and timing crops,
spacing, production costs, and cultural practices.

HORT 237 Bedding Plant Production 3

‘Term Prerequisite: LAT 102

Semester Prerequisite: HORT 102

An advanced course for the greenhouse grower to produce healthy bedding
plants at a profit. Topics will inciude scheduling, spacing, and production costs
as well as cultural practices. New varieties will also be presented.

HORT 238 Garden Center and Nursery Sales Management 3
Term Prerequisite: None

Semester Prerequisite: None

This course provides business principles for retail sales managers, A thorough
discussion of management topics is presented. Emphasis is placed on planning
and organizing a garden center, nursery, greenhouse, or fiorist operation.
Effactive pricing and merchandising strategies as well as advertising and display
techniques are discussed.
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HORT 285 Landscape Independent Study 3

‘Term Prereqguisite: Instructor Approval

Semester Prerequisite: Instructor Approval

This independent study is designed for students who wish to pursue a speciaity
area in horticulture beyond that which is offered in our curriculum. inguiry
through research is required.

HORT 286 Horticulture Project Lab 2

Term Prerequisite: instructor Approval

Semester Prerequisite: instructor Approval

This independent study is designed for students who wish to pursue a specialty
area in horticulture keyond that which is offered in our curriculum. Inquiry
through research is required.

HORT 297 Horticulture Project Lab 4

Term Prereguisite: instructor Approval

Semester Prerequisite: Instructor Approval

This independent study is designed for students who wish to pursue a spacialty
area in horticulture beyond that which is offered in our curriculum. Inquiry
through research is required.

HUMS 110 Seminar: Stratford Theater Trip 5

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

A “cultural practicum” providing studenis the opportunity to experience exem-
plary theatrical productions. Cultural breadth and historical perspective are
achieved by attending performances, lectures, and interacting with profession-
als. Skills of eritical analysis are also exercised through exposure to fine classi-
cal writing and assessment of both oral inferpretation and text,

HUMS 120 Western Art and Music History 4

Term Prerequisite: None

Semester Prerequisite: None

An intreduction 1o the masterpieces of art ar music from Preliterate times to
the twentisth century. Audio and visual material will be used 10 illustrate artistic
and musical contributions of Europe and America fo the development of
Waestern cutture.

HUMS 160 Mythology 4
Term Prerequisite: None

Semester Prerequisite: None

Classical Greek and Roman myths constitute the first hall of the course with the
remainder chosen from at least two of the following areas: African, American,
Far Eastern, Medieval European, Near Eastern, or Norse. Reading and analy-
sis of primary sources in translation and their cress-cultural comparison are
emphasized,

HUMS 211 History of Art 4

Term Prerequisite: WRI 121 (ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

First of a two-course sequence intreducing students to the history of painting,
sculpture, and architecture in world civilizations. Course emphasizes European,
Asian, Islamic, and American contributiens to the development of art from
Praliterate times to the sixteenth century, Visual materials will itustrate and com-
pare historical styles and aristic concepts.

HUMS 212 History of Art li 4

Term Prerequisite: WRi 121 (ENG/WR! 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

Second of a two-course sequence introducing students to the history of painting,
sculpture, and architecture in world civilizations., Course emphasizes European,
Asian, African, and American contributions 1o the development of art from the
seventeenth o the twentisth ceniury. Visuat materials will iustrate and compare
historical styles and anristic concepts,

HUMS 213 World Civilizations | 4
‘Ferm Prereguisite: WRI 121 {ENG/WRI 122 Recommended}

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

Surveys the cuttural foundations of major civilizations in Africa, Asia, Europe,
ang the Americas o approximately the seventeenth century. Emphasizes the
contributions of early civilizations to the creativily, richness, and diversity of the
human condition.

HUMS 214 World Civilizations # 4

Term Prerequisite: WRI 121, HUM 212/HUM 150/HUM 154/PHL 201/PHL. 202
{(ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGLARIT 122 Recommended)

Surveys the culiural traditions of major civilizations in Africa, Asia, Europe, and

the Americas from approximately the seventeenth century to the present.

Emphasizes the contributions of modern civilizations 1o the creativity, richness,

and diversity of the human condition.




HUMS 215-HUSE 244

HUMS 215 American Civilization 4
Term Prerequisite: WRI 121 (ENG/WR! 122 Recommended)

semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

This course will expiore the cultural foundations of the United States from the
period of exploration to the present. This is an interdisciplinary course which
examines central themes of American culture and their representation in history,
literature, art, philosophy, and religion.

HUMS 220 JJapanese Chvllization 4

Term Prerequisite: Nong

semester Prerequisite: Nons

This course traces the development of Japan's cultural tradition with strong
emphasis on history, religion, art, and fiterature. Further, this course demon-
strates that modern Japan can best be understoed in light of its distinctive cuftur-
al traditions.

HUMS 230 Seminar: Culture and History of Mexico/Guadalajara 2

Term Prerequisite: None

Semester Prerequisite: None

Seminar designed for those who wish to learn fundamentals of Mexico's culture,
history, geography, and society, emphasizing current developments in the city of
Guadalajara and various characteristics of Hispanic cultures, Studems will learn
through readings, informaf lectures, audio-visuals, and research/presentations
developed by students. Class will be taught in English.

HUMS 260 Seminar: Ancient Egypt 4

Term Prerequisite: None

Semester Prerequisite: None

This course axplores the achievements of one of the earliest and most success-
ful of world civilizations. Developments in Egyptian ar, architeciure, and litera-
ture will be emphasized and the roles of religion, kingship, and geography will be
studied. Great discoveries and discoverers of Egyptian archaeology will also be
featured.

HUMS 265 Seminar: Ethical issues in Medicine 3

Term Prerequisite: None

Semester Prerequisite: None

Tris course will present some of the ethical dilemmas which arise in relation to
health care and develop a framework for ethical decision-making with which to
deal with these and other related problems. It is designed for both health care
professionals and others who are interested in these issues.

HUMS 295 Independent Study 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Special research projects and/or individual readings in Humanities. Students will
invest no {ess than 32 hours for each credit earned. Enrcliment is usuaity
restricted io honors students who have grade-point averages of at least 3.0 in
courses offered by this department.

HUMS 296 Independent Study 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Special research projects and/or individual readings in Humanities. Students will
invest no less than 32 hours for each credit eamed. Enrollment is usually
restricted o honors students who have grade-point averages of at jeast 3.0 in
courses cifered by this department.

HUSE 100 Introduction to Human Services:

Resources and interventions 4
Term Prerequisite: None
Semester Prerequisite: None
This course presents an overview of the basic programs and social institutions
which provide human services. It provides the studerd with methods and prob

HUSE 161 Personal Dimensions of Human Services 4

Term Prerequisite: None

Semester Prerequisite: None

This course explores the nature and development of personal dimensions of
human services, including knowledge, vaiues, and skills needed by people who
are preparing for careers in the helping professions.

HUSE 110 introduction to Child Abuse, Neglect and Domestic Violence 3

Term Prerequisite: None

Semester Prerequisite: None

This course reviews the history and soepe of child abuse, including sociosco-
homic and psychological tacters related to domestic violence, It explores the
world of abnormal rearing; roles of communily agencies and disciplines;
appreaches to reatment and cocrdination of cases and services; and legal
8spects and the law.
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HUSE 111 Introduction to Mental Health: Prevention and Interventions 3

Torm Prereguisite; Nong

Semester Prerequisite: None

This course presents an overview of the field of mental health with an emphasis
on an historical review; psycho-social stages of development; definition of men-
tal fllness, causes and treatment; prevention; current service delivery systems;
and the role of the Mental Heaith Associate.

HUSE 112 Introduction to Substance Abuse 3

Term Prerequisite: None

Semester Prerequisite: None

This course reviews substance abuse and use from a hisiorical, sociclogical,
and psychological perspective. 1t includes drug classifications, street termincio-
gy, causes of abuse, and also examines present and past legislation regarding
substance abuse and use.

HUSE 182 Understanding AIDS 5

Term Prerequisite: None

Semester Prerequisite: None

This course reviews the important issues surrounding Acquired Immune
Deficiency Syndrome (AIDS). It presents opposing viewpoinis and factual infor-
mation, including an overview of the legal, medical, social, and moral aspects of
the disease.

H

HUSE 183 Advocacy Skilis: Processes and Applications

Term Prerequisite: None

Semester Prerequisite: None

This course describes the advocacy process, focusing upon working with individ-
uals and groups of clients across the age continuum. Participants leam tech-
nigues they, as change agents in human services, can use in assessing client
needs and in presenting those needs to appropriate agencies at the locai, state,
and federal levels.

HUSE 211 Family Treatment of Child Abuse, Neglect,
Domestic Violence 3

Term Prerequisite: HUS 110

Semester Prerequisite: HUSE 110

This course addresses the special problems encountered working with abusive
and neglective families, using individual groups and family intervention methods.
Damestic violence and legal aspects are considered. A secondary focus is work-
er atirition in the field, its causes, and resolution strategies.

HUSE 240 Substance Abuse: Special Populations and
Adolescent Addiction 3

Term Prerequisite: HUS 229

Semester Prerequisite: HUSE 112

This course surveys substance abuse in various populations including the elder-
ly, women, the hearing impaired, and various ethnic groups. Reasons for abuse
and treatment considerations are explored within each special population. The
course focuses on Issues relaled to understanding, evaluating, and treating the
adolescent substance abuser.

HUSE 241 Substance Abuse Prevention and intervention 3

Term Prerequisite: HUS 229

Semester Prerequisite: HUSE 112

This cowrse provides a developmental framework for & better understanding of
the facters contributing lo substance-abuse prevention. I faciltates students’
abilities to critique existing programs, identify current community needs, and
address the growing demand for consultation and assistance in the fiekd of sub-
stance abuse prevention.

HUSE 242 The Chemically Dependent Family 3

Term Prerequisite: HUS 220

Semester Prerequisite: HUSE 112

This course provides a conceptual framework within which to understand,
assess, and effectively intervene/interact in a counseling fashion with the chemi-
cally dependent family. Specitic sub-groups and issues within or resulting from
the chemically dependent family are expiored.

HUSE 244 Substance Abuse Agencies, Treatment, Addiction Patterns 3
Term Prerequisite: HUS 229

Semester Prerequisite: HUSE 112

This course cavers the addiction cycle of aicoholics and drug abusers, personali-
ty and interactional patlerns of addiction, and casework and group work tech-
niques, It provides an analysis of current models of treatment within programs,
including review of inpatient, outpatiem, haliway houses, and occupational
pragrams.
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HUSE 270-HVAC 211

HUSE 270 Native American Leadership [: History and Tradition 2

Term Prerequisite: None

Sermesler Prereguisite; None

This course provides an overview of leadership and community development
issues in the Great Lakes Native American (Anishinaabe) community from 160
to present day. it includes cross-cultural feadership theory, community develop-
ment case studies, problem-solving and decision-making skills development,
and utitizes historic Native American leaders as role models.

HUSE 271 Native American Leadership: Skills Development 2

Term Prerequisite: None

Semester Prerequisite: None

This cowse presents community development issues facing Native American
leaders, especially in Michigan. Focus is on developing analytical, decision-mak-
ing, and leadership skills for community development. Approach utilizes theoreti-
cal and practical case study models and presentations by community leaders.

HUSE 272 Native American Leadership i Community Service Internship 2

Term Prerequisite: HUS 270/HUS 271, Departmental Approval .
Semesier Prerequisite: HUSE 270/HUSE 271, Departmental Approval

This course comhines classroom study and field work (four hours per week) to
explore community development issues facing today’s Native American leaders.
Focus is on developing analytical, decision-making, and leadership skills in an
applied setting. Each student has direct interaction with an assigned mentor in a
field placement setting.

MUSE 281 Organizational Systems in the Human Services 2

Term Prerequisite: HUS 214 Concurrently

Semester Prerequisite: HUSE 282 Concurrently

This course provides the student with knowiedge of the community power struc-
ture, funding bases, and the internal workings of human services organizations,
it explores opportunities in the labor force, certification requirements, and
approaches to networking.

HUSE 282 Human Services Practicum I: Field Placement 2

Terin Prerequisite: Departmental Approval

Semester Prerequisite: Admission fo Figld Placement, Approval

This course provides beginning practical experience and training in the field for
individual students. The student is placed with a community-based agency. A
concurrent seminar, HUSE 281, integrates field experience with theoretical con-
cepts and principles of human setvices organizational systems.

HUSE 283 Service Delivery BXills 2

Term Prerequisite: HUS 215 Concurrently

Semaster Prerequisite: HUSE 284 Concurrently

This course helps the human services student identify systems and rescurces to
link the systems with the people and how lo mobilize the systems and the
people.

HUSE 284 Human Services Practicum li: Field Placement 2

Term Prerequisite: HUS 214

Semesier Prerequisite; HUSE 282

This course provides additional practical experience and fraining in the field of
humarn services. The studert works in a community-based agency. A concurrent
seminar, HUSE 283, integrates field experience with theorstical principles of
husman services detivery,

HUSE 287 Human Sei‘vices independent Study Project: 1 Credit L

Term Prerequisite: instructor, Departmental Approval

Semester Prerequisite: Learning Contract, Departmental Approval

This course includes special research, directed study, or service-learning pro-
jects in human services areas, such as child development, gercrtology, social
work, substance abuse, or related areas. It requires at least 32 hours of labora-
tory work or 84 hours of field work for each credit, A learning contract is
required.

HUSE 288 Human Services Independent Study Project: 2 Credit 2

Term Prerequisite: Instructor, Departmental Approval

Semester Prerequisite: Learning Contract, Deparimental Approval

This course includes special research, directed study, or service-learing pro-
jects in human service areas, such as child development, gerontology, secial
work, substance abuse, or related areas. Il requires at least 32 hours of labora-
tory work or 64 hours of field work for each credit. A learning contract Is
reguired.

HUSE 209 Human Services independent Study Project: 3 Credit 3

Term Prerequisite: Instructor, Departmental Approval

Semester Prerequisite: Loasning Contract, Deparimentat Approval

This course includes special research, directed study, or service-learning pro-
lects in human service areas, such as child development, gerontology, social
work, substance abuse, or related areas. It requires at least 32 hours of labora-
tory work or 64 hours of field work tor each credit. A learning contract is
required.
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HVAC 160 Fundamentals of Heating, Ventilating and Air Conditioning 3

Term Prerequisite: None

Semester Prerequisite: None

This course is an imtroduction to the mechanical refrigeration cycie and its indi-
vidual components. Compressors, evaporators, condensers, ang metering
devices as well as their functions are covered in detail. Also covered are exercis-
es in psychrometrics and an introduction {o systern design.

HVAC 105 Sheet Metal Fabrication and installation 2
Term Prerequisite: None )

Semester Preraquisite: None

Designed 1o aid the installer in the skilis and techniques for installation of resh
dential heating and cooling systems. Covered will be sheet metal layout, identifi-
cation of sheet metal fittings, various types of venting, fiberglass and insulated
duct, and general furnace instaliation procedures.

HVAC 110 Apphied Electricity | 2
Term Prerequisite: None

Semester Prerequisite: None

An introduction to basic electricity (AC and DC) using both theory and applied
study methods. Topics wilt include electrical components, symbols, basic
schematic diagrams, Ohm's Law applied 10 serles and parallel circuits, and
motor types and usages. In conjunction with lab exercises, meifers and their
proper usage wil be covered.

HVAC 111 Appilied Electricity I 2

Term Prerequisite: HAC 100

Semester Prerequisite: HVAC 130 Concurrently

The study of motors with emphasis on theory, troubleshocting, and servicing.
Motor controls, control circuits, protection devices, and discussion of energy
conservation as related to motors will be covered in detail,

HVAC 120 Heating! 4

Term Prerequisite: HAC 100, HAC 101

Semester Prerequisite: HVAC 106, HVAC 110

Basic construction and function of components in residential gas and oil fired fur-
naces with detail on theory, application, troubleshooting, and servicing standard
heating systems. Instailation procedures and codes are also covered. Additional
equipment studied wilt include humidifiers, air cleaners, and vent dampers.

HVAC 130 Air Conditioning | 4

Term Prervequisite: HAC 100, HAC 101

Semester Prerequisite: HVAC 100, HVAC 110

Fundamentals and principies of resigential air conditioning systems. Students
will learn soidering and brazing of tubing, wiring, component testing, evacuation
procedures, charging and maintenance of both split systems, as well as small
packaged units.

HVAC 181 Heating, Ventilating and Air Conditioning Seminar i
Term Prerequisite: None

Semester Prerequisite: None

Seminar may cover any or alf of the following topics: cooling, heating, humidity-
ing, filtering, servicing, and/or ventilating, elc. For individuals already I the
Heating, Ventilating, Al Conditioning, and Refrigeration {HVACR) field or any-
one interested in these areas.

HVAC 182 Heating, Ventilaiing and Air Conditioning Seminar 2

‘ferm Prerequisite: None

Semester Prerequisite: None

Seminar may cover any or all of the foilowing topics: cooling, heating, humidify-
ing, fitering, servicing, and/or ventilating, etc. For individuals already in the
Heating, Ventilating, Air Conditioning, and Refrigeration (HVACH) field or any-
one interested in these areas.

HYAC 201 Mechanical Code 4
Term Prerequisite: HAC 225

Semester Prerequisite: HVAC 120, HVAC 130/Approval

A fundamental course designed to acquaint the student with the methods and
techniques used in field inspection of mechanical systems. Both the Uniform
Mechanical Code and the Buiiding Officials and Code Administrators {BOCA}
Code will be discussed.

HVAC 211 Schematics 3

Term Prerequisiter HAC 225, HAC 231

Semester Prerequisite: HYAC 120, HVAC 130

An in-depth study into the cause and effect aspects of schematic diagrams. The
student witl learn to simplify complicated schematics to obiain the sequence of
oparation necessary for the proper troubleshooting of heating, ventilation and air
conditioning eguipment.




HVAC 220-IMAG 111

HVAC 220 Heating I 4
Term Prerequisite; HAC 225

Semester Prerequisite: HVAC 120

Fundamentals and principles of electronic ignition systems including trouble-
shooting and servicing, The major emphasis is placed on high efficiency and
condensing furnaces to include: sequence of operation, roubleshooting, servic-
ing, and proper instailation.

HVAC 221 Introduction te Hydronics 3

Term Prerequisite: MAC 225

Semester Prerequisite: HVAC 220

Covers hot water and steam residential heating systems, piping and all acces-
sories, safely controls, expansion anks, zane valves, instaliation procedures,
and codes. Students perform testing, troubleshooting, adjusting, and servicing of
cormponents o insure maximum efficiency.

HVAC 230 Air Conditioning il 4
‘ferm Prerequisite: HAC 231

Semester Prerequisite: HVAC 130

Advanced alr conditioning, light commercial equipment, water cooled units, coci-
ing towers, and wiring both control and fine voltage circuitry. The latest in test
equipment and meters witl aid the student in becoming proficient in servicing and
maintenance of commercial equipment,

HYAC 231 Heat Pump 4
Term Prerequisite: HAD 232

Semester Prereguisite: HVAC 230

This course deals entirely with heat pumps (air-tlo-air, water-to-air): installation,
servicing, and proper application of heat pump components, and extensive
wiring schematics.

HVAC 24¢ Retrigeration | 4
Term Prerequisite: HAC 231

Semester Prerequisite: HVAC 130

The student wiit study domestic and light commercial refrigeration systems with
an emphasis on controls operation and adiustment.

HVAC 241 Reftrigeration I 4
Term Prerequisite: HAC 210

Semester Prerequisite: HVAC 240

The student will learn servicing of commercial units, heat load caiculations for
component salections, speciat valve applications, and piping procedures.

HVAC 250 Pneumatic Controt 2

Term Prerequisite: HAC 225, HAC 231

Semester Prerequisite: BYAC 230/Approvat

Basic concepts of pneumatic controls for HVAC equipment in commercial struc-
tures; adjustment and calibration of pneumalic equipment.

iDMS 200 Sonographic Introduction 1
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

introduction 10 sonography including equipment history, criteria, limitations of
ultrasound, and sonographer ethics. General infermation provided regarding
patient preparation, histery/clinicai correfation, and basic nursing care specific to
ultrasound. Strong emphasis on terminology and abbreviations most commontly
used with ultrasound.

iDMS 201 Sonographic Anatomy | 5
Term Prerequisite: Aliled Health

Semester Prerequisite: Allled Heailh

Provides the student with cross-sectionat anatomy and pathology as it relates to
sonographic scanning of the abdomen, vascular system, thyroid, prostate, scro-
tum, breast, and neurology of the necnate.

IDMS 202 Sonographic Anatomny il 5
Term Prerequisite: Allied Health

Semester Prerequisite: Aliied Heaith

Provides the student with cross-sectional anatomy and pathology as i relates to
gynecologicat and obstetricat sonography. Fetal cardiac anatomy and appear-
ance will be presenied,

IDMS 219 Sonographic Imaging 1

Term Prerequisite: Allied Heaith
Semester Prerequisite: Allied Health

This course will provide the soon-to-graduate sonographer with an update of

positioning, physics, instrumentation, and inierpretation knowledge. In addition,
the use of a comprehensive test will assess the student’s level of knowledge in
sonographic subjects,

IDMS 234 Sonographic Physics 2
Term Prerequisite; Allied Health

Semester Prerequisite: Aliied Health

The student will study the fundamantal principles of acoustical physics; how
sound is produced and manipulated, and how it reacts in various mediums.
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iDMS 245 Sonographic Instrumentation 2

Term Prerequisite: DMS 234

Semester Prerequisite: IDMS 234

The student will be infroduced to the mechanics of A-Mode, M-Made, Doppler,
and Heal-time equipment. Accessory equipment such as the camera, transduc-
e, and cathode ray tube will be presented. Methods of quality assurance will
also be presented.

IDMS 265 Sonographic Interpretation | 3
Term Prerequisite: Aliied Health

Semester Prerequisite: Allied Health

The student will be presented with- the identification of and interpretation of
anatomy and pathology on sonographic exams as it relates to the abdomen,
vascular system, and small parts.

IDMS 266 Sonographic Interpretation i 2
Term Prerequisite: Allied Health

Semester Prerequisite: Allied Heaith

The student will be presented with the identification of and interpretation of
anatomy and pathology on senographic exams as it relates to the obstetric and
gynacologic paterd,

IDMS 280 Introduction to Clinical Experience | ]
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

First course in a three-semesier sequence of clinical application in diagnostic
medical sonography. The course is programmed with specific performance activ-
ities. Credit is arranged for each individual semester with a ratio of one credit
hour to three clinical clock hours.

DMS 281 Clinical Experience |l 9
Term Prerequisite: DMS 220

Semester Prerequisite: iIDMS 280

Building on materiat presented in IDMS 280, this is the second course in a three-
semester sequence in diagnostic medical sonography. The courss is pro-
grammed with specific performance objectives. Credit is arranged for each
individual semester with a ratio of one credit to three clinical clock hours,

IDMS 282 Clinical Experience il 14
Term Prerequisite: DMS 281

Semester Prerequisite: [DMS 281

Based on material preserded in 1DMS 281, this is the third course in a three-
semester sequence of clinical application in diagnostic medical sonography.
Course is programmed with specific performance objectives. Cradit is arranged
for each individual semester with a ratic of one credit hour to three ciinical clock
hours.,

IMAG 101 Basic Photography for Non-Majors 2

Term Prerequisite: None

Semester Prerequisite: None

Students wifl iearn to use camera controls, exposure contrals, photographic
composition, and lighting 26 make better photographs. Color film and commercial
processing will be used. Designed for students with fittle or no pravious still pho-
tography experience who do not plan to major in imaging Technology.

IMAG 102 Advanced Photo for Non-Majors 2
Term Prerequisite: PHC 110/Equivalent

Semester Prerequisite: IMAG 101/Equivalent

A continuation of #MAG 101. Students will learn 1o apply advanced design con-
cepls, techniques, and accessories for problem-solving and creative image mak-
ing. Color film and commercial processing will be used. For students who do not
plan to major in Imaging Technology.

IMAG 103 Basic Film Production for Non-Majors 2

Term Prerequisite: None

Semester Prerequisite: None

Introduces storytelfing using sound and picture. Students plan and produce short
programs, developing basic skills in plot structure, staging scenes, camera,
sourd, and editing. For students with little or no previous film experience and
who do not plan to major in imaging Technology.

IMAG 105 Color Printing for Non-Majors 3
Term Prerequisite: PHO 111

Semester Prerequisite: IMAG 102/Departmental Approvat

A basic color printing course designed for students who do not plan to major in
Imaging Technology. Emphasis will be on exposure controls of negative color
fims and the production of quality cofor prints from both negatives and sliges.

IMAG 111 Introduction to Photographic Technology | 4

Term Prerequisite: None

Semester Prerequisite: None

tntroduces students to photographic technology on both a theoretical and practi-
cal level. The student will fearn camera types and relaled equipment, expasure
controls, beginning and intermediate black-and-white film processing and print-
ing, including contrast contrals, This course is the first of a two-course sequence
for imaging Technology majors.

95

www.lcc.edu




IMAG 112-IMAG 222

IMAG 112 Design Fundamentals for Imaging Technologies 3
Term Prerequisite: PHG 110/PHO 120

Semester Prerequisite: Concurrently IMAG 101/111, Departmental Approval
This course infroduces students to design theory and its application 1o imaging
technologies on both a practical and theoretical level, Students will leam and
apply design elements and principles io their evolving work.

IMAG 113 Lighting Concepts and Applications 3
Term Prereguisite: PHO 120

Semester Prerequisite: IMAG 111/Concurrently, Departmental Approval
intraduces the studant to fundamental lighting concepts encountered in the stu-
dic and on location. Students will tearn to apply their knowledge by identifying
and solving common photographic lighting problems. Students will use profes-
sional continuous and electronic fiash equipment to produce acceplable images.

IMAG 114 Introduction to Photographic Color Technology 3

Term Prerequisite: PHO 128, PHO 140, PHO 154

Semester Prerequisite: IMAG 112, IMAG 113, Departmental Approval
Introduces the studani io the theories and applications of contemporary color
photographic materials and processes. Students will lear to produce acceplable
color images by applying the concepts of film selection, film testing, cclor tem-
perature, lighting, and color image design to their evolving work.

IMAG 117 Introduction to Photographic Technology It 4
Term Prerequisite: PHO 128, PHO 140, PHO 154

Semester Prerequisite: IMAG 112, IMAG 113, Departmental Approval
Continuation of IMAG 111. Students will learn intermediate and advanced black-
and-white exposure, devetoping, and printing controls and techniques. Students
will acquire knowledge and skills to solve technical, assthetic, and communica-
tion probiems. Successiul completion: required for continuation in the Imaging
Technology Program (Stil Track} at the 200 tevel,

IMAG 118 Film and Multi-Media Technology | 4
Term Prerequisite: PHO 128, PHO 140, PHO 146/PHO 154

Semester Prerequisite: IMAG 112, IMAG 113, Departmental Approval
introduces story telling practices using sound and pictures, Students will learn to
plan and produce shart programs, developing basic skills in: plot struclure, stag-
ing scenes, photegraphy, sound recording, editing, and audience evaluation.
Successful complation required for continuation in the imaging Technoiogy
Program (Film/Multi-Media Track} at the 200 level.

IMAG 120 Photographic Technology Lab 3

Term Prerequisite: PHO 180, Departmental Approval

Semester Prerequisite: IMAG 117/IMAG 118, Departmental Approval
Designed for students whose lack of photographic competencies prevent their
continuation in the Imaging Technology Program above the 100 fevel.
Indivigualized learning objectives are formuiated for each student. Successiul
completion of these objectives will allow the sludent to continue into the 200
level course sequence.

{MAG 121 Imaging Technology Forum 2
Term Prerequisite: None

Semester Prerequisite: None

A survey of the imaging technology field, including the role of the imaging pro-
fessional, materials, processes, and new iechnology as related to adverlising,
communications, film/multi-media, illustration, portrait, and self-expression.
includes an overview of projected employment opportunities in imaging
technclogy.

IMAG 122 Imaging Technology Workshop 2
Term Prerequisite: PHO 140

Semester Prerequisite; IMAG 111, Departmental Approval

A continuing study of the imaging technology field. Students will leam through
demonstration, laboratory experiences, and other direcl involvement in imaging
technologies. Includes presentalions, demonstrations and workshops that
expose students to the current stale of development in the areas of hybrid imag-
ing and emerging technologies.

IMAG 261 Professional Seminar: Commercial Photography 3

Term Prerequisite: PHO 128, PHO 184, PHO 180, PHO 200/Departmentat
Approval

Semester Prerequisite: IMAG 114, IMAG 117, Deparimenial Approval

Exposes students to photography for commercial use. Students will explore vari-

ous toois, techniques, methodologies, principles and opinions as applied to com-

merciai pholography, Designed to sharpen students’ technical and aesthetic

knowledge and skills in order to better compete in the commercial photographic

market.
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HAAG 202 Professional Seminar: Photographic Communication 3

Term Prerequisite: PHO 128, PHO 154, PHO 180, PHO 200/Departmental
Approval

Semester Prevequisite: IMAG 114, IMAG 117, Departmental Approval

Designed for Intermediate and advanced students to enhance their compaten.

cies and explore areas of interest using stilt photography in combination with ; &

words. Emphasis on communicating clear messages 10 mass media audiences
through documentary photography, newspaper and magazine photojournalism,
and public relations photography.

IMAG 203 Professional Seminar: Film/Multi-Media 3
‘Term Prerequisite: PHO 128, PHO 154, PHO 126, Departmental Approval :
Semester Prerequisite: IMAG 114, IMAG 118, Deparlmental Approval

Provides students with basic photographic skills, an opportunity for intensive =
study in selected aspects of motion picture production, or multi-media
production. :

IMAG 204 Professional Seminar: Imaging for Self-Expression 3
Term Prerequisite: PHO 128, PHO 154, PHO 160, PHO 200/Departmental
Approval

Semester Prerequisite: IMAG 117/IMAG 118, Departmental Approval i
An exploration of self-expression through varicus imaging technology-based
tools, processes, and thought. Students will create process-based images and
will research, discuss, critique, formulate opinions, and establish personal goals

in order to betier understand and practice personal style and expression.

IMAG 205 Professional Seminar: Hybrid Imaging 3

Term Prerequisite: PHO 128, PHO 154, PHO 160, PHO 200/Departmental
Approval

Semester Prerequisite: IMAG 117/IMAG 118, Deparimental Approval i

Designed for intermediate and advanced students to enhance their competen- .-

cles and explore the areas of emerging hybrid imaging tools and techniques. E

IMAG 206 Professional Seminar: Output Technologies 3

Term Prerequisite: PHO 128, PHO 154, PHQ 1680, PHO 200/Departmental
Approval

Semester Prerequisite: IMAG 117/IMAG 118, Departmental Approval

Designed for intermediate and advanced students 10 enhance their competen-

cies and knowledge in the area of currently available image output technciogles.

IMAG 207 Professional Seminar: Imaging Issues 3 =

Term Prerequisite: Departmental Approval

Semester Prerequisite: IMAG 117/IMAG 118, Deparimental Approval .
An exploration of historical, sthical and aesthetic issues relating to imaging tech-
nology. intended 1o help students better understand, appreciale, and make ags-
thetic judgements about historical, contemporary, and future Imaging technology
issues. ;

IMAG 208 Professional Seminar: input Technologies 3

Term Prerequisite: PHO 128, PHO 154, PHO 160, PHO 200/Departmental
Approval

Semester Prerequisite: IMAG 117/IMAG 118, Departmental Approval :

Designed for intermediate and advanced students to enhance their competen- g

cies and knowledge in the areas of currently available image input and creation

tachnclogies.

IMAG 220 Intermediate Still Imaging Technology 4
Term Prerequisite: PHC 128, PHO 154, PHO 160, PHO 200 :
Semester Prerequisite: IMAG 114, IMAG 117, Deparimental Approval i
introduces the still imaging student to various imaging technologies and their
diverse applications. Students will study the historical, contemporary, and future |
directed concepts that encompass each of the program’s areas of emphasis. -
Application of these concepts will enable students to develop an awareness of
their personal interests and directions.

IMAG 221 Advanced Still imaging Technology 4 :
Term Prerequisiie: Departmental Approval i
Semester Prerequisite: IMAG 220, Departmental Approval ki
A continuation of IMAG 220 for the advanced still photography student to help ¢
define the student’s major area of study. Students, individually and as team !
members, will apply critical thinking processes and appropriale imaging tech o
rologies to produce sophisticated images that lllustrate their specialties, interest,
and intended direction for future studies.

IMAG 222 Intermediate Color Applications and Technology 3
‘Term Prerequisite; PHO 180, PHG 200 :
Semester Prerequisite: IMAG 114, IMAG 117, Deparimental Approval
introduces the student 1o the conlemporary materials and processes of the neg- ©
ative to positive color photographic print process, Students wilf learn 1o produce
professionally acceptable prints from a wide variely of color negatives by apply ¢
ing color balancing and printing controls, print finishing technigues, and ab effi-
ciency skills to thelr work.
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IMAG 223 Advanced Color Applications and Technology 4

Term Prevequisite: PHO 202, PHO 204, PHO 220, PHC 240

gemester Prerequisite: IMAG 222, Deparimentat Approval

A continuation of IMAG 222 that invelves the advanced student with coior as a
critical communication tool, Students, individually and as team members, will
learn {0 produce highly effective and professionally accepiable photographs with
color transparency film. A high levet of technical accomplishment and aesthetic
development will be reached.

IMAG 224 Emerging image Technologies | 2

Term Prerequisite: PHO 128, PHO 154, PHO 160, PHO 200

gemester Prerequisite: IMAG 1174AMAG 118, Departmental Approval

An intermediate level course designed to expose imaging technology majors 1o
the latest technological innovations effecting the areas of photography, imaging
and related fleids. Course format will include lectures, discussion, demonsira-
tion, and hand-on experiences.

IMAG 225 Emerging image Technologies il 2
Tern Prerequisite: Deparimeniat Approval

Semester Prerequisite: IMAG 224, Departmental Approval

An advanced tevel study that further explores the effects of new technologies
and processes on the areas of photography and imaging. Students wili attend a
three-day program that includes lectures, demonstrations and workshops related
1o hybrid imaging and emerging technclogies.

IMAG 226 intermediate Film and Muiti-Media Technology I 4
Term Prerequisite; PHC 126, PHO 128, PHC 146/PHO 154, PHO 200
Semester Prerequisite: IMAG 114, IMAG 118, Deparimental Approval

An intermediate level course that exposes the student to advanced storytelling
practices using sound and images. Hands-on production exercises heip the stu-
dent io develop skills in scriptwriting, storyboarding, production planning, photo-
graphy, image making, editing, and sound track production.

IMAG 227 Advanced Film and Multi-Media Technology il 4
Term Prerequisite: PHG 136

Semester Prerequisite: IMAG 226, Depargnerdal Approval

A continuation of IMAG 226 for moving image majors. Students tearn advanced
sound and visual production skills, editing technigues, and post-production pro-
cadures. Students work individually and as group members and apply critical
thinking and problem-golving processes to produce creative, dramatic, and
effective communications programs.

IMAG 228 Independent Study 3

Term Prerequisite: PHO 201, PHO 202, PHO 204, PHO 220/Departmental
Approval

Semester Prerequisite: IMAG 221/MAG 227, Departmental Approval

Allows advanced students to pursue study in areas not formaily taught within the

curricuium. Students will work in consuftation: with an instructor. Acceptable writ-

ten proposal required prior to registration.

IMAG 229 Advanced Imaging Applications 3

Term Prerequisite; PHO 201, PHO 202, PHO 204, PHO 200/Dspartmental
Agproval

Semester Prerequisite: IMAG 221/IMAG 227, Departmental Approval

Allows advanced students to work on improving skills or to enhance skills in an

area of strength or interest. Students will work with an instructor in a directed

learning experience and share work with other students alsc enrolied,

Acceptable writlen proposal required prior 10 registration.

IMAG 230 tmaging Technology Major | 3
Term Prerequisite: PHO 201, PHO 202, PHO 204, PHO 220/PHOQ 136, PHO 168
Semester Prerequisite: IMAG 221, 223, 225, 227, Departmental Approval

An advanced level major concentration course, the #rst of a two-course
sequence. Students will create images that are professionally acceptable visual
solutions to problems typical of their chosen field. Emphasis is on critical think-
ing, problem-solving, and refining technical, aesthetic, and communication skills.

IMAG 231 Imaging Technology Major # 3

Term Prerequisite: PHO 221/PHO 222/PHO 244/PHG 245/PHO 246/PHO 216
Semester Prerequisite: IMAG 230, Deparimental Approval

A continuation of IMAG 230, Continuad emphasis on problem-solving, critical
thinking, and refining technical, aesthetic, and communication skills, Students
will create professional quality images that may be included in the portiolio which
is required for completion of the Imaging Technology Program.

IMAG 232 Internship ]

Term Prerequisite: PHO 210, PHO 202, PHO 204, PHO 220/Departmental
Approval

Semester Prerequisite: IMAG 221/IMAG 227, Departmental Approval

Aliows advanced students to work as an intern developing competencies in the

tachnical, business, creative, and communicative aspects of photography, film-

making, or electronic imaging. Acceptable written application and internship

agreement raquired prior to registration.

1993-94 Catalog Lansing Community College

IMAG 233 The Business of Photography: Praclices and Directions 3

Term Prerequisite: PHO 201, PHO 202, PHO 204, PHO 220/PHO 136, PHO 166,
Departmental Approval

Semester Prerequisite: IMAG 221, 223, 225, 227, Departmental Approval
Exposes the student to the general business practices and appreaches used in
the pholographic marketpiace. The student will learn to undertake market
research, develop & marketing ptan, understand and apply basic acceunting and
tax principles, prepare a business plan, and determine where their specialties
and interests fit within the industry.

IMAG 234 Portfolio Assembly and Degree Completion Activities 3

Term Prerequisite: All Required Photo, General Education Degres
Reguirements Completed Prior to Enrcliment

Semester Prerequisite: IMAG 233, IMAG 231/Congcurrently, Portiolic Review,

Departmental Approval

Finalizes the student's portfolio and immediate career plans. Students learn to

edit ang assemble their best work into a cohesive, visual resume for the purpose

of securing employment in their chosen major emphasis area; or for gaining

acceptance to ancther instilution for continued studies. Restricted enroliment via

a portfolic review.

IMRI 200 introduction to Magnetic Resonance imaging 3

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This course is designed as an cverview of basic patient care principles and to
prepare the student to meset a variety of emergency situations encountered in
the Magnetic Rescnance Imaging Department.

IMIRE 202 Computers and Imaging Technology 2

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission o Program

Using the IBM-PC in the iab, students are given & basic undersianding of the
computers and software applicable to imaging technology departments and fagil-
ities. DOS, database, word processing, and health software will be used.

IMRI 208 Cross Sectional Anatomy for imaging 3

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission 1o Program

Course is designed to present an in-depth overview of anatomy (anatomicat
structures) generally presented in radiography programs. The course presents
gross anatomy with a cross-sectional anatomnical application.

IMRI 211 MRI Application | 3

Term Prerequisite: Admission to Program

Semester Prerequisite; Admission ¢ Program

integration of anatomy-pathology-physics principtes o MBI, application of basic
analomy to cross-sectional aspects of imaging; and use of MBI as a diagnostic
ool

IMRBI 212 MRI Application li 3

Ferm Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

infegration of anatomy-pathology-physics principles in MRBE application of basic
anatomy to cross-sectional aspects of imaging; and use of MRI as a diagnostic
icol. Wiilizing the information presented in MRI 211, the student will be presented
with more complex anatomy and pathology.

MR 221 MRI Principles | 3

Term Prerequisite: Admission 1o Program

Semester Prerequisite: Admission to Program

Application of principles of physics o the generation of & magnetic resonance
image. Integrates computer application to the magnetic resonance image
tormation.

IMRI 222 MBI Principles i 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Application of principles of physics to generation of a magnetic resonance
image. integrates computer application to magnetic resonance image formation.
Utilizing information presented in IMRI 221, the student will be presented with
mere complex applications of physics principles and their role in the generation
af the image.

MRl 223 Direcied Readings/Research MRi 2
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

An independent study/research course in which students identify a specific inter-
est area in MR, Participanis develop an understanding of MRI through directed
readings and research projecis; areas of exploration and development are pre-
serted throughout the term during scheduled sessions.
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IMRI 231 MRI Physics 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This course is designed 1o present the basic physics of Magnetic Resonance
Imaging. An overview of physics is presented with information and application to
MRl

iMRI 270 Speciroscopy 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission 1o Program

Presenis a basic overview of spectroscopy and its application to MRI. Designed
o provide the student with an understanding of the principles of spectroscopy
and its use as an aid to diagnosis of specific pathologic conditions.

IMRI 281 MRI Clinical Experience 9

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

First in a two-semester sequence of clinical application in MR, designed to pre-
sent the student with an environment of combining cognitive, psychomolor, and
affective aspects of the profession. The course is programmed with specific per-
formance activities. Credit is arranged for each term with a ratio of one credit
hour 1o each two clinical clock hours.

MR 282 MRI Clinicat Experience li 9

Torm Prarequisite: Admission to Program

Semester Prerequisite: Admission to Program

Second in a two-semester sequence of clinical application in MRI; designed to
present the student with an environment of combining cognitive, psychomotor,
and affective aspects of the profession. The course is programmed with specific
performance activities. Credit is arranged for each term with a ratio of one credit
hour to each two clinical clock hours.

INAL 108 Introduction to Industrial Automation 4

Term Prerequisite: Nons

Semester Prerequisite: None

This course provides a hands-on intreduction 1o current manufacturing technolo-
gy. Students will leamn to use MS/PC DGS computer including word processor,
spreadsheet, and operating system applications. Students will experience the use
of industrial robots, programmable logic controllers, machine vision, computer-
aided design, discrete electronic components, and statistical process control.

INAU 110 Principles of industrial Automation 4

Term Prerequisite: CiM 100

Semester Prerequisite: INAL 100, TEGH 101

Course provides basics of fluid power, motor drives, electronics, digital logic,
compuder architacture, position sensing, and servo control. Topics are accompa-
nied by lab exercises to provide practical experience in the application of these
basics.

INAL 135 Fiber-Optic Communications 5
Term Prerequisite: |A 135, MTH 102, TEC 152

Semaester Prereguisite: TECH 102

A course in the principles and application of fiber-optic communications. Topics
covered are particie and wave theory, optics, fiber construction, coupling princi-
ples, Hght rescurces, and light sensors. Students will fearn termination tech-
niques, use of field test equipment, and troubleshooting methods.

INAU 150 Introduction to the O8/2 Operating System 3

Term Prerequisite: None

Semester Prerequisite: None

Course provides an introduction to the multitasking operating system 0872,
Students learn the basics of what multitasking is and what it can do, as well as
system requirements, installation, configuration, and operation of standard
utilities.

INAU 151 Pascal Programming for Manufacturing 4
Term Prereguisite: None

Semesler Prerequisite: None

An introductory course in computsr programming that provides students with
axperience and a programming library 10 meet the basic needs of the manufac-
turing environment. Subjects include program planning, basic Pascal struciure,
operator interface, disk files, post processors, printer codes, and RS 232C
communications,

INAU 200 Agpplied Automation 4
Term Prerequisite: 1A 101, 1A 163

Semester Prerequisite: INAU 110

Course provides experience in the operation, programming, and setup of auto-
mated Industrial eguipment, including robots, vision sguipment, and industrial
software.

98

1993-94 Catalog Lansing Community College

INAU 210 industrial Sysiem Integration &
Term Prerequisite: 1A 103, 1A 151

Semester Prerequisite: INAU 200, INAU 151, TECH 102, ELTE 122

Course provides experience in both the physical interconnection and schtware
integration of intelligent industrial equipment. Students work with a manufaciyr.
ing work cell and integrate current components as well as future components,

INST 20t Practicum for Science Teachers | 1
Term Prerequisite: iST 211

Semester Prerequisite: INST 211 Concurrently :
Provides the student an opportunity to observe and participaie in sclence
instruction related to INST 211'in an elementary school classroom. Participants
will prepare and present hands-on, classroom-ready scisnce activities to sle-
mentary studenis.

INST 202 Practicum for Science Teachers I 1
Term Prerequisite: IST 212

Semester Prerequisite; INST 212 Concurrently

Provides the student an opportunily to observe and participate in science
instruction related to INST 212 in an elementary school classroom. Participants
will prepare and present hands-on classroom-ready science activities 1o siemen-
tary students.

INST 211 Integrated Science for Teachers | 4
Term Prerequisite: NS 112

Semester Prerequisite: NSCi 122

Primarily for sludents planning an elemertary education career. Emphasizes
developing classroom aclivities, demonsirations, science discovery projects, and
experimental squipment that would be useful in an slemsntary classroom.
Laboratory and field experiences invelve students with natural phenomena,
including their retationship and application to principles studied, with focus on
the fall season.

INST 212 Integrated Science for Teachers i 4

Term Prerequisite: IST 211

Semester Prerequisite: INST 211

Primarily for students planning an elementary education career. Emphasizes
developing classroom activities, demonstrations, science discovery projects, and
experimental equipment that would be useful in an elementary classrocom.
Laboratory and field experiences involve students with natural phenomena,
including their relationship and application to principles studied, with focus on
the spring season.

INSU 265 Principles of Risk and Insurance 3
Term Prerequisite: None

Semester Prerequisite: None

AL the completion of this cowrse, the student will have a working knowledge of
the theory of risk, insurance terminclogy, legal insurance contracts, and use of
risk managament.

INTR 196 Lettering For Designers 2
Term Prerequisite: None

Semester Prerequisile: None

This course covers theory and application of lettering for designers with an
emphasis on smali-scale, free-hand pencil lettering.

iNTR 110 Applied Design (2D/Color) 3
Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction to visual design for stugdents who want 10 become
professional designers. it includes basic elements and principles of 2-0) design,
cotor and 3-D design. its holistic and practical approach to design will comple-
ment all discipines.

INTR 111 Applied Arts 3-D 3
Term Prerequisite: None

Semester Preraquisite: None

This course will be a studio introduction 1o the materials and creation ¢f crafts
used in interors: textites, clay, and metals.

INTR 114 Design Process 3
Term Prerequisite: None

Semester Prerequisite: Nong

This is a foundation course exploring the theory and appiications of Interior
Architecture/Design. Emphasis is on developing the creative problem-solving
process through graphic written and verbal formats.

INTR 132 Presentation Techniques 3
Term Prerequisite: Deparimental Approval

Semester Prerequisite: INTR 110

This course is the study of visual and verbal presentation techniques. The
emphasis will be on production sample boards,
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INTR 134 Design Portfolio 2
Term Prerequisite: Departrmental Approval

gemester Prerequisite: INTR 132

The porticlio course is an opportunity for students to organize photographs,
mattefframe, and display their visual works. At the completion of the course, the
students will have developed a format for a portictio.

INTR 140 Interior Drafting and Detalling 3
Teren Prerequisite: Deparimental Approval

gemaster Prerequisite: INTH 106

Study of cabinetry and furniture detailing and construction, Emphasis on devel-
opment of shop drawings and furniture manufacturing methods.

INTR 151 Kitchen and Bath Design 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: INTR 101 Recommended

This course investigates basic kitchen and bath planning, designing, and remod-
sling through lecture, discussion, and recitation.

INTR 152 Kitehen/Bath Planning Workshop 5
Term Prerequisite; None

Semester Prerequisite: None

Basic awareness of kitchen and bath planning, designing, and remodeling devel-
oped through lecture, discussion, and recitation.

INTR 154 Antiques and Collectibles 2

Term Prerequisite: None

Semester Prerequisite: None

The student will learn t0 recognize, date, and evaluate antiques and collectibles
from the basis of materials, methods of construction, styles, and periods.

INTR 156 Interior Decorating for the Home 2

Term Prerequisite: None

Semester Prerequisite: None

This course is a survey of interior decorations on a practical level. Emphasis is
on residentiai furnishing and treatments. Field trips to locat market resources for
furniture, fixtures, furnishings, and finishes are included.

INTR 162 Materials for Interiors 3
Term Prerequisite: 1AD 131

Semester Prerequisite: INTH 110

Study of non-structural interior finishes and materials, their methods of applica-
tion, and instaliation. Emphasis will be on the knowledge of properties of wood,
tiles, carpeting, stc.

iINTR 178 Introduction to Interiors 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: INTR 110

introduction {0 the profession of interior design and survey of design, elements,
and theory. Principles and elements of design are used to communicate solu-
tions to environmental interior problems, Design vocabulary, principles, and ele-
ments of design in a compaesition, such as planning of varlous space and wail
etavations will be included.

INTR 178 Residential Interiors 3
Term Prerequisite; IA[} 133

Semester Prerequisite: INTR 132/INTR 170

This course examines the relationship of human needs to interior environmental
design with emphasis on alternative housing design.

INTR 200 Introduction to Housing 2

Term Prerequisite: None

Semester Prerequisite: None

This course will explore through lecture/discussion and sketching the planning
and design of the American Housing Industry from past 10 present. The impact
of government, finance, zoning ordinances, codes, asthetics, construction tech-
nology, demographics, energy, and society will be studied. (Recommended for
all majors.)

INTR 202 AHordable Housing 3

Term Prerequisite: None

Semester Prerequisite: None

This course is a comprehensive study which includes familiar topics of conven-
tional “Affordablility” {finance programs, community aids, etc.) and also the less-
studied realities of design, products, standards, market, and operative
expectations, in which total improvement of affordability could take place.

INTR 204 Affordable Housing Workshop 1
Term Prerequisite: None

Semester Prerequisite: None

This course is a comprehensive study of changes possibie within the American
economic system for more sustained production of low and moderate cost
housing.
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INTR 222 AutoCAD for Interiors 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: INTR 140/Equivalent

This course offers computer-aided planning and design using AutoCAD soft-
ware. Emphasis on contract furniture systems and space planning.

INTR 230 World Becorafive Arts | 3
Term Prerequisite: None

Semester Prerequisite: None

This course is a survey of the history of decorative art periods, including furni-
ture, interior textiles, and accessories. Covers periods from ancient up o the
19th century industrial revolution.

INTR 231 Worid Decorative Arts I 3

Term Prerequisite: 1A 238

Semester Prerequisite: INTR 230

This course is a survey of the history of the decorative art perieds inchuding furni-
ture, interior textiles, and accessories, covering pertods for the 19th century
industrial revolution to post-modem periods with an examination of preservation
principles,

INTR 232 Twentieth Century Design 2
Term Prerequisite: None

Semester Prerequisite: None

This course is a survey of lwentieth century design applying to styles of furniture,
accessories, textiles, and products as originated by signature designers, artists,
and architects.

INTR 240 Color/Lighting 3
Term Prerequisite: IAD 132

Semester Prerequisite: INTR 110

This course introduces cotor and iight as a dasign element for residential and
commercial applications. Emphasis is on color systems, value studies, and light-
ing overlays.

INTR 241 Service Learning 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Instructor Approval-2nd Year Standing

This course allows students 1o participate in community sarvice/volunteer pro-
jects, which inciudes outdoor education and all forms of active learning, such as
habitat for humanity,

INTR 242 Home Furnishing Merchandising 3

Term Prerequisite; IAD 150

Semester Prerequisite: INTR 110

This course examines specific home furnishings and products used in the cue-
rent interiors industry. Emphasis is on furniture manufacturing and merchandis-
ing practices in department stores and showrooms.

INTR 244 Visual Display 3

Term Prerequisite: None

Semester Prerequisite: None

This course covers the development of display fundamentals in color, lighting,
design and materials for store windows, showrooms, and exhibits.

INTR 248 Contract interiors 3

Term Prerequisite: IAD 231

Semester Prerequisite: INTH 178

This course emphasizes contract office design. This includes designing commer-
cial interiors, integrating client's needs, and the socio-psychological aspects of
the environment, using computer-aided planning programs,

INTR 252 Construction Documents and Specifications 2
Term Prerequisite: Departimental Approval

Semesier Prerequisite: INTR 162

This course is the study of practices and procedures of working drawings, interi-
or materiais, cost estimating, installation methods for furniture, cabinets, floor
coverings, walt coverings, and window treatments. Emphasis on commercial
specifications.

INTR 254 interior Design Certitication Review 2
Term Prerequisite: 2 Years Practical Experience

Semester Prerequisite: Majors Only

This course is specifically intended to provide Interlor Design students with
appropriate information plus practicumn exercises which wilt enable them o pre-
pare for the National Councii for Interior Design Quaiification Examination.

INTR 256 Interior Practice Managemaent 3

Term Prerequisite: Departrnantal Approval

Semester Prerequisite: 2nd Year Majors Only

This course is an in-depth study of the business and professional practices of
interior designers. Emphasis on certification, contracts, marketing, sthics, and
project management.
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INTR 258 Workroom Practices 3
Term Prarequisite: Nong

Semester Prerequisite: None

In this course the students will study trade warkroom materials, methods for
commercial and residential window treatments, upholstery, bedspreads, etc.,
and the detailing used to enable the designer to communicaie the design con-
cepts to the workroom. Estimaling included.

INTR 260 Interior Computer Project Laboratory 4
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

This course is the direct study of special projects not incorporated in regulas
course offerings through use of CAD applications.

iNTR 262 Design Project Laboratory 4

‘Term Prerequisite: instructor Approval

Semester Prerequisite; Instructor Approval

This course is a directad study of special projects not incorporated in regular
course offerings.

iINTR 286 Pro-Professional Internship 6

Term Prerequisie: [nstructor Approval 2.5 GPA Major 544 Only

Semester Prerequisite: Instructor Approvai 2.5 GPA Completed First Year
Courses

This course is a field study. Students will gain pre-career experience by working

in a siudio environment under the supervision of a professional architect or inte-

rior designer. Regular scheduled progress reports will be given and discussed

with supervising facuity member.

{PFL 121 Japanese Language and Culture Summer Institute 8

Term Prerequisite: Nore

Semester Prerequisite: None

This is an intensive Japanese course designed 1o provide students who have lit-
tle or no knowledge of Japanese language basic information about Japanese
language and culture, Listening comprehension and oral preficiency will be
emphasized. Students will also learn hiragana, katakana, and some kanji
{Chinese characters).

PFT 241 Study Tour: China 1

Term Prerequisite: None

Semester Prerequisite: None

Designed fo provide students with the opportunity to experience the Chinese cul-
wire. Through the course activities, leciures, and field trips, studenis will have a
better understanding of Chinese culture, its civilization, and features of the con-
temporary daily life of the people. Cities of historical and current Importance will
be visited.

{RAD 105 introduction Radiation Therapy 3

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission tc Program

Provides the student with an overview of radiation therapy and its role in medi-
cine. Student responsibilities and benefits will be outlined. Swdents witl be cri-
ented to academic and administrative struclure, key depanments and personnel,
and to the profession as a whole.

{RAD 106 Oncology Principles Patient Care 1
Term Prarequistte: Admission to Program

Semester Prerequisite: Admission to Program

Provides the student with the basic concepts of diagnostic process, pathophysi-
ology, oneologic problems, oncologic emergencies, chemotherapy protocols,
agenis and side effects, bereavement, psychological aspects of disease, and
specific case studies.

IRAD 264 Principies Oncology | 4
Term Prerequisite; Admission 10 Program

Semester Prerequisite: Admission to Program

This course witt provide the student with a review of anatomy and physiclogy,
madical terminology related to oncology patients, and examination of attitudes
toward dying, death, and cancer patients.

iRAD 205 Principles Oncology il 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: IRAD 204

Provides the student with the fundamentals of clinicai radiation oncology.
Malignant conditions, their etiology, and methods of treatment are discussed.
Attention is given to patient prognosis, treatment results, and the effects of com-
bined therapies.

IRAD 218 Clinical Radiation Oncology | 2
Term Prerequisite: Admission o Program

Semester Prerequisite: Admission o Program

The student will identify malignant conditions, epiderniology, treatiment methods,
radiobiological effects, and treatment considerations for general anatomical
sites, such as head and neck, pelvic, etc,
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IRAD 226 Clinical Radiation Oncology i 2

Term Prereguisite: Deparimenial Approval

Semester Prerequisite: IRAD 219

The student will identify malignant conditions, epidemiclogy, treatment methods,
radiobiological effects, as well as treatment planning for specific anatomical
sites, such as ovary, breast, elc.

iRAD 231 Radiation Therapy Physics 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Provides the student with specifics of ionizing radiation and principles of radicac-
Hvity. Detaits of production, interactions, and types of radiation, as well as med-
ical uses of radioactive material and technical considerations of application are
discussed.

IRAD 232 Advanced Therapy Physics 3
Term Prerequisite: RAD 231

Semester Prerequisite: [RAD 231

Provides the student with the specifics of ionizing radiation and the principies of
radicactivity. Details of production, interactions, and lypes of radiation, medicat
uses of radioactive material, and technical considerations, as well as the appli-
cation to the treatment of patients are discussed.

{RAD 234 Quality Assurance in Radiation Therapy 2

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Upon completion of this course, the student will be able to discuss and identify
the optimal parameters for a functioning radiation oncology department in line
with the requirements of the L.C.AH. standards in essential areas.

iRAD 235 Basic Dosimetry 3

Term Prerequisite: Coliege Algebra

Semester Prerequisite: MATH 126/Placement Test

Provides the student with the basic concepts of clinical dosimetry and treatment
planning. Various external beam lechnigques, depth dose data, and summation of
simple iscdose curves are discussed. Fundamental procedures in dose mea-
surement and verification are included.

{RAD 270 Radiobiology 2

Ferm Prerequisite: Admission to Program

Semester Prerequisite: Admission ic Program

Provides the student with the principles of celt response to radiation. Factors
which influence the effects of radiation, tissue sensitivity, and environmental fac-
tors are discussed.

IRAD 285 Clinical Experience | 1.5

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Anintroductory course to clinical aspacts of radiation therapy and eneology. First
in a sequence of clinical applications in radiation therapy technology theory. This
course is designed to present the student with an environment combining cogni-
tive, psychomotor, and affective aspects of the radiation therapy profession,

iRAD 286 Clinical Experience |l 9

Term Prerequisite: RAD 285

Semester Prerequisite: IRAD 285

Second course in a sequence of clinical applications in radiation therapy tech-
nology theory. This course covers all phases of radiation therapy technology and
is designed fo present the student with an environmant combining cognitive,
psychomotor, and affective aspects of the radiation therapy protession.

IRAD 287 Clinical Experience i 7

Term Prerequisite: RAD 286

Semester Prerequisite: IRAD 286

Third course in a sequence of clinical applications in radiation therapy technolo-
gy theory. This course covers all phases of radiation therapy technology and is
designed to presant the student with an environment combining cognitive,
psychomotor, and affective aspects of the radiation therapy prelession.

{RAD 288 Clinical Experience IV 9

Term Prerequisite: RAD 287

Semester Prerequisite: {RAD 287

Fourth course in a sequence of clinicat apptications in radiation therapy technoi-
ogy theory. This course covers all phases of radiation therapy technology and is
designed to present the student with an environment combining cognitive,
psychomotor, and affective aspects of the radlation therapy profession.

IRAD 289 Advanced Clinical Skills | 13

Term Prerequisite: Departmental Approval

Semester Prerequisite: Admission to Program, IRAD 288

First in a series of two courses designed to provide opportunity to explore
advanced concepts in radiation therapy and oncology. Course includes compe-
tancy-based educaticn combined with cognitive, psychomotor, and affective
aspects of the radiation therapy profession.




IRAD 290-IRXT 21g

IRAD 290 Advanced Clinical Skills §l 7
Term Prerequisite: Departmental Approval

Semester Prerequisite: Admission to Program, IRAD 289

Second in a series of two courses designed to provide opportunity to explore
advanced concepts in radiation therapy and oncology. Course includes compe-
tency-based education combined with cognitive, psychomotor, and affective
aspects of the profession performed at the level of a staff radiation therapist,

IRXT 100 Introduction to Imaging 4
Term Prerequisite: Admission to Program

Bemester Prerequisite: Admission to Program

Survey of the role of the radiographer in the health-care industry. Explores the
historical development of x-ray, medical, and legal ethics, radigtion protection,
patient-staff relationships, and other imaging technologies. A clinical component
allows the new radiography student to correlate this matarial in the practical
setting.

IRXT $11 Hadiographic Positioning | 7
Term Prerequisite: Admission to Program

Semesler Prerequisite: Admission to Program

Student radiographers are introduced to radiographic positioning of the upper
and lower extremity, chest, abdomen, bony thorax, pelvis, and spine, Associated
iepographic, skeletal, chest, and abdominal anatory is studied. A laboratory
experience Is provided 10 evaluate the student skills in performing each posi-
tion/projection.

IRXT 112 Radiographic Positioning il 7
Term Prerequisite: RXT 100, RXT 111, AHC 104

Semester Prerequisite: IRXT 100, IRXT 111, 2.5 Minimum in AHCC 104

A continued study of routine radiographic positioning with the addition of fluorc-
scoplc procedures. Included are studies of the skall, G.L. tract, G U. tract, myel-
ography, and bronchography. In addition, various contrast media are studied.
Laboratory experiences are provided to evalvate studen: gkills in performing
selected position/projections.

IRXT 113 Radiologic Positioning H 3
Term Prerequisite: RXT 112

Semester Prerequisite: 2.5 Minimum in IRXT 112

Special radiolegic procedures are studied and some related imaging modaiities
surveyed. Procedures include neurologic, cardiovascular, arthrographic, mam-
mographic, digital imaging, and tomographic studies. Special equipment/sup-
plies used in these examinations are surveyed: needies, catheters, high
pressure injectors, film changers, sterile trays, and contrast media.

IRXT 114 Cross-Sectional Anatomy 3
Term Prerequisite: RXT 113/Departmental Approval

Semesler Prerequisite: IRXT 1 13/Departmentat Approval

Provides an overview of fransverse, coronal, and sagittai cross-sectional anato-
my of the human body. Special emphasis will be placed on the brain, thorax and
abdominal area. Correlations between cross-sectional anatomy, radiographs,
and three-dimensional drawings will be explored.

IAXT 121 Radiographic Exposure | 3
Term Prerequisite: Admission to Program

Semester Prevequisite: Admission to Program

The formation of the radiographic image is the focus of IRXT 121. Photographic
and geometric variables are related 1o radiographic factors and their varicus
interactions compared and contrasted. Finally, a study of the history of radiology,
basics of radiation formation, and anatomy of the x-ray tube is discussed.

IRXT 122 Radiographic Exposure Il 3
Ferm Prerequisite: AXT 121

Semester Prerequisite; 2.5 Mirimum in [RXT 121

Various beam modifying devices are presented and their relation to fermation of
a radiographic image studied, Includes a study of manual and automatic pro-
cessing and the theory of image formation. Finally, darkroom procedures, quality
contred, both radiographic and photographic are studied.

IRXT 123 Radiographic Independent Study i t
Term Preroquisite: Departmental Approvat

Semester Prerequisite: Departmental Approval

Opporunity to prepare and submit a formal research paper. May include patignt
Care, positioning, physics, exposure and quality, special procedures, radio-
biology, quality control, or xray pathology. Involves library research, laboratory
Sxperiments, questionnaires, use of audiovisual lab, and/or a combination,
BiWeek!y meetings required io assess progress.

IRXT 124 Radiographic Independent Study | 2
Term Prerequisite: Bepartmental Approval

Semester Prerequisite: Deparimental Approval

Oppoﬁunéty to prepare and submit a formal research paper. May include patient
Care, positioning, physics, exposure and quality, special procedures, radio-
biOFogy, quality control, or x-ray pathoiogy, Invoives liprary research, laboratory
Experiments, questionnaires, use of audiovisual lab, andfor a combination.
B;weekl;: meetings required {0 assess progress.
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IRXT 131 Radiologic Physics 3
Term Prerequisite: MTH 102/Equivalent

Semester Prerequisite: MATH 112/Equivalent

Basic physical principles are related to the radiologic process, A study of basic
alectricity and the operation of the x-ray circuil is presented. Finally, advanced
topics regarding the formation of radiation, protection of the x-ray tube, and X-rgy
attenuadion are studied.

IRXT 132 Radiobiology and Protection 2

Term Prerequisite: RXT 131

Semester Prerequisite: IRXT 131/Deparimental Approval

A focus on the reasons for good radiation hygiene and methods o implement
protection of the patient and technologist, Current theories regarding the physio-
togical effects of x-radiation are explored.

IRXT 180 Hadiologic Emergencies 1

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This course is designed o prepare the student to mest a variety of emergency
situations encountered in the radiology depariment, The theory provided will
enable the student fo recognize when an amergency exists, assess the situation,
and develop a plan for immediate action,

IRXT 200 Introduction to Radiologie Pathotogy 1

Term Prerequisite: AHC 108

Semester Prerequisite: AHCC 106

Emphasizes how disease processes are diagnased radiographically and the
relationship of the radiographic appearance of the disease to its anatomic, physi-
ologic, and pathologic characteristics. The etiology, treatment, and resoclution of
each disease discussed, with an attempt to relate more recent advances in
these areas.

IRXT 210 Radiographic Department Management 1

Term Prerequisite: Admission to Program

Semester Prerequisite; Admission to Program/Deparimentat Approval
Gesigned to acquaint the student with the organization, function, supervision,
and financial arrangements retative 1o departments of raciology, basic X-ray
equipment for performing preventive maintenance and detecting simple function-
ing difficulties.

IRXT 212 Clinical Practice | ]

Term Prerequisite: RXT 100, RXT 111 ARG 104

Semester Prerequisite: IRXT 100, IRXT 111, IRXT 121, AHCC 104

First in a two-semester sequence of clinicai application: in radiography. The
course is programmed with specific petformance activities. Credit is arranged for
each individual term with a ratio of one credit hour 1o three clinicas clock hours.
The ratio for lecture is consistent with the one-to-cne ratio.

IRXT 213 Ciinical Practice §i ]

Term Prerequisite: AXT 212

Semester Prerequisite: IRXT 212

Second course in a two-semester sequence of clinical applications in radiogra-
phy. The course is programmed with specific performance activities, Credit is
arrangad for gach individual term with & ratic of one credit hour 10 threa clinical
clock hours. The ratio for lecture is consistent with the ong-to-one ratio.

IRXT 214 Comprehensive Exparience | 9
Term Prerequisite: RXT 213

Semester Prerequisite: |RXT 213

First in a three-semester sequence of clinical application in radiography, The
course is programmed with specific performance activities. Credil is arranged for
each individua! term with 2 ratio of one credit hour to thres clinical ciock hours.
The ratio for fecture is consistent with the one-to-one ratio,

IRXT 215 Comprehensive Experience I} g
Term Prerequisite; RXT 214

Semester Prerequisite: IRXT 214

Becond In a three-semester sequence of clinical application in radiography. The
course is programmed with specific performance activities. Credit s arranged for
each individual term with a ratio of one credit hour 1o three clinical clock hours.
The ratio for lecture is consistent with the one-to-one ratio.

IRXT 216 Comprehensive Experience Hi g
Term Prerequisite: RXT 215

Semester Prerequisite; IRXT 215

Third in a three-semester seguence of clinical applications in radiography, The
course is programmed with specific periormance activities. Credi! is arranged for
each individual term with a ratio of one credit hour to three clinical clock hours.
The satio for lecture is consistert with the one-te-one ratic.

IRXT 219 Imaging Update 1
Term Prerequisite: Aliied Health Professional

Semester Prerequisite: Allied Health Professional

This course wili provide the advanced imaging student with an update of posi-
tioning, exposure, and physics, In addition, the uge of a comprehensive test wil
assess the student’s level of knowledge in the imaging technology.
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JAPN 101-LAND 132

JAPN 101 Elementary Japanese | 4

Term Prerequisite: None

Semester Prerequisite: None

Flrst course of a two-semester sequence in elementary Japanese. Designed to
provide students with basic knowledge of Japanese for practical communication
and skills in speaking, reading, writing. and listening comprehension. Provides
information concerning everyday life and culiure of Japan. Hiragana and
Katakana syllabaries and 40 Kanji wili be introduced.

JAPN 102 Elementary Japanese H 4
Term Prerequisite: JPN 102/Equivalent/3.0 Minismum in JPN 104

Semester Prerequisite: JAPN 101/Equivalent

Continuation of Japanese 101. Students recsive more practice in Japanese for
practical cormmunication. Develops speaking, reading, writing, and listening
skills. Previously acquired knowledge and skills are refined and ability to com-
municate in Japanese is increased. Additional 1060 Kanji will be introduced.
Class Is taught mostly in Japanese.

JAPN 115 Seminar: Conversational Japanese | 3

Term Prerequisite: None

Semester Prerequisite: None

First course in conversational Japanese. Designed for people with kftle or no
knowledge of Japanese who wish to acquire conversational skills. Students
fearn correct pronunciation, basic sentence structures, and practical vocabulary
for everyday use and travelling. Selected features of Japaness culture and
everyday life in Japan will be introduced.

JAPN 116 Seminar: Conversational Japanese H 3

Term Prerequisite: JPN 185/Equivalent

Semester Prerequisite: JAPN 115/Eguivalent

Sacond course In conversational Japanese, Designed for people with some prior
knowledge of Japanese who wish to improve their conversational skills.
Students learn practicai vocabulary and essential grammar to converse in
Japanese. Selected features of Japanese culture and everyday life in Japan wil
he introduced.

JAPN 201 Intermediate Japanese | 4

Tetm Prerequisite: JPN 103/£quivalent/3.0 Minimum in JPN 102

Semester Prerequisite: JAPN 102/Equivalent

First course of a two-semester sequence in intermediate Japanese. includes
intreduction of more advanced grammar, vocabulary building, composition,
group discussions, and more information on Japanese cullure and everyday life,
Additional 150 Kaniji will be introduced,

JAPN 202 Intermediate Japanese |l 4

Term Prerequisite: JPN 202/Equivalent/3.0 Minimum in JPN 201

Semester Prerequisite; JAPN 201/Equivalent

Continuation of Japanese 201. Includes more advanced grammar, intensive
vocabulary buiiding, writing composition, reading contemporary materials, dig-
cussions, and student presentations of Japanese language or culture. Additional
150 Kaniji will be introduced. Natural and practical communication will be empha-
sized. Ciass is taught in Japanese.

JANL 151 Newswriting and Reporting 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Typing Skills, WRIT 121/Concurrently Recommended
Intreduction to, and practice in, writing news stories. Students learn news termi-
nology, styie, objectivity, attribution, accuracy, and copy-editing skitls. Basic
news-gathering and reporting tactics are presentad and practiced.

JRNL 152 Advanced Newswriting and Reporting 3

Term Prerequisite: JAN 151/Departmental Approval

Semester Prerequisite: JRNL 151/Departmental Approval

Continued practice in writing news stories, with special attention to developing
reporting skills. Areas of emphasis include interviewing techniques, public affairs
reporting and survey research.

JRNL 2564 Editorial Writing 3
Term Prerequisite: JRN 151/Departmental Approval

Semester Prarequisite: JRNL 151/Departmental Approval

A course in how to write effective editorials. Students analyze content, structure
and style of editorial models, learn methods of finding subjects, learn methods of
research, and write editorials and articles on important issues.

JRNL 255 Feature Writing 2

Term Prerequisite: JRN 151/Departmental Approval

Semester Prerequisite: JRNL 151/Deparimental Approval

A course in writing fealure stories and artictes. Students analyze conlent, strus-
ture, and style of feature stories, Students learn strategies for finding subjects,
learn methods of interviewing and research, and practice writing and aditing their
stories.
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JBNL 256 Newsletter Writing and Production
Term Prerequisite: None

Semester Prarequisite; None :
Offers a hands-on approach to newsletter writing, layout, and production for (308
dents and professicnals. Emphasizes the study and practice of a variety of for.
mats and styles applicable in deskiop publishing and other approaches, Some
word processing required.

LABF 200 introduction to Labor Relations 3
Term Prerequisite: None

Semester Prerequisite: None | ’
This course surveys both historical and legal frameworks of the labor movement,
Major fabor laws, causes and goais of the labor movement and union siructure
and behavior will be discussed. Students will expiors both labar and manage:
ment approaches to solving employment disputes.

LABR 201 Collective Bargaining 3
Term Prerequisite: LR 200/Departmental Approval

Semester Prerequisite: LABR 200/Departmental Approval

This course studies the coliective bargaining process, the administration of ool
lective bargaining agreements and wage/benefit issues of employment.

LABR 202 Grievances and Arbitration 3

Term Prerequisite: LR 200/Departmental Approval
Semester Prerequisite: LABR 200/Deparimental Approval :
Grievance procedura, including employee discharge and discipline, is examined
in-gepth with & review of pertinent legislation. This “how 10" course introduces
the basic knowledge and skilis necessary for grievance handling and under-
standing the fundamentals of contract language.

LABR 203 Labor Law 3

Term Prerequisite: LR 200/Departmental Approvai

Semester Prerequisite: LABR 200/Departmental Approval

An in-depth study of traditional labor law including NLRB law, court decisions,
and historical origins whigh impact union organizing, representation elections,
untair laboer practices, bargaining, strikes, and enforcement of faber contracts.

LABR 204 Employment Law for Managers 3
Term Prerequisite: None

Semester Prerequisite: None

This course Is designed to provide an introduction and overview to the principles
and application of faws affecting the workplace, not including traditional fabor
relations law. Areas of law covered include diserimination, wage-hour, unem-
pioyment benefits, personnel records, and common law Issues relating to dis-
charge and other matters.

LABR 208 Labor Relations in Government 3

Term Prerequisite: None

Semester Prerequisite: None

This course presents labor relations as practiced in the public sector. Problems
and practices of special interest to government employees will be presented.

LAND 100  Introduction to Landscape Drafting 2
Term Prerequisite: None

Semester Prerequisite: None

This course covers the use of dratting equipment with an emphasis on lettering,
ting convention, and title blocks, The students will develop a basic format for
design construction drawings. The course provides essential skills for beginning
the Landscape Program.

LAND 104 Landscape Lecture Series 25

Term Prerequisite; None

Semester Prereguisite: None .

This course is the study of the many facets in the fields of landscape architec-
ture and horticulure.

LAND 130 interior Landscaping 3

Term Prerequisite: None

Semester Prerequisite: None

This course includes the identification, culture, placement, and use of foliage
and flowering plants in the office, mall, restaurant or home. Basic principies of
landscaping are covered 1o inciude soif media, watering, light requiremants, fer-
tilizer and insect, and disease control. Management in relation to the plant's
placement and use within the interior landscape is also discussed.

LAND 132 Residentiat Landscaping 2
Term Prerequisite: None

Semester Prerequisite: None

This course highlights a basic design process approach for develeping & home
landscape. The development of a basic design focusing on your own home
including placement of plant material, decks, patlos, water features, and other
landscape elements. A course for the new homeowner, homeowner renovating
his landscape, residential landscaper or nursery person.
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LAND 133-LAND 198

LAND 133 Residential Landscape Maintenance 3

Term Prerequisite; Nohe

semester Prerequisite: None

This course will provide a basic understanding of landscape maintenance prob-
{fems and solutions. Students will develop records and schedules for pest conirol
as well as tree, shrub, lawn, and flower maintenance. Plant selection, instalia-
ion, pruning, and fertilization will be covered.

L.AND 140 Evergreen and Deciduous Trees 3
Term Prerequisite: None

Semester Prerequisite: None

This course emphasizes identification of both common and uncommoen decidu-
cus tress, shrubs, evergreens, vines, and ground covers used in the landscape
trade. Weekiy lab walks facilitate development of field identification skilis based
on form, foliage, bark, bud, flewer, and fruit characteristics. Landscape use and
pasic culture of individual plants are aiso coverad.

LAND 141 Flowering Trees, Shrubs Ground Covers 3

Term Prerequisite: None

Semester Prerequisite; None

This course explores spring flowering trees, shrubs, broadleal evergreens, and
ground covers. identification in the field is emphasized during weekly lab walks.
Design characteristics of individual plants including size, habit, flowers, fruit,
bark, foliage, and buds are discussed as weli as basic cultural requirements.

LAND 142 Perennial and Annual Flowering Plants 3

Term Preraguisite: None

Semester Prergquisite: Nons

This course covers the klentification and basic culture of approximately 170
perennial and annual flowering and budding plants. Specific features of each
plant will be discussed in refation {o their proper landscape use. Herbs, grasses,
rock and water garden planis will also be highlighted.

LAND 145 Orientation to Landscape Architecture and Planning 3

Term Prerequisite: None

Semester Prerequisite: None

This course will introduce the student to various aspects of the landscape archi-
tecture profession. Different aspects of the protession will be presented through
discussion, videos, slides, field trips, and guest speakers. Topics will include
urban planning, zoo design, ecological planning, landscape construction, recre-
ation and park design.

LAND 150 Principles of Landscape Architecture 3

Term Prerequisite: None

Semester Prerequisite: None

Students will explore the broad scale philoscphical, historical, and technical
aspects of iandscape architecture. Basic problem-solving techniques and design
theory are introduced along with Implementation of the design process.

LAND 152 lLandscape Graphics Communications - Beginning 3
Term Prerequisite: LAT 150/Concurrently

Semester Prerequisite: LAND 150/Concurrently

This course explores basic illustration technigues relative to the field of tand-
scape architecture. Both the formal and informal applications of machanical and
freshand drafting communication are emphasized to include reproduction: prira-
ing methods.

LAND 153 Landscape Graphics Communications - Advanced 3

Term Prerequisite: LAT 152

Semester Prerequisite: LAND 152

This course acguaints the student with visual presentation techniques used in
landscape architecture. Plan, section, and three dimensional graphics are
exptored using a range of media. The students will develop sketching and
mechanical drafting techniques for the preparation of professional graphic
presentations.

LAND 180 Planting Design | 3
Term Prerequisite: LAT 150

Semester Prerequisite: LAND 150

This course provides an overview of the planting design principles from site
analysis o construction documents. Planting design principles are smphasized
as well as practical aspects of plant selection and design Implementation in a
range of design sltuations. Contemporary issues concerning today's design and
construction industries are alse discussed.

LAND 161 Planting Design I 3
Term Prerequisite: LAT 160

Semaester Prevequisite: LAND 150

This course apptlies the planting design skilis gained in LAND 160 to a broad
range of sites and Issues typically encountered in today's fandscape design and
constructon indusinies. Topics covered include functional uses of planis, native
piant material, and planting design in the urban environment.
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LAND 163 Besigning Ornamental Garden 3
Teorem Prereguisite: LAT 140

Semester Prerequisite: LAND 140/142

This course is a practical approach to designing the herbaceous garden.
Annuals, perennials, herbs, and ormamental grasses aze analyzed 0 create a
design that will be in harmony with its environment. Color, height, texture, form,
and fragrance are some of the plant's characteristics which will be discussed,

LAND t64 Site Design | 3
Term Prerequisite: LAT 150, 152

Semester Prerequisite; LAND 150, 152

This course emphasizes use of the design process o solve a variety of urban
and non-urban site planning problems. Project design solutions require graphic
delineation stressing plan view presentations. A variety of drawing scales,
graphic materiais, and technigues wil be explored.

{-AND 165 Site Design H 3

Term Prerequisite: LAT 164

Semester Prerequisite: LAND 164

This course focuses on advanced analysis and planning technigues for busi-
ness, housing, and recreational sites. Environmental impact considerations and
land use conflicts are examined and applied in creating alternative design
solutions.

LAND 170 GSite Grading | 3
Term Prerequisite: LAT 150

Semester Prerequisite: LAND 150

This course tovers basic through advanced principles, methods and procedures
for grading a site. Use of contour lings, land form interpretation, and earthwork
computation are studied and applied to problem-solving for both typical and spe-
cial requirement sites,

LAND 171 SHe Grading !l 3
Term Prerequisite: LAT 170

Semester Prerequisite: LAND 170

This is an advanced site grading course that builds on the skilis gained in LAND
170. This Michigan Sci Erosion Control Act is emphasized with respect to the
requirements related to circulation systems and recrealional and utiity facilities.

LAND 172 Site Layout 3
Term Prerequisite: LAT 171

Semester Prerequisite: LAND 171t

This course govers plan dimensioning and fayout techniques for vehicle and
pedestrian circulation systems, building locations, utilities, and sporting and
recreational fackities. Professionat graphic technigues are emphasized.

LAND 180 Landscape Ecology 3

Term Prerequisite: None

Semester Prerequisite: None

‘This course is for the professional as well as the interested individual covering
the relatively new field of landscape environments. Develop a basic understand-
ing of landscape communities, how they develeped and how they function. Plant
communities, native species, natural design, and environmental impact are
some of the topics covered.

LAND 181 Landscape Restoration and Management 3

Term Prerequisite; None

Semester Prerequisite: None

This course will cover the detailed steps necessary to complete a total restora-
tien of a damaged ecosystem. Specilic system designs dealing with wetiands
and prairies in particutar witl be highfighted. Specific native plants, animals, and
insects will be discussed. Field experiences and native plant identification are a
critical parnt of this course,

LAND 185 Arboriculture (Urban/Forestry} 3

Term Prerequisite: None

Semester Prerequisite: None

The care of trees and shrubs in the urban environment is thoroughly discussed.
The course emphasizes tree physiclogy as it relates to plant selection, instalia-
tion, decay prevention, pruning, and fertllizing. Field demonstrations of arboricul-
tural practices such as pruning, bracing, and fertilizing wilt be ofiered.

LAND 185 {rrigation Design 3

Term Prerequisite: Nons

Semester Preraguisite: None

This course is for the professional or beginner interested in irrigation system
design, Instailation, maintenance and troubleshooting. Lectures will cover a
range of systems including residential, commercial, drip, and golf course.
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LAND 225-LEGL 160

LAND 225 Landscape Cost Estimation 3

Term Prerequisite: None

Semester Prerequisite: None

This course is an infroduction o the study of landscape contracting and the cost
estimating process. The class covers the project management process and the
costing factors associated with it. The areas of material costs, equipment cost,
labor costs, and related management charges will be evaluated. The preparation
of bids and the bidding process will be highlighied.

LAND 242 Eeological Land Planning 3
Term Prerequisite: None

Semester Prerequisite: None

This course will Intreduce the student to the land planning process. The ecologi-
cal method of land planning will be emphasized with projects demonsirated.
Field trips to planning meetings and project sites wili be an intricate part of this
COAIrSe.

LAND 250 Landscape Construction Methods 3

Term Prerequisite: ATM 150

Semester Prerequisite: TECH 100, LAND 150

This course examines the properties and uses of concrete, asphall, masonry,
wood, and other landscape constructon materials. Basic design and installation
methods of landscape structures are emphasized in addition to the introduction
of profassional construction drafting fechniques.

LAND 252 Landscape Construction Detalls 3

Term Prerequisite: LAT 250

Semester Prerequisite: LAND 250

Focuses on graphic techniques for drawing construction details and coordination
of details with site plan layout. Studies detailing utilities, irrigation systems, circu-
latior: systems, recreational faciities, and various light construction features.
Design-build procedures are stressed, including material tabulation and cost
estimating.

LAND 255 Beginning ARC/ANFO 3

Term Prerequisite: LAT 282/Equivalent Computer Course

Semester Prerequisite: LAND 282

This course will be an introduction to the use of the ARC/INFO software.
ARG/INFC is a leading product used in the design of Geographic information
Systems. Basic product use and medeling will be demonstrated. There will be
hands-on expetience In the fab.

LAND 276 Landscape Documents, Specifications and Cost Estimating 3
Term Prerequisite: LAT 100

Semester Prerequisite: LAND 150

This course explores the relationship and principles between specifications and
working drawings. The cost of projects as well as bid proportions will be high-
lighted. The student wili prepare bids, write specifications and participate in a
class bid opening.

LAND 277 iandscape Office Practice 3

Term Prerequisite: None

Sameastar Prerequisite: None

introduces the elements of office business practice and organization, record-
keeping, on-the-job inspection, close out, inittal proposal writing, and contract
formulation.

LAND 282 Microcomputers in Landscape Planning 3

Term Prerequisite: None

Semester Prerequisite: None

This course assumes no previous computer exposure or exparience. ftis a
beginning class for the individual interested In computers and what they can de
for you In landscape design, maintenance, construction, plant selection, land
survey and invertory, cost estimating, and many other related areas.

LAND 283 Beginning LandCADD 3

Term Prerequisite: LAT 282/Eqguivaient

Semester Prerequisite:r LAND 282/Equivalent

This course is for the individual with basic AutoCAD/A.andCADD exposure inter-
ested in learning more about computer-aided design using the LandCADD soft-
ware package. The LandCADD site planning module will be tully explored as
weit as additional modules including irrigation design, plant data base, E-Z esti-
mate, and quadrangles. Advanced 3-0 design options will alsc be covered,

LAND 284 LandCADD Advanced 3

Term Prerequisite: LAT 283

Semester Prerequisite: LAND 283

This course is a continuation of Beginning LandCADD. Advanced options will be
expiored inciuding 3-D.
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LAND 285 Microcomputer Animation 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: LAND 282

This course will familiarize the student with the video animation aspedts of com-
putar design and presentation. The student will learn to produce an animation
project using the latest computer tachnology. Students will also become familiar
with the integration of video and animation in various design and management.
related projects.

LAND 286 LandCADD: Videoscapes 3
Term Prerequisite: LAT 282

Semester Prerequisite: LAND 282

This computer course will cover how 10 use video-imagery and animation in a
landscape design situation by way of lecture, video and computer usage,
Computer pairt as well as imaging will be demonstrated. LandCADRD's software |
as well as others will be utilized.

LAND 205 Landscape Independent Study 4

Term Prerequisite: Instructor Approval

Semester Prerequisite: Instructor Approval :
The independent study is designed for students who wish 1o pursue a specialty
area in Landscape Architecture beyond that which is offered in our curriculum.
Inquiry through research and design of landscapes Is required. :

LAND 296 Landscape Project Lab 2

Term Prerequisite: Instructor Approval

Semester Prerequisite: instructor Approval :
The independent study is designed for students who wish to pursue a specdialty
area in Landscape Architecture beyond that which is offered in our curriculum, :
Inquiry through research and design of landscapes is required. :

LAND 297 Landscape Project Lab 3

Term Prereguisite: instrucior Approval

Semester Prerequisite: Instructor Approval

The independent study is designed for students who wish to pursue a specialty
area in Landscape Architecture beyond that which is offered in our curriculum. -
incuiry through research and design of landscapes is reguired. :

LEGL 115 Legal Assistant Career and Ethics 3.

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

Introduction to the legal assistant’s role in the legal system, including essential -
skills used in the Htigation process and law practice. Introduces student to legal
terminology, legal analysis, procedural and substantive law. Surveys parzlegal |
employment and regulation. 2.0 minimum required to continue program. ;

LEGL 120 Legal Research i 3'_'

Term Prerequisite: Minimum 2.6 in LAW 115

Semester Prerequisite: 2.0 in LEGL 115, LEGL 215 :
Introduces research procedures and resources for finding federal and Michigan =
law. Students will leamn to actuate research publications: digests, encyclopedias, &
reporiers, staiutes, courl rules, ireatises, adminisirative publications, citators; =
ste. Students are given research assignments utilizing the publications, and the -
assignmenis must be completed using the Michigan Uniform System of Citation.:

LEGE 121 Legal Writing | 3
Term Prerequisite: LAW 120 N
Semester Prerequisite: LEGL 120, WRIT 122 .
Students will learn fo analyze court opinicns and apply them to particutar fact sit-
uations. This skill will then be used o write summaries of court opinions, legal
memaranda, appetlate briefs and other legal documents, Learning methods::
include reading assignments, class discussion, lecture and writing assignments':
of increasing difficuty. i

LEGL 130 Michigan Laws and Courts z

Term Prerequisite: None
Semester Prerequisite: Nong ;
Students will learn the various Michigan courts, the federal court system, all
natives to litigation, and how to identify and properly cite varous sources of la%:"
Areas of law studied will include criminal, domaestic, probate, employment, anil:
property. Note: Course is designed for court and conference reporting.

LEGL 160 Critical Thinking in Law

Term Prerequisite: None
Semester Prerequisite: Nons
This course strongly emphasizes the “leamn by doing” approach, specifically By
utilizing group dynamics. The panorama of thinking skills, particularly those rele:
vant in law and criminal justice, wilt be examined and practiced. Innovative sval
uation skills, both personal and group, are a regular part of each session,
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LEGL 210-MACH 111

LEGL 210 Litigation Procedures 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: 2.0 in LEGL 115, LEGL 215

Provides in-depth study of pre-trial, trial and post-trial practice and procedure,
Emphasizes Michigan and federal rules of court. Defailed study of drafting plead-
ings, discovery procedures and case preparation for trial and appeal. Course
also covers gvidentiary rules as they refate to trial practice and preparation.

LEGL 211 Tort Law 2
Yerm Preraquisite: LAW 210

S ter Prerequisite: LEGL 210

Covers principies of negligence, intenfional torts, and strict ability. Emphasizes
the role of the fegal assistant in dealing with these areas of law in actual practice
siuations.

LEGL 215 Business Law }, Basic Principles 3

Term Prerequisite: None

Semester Prerequisite: Nong

Introduction 1o the legat system, its purpose, and the fundamental principles of
various areas of the law. Course content includes sources of law, count proce-
dures, contracts, torts, ¢rimes, constitutiocnal rights, no-fault aute insurance,
landiord-tenant law, and bailments. Taught in traditional classroom style or via
Computer Managed Learning (C.M.L.).

LEGL 216 Business Law il, Commercial Law 3

Term Prerequisite: LAW 245

Semester Prerequisite: LEGL 215

An in-depth analysis of the Uniform Commaercial Code aliows students to explore
the law of sales, commercial paper, secured transactions, banking, insurance,
and debtor-creditor rights. Taught in traditional classroom style or via Computer
Managed Learning {C.M.L.}.

LEGL 217 Business Law I, Business Organizations 3
Ferm Prerequisite: LAW 215

Semester Prerequisite: LEGL 215

introduces basic business organizations, Including agency law, partnerships,
sote proprietorships, and corporations. Additionally, the course will deive into
government regulation of business, real estate, wills, trusts, and sstates. Taught
in traditional classroom style or via Computer Managed Learning (C.M.L.).

LEGL 218 Litigation Specialties 3
Term Prerequisite: LAW 115, LAW 215

Semester Prerequisite: LEGL 211

Covers several speciaity areas of law, including personal injury, professional
malpractice, products Hability, workers’ compensation, and no-fault auto insur-
ance. Emphasizes role of legal assistant in these practice areas, including draft-
ing of pleadings and other legal instrumenis,

LEGL 220 international Business Law 3

Tetmn Prerequisite: LAW 215

Semester Prerequisite: LEGL 215

introduction to international business transactions by focusing on foreign and
U.S. law which impacts them, Students wiit explore a basic international transac-
tion, including sates contracis, letters of credit, imporis, exports, commaercial
terms, and insurance. Conilicts of law will also be discussed, as will a compari-
son of dispute resolution mechanisms.

LEGL 221 Real Estate Transaction 3
Term Prerequisite: LAW 115, LAW 215

Semester Prerequisite; LEGL 115, LEGL 215

Covers fundamental principles of real property faw and Introduces the student to
cormmon types of real estate transactions encountered by a legal assistant in a
typical real sstate practice. Subject matter includes deeds, land contracts, mort-
gages, litle insurance, environmental issues, forfeitures and foreclosures, and
landiord-tenant relationships.

LEGL 222 Probate Law and Procedure 3
Term Prerequisite: LAW 115, LAW 215

Semester Prerequisite: LEGL, 115, LEGL 215

Probate process witl be addressed in detail, from commencement of proceed-
ings through closing the estate of a decedent. Other topics wilt include willg,
trusts, guardianships, conservatorships, adoptions, and other probate court pro-
cedures, Emphasis is on the part played by the legal assistant in preparation of
documents and cther probate practice tasks.

LEGL 223 Domestic Relations 3
Term Prerequisite; LAW 115, LAW 215

Sernester Prerequisite: LEGL 115, LEGL 215

in-depth study of marriage, divorce, separation, annulment, paternity procesd-
ings, custody, support, property division and other areas of domestic relations
law. Emphasis wifl be on the legal assistant’s role in dealing with clients and
applying appropriate statutes, case faw, and court rules as parl of a domestic
law practice.
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LEGL 224 Administrative Law 3
Term Prerequisite: LAW 115, LAW 215

Semester Prerequisite: LEGL 115, LEGL 215

The relationship of governmentai administrative agencies to private citizens is
axpiored by studying how faw is created and enforced by such agencies ai the
state and federal levels. Lega! assistant students wiff focus on topics including
rulemaking procedures, regulations, adjudication, licensing, and informal action.

LEGL 225 Legal Research and Writing 1l 3
Term Prerequisite: LAW 120, LAW 121

Semester Prerequisite: LEGL 120, LEGL 121

Reviews principles of legal research, analysis, and writing. Student will draft
legal memoranda, opinicn letters, and an appelate brief based on extensive
research assignments in federal and Michigan publications. Some classes may
be at off-campus librasies,

LEGL 226 Legal Interviewing and Investigation 3

Term Prerequisite: LAW 115, LAW 215

Semester Prerequisite: LEGL 115, LEGL 215

Interviewing and investigation methods inciuding information gathering, analysis,
and effective communication, Emphasis wiil be placed on the role of the iegal
assistant with numerous practical exercises.

LEGL 227 Bankruptcy and Collections 3

Term Prerequisite: LAW 115, LAW 215

Semester Prerequisite: LEGL 115, LEGL 215

Explores federal bankruptey law and procedure with emphasis on the legal
agsistant’s role in collecting information, interviewing clients, and preparing doc-
uments. Topkes include a comparison of selected chapters within the bankruptoy
code, exemptions, preferences, petitions, scheduies, and the part played by the
bankrupicy trustee,

LEGL 280 tLegal Assistant Internship 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

Student will experience the paralegat career by working as a legai assistant in a
supervised capacity. Flacements include private law firms, governmental faw
offices, courts, corporations, and other law-refated seftings. Reguiremenis
include at least 180 hours in the workplace, weekiy reporis, periodic mestings
and performance evaluations by on-site supervisor.

LING 230 introduction to Linguistics 3
Term Prerequisite: Nene

Semester Prerequisite: None

Examines human language from the perspective of conternporary American lin-
guistics: generative syntax, phonolegy, and morphciogy. Special atiention to the
structure of Engiish. Considers regional and social variation, and implications for
teachers of language skills,

MACH 100 Manufacturing Processes 4
Term Prerequisite: None

Semester Prerequisite: None

This course provides students with a comprehensive study of the materials, con-
cepts, and processes used in modem manufacturing, which is augmented by
fieid trips to local manufacturing plants. This course is designed for those who
are pursuing careers in manufacturing design, engineering, and supervision.

MACH 165 Machine Tool Survey 3
Term Prerequisite: ATM 150

Semester Prerequisite: TECH 100

Informs students of the machine tool principles and practices used in industry.
Satety, terminclogy, measurement, and procedures are used to complete
required projects. A working knowiedge of hand and machine tools is achieved
threugh a series of fectures, demonstrations, and hands-on projects.

MACH 110 Machine Tool Technology | 4
Term Prerequisite: ATR 100, ATM 150

Semester Prerequisite: MACH 105, TECH 100

informs students of shop safety, shop terminoiogy, hand tools, machine tools,
measurement and layout practices. To complele the course a series of lectures,
demonstrations, and projects are used to guide the students. The competency
required 10 successiully complete this cousse is at the apprentice level,

MACH 1t1 Machine Tool Technology I 4
Tarm Prarequisite: ATR 101, ATR 102

Semester Prerequisite: MACH 110

This course is structured to apply hands-on applications to metal working saws,
mills, drills, and surface grinders. Bench work and layout procedures with techni-
cal terminology and mathematical applications are developed to the technical
tevel of an apprentice.
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MACH 120-MATH 130

MACH 120 Effective se of Machinery’s Handbook 4

Term Prerequisite: ATM 151

Semester Prerequisite: TECH 101

Machinery’s Handbook has been recognized as the “bible” for all phases of the
metal working industry. This course will familiarize each student with the effec-
tive utilization of information contained in Machinery's Handbook.

MACH 130 Die Construction 4
Term Prerequisite: DT 100, ATM 150

Semester Prerequisite: TECH 090, TECH 100

This course will provide each student with a basic understanding of the essentlat
principles of cuiting and forming operations, die components such as punches,
punch plates, die blocks and strippers, and an in-depth knowledge of how 0
repair and maintain the eguipment common 1o the die industry.

MACH 135 Metallurgy and Heat Treat 4

Term Prereguisite: None

Semester Prerequisite: None

Course is designed to give students a working knowledge of the properties, uses
and heat treal processes of commonly used metals and alloys. The basic princi-
ples of metallurgy presentad apply to the design, selection, processing, and test-
ing of metal products.

MACH 140 Tooling Theory and Practices 4

Term Prerequisite: ATR 102

Semester Prerequisite: MACH 110

This course examines fooling used in mechanical material removal. Tooling
matarials from high speed steel to diamond will be discussed and demonstrated.
Tooling geometry, resharpening methods, speeds and feeds, failure mecha-
nisms, and problem diagnosis will be addressed. Studants will analyze tooling
performance and write up technical reports.

MACH 150 introduction to Plastics 3

Term Prerequisite: None

Semaester Prerequlisite: None

This course provides each studert with a comprehensive understanding of plas-
tics, which includes the properties, design factors and manufacturing processes.

MACH 194 Machine Tool Technelogy Project Lab 4

Term Prerequisite: ATR 103/Deparimental Approval

Semester Prarequisite: MACH 120/Departmental Approval

Advanced course for students wishing to do in-depth work in the machine shop
area or o develop rade entry skills, Students select projects compatible with
their individua! fields of work, {Approval may be given to take this course twice
for & maximum of eight credits.}

MACH 216 Principles of Electric Discharge Machining (EDM) 4

Term Prerequisite: CNC 101

Surmester Prevequisite; CNCFE 110

This course introduces the student to the fundamentals of Electrical Discharge
Machining {EDM). Safety, principies of operation, programming, and operation of
both Ram and Wire EDM are explored. Lactures, demonstrations and projects
are used. Projects assigned will require sel-up, programming, anc operation of
£DM machines.

MATH 001 Seminar: Math Minus Anxiety .25

Term Prerequisite: None

Semester Prerequisite: None

A workshop for students who feel insecure about doing math and need help and
encouragement to succeed i the math required for their goals. Materials and
exercises are aimed at reducing math anxiety, improving math study skills, and
practicing problem-soiving technigues. Students at any level of math may enroll.

MATH 005 Mathematics Laboratory o]

Term Prerequisite: None

Semester Prerequisite: None

When registering for a Math Lab course, students must register for both a spaci-
i course and a MATH 005 section. The MATH 005 section determines the time
and place of attendance in a Mathematics Laboratory. This time is used for
studying, instructional help, and testing.

MATH 020 Arithmetic Skills 3

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

The course focuses on arithmetic skills and practical applications with whele
numbers, decimals, fractions, parcents and proporticns. Work is done both with
and without 2 calculator. Confidence building and study skilis for success in
mathematics are emphasized.

MATH 040 Pre-Algebra Mathematics 4

Term Prerequisite: MTH 008/Placement Test

Semester Prerequisite: MATH 020/Placement Test

This course reviews whoie numbers, fractions, and decimais. Topics studied
inchide ratio and proportions, percents, measurement (inciuding metric), statisti-
cal graphs, geomelry, signed numbers, and simple algebraic axpressions and
equations. Applications are emphasized in all topics.
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MATH 060 Beginning Algebra: Part A

Term Prerequisite: 2.0 in MTH 008/Placement Test
Semester Prerequisite: 2.0 in MATH C40/Placement Test
This is the first hali of MATH 082, for those who wish to cover Beginning Algebra
in two semesters. The topics inciude the real number system, basic algebraig
properties, simplifying expressions, solving linear equations and inequalities; -
properties of positive and negative exponents, and operations with pelynomials
Applications are included throughout the course.

MATH 061 Beginning Algebra: Part 8
Term Prerequisite: 2.0 in MTH 010
Semester Preroquisite: 2.0 in MATH 080
This is the second halt of MATH 062, for those who wish 1o cover Beginning :
Algebra in two semesters. The topics include factoring polynomials, cperations -
with algebraic fractions, graphing linear equations in two variables, solving sys-
tems of linear equations, square rocts, and solving quagratic equations:
Applications are included throughout the course.

MATH 062 Beginning Algebra

Term Prerequisite: 2.0 in MTH 009/Placement Tesl
Semester Prerequisite; 2.0 in MATH 040/Placement Tes!
Topics include the real number system, basic properties, simpitfying expres:
sions, solving linear equations and inequalities, properties of integer exponents,
operations with polynomials, tactoring. operations with algebraic fractiens,
graphing linear equations in two varlables, solving systems of linear equations,
square roots, and solving guadratic equations. Applications are included
throughout the course.

MATH 075 Basic Geometry

Term Prerequisite: 2.0 in MTH 012/Placement Test
Semester Prerequisite: 2.0 in MATH 061/062/Placement Test
An informal course for studenis who wish 1o review or be introduced to the basic
geometry needed for further study in mathematics. Topics from both plane and
solid geometry are covered, including similar figures, congruent triangles, and
properties of angles and of the circle. Proofs and constructions are not included.

MATH 112 Intermediate Algebra 4
Term Prerequisite; 2.0 in MTH 012/Placement Test

Semester Prerequisite: 2.0 in MATH 061/062/Placement Test

This is an extension of Beginning Algebra with emphasis on polynormials, ratio-
nal expressions, rational exponents, radicals, graphing linear and quadralic
equations and inequalities, complex numbers, and functions, Also emphasized |
are inequalities, rational equations, quadratic equations, systems of equations,
and their applications.

MATH 121 College Algebrat 4

Term Prerequisite: 2.0 in MTH 102/Placement Test

Semester Prerequisite: 2.0 in MATH 112/Placement Test
First in two-course sequence. Graphing calcutator required. Topics inciude func:
tions, mathematical models, symmetry, absolute vaiue, distance, solving equa-
tions algebraically and graphicaily, solving inequalities, linear functions,
quadratic functions, geometric transformations, real and complex zeros, and
rational, radicai, exponential, and logarithmic functions. Degree credit may not
be earned in both MATH 121-122 and MATH 126.

MATH 122 College Algebra Il and Trigonometry

Term Prerequisite: 2.0 in MTH 184/Placement Test
Semester Prerequisite: 2.0 iIn MATH 121/Placement Test
Second in @ two-course sequence. Graphing calculator required. Topies include
right wiangte trigonometry, reference angles, graphing, identities, inverse tng
functions, law of sines and cosines, DeMoivre’s Theorem, roots of complex numms
bers, pinomial theorem, polar coordinates, veclors, sequences, mathematical
induction, and series. Degrae credit may not be eamed in both MATH 121-122
and MATH 126. :

MATH 126 College Algebra and Trigonometry

Semester Prerequisite: 3.0 in MATH 112/Placement Test .
Combination of MATH 121 and 122. Topics include funclions, absolute value
solving equations and inegualities, graphing, linear and quadratic functions
zeros, rational, radical, exponential, logarithmic and trigenometric functions, righ
triangle rigonometry, faw of sines and cosines, DeMoivre’s Theorem, binomial
theorem, veclors, sequences, mathematical induction, and series. Degree credi
may not ba eamed in both MATH 126 and MATH 121122,

MATH 130 Finite Mathematics

Term Prarequisite: 2.0 in MTH 164/Placement Test
Semester Prerequisite: 2.0 in MATH 121/Placement Test. Rt
This is an alternate course to MATH 122 for students whose programs do nol
require trigonometry. Topics studied include matrices, linear programming, per:
mutaiions, combinations, probability, random variables, and the pinomial
theorem. :
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MATH 141-MDCS 220

MATH 141 Calculus with Applications 3

Term Prerequisite: 2.0 in MTH 164/Placement Test

Semester Prerequisite: 2.6 in MATH 121/Placement Test

This course is for students in business, economics, social science, life sciences,
and other areas not requiring a rigorous study of calculus. Topics studied include
limits, derivatives, and integrals with an emphasis on applications to the above-
menticned disciptines.

MATH 151 Calcutus | 4

‘Term Prerequisite: 2.0 in MTH 165/Placement Test.

Semester Prerequisite: 2.0 in MATH 122/MATH 126/Placement Test

The first of a three-semester sequence in differential and integral calculus.
Topics include fimits, continuity, differentiation of rational and trigonemetric func-
tions, applications of derivatives, curve skeiching, elementary indefinite intagra-
tion, and the Fundamental Theorem of Calculus.

MATH 152 Calculus It 4
Term Prerequisite: 2.0 Minimum in MTH 213

Semester Prerequisite: 2.0 Minimum in MATH 1581

Applications of the definite integral are emphasized along with methods of inte-
gration and differentiation involving exponential, trigonometric, and logarithmic
functions. Integration by parts, partial fractions, improper integrals, polar coordi-
nates, sequences, and series are also studied.

MATH 201 Math for Liberal Arts 3
Term Prerequisite: MTH 102 Proficiency

Semester Prerequisite: MATH 112 Proficiency

Topics studied provide an understanding of what mathematics is. Topics include
number theory, fogic, probability, mathematical games, graph theory, geometry,
and algorithmic reasoning. A strong historical theme is present throughaut. The
student is involved in concept development as well as in finding answers.

MATH 253 Caiculus Hi 4
Term Prerequisite: 2.0 Minimum in MTH 214

Semester Prerequisite: 2.0 Minimum in MATH 152

Applications of infinite series are emphasized. Vectors, appications of vectors,
multivariable tunctions, partial differentiation, gradients, directional derivatives,
double and triple integration are also studied.

MATH 254 Introduction to Differential Equations 3

Term Preretuisite: MTH 215

Semester Prerequisite: 2.0 Minimum in MATH 253

An intrackiction to the basic methods for solving ordinary differential equations,
inciuding the methods of undetermined coefficients, variation of parameters,
series, Laplace transforms, and numerical methods. Applications are emphasized.

MATH 260 Linear Algebra 3
Term Prerequisite: 2.0 Minimum in MTH 215

Semester Prerequisite: 2.0 Minimum in MATH 253

This introduction to #inear algebra includes the study of systems of linear equa-
tions, matrix algebra, vector spaces, linear transformations, eigenvalues and
sigenvactors, with applications.

MATH 281 Honors Math Seminar | 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite; Departmental Approval

Students solve a set of challenging mathematics problems which are not normai-
ly encountered in other classes. Creative and independent thinking is encour-
aged and developed. .

MATH 282 Honors Math Seminar i 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Students may take this course after taking MATH 281. Students solve a set of
challenging mathematics problems, different from those in MATH 281, which are
not normally encountered in other classes. Creative and independent thinking is
encouraged and developed.

MATH 295 Independent Study in Mathematics 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

An independent study in some area of mathemaltics not covered by an existing
course. Student works independently under the supervision of a faculty member.
Students devote three or more hours per week to this study in addition to their
work with the assigned instructor.

MATH 296 Independent Study in Mathematics 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An independent study in some area of mathematics not covered by an existing
course. Student works independently under the supervision of a faculty member.
Students devote six or more hours per week o this study in addition to their
work with the assigned instructor.
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MATH 297 independent Study in Mathematics 3

Term Prerequisite: Departmental Approval

Semester Prereguisite: Deparimental Approval

An independent study in some area of mathematics not covered by an existing
coursa. Student works independently under the supervision of a facuity member.
Students devote nine or more hours per week to this study in addition o their
work with the assigned nstrucior.

MATH 288 Independent Study in Mathematics 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvai

An independent study in some area of mathematics not covered by an existing
course, Student works independently under the supervision of a faculty member.
Students devote 12 or more hours per week to this study in addition to their work
with the assigned instructor.

MDCS 200 Dynamics of Relationships 5

Term Prerequisite: None

Semester Prerequisite: None

This workshop will train participants to develop positive, productive relationships.
Participants will develop a variety of skills to deal with specific kinds of problems.

MDCS 201 Listening and Facilitation Skills 5

Term Prerequisite: None

Semester Preraquisite: None

This seminar aims to enhance the skilis of all personnel in individual listening
and in faciitation of groups and teams. If participants are able to use these skiiis,
they are more likely to function mare effectively as they seek to Implement orga-
nizational goals and objectives.

MDCS 203 Increasing Human Effectiveness 1.75

Term Prerequisite: None

Semester Prerequisite: None

Effective communication skills are essential for any relationship. The ability to
establish and maintain productive relationships is vital in a professional as weit
as personal lite. Increasing Human Effectiveness explores factors affecting inter-
personal relationships and the processes used to give and gather information,

MDCS 205 Sexual Harassment 25

Term Prerequisite: None

Semester Prerequisite: None

This seminar will Increase participants’ understanding of what is and what Is not
sexual harassment and how to handle a situation that invoives sexual harass-
ment whether subtle or blatant, whether against maie or female.

MDCS 206 Valuing Cultural Diversity 5

Term Prerequisite: None

Semester Prerequisite: None

The aim of this seminar is to apply knowledge learmed about workforce diversity
1o life and work situations. Working with diverse populations is a critical factor for
success in the 1990s and beyond. People who understand and value culturat,
gender, and racial difterences will be better equipped to work with one another
and to improve their working relationships. Participants will apply specific pro-
gram content o situations invelving potential conflict, opportunities for self
awareness, and work-group effectiveness.

MDCS 210 Sclving Time Management Frustrations 5
Term Prereqguisite; None

Semester Prerequisite: None

Time management problems originate from numerous sources. Participants wiil
identify and analyze these sources to provide a firm basis for solving frustrating
time problems. This seminar wili teach how to establish goals, schedule, and uti-
lize time management skills.

MDCS 211 How to Get Things Done 5
Term Prerequisite: None

Semester Prerequisite: None

This seminar is designed for first-level supervisors, office managers, and admin-
istrative assistants. # will sharpen communication skills and iime management
capabilites as well as encourage an action pian.

MDCS 214 Stress Management 5
Term Prerequisite: None

Semester Prerequisite: None

This seminar wili help parlicipants prepare an individual stress managsment
plan that can be appfied to personal or work situations, Topics include uncover-
ing stressors, assessing their impact, and utilizing coping techniques.

MDCS 220 Managing Your Career 5
Term Prerequisite: None

Semester Prerequisite: None

An intensive oneday seminar designed ¢ acquaint the panticipants with personal
career-planning techniques. The program emphasizes seifdirection and respon-
sibility for career growth. Primarily emphasis is upon becoming successful in
one's current pasition fiest and then building long-term career goals based upon
this success.
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MDCS 221-MDCS 266

MDCS 221 You and Your Boss: A Successiul Team 5

Term Prerequisite: None

Semester Prerequisite: None

There's skili involved in compliementing the strengths of your boss and together
forming a productive work team. This is a specific "how 10" course that frains
participants 1o assess their strengths and those of their boss and to build on
strengths to develop successful working relationships.

MDCS 225 Problem-Solving/Decision-Making 5
Term Prerequisite: None

Semester Prerequisite: None

Problems occur in all areas of iife. This seminar acquainis participants with prac-
tical strategies, and workable skills for handting problems, and it offers practice
activities for solving problems as a group or an individual,

MDCS 229 Effective Presentation Skills 1.25

Term Prereguisite: None

Semester Preraquisite: None

This twoday seminar covers the techniques of an effective presentation: plan-
ning, preparing, and presenting. This seminar culrminates with participants giving
a 10-minute presentation. Emphasis will be given to practicing and critiquing pre-
sentation skills.

MDCS 230 Developing Instructional Materials 1.75
Term Prerequisite: None

Semester Prerequisite: None

Learn how to write goals and objectives, seguence instruction, ideniify strate-
gies, develop assessment tools, and evaluate your instruction materials. During
the seminar, you will develop materials for your own training programs.,

MDCS 231 Guiding the Training Process 1.75

Term Prerequisite: None

Semester Prerequisite: None

Learn the necessary skifls for facilitating a training program. Includes asking and
answering questions, administering and debriefing exercises, giving constructive
feadback, guiding small group discussion, demonstrating, and prompting leamers.

MBCS 232 Applying the Principles of Adult Learning 5
Term Prerequisite: None

Semester Prerequisite: None

This seminar considers four fundamental principles of adult learning. Topics
inclkide motivation resistant learners, creating a positive climate for learning, par-
ticipative training techniques, and learning contracts.

MDCS 233  Instructional Media for Trainers 1.25

Term Prerequisite: Nons

Semester Prerequisite: None

This seminar introduces trainers to media available o make instruction more
effective. Transparencies, charis, slides, videotapes, audiotapes, and other
media will be discussed. Parlicipants will analyze their own instructional pro-
grams and identify the appropriate media to use.

MDCS 234 Teaching Through Demonstration 1.25
Term Prerequisite: Nong

Semester Prerequisite: None

This seminar presents several specific sirategies for teaching skills in one-on-
one training situations. Each sirategy is presented and participants are given an
opportunity to apply it in simutated activities. Participants alsc learm how o over-
comea anxiety and learning barriers.

MDCS 235 Using Audiovisual Equipment 1.25
Term Prerequisite: None

Semester Prerequisite: None

In this basic leve! seminar, participants will tearn to set up, operate, trouble
shoot, and disassemble the following equipment: 16mm fitm projector, overhead
projector, slide projector, audictape piayer, video recorder, and Hip chart.

MDCS 238 Train-the-Trainer 1.7%

Term Prerequisite: None

Semester Prerequisite: None

The new and the seasoned trainer can use this seminar to re-think training
strategies and 1o sharpen skills in developing and facilitating training activities.
The emphasis in this seminar is on the practical strategies of organizing and
conducting instructional or training activities. There will be an opportunity to
practice these skills.

MDCS 240 Telemarketing 5
Term Prereguisite: Nong

Semester Prerequisite: None

This seminar s designed fo make people more praductive over the telephone. It
teaches telephone selling skills to help participants make better use of time and
increase sales. it will also show how o put information power to work.
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MDCS 245 Customer Service 1.25

Term Prerequisite: None

Semester Prerequisite: None

All employees have the potential for creating good customer relations and
improving the image of the organization. The critical factors include increased
motivation through a positive mental attitude, effective communication with dif-
ferent types of customer personalities, sensitive handling of customer com-
praints, and successful strategies for meeting needs 1o satlsfy customers,

MDCS 250 Management Skills 1.258

Term Prerequisite: None

Semester Prerequisite: None

This two-day seminar Is designed to help supervisors analyze their present
strengths and skills affacting their management of groups of employess,
Participants wil explore and practice fechnigues 1o aid therm in betoming more
effective managers.

MDCS 251 Management Skills il 1.25

Term Prerequisite: None

Semester Prerequisite: None

This seminar is designed to help supervisors analyze their present sirengths and
skills affecting their management of group employees. Participants will éxplore
and practice techniques to aid them in becoming more effective managers.

MDCS 252 Supervisory Skills Training 2.5

Term Prerequisite: None

Semester Prerequisite: None

Participants are trained in the essential processes of supervision: leading with &
participative style, giving instructions, enhancing the natural motivation of
employees, communicating effactively, "active listening,” improving employee
performance, conducting performance appraisals, problem-solving, managing
time, and building team cohesiveness.

MDCS 255 Power and Risk Managemaoent 1.25
Term Prerequisite: None

Semester Prerequisite: None

This workshop is designed to give some basic power concepis, and to help
develop an understanding of how the organization in which we work affects
one's ability 10 have and to use power effectively, This workshop tooks at the
arganizations and how they affect people’s power strategies.

MDCS 259 Managing Problem Employees 5

Term Prerequisite: None

Semester Prerequisite: None

Participants wilt learn why some employees perform their jobs unacceptably and
are “problems” {¢ supervisors and what they can do about them,

MDCS 260 Leading Diverse Work Groups 1.5

Term Prerequisite: None

Semaester Prerequisite: None

Participants in this seminar will learn to apply knowledge about work force diver-
sity to work situalions retative o human resource management, communication, .
potential conflict, and work group effectiveness,

MDCS 261  Managing Diverse Worktorce-'80s 1.78

Term Prerequisite: None
Semester Prerequisite: None
Participants in this seminar will learn to apply knowledge about work force diver- -
sty to work situations relative to human resource management, communication,
potential confiict, and work group effectiveness, Participants will be better able to ©
de their job, and be better equipped to promote improved working relations with-
in the organization.

MBCS 264 Leading Effective Meetings 5
Term Prerequisite: None :
Semester Prerequisite: None

The purpose of this workshop is to help participants develop the skills necessary
for leading effective meetings. Those skills inciude the many facets of planning
and preparing for a meeting, conducting a meeting, and following up ¢n a °
meeting.

MDCS 266 Managing Organizational Change

Term Prerequisite: None

Semaster Prarequisite: None
This workshop will enable panicipants to manage the change process in their
current work environment. Participants will identify the positive and negative -
effects of change on the organization, subgroups within the organization and the
individual; will develop alternatives for implementing change; and wilt identify .
support systems in internal and extemat environment.
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MDCS 268 Project Management 1.25
Term Prerequisite: None

Semester Prerequisite: None

This training will prepare state personnel to understand and effectively adminis-
ter a project. Al aspects of analyzing project intent, ptanning, budgsting, use of
funds, program evaluation, staff administration, information management, report
writing, crises slimination, and trouble avoidance, will be covered.

MDCS 27¢  Management | 2.5
Term Prerequisite: None

Semester Prerequisite: None

This seminar will help supervisors analyze their strengths and skills and explore
techniques 1o help them become more effective managers. Participanis wilf be
able to manage interactions with employees more effectively using a panicipa-
tive style.

MDCS 271 Management !l 25
Term Prerequisite: None

Semester Prareguisite: Nons

This seminar is designed to help supervisors analyze their management
strengths and skills. Participants will explore technigues to help them manage
their employees more effectively.

MDCS 272 Management Ii 2.5

Term Prerequisite: None

Semester Prerequisite: None

Effective managers must know how to work with groups, both direct and indirect.
Management Hll examines group dynamics and processes effective ways of
leading and working with and through groups. Since managing is more than
knowledge, this program stresses development of attitude, skills, and behavior.

MDCS 275 Dynamic Leadership 5
Term Prerequisite: Nong

Semester Prerequisite: None

Dynamic leaders create visions and translate those visions into reality within
thelr organizations. This seminar describes the essential features and functions
of dynamic leadership in the context of the presert worid market. Participants
will be inspired to develop their abllities as dynamic leaders.

MDCS 276 Team Building 5

Term Prarequisite; Nons

Semester Prerequisite: None

Dynamic leaders develop dynamic teams. They need foliowers, but foliowers
who can function independently and cooparatively in the crganizationa! endeav-
or. This seminar instructs participants in practical strategies for creating dynamic
teams.

MRCS 277 Leading Group Decision-Making 5

Term Prerequisite: None

Semester Prerequisite: None

In order for groups to work together well, leaders must be skilled in people func-
tions and fask functions. They must be able to lead a group through a process of
decision-making while maintaining positive relationships and high quality deci-
sions. This seminar will train participants in the skills of leading and the process-
es of decislon-making.

MDCS 278 Stragegic Planning 5

Term Prerequisite: None

Semester Prerequisite: None

Effective strategic planning is essential for fongterm success in the work market.
it focuses on deing the right thing, on being effective. This seminar teaches a
team approach to strategic planning.

MDCS 27¢  Communicating Thoughts Effectively 5
Term Prerequisite: None

Semester Prerequisite: None

Coliecting one’s thoughts and speaking extemporaneously to present one's
reaction, viewpoint, or pertinent information is & vital abllity for leaders. This
workshop will instruct participants in the strategies for gathering one's thoughts
and presenting them clearly and logically.

MDCS 288 Improving Interpersonal Relationships 5
Term Prerequisite: Nons

Semester Prerequisite: NMone

Good interpersonal skifls are essential for productive working relationships and
for maintaining an efficient working environment. This seminar provides training
to managers on techniques for strengthening interpersonat skills for improved
working relationships.

MDCS 281 Working With Difficult People 5
Term Prerequisite: None

Semester Prerequisite: None

Difficuit people create problems! In this practical seminar, participants will
observe and practice effective strategles tor handling difficult people.
Participants will be able to reduce the problems difficult people create.
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MDCS 282 Solving Performance Problems 5
Tarm Prerequisite: None

Semester Prerequisite: None

A primary elament for soiving performance problems is creating and sustaining a
supportive work environment. This seminar provides fraining to supervisors and
managers that will help identify and soive work problems and encourage peak
employee activity.

MDCS 280 Selection and Evaluation interviewing 1.25

Term Preraquisite: Nons

Semester Prerequisite: None

This seminar covers the three stages of the hiring process. Activities inciude
develeping interview questions from civil service job descriptions, discussing
Equal Employment Opportunity and Affirmative Action concerns, practicing irter-
view technigues, interpreting interview information, and describing critical orien-
tation procedures for new employees,

MDCS 295 .Job Description and Performance Standards 5

Term Prerequisite: Nong

Semester Prerequisite: None

This workshop will enable participanis 0 manage the change process in their
current work erwvironment. Participants wilt identify the positive and negative
effects of change on the organization, subgroups within the organization and the
individual; will develop alternatives for implementing change; and will identify
support systems in internal and exiernal environment.

MDCS 296 Employee Selection Interviewing 5

Term Prereguisite: None

Semester Prerequisite: None

Learn a three-stage medel for interviewing (planning, conducting the interview,
daciding), the characteristics of an effective interview, and legal and ilegal pre-
employment ingquires. Practices skills for conducting the interview,

MDCS 297 Coaching Wortk Performance 5
Term Prerequisite: None

Semester Prerequisite: None

Learn to address performance probiems so that employees know what is wrong
and how to correct it. Learn how to reinforce expected performance, communi-
cate expectations, and utilize effective feedback methods and goal setting.

MDCS 208 Employee Performance Appraisal 5

Term Prerequisite: None

Semester Prerequisite: None

The primary reason for implementing a performance appraisal system is to
effectively communicate with employees about job performance. |n this seminar
participants will earn how to set standards, evaluate performance, and conduct
performance appraisal meetings.

MDCS 299 Managing Discipline B
Term Prerequisite: None

Semester Prereguisite: None

Learn the difference between prevention and corrective discipline, how to utilize
documentation, and the critical steps of due process to ensure the rights of all
individuais.

MEDA 100 MA Administrative/Communication Skilis 5

Term Prerequisite: Admission lo Program

Semester Prerequisite: Admission to Program

Introduction to role of medicat assistant administrative/clerical functions: profes.
gionatism, written communication, telephone communication, scheduling, refer-
rais, filing, medical records management, processing Incoming and outgoing
mail, pegboard system, and baske banking functions. Also provides students with
an understanding of interpersonal skills.

MEDA 114 Legal Ethical Concepis 1
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission o Program

Designed to familiarize the student with the basic concepts relating to medical
ethics, legal medicine, and professional liabisity,

MEDA 124 Microcomputers in Health 2
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Allied Health Professional

Using 1BM microcomputers, students are offered a basic understanding and
practical application of hardware and software used in medical offices. This
includes extensive hands-on training with DOS and applications including word
processing, database managemenrt, and medical office management.

MEDA 131 Clinical Skills ¢ 4
Term Prerequisite: CHS 121, AHC 108

Semester Prerequisite: AMCC 108

Designed to provide knowledge in clinical skills relating to the foliowing topics:
physical measurements; health history and physical examination; infection con-
trol; instrument sanitation, disinfection and sterilization; health care process,;
problom-oriented medical records; physical therapy; and universal precautions,
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MEDA 132 Clinical Skilis Il 4
Term Prerequisite: MA 131

Semester Prerequisite; MEDA 131

Designed to cover both in theory and campus lab the more advanced technical
skills necessary to pertorm in the clinical setting. Skills and procedures covered
will include surgical asepsis, minor surgery assisting, electrocardiography, med-
ication administration, pulmonary function screening, and collection of specimens.

MEDA 141 Basic Medical Laboratory Procedures 2
Term Prerequisite: Admission o Program

Semester Prerequisite: Admission io Program

This course introduces the student to the chinicat faboratory. Laboratory organi-
zation and safety wif be discussed. Qualily assurance issues will be empha-
sized. Basic principles and procedures for faboratory tests will be presented
including collection and preparation ot specimens, venipuncture, capiliary punc-
ture, urinalysis, and hematological testing.

MEDA 142 Advanced Medical Laboratory Procedures 2
Term Prerequisite: MA 141

Semester Prerequisite: MEDA 141

This course enabies the student to understand and perform some of the more
complex laboratory tests performed in medical offices. Basic pathophysiology
will be discussed. Tests from the following areas will be covered: clinical chem-
istey, immunology, microbiology and hematology. Collection and preparation of
specimens, slc.

MEDA 143 Introduction to Radiography 2

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This caurse is designed o give the medical assistant an overview of the feld of
radiclogy. The course will include both lecture and observational time.

MEDA 151 Medical Assistant Pharmacology 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Admission to Program

Using basic anatomy, physiclogy, and pharmacology concepts, medications wilt
be presented as they affect varicus body systems. The medicat assistant's
responsibilities to pharmacology in the office setting wil be emphasized.

MEDA 181 Administrative Externship 4
Term Prerequisite: Departmental Approvat

Semester Prerequisite: Admission to Program

Administrative externship is designed to provide application of administrative
theory, This course is programmed with specific performance cbjective and
activilies.

MEDA 182 Clinical Externship 4

Terin Prerequisite; Departmental Approval

Semester Prerequisite: Admission to Program

Clinical externship is designed to provide application of theory and practice refe-
vant 1o the clinical skills required of a medical assistant, The course is designed
with specific performance objectives and activities.

METH 220 Introduction to Meteorology 3

Term Prerequisite: NS 121/nstructor Approval

Semester Prerequisite: Science Inventory Passed, MATH 082

A study of the interrelationships of the elements (temperature, molsture, pres-
sure, wind) that create weather. Human-atmospheric interactions (e.g., poliution,
severe waather, greenhouse eflect), world climate, and climatic change are also
discussed. Laboratory Includes making weather chservations and measure-
ments, and learning how fo draw and interpret weather maps.

MFEGM 161 Industrial Hydraulics 4
Term Prereguisite: ATM 151

Semester Prerequisite: TECH 100

industrial Hydraulics introduces the theory of fluid power and circuits covering
pumps, pressure valves, flow valves, cylinders, filters and motors, etc., as they
are used in industry today, This will be done with lectures and labs refated 1o
each of the respective COMPONRENs.

MFGM 102 Industrial Pheumatics 3

Term Prerequisite: ATM 151

Semester Prerequisite: TECH 100

Introduces the students o the theory of industriat pneumatic systems. The theo-
ry of gas laws, pumps, fiters, valves, etc., will be discussed as they are applied
to the industrial pneumatics systems. The use of lecture and labs will give the
students a hands-on approach to the use of pneumatics.

MFGM 110 Machine Maintenance t 4
Term Prerequisite: Departmental Approval

Semester Prerequisite: TECH 100/Equivalent

Theory and industrial application of machine repair, preventive maintenance,
safe practices, and troubleshooting, with actual dismantling and rebuiiding of tool
room machines.
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MFGM 111 Machine Maintenance Hl 4
Term Prerequisite: ATR 218

Semester Prerequisite: MFGM 110

Advanced theory and practice of machine toot repair including preventive
maintenance. Also, the theory and repair of pumps and pneumatic tools will
be covered.

MEGHM 120 Industrial Presses 4

Term Prerequisite: None

Semaster Prerequisite: None

Covaers different types of mechanical presses, terminology, purposes, and func-
tions in industry. Inciudes movies and slides of mechanical action, maintenance
systems, and safety, suppiementad by visits fo plants using presses and press
repalrs. For mechanical trades apprentices, press repair and maintenance peo-
ple, stamping piant employees, press operators, and die setup employees,

MFGM 125 Rigging 2
Term Prerequisite: ATM 150

Semester Prerequisite: TECH 100/Equivalent

Covers uses and strengths of ropes, chains, block and tackies, and the con-
struction and erection of gin poles, with a study of rope knots used in rigging,
Also, safe working strength of slings, hooks, sheaves, ropes and chains, and the
use of personal safety equipment will be covered.

MFGM 170 Fork Lift Truck Driver Training 5

Term Prerequisite: None

Semester Prereguisite: None

This course will teach the safe operation of industrial lifting and touring trucks,
Aft instruclion leads toward a State of Michigan ift truck certificats.

MEGMT 200 Problem Solving and Thinking Skills for Managers 3

‘term Prerequisite: None

Semester Prerequisite: None

This course is designed to provide business students with a reperloire of basic
and higher order thinking skills, including critical thinking, creative thinking, deci-
sion-making, and problem-solving for use in management situations.

MGWMT 223 Supervisory and Human Resources Management 4

Term Prerequisite: None

Semester Prerequisite: None

This course presents management principles and practices for first-line supervi-
sors. Manageriai functions of planning, organizing, staffing, directing, and con-
trolling are discussed, Employee relations from recruitment through
post-refirement are emphasized. Students will understand the responsibilities of
supervisors for overall work performance and employee development and
evaluation.

MGMT 225 Principles of Management 3
Term Preraquisite: None

Semester Prerequisite: None

Management principies for middie and upper level managers: management refa-
tronships, communications, merate, motivation, history of management, theoreti-
cal framework, practical applications, gualifications of executives, business
ethics, and managerial functions.

MGMT 227 Training and Development for Business 2

‘Term Prerequisite: None

Semester Prerequisite: None

Training and development for business is a course designed to cover all aspects
of trairing in the business environment, The course will focus on assessing train-
ing needs, identifying training barriers, curriculum design, instructionat tech-
niques, evaluation, and aduit learning theory.

MGMT 228 Organizational Behavior 3
Term Prerequisite: None

Semester Prerequisite: None

Examines the dynamics of refationships at work. Integrates and applies behav-
ioral and social science knowledge, using a systems approach, and focusing on
the nature of both people and organizations. Students wilt study individual and
group behavior and will have opporiunities to work on: skills necessary for suc-
cessiul interaction in organizations.

MGMT 237 introduction to Total Quality Management 3
Term Prerequisite: None

Semester Prerequisite: None

Provides an introduction to concepts of total guality management applied to non-
manufacturing industries. Covers the history of TAM including key thinkers/lead-
ers. Expiores new ways of thinking and leading, TQM tools and practices, using
ieams, empowerment, and “learning organizations.” :
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MGMT 239 Time and Stress Management 3
Term Prerequisite; Nene

Semester Prerequisite: None

Expiores relationship between time and stress management: stress is the causal
factor for many of our physical and psychological problems, Suggests methods
for harnessing fis energy pesitively. Techniques and strategies for wise utiliza-
tion of fime and energy. Emphasis on creating action plan and initlating correc-
tive actions.

MGMT 240 How Managers Make Things Happen 2

Term Prereguisite: None

Semester Prerequisite: None

A practical skifls-building program that concentrates on the functions that most
often determine success in management. It shows you how o improve your per-
formance in each key area by analyzing your job, breaking it down info function-
al components, spotling weaknesses, and taking concrete action ¢ turn them
around.

BMGMT 241 How Successful Women Manage 1

Term Prerequisite: None

Semester Prerequisite: None

This course is an overview of the various functions and processes involved in
management. Students will explore possible explanations for woman's siow rate
of progress in attaining managerial positions. 1 is enlightening and an absclute
“must” for any woman wha is considering entering or is now a part of management.

MGMT 242 Manager’s Guide to Working With People 1

Term Prereguisite: None

Semester Prerequisite: None '

Designed for managers who want to work efiectively with people, both on and off
the job. Students wi# acquire an understanding of human needs and motivation,
leadership styles, problem-solving techniques, and effective self-assertive meth-
ods. Students will also learn how ¢ deal with difficult behavior by instituting posi-
tive work strategies.

MGMT 243 How to Delegate Effectively 1

Term Prerequisite: None

Semester Prerequisite: None

This course wilt show participants how {o increase their productivity by doing
less whiie managing more. It is designed to increase comfort with the delegation
process which will help improve job performance,

MGMT 244 Supervisory Management 2
Term Preregisisite: None

Semester Prerequisite: None

Designed to help managers at all levels to develop, enhance and update their
skilis. Major areas of emphasis inciude plarining, operating, controlling, person-
nel functions, decision-making, job desigh, job analysis, and quality control with-
in the depaitment.

MGMT 245 Leadership Skilis for Managers ]

Term Prerequisite: None

Semester Prerequisite: None

In this course the learner will discover the secrets of great leadership and learn
about the four basic leadership styles. You wili master the art of goal setting, find
your most effective leadership style, and know when o use the right style at the
right time,

MGMT 246 Fundamentals of Modern Personnel Management 1

Term Prerequisite: None

Semester Prerequisite: None

This course is a comprehensive source of personnel ideas and techniques to
help managers in an organization centribute 1o a human resources program that
will increase productivity and profits.

MGMT 247 How to be a Successful Project Manager 1

Term Prerequisite: None

Semester Prerequisite: None

This course provides a comprehensive understanding of the technigues and
meathodotogy needed to plan and control any project, large or small, In any
industry. Both basic and more sophisticated tools are covered. Students will also
learn how to use these tools as decision aides during the tracking and controliing
phase of the projact,

MGMT 250 Fundamentals of Finance and Accounting/Non-Financial Mgrs 2
Term Prerequisite: None

Semester Prerequisite: None

Pravides the manager with an understanding of finance. Will help students tearn
to read and interpret financial statements, annual reports, and balance sheets.
This course will help students use financial and accounting data more effectively.
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BMGMT 251 Communication Skilis for Managers 1

Term Prerequisite: None

Semester Prerequisite: None

This course will help the busy manager learn to use more effectively the tools
he/she has to get a message across. Includes areas of practical application such
as effective writing of letiers, memos and reports, running meetings, and inter-
viewing and listening. A video supplement is included,

MGMT 252 How to Deliver 2 Winning Presentation 1

Term Prerequisite: None

Semester Prerequisite: None X

This course will provide the student with a basic awareness of the sleps neces-
sary for making an effective oral presentation. & is designed for anyone who wanis
io reduce the fear of public speaking by leaming how 1o deliver presentations.

MGMT 253 How io Write Winning Reports 1

Terrm Prerequisite: None

Semester Prereguisite: Nong

This course helps students develop a more concise straightforward writing style.
It will help you express your ideas more clearly in memos, [etters and reporis.

MGMT 254 How to Write a Business Plan 2
Term Prerequisite: None

Semester Prerequisite: Nong

This course is designed for managers who want to give their company’s busi-
ness plan real meaning and power. Participants will learn how to devetop realis-
tic action programs and responsibility plans for allocating scarce resources,
installing workable monitoring and control systems, and creating supportive
policies and procedures.

MQGMT 255 How to Use Lotus 1-2-3 1
Term Prerequisite: None

Semester Prerequisite: None

in this course students wil learn what Lotus can do for them, This interactive
computer course uses a “private tutor,” which is an audictape, to talk students
through each essential step and procedure of Lotus 1-2-3.

MGMT 256 Stirategic Planning for Entrepreneurial Business 1

Term Prerequisite: None

Semester Prerequisite: None

Owners and managers of new and growing businesses, or of companies that
operate within an entrepreneurial environment, will learn how to prepare a
strategic plan. Students will learn about organizational charts, goal-setting matri-
ces, diagnostic summary sheets, and checklists—all designed 1o help them cre-
ate a plan that works, .

MGMT 257 Using Math as a Business Tool 1

Term Prerequisite: Nons

Semester Prerequisite: None

This course is designed to increase familiarity with formulas and calculations
most frequently used in business, Participants will learn 1o apply various ratios to
test a company’s strength, use statistical 100ls to read resulis more accurately,
forecast more reliably, and assess the viability of a project through break-even
analysis.

MGMT 260 How to Analyze the Compstition 2

Term Prerequisite: None

Semester Prerequisite: None

This course will enable students o pinpoint competitors’ strengths and weak-
nesses $o students can identify and act upon competitive challenges before they
oceur. The course assists students in the design, implementation, and manage-
ment of a competitor “intelligence” system,

MGMT 261 Psychology of Selling and Winning 1

Term Prarequisite: None

Semester Prerequisite: None

This course helps students reaiize their full potential for totad success. it goes
beyond positive thinking or other motivational programs to offer the key that
unlocks inner power. it teaches participants what to do to become top prefes-
stonal salespeople and why they shoukd do it in crder to sell successfully.

MGMT 262 How to Keep Satisifed Customers 1

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to make the task of keeping customers satisfled an easi-
er ong. The ultimate goal of this course is to help improve students’ abillies to
communicate effectively with customers.

MGHMT 263 Successful Marketing for Service Organizations 1

Term Prerequisite: None
Semester Prerequisite: None
This course will heip students learn o create services for markets rather than
markets for services. i is designed for service company managers ang cthers
who nead o sharpen their competitive edge by using marketing concepls long
associated with manufactured goeds.
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MGMT 264 How to Write a Marketing Plan 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for small business owners, marksting managers, prod-
dct managers, and others responsible lor the creation of a marketing plan. The
course instructs studenis how io fuse all the vital elements to create a marketing
plan that is right for their product line, department, or company.

MGMT 265 Using Microcomputers in Marketing 1

Term Prerequisite: None

Semester Prerequisite: None

‘Fhis course is a practical, hands-on course that helps make the job of choosing
and using the software you need, sasy and efficient. lt is designed for marketing
managers who want to use microcomputers 10 solve tough marketing problems.
The course does not use interactive computer activity.

MGMT 270 Time and Stress Management 1

Term Prerequisite: None

Semester Prerequisite: None

This course covers principles of lime management, as applied to both personal
and professional situations. Learners will aiso become awarg of positive and
negative stress, relaxation techniques, and ways 1o reduce siress through
changes in Ftestyle.

MGMT 271 Managing and Resolving Conflict 1

Term Prerequisite: None

Semester Prerequisite: None

in this course you will leam about the practical knowledge, proven technigues
and psychological insights needed 1o resolve conflicts successfully. By using
case studies, critical incidents, and realistic examples of conflict resolution, you
will fearn these crucial skills.

MGMT 272 Success Through Assertiveness 1

Term Prerequisite: None

Semester Prerequisite: None

This course will help to put participants in command of their career in order to
respond to difficult situations according to individual desires, interests, and feel-
ings. Participants will learn how being properly assertive at the right times and in
the right place can help them achieve their goals.

MGMT 273 Understanding and Assessing Personal Interaction Skills 1

Term Prerequisite: None

Bemester Prerequisite: None

This course is designed to increase awareness of personal styles and prefer-
ences for interacting with others. # is alsc designed to heighten awareness of
styles and preferences of people with whom the student interacts dally,

MGMT 274 Personal Financial Planning 2

Term Prerequisite: None

Semester Prerequisite: None

This course will show studenis how to start bullding financial secwrity. # empha-
sizes spending strategies and capitai-building techniques rather than house-
keeping methods. Included is a computer template disk to accompany Lotus
1-2-3 for student use during the course.

MGMT 275 How to Bulkd Memory Skills 1
Term Prerequisite; None

Semester Prerequisite: None

This course uses audiotapes and a textbook to help apply the skills that increase
abiiity to obtain and utilize information. The result of using improved listening
and memory skills will help realize leadership potential.

MGMT 276 How to Improve Writing Skills 1
Term Prerequisite: None

Semester Prerequisite: None

This course helps students strengthen thelr ability to write and speak effectively.
Learners will understand the proper use of words and phrases associated with
business. Workbook practice and review exercises are provided.

MGMT 277 Speed Learning 1
Term Prerequisite: None

Semester Prerequisite: None

This course offers an entirely different way to read thal reduces reading time
while Increasing comprehension. it teaches how to organize thinking systemati-
cally s¢ the reader can learn quickly and efficiently in all reading situations. Uses
audiocasseltes.

MGMT 280 Management Internship 3
Term Prerequisite: Coordinator Approval

Semester Prerequisite: Coordinator Approval

Internships provide students with actual job training and experience by working
with business owners and/or managers in organizing and/or operating a busi-
ness. Minimum of 180 hours of work required.
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MGMT 300 Introduction fe Management 3

Term Prerequisite: None

Semester Prerequisite: None

Explores the roles and functions of middle to upper level managers. Presens an
overview and analysis of processes by which managers help organizations
obtain their stated goals. Students apply managerial theories and skilis o heip
thern develop abilities in the areas of planning, communication, decision-making,
change management. and ethics.

MGMT 301 Strategic Management and Policy 3
Term Prerequisite: MGT 300/BUS 225

Semester Prerequisite;: MGRT 306/MGMT 225

The course pulls together leaming from the areas of management and marketing
to consider an overall organizational perspective—strategic plan formulation and
implementation for the whole organization. The process involves pursuing orga-
nizational mission while managing the relationship of the organization to its
environmant.

MGMT 304 Organizational Development 3

Term Prerequisite: None

Semester Prerequisite: None

Based on the assumption that all managers must recognize, plan for, and man-
age organizational change, this course examines the process of improving orga-
nization effectiveness by means of a systemalic change program. Students
practice identifying problems, selecting appropriate interventions, building action
plans, and developing facifitator skills,

MGMT 329 Advanced Management Communication Skills 3

Term Prerequisite: None

Semester Prerequisite: None

This is an advanced course in interpersonal communication skills for business, it
includes components of listening, interpersonal communication, oral presema-
tions, imerviewing technigues, meeting management, business raport wriling,
and persuasive speaking. This class is beth informational and experiential.

MGMT 332 Managerial Ethics 3

Term Prerequisite: None

Semester Prerequisite: None
Designed to sensitize participants to the impact of ethics on decision-making,
both personal and organizational. Participants will examine the bases for the
behavicr of managers, their own behavior, various means of conirolling organi-
zational behavior, and the bases for ethical standards.

MGMT 335 Managerial Statistics

Term Prerequisite: MTH 012/Equivalent

Semester Prerequisite: MATH 062/Equivalent
Application of statistical tocls and technigues to improve decision-making
processes and reduce managerial decision difficulty from less-than-perfect data.
Includes sampling, description of sample data, methods of averaging, standard
deviation, probability theory, estimation, and hypothesis testing.

MGMT 337 Human Resource Management Skills

Term Prerequisite: None

Semester Prerequisite: None
Skilt areas involved in the management of our human resources are developed.
Technigues for setting objectives with emplovees, conducting performance
appraisals and working with employee problems are pracliced. Students plan
fechniques for managing teams and for leading and motivating employees.

MGMT 338 Current Topics in Management

Term Prerequisite: None

Semester Prerequisite: None

Study of specific topics and issues in today's society that affect managerial dec
sions. Students explore internal and external consiraints on actions. External’
factors considered are legal, social, educational, and political. Special emphasié
s given to international events impacting domestic management praclices. .
Internal factors considered are shareholders, employees, and customers.

MGMT 339 Management Styles and Corporation Sirategies 3.
Term Prerequisite: None :
Semester Prerequisite: Nons ;
Numercus current materials refating lo management siyles and corporatio

strategies in Japan will acquaint the student with management as practiced |
Japan. Japanese management practices are presented as an alternative man
agerial style for the United States to expiore. {This course is offered only as part.
of the Japan Adventure Program.)

MGMT 346 Managerial Finance

Term Prerequisite: ACC 101/ACC 210/Equivalent
Semester Prerequisite: ACCG 101/ACCG 210/Equivalent
This course Is designed 1o provide necessary and practical skills to deal wﬂb
financial matters and communicate with people who specialize in finance. Topics
covered include basic financial anaiysis, short-term and long-term f;nancmgi
financial planning, and managing the finance function.
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MICR 203-MKTG 220

MICR 203 Microbictogy 3

Term Prereguisite: 2.0 BIO 101/Equivalent

Semester Prerequisite: BIOL, CHEM Recommended

An introduction to bacleria, viruses, and parasitic organisms as they relate o
human health. Emphasis on bacterial and viral structure and fife cycles; anti-
microbial therapy; immunology and host defenses; and the epidemiciogy, treat-
ment, and prevention of selected infectious human diseases.

MICR 204 Microbiology Laboratory 1

Term Prerequisite: PGY 212/Concurrently

Semester Prerequisite: MICR 203 Concurrently

Basic faboratory principles of misrobiclogy for allied healih students. Emphasis
on microscopy, aseptic cultivation of microorganisms, differential staining,
assays of antimicrobial agents, and diagnostic laboratory technigues. Students
will identify unknown bacterial species and examine medically imporiant parasites.

MH.S 101 The Military Profession 1

Term Prerequisite: None

Semester Prereguisite: None

This course analyzes the military profession and organization of the U.S. Army
from several academic perspeclives and explores the technical, ethical, and per-
sonal ramifications of service as an officer in the U.S. Army, This course pro-
vides an introduction to military ieadership which draws upon examples from
rifitary history.

MILS 102 Land Navigation 1

Term Prerequisite: None

Semester Prerequisite: None

This course includes an overview and practical exercise in the use of military
topographic maps. This course will cover methods of reading and interpreting
map symbois; determining elevation and refief; measuring distance; and using
the techniques of infersection, resection, modified resection, and polar coordi-
nates 1o deierming location. Lab includes fand navigation exercises using a
lensatic compass in & field environment.

MILS 201 Leadership Assessment Program: The Mititary Leader 1

Term Prerequisite: None

Semester Prerequisite: None

This course examines individual leadership development using standardized
assessment technology o evaluate potential to command and lead.
Communications, administrative, personal relations and decision-making skilis
training, ethical career assessment, and sources of professional cbligation will
be reviewed. Lab includes rappetlling and smallbore rifle marksmanship.

MILS 202 Milary First Aid, Leadership Assessment, Fitness Training 1

Term Prerequisite; None

Semester Prerequisite: None

This course provides instruction in emergency first-aid technigues including
casualty evaiuation, life saving measures, CPR, and snvirenmental injury pre-
vention. it raviews the Army's Physical Fitness Program, and individual and
group fitness programs are introduced. Rappelling, individual/squad tactics, and
field training exercises are provided. Lab includes leadership training.

MKTG 100 Current lssues in Business 3

Term Prerequisite: None

Semester Prerequisite: None

This is an introductory course designed to enhance a student’'s occupational pre-
paredness and competence by promoting a better understanding of the competi-
tive enterprise system. Classroom instruction will be combined with relevant
marketing projects and professionai community invoivement to give studenis a
sofid foundation of marketing knowledge and managerial “know-how.”

MKYG 119 Marketing and Managing Your Professional image 3

Term Prerequisite: None

Semester Prerequisite: None

This course is & compiete guide for everything people and their companies need
to know to do the right thing at the right fime In every business situation.
Students will understand the importance of a professional image as it relates to
business success and wili develop a personal image development plan.

MKTG 120 Sales 3
Term Prerequisite: None

Semester Prerequisite: None

This course presents the fundamentals of sales and hightights its role in the mar-
keting mix. Students wilt develop baske skills needed to enter the fleld. Toples
include customer buying habits, the sales process, product demonstration tech-
niques, and the analysis of human relations aspects of sales.

MKTG 121 Advanced Sales 2
Term Prerequisite: MKT 120/Coordinator Approvat

Semester Prerequisite: MKTG 120/Departmental Approval

An anatysis of the sales interview. Student presentations are videotaped o
assess individual skill levels, evaluate sales style and provide direction for
improvement.
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MKTG 122 Field Sales internship 3
Term Prerequisite: MKT 120/Departmental Approval

Semester Prerequisite: MKTG 120/Departmental Approval

Practical field sales experience working in consumer or industrial sales.
Opportunity to develop advanced selling techniques and refine selling skills,
Minimum of 160 hours of work required.

MKTG 123 Computer Field Sales Internship 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: MKTG 120/Deparimental Approvat

Practical computer field sales expsrience working in consumer or industrial
sales. Cpportunity io deveiop advanced selfing techniques and refine selling
skills. Minimum of 160 hours of work required.

MKTG 124 Practical Selling 3
Term Prerequisite: Working in Sales

Semester Prerequisite: Working in Sales

This course is hands-on training helping students improve their sales technique
and ultimately their earmings.

MKTG 136 Retailing 3
Term Prerequisite: None

Semester Prerequisite: None

Students wili gain understanding of activities and strategies used in selfing
goeds to ulimate consumers. The course develops an awareness of problems
facing retailers and explores feasible sclutions. Career opportunities in retailing
are examined.

MKTG 131 Fashion Merchandising 2
Tarm Prerequisite: None

Semester Prerequisite: None

Functions ang policies; what, when, where, how much, how 1o, and from whom
o buy, introduction to fashicn history, textile construction, design, color, figure
types, and fashion trends. Career opportunities are explored.

MKTG 135 Telemarketing 2

Term Prerequisite: None

Semester Prerequisite: Nong

This course is designed to make peopie more productive over the telephone.
The course teaches skiils o help increase productivity and sales by mastering
the art of telephone selling. The course will demonstrate practical methods and
alternatives that work o increase efficiency and closing percentages.

MKTG 140 Introduction to Advertising 3
Term Prerequisite: None

Semester Prerequisite: None

Methods and techniques used in modern advertising. Information on the entire
advertising function. Preparation of an advertising campaign will be required to
facilitate hands-on understanding of the component parts which inciude market-
ing review, marketing plan, creative strategy, and media selection.

MKTG 200 Principles of Marketing 3
Term Prerequisite: None

Semester Prerequisite: None

Designed to define marketing, develop an understanding of the marketing con-
cept and functions, and generally investigate the field of marketing. Will cover
the marksting environment, identifying consumer needs, examining product,
price, promotion, and distribution strategies within our socisty. Provides a basic
marketing understanding with practicai applications.

MKTG 202 Managerial Marketing 3
Term Prarequisite: MKT 200

Semester Prerequisite: MKTG 200

The course focuses on the solution of marketing problems through case analy-
sis. it relates marketing to the totat enterprise by analyzing probiems, and sug-
gesting approaches ic business decision-making. Particular attention is paid to
the elements of the marketing mix and how marketing management deals with
these variables.

MKTG 204 Marketing Research 3
Term Prerequisite; MKT 200

Semester Prerequisite: MKTG 200

Types of data, sampling, data coliection, analysis, interpretation, ang applica-
tions of marketing research. A practical managerial approach—not a statisticat
or mathematical orientation. Students will design and execute a marketing
research project.

MKTG 220 Sales Management 2
Term Prerequisite: MKT 120/Equivalent

Semester Prerequisite: MKTG 120/Equivalent

Explores strategies used in managing salespeaple. Training, recruiling, motiva-
tion, evatuation, planning, and organizing are all emphasized. The case method
of leamning is utiized, along with role-playing.
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MKTG 221-MTEC 240

MKTG 221 Consumer Behavior 2

Term Prerequlisite: None

Semester Prereqguisite: None

Covers the basic perspectives involved In consumer motivation and decision-
making. Students will investigate relevant variables that shape consumer actions
and concepts that integrate the study of consumer behavior with the practice of
marketing,

MKTG 231 Independent Stucy in Marketing 1
Term Prerequisite: Coordinator Approval

Semester Prerequisite: Coordinator Approval

Advanced marketing students design, implement, and draw conclusions relevant
to a marketing project in a specific area of interest in marketing. Minimum of 18
hours wotk is required.

MKTG 232 Independent Study in Marketing 2

Term Prerequisite: Coordinator Approval

Semester Prerequisite: Coordinator Approval

Advanced marketing siudents design, implement, and draw conclusions relevant
to a marketing project in a specific area of interest in marketing. Minimurm of 32
hours work is required.

MKTG 233  Independent Study In Marketing 3

Term Prerequisite: Coordinator Approval

Semester Prerequisite: Coordinator Approval

Advanced marketing students design, implement, and draw conclusions relevant
to a marketing project in a specific area of interest in marketing. Minimum of 48
hours work is required.

MKTG 235 Marketing Internship 3
Term Prerequisite: Coordinator Approval

Semester Prerequisite: BUSN 118, MKTG 200, Coordinator Approval

Practical work experience in an approved business setting. Minimum of 160
hours work required,

MTEC 101 Basic Home Video 2
Term Prerequisite; None

Semester Prerequisite: None

An introductory course Tor nore-majors designed 1o instruct the amateur cam-
corder user and semi-professional videc camera operator in the techniques of
producing effective video presentations. Students will learn how fo incorporate
professional video technigues into both home and business video programs.

MTEC 102 O!d Time Radio 2

Term Prerequisite: None

Semester Prerequisite: None

A non-technical review for non-majors of the early days of radio in the United
States. Consideration will be given to historical aspects of the medium such as
network development, the emergence of personalities, and the popularity of vark-
ous programs. Recordings of early presentations will be played in class.

MTEC 110 An Introduction o the Broadcast and Electronic Media 4

Term Prerequisite: None

Semester Prareguisite: None

A survey of the history, technology, regulation, economics, programming, and
societal effects of the electronic media.

MTEC 120 Audio Production | 4
Term Prerequisite: None

Semester Prerequisite: None

A beginning course which covers the basics of audio theory and production tech-
niques. Included are topics in tape editing, tape recorders, and audio mixing.
This class provides the foundational theory for the other classes in the audio
series.

MTEC 121 Audio Recording | 4
Term Prerequisite: MRT 120, Departmental Approval

Semester Prerequisite: MTEC 220

A beginning course in audio recording which covers the basic principles of multi-
rack recording, mixing console theory and operation, studic microphone tech-
nigues, and audio remote recording.

MTEC 122 Sound Reinforcement 4

Term Prerequisite: MRT 120, Deparimental Approval

Semester Prerequisite: MTEC 220

A beginning course in sound reinforcement which covers the theory and practice
of sound systems and components used for concert sound and other live re-
inforcement cperations. Includes equipment specifications, system design, trou-
bleshooting, and operation of live systems.

MTEC 130 Radio Production i 4
Term Prerequisite: None

Semester Prerequisite: None

An introducticon to the operational realities of commercial radio stations.
Emphasis will be given to basic studio production and performance {on-air} lech-
nigues. Business, legal, and programming issues will be addressed.
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MTEC 150 Visual Media Design 4
Term Prerequisite: MRT 150/Departmentat Approval

Semester Prerequisite: Departmental Approval

This course places special emphasis on the components of effective visuat com-
munication. The development of pre-production processes refated 1o visual com-
position, scriptwriting, storyboarding, lighting, and floor plot designs are
emphasized. An introduction to studio and field production formats is included in
classroom activities. Class sessions contain instructionad and performance
exercises.

MTEC 151 Electronic Field Production § 4

Term Prerequisite: MRT 152

Semester Prerequisite: MTEC 150

This course provides the student with an introduction to the process of single
camera, remote video procuction. in addition, the course helps the studert in
developing an aesthetic reference for gritiquing contemporary video program-
ming. In-class assignments are evaluated using technical and artistic guidelines.

MTEC 220 Audio Production I 4

Term Prerequisite: MRT 120, Departmental Approval

Semester Prerequisite: MTEC 120

A second course in audio production providing advanced audio theory and pro-
duction practice. Included are topics in tape edding of musical material, use of
audio effects In production, additional production mixing, and an introduction to
digital editing.

MTEC 221 Audio Recording i ’ 4

Term Prerequisite: MRT 220, Deparimental Approval

Semester Prerequisite: MTEC 121

A second course in audio recording that covers advanced techniques used in
muiti-track studio recording for music, film and video, Emphasis is on use of the
multi-track studic and signal processing equipment for multi-track mixdown,
Topics in acoustics, egquipment alignment, and engineering skills are also
inciuded.

MTEC 223 Sound Reinforcement Practicum 1

Term Prerequisite: MRT 218, Departmental Approval

Semester Prerequisite; MTEC 122

A practical sound reinforcement activity combining specific theories related to
the larger project with the opportunity to design, assembie, load, transpont, erect,
operate, and strike a large cutdoor reinforcement system. Studerds operate the
system to provide reinforcement for the bands that play in Riverfront Park on the
Fourth of July.

MTEC 224 Audio Production il 3
Term Prarequisite: MRAT 125, Departmental Approval

Semester Prerequisite: MTEC 220

An advanced production ceurse emphasizing the use of digital audio editing
techniques to produce or sweeten audio elements for video and other media.
Projects will be produced al digitat audio workstations, A course for Media
Technology majors.

MTEC 227 Audio Recording it 3
Term Prerequisite: MRT 225, Departmental Approval

Semester Preraquisite: MTEC 221

A third course In audic recording that addresses topics in digital audio, MIDI con-
trod of synthesizers and applications involving SMPTE. Students work with com-
puters and synthesizers to produce muilti-track recordings.

MTEC 230 Radio Preduction §i 4

Term Prerequisite: MRT 132, Deparimental Approval

Semester Prerequisite: MTEC 130

Presentation of advanced studic and remote-production techniques. Emphasis
on writing, producing, and performing for commercials, news, and sports programs,

MTEC 231 Radio Programming and Promotions 3

Term Prerequisite: MRT 132, Deparmentat Approval

Semester Prerequisite: MTEC 130

A survey of divarse radio formats. Consideration is given 1o the role of the pro-
gram director and the ools used in format decision-making. Techniques used in
creating and promoting station image and the effacts of ratings are analyzed.

MTEC 232 Radio Workshop 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

An opporiunity for practical experience through access to the campus radio facil-
ity. Students work in a variety of station staff positions.

MTEC 240 Script and Copywriting for the Media 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: MTEC 110

Basic writing techniques and formats used in preparing program scripts for tele-
vision, radio, and muiti-media productions, Emphasis on practical copywriting
techniques for commerclkal, promotion, public affairs, documentary, and enter-
tainment programs.




MTEC 241-MUSC 127

MTEC 241 Reporting for Radio and Television 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: MTEC 130, MTEC 150, MTEC 151

Survay of the broadcast radio and television news industry. This course includes
several practical exercises in preparing news stories through writing, production,
and presentation.

MTEC 242 Redia Sales and Marketing 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: MTEC 110

A presentation of the concepts and skills used in creating advertising campaigns
and seiling air time for cable and commercial television and radio operations.

MTEC 243 The Ethics and Social Impact of the Media 3

Term Prerequisite; None

Semester Prerequisite: None

An exploration of the effects upon society of electronic media programming.
Issues such as the impact of television viclence on children and the negative
media pertrayal of specific individuals and groups are considered.

MTEC 245 The Media Producer/Director 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: MTEC 130, MTEC 150

An in-depth exarmination of the roles the producer and director piay in the cre-
ation of radio, television, video, and film programming. Speciai emphasis on the
development of & pregram treatment, budget, and scripl. An overview of the
programming and financial strategles a producer ¢an use to obtain program funding.

MTEC 250 Television Studio Production 4
Term Prerequisite: MRT 152

Semester Prerequisite: MTFC 150

An advanced production course focusing on the development of the technical
and creative skills necessary to direct the work of a studio production team.
Production assignments are modeled after activities found in broadcast praduc-
tion environments. Additional academic exercises include interpretation and
translation of script ideas into effective video programming.

MTEC 251 Electronic Field Production l 4

Term Prerequisite: MRT 250

Semester Preraquisite: MTEC 151

Ar: advanced production course designed to provide the student with high-level
instruction in videcgraphy and electronic ediing technigues. Class sessions con-
tain instructional and critical analysis exercises of contemporary video program-
ming. Al production exercises are conducted outside of classroom sessions,
Course assignments are gvaluated on technical and artistic guidelinas.

MTEC 252 Lighting for Tetevision and Video 3
Term Prerequisite: MRY 152, MRT 250

Semester Prerequisite: MTEC 150, Departmantal Approval

An advanced instructicnal seminar on lighting techniques for video and iefe-
vision production. Special emphasis is placed on developing creative and techni-
cal lighting approaches applicable to a broad range of program subjects. In-class
examples and assignments are used for developing individual lighting technigues,

MTEC 254 Electronic Presentational Graphics 3

Term Prerequisite: Deparimentat Approval

Semester Prerequisite: MTEC 150, Departmental Approval

An introduction to the production of electronically generated visuals for use with
video presentations. Compuier and video hardware will be used to create desk-
top graphics and special effects as elements of television programs.

MTEC 290 Guided independent Study 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Ar oppaortunity for self-directed leamers 10 explore topics of particular interest
more thoroughly. Students will meet intermittently throughout the semaester with
an assigned facuity member for guidance and evaiuation of progress. A proposal
detailing the area of independent investigation must be submitted by the student
prior to registration.

MTEC 295 Media Practicum 4
Term Prerequisite: Departmental Approval

Ssmaster Prerequisite: Departmental Approval

An opportunity to gain practical production experience in the media. Students
are assigned to work on various audio, video, radio, and television projects with-
in the Media Depariment. Faculty guidance and evaluation are an integral part of
the experience. Practicum is intended only for advanced media technology
students. .
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MTEC 296 Media internship 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

An opportunity for students to work in external media settings under professional
supervision. Studenis work closely with facully in arranging and evaluating the
workplace experience. Inlerview results determine intern placement. The intern-
ship is intended only for media technology majors who have completed at least
75% of their academic programs.

MTEC 289 Special Projects 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

An opportunity for students to work closely with faculty in the design and devel-
opment of media-based programs to be used by departments or divisions within
the Coliege.

MUSC 101 Lanswingers Vocal Ensemble 1

Term Prerequisite: Audition Approvat

Semester Prerequisite: Audition Approval

The purpose of Lanswingers, a vocal jazz ensemble, is to develop artistic and
creative vocal jazz skills for ensemble performance. Advanced solo experience,
microphone techniques, and vocal improvisational skills will be developed.
Students are required to attend live performances. May be taken up 1o six
semesters for gredit.

MUSC 102 Women's Chorus 1

Term Prerequisite: None

Semester Prerequisite: None

An ensemble of women vocalists composed of students and community mem-
bers, which develops general musicianship and provides training in chora!
singing. This group performs two to four concerts throughout the year. Students
are required to altend live performances. May be taken up 10 six semesters for
credit.

MUSC 108 Concert Choir ]
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

A select group of singers who perform a wide range of music, sacred and secu-
far. This group performs two to four concerts throughout the year. Students are
required to attend live performances. May be taken up 1o six semesters for credit.

MUSC 113 Musical Performance 1

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

An ensemble/company of performers composed of students and community
members, providing musicat theater experience culminafing in a ilve perfor-
mance. Members are selected for their acting as well as singing ability and past
performance experience. Students are required o atlend five performances.
May be taken up to six sermesters for credit.

MUSC 118 Lansing Concert Band 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

A community band serving as the official band of the City of Lansing. The group
holds at least fiteen concerts throughout the year, playing all types of music but
concentrating mainly on traditional concert band literature. Students are required
to attend live performances. May be taken up 10 six semesters for credit.

MUSC 123 Jazz Ensembie 1

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

The jazz ensernble will rehearse and perform pieces of various styles and from
various periods in jazz and big band development. Improvisational skilis wilt be
taught and developed. The group performs twe o four concerts throughout the
year. Students are required to attend live performances. May be taken up to six
semesters for credi,

MUSC 124 Music Performance Workshop 2

Term Prerequisite: Audition Approval

Semaester Prerequisite: Audition Approval

A summer program for talemed high school students to develop basic music
skills in musie theory, keyboard, and vocal skilis, This course culminates in per-
formance of a final recital, Students are required to attend lkve performances,
Acceptance is by audition and interview only.

MUSC 127 Orientation to Music Performance 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course Is for high school students accepted into the dance or theater sum-
mer program. A survey of the basic skills used in music including elements of
theory, use of keyboard, and use of voice. Students are required o attend iive
performances,
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MUSC 133-MUSC 188

MUSC 133 Jazz Theory | 2

Term Preraquisite: Instructor Approval

Semester Prerequisite: Instructor Approval

This course is designed to acquaint students with basic jazz theoretical princi-
ples. Students will gain an understanding of chord symbois, scales and modes,
chord-scate relationships, chord substitutions, and harmonization technigues.
Students are required to attend live performances.

MUSC 138 Class Piano Major | 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmentat Approval

The first in a seres of two, this course is designed to develop the practical key-
board skifis used in a music career. Studeris will gain keyboard facifity, skill in
sight-reading, and the ability o transpose. This series does not teach clessical
piano performance. MUSC 138 will cover all major scales. Students are required
{o attend live performances.

MUSC 139 Class Piano Major # 2
Term Prerequisite: MUS 138

Semester Prerequisite: MUSC 138

Last in a series, this course wili increase technical facility through playing more
advanced scale patterns and minor scales in all forms. Students will gain skit in
accompanying a melody using & variety of paiterns. Students will learn 1o read
open score and lead sheet using letter and numeral notation,

MUSC 144 Beginning Pliano i 1
Term Prerequisite: None

Semester Prerequisite: None

Course assumes no prior music experience or knowledge. Students are intro-
duced to the basic rudiments of playing pianc. Concepts such as staff notation,
rhythmic notation, correct fingering/hand positions, major scales, and primary
chords will be the focus for this course. May be taken up to three semestars for
credit.

MUSC 145 Beginning Plano il 1
Term Prerequisite: MUS 144

Semester Prereguisite. MUSC 144

This course is designed to take the student to an intermediate level of playing,
Smalier rhythmic subdivisions, more complex fingering patterns, and triad inver-
sions are intreduced and developed. Studenis are required o attend live perfor-
mances. May be taken up 1o three semesters for credit.

MUSC 146 Intermediate Piano | 1

Term Prerequisite: MUS 145
Semester Prerequisite: MUSC 145

The focus of this course is to develop a more individualized method of learming.
Concepts such as phrasing and expression will be stressed. Students will also
develop technical skills through the playing of scales and arpeggios. Students
are required to attend live performances. May be taken up to three semeasters for
credit,

MUSC 147  Intermediate Piano Il t

Term Prerequisite: Departmental Approval

Semester Prerequisite: MUSC 146

This class will culminate in performing (from a required Hist) a piece of music
from memory. Students are required 1o attend live performances. May be taken
up to three semesters for cradit.

MUSC 155 Class Voice Commerciat | 2

Term Prerequisite: None

Semester Prerequisite: None

Beginning course designed to introduce students to vocal techniques and perifor-
mance skills required in singing/performing commercial music. Breathing, pos-
ture, diction, tone production, interpretative skills, and microphone technigues
are presented and developed. Students are required to attend live perfor-
mances. May be taken up to three semesters for credit.

MUSC 156 Class Voice Commercial il 2

Term Prerequisite: MUS 2585

Semester Prerequisite: MUSC 155

The advanced course in a series of two, this course will refine technigues intro-
duced in MUSC 155. Students will prepare a final public performance. Students
are required to attend live performances. May be taken up to three semestars for
credit,

MUSC 168 Introduction to Musiclanship | 2

Term Prerequisite: None

Semester Prerequisite: None

This course is for beginning musicians to gain an understanding of notating and
reading pitch, rhythm, and music terminology and theory. Students are intro-
duced to musical scales, key signatures, intervals, and chords. Students are
reguired to atlend live performances.
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MUSC 189 introduction to Musicianship Il 2

Term Prerequisite; MUS 168

Semaester Prerequisite: MUSC 168

This course is for novice musicians to further their understanding of music nota-
sion and theory fundamentals. MUSC 169 builds on materials covered in MUSC
168 and develops an awareness of chords and harmonic principles. Students
are required to attend live performances.

MUSC 173 Basic Musicianship | 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

This course allows students to gain an understanding of theoretical music pringh-
ples of notation, melodic organization, rhythm, and chords, MUSC 173 is the first
n a secuence of two courses in music theory and ear-iraining as a freshman
requirement for a four-year gollege music degree. Students are required to
attend live performances,

MUSC 174 Basic Musicianship It 4

Term Prerequisite: MUS 173

Semester Prerequisite: MUSC 173

This course aliows students to gain an understanding of theoretical music princi-
ples of harmony, form, and crchestration. MUSC 174 is the last in a sequence of
wo courses in music theory and ear-training as a freshman requirement for a
four-year college music degree. Students are required 1o allend five performances.

MUSC 179 Class Voice Major i 1

Term Prerequisite; Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed to develop stage presence and train singers in the inter.
national phonetic alphabet assisting the singer in pronunciation of English and
foreign languages. MUSC 179 focuses on English and ltalian. The perfarmance
of languages uses liferature of major composers from the United States, Great
Britain, and italy.

MUSC 180 Class Voice Major Hl 1
Term Prerequisite: MUS 179

Semester Prerequisite: MUSC 179

This course continues 10 develop stage presence and use of the International
Phonetic Alphabet, Focus is on the German and French languages. The perfor-
mance of these languages will utilize the literature of major composers of
German lieder and French chanson. Sludents are reguired o attend lve
performances.

MUSC 182 Class Voice | 1
Term Prerequisite: None

Semester Prerequisite: None

The first in a series of two courses for group and individual work on varied song
literature. Emphasis is placed on vocal techniques such as breathing, posturs,
diction, and tone preduction. Stage presence is alse emphasized. Sluderns are
required to attend live performances. May be taken up ic three semaesters lor
credit.

MUSC 183 Class Voice li 1

Term Prerequisite: MUS 182

Semester Prerequisite: MUSC 182

The advanced course in a series of two. This course wilt refine techniques, such
as breathing, posture, diction, tone production, and stage presence, introduced
in MUSC 182. Students are required 10 attend live performances. May be taken
ug 1o three semesters for credit,

MUSC 185 Music Reading i 2

Term Prerequisite: None

Semester Prerequisite; None

This course is for students with no previous music experience in ear-training 10
develop music reading skills through singing with solfege, Studenis are intro-
duced to the principle of sight-reading and the fundamentals of melodic and
rhythmic dictation. Students are required o attend live performances.

MUSC 186 Music Reading lI 2

Term Prerequisite: MUS 185

Semester Prerequisite: MUSC 185

This course is designed to further develop skills in sight-reading and ear-training
introduced in MUSC 185 using different clefs, duet singing, the minor mode, and
harmonic progressions. Students are required o atend live performances.

MUSC 188 Guitar i 1

Term Prerequisite: None

Semester Prerequisite: None

The first in a sequence of two courses for beginners. Note reading, music theo-
ry, single-note meiody lead and chord accompaniments are taught. Foik, Blues
and classical fradition of the guitar are presented in addition to the introduction
of “finger-style” and "fiat-pick” techniques. Student must provide own guitar.
Students are required to atiend live performances,
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MUSC 188 Guitar Il 1

Term Prerequisite: MUS 188

Semester Prerequisite: MUSC 188

The last in a sequence of twa courses for beginners. Note reading, music theory,
single-note melody lead, and chord accompaniment are taught. This course
builds on the cumulative material covered in MUSC 188. Student must provide
own guitar. Students are required to attend live performances.

MUSC 188 Music Appreciation 2
Term Prerequisite: None

Semester Prerequisite: None

Designed for non-music majors, this course develops well-informed, focused fis-
tening. Students are acquainted with representative composers, compositions,
and musical characteristics of a variety of style periods from early music through
20th century music. Students are required 1o attend live performances.

MUSC 200 Music Fundamentals for Elementary Classroom Teachers 3
Term Prerequisite: None

Semester Prerequisite: None

A mandatory course for elementary, special education, and early childhood
majors, this course assumes little, if any, prior musical experience. The basic
fundamentals of music are covered, in addition to & sampling of successtul
teaching methods for singing and focused listening, Parformance skills are
taught through the piano and recorder.

MUSC 201 Private Voice Major 1
Term Prerequisite: Audition Approvai

Semester Prerequisite: Audition Approval

This course is a private lesson, 40 minutes per week, for music majors.
Enrollment is by audition only. Auditions heid the Friday prior to fall semester or
as requested during fall and spring semesler juries. Students are required to
attend live performances. May be taken up fo six semesters for credit.

MUSC 202 Private Voice Major 2
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approvat

This course is a private lesson, 60 minutes per week, for music majors.
Enrgliment is by audition only. Auditions heid the Friday prior io falt semester or
as requested during fail and spring semester juries. Students are required to
attend live performances. May be taken up to six semesters for credit.

MUSC 203 Private Woodwind Major 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private fesson, 40 minutes per week, for music majors.
Enrcliment is by audition only. Auditions held the Friday prior to the tall semester
of as requested during fall and spring semester juries. Students are required to
attend five performances. May be taken up to six semesters for credit.

MUSC 204 Private Woodwind Major 2
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private lesson, 80 minutes per wesk, for music majors.
Enroliment is by audition only. Auditions held the Friday prior to fall semester or
as requested during fall and spring semester juries. May be taken up to six times
for credit.

MUSC 205 Private Percussion Major 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private lesson, 40 minutes per week, for music majors.
Enroliment is by audition caly. Auditions held the Friday prior to fall semester or
as requested during fall and spring semester juries. Students are required to
attend live performances. May be taken up to six semesters for cradit.

MUSC 206 Private Percussion Major 2

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private lesson, 80 minutes per week, for music majors.
Ervollment is by audition only. Auditions held the Friday prior to fall semester or
as requested during fall and spring semaester juries. Students are required to
attend live performances, May be taken up to six semesters for credit.

MUSC 207 Private Brass Major 1

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course Is a private lesson, 40 minutes per week, for music majors.
Enroliment is by aucdition only. Audition held the Friday prior to fall semester or
?s reguested during fall and spring semester juries. May be taken up ta six times
Or crecit,
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MUSC 208 Private Brass Major 2
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private lesson, 60 minutes per week, for music majors,
Enrciiment is by audition only. Auditions held the Friday priot to fall semester or
as requested during fall and spring semester juries. Students are required to
attend live performances. May be taken up to six semesiers for credit.

MUSC 209 Private Keyboard Major 1
Term Prerequisite: Audition Approval

Semester Prerequisite; Audition Approval

This course is a private lesson, 40 minutes per week, for music majors.
Enrollment is by audition only. Auditions held the Friday prior to fal semester or
as requested during fall and spring semester juries. Students are required to
attend live performances. May be taken up fo six semesters for credit.

MUSC 210 Private Keyboard Mzajor 2

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approvai

This course is a private lesson, 80 minutes per week, for music majors.
Enroliment is by audition only. Auditions hekd the Friday prior to fall semester or
as requested during fall and spring semester juries. Students are required to
attend live performances. May be taken up o six semesters for credit.

MUSC 211 Private Guitar Major 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private lesson, 40 minutes per week, for music majors.
Enroliment is by audition only. Auditions held the Friday prior to fall semester or
as requested during faif and spring semester juries. Students are required fo
attend live performances. May be taken up to six semesters for credit,

MUSC 212 Private Guitar Major 2

Term Prerequisite: Audition Approval

Semaester Prerequisite: Audition Approval

This course is a private fesson, 60 minutes per week, for music majors.
Enroliment is by audition only. Auditions held the Friday prior to fall semester or
as requested during fall and spring semester juties. Students are required fo
attend live performances, May be laken up to six semesters for credit,

MUSC 213 Private Yoice Non-Major 1

Term Preraquisite: Depastmental Approval

Semester Prerequisite: Departmental Approvat

This course is a private fesson, 40 minutes per week, for non-majors. Oniy
music, dance or theatre majors, or duat enrolled and speciat admissions high
school students, are eligibie to enroll. Students are required 1o attend live
performances.

MUSC 214 Private Voice Non-Major 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is a private lesson, 60 minutes per week, for non-majors. Cniy
music, gance or theatre majors, or dual enrolled and special admissions high
school students, are eligible to enrcll. Students are required to attend live
performances,

MUSC 217 Private Instrument Non-Major 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

This course is a private lesson, 40 minutes per week, for non-majors. Cniy
music, dance or theatre majors, or dual enrolled and special admissions high
school students, are eligible to enroll. Students are required to attend live
performances.

MUSC 218 Private Instrument Non-Major 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvai

This course is a private lesson, 60 minutes per week, for non-majors. Only
music, dance or theatre majors, or dual enrolled and special admissions high
school students, are eligible to enroll. Students are required to attend live
performances.

MUSC 220 Private Keyboard Non-Major 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is a private lesson, 40 minutes per week, for non-majors. Only
music, dance or theatre majors, or dual envolied and special admissions high
schoot students, are efigible to snroll. Students are required 1o attend live
performances.
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MUSC 221 Private Keyhoard Non-Major 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is a private lesson, 60 minutes per week, for non-majors. Cnly
music, dance or theatre majors, or dual enrolled and special admissions high
school students, are eligible to enrcll. Students are required to altend live
performances.

BUSC 223 Private Guitar Non-Major 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is a private fesson, 40 minutes per weaek, for non-majors. Only
music, dance or theatre majors, or dual enrolled and special admissions high
school students, are eligible to enroll. Students are required to atlend live
perfarmances.

MUSC 224 Private Guitar Non-Major 2

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

This course is a private lesson, 60 minutes per week, for non-majors. Only
music, dance or theatre majors, or dual enrolled and special admissions high
school students, are eligible to enroll. Students are required lo altend live
performances.

MUSC 227 Independent Study 1

Term Prerequisite: Departmenial Approval

Semester Prerequisite: Deparimental Approval

Advanced study in areas related to, but not taught in, the curricuium with mini-
mal facudty supervision. Students must submit written application detalling their
projects for departiment approval. Students are required to attend live performances.

MUSC 228 Independent Study 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

Advanced study in areas related to, but nol taught in, the curriculum with mini-
mal faculty supervision. Students must submit written application detailing their
projects for department approval. Students are required to attend live performances.

MUSC 230 Directed independent Study 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

Advanced study in areas relating to, but not taught in, the curriculum. Student
will maet with an assigned faculty member one hour per week. Students must
submit written application detailing their projects for department approvat.
Students are required to attend live performances.

MUSC 231 Directed independent Study 2

Term Prerequisite: Departmental Approval

Semaester Prerequisite: Departmental Approval

Advanced study in areas relating 1o, but not taught in, the curriculum, Student
wiil meet with an assigned faculty member once per week, Students must submit
written application detailing their projects for department approval. Students are
reguired to attend live performances,

MUSC 232 Music Seminar 1

Term Prevequisite: Departmentat Approval

Semester Prerequisite: Departmental Approval

This course is designed 1o assist the needs of students, and to enhance the cur-
rioutum and special interests for the community, Students are required to attend
live performances.

MUSC 233 Music Seminar 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

This course is designed {0 meet the needs of students, and t¢ enhance the cur-
riculum and special needs for the community. Students are reguired to attend
five performances.

MUSC 235 Harmonica! 1

Term Prerequisite: None

Semester Prerequisite: None

This is an introductory course that demenstrates the sound techniques
employed in the mastery of the harmonica in the key of C. Emphasis is on Blues
style of play. Student must provide own harmonica. Students are net required to
read o learn to read music, Students are required to attend live performances.

MUSC 236 Harmonica il 1
Term Prerequisite: MUS 235

Semester Prerequisite: MUSC 235

As a sequel to MUSC 235, this course introduces Blues changes. The student
will perform five Blues songs and develop the ability to improvise over standard
Biues changes. Student must provide harmonicas in the keys of C, A, and D.
Students are not required 10 read music of learn to read music.
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MUSC 240 Music History {

Term Prerequisite: Departmental Approval
Semester Prerequislte: Departmental Approval .
Stucents will be exposed to composers and musical characterislics of speciiig -
style periods starting with Greek and Romanesque and continuing through the
Pre-Classic 18th century. A research project witl be started, with completion gy,
ing the second semester, Students are required to attend live performances,

MUSC 241 Music History # 3
Term Prereguisite: MUS 240

Semester Prereqguisite: MUSC 240

Students will be exposed to composers and musical characteristics from the
Classic style period through the 20th century. Research project (assigned i
MUSC 240} will be due during the second semester. Students are required to
attend live performances.

MUSC 244 Studio Production Commercial 9
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmentat Approval

This course, as an introduction to mulil-channel recording techniques, covers
equipment functions, separation technigues, basic tracks, ovardubs, and the
roles of musicians, producers, and engineers in the commercial recording field,
The second half of the course consists of recording session cbservation in an
off-campus recording studio. Students are required {0 attend tive performances.

MUSC 245 Jazz History 2
Term Prerequisite: None

Semester Prerequisite: None

Students will be introduced to the origins and traditions of the music loosely cat-
sgorized as “jazz.” Musical styles influential in the development of jazz, such as
Stride, Ragtime, New Orleans, Swing, Bebop, Avant-garde, and others, will be
studied. Students are required to attend live performances.

MUSC 248 Rock History | - Blues to the British Invasion 2

Term Prerequisite: None

Semester Prerequisite: None

This course provides an overview to the elements of rock and rofl and its origins.
The student will be introduced to the major figures of rhythm and blues/eany
rock and roll via their music. Students are required to attend live performances.

MUSC 249 Hock History Il - From 1963 to Present 2

Term Prerequisite: None
Semester Prerequisite: None

Students will be introduced to the changes in pop music that have occurred f-}

since the early ‘60s. Developments in styles will be covered via examination of a
variety of recordings from the early '60s o the present, Students are required to
atterdd live performances.

MUSC 251 Blues History 2

Term Prerequisite: None

Semester Prerequisite: None CE
Students will be given an overview of the African-American music form known as -
the Blues. Using recordings of the musictans as the primary source, supplement-. -

ed with reading materials, the student wili become familiar with the stylistic varia-

tions of both regional styles and individual performers. Students are required to.
attend live performances. .

MUSC 253 Business of Music 3

Term Prerequisite; None

Semester Prerequisite: None

An introduction to the business aspects of the music industry. Areas covered
include copyrights, contracts, trademarks, pubiishing, recording and record com-
pany operations, personal managers, booking agents, concert promotions, and
unions. Students are required o attend live performances.

MUSC 254 Band Management 2

Term Prarequisite: MUS 253/Approval

Semester Prerequisite: MUSC 253/Approval

Thig courge is designed to assist the professional musician or manager in creat-
ing or improving a performing band. All major aspects of band management are
covered, including intra-band arrangements, contracts, negotiations, format and
material cheoice, equipment, finances, promotion and sales, read management,
and basic organizational information. Students are required to attend live
performances.

MUSC 270 Rock Guitar | 1
Term Prerequisite: None

Semaester Prarequisite: None

A presentation on fundamental rhythm and lead guitar techniques and music
theory concepts applicable to rock music from its Rhythm and Blues origin to the
present, as well as other relaied popuiar styles. Student mus! provide own gui-
tar. Students are required to atlend live performances.
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MUSC 271 Rock Guitar i 1
Term Prerequisite: MUS 270

Semester Prereguisite: MUSC 270

Course emphasizes application, review, and further assimilation of the guitar
techniques and music theory concepts covered in MUSC 27C. Progressively
more advanced chord and seale forms will be covered. Students are encouraged
tc begin developing improvisational skills essentiat to most rock ang popular
music styles. Student rrust provide guitar.

MUSC 273 Advanced Musicianship | 4

Term Prerequisite; MUS 175

Semester Prerequisite: MUSC 174

This course aliows students io gain an understanding of thacretical music pringi-
ples of altered chords and analytic techniques with regard to period style. This
course is the first in & two course music theory and ear-training sequence as a
sophomore requirement for a four-year coliege music degree. Studenis are
required to attend live performances.

MUSC 274 Advanced Musicianship If 4

Term Prerequisite: MUS 176

Semester Prerequisite: MUSC 273

This course allows students to Turther their understanding of theoretical music
principies and analytic techniques through the twentieth century. This course is
the second in & two course music theory and ear-training sequence as a sopho-
more requirement for a four-year collage music degree. Students are required to
attend live performances.

MUSC 276 Lyric Writing 2

Term Prerequisite: None

Semester Prerequisite; None

This course introduces students to the craft of writing song lyrics. The work of
professional songwriters as well as the students’ work will be examined and dis-
cussed. Students are required to attend Hive performances.

MUSC 278 Rock Percussion 1

Tetm Prerequisite: None

Semester Prerequisite: None

This course allows students to gain an understanding of rock music rhytnms and
concepts of notation and rudiments through an emphasis on progressive work in
percussion techniques. MUSC 278 will demaonstrate prevailing performance
practice on a drum set. Students are required to attend live performances.

MUSC 279 Advanced Rock Percussion 1

Term Prerequisite: MUS 280/Anproval

Semesler Prerequisite: MUSC 278/Approvai

This course allows students to further their understanding of drum sst percus-
sion techniques, rock rhythms, and concepts leamned in MUSC 278. Students
will experience a wide range of percussion Instruments and their applications to
Rock, Pop, and Jazz. Students are reguired to attend five performances.

MUSC 280 Private Songwriting 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Private coaching for music majors, 40 minutes per week, in wriling and copyrighting
music compositions, giving attention and suggestion in harmony, chord substitu-
tion, and formal design. Students are required to attend live pericrmances. May
be taken up to six semesters for credit.

MUSC 281 Private Songwriting ) 2

Term Prerequisite: Departmental Approval

Semester Prerequisite; Departmental Approval

Private coaching for music majors, 60 minutes per week, in writing and copy-
righting music compositions, giving attention and suggestion in harmony, chord
substitution, and formal design. Students are required to attend live perfor-
mances, May be taken up to six semesters for credit,

MUSC 282 Private Voice Commercial 1

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Private lesson, 40 minutes per week, for commercial music majors emphasizing
techniques and style specifically related to commerciat music. Enroliment is by
audition only. Auditions held the Friday prior 1o fail semester or as requasted
during fall and spring semester jurtes. May be taken up to six semesters for
crecdit.

MUSC 283 Private Voice Commercial 2
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Private lesson, 80 minutes per week, for commercial music majors emphasizing
techniques and style specifically related to commercial music. Ensollment is by
awdition only. Auditions held the Friday prior to fall semester or as requasted
during fall and spring semester juries. May be taken up to six semesters for
credit.
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MUSC 284 Private Instrument Commercial 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Privale iegson, 4G minutes per week, for commercial music majors, emphasizing
technigues and styles specifically related to commercial music. Enroliment is by
audition only. Auditions held the Friday prior to fail semester or as requested
during fall and spring semester juries. May be laken up o six semesters for
credit.

MUSC 285 Private instrument Commercial 2
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Private lesson, 80 minutes per week, for commercial music majors, emphasizing
techniques and styles specifically related to commercial music. Enrollment is by
audition only, Auditions held the Friday prior to fall semester or as requested
during fall and spring semester juries. May be taken up to six semesters for
credit.

MUSC 286 Private Keyhoard Commercial 1

Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Private lesson, 40 minutes per week, for commercial music majors emphasizing
techniques and style specifically refated to commercial music. Enrciiment is by
audition only. Auditions held the Friday prior 1o fall semester or as requested
during fall and spring semester juries. May be taken up fo six semesters for
credit.

MUSC 287 Private Keyboard Commercial 2
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Private lesson, 80 minutes per week, for commercial music majors emphasizing
techniques and style specifically related to commercial music. Enroliment is by
audition only, Audilions heid the Friday prior to fall semester or as requested
during fall and spring semester juries. May be taken up to six semesters for
credit,

MUSC 288 Private Guitar Commercial 1
Term Prerequisite: Audition Approval

Semester Prerequisite: Audition Approval

Private lesson, 40 minutes per week, for commercial music majors, emphasizing
techniques and styles specifically related to commercial music. Enroliment is by
audition only, Auditions held the Friday prior to fall semester or as requested
during fall and spring semester juries. May be taken up lo six semesters for
cradit.

MUSC 289 Private Guitar Commerciat 2

Term Prerequisite: Audition Approvai

Semester Prerequisite: Audition Approval

Private lesson, 60 minutes per week, for commercial rusic majors, emphasizing
techriques and styles specifically related to commergial music. Enrcliment is by
audition only. Auditions held the Friday prior 1o fall semester or as requested
during fail and spring semesler juries. May be taken up to six semesters for
credit,

MUSC 297 Synthesizers and Computer Music 1 2

Term Prerequisite: Instructor Approval

Semester Prerequisite: instructor Approval

This course introduces students to the role of computers in the music discipline.
Topics include historical overview, sound synthesis techniques, synthesis hard-
ware. and signat processing, computer-assisted analysis, and instruction on
DEC, VAX 11/780, IBM personal computers, and a digitad synthesizer. Students
arg required to attend live performances.

MUSC 298 Synthesizers and Computer Music H 2
Term Prerequisite: MUS 297

Semester Prerequisite: MUSC 297

This course allows students to further thelr understanding of sound synthesis
techniques using & personal computer and a digital synthesizer. This course is
an extension of MUSC 297 with emphasis on advanced synthesis technigue,
performance, and composiion. Students are required 1o attend live performances.

NSCI 110 Science Discovery: A Process 4
Term Prerequisite: None

Semester Prerequisite: None

Emphasizes reducing anxiety and improving reasoning skills necessary for par-
ticipation in science courses, Methoeds to identify and reduce science anxiety
asscciated with science topics are presented. Science reasoning skilis will be
inventoried, including: observation, experimentai techniques, critical thinking,
and communication.
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NSC1 121 Integrated Natural Science | 4

Term Prerequisite: Science Inventory Passed, MTH 009

Semaester Prerequisite: Science Inveniocry Passed, MATH 060

The first of two general science courses focusing on important scientitic discov-
eries and revelutions in their cultural and historical environment. Science
processes, methods, and reasoning skills are emphasized throughout. NSCI 121
inctudes the period from 200 B.C. to 1900, Recommended for education majors.

NSCI1122 Integrated Natural Science 4

Term Prerequisite: NS 111

Semester Prerequisite: NSCI 121

The second of two general sclence courses focusing en important scientific dis.
coveries and reveolutions in thelr cuitural and historical environment. Science
processes, methods, and reasoning skilis are emphasized throughout. NSCI 122
Includes the pericd from late 1800s to present. Recommended for education
magors.

NSCI 131 Natural Science I: The Science of the Water Planet 4
Term Prerequisite: NS 110, Science Inventory Passsed, 2.0 in MTH 060
Semester Prerequisite: Sclence Inventory Passed, MATH 060

A general education course designed to provide students with a basic under-
standing of the methods and applications of science. Topics inciude basic chem-
istry, thermodynamics, the hydrologic cycle, climate, and weather. Critical
thinking and problem-solving skills are applied to environmental issues.
Labaoratory activities idustrate and amplify lecture topics.

NSCi 132 Natural Science Il: Life on the Water Planet 4
Term Prerequisite: 2.0 Minimum in NS 121, NS 122

Semester Prerequisite: 2,0 Minimum in NSC1 131

This course builds upon NSCI 131, Topics Include ecosystems, population
dynamics, evolution and origins, plate tectonics, and human interactions with the
earth as a suslainable system. Critical thinking and problem-solving skilis are
applied to environmental issues. Laboratory activiies illustrate and amplify lec-
ture topics.

NURS 101 Nursing Directed Study § 1
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approvai

This course consists of 16 hours ¢f directed study in selected nursing content.

MNLIRS 102 Nursing Directed Study il 2

Term Prerequisite: Departmental Approval
Semester Prerequisite: Deparimental Approval
This gourse consists of 32 hours of directed study in selected nursing content.

NURS 103 Nursing Directed Study Uil 3

Term Prerequisite; Deparimental Approval

Semester Prerequisite: Deparimental Approval

This course includes 24-72 hours of directed study in selected nursing content.
May include classroom, campus lab, andfor clinical lab.

NURS 104 Nursing Directed Study IV 4
Term Prerequisite: Depantmental Approval

Semester Prerequisite: Departmental Approval

This course is made up of 84-128 howrs of directed study in selected nursing
content. May inctude study in the classroom, campus lab, or clinical lab.

NURS 120 Nursing Process |: introduction to Nursing 8

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

The nursing process is presented as a critical thinking/problem-solving tech-
nigue 1o provide health care. Assessment sidlls and therapseutic communication
skilis presented. The scope of nursing practice is defined, specifically iegal, ethi-
cal, and professional considerations, The processes of aging and grieving
emphasized. Clinicals in nussing homes and extended care facilities.

NURS 130 Nursing Process li: Common Acute Health Problems [
Term Prerequisite: NUR 123, PGY 212

Semester Prerequisite: Admission io Program

Students are assisted in using the nursing process in the care of adults adapting
to common acute health problems. Pathophysiology and nursing interventions
affecting the cardiovascular, respiratory, endocring, gastrointestinal, neurologi-
cal, and musculoskeletal body systems is presented. Clinical in acute care hos-
pital systems.

MURS 140 WNursing Process li: Maternal-Child Health 5
Ferm Prerequisite: NUR 124, PSY 205

Semester Prerequisite: Admission to Program, NURS 130

The concepts of parenting, cultural diversity, and human sexuality are discussed
within the context of family dynamics. Assessment and care of the newborn is
also presentad. Basic needs and develcpmental tasks of early chiléhood through
adolescence are discussed. Clinicals in maternal-child and pediatric units of
acute care hospital systems.
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NURS 145 Practical Nursing Role 1
Term Prerequisite: NUR 124

Semester Prerequisite: NURS 120-123

Examines the role of the practical nurse, ethical and tegal dimensions of prac-
tice, professional organizations, differentiated practice, nursing issues, role fran-
sition, and preparation for empioyment. Required o be eligible for NCLEX-PN
{National Council Licensing Examination-Practical Nurse).

NURS 200 Pharmacology 3
Term Prerequisite: Admission 1o Nursing Program, PGY 212

Semester Prerequisite: PHGY 202

This course is recommended for students who wish to transfer to & BSN pro-
gram. Drug categories are discussed in depth as well as nursing responsibilities
associated with medication administration. Students are expected to calculate
drug dosages.

NURS 210 |LPN-RN Transition 4
Term Prerequisite: Departmental Approval

Semester Prarequisite: Deparimental Approval

introduces the retuming Licensed Practical Nurse (LPN) to the nursing procass,
patient records, role fransition, and curriculum concepts. Assessment and evaly-
ation of nursing skills will be done.

MURS 220 Nursing Process IV: Family Health 10

Term Prerequisite: Completed Practical Nursing Program

Semester Prerequisite: Admission to Program, NURS 140

The student is expected o use the nursing process in caring for clients adapting
10 psychosecial health problems, maternal-child health problems, and children
with chronic illnesses. Clinicals in psychiatrle, matemal-child, and pediatric units
of acute care hospitals and home health care systems.

NURS 230 Nursing Process V: Chronie and Critical Health Problems 8

Term Prerequisite: NUR 222

Semester Prerequisite: Admission to Program, NURS 220

The student is expecied to use the nursing process in caring for adult clients
adapting 1o critical and chronic health problems. Homeostatic changes in the
neurological, cardiovascular, and respiralory systerns are discussed, as well as
fluid-elecirolyte and acid-base imbalance. Clinicals in acute care hospitals, nurs-
ing homes, and home health care agencies,

NURS 240 Nursing Process Vi: ADN as Provider and Manager of Care 4

Term Prerequisite: NUR 222

Semester Prerequisite: Admission to Program, NURS 220

The role of the nurse as manager of care and the role of the associate degree
nurse within the disciptine of nursing are presented. Students are expecied to
use the nursing process with various management systems within a health care
system. Clinicals in acute care hospitals and nussing homes,

OADM 010 Keyboarding 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for students having no previous typing experience.
Basic keyboarding skills using the touch method for the typist are developed.
Emphasis is on speed and accuracy using the aiphabetic keyboard, the figure
keys, and symbot keys. Skill leve! of 35 wpm is required.

QADM 011 Office Skills Training 10

Term Prerequisite: None

Semester Prerequisite: None

This course consists of three sessions: (1) basic word processing, {2) principles
of effective letter writing, and (3) records management, including creation, pro-
tection, storage, and disposition of business records.

OADM 100 College Typewriting | 4
Term Prerequisite: Keyboarding Experience

Semester Prerequisite: OADM 010/Placement Test

In addition 1o building speed and accuracy developed in keyboarding, this
course emphasizes formaiting for personal letters and envelopes, post cards,
basic business letters and envelopes, memorandums, unbound reports, and tab-
ulated material.

CADM 101 Coliege Typewriting li 4
Term Prerequisite: BUS 100

Semester Prerequisite: OADM 100/Placement Test

In addition to buiiding speed and accuracy developed in Typewriting |, this
course emphasizes formatting additional letter parts, memorandums, form let-
ters, compiex tables, long reports, business forms, adminisirative communica-
tions, employment communications, and simulations.

CADM 102 Proofreading 1

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to teach proofreading and editing skils essentiat to the
production of accurate and coherent business communications,
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OADM 103 Business Research Report Writing 3
Term Prerequisite: None

Semester Prerequisite: None

This course emphasizes the use of reports in the business environment and the
steps necessary 1o creale effective reports. Included in the course is studying
the nature of research, conducting research using primary and secondary
sources, and writing an entire report with business applications.

CADM 104 College Gregg Shorthand | 4
Term Prerequisite: Typing Ability

Semester Preraquisite: OADM G10/Placement Test

This course teaches principles of Gregy shorthand and basic business vocabu-
lary and is offered for students who have had no previous Gregg shorthand
axperience. A minimum perfermance level of 60 wom for two minutes at 96 par-
cent acouracy is required before advancing to Shorihand 1.

CADM 105 Coliege Gregg Shorthand 4
Term Prerequisite: BUS 104

Semester Prerequisite: OADM 104/Equivalent

This course emphasizes skills developed in Shorthand | in addition to developing
greater abifity in taking and transcribing dictation. Minirsum level is 80 wpm for
two minutes at 98 percent accuracy.

OADM 107 Business Calculating Machines 1

Term Prerequisite: BUS 117/Previous Math

Semester Prerequisite: CADM 117/Pravicus Math

This course utitizes the 10-key adding machine, calculator, and elecironic print-
ing calculators; operations of addition, subtraction, multiplication, and division;
plus business-type problems dealing in percentages, interest, etc.

OADM 114 College Speedwriting 4
Term Prerequisite: Typing Ability

Semester Prerequisite: CADM 010/Placement Test

Students will learn an alphabetic shorthand, The minimum performance level for
dictation and transcription Is 70 wpm for three minutes at 96 percent accuracy.

OADM 117 College Business Math 3

Term Prerequisite: MTH/Piacement

Semester Prerequisite; MATH 040/Placement Test

This course is offered in a classroom or seit-paced laboratory format. The con-
tent covers basic math functions such as decimals, fractions, pre-algebra; and
business transactions such as financial statements, finance charges,
markups/markdowns, payrol, taxes, inventory, depreciation, instalment buying
charges, payroll, and annuyities.,

CADM 121 College Typewriting Skillbuilding 2

Term Prerequisite: Previous Typing

Semester Prerequisite: Pravious Typing

This course is designed to develop speed and accuracy at the typewriter. The
diagnostic approach is used to individuatize the development of speed and accu-
racy for each student. Once problem areas are identified, specific drills are
implemented to correct weaknesses.

OADNM 122 Records and Information Forms and Documents Management 1

Term Prerequisite: None

Semester Prérequisite: None

This course emphasizes the management of documents {both organizationally
irternal and external), forms, correspondence, and reports. Management of both
papes- and electronic-based forms and documents will include the design, analy-
sis, usage, retention, and disposal procedures for manual and electronic records
systems.

CADM 125 Business English 3

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to review all parts of grammar, punciuation, and sen-
tence structure. There will be special emphasis on usage of rules covering prop-
er usage of punctuation, capitatization, possessives, number usage, plurals, and
mechanics for written business communication, Business English is required for
machine transcription and word processing.

QADM 185 Human Behavior in the Work Place 3

Term Prerequisite: None

Semester Prerequisite: None

This course emphasizes the importance of the skill of human ralations in the
workpiace. Through a combination of case studies, selt-analysis exercises, and
discussion, students become more aware of the impact of positive interactions at
work. Proficiency in enhancing good human retations and in handiing difficult sit-
uations is stressed.

CADM 198 Medicat Record Management 3

Term Prerequisile: None

Semester Prerequisite: None

This course is a concentraled study of the heaith-care providers, control reim-
bursement, legal, and quality assurance systems which affect the maintenance
of the medical record in various health-care delivery settings.
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OADM 199 Medical Vocabulary 3
Term Prerequisite: None

Semester Preraquisite: None

This course provides instruction in spelling, definition structure, and concepts of
medical terminology using a body-systems approach,

OADM 200 Critical Thinking 3
Term Prerequisite: None

Semester Prerequisite: None

Criticat thinking is designed 10 provide basic and higher-crder thinking skills
including reasoning, creative thinking, decision-making, and problem-solving.
Emphasis is placed on gaining proficiency in critical awareness ic enable siu-
dents to confidently appraise and discriminate information, problems, issues,
etc., whether In a societal, educational, or organizational setting.

CADM 203 Professional Office Procedures 2
Term Prerequisite: None

Semester Prerequisite: None

The topics of this course include ergonomics, telephone techniques, handiing
incoming and outgoing mail, writing certain office documents such as minutes
and fsports, planning meetings and travel arrangements, and managing office
finances. Computer usage may be emphasized.

CADM 204 Business Communications 3

Term Prerequisite: BUS 125

Semester Prerequisite: OADM 125/WRIT 119

This course emphasizes competent writing in business through learning appro-
priate business writing style. Emphasis is ptaced on tone, clarity, conciseness,
and completeness. Sentence structure and appropriate paragraphing are
stressed for eifective total messages. Students practice writing routine, informa-
tichal, persuasive, and employment-related communications,

OADM 206 Legal Vocabulary and Forms Preparation 3

Term Prerequisite: None

Semester Prerequisite: None

This course utilizes basic legal terminology in general and specialized areas of
law. It defines legal terms and their use in legal context and stresses forms
preparation.

OADM 215 Records and Information Management 1 3
Term Prerequisite: None

Semaester Prerequisite: None

This course inciudes managing the creation, protection, storage, and disposition
of business records; aiphabetic indexing; the foundation of other storage meth-
ods; sefection of proper equipment; and procedures for the operation and controf
of filing methods and sysiems.

OADM 216 Records and Information Management I 3
Term Prerequisite: BUS 215

Semester Prerequisite: CADM 215

This course will farniliarizes students with the aspects of micrographics and the
study of planning, organizing, and controlling records and information manage-
ment systems as it pertains 1o records management and information control.

QADM 220 Administrative Office Management 4

Term Preraguisite: None

Semester Prerequisite; None

This course emphasizes the principles of office management and the role of an
office as a service center. Office functions, structure and design, workfiow, pro-
cedures, job analysis, and issues relating 1o human resources are covered.

CADM 230 Seminar: Special Subjects .5
Term Prerequisite; None

Semaster Prerequisite: None

Classroom instruction is given on special topics of current interest to office per-
sonnel. Topics for each seminar vary.

OADM 231 Seminar: Special Subjects 75
Term Prerequisite: None

Semester Prerequisite: None

Classroom instruction is given on special toples of current interest to office per-
sonnel. Topics for each seminar vary.

CADM 232 Seminar: Special Subjects 1
Term Prerequisite: None

Semester Prerequisite: None

Classroom instruction is given on special topics of current interest to office per-
sonnel. Topics for each seminar vary,

CADM 233 Professional Secretary Seminar 5
Term Prerequisite: None

Semester Prerequisite: None

Seminars in the professional secretary series prepare employed secretaries and
students nearing the end of their course of study for the certified professional
secretary and the professionat legal secretary examinations. Topics for each
seminar vary,

121

www.lcc.edu




QOADM 234-PEAA 103

QADPM 234 Professional Secretary Seminar 75

Term Prerequisite: None

Semester Prerequisite: None

Seminars in the professional secretary series prepare employed secretaries and
students nearing the end of their course of study for the cerified professional
secretary and the professional legal secretary examinations. Topics for each
seminar vary.

OADM 235 Professional Secretary Seminar 1

Term Prerequisite: None

Semester Prerequisite: None

Seminars in the professional secretary serles prepare employed secretaries and
students nearing the end of their course of study for the ceriified professional
secretary and the professional legal secretary examinations. Topics for each
seminar vary.

CADM 238 Seminar: Special Subjects ]

‘Term Prerequisite: None

Semester Prerequisite: None

Classroom instruction is given for local corporations on special topics of current
interest. Topics for each seminar vary.

QADM 240 Office Internship 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmenial Approval

This course is designed to provide on-the-job training relating to an office admin-
istration major. Placement is made in an approved training station to eam credits
for satisfactory work performance and to earn wages for work performed.
Volunteer work may substituted for sarning wages. Minimum of 180 hours work
is required.

OADM 275 Understanding Cultural Differences 3

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to help students become familiar with, understand, and
appreciate people from different cultures o promote a more effactive basis for
working together in the business worid. Emphasis and application is placed upon
business etiquette and business practices as they differ in various cuitures.

OCNL 225 HBasic Oceanoclogy and Limnology 3

Term Prerequisite: None

Semester Prerequisite: None

An introduction to the physical and chemical properties of aquatic science.
Topics include: waves, currents, tides, geology of the ocean and lake basins,
marine and fresh water blology, and man's interactions with natural waters.
Laboratory and field activities emphasize basic concepts of aguatic science.

OEDC 110 Seminar: Wilderness Survival Technigues 3

Term Prerequisite: None

Semester Prerequisite: None

This course provides basic cutdoor survival skills and techniques to campers,
outdoor enthusiasts, and group leaders. Among the topics are shelter, fire,
waler, signals, orienteering, food procurement, hot/cold stress management,
toxic bites, edible plants of the world, and survival at sea. Gptional three day
field trip exercise.

GEDC 111 Seminar: Wild Food Plants 3

Term Prerequisite: None

Semester Prerequisite: None

This course introduces 77 kinds of edible wild plants and their toxic look-a-likes
from Michigan and adjoining states. The sludents learn to distinguish these
plants on the basis of observed plant characteristics. The material is filustrated in
slides and handouts. Several outdoor experiences are provided. Conservation
stressed.

PARA 200 Parameadic Directed Study 3

Term Prerequisite: Admission o Program

Semester Prerequisite: Admission to Program

This course provides selection of content from the Paramedic curriculum fo
update or enhance current knowledge and skilt for returning students and health
care professionals. Through evaluation of pravious learning, examinations, self
study, and scheduling inio needed lectures and labs students are advanced
placed or readmitted into the Paramedic program.

PARA 22¢ Medical Trauma l 5

Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This course builds on previous knowledge acquired as Basic EMT. Provides the-
oretical background material for management of prehospital emergencies.
Course includes roles and responsibilities, anatomy/physiology, airway mainte-
nance, parenteral therapy, assessment and management of respiratory, mater-
nat, necnatal, and pediatric emergencies.
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PARA 222 Medical Trauma Il 5
Term Prerequisite: ESA 221

Semester Prerequisite: PARA 221

PARA 222 incorporates previous knowledge of Basic EMT and PARA 221,
Provides theoretical background material for management of prehospital emer-
gencies including assessment and management of neurological, behavioral,
abdominal, metabolic, geriatric, and multiple trauma patients. The principles of
iriage, management of mass casually incidents, and telecommunicalions are
aiso included.

PARA 231 Cardiology | 3

Term Prerequisite: Admission o Program

Semester Prerequisite: Admission to Program

This is a course to enable paramedic students to read EKG rhythm strips. It will
give them background and understanding of the anatomy, physiology, electro-
physiology, and pathophysiclagy of the heart and cardiovascular system. Much
emphasis will be placed on arthythmia interpretation, treatment modalities, and
patient management.

PARA 232 Cardiology li 3

Term Prerequisite: £ESA 231

Semester Prerequisite: PARA 231

This course utilizes information learned in PARA 231 as a basis for more
advanced arrhythmia interpretation. Management of cardiac arrest including
medications, cardioversion, and defibrillation will be a major emphasis.
Pacemakers, other advanced procedures, and arhythmia will be presented.
Application of information, judgement and decision-making are evaluated.

PARA 241 Pharmacology | 2
Term Prerequisite: Admission 1o Program

Semester Prerequisite: Admission to Program

This is the first course in a two-course sequence. il is designed lo give the stu-
dent background information necessary for the preparation and administration of
drugs used in the field. ACLS drugs wili be covered in depth.

PARA 242 Pharmacology il 2

Term Prerequisite: ESA 241

Semester Prerequisite: PARA 241

This is the second course in a two-course sequence. in-depth information on
ACLS drugs will be covered. Common drugs that paramedics adminisier in the
fieid wilt also be covered. Drug classiication, action, use, and side effects are
ncluded.

PARA 251 Skilist 2
Term Prerequisite: Admission o Program

Semester Prerequisite; Admission to Program

Skitls | will introduce and evaiuate competency of most manual skills reguired in
a paramedic curriculum. These skills will be demonstrated and supervised dur-
ing practice. it is necessary that the student have adequate basic EMT skilis
upon entry, as these will be updated and tested.

PARA 252 Skills It 2

Term Prerequisite: ESA 251

Semester Prerequisite: PARA 251

This course Is a continuation of Skilis | with similar demonstration/practice for-
mat. Several new competencies will be introduced. Measurement criteria for
Sikills | competencies become more stringent. Althcugh geared to field setting,
some skills necessary for hospitat practice inciuded. ACLS certification will be
completed.

PARA 261 Clinical t 5
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

This course provides clinical time for paramedic students in the first tesrm. Time
will be spent in nursing homes, hospitals including ED, CCY, ICU, Bum Uni,
and OB. Time will aiso be spent in simulations on campus and designated EMS
agencies under licensed paramedics.

PARA 262 Clinical lf §

Term Prerequisite: ESA 261

Semester Prerequisite: PARA 261

This course provides clinical time for paramedic students in the second term.
Time wilt be spent in hospitals, including ED, CCU, 1CU, Burn Unit, OB, Peds
Psych Unlt, OR, and Morgue. Time will also be sperd in simulations on campls
and designated EMS agencies under licensed paramedics.

PEAA 103 Athletic Training | Z
Term Prerequisite: None :
Semester Preraquisite: None .
This course is an overview of injury prevention and care techniques, ﬁrsi-f:l_t!j
principles, and equipment and facilities. Othar course lopics coverad are tapind:
procedures and the legal implications for the athletic traines. ':
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PEAA 104 Athletic Training # 2

Term Prerequisite; PEA 103

Semester Prerequisite: PEAA 103

This course will complement the skills and knowledge acquired in Athletic
Training. Course emphasis will be placed on injury assessment, injury treat-
ments, and further rehabilitation skills as they relate to athietic injury.

PEAA 107 Officiating Basketball 2

Term Prerequisite: None

Semester Prerequisiter None

This course is an officiating mechanics class for studenis wishing to officiate
basketbali at the high school and college isvel. Proper coust positioning, arm sig-
nals, and whistle use are lopics covered.

PEAA 110 Coathing Basketbail 2

Term Prerequisite: None

Semaester Prerequisite: None

This course is designed to prepare the student for coaching the technical
aspects of basketball as weil as to enhance the student's knowledge of the
dufies, roles, and responsibilities of the coach. Material will apply to all levels of
competition with emphasis placed on high schoo! and college levels,

PEAA 111 Coaching Volleybail 2

Term Prerequisite: None

Semester Prerequisite: None

This course Is designed to develop coaching skills in the areas of basic through
advanced individual volleyball skilis as well as team strategies. Teaching skill
progressions and practice planning will be covered.

PEAA 112 Coaching Soccer 2

Term Prerequisite; Nong

Semester Prerequisite: None

This course places emphasis on teaching the proper execution of the fundamen-
tal skills and components of soccer. Individual and team skills will be taught as
weif a5 skili progression.

PEAA 113 Rules of Golf 2

Term Prerequisite: Nons

Semester Prerequisite: None

This course examines the rules of golf through the interpretations of the United
States Golf Association’s decisions.

PEAA 114 Basic Lifeguarding 1
Term Preraquisite: None

Semester Prerequisite: None

This course is designed to provide the necessary minimum skilis of training to
quatify for an entry level lifeguard.

PEAA 115 Liteguard Training 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to provide the necessary minimum skills training for &
person to qualify as a non-surf lileguard.

PEAA 116 Water Safety Instruction 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to assist in teaching basic aquatic skills for instructors.
Teaching modalities and how different students learn is covered.

PEAB 100 Total Fitness A 2

Term Prerequisite: None

Semester Prerequisite: None

This course is a comprehensive filness course with a view toward the whole per-
sor. Students will be given & fitness assessment, including aerobic capacity,
body composition, flexibifity, and strength. Students will receive a computer-
generated exercise plan taifored to individual needs.

PEAS 101 Total Fitness 8 2
Term Prerequisite: None

Semester Prerequisite: None

This course views the whole person's fitness needs. Students will be given a fit-
ness assessment, including aerobic capacity, body composition, flexibiity, and
strength. Students will receive a computer-generated exercise plan tailored to
individual needs. Nutritional aspects of health will be discussed,

PEAB 102 Total Fithess C 2

Term Prerequisite: None

Semester Prerequisite: None

This course is a comprehensive fitness course with a view of the whoie person,
Students will be given a litness assessment, Including aerobic capacity, body
composition, circuit-training, and strength. Students wil recelve a computer-
generated exercise plan tallored to individuat neads, Nutritionai aspects of
heaith wili be discussed as well as stress reduction techniques.
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PEAB 103 Total Fitness D 2
Term Prerequisite: None

Semester Prerequisite: None

This course involves students in planning a fitness regimen. Students will be
given a fitness assessment, including aerobic capacity, body compasition, flexi-
bility, and strength. Students will receive a computer-generated exarcise plan
tailored to individual needs. Nutritional aspects of heaith and stress reduction
techniques will be discussed as part of daily lifestyles.

PEAB 105 Aerobic Walking 2
Term Prerequisite; None

Semester Prerequisite: None

This course centers on improving one's filness level through outdoor walking at
an individually determined speed. Students will alss develop a personalized
healthy fifestyle ptan which integrates exercise, diet, and stress manageman,

PEAB 107 Jogging: Beginning 1
Term Prerequisite: None

Semester Prerequisite; None

This course introduces jogging as a fitness modality and covers how Lo care for
feet, proper equipment choices, clothing, and safety.

PEAB 110 Fitness Maintenance 2
Term Prerequisite: None

Semester Prerequisite: None

This course Is for students with prior experience and knowledge in physical
fiiness-related activities and a desire to continue fitness maintenance.

PEAB 112 Body Flexibility 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to increase body flexibility by learning proper stretching
techniques and applying these technigues to increase muscle and joint fexibility.

PEAB 113 Tone and Stretch 1
Term Prerequisite: None

Semester Prerequisite: None

This course combines calisthenics and strelching. Students will use floor exer-
cises to tone muscles and increase flexibility. Proper stretching techniques as
well ag which muscle groups are being worked will be examined.

PEAB 120 Aerobic Exercise 2

Term Prerequisite: None

Semester Prerequisite: None

This course helps students to improve cardiovascuiar function and oxygen effi-
ciency to enhance muscle structure and function through toning exercises, asro-
hic dancing, and stretching.

PEAB 121 Aerobic Maintenance 2
Term Prerequisite: PEH 105

Semester Prerequisite: PEAB 120

This course Is designed to increase aerobic capacity through progressive leveis
of time and intensity using low, moderate or high impact movement. Al move-
ments may be modified to the intensity level of the individual student.

PEAB 122 Triathlon Training 2
Term Prerequisite: None

Semester Prerequisite; None

This course is designed to teach proper techniques in swimming, running, and
bicycling. A vigorous training program is designed to challenge the student.

PEAB 123 ALPHA 1
Term Prerequisite: None

Semester Prerequisite: None

Adopted Lifestyle and Physical Health Activities (ALPHA) incorporates weight
training with several aerobic components to increase strength and aerobic
capacity through circuit weight training.

PEAC 100 Bowling: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course is a basic introduction 1o bowling. Primary emphasis is placed on
spot bowling, release, and approach, Students become familiar with bowling eti-
quette and scoring.

PEAC 101 Bowling: intermediate 1
Term Prerequisite: None

Semester Prerequisite: None

This course develops further strategies in spot bowling, consistent ball release,
and scoring strategies,

PEAC 102 Bowling: Advanced 1

Term Prerequisite; PEC 128

Semestar Prerequisite: PEAC 101

This course is an extensive review of skills introduced at the beginning and inter-
mediate level. Students develop strategles in lane reading.
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PEAC 103 Gotl: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction to the basics of golf which include equipment, grip,
stance and posture, club swing, and the rues and etiquette of golf.

PEAC 104 Golf: Advanced/Beginning 1

Term Prarequisite: None

Semester Prerequisite: None

This course will provide continuation of the development of grip, stance, and
club swing. Visuatization and imagery will be introduced in relation to the golf
swing.

PEAC 105 Golf: intermediate 1

Term Prerequisite: None

Semester Prerequisite: None

This course will review the basics of goif: equipment, grip, stance and posture,
and club swing. Students will be given drills 1o foster and improve proper swing
mechanics for course play.

PEAC 106 Golf: Advanced 1

Term Prerequisite: PED 116

Semester Prerequisite: PEAC 105

This course is designed for the advanced player. Emphasis is placed on “course
strategy” and the rules of goif.

PEAC 108 Pool: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces students to the fundamentals of pool (pocket biiliards}.
Primary course emphasis is on stance, grip, bridge, aim, and stroke. Cue ball
position shots suck: as stop, follow, draw, and center are covered.

PEAC 108 Pool: Intermediate 1

Term Prerequisite: PEC 106

Semester Prerequisite: PEAC 108

This course reviews the fundameniais of stance, grip, bridge, aim, and stroke.
Skl improvement and concentration technigues are stressed.

PEAC 111 Table Tennis: Beginning 1

Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction to table fennis as played by tournament players.
Strokes covered include forehand and backhand topspin drives, pushes and
blocks, and defensive strokes, Discussions wilt include the rules of table tennis
tournaments.

PEAC 112 Table Tennis: intermediate 1
Term Prerequisite: None

Semester Prerequisite: None

This course is an extension of the beginning course and provides more training
in the hasic strokes. More advanced strokes such as the loop and the lob are
covered.

PEAC 113 Competitive Table Tennis 1
Term Prerequisite: PEC 113

Semester Prerequisite: PEAC 112

This course is offered for students who are considering participation in United
States Table Tennis Asscciation-sanctionsd tournaments. Maich play is
stressed. Rules are discussed in detail and observed during practice. Footwork
and service practice is strongly encouraged,

PEAC 115 Tennis: Beginning 1

Term Prerequisite: None

Semester Prerequisite: None

This course will introduce the basic skills of tennis, including the backhand, the
forehand, the serve, the rules, and scoring.

PEAC 116 Tennis: Intermediate 1
‘Term Prerequisite: None

Semester Prerequisite: None

This course will introduce the studem io the lob, half volley and a number of dif-
ferent serves. The student should be able to demonstrate and execute the fun-
damentais of tennis: ground strokes, net volley, serve, and the knowledge of
scoring the game.

PEAC 117 Tennis: Advanced 1
Term Prerequisite: None

Semester Prerequisite: Nong

This course deals with developing good bali controd, court position, topspin
shots, and servefstice shots, Studenis should be able to execute and demon-
strate the foliowing tennis skitls: solid ground strokes, net volteys, lobs, and good
control of the serve,
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PEAD 100 Bicycling/Touring 1

Term Prerequisite: None

Semester Prerequisite: None

This course deals with emergency repairs, proper fit of bicycle, good oycling
techniques, and safe use of roads. Students are shown a varety of routes suit-
able for bicycling in the Lansing area.

PEAD 101 Bicycling Camping/Touring 1
Term Prerequisite: None

Semester Preraquisite: None

This course is a two-day, seli-contained bicycle trip in & scenic area of Michigan,
Participants carry on their bicycles all gear and items needed for the entire trip.
Students will cycle 45-50 miles each day.

PEAD 104 TaiChit 1

Term Prerequisite; None

Semester Prerequisite: None

This course introduces the first 30 forms of the Yang-style Tai Chi. Students
develop techniques to foous on relaxation and inner calmnaess. Slow movements
train the mind 1o be in beiter control of the body.

PEAD 105 Tai Chiil 1

Term Prerequisite: PEG 120

Semester Prerequisite: PEAD 104

This coutse covers more difficult forms in Tai Chi. Yang-style Tai Chi stresses
the health and weli-being of the whole person. Yang-style movaments aliow stu-
dents to move in slow, smooth, steady, and continuous movement.

PEAD 107 Aikido b

Term Prerequisite: None

Sarmester Prerequisite: None

This course is an introduction o the philosophy of Aikido. Basic movements of
Aikido as a martial art are introduced.

PEAD 108 Aikido Continuing 1

Term Prerequisite: PEG 126

Semester Prerequisite: PEAD 107

This course presents the 6th KYU forms through the 3rd KYU technqiues. This
course examines the philosophical underpinnings of Aikido.

PEAD 110 Yoga: Beginning 1

Term Prerequisite: None

Semester Prerequisite; None

This course is an introduction to yogic breathing and gentie yogic stretching
exercises with emphasis in guided relaxation and meditation. Psycho-acoustic
music is used to reduce stress and tension.

PEAD 111 Yoga: Continuing 1

Term Prerequisite: None

Semester Prerequisite: None )

This course promotes psycho-physical integration of body and mind through
yogic breathing, streiching, and relaxation. Guided breathing and visualization
are used to enhance depth and quality of relaxation and meditation.

PEAD 112 Yoga: Special 1

Term Prerequisite: None

Semester Prerequisite: None

This course teaches modified and adaptive yogic breathing and stretching exet-
cises 1o enhance the body's mobility of the movement-handicapped person.
Eeldenkeis audio and video Instructional tapes are used to extend range of
movemant. Self-massage, guided relaxation, and meditation are used to reduce
stress and tension as well as to enhance well-being.

PEAD 113 Parentfinfant Water Adjustment 1

Term Prerequisite: None

Semester Prerequisite: None

This course places emphasis on parentinfant water adjustment, safety and fus.
Emphasis is placed on development of water experience and improvement of
mator skills and coordination, (Infant ages between 6 mos.-2 yrs.} :

PEAD 114 Parent/Toddler Waler Adjustment 1

Term Prerequisite: PEF 115

Semester Prerequisite: PEAD 113

This course places emphasis on parent/toddier water adjustment, skill develop:
ment, safety and fun. Emphasis is on development of water axperiences;
improvement of motor development, coordination, and sociat skilis. Toddlers
should be 2-5 yrs. oid, depending upon skill development and/or instruciol
approval,

PEAD 115 Parent’Child Swim 1

‘Term Prerequisite: PEF 121

Semester Prerequisite: PEAD 114
This course focuses on parent/child water skill development, socialization skifls
and safety. Individualized instruction is given for advancement of motor skil and -
coordination in the aquatic environment. Children should be 4-5 yrs. old and/af: '
instructor's approval. .
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PEAD 116 Parent/Child Gymnastic Tumbling | 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces basic tumbling skilis to work toward greater motor skili
development through tumbiing, stretching, bafancing skills, and controlled
movement.

PEAD 117 Parent/Child Gymnastics Tumbling If 1
Term Prerequisite: PEH 103

Semester Prerequisite: PEAD 116

This course introduces children to elementary combinations of movements 1o
enhance fexibility, strength, and coordination. Children learn balancing tech-
niques and sequential movements on a low balance beam.

PEAD 120 Ice Skating 1

Term Prerequisite: None

Semester Prerequisite: None

This course acquaints students with ice skating as a leisure time activity. Points
of emphasis in the course are proper fit and care of figure skating boots and
hlades, basic skating terminology and technigue, and proper posture, and con-
trof on ice.

PEAD 121 Racewalk Technique 1

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to build one’s basic walking skills to a race-walking
stricde for fitness or racing.

PEAE 100 Basketball: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to the fundamental skilis of basketball.
Course emphasis is placed on ball handling, passing, shooting, and rules,

PEAE 102 Basketball: Advanced 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed for the student who has a sound understanding of bas-
ketball skills. Drills will be used to enhance passing and shooting skill devetop-
ment. Emmphasis is placed on team play as well as individual skill improvement.

PEAE 103 Volleyball: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course introduces the student to the fundamental skilis of volleyball, Course
emphasis is on proper serving, setting, forearm passing, spiking, positioning,
ruies, and game stratagy.

PEAE 104 Volleyball: Intermediate 1
Term Prerequisite: PEE 124

Semester Prerequisite: PEAE 103

This course focuses on the development of proper serving, setting, forearm
passing, and spiking skills. Game strategies and player positicning are taught in
more detail.

PEAE 106 Competitive Volleyball 1
Term Prerequisite: PEE 125

Semester Prerequisite: PEAE 104

This course provides the student with a conceptual framework for advanced
offensive and defensive systems of play. inchviduals work on skif drifls and intra-
ctass competition,

PEAE 107 indoor Soccer 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to introduce students to the basics of indoor S0CCer,
Passing and shooting drills are emphasized along with team piay. Madifications
to soceer rules are used to accommodate indoor socoer rulss.

PEAE 110 Softbali: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course Introduces the student to the fundamental skills of softball. Course
8mphasis is on proper throwing, catching, fielding, and hitting procedures.

PEAE 115 Waterpolo 1
Term Prerequisite: None

Semester Prorequisite: None

This course is an introduction to the basic skills of waterpolo, Students will work
On passing, shooting, and dribbling skills which will then be integrated into a
team concept.
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PEAF 100 Swimming: Primary Skills 1
Term Prerequisite: None

Semester Prerequisite: None

This course focuses on the development of basic swimming strokes, rhythmic
breathing, survival swirmming, and beginning diving skilis.

PEAF 101 Swimming: Stroke Development 1
Term Prerequisite: PEF 1060

Semester Prerequisite: PEAF 100

This cousrse stresses deveiopment of skills in front crawl and backsircke.
Students will be introduced to the elementary backstroke and breaststroke.

PEAF 102 Swimming: Stroke Refinement 1

Term Prerequisite: PEF 101

Semester Prerequisite: PEAF 101

This course buiids upon the stroke developmant feve! skills. Skilt development is
placed on front crawl and rhythmic breathing, breastsiroke, diving, and survival
swimming skilis. Emphasis is placed on polishing strokes and increasing swim-
ming distances.

PEAF 104 Swimming/Training 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed for persons interested in skill development in aif compet-
five swimming strokes as well as in a fithess program design. The student
shouid be able to swim 500 yards in ten minutes.

PEAF 105 Advanced Swimming/Training 2
Term Prerequisite: None

Semester Prerequisite: None

This course is designed for competitive swimmer seeking a high tevet of swim-
ming. Advanced swimming/training incorporates some dry land {raining and
waterpolo,

PEAF 108 Water Walking/Toning 1

Term Prerequisite: None

Semester Prerequisite; None

This course utilizes a variety of walking moves in shallow water to enhance car-
diovascular fithess. Toning exercises for arms, abdominals and thighs are used
extensively,

PEAF 107 Water Exercisa i 1

Term Prerequisite: None

Semester Prerequisite: None

This course utilizes stationary water exercises and water games 10 improve car-
diovascular fitness and flexibility.

PEAF 108 Water Exercise il 1
Term Prerequisite: Nons

Semester Prerequisite: None

This course uses stationary water exercise and an introduction to swimming
techniques to improve cardiovascular fitness. Wall exercises and water higs are
used 10 increase strength and flexibility.

PEAF 108 Water Exercise-Plus 2
Term Prerequisite: None

Semester Prerequisite: None

This course is an inlensive water fitness exercise program designed 1o Increase
cardiovascular output and muscle strength. Students use waler movemenis to
increase flexibifity and strength,

PEAF 110 Hydro-Fit Exercise i 1
Term Prerequisite: None

Semester Prerequisite; None

This course is desighed to give the student an overall water fitness workout with
little tmpact to joints or back. The class is heid in deep water while exerclsing
with Hydro-Fit weights: participants must be comfortable in deep watar,

PEAF 111 Hydro-Fit Exercise It 2
Term Prerequisite: PEF 110

Semester Prerequisite: PEAF 110

This course is a water fitness program using water resistance to tone, strangth-
en, develop coordination and increase flexibifity by using Hydro-Fit exercise
equipment. Emphasis is placed on increasing abdominal, shoulder/arm, and
fower body strength.

PEAF 112 Scuba 2

Term Prerequisite: None

Semester Prerequisite: None

This course is a basic course in scuba diving. The course includes both class-
room and poot training instruction. Upon successful complation of class, the sty-
dent is eligible for scuba certification following open water training.
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PEAF 113-PEAJ 117

PEAF 113 Scuba: Advanced 2

Term Prerequisite: PEF 109

Semester Prerequisite: PEAF 112

This course is designed for centified divers who wish to further their scuba diving
skills and knowiedge, Topics covered will include diving equipment, underwater
navigation, slress and rescue, fimited visibility and night diving, dry suit diving,
and underwater pholography. Certification as an advanced and/or specialty diver
is available with optional open water training.

PEAG 100 Fencing: Beginning 1

Term Preredquisite: None

Semester Prerequisite: None

This course is designed to introduce the student 10 basic skills and theories in
foil fencing. Course emphasis is placed on wwelve basic skills: advance, retreat,
lunige, disengage, COUpE’, ONe-tWo double’, reposte, counter parry and reposte,
and advance-lunge.

PEAG 101 Fencing: Intermediate 1

Term Prerequisite: PEG 103

Semester Prerequisite; PEAG 100

This course builds upon the twelve basic fencing skills and introduces rules and
complex fencing movements. Students wilt use acquired skills in fencing bouts.

PEAG 102 Fencing: Advanced 1

Term Prerequisite: PEG 104

Semester Prerequisite: PEAG 101

This course reviews the basic skills of fencing and its rules. Students will be
introduced 1o a sequence of fencing movements in foit facing as well as Emited
use of Sabre' and Epee’.

PEAG 103 Judo: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to familiarize students with basic judo techniques of
faliing, throwing and grappling.

PEAG 104 Judo: Intermediate 1

Tetm Prerequisite; None

Semester Prerequisite: None

This course works toward & series of sequential juco movements with continued
emphasis on throwing and grappling.

PEAG 105 Karate: Beginning 1
Term Prerequisite: Noneg

Semester Prerequisite: None

This course introduces the basic skills of karale: kicking with the feet and knees
and punching with the fist and hands.

PEAG 106 Karate: Intermediate 1

Term Prerequisite: None

Semester Prerequisite: None

This course further develops karate skilis in punching with the fists and hands,
kicking with feet and knees and essential body movement in combative activities
with an emphasis on free spasrings.

PEAG 107 Karate: Advanced 1
Term Prerequisite: PEG 110

Semester Prerequisite: PEAG 105

This course places primary emphasis on the development of sparring techniques
as they relate to punching and kicking. Students spar and move toward the com-
petitive aspect of Karate as a martial art,

PEAG 108 Weight Training: Beginning 2
Term Prerequisite: None

Semester Prerequisite: None

This course i3 designed 10 promote physical fitness through weight training.
Instruction will include different principies, methods and techniques for progres-
sive resistance training. Students will design a program of their choica with
emphasis on weight reduction, muscle strangthening and body building with an
aerobic component.

PEAG 109 Body Building: Introduction 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to introduce waight training and proper lifting tech-
niques. Introduction o safety rules, proper use of machinery and concepts of lift-
ing wili be emphasized.

PEAG 110 Body Building: Beginning 2
Term Prerequisite: None

Semester Prerequisite: None

This course acquaints students with the beginning aspects of body structuring
through the application of weights. Emphasis on weight reduction or increase in
muscle size through an individualized training program is stressed.

126

PEAG 111 Body Buiiding: Intermediate 2
Term Prerequisite: PEG 129

Semester Prerequisite: PEAG 109

This course expands the student's ability to use machines and free weights io
increase variations and mathods of Hifting techniques. Students wil atso moniior
food intake to provide information to assist with proper diet and nuiritional neegis.

PEAH 114 Seminar: Special Subjects 1
Term Prerequisite: None

Semester Prerequisite: None

Seminars are designed 10 meed specific community needs.

PEAH 116 Seminar: Speciat Subjects 2
Term Prerequisite: None

Semester Prerequisite; None

Seminars are designed to meet specific community neads.

PEAH 118 Seminar: Speciat Subjects 3
Term Prerequisite: None

Semester Prerequisite: None

Seminars are designad to meet specific community needs.

PEAI 201 Independent Study 1
Term Prerequisite: None

Semester Prerequisite: None

This course is a directed research project in the area of physical education,
ragreation: or athietics,

PEAI 202 Independent Study 2
‘Term Prerequisite: None

Semester Prerequisite: None .
This course is a directed research project in the area of physical education,
racreation or athletics.

PEAI 203 independent Study 3
Term Prerequisite: None

Semester Prerequisite: None

This course is a dwected research project in the area of physical education,
recreation or athletics.

PEAL 204 Independent Study 4
‘ferm Prerequisite: None

Semester Prerequisite: None

This course is a directed research project in the area of physicat education,
recreation or athletics.

PEAJ 105 Angling: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course s an introduction to the sport of angling with demonstrations of
basic angling tackle and techniques. Information is provided on Michigan sport
fish and thelr habital. The class will 1ake fishing trips for steelhead, walteye,
salman, trout, bass and clher game fish.

PEAJ 107 Angling: Advanced i
Term Prerequisite: PEJ 101

Semester Prerequisite: PEAJ 105

This course is dasignad to improve the angler's skilts and knowledge of fish
habitat. Many sophisticated angling techngiues wili be discussed. Weekly fishing
trips for Michigar's premier gamefish are scheduled.

PEAJ 115 Sailing: Beginning 1
Term Prerequisite: None

Semester Prerequisite: None

This course is an introduction to basic sailing on Lake Michigan. Students will
become familiar with the parts and functions of a saiting vessel. Students wilt be
taught rigging procedures, use of wind and other basic sailing functions.

PEAJ 116 Basic Saiting/Cruising 2

Term Prerequisite: None
Semester Prerequisite: None

This course will help students gain first-hand experience in the art of saiiing and
seamanship. Students will attain confidence necessary 1o handle a cruising sail-
ing vessel under various conditions which present themselves in the Great
Lakes.

PEAJ 117 Advanced Sailing 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to give the student an opportunity to experience a major
veyage on the Great Lakes applying the terms and course objectives covered in
the introductory cruising class. Major emphasis will be placed on advanced pilot-
ing and helmsmanship.




PHGY 202-POLS 121

PHGY 202 Human Physiology 4

Term Prerequisite: BIC 101/Equivalent, ANT 211

Semester Prerequisite: 2.0 Minimum ANAT 201, BIOL, CHEM Recommended
The physiology of the various organ systems in the huran body Is presented
with emphasis on regulation and integration of body function. Emphasis is on
normal function, but cnical aspects may be discussed when appropriate,
Laboratory topics complement the lecture.

PHIL 151 introduction to Logic and Critical Thinking L}
Term Prerequisite: None

Semester Prerequisite; None

Intreduction to modern logic and elements of reasoning, with special attention
given to the roles of language in reasening, distinguishing deductive from induc-
tive arguments, recognizing tevels of meaning and ditfering world views
(Weltanschauungen), analyzing truth-functionai relations, aveiding fallacious
reasoning or misieading anguage, and using logical skills in everyday life.

PHIL 152 Introduction to Ethics 4

Term Prerequisite: None

Semester Prerequisite: None

Designaed 1o explore essential requirements for moral reascning and to call
attention to both the factual foundation as well as the traditicnal criteria utilized
for value judgments. Major ethical theories will be discussed, along with their
applications to everyday situations. The course will indlude cross-cuitural refer-
eénces, when appropriate.

PHIL 153 Knowledge and Reality 4
Term Prerequisite: None

Semester Prerequisite: None

Selet issues from classical and contemporary philosophy provide an introduc-
tion to differences betwsen knowledge and opinion, ways of supporting knowl-
edge claims, and the relationship between the knower and what exists.

PHIL 211 World Philosophies | 4
Term Prerequisite: WRI 121 (ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended}

Surveys major developments in philosophy and their relation to the historical
contexts in which they occur. Beginning with the early Eurasian {Chinese,
indian, and Mediterranean) philosophies, this survey includes Near Eastern
thought of the Islamic civilization and concludes with early scientific reasoning in
Europe.

PHIL 212 World Philosophies il 4

Term Prerequisite: WRI 121, HUM 212/HUM 150/HUM 151/PHL 201/PHL 202
{ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 {(ENGL/WRIT 122 Recommended)

Surveys malor developments in phifosophy and their relation io the historical

contexts in which they occur. Beginning with the scientific revolution and

Enlightenment, the survey extends to global concerns of modernity.

PHIL 260 Coentemporary Ethical Problems 4
Term Prerequisite: WRI 121 (ENG/WR! 122 Hecommended)

Semester Prerequisite: WRIT 121 {(ENGLWRIT 122 Recommended)

This is an advanced course designed to examine cortemporary moral issues
which arise through technological and soclat developments. it will explore the
timis of traditional ethical theories andfor their possible adaptation to a changing
world. Where appropriate, course includes issues of cross-cultural importance
which involve multinational concerns,

PHIE 295 Independent Study L

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

Special research projects and/or individual readings in Philosophy. Students wili
invest no less than 32 hours for each credit samed. Enrcliment is usually
restricted to Honors students who have grade-point averages of at feast 3.0 in
coursas offered by this department.

PHIL 296 independent Study 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Special research projects and/or individual readings in Philosophy. Students wilt
invest no less than 32 hours for each credit earned. Enroliment is usually
restricted to Honors students who have grade-point averages of at least 3.0 in
courses offered by this departmant.

PHOMN 108 Introduction to Phonlcs 3

Term Prerequisite: None

Semester Prerequisite; None

Explores refationship of English tanguage sounds to their corresponding printed
alphabetical letlers and letter combinations. Examines rutes governing variations
in these sounds, the process of syliabication, accent, the dictionary pronuncia-
tion system, structural analysis of words, and the relationship of phonics to read-
ing and spefling.
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PHYS 191  Introduction to Biophysics 3
Term Prerecuisite: 2.0 Minimum in MTH 102/Equivaient

Semester Prerequisite: 2.0 Minimum in MATH 112/Equivalent

A one-semester introduction to physics with an emphasis on applications 1o bio-
logical systems, Topics include force and motion, energy, collisions, biomechan-
ics, fluid pressure and flow, bicelectricity and magnetism, sound, light,
radicactivity, and nuclear medicine. Laboratory activities illustrate and amplity
lecture fopics.

PHYS 201  Introductory Physics | 4
Term Prerequisite: 2.0 Minimum in MTH 165/Equivalent

Semester Prerequisite: 2.0 Minimum in MATH 126/Equivalent

First in a two-semesler sequence of algebra-based physics courses designed 1o
present the fundamental principles of physics, emphasizing applications to other
fields. Topics include mechanics, solids and fluids, heat, sound, nuclear physics,
and altamative energy sources and technologies. Laboratory activities and pro-
ects complement the lecturs topics.

PHYS 202 introductory Physics il 4

Term Prerequisite: 2,6 Minimum in PHY 201/Equivalent

Semester Prerequisite: 2.0 Minimum in PHYS 201/Equivalent

Continuation of PHYS 201. Topics include electricity and magnetism, vibrations
and waves, sound, light and optics, quantum physics, elementary particles, rela-
tivity, and cosmology. Laboratory aclivities and projects complement the lecture
topics.

PHYS 215 Physics | Mechanics 4
Term Prerequisite: 2.0 Minimum in MTH 213/Equivalent

Semester Prerequisite: 2.6 Minimum in MATH 151/Equivalent

First in a three-semester sequence of calculus-based physics courses for sci-
ence and engineering students. Topics include force and motion, momentums,
work and energy, the conservation laws of energy and momentum, rotationai
metion, static equilibrium, gravitation, and oscillations. Integrated special topics
will include relativity, nuclear physics, and thermedynamics.

PHYS 216 Physics H: Electromagnetism, Waves, and Optics 4
Term Prerequisite: 2.0 Minimum PHY 215/Equivalent, MTH 214

Semester Prerequiskte: 2.0 Minimum PHYS 215/Equivalent, MATH 152
Second in a three-semester sequence of calculus-based physics courses for sci-
ence and engineering students. Topics include efectric and magnetic forces and
fields, electromagnetic energy, currents and circuits, eleciromagnetic oscillations
and waves, mechanical waves and sound, light waves, and physical and geo-
metrical optics.

PHYS 217 Physics Hli: Thermodynamics and Modern Physics 4

Term Prerequisite: 2.0 Minimum PHY 215/Equivalent, MTH 214

Semester Prerequisite: 2.0 Minimum PHYS 215/Equivatent, MATH 152

Third in & three-semester sequence of calculus-based physics courses for sci-
ence and engineering students. Topics include thermodynamics, quantum
physics, nuciear physics and radicactivity, condensed matler physics, special
refativity, elementary particles, and cosmology.

PHYS 225 Physics | Laboratory 1

Term Prerequisite: PHY 215 Concurrentiy/Equivalent

Semester Prerequisite: PHYS 215 Concurrently/Equivalent

Laboratory course which complements Physics |. Experiments include investiga-
tions in mechanics, radioactivity, and heal. The lab Is intended to increase stu-
dents’ knowledge of natural and technolegical phenomena as they learn
effective faboratory techniques for gathering and interpreting data, communicat-
ing their results, and designing and implementing individual and team projects.

PHYS 226 Physies It Laboratory 1

Term Prerequisite: PHY 216 Concurrently/Equivalent

Semester Prerequisite: PHYS 216 Concusrently/Equivalent

Laboratory course which complements Physics il. Experiments include investi-
gations in electromagnetism, sound, and optics. The iab is intended to increase
students’ knowledge of naturai and technological phenomena as they fearn
etfective laboralory technigues for gathering and interpreting data, communicat-
ing their results, and designing and implementing individual and team projects,

POLS 120 American Political System 4

Term Prerequisite; None

Semester Prerequisite: None

An analysis of the American political system. Emphasis fs given to the federal
system, with special attention to American government at the national level.

POLS 121 State and Local Government 4
Term Prerequisite: None

Semester Prerequisite; None

A study of state and local governmental activities, their structures, functions, and
methods of organizing rescurces and making poficy. Consideration is given to
the relationships between governmental units and the problems they confront,
including relations between federal, state, and local government.
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POLS 130-PSYC 210

POLS 130 Honors: American Political System 4
Term Prerequisite: Departmental Approvai

Semester Prerequisite: Deparireental Approval

An analysis of the American political system. Emphasis is given to the federal
system, with spectal attention to American government at the national level. This
course is the same as POLS 120 except that it is taught as a seminar for honor
students only.

POLS 200 Political Behavior 3

Term Prerequisite: None

Semester Prerequisite: None

This introductory course examings the theories and concepts of political science
and the methodology used by political scientists to analyze and understand
American politics. Special emphasis is placed on political instituticns and the
relationships of those involved in the political process.

POLS 205 Government Internship 3
Term Prereguisite: Deparimental Approvat

Semester Prerequisite: Departmental Approvat

This course offers the student a chance to observe the actual workings of the
political process by participating in #t, Participation will provide students an expo-
sure 1o public policy making. The program covers ail levals of governmem, from
city and township through the federal level.

POLS 206 Advanced Government Internship 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

This course offers the student an advanced oppertunity to participate in the aclu-
al workings of the political process.

POLS 230 Sex Roles and Paolitical Change in a Post-industrial Society 3
Term Prerequisite: None

Samaster Prerequisite: None

An exploration of change in sex-rofes and family structure in response to chang-
ing economic, social, and political forces. Topics to be covered include sex-role
socialization, divorce and remarriage, and social changes in the economy, poli-
ties, and the military. The course blends a variety of perspectives within the
social sciences.

POLS 250 American Political Parties and Interest Groups 3

Term Prerequisite: None

Semester Prerequisite: None

Emphasizes the origins, structure, and functicns of political parties, examines
the American poiitical system in terms Of citizens’ concerns about community
and government, and serves as a guide to political action by the citizenyy.
Included is the role and funciion of interest groups in American politics.

POLS 270 internationatl Relations 3

Term Prerequisite: None

Semester Prerequisite: None

A course in comemporary inlernational relations, with emphasis upon pelitics.
Gencepts, theortes, and rudimemary methods are surveyed. The retationship
hetween international politics and U.S. foreign and domestic policy is explored.

POLS 200 Seminar: Supreme Court and Landmark Decisions 3
Term Prerequisite: Nong

Semester Prerequisite: None

An analysis of the United States Supreme Court. Particular emphasis wit be
devoted to Supreme Court decision-making. A number of landmark Suprems
Court decisions will be reviewed from historical, political, public poticy, institu-
tioral, and behaviorat perspectives.

POLS 205 One Credit Independent Study in Political Science 1
‘Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Independent project involving research, reading, and experience in political s¢i-
ence. The project, chosen by the student, must be approved in advance by the
Departmeni Chair, must be supervised by a member of the faculty, and must
meet spacific academic goals.

POLS 296 Two Credit Independent Study in Political Science 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmentat Approval

independent project involving research, reading, and experience in political sci-
ence. The project, chosen by the student, must be approved in advance by the
Depariment Chair, must be supervised by a member of the faculty, and must
meet specific academic goals.

POLS 297 Three Credit Independent Study in Political Science 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approvai

independent project involving ressarch, reading, and experience in political sci-
ence. The project, chosen by the student, must be approved in advance by the
Department Chair, must be supervised by a member of the tacuity, and must
meet specific academic goals.
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PSYC 099 Seminar: Elder College Psychology 8
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to explore aspects in adult development particutarly
relatad to the elderly. Specific topics vary with each seminar.

PSYC 175 Psychology of Death: A Preparation for Living 3
Term Prerequisite: None

Semester Prerequisite: None

Examines psychological theories, concepts, and research that pertain to the
study of death and personal death awareness. Topics include the dying process,
suicide, death anxiety, children’s concept of death, care of the dying, ethical
decisions, sockal issues and considerations, near death experiences, and the
grieving process.

PSYC 185 Seminar: Children and Death: Grief and Loss 2

Term Prerequisite: None

Semester Prerequisite: None

This course will provide a theoretical base and concrete tools 1o work with chil-
dren in the grieving process, Students will explore their personal awareness of
death as well as childrer’s developmental issues as survivors and terminal
patients.

PSYC 195 Seminar: Biofeedback 3

Term Prerequisite: None

Semester Prerequisite: None

A survey of understanding stress and iliness with application of instruments to
achieve stress reduction. Includes guieting response, meditation, breathing tech-
nigues, progressive relaxation, nutrition, guided imagery, visualization, personal
health risk profile, and burn-cut prevention. Students witi use instruments ina
jak in orcer to gain skif in perscnal stress reduction.

PSYC 200 Introduction fo Psychology 4
‘Term Prerequisite: Nong

Semester Prerequisite: None

The baskc orientation io the field of psychology, designed as a general survey
and as preparation for advanced courses in the field. Topics include methods,
nervous systems, sensation, perception, development, tegrning, motivation,
emotion, cognition, personality, abnormality, therapy, and social behavicr.

PSYC 262 Psychology of Personality 3
Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

Discussion of concepts of adjustment, conflict, memtal processes, and behavior
modification. Survey of leading theories of personality, emphasizing thelr impli-
cations for assessing and modifying normal personality.

PSYC 203 Social Psychology 3
Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

Designed to give the student an understanding of the influence of social interac-
tion upon the development of personality. Emphasis is on the interaction
hetwesn the individual, group, and society.

PSYC 204 Educational Psychology 3

Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

An investigation of the contribution of psychology o educalion. Emphasis upon
aspects of child growth and development, learmning, measurement, and group
dynarrdcs which affect the achievement of pupils In the classroom.

PSYC 265 Human Growth and Development 3
Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

A study of the human life ¢ycle from conception to death. Designed to investi-
gate, describe, and explain changes in the physical, social, emotional, and cog-
nitive areas that are a result of the continuous interaction of maturation and
experience.

PSYC 209 Cognitive Psychology 3
Term Prerequisite;: PSY 200

Semester Prerequisite: PSYC 200

Cognitive psychology is the sclentific analysis of human mentat processes and
memoty structures in order 1o understand human behavior. Topics include:
attention, arousat, visual processing, recognition, memory processing, memory
recall, probier-solving, language, and disorders of cognition.

PSYC 210 Biological Psychology 3
Term Prerequisite: PSY 200, Science Course/PSY 201

Semester Prerequisite: PSYC 200

Biolegical psychology is an inlegration of physiology, psychology, and several
ciher related disciplines. The course provides an in-depth exploration of the
brair and the retation between it and behavior. Specific topies include: sensary
processing, learning and memory, sieep and dreaming, and disorders of the
brain and behavior.
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PSYC 221 Child Psychology 3

Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

Explores theories and principles of child development from conception to puber-
ty. The course covers psychological, sociclogical, and biclogical aspects of mat-
uration and development.

PSYC 222 Adolescent Psychology 3
Term Prerequisite: PSY 200

Semester Prerequisite; PSYC 200

Examines theoretical and empirical Beralure related to adolescence, emphasiz-
ing biclogical, psychological, and soclological aspects of maturation and davel-
opmment from puberty 1o young adulthood,

PSYC 240 Psychology of Human Sexuality 3

Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

An exploration of human sexuality, including the history of human sexuality; sex-
ual researchy; the otiging, development, and nature of sexual response systems;
sexual roles and orientations; love and intimacy; reactions o sexua! diseases
and disorders; and future trends in sexuality.

PSYC 256 Abnormal Psychology 3
Term Prerequisite: PSY 200

Semester Prerequisite: PSYC 200

An exploration of the nature, development, diagnosis, and treatment of psy-
chopathelogy viewed from a general-systems {psychological, social, and physio-
logical) perspective. Significant research, major theories, diagnostic techniguss,
and therapeutic techniques are discussed with respect to various psychological
disorders.

PSYC 295 One Credit Independent Study in Psycholegy t
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approvat

An independent project involving research, reading, and experience in psycholo-
gy. The project, chosen by the student, smust be approved in advance by the
Department Chair, must be supervised by a member of the facuity, and must
meet specific academic goals.

PSYC 286 Two Credit Independent Study in Psychology 2

Term Prerequisite: Departmantal Approval

Semester Prerequisite: Departmental Approval

An independant project involving research, reading, and experience in psycholo-
gy. The project, chosen by the student, must be approved in advance by the
Department Chair, must be supervised by a member of the faculty, and must
meet specific academic goals.

PSYC 297 Three Credit Independent Study in Psychology 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

An independent project involving research, reading, and experience In psycholo-
gy. The project, chosen by the student, must be approved in advance by the
Department Chair, must be supervised by a member of the faculty, and must
meet specified academic goals.

PVAA 281 Property Valuation and Assessment Administration | 3
Term Prerequisite: None

Semester Prerequisite: Nong

An introductory course presenting the Michigan property tax system, basic prop-
erty valuation concepts, property descriptions, eminent domain, land economics,
tax mapping, and actial photograph interpretation.

PVAA 282 Property Valuation and Assessment Administration I 3
Term Prerequisite: Departimental Approval

Semester Prerequisite: PVAA 281/Deparimental Approval

Presents concepts of residential and agricuitural appraisals and sof survey.

PVAA 283 Property Valuation and Assessment Administration i 3
Term Prerequisile: Departimental Approval

Semester Prerequisite: PVAA 282/Departmental Approval

Commercial and industrial appraisals are presented. Valuation and auditing pro-
cedures relevant to personat property are also explained,

PYAA 284 Property Valuation and Assessment Administration IV 3
Term Prerequisite: Deparimental Approvat

Semester Prerequisite: PVAA 283/Departmental Approval

Topics covered inciude Michigan property tax law, local government finanging,
assessment/equalization cycle, allocation, and mittage roliback computations,

PVAA 2868 Applled Appraisal Concepts | 1
Term Prerequisite: BUS 282/BUS 283/Departimental Approval

Semester Prerequisite: PVAA 281/PVAA 282/Deparimaental Approval

Field inspection and appraisal of residential, commercial and industrial proper-
ties. Emphasis is on potentiai appraisal problems wtilizing the cost approach to
value.
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PVAA 287 Applied Appraisal Concepis # 1

Term Prerequisite: BUS 283/Departmental Approval

Semester Prerequisite: PVAA 282/Deparimental Approval

Field inspection and appraisal of commercial and indusirial properties which
emphasize potential appraisal problems using the cost epproach to value.

PYAA 288 Income Approach fo Valuel 2
Term Prereguisite: BUS 283/RE 21

Semester Prerequisite: PVAA 282/REAL 279

This course introduces the advanced student to the appraisal concepts used in
the appraisal of income-producing properlies.

PYAA 289 Income Approach to Valae Ii 2
Term Prerequisite: BUS 288

Semester Prerequisite: PVAA 288

Advanced study of the appraisal concepts utilized in the appraisal of income-
producing properties.

QUAL 100 Introduction to Quality Assurance 3

Term Prerequisite: None

Semester Prerequisite: None

This course explores the historical evolution of fotal quality management and
introduces the concepis of continucus improvement and process systems,
Current gquality control theories from both service and manufacturing environ-
menis are examined.

QUAL 103 Probability and Statistics for Quality Assurance 3
Term Prerequisite: None

Semester Prerequisite: None

This course intreduces the student to basic probability and siatistics as related to
quality assurance. Material covered includes probabiiity concepls, counting tech-
niques, binomiat distribution, hypergeometric distribution, normal distributiors,
arkl process capability concepts.

QUAL 106 Statistical Problem-Solving in Quality Assurance 3

Term Prerequisite: QC 103

Semester Prerequisite: QUAL 103/Equivalent

This course covers basic problem-solving technigues in quality assurance. Many
graphical and numerical approaches will be presented utilizing both path one
and path two technigues.

QUAL 108 Control Charts for Quality Assurance 4

Term Prerequisite: QC 103

Semester Prerequisite: QUAL 103

This course introduces the student to the theory, application, design, seleclion
and impiementation of beth variable and attribute controt charts. Material cov-
ered also includes using a control chart to numerically analyze a process, distin-
guishing between capabiiity and control, and analyzing controt chart paiterns in
terms of probabilities.

QUAL 112 Cost of Quality 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: QUAL 100

Introduces the student to definitions and philosophy of quality costs through the
interactions of typical accounting methods and the alignment of guality cost
practices. Topics include: basic financial concepts, trend analysis, problem
areas, reducing costs and planning.

QUAL 115 Metrology i 3
Term Prerequisite; Departmental Approval

Semesler Prerequisite: QUAL 103

Introduces the student to the theory, use, and application of conventional and
digital precision instrumentation. Designed to fuifill the needs of quality assur-
ance and skifted trades students requiring a foundation in metrology.

QUAL 118 Metrology Hl 3
Term Prerequisite: QC 120, QC 121

Semester Prerequisite: QUAL 115

Introduces the student to advanced instrumentation and its applications. The
student will learn to wiilize the optical comparator, laser micrometer, surface
tester, and the coordinate measurement machine 1o accomplish evaluation of
lab projects.

QUAL 121 Introduction to Statistical Process Control 2

Term Prerequisite: None

Semaster Prersquisite: None

This course provides an introduction to statistical process contret (SPC) philoso-
phy and technigues. SPC Is & means of controlling and improving processes
through the use of data. Students wilt be introduced to the history of SPC, the
Deming phitosophy, process variation, techniques including control charts, and
process improvement.
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QUAL 124 Quality Assurance in Service Organizations 3
Term Prerequisite: None

Semester Prereguisite: None

This course introduces students to service quality principles that apply to profit
and non-profit, for wage and voluntesr organizations. Topics include: quality
concepts, terms and techniques as a basis for a sound quality program, quality
fallacies connected to quality of service, nature and prevention of human error,
and customer-focused guality improvement programs.

QUAL 200 Team Problem-Solving 3

Term Prerequisite: None

Semester Preraquisite: None

This course cavers problem-solving models and techniques for quality and pro-
ductivity improvement with an emphasis on the interpersonal and communica-
tion skilis. Students will use basic problem-solving methods and techniques,
learn ieam ieacder and member roles, use effective communication skills, and
prepare and present the projects to the class.

QAL 203 Quality Systems Management 3

Term Prerequisite: None

Semester Prerequisite: None

This course focuses on developing, managing, and implementing gualily assur-
ance systems. Course material and assignments are designed to develop stu-
dent skills in intracompany, vendor, and customer quality relationships including
guality planning, qualily manual and procedure development, communication,
training for quality certification programs, and continuous improvement.

QUAL 206 Statistical Sampling 2
Term Prerequisite: QC 103

Semester Prereguisite: QUAL 103

This course introduces the siudent to operational characteristics curves for
design and selection of sampling plans using the hypergeometric, binomial, and
Paisson distributions for aliributes, MIL-8TD-105 and Dodge and Romig rectifi-
cation sampling plans will be introduced.

QUAL 208 Reliability 3

Term Prerequisite: QC 103, ATM 151/Equivalent

Semester Prerequisite; QUAL 103, TECH 101

This course introduces the student to definitions and characteristics of reliability.
Topics covered include probability density function, rellability function,
hazardfailure rate function, life characteristic curve, and reliability modeling for
components and systems.

QUAL 212 Applied Statistics for Quality Assurance 4

Term Prerequisite: ATM 15VEquivalert

Semester Preretquisite: QUAL 103

This course covers the topics of hypothesis testing, confidence intervals and
sample size determination as applied to various distributions, such as the nor-
mal, student T, chi-squared and F. Correlation, and regression will also be
covered.

QUAL 215 Experimental Design in Quality Assurance 4

TFerm Prerequisite: QC 209

Semester Prerequisite: QUAL 109, QUAL 212

This course covers the concepts of analysis of variance and experimental
design. Topics include one and two way ANOVA, various graphical and numeri-
cal tests for effects, delermination and testing of residuals, and the use of math-
ematical modsls.

QUAL 218 Quality Auditing 3

Term Prerequisite: None

Semester Prerequisite: None

This course prepares the student to plan, develop, review material, and imple-
ment quality audits in manufacturing and service organizations. This course may
be used as a refresher in preparation for the Certified Quality Auditor (CQA) cer-
tification examination through the American Sodlety for Quatity control.

QUAL 221 Weibull Anaylsis 2

Term Prerequisite: QC 202

Semester Prerequisite: QUAL 209

Infroduces the student to the Weibull distribution, its parameters, and methods
used to caiculate and plot data 10 determine these parameters, The student will
tearn to use parameter calculations to determine refiability characteristics and
analyze Weibuli plots.

QUAL 224 Manufacturing Supervision 3

Term Prereguisite: None

Semester Prerequisite: None

This course witt help students to develop skills for supervising personnel in a
production environment consistent with current quality engineering principles.
Topics include customer focus, empioyee selection and development, task
analysis equipment and resource utilization, and continuous improvement of
quality and productivity utilizing data and employee involvement.
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QUAL 236 Quality Planning 3
Term Prerequisite; Departmental Approval

Semester Prerequisite; QUAL 100/Equivatent

Identities custom demands and plans for products and services 10 satisfy the
custorner. Topics include understanding your customer, planning the develop-
ment of products and services, and quality of delivery. Introduces QFD (Guality
Function Deployment). Techniques inciude: seven new quality (management)
tools, product and service-specific quality planning, and FMEA techniques.

QUAL 239 Quality Improvement Projects 3
Term Preraquisite: QC 210

Semester Prerequisite: QUAL 215

This course requires the student 1o utilize previous knowledge gained in the
Quality Assurance curriculum to set up projects, gather data, analyze data, and
reach appropriate conclusions and recommendations. Possible project areas
may include control charts, hypothesis testing, regression analysis, and experi-
mental design,

ROGR 101 Personal Reading | 1

Term Prerequisite: Departmental Approval

Semeaster Prerequisite: Departmental Approval

May be taken concurrently with other reading courses to provide exira instruc-
tion and practice. One-to-ong instruction. Requires enroliment in READ 005
(lab). (May repeat for credit three times.)

REGR 102 Personal Reading It 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departimental Approval

May be taken concurrently with other reading courses to provide exira instruc-
tion and practice. One-to-one insiruction, Requires envoliment in READ 005
{lab). (M#y repeat for cradit three times )

RDGR 103 Personal Reading i 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

May be laken concurrenily with other reading courses to provide extra instruc-
tion and practice. One-io-one instruction. Reguires enroilment in READ 005
{lab). {May repeat for credit three times.}

READ 005 Reading Laboratory i}
Term Prerequisite: None

Semester Prerequisite: None

READ 005 arranges the days and times when students will attend Reading
Clinic courses. Students must register for both a Reading Clinkc course, such as
READ 100C, and a section of READ 005.

READ 100 Reading Clinic A 4

Term Prereguisite: None

Semester Prerequisite: None

Designed 1o teach fundamental reading skills and also to improve confidence
and self-esteem. Provides a personal program which combines private tutoring
with directed practice. For students whose reading skills range from pre-literate
1o basic literacy. Requires emvoliment in READ 005, which arranges times for
taboratory attendance. (May repeat for credit three times )

READ 101 Heading Clinic HA 4

Term Prerequisite: None

Semester Prerequisite: None

Designed to teach fundamental reading skilis and also to improve confidence
and sell-estesm, Provides a personal program which combines private tutoring
with directed practice. For students who have some basic literacy skills.
flequires enroliment in BEAD 005, which arranges times for laboratory atten-
dance, {May repeat for credit three times.)

READ 102 Reading Clinic 1B 3

Term Prerequisite: None

Semester Prerequisiie: None

Designed to teach fundamerdal reading skilis and also to improve confidence
and self-esteem. Provides a personal program which combines private tuloring
with directed practice. For students whe have some basic literacy skills.
Requires enroliment in READ 005, which arranges times for laboratory atten-
dance. (May repeat for credit three times.)

READ 103 Reading Clinic lIB 3
Term Prerequisite: None

Semester Prerequisite: None

Designed to teach fundamental reading and also to improve cenfidence and self-
esteem. Provides a personal program which combines private tutoring with
directed practice. For students who have some basic Hteraoy skills. Requires
enroliment in READ 005, which arranges times for laboratory attendance, (May
repeat for credit three times )
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READ 104 Reading Skills 1A 4
Term Prerequisite: None

Semester Prerequisite: None

Designed to teach fundamental reading skills and also to improve confidence
and self-esteem. Provides a personal program which combines private tutoring
with directed practice. For students whose reading skills range from pre-literate
to basic literacy, Requires enroliment in READ 003, which arranges times for
laboratory attendance. (May repeat for credit three Hmes.}

READ 105 Reading Skilis 1A 4
Term Prerequisite: None

Semester Prarequisite: None

Designed ¢ teach fundamenta reading skills and also to improve confidence
and self-esteem. Provides a personal program which combines private tutoring
with directed practice. For students who have some basic literacy skills,
Requires enroliment in READ 005, which arranges times for laboratory atten-
dance. (May repeat for credit three times.)

READ 106 Reading Skills IB 3
Term Prerequisite; None

Semester Prerequisite: None

Designed to teach fundamental reading skitls and also to improve confidence
and self-esteem. Provides a personal program which combines private tutoring
with directed practice. For students who have some basic literacy skills.
Requires enrolimert in READ 005, which arranges times for laboratery atten-
dance. (May repeat for credit three times.)

READ 167 Reading Skills IB 3
Term Prerequisite: None

Semester Prerequisite: None

Designed to teach fundamental reading skills also improve confidence and self-
esteem. Provides a personal program which combines private tutoring with
directed practice. For students who have some basic literacy skilis. Requires
enroliment in READ 005, which arranges times for laboratory attendance. {(May
repeat for credit three times.)

READ 108 Individualized Reading A 4
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Designed for average readers, especially aduits in the working community who
wish to improve their reading proficiency with one-to-one instruction and directed
practice. Students concentrate on areas that need strengthening. Requires
enroliment in READ GO05, which arranges times for laboratory attendance. (May
repeat for credit three times.)

READ 108 Individualized Reading B 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approva

Besigned for average readers, especially acults in the working community who
wish o improve their reading proficiency with one-to-one instruction and directed
practice. Students concentrate on skill areas that need strengthening. Requires
enroliment in READ 005, which arranges times for laboratory attendance, (May
repeat for credit three times.}

REAR 115 Reading Comprehension 4

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Designed to increase basic comprehension skills, buiid vocabulary, and prepare
students for coilege-level reading through the exploration of effective study
lachnigues.

READ 119 Concentrated Speed Reading t

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Designed for the average or betterdhan-average reader, Students improve rate
by developing good reading habits, increasing reading Mfexibility, and practicing
effiglent reading techniques. Focuses on the aspects of parception and selectivi-
ty in rapid information processing.

READ 164 $peed Reading 3
Term Prerequisite: Placement Test

Semester Prerequisite; Placement Test

Designed for the student of average or better-than-average reading ability.
Increases reading rate and comprehension for greater efficiency in studying and
in general reading. Special attertion is given o vocabulary improvement, the
multiple purposes of reading, the impertance of Hexibility in reading, and
increased concentration,

READ 174 Critical Reading 3

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Designed to go beyond reading comprehension al the literal level and to develop
in the individual the ability to grasp implied meanings and draw conclusions. The
reader must alsc be able to perceive the structural and devetopmental patiern in
written material and to judge rationally what he/she reads.
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REAL 251 HP 12C Seminar 5
Term Prerequisite: None

Semester Prerequisite: None

This seminar will acguaint the user of the Hewletl Packard HP-12C calculator
with basic functions, financial calculations, and related real esiate calculations. It
is designed to provide additional practice with the HP-12C for studenls currently
enrolled in REAL 273, but it is open 10 any Interested students.

REAL 253 HP 17B Seminar 5
Term Prerequisite: None

Semester Prerequisite: None

This seminar will acquaint the user of the Hewlett Packard HE-17B calculator
with basic functions, financial calculations, and related real estaie caloulations. It
is designed to provide addifional practice with the HP-17B for students currently
enrolled in REAL 273, but it is open to any interested students.

REAL 271 Introduction to Real Estate 2
Term Prerequisite: None

Semester Prerequisite: None

Overview of the real estate business. Emphasis on points of law and real estate
principles useful 1o the beginning salesperson andfor potential buyer, seller, or
investor.

REAL 273 Real Estate Investment 3
Term Prerequisile: RE 271, RE 274/Departmental Approval

Semester Preroquisite: REAL 271/REAL 274/Departmental Approval
Emphasis on investment analysis, financing, depreciation, capital gains,
exchanging, and federal tax implications of real estale acauisitions, ownership,
and disposat.

REAL 274 Real Estate License Exam 3

Term Prerequisite: None

Semester Prerequisite: None

intense study in the fundamentals of real estate. Preparation for the State of
Michigan License Examination, administered by the Applied Measurement
Professionals (AMP). This class meels statitory requirements including four
hours in fair housing.

REAL 275 Real Estate Financing 3

Term Prerequisite: None

Semester Prerequisite; None

Significance and nature of mortgage lending, mortgage money markets,
sources, types of mortgages, instruments, qualifying, the land contract and its
use, administration of a mortgage loan, and & loan portfolio and methods of
foreclosure.

REAL 277 Property Management 3

Term Prerequisite: None

Semester Prerequisite; None

Covers management and the market, marketing residential and commercial
rental space, creating an organized management plan, tenant and landicrd laws,
rent collection, ieases, tenant screening, fair-housing requirements, tenant-
owner relations, accounting for invesiment properties, real estate as an invest-
ment, managing apartments, office space, retail stores, and spacial-purpose
buildings.

REAL 278 Real Estate Inspection and Construction 3
Term Prerequisite: None

Semester Prerequisite: None

A course in basic construction for salespersons, brokers, and those Interested in
learning more abow! single-family residentiaf construction. Topics include con-
struction basics, from excavation to finished stages; varicus architectural styles;
meshanical systems, their operation and interrelationships; reading a house
plan; common problems of house, site selection: and building materials,

REAL 279 Residential Appraisal 3
Term Prerequisite: None

Semester Prerequisite: None

Principles, methods, and techniques of residential real estate appraising with
application.

REAL 280 Real Estate Law 3
Term Prerequisite: RE 271/RE 274/Deparimental Approval

Semester Prerequisite: REAL 27 1/REAL 274/Departmental Approvat

Topics covered include: land and its elements, land titles, and land interests,
abstracts and title insurance, deeds, easements, liens, mortgages, land con-
tracts and foreclosures and landlord-tenant refations; private land-use controis
including restrictions; and condominiums and tax poficies pertaining to reat
estata.

REAL 281 Successtul Home Buying Seminar 1
Term Prerequisite: None

Semester Prerequisite: None

The successtut home buying seminar introduces students 1o the fundamentals of
selling and buying a home. Participants will learn what they need to know about
the buying and selling process, from determining needs to closing procedures.
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REAL 283 Property Tax Appeat 5
Term Prerequisite: None

Semester Prerequisite: None

This course i designad to acquaint the homecwner/taxpayer with the principles
behind the computation of Michigan's ad valorem real property 1ax assessment.
Special attention will be paid to real property appraisal and the tax appeal
process.

REAL 285 Real Estate Update Seminar 25
Term Prerequisite; None

Semester Prerequisite: None

A series of topical workshops designed to meet the needs of real estate profes-
sionais for continuing education in their industry.

RELG 211 World Religions | 4

Term Prerequisite: WRi 121 (ENG/WRI 122 Recommended)

Semester Preraquisite: WRIT 121 (ENGL/WRIT 122 Recommended)

This course surveys the origins and development of Eastern world religions from
their early cultural context in Asia to their present forms. The religlous beliefs
and practices ot Hinduism, Jainism, Buddhism, Sikhism, Confuckanism, and
Taoism are examined in terms of their vital role in the development of modermn
civilizations.

RELG 212 World Religions H 4

Term Prerequisite: WRI 121, HUM 212/HUM 1504 UM 151/PHL 201/PHL 202
(ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGL/WRIT 122 Recommended)

This course surveys the origing and development of Western world religions

from their early cultural context, including Persian and Hellenistic-Roman infiu-

ences, to their present forms. The religious beliefs and practices of Judaism,

Christianity, and lslam are examined in terms of their vital role in the develop-

ment of modern civilizations.

RELG 241 Old Testament Literature 4
Term Prerequisite: WRI 121 (ENG/WRI 122 Recommended)

Semester Prorequisite: WRIT 121 {(ENGLAWERIT 122 Recommended)

This course surveys the content of Judaism's Bible (Christianity’'s Old
Testament) in #ts original Hebrew cultural and religious context, using some of
the insights of modern critical scholarship. The origins and early development of
the Hebrews and thelr religious beliefs and practices are examined.

RELG 242 New Testament Literature 4
Term Prerequisite: WRI 121 (ENG/WRI 122 Recommended)

Semester Prerequisite: WRIT 121 (ENGLWRIT 122 Recommended)

This course surveys the content of Christianity's New Testament in ifs original
Hebraic and Helfenistic-Roman context, using some of the insights of modemn
critical scholarship, The origins and early development of Christlanity and its reli-
gious beliefs and practices are examined.

RELG 250 Religions of East Asia 4
Term Prerequisite: WRI 121 {(ENG/WR! 122 Recommended)

Semester Prereguisite: WRIT 121 (ENGL/WRIT 122 Recommended)

This course surveys the origing and development of East Asian religions. The
religious beliefs and practices of Confucianism, Taocism, Buddhism (Mahayana
and Tibetan), and Shinto are examined in terms of their vital role in the develop-
ment of ancient and modern East Asian civilizations.

RESP 123 Cardiopulmonary Applied Basic Sciences and Microbiology 4

Term Prerequisite: Admission 1o Program

Semaester Prerequisite: Admission to Program

This course explores selected areas of physical and biological sciences as
applied to the practice of cardiopuimonary care. Basic physical sciences empha-
size the states of matter, gases, fluid, and application laws. Biological science
apptication concerns microbiolagy of pathogens, infections control, and surveil-
lance in medical practice.

RESP 1256 Cardiopulmonary Anatomy and Medical Terminology 3
Tetm Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

The course explores general medical terminciogy while providing an in-depth
study of cardiopulmonary anatomy. An emphasis will be placed on building med-
lcal vocabulary and word usage in relation to anatemy and physiolegy of the res-
piratory, cardiovascular, and biood and lymph systemns.

RESP 126 Cardiopulmonary Physiclogy and Disease 5

Term Prerequisite: Departmental Approval

Semaester Prerequisite: RESP 123, RESP 125

Explores the physiology and pathophysiclogy of the cardiopuimonary system.
Detalled analysis of pulmonary mechanics and studies, gas transport, circulatory
system, acid/base batance, V/Q relationships, control of ventilation, and hypoxia
is provided. Emphasis is placed in study of the systems in health and diseass.

132
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RESP 128 Cardiopulmonary Pharmacology and Metrology 2

Term Prerequisite: Admission to Program

Semester Prerecquisite: Admission fo Program

A study of general concepts of pharmacology and metrology for use in cardio-
pulmonary care. Emphasis Is placed in puimonary drugs and cardiovascular
drugs. Medically related math skifls are developed through example and exsrcise.

RESP 131 Respiratory Therapy Technology | 4
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Introductory course in professionat respiratory care that includes didactic instruc-
tion, campus lab and clinical lab experience. The emphasis is placed on infec-
tion control, medical gases, aerosol and humidily therapy, physical assessment,
and patient care principles. Topics of universal precautions and hygiens for the
health-care provider are stressed.

RESP 132 Respiratory Therapy Technology Hl §
Term Prerequisite: Departmental Approvat

Semester Prerequisite; RESP 131

Exploration of theory and technigues In indlvidual respiratory care technigue.
The areas include medical gas, analyzers and blenders, aerosol therapy, airway
management, chest physiotherapy, maximum demand inspiration (M.D .1},
intermittent positive pressure breathing {LLP.P B.}, and continucus mechani-
cal ventilation.

RESP 133 Respiratory Therapy Technology 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: RESP 132

A centinuation of the technigues in RESP 132. Emphasis is placed in the follow-
ing areas: advanced critical care techniques, pulmonary dlagnostics, resuscita-
tion and advanced cardiac life support, rehabilitation and home care,
hemodynamic monitoring, chest radiology, neonatology, and pediatrics.

RESP 142 Resp Therapy Chnical Practice | 8

Term Prerequisite: Departmental Approval

Semester Prerequisite: RESP 131

Companion clinical practice course emphasizing the technigues covered in lec-
ture and campus lab in RESP 132,

RESP 143 Resp Therapy Clinical Practice Il 5
Term Prerequisite: Depanmental Approval

Semester Prerequisite: RESP 132, RESP 142

Companion clinical practice course emphasizing the lechniques covered in lec
ture and campus lab in RESP 133

RESP 234 Respiratory Therapy Technology IV 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: RESP 133

Fresents advanced concepts and technigues necessary in specialized areas of
a respiratory therapy practice with an emphasis on emerging concepts in tech-
niques and care appliances o7 this decade.

RESP 235 Respiratory Therapy Technology V 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: RESP 234

A continuation of RESP 234 which presents concepts and techniques necessary
in specialized areas of respiratory practice with an emphasis on emerging con-
cepts in techniques and care appliances for this decade,

RESP 244 Advanced Respiratory Clinical Practice 13 8
Term Prerequisite: Departmental Approval

Semester Prerequisite; RESP 143

Designed o provide practice of respiratory care in actual clinical settings for spe-
cialized contemporary care. These areas include required areas of adult and
pediatric critical care, chronic respiratory care, pulmonary function studtes, and
neonatal intensive care. Optional areas of study include sleep studies, pui-
monary home care, pulmonary rehablitation, and cardiology.

AESP 245 Advanced Respiratory Clinical Practice IV 8
Term Prerequisite: Departrmental Approvat

Semester Prereguisite: RESP 244

As the continuation of RESP 244, it too is designed to provide supervised prac-
tice of respiratory care in actual clinical settings for each of the highly specialized
contemporary care areas,

RESP 251 Practice of Pulmonary Medicine 2

Term Prerequisite: Departrmental Approval

Semester Prerequisite: RESP 133/Deparimental Approval

Practicing respiratory therapist, pulmonoiogist and other physicians share theo-
ry, techniques, and ethics invelved in their practice of puimonary medicine.
Designed to not only shape the roles and practices of new therapist, but to pro-
mote understanding among different professionals invelved in the practice of
pumonary medicing.

www.lcc.edu




RESP 252-ROMS 250

RESP 252 Respiratory Professional Testing and Management 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: RESP 251/Deparimental Approval

Examines in detail two vital areas of professionat development of the respiratory
therapist. The system of professional advancement for therapist is explored:
diagnestic and practice professionat examination for the certification and registry
levels are analyzed closely. Units of instruction in material and personal man-
agement for a clinical environment are presented.

RESP 271 Directed Study in Respiratory Therapy | 1

Term Prerequisite: Departmental Approval

Semaester Prerequisite: Deparimental Approva

Designed individually to meet specific educational objectives and goals of the
studert in advanced specialty training in respiratory therapy on a leaming con-
tract basis. Projects and objeclives are consistent with the contact time as
required.

RESP 272 Directed Study in Respiratory Therapy il 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Designed individually to mee! specific educational objectives and goals of the
student in advanced specialty training in respiratory therapy on a learning con-
tract basis. Projects and objectives are consistent with the contact time as
required.

RESP 273 Directed Study in Respiratory Therapy Il 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Designed individually 1o meet specific educational objectives and goals of the
student in advanced specialty training in respiratory therapy on a learning con-
tract basis, Projects and objectives are consistent with the contact time as
required.

RESP 274 Directed Study in Respiratory Therapy iV 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Designed individually to meet specitic educationat objectives and goals of the
student in advanced specialty training in respiratory therapy on a lsarning con-
tract basis. Projects and objectives are consistent with the contact fime as
required.

RESP 280 Pulmonary Funetion Diagnostics 3

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

Provides an in-depth ciinicat instruction and practice in pulmonary function test-
ing and other asscciated areas of pulmonary diagnostics.

ROMS 100 introduction to Information Systems and Technology 3

Term Prerequisite: None

Semester Prerequisite: None

This course infroduces the student to resource planning systems inciuding
MRPI and their relationships to marketing, bar cede/electronic data interchange,
design, quality, manufacturing systems, and technology. The student wilf learn
concepts and technigues relevant to APICS certification.

AOMS 105 Introduction to Just-in-Time 3

Term Prerequisite: None

Semester Prerequisite: None

This course Introduces the student 1o principles, concepts, and techniques of
time-based management strategies. Topics include synchronous manufacturing,
process flow, total quailty, employee invalvement, facilities management, and
cost reduction. Emphasis is on sychronous mantifaciuring technigues.

ROMS 200 Master Production Planning 3

Term Prerequisite: None

Semester Prerequisite: None

This course infroduces the student 1o master planning concepts and practices in
engmeer-to-order, make-to-order, assemble-to-order, and make-to-stock manu-
facturing environments. Master Production Planning is a primary way to increase
customer service and improve utilization of resources in a manufacturing enter-
prise.

ROMS 205 Material and Capacity Requirements Planning 3

Term Prerequisite: None

Semester Prerequisite: None

Material and Capacity Requirements Planning is a time-phased priority planning
system which includes MRP that supports the building plan as defined in the
master production schedule. Capacity Management is a function of planning,
meastring, monitoring, and adjusting levels of capacity sufficient for the execu-
tion of the manufacturing system.

1993-94 Catalog Lansing Community College

ROMS 210 Production Activity Control 3

Term Prerequisite: None

Semester Prerequisite: None

This course covers the principles, approaches, and technigues used by man-
agers to plan, schedule, control, and evaluate the effectiveness of shop produc-
tion operations,

ROMS 215 Total Productive Maintenance 3

Term Prerequisite: None

Semester Prerequisite: None

Total Productive Maintenance (TPM) creatively combines preventive and sorrec-
tive maintenance techniques with principles of design-to-life-cycie-cost to assure
reliability in function and ease of maintenance. Students will learn about the prin-
cipal features of TPM such as total effectivenass, iotal maintenance systems,
and total participation of all employees,

ROMS 220 Materials Logistics 3

Term Prerequisite: None

Semester Prerequisite: None

This course covers the concepls and technigues for the planning and procure-
ment of materials, inventory control in manufacturing, and the distribution ot
products to customers, Areas covered: inventory planning and control, progure-
ment, distribution, and the relationship among these areas. Topics include inven-
tory methods, supplier partnerships, sourcing, traffic management, warehousing,
and finished goods management.

ROMS 225 BM Query 2
Term Prerequisite: CAS 100

Semester Prerequisite: CiISB 100

IBM Query is a powerful, easy-to-use sofiware package which runs on an |RM
AS/400 computer. # is widely used to create display screens, reports, and files
by retrigving data from AS/400 files. The student wilf have extensive hands-on
use of Query accessing a complex data base on an AS/4060. This course is
designed for students with no programming experience.

ROMS 230 Electronic Data Interchange 2

Term Prerequisite; CAS 100

Semester Prerequisite: CISB 100

Electronic Data Interchange (£D1) is the electronic transfer of business data from
one company's compuier system to another. Automotive suppliers are the princi-
pal users of EDL Students will learn how ED! works, benefits and costs, stan-
dards, third parly networks, and how to implement EDL The course will inciude
classroom demonstrations of B3l software use.

ROMS 235 Cost Management Systems for Advanced Technology 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: ROMS 105/ROMS 100

This course covers the cost techniques for a production system transformed
from labor intensive to time-based and {echnology intensive processes. Topics
include activity-based analysis, cost drivers, non-financtal measurements, and
cost-system analysis.

ROMS 240 Bar Code Systems 3

Term Prerequisite: None

Semester Prerequisite: None

Course introduces the student to the fundamentals of bar code technology
inciuding symbologies, standards, and hardware and software systems.
Applications and interfaces covered include data collection systems and elec-
ironic data interchange. Students will focus on information processing that tar-
gets market strategies and improvement drivers.

ROMS 245 Managing Productivity 2
Term Prerequisite: None

Semester Prerequisite: None

Course emphasizes current concepts related to productivity and the need to
stimulate improvements in organizations, The relationships among elements of
change, teamwork, communication, and technology are stressed. Students wili
tearn techniques such as process mapping, best praclices, and assessments.

AOMS 250 Product Management 2
Term Prerequisite: None

Semester Prerequisite: None

This course intoduces students to subjects refating to the design, sale and ser-
vice of a product, such as product life cycle, identifying and satisfying customer
needs, creating products and service, and improvement of products in the field.
This course will cover marketing and sales, field service, product design and
development, and the relationships among these.
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ROMS 255-SDEV 157

ROMS 255 Integrated Operations Support 3

Term Prerequisite: None

Semester Prerequisite: None

This course covers the functional responsibilities, direction, strategic issues, and
performance measurements for information systems, human resources, total
quality management, and finance, Emphasis is placed on the integrated man-
agement of resources and the interrefationships of ail functional areas through-
out an enterprise.

ROMS 260 Manufacturing Process Systems 2

Term Prerequisite: None

Semester Prerequisite: None

This course is a survey of how manufacturing processas work together to make
the products designated by the other activities of an integrated manufacturing
system. The course includes four major topics: industrial faciiies managament,
process design and development, manufacturing, and thelr relatienships. On-site
studies of an area manufacturer will supplement the course.

ROMS 290 ROMS Independent Study 2
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Instrucior Approval

Course content customized to needs and interests of student.

SAFE 110 Safe Practices and First Aid 3

Tetm Prerequisite: None

Semester Prerequisite: None

Covers first aid and treatment through lectures, demonstrations, and practice as
outlined by the American Red Cross or equivalent: safe working practices with
hand tools and around machines, safely devices on machines and how 1o identi-
fy and use them.

SCIS 124 Seminar: Sex Differences in the Human Brain 2

Term Prerequisite: None

Semester Prerequisite: None

Gender differences in the brain are explored through discussion of current
research. Topics include anatomical sex differences in the brains of animals and
humans, prenatal and postnatal influence of hormones on brain development,
tateralization, and sex differences in sensory perception. Studenis are required
to make an oral presentation.

SCIS 297 independent Study in Science 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Deparimental Approval

Special study in science topics such as geology, astronomy, physiology, chem-
istry, physics, ecology, zoology, or cther natural sciences. The topic is chosen
by the student, and the project is supervised by a member of the Science
Department. Sludents meet with a supervising instructor by arrangement.

518 298 Independent Study in Science 2
Term Prerequisite: Departmental Approval

Semester Prevequisite: Gepartmental Approval

Spacial study In science topics such as geology, astronomy, physiology, chem-
istry, physics, ecology, zoology, or other natural sciences. The topic is chosen
by the student, and the proiect is supervised by a member of the Science
Depariment. Students meet with a supervising instructor by arrangement.

SCIS 299 Independent Study in Science 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

Special study in science topics such as geology, astronomy, physiology, chem-
Istry, physics, ecology, zoology, or other natural sciences. The lopic is chosen
by the student, and the project s supervised by a member of the Science
Department. Students meet with a supervising instructor by arrangement.

SDEV 103 Preventing Parent Burnout 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to facitate an understanding of parent burnout and s
impact on mental and physical functlons, The class will address causes, slages
and sympioms, family and relationship dynamics, and problem-sotving, The
course will provide multiple skilis and mechanisms to cope with stress and pre-
vent parent burmout.

SDEV 118 Stretching Your Dollars 2

‘Term Prerequisite: None
Semester Prerequisite: None

Assistance is given in very basic monsy management, budgel procedures,
record keeping, wise shopping practices, low-cost entertainment and recreation,
aeffective debt payment methods, and financlal goal-setting and planning.
Consumer awareness and problems in the marketplace wilt aisc be addressed.
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SDEV 121 Exploring Your Potentiat 2
Term Prerequisite: None

Semester Prerequisite: None

This course is designed to help each person identify past and present achieve-
ments which suggest the presence of strengths and potential. The goal of this
class is greater realization of one's potential through seif-determination.

SDEV 124 Techniques Of Study 2

Term Prerequisite: None

Semester Prerequisite: None

This course helps students to examine their study habits and work toward prac-
ticing skills to enhance classroom performance. Classes include weekly lectures,
discussions, and assignments. Skills covered include goal setting, time manage-
ment, notetaking, reading and memory strategies, iibrary use, and faking exams.
A valuable aid for beginning and advanced students,

SDEV 125 Career Planning 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to teach students a career planning process. Students
will identily thelr interests, values, and skills through a variety of self-assess-
ment exercises. Students will uliize avallable resources io research career
options and participate in classroom discussions on topics relating to career
decision-making.

SDEV 126 Elimination of Sel-Defeating Behavior 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to help people change behaviors. Learning how self-
defealing behaviors are starfed, maintained, and how they can be eliminated is
the goal of the course. Behavior change is aimed at leaching people how to live
life more fully and happily by identifying and cultivating fife-giving behaviors.

SDEV 127 Job Search Bkills 2

Term Prerequisite: None

Semester Prereqguisite: None

This course aids students in the job search process. Course conterd covers ill-
ing out applications, writing resumes and cover letters, interviews, and other
technigues used in seeking employment. Group discussions focus upon person-
al attitucles toward job hunting,

SDEV 142 Assertiveness ) 2

Term Prergquisite: None

Semester Prerequisite: None

Assertive behavior is interpersonal behavior in which a person expresses her/his
opinions, feelings, beliefs, wants, personal rights, and values in such a way that
the rights of others are not viglated, Techniques coverad teach participants o
identify and practice exercising interpersonal rights and assertive skills.

SDEVY 145 Organizing Time 2
Term Prereguisite: None

Semester Prerequisite: None '
This course is designed to assist individuals in making the most effective and
afficient use of their time. I will be structured with discussions, audiovisuals,
wrilten exercises, and readings dealing with goal setling, getting organized, time
ang work analysis, procrastination, and other barriers to successful time and
task management,

SDEV 150 Divorce Adjustment 1

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for those who are experiencing or who have recenily
completed a divorce. The student-centered almosphere is supportive and
geared toward coping with and finding constructive alternatives to the emotional
crisis of divorce.

SBEV 156 I'm Ol/You're Ok 2

Term Prerequisite: None

Semesier Prerequisite: None

This course shows the basic concepts refaled 1o transactional analysis {F.A)
and how these concepts can enrich our lives. Within each of us is a child, an
adult, and a parent reacting to the world around us. Increased personal aware-
ness about ourselves can help us to be more effective.

SDEV 157 Single Parenting 2

Term Prerequlisite: None

Semester Prerequisite: None
This course is designed for those who are raising children in a single-parent
family structure. This course includes such lopics as communication, discipline,
time-structuring, and the unique concerns of adults faced with the responsibili-
ties of single-parenthood.
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SDEV 158-SIGN 160

SDEV 158 Anger Awareness 2

Term Prerequisite: None

Semester Prerequisite: None

Based onh the chjective redsfinition of angey, this course offers the opportunity to
better understand and express this most troublesome human emotion. Seif-
expioration exsrcises, journal writing, group sharing, rofe-playing, lectures, and
reading are parts of the leaming process leading to “adaptive anger” skills which
enhance self-esteem and relationships.

SDEV 169 Women as Winners 1

Term Prerequisite: None

Semester Prerequisite: None

This course is designed 1o offer participants new tools for insight, self-awareness,
and understanding so that they can leam to set their own goals, emancipate them-
selves fom the boundaries they have sst for themselves, ang, therefore, leamn to
become more authentic and self-actualizing.

SBEV 17t Rational Living 2

Term Prerequisite: None

Semester Prerequisite: None

Using the teachings of Rational Emotive Training, a variety of approaches will be
used to provide students with insight inte the sources of problems, Techniques
are offered to avoid frustration when the world is net the way it “should” be and
tor overcoming difficult situations at school, home, and on the job.

SDEV 176 Widow(er}hood 2

Term Prerequisite: Nona

Bemester Prerequisite: None

This course explores means of meeting change and crisis in a positive way. It
includes examination of possibie new directions in life and the exploration of
ways 10 make crisis work for the widowed,

SDEV 188 Rape Education 1

Term Prerequisite: None

Semester Prerequisite: None

This course provides information in the following areas: the soclal and economic
causes of sexval assault, motivations of rapists and the victim selection process,
medical treatment needs, the legal definition, the psychologicat recovery
process, resistance strategies, and an infroduction to the concept of the hasics
of self-defense.

SDEV 180 Success Group 1

Term Prerequisite: None

Semaester Prerequisite: None

Designed {0 stress improvement of academic performance, the course provides
mutual support and deals directly with the problems of underachievement,
Students will learn to set and achieve short-term goals, identify motives, atti-
tudes and study behaviors that Jead to success, and those thal ars related to
faifure.

SDEV 195 Building Healthy Relationships 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designad for those who wish to take a serious ook at “what helps®
and “what hurls” in building human relationships. Insights can be applied to any
type of relationship and will help participants focus on changes they can/need to
make in building 2 healthier relational life style.

SDEV 202 Teach Yourself a New Way to Think 2

Term Prerequisite: None

Semester Prerequisite: None

Sessions are designed to break raditional mind patierns 1o assist the change
process. Students study a variety of thinking strategies and leamn new creative
thinking technigues. These include imagination, motivation, humar, forced refa-
tionships, visualization, and fantasy. This course is general In approach and net
specitic to any one academic discipline.

SDEV 204 Self Defense and Women | 1

Term Prerequisite: None

Semester Prerequisite: None

This seminar is a combination of conscioysness-raising and skill-building experi-
ances intended to increase students’ understanding, resocurces, and skills in sex-
ual assault prevention and self-defense. Self-defense techniques taught in this
seminar will focus on responses to unarmed attacks,

SDEV 205 Self-Defense and Women 1 t
Term Prerequisite; SD 204

Semester Prerequisite: SDEV 204

This seminar is both a review and expansion of the techniques and skills taught
in “Women and Seif-Defense I” (SDEV 204}. Seit-defense techniques taught in
this class wil focus on “ground defense,” responses o armed attacks, muttiple
altackers, and spacial assaultive situations.
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SDEV 220 Parenting Skills 2

Term Prereguisite: None

Semester Prerequisite: None

This course is designed for anyone interested in the development of parenting
skills. Skills will include active listening, problem-solving, and resclution of family
conflict. Application of skills invoives infants, pre-schoolers, school-age, and
older children,

SDEV 226 Career Planning and Women 2

Term Prerequisite: None -

Semester Prerequisite: None

This course guides students through the process of carear decision-making
focusing oh self-exploration and career exploration. Discussions and excercises,
in a smal group setting, help students identify their interests, skils, and values,
including women'’s issues. Concurrently, students explore careers through library
research, compulerized resources, and information interviews.

SDEV 237 Black Women's Awareness 1

Term Prerequisite: None

Semester Prerequisite: None

This class is an exploration of concerns and issues confronting the Biack woman
n America today. Students will have the opportunity 10 shars their viewpoints
and life experiences in response to such Guestions as: WO is the African-
American woman? What are her needs? How can those needs be met?

SDEV 240 £mpathy Training - Listening Skills/Facilitating Decisions 2

Term Prerequisite: None

Semester Prerequisite: None

This course will teach the student how 1o use empathy as a technique to deal
with emotions, values, and decision-making in the communication process. The
skifls will be taught in a small group emphasizing a supportive, experiential
atmosphers.

SDEV 242 Dealing With Stress 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed lo facilitate an understanding of siress and how stress
affects health and behavior. The goal is to akl participants in identitying lifetime
skills which promote good mentat and physical health. Topics include symploms,
personaiity, dietary influences, communication, balancing roles, goal setting and
weitness,

SDEV 244 Widow(er)hood Il 2

Term Prerequisite: SD 176

Semester Prerequisite: SDEV 176

This course is an extension of Widow(arihood | with a focus on growth.
Congcerns, such as “single-again” issues, single-parenting, balancing new
responsibilities, and the emotional adiustment involved, are covered. A SUppPort-
ive environment which enhances the individual potentiat of each class member
is maintained.

SDEV 248 Women's Heentry Seminar 2

Term Prerequisite: None

Semaester Prerequisite: None

This course is designed for those in transition from & homemaker role to that of
student or worker. Adiusting to change, setting personal and career goats, build-
ing support and confidence, preparing for academic success, and communica-
tion skills are emphasized.

SDEV 271 iiving Alone Creatively 1

Term Prerequisite: None

Semester Prerequisite: None

This course is designed for both singte men and single women and wilt focus on
crealive and positive aspects of living alone (or with others). Information wift be
shared to increase self-awareness, develop skills, and create a support system
to further the goal of living alone creatively.

SDEV 289 Burnout Prevention Workshop 1

Tetm Prerequisite: None

Semester Prerequisite: None

This course will explore and identity the emotions, behaviors, and physical
symptoms that are present in those experiencing bumnout. Attention will be given
to the causes of burnout associated with interpersonal reiations in the work-
place and in non-work jife. Methads of control of burnout will be reviewed,

SIGN 180 Orientation {o Deafness 2

Term Prerequisite: None

Semester Prerequisite: None

This course is designed to introduce the student to pathological and cutiural per-
spectives on deafness, and the implications those perspectives have, for per-
sons who are deaf. Topics will be explored through discussions, readings,
audiovisual presentations and guest iecturers.
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SIGN 161-S0CL 120

SIGMN 161 American Sign Language | 3
Term Prerequisite: SGN 160

Semester Prerequisite: SIGN 180/Concurrently

Dasigned for students who wish to develop basic knowledge of American Sign
Language vocabulary and grammar. There is alse emphasis in the use of pan-
tomime to explore non-verbal communication and its function within ASL.

SIGN 162 American Sign Language B 3
Term Prerequisite: SGN 161/Departmental Approval

Semaester Prevequisite: SIGN 161/Departmental Approval

Designed 1o increase students’ knowledge and use of American Sign Language
vocabutary and grammar, as well as to focus on specific grammatical elements
for more in-depth analysis and practice.

SIGN 163 American Sign Language Il 3
Term Prerequisite: SGN 162, SGN 164

Semester Preraquisite: SIGN 162, SIGN 166

Designed 1o provide additional vocabulary and synthesis of grammatical ele-
ments of American Sign Language through expressive and receptive use of con-
versational sign language.

SIGN 164 American Sign Language IV 3
Term Prerequisite: SGN 163/Gepartmental Approval

Semester Prerequisite; SIGN 163/Departmental Approval

This course is intended to build conceptual understanding and use of American
Sign Language. Students will develop American Sign Language skills by inter-
preting in ASL paragraphs which are presented in BEnglish context.

SIGN 166 Fingerspelling 3
Term Prerequisite: SGN 162

Semester Prerequisite: SIGN 162/Concurrently

Provides the student with concentrated instruction and practice in both expres-
sive and receptive fingerspeliing skills.

SIGN 167 Receptive Manual Communication 3
Term Prerequisite: SGN 163

Semester Prerequisits: SIGN 163/Concurrently

Designed o increase the student's receptive skills in conversational sign lan-
guage focusing on comprehension of the various manual communicalion sys-
temns utilized by deal persons. Sign-to-voice techniques and practice will be
introduced through use of prepared videciapes.

SIGN 168 Expressive Manual Communication 3
Term Prerequisite: SGN 163

Semester Prerequisite: SIGN 162

This course focuses on synthesizing grammatical elements of American Sign
Language and using them In an expressive mode. It creates awareness of con-
versational behaviors used by the deaf community and provides practice of
those behaviars in classraom and other settings.

SIGN 170 Creative Arts Signing 3
Term Prerequisite: SGN 163/Departmantal Approval

Semester Prerequisite: SIGN 182

This class explores uses, considerations, and technigues for signing elements of
the creative arts including poetry, sterytelling, and song.

SIGN 250 Deaf Culture and History 3

Term Prerequisite: SGN 163

Semester Prerequisite: SIGN 163/Concurrently

This course looks closely at the unigue experiences of those in the Deaf commu-
nity. Examines the history of the deaf community in America and the sociology of
the hearing-impaired (both deaf and the hard-of-hearing).

SIGN 251 Psychosocial Aspects of Hearing Loss 3

‘Ferm Prerequisite: SGN 163/Departmental Approvat

Semester Prerequisite: SIGN 163/Departmental Approval

Provides the student with a more advanced understanding of the effects of hear-
ing impairment on the development of individuals and families. Several different
models of human development are explared as they relate to hearing-impaired
children and adults, as well as their families and social systems.

SIGN 260 Linguistic Principles of Amerlcan Sign Language 3

Term Prerequisite: SGN 163/Departmental Approval

Semester Prerequisite: SIGN 163/Departmental Approvat

An overview of the linguistic organization of ASL, inciuding a linguistic perspec-
iive on how ASL is learned and how it is {and is not) influenced by English.
Topics relevant to interpreting, such as language variation and translation, will
be emphasized.
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SIGN 261 Principles of interpreting | 3
Term Prerequisiter ITP Screening

Semester Prerequisite: [TP Screening

Surveys basic interpreting through lecture, role playing, and classroom discus-
sion. Introduces the ethics of interpreting, roles, and responsibiities of the inter-
preter. Examines the role and necessary skills of the interpreter in various
seftings: educational, mental haealth, vocational rehabiiitation, legal, religious,
phone, television, medical, deaf, blind, and minimal fanguage skills.

SIGN 262 Principles of Interpreting i 3
Term Prerequisite: SGN 261

Semester Prerequisite: SIGN 261

This course is designed to provide students with simulated testing
interpreterftransiiterating setlings using interactive vigeotapes of hearing and
deaf individuals with the purpose of developing skills necessary for inlerpreter
evaluation.

SIGN 263 Sign to Yoice Interpreting | 3
Term Prerequisite: SGN 165

Semester Prerequisite: SIGN 167

This course is designed to develop and refing necessary basic skills and fluenoy
in receptive sign language and for voicing all levels of communication of deal
individuals. Techniques laught include interpreter task analysis, listening, attend-
ing, internai message formulation, vocabutary search, and monitoring output.

SIGN 264 Sign to Voice Interpreting 3
‘term Prerequisite: SGN 263

Semester Prerequisite: SIGN 263

This course is an advanced class in skill development and fluency in voicing for
all communication ievels of deaf persons. Techniques taught are voice projec-
tion, breathing and relaxation, analysis of sign information, anticipation and pre-
diction. closure, modality switching, correction. image search, de'calage and
pacing.

SIGN 265 Advanced interpreting and Transliterating Technigques 3
Term Prerequisite: SGN 262

Semester Prerequisite: SIGN 262

This course is designed to continue the development of skills necessary for
inlerpreter evaluation/qualification. Students will be provided with simutated lest-
ing situations using interactive videotapes of hearing/deal individuals requiring
students to interpreytransliterate.

SIGN 267 Practicum i 3
Term Prerequisite: SGN 261/Deparimental Appraval

Semester Prerequisite: SIGN 261/Departmental Approval

Combines student transliterated lectures and supervised placement in varous
interpreting settings lo allow directed ohservation and application of practical
interpreting skills. Students will spend a total of 32 clock hours in their placement
satting.

SIGN 268 Practicum 1 3
‘Ferm Prerequisite: SGN 267/Deparimental Approvat

Semester Prerequisite: SIGN 267/Departmental Approval

Combines sludent interpreted iectures and supervised piacement in vartous
imerpreting setings to allow directed ohservation and application of pragtical
interpreting skills. Students wilt spend a total of 32 clock hours in their placement
setting.

SIGN 269 Practicum i [

Term Prevequisite: SGN 267/Departmental Approval

Semester Prerequisite: SIGN 267/Departmental Approval

Combines student interpreted lectures and supervised ptacement in various
interpreting settings to allow diracted observation and application of practical
interpreting skilis. Students will spend a total aof 84 clock hours in their placement
sedting.

SIGN 295 Independent Study In Sign Language | 1
Term Prarequisiie: Departmental Approval

Semester Prerequisite: Departmental Approval

tndividual projects in sign language or interpreting. Students will spend at least
two hours a week for each credit in independent study.

SIGN 296 Independent Study in Sign Language li 3
Term Prerequisite: Departrental Approval

Semester Prerequisite: Departmental Approval

tndividual projects in sign language or interpreting. Students will spend at least
two hours a week for each credit in independent study.

SOCL 12¢  Iniroduction to Soticlogy 4
Term Prerequisite: None

Semester Prerequisite: None

A survey of major theoretical perspectives, concepts, and methods of sogiology.-
Emphasis is given to societal origins, evolution, and organization; culture; social:
ization: stratification; soclal instiiutions; and social change.
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SOCL 185-SPAN 295

SOCL 185 Seminar: The Africans 2
Term Prerequisite: None

Semester Prerequisite; None

A survey of the cultural, sostal, political, and economic importance of Africa in
the modem world. The seminar wii include the television series, “The Africans.”

SOCL 196 Japan Adventure Orientation 1
Term Prerequisite: None

Semester Prerequisite: None

This course is designed specifically for the Japan Adventure participanis in order
1o offer them information on the background, nature, activities, and related rules
and regulations of the Japan Adventure program,

SOCL 254 Marriage and Family 3
Term Prerequisite: 35 101/SA 200/PSY 200

Semester Prerequisite: SOCL 120/PSYC 200

A sludy of the changes in society over the past century in terms of thair dramatic
impact on sexual relationships, marriage, and family life. Topics will include sex
and gender roles, sexual behavior, values, psychological needs, divarce, and
parenting.

SOCL 255 Contemporary Social Problems 3
Term Prerequisite; S5 101/SA 200

Semester Prerequisite: SOCL 120

Consgideration of current social problems, such as family stability, racism, pover-
ty, crime, and urbanization, from a framework of sociclogical theory and recent
empiricai studies.

SOCL 260 Minotity Groups 3
Term Prerequisite: 5SS 101/SA 200

Semester Prerequisite: SQCL 120

An infroduction to the culture and contemporary fife styles of American minori-
ties. Emphasis is placed on basic sociological and anthropelogical concepts with
respect to selected minority groups, particularly the African American, Mexican
American, Native American, and Asian Amarican.

SOCL 261 Seminar: America in the Civil Rights Years 3
Term Prerequisite: None

Semester Prerequisite: None

This course explores the social, political, and ecenomic aspects of the civit rights
movement in the United States from 1954 to 1965. Key concepis. events, and
participants in the movement will be studied in order to illuminate how it has
affected the course of American politics and society.

SOCL 288 Third World 3
Term Prerequisite: SS 104/SA 200

Semester Prerequisite; SOCL 120

An interdisciplinary introduction 1o the history, society, economy, and politics of
Third World naticns in Asia, Africa, and Latin America, with emphasis on dilem-
mas of economic development, cultural and social dependency, and national
sovereignty In an interdependent world. These topics will be explored through an
analysis of specific case studies.

SOCL 295 One Credit Independent Study in Sociology 1
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmenta} Approval

Speciai research projects and/or individual readings in sociclogy/anihropology.
Students wHl invest no less than 32 hours for each credit earned. Enrolirnent is
usually restricted to students with a grade-point average of at least 3.0 in cours-
es offered by this department.

S0CL 296 Two Credit Independent Study in Sociology 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approvat

Special research projects and/or individual readings in sociology/anthropology.
Students will invest no less than 32 hours for each credit earned. Envollment is
usuaily restricted to students with a grade-point average of al least 3.6 in cours-
es offered by this department.

S0CL 297 Three Credil Independent Study in Sociology 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Special research projects and/or individuai readings in sociology/anthropoiogy.
Students will invest no less than 32 hours for each credit earned. Enrolimerd is
usually restricted to students with a grade-point average of at least 3.0 in cours-
es offered by this depariment.

SOWK 101 Introduction to Sucial Work 3

Term Prerequisite: None

Semester Prerequisite: None

This course introduces the principles of social work practice. Emphasis is on
sociat work careers, description of methods, skilts and standards of practice, def-
initions of the helping rofes, survey of helping agencies and institutions, and
overvigw of social issues and client needs relative o social work practice.
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SOWK 203 Social Work Interviewing: Concepts and Skill Practice 3

Term Prereguisite: SW 104/HUS 101

Semester Prerequisite: SOWK 101/HUSE 100

This course examines the purposes and basic concapis of the interview relation-
ship with emphasis on the helping interview. It provides instruction in the techr
nigues of interviewing with an opportunity to engage in practice imerviews,
including videotaping and feedback.

SOWK 205 Social Welfare 3
Term Prerequisite: SW 101

Semester Prerequisite: SOWK 101/HUSE 100

This cousrse introduces the definition: and concept of social welfare, its history,
programs, attitudes, values, and philosophy. [t emphasizes the dovelopment of
private and public services, changing patterns of services, the evolving changes
in the Social Securlty Act and community action, with attention to current issues
in social welfare policy.

SOWK 209 Community Organization 3
Term Prerequisite; SW 101/HUS 101

Semester Prerequisite: SOWK 101/MUSE 100

This course Introduces the principles, concepts, and methods of community
organization techniques. Emphasis is on the introduction of basic praciice skills
and intervention techniques within a framework of beginning theorotical
knowledge.

SPAN 101 Elementary Spanish } 4
Term Prerequisite: None

Semester Prerequisite; None

First course of a two-semester sequence in elementary Spanish. Designed for
persans with no knowledge of Spanish, who wish to develop basic language
skilis. Elementary practics in listening comprehension, speaking, reading, and
writing. Provides uselul information of the Spanish-speaking world. Class taught
largety in Spanish.

SPAN 102 Elementary Spanish il 4
Term Prerequisite: SPN 102/Fquivalent/3.0 Minimum in SPN 101

Semester Prerequisite: SPAN 101/Equivalent

Second course of a two-semester sequence in elementary Spanish. introduces
more compiex structuses while developing a foundation in the essentials of the
fanguage. Emphasizes practice in fistening comprehension, speaking, reading,
and writing. Provides useful information about the Spanish-speaking world.
Class taught largely in Spanish,

SPAN 115 Seminar: Conversational Spanish 1 3
Term Prerequisite: None

Semester Prerequisite: None

First cowrse of a two-semester sequence in conversational Spanish. Designed
for persons who have no knowledge of Spanish and who wish to develop basic
conversalional skills in the language. Course emphasizes pronunciation of
Spanish sounds, practical vocabulary, culture, and essential grammar for com-
munication. Class taught largely in Spanish.

SPAN 116 Seminar: Conversational Spanish il 3
Term Prerequisite: SPN 185/Equivalent g
Semester Prerequisite: SPAN 115/Equivalent

Second course of a two-semester sequence in conversational Spanish.
Designed for persons who have some knowledge of the language and wish to
continue developing basic conversationa! skills, Course emphasizes practical
vocabulary, some aspects of Hispanic cuftures, and essential grammar for com-
munication. Class taught largely in Spanish.

SPAN 201 intermediate Spanish | 4
Term Prerequisite: SPN 103/Equivalent/3.0 Minimum in SPN 102

Semester Prerequisite: SPAN 102/Equivalent

First course of a two-semester sequence in intermediate Spanish. Beging with, :
intermediate review of grammar, intensive vocabutary buliding, listening compre-
hension, and wriling compositions. Encourages conversation by introducing dis-
cussions about the cultures of the Spanish-speaking world. Class taught entirely ..
in Spanish.

SPAN 202 Intermediate Spanish H 4

Term Prerequisite; SPN 202/Equivalent/3.0 Minimum in SPN 201

Semester Prerequisite; SPAN 201/Equivalent

Second course of a two-semester sequence in intermediate Spanish. Continues
an intermediate review of grammar, intensifies vocabuiary bullding, strengthens
listening comprehension and composhtion-writing, and improves oral fluency,
through intense discussions on the cullures of the Spanish-speaking world >
Class taught entirely in Spanish.

SPAN 205 independent Study 1
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Special research projects and/or individual readings in Spanish, Students will
invest no less than 32 hours for each credit earned. Enrcliment is usually
restricted to Honors students who have grade-point averages of at least 3.0 in
courses oftered by this department,
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SPAN 296 Independent Study 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Speciat research projects and/or individual readings in Spanish. Students wil
invest no less than 32 hours for each credil earned. Enroliment is usually
restricted 1o Honors students who have grade-point averages of at least 3.0 in
courses offerad by thig department.

SPCH 120 Dynamics of Communication 3
Term Prereguisite: None

Semester Prerequisite: None

introduction to the theory and practice of speaking and listening effectively in
interpersonal, group, and public speaking situations. The course utlizes read-
ings, lectures, discussions, learning activities, and oral and written assignments
to help students both understand the communication process and become maore
skillful interpersonal, group, and public communicators.

SPCH 130 Fundamentals of Public Speaking 3

Term Prerequisite: None

Semester Prerequisite: Noneg

Heips beginning speakers develop the skills and confidence needed 1o speak
effectively to audiences in public situations. Through a carefully planned series
of speaking assignments, students isarn the proper techniques for researching.
developing, organizing, outlining, and delivering effective informative and per-
suasive speeches.

SPCH 140 Interpersonal Communication 3

Ferm Prerequisite: None

Semester Prerequisite: None

Introduction to fundamental principles and skills of interpersonal communication.
Students investigate techniques for interacting effectively in family, intercultural,
and maie/female relationships. Class discussions, learning activities, and
assignments assist students in examining the impact of their communication on
others and in developing effective interparsonal skills.

SPCH 250 Advanced Public Speaking 3
Term Prerequisite: SPH 104

Semester Prerequisite: SPCH 130/Deparimental Approval

Intended for students seeking advanced instruction in the principtes and tech-
niques of public speaking. Students’ knowledge of public communication is
enhanced through the investigation of rhetorical theories and relevant research
findings. Students’ performance techniques are strengthened through a series of
oral assignments focusing on informative, persuasive, and special-cccasion
speaking.

SPCH 260 Nonverbal Communication 3
Term Prarequisite; None

Semester Prereguisite: None

Introduction 1o the ways people communicate withoul words. Students investi-
gate nonverbal communication theory and research and learm the messages that
gestures, factal expressions, vocal cues, physical appearance, clothing, touch,
distance, and time convey in American and foreign cultures. Students’ nonverbal
communication skills are enhanced through assignments and in-class learning
activities.

SPCH 276 Mass Communication 3
Term Prerequisite: None

Semester Prerequisite: None

Introduction 1o broadceast, film, and print media and their impact on the individual
and society. Students investigate theory and research on topics including values
the media convey, media stereotypes, violence, news, advertising, and the role
of media In political campaigns. Assignments and observationat projects help
students become enlighltened media consumers,

SPCH 280  Intercultural Communication 3
Term Prerequisite: None

Semester Prerequisite: None

Introduction to inercultural communication theory and skills. Students investi-
gate the concepts of communication and cufture and iearn how such variables
as perception, world view, religion, language, and nonverbal systems influence
interactions between people of different cultural backgrounds. Class discus-
sions, learning activities, and assignmenis help students develop thelr intercul-
tural communication skills.

SPCH 295 Independent Study in Speech | 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Individual projects in speech communication. Students will spend at least two
hours a week for each credit in independerd study.

SPCH 296 Independent Study in Speech i 2

Term Preraquisite: Departmental Approval

Semester Prereguisite: Departmental Approval

Individual projects in speech communication. Students will spend at least two
hours a week for each credit in independent study.
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SPEL 005 Spelling Laboratory 0

Term Prerequisite: None

Semester Prerequisite: None

SPEL 005 arranges the days and fimes when sludents will attend spelling lab
courses. Students must register for both a spelling lab course, such as SPEL
109, and a section of SPEL 205,

SPEL 109 Spelling Development | 2
Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Focuses on basic spelling problems and principies progressing from elementary
three-letier words through words frequently used but commonly misspelied.
Prepares studenis for Spelling Development |},

SPEL 110 Spelling Development 1l 2
Term Prerequisite: SPL 161/Placement Test

Semester Prerequisite: SPEL 109/Placement Test

Advancas from intermediate to college level. Covers words frequently misspelied
and misused in general college work and practical adult le situations. Includes
meaning, pronunciation, and the most useful spelling principtes plus their
exceptions.

SPEL 165 Business Spelling 1
Term Prerequisite: SPL 162/Placement Tast

S ter Prerequisite: SPEL 110/Placement Test

Covers sophisticaled and specialized college-level words frequently misspetled
and misused in business. Includes general spelling principles and their excep-
tions, unusual and unexpected spellings in the context of dictation, pronuncia-
tion, proofreading, and correct usage.

STAT 170 Introduction to Statistics 3

Term Prevequisite: 2.0 in MTH 164/Placement Test

Semester Prerequisite: 2.0 in MATH 121/Placement Tesl

This is a survey course in statistics for students in social science, psychology,
education, and other non-business disciplines. Toplcs studied include descrip-
tive statistics, probability, random variabies, confidence intervals, hypotheses
testing, and linear regression. In addition, siudents will solve applied problems
by compleling required computer assignmenis using SPSSX.

STAT 215 introduction to Probability and Statistics for Business 3

Term Prerequisite: 2.0 in MTH 165, 166/Placement Test

Semester Prerequisite: 2.0 in MATH 122/MATH 126/MATH 130/Placement
Test

This is a first course in probability and statistics with emphasis on business

appiications. Topics studied include descriplive statistics, data analysis, laws of

prababiiity, random variables, confidence intervals, and hypothesis testing, In

addition, students will solve appiied problems by completing required computer

assignments using SPSSX.

SURG 100 Fundamental Surgical Technician 3
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Introduction to role and function of surgical technolegist as a member of the sur-
gical team. Lectures present all skills, procedures, and protocol necessary 1o
participate in the operating room.

SURG 101 The Surgical Patient 2
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission 1o Program

tectures will present the protocol and procedures directly affecting the care and
safety of the patient, This includes the ethical, legal, and moral responsibilities of
the technologist, the concepts of patient care, and preoperative routines.

SURG 102 Surgical Pharmacology 2
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

Medications frequently used in the operating room, local and general anesthet-
ics, drugs used for surgical patients, procedures for handiing medications in ster-
ile and non-sterile areas, and mixing and measuring medicalions,

SURG 103 Surgical Asepsis 2
‘Term Prerequisite: Aliied Health Protessional

Semester Prerequisite: Allied Health Professional

Basic course on hospital infections including definitions, pathogenic organisms,
bacteria fungi, viruses, protozoa, and transmission of infectious agents. Caovers
sterilization and gisinfection of equipment and supplies in the operating room.

SURG 104 Operative Procedures 5

Term Prerequisite: 5T 101

Semester Prerequisite: SURG 100, 101

Lectures will present indications for surgery. patient preparation, special egwp-
ment and supplies, purpose and expected outcome, and possible complications.
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SURG 121 Applied Operating Room Techniques | 1
Term Prerequisite: Admission to Program

Semester Prerequisite: Admission to Program

First clinicat session at an assigned hospital. Application of theory in the use of
surgical supplies and equipment before scrubbing in actual procedures,

SURG 122 Applied Operating Room Technigues N 4

Term Prerequisite: ST 101

Semester Prerequisite: SURG 121

Clinical session at hospital. Students’ first experience of application of thaory
and clinical skills in aciual surgical procedures.

SURG 123 Applied Operating Hoom Techniques il ;]

Term Prerequisite: ST 103

Semester Prerequisite: SURG 122

Clinical session at hospital. Continued application of theory and clinical skifls in
activanced surgical procadures.

SURG 124 Applied Operating Room Technigues IV 3
Term Prerequisite: ST 105

Semester Prerequisite: SURG 123

Clinical session at hospital. Application of theory and clinical skills in advanced
surgical procedures and surgical specialty areas.

TOTP 1106 Truck Frain | 3

Term Prerequisita: Program Approval

Semester Prerequisite: Program Approval

This is the initial course in a sequence of three. This course is ntended o pre-
pare the student to pass the State of Michigan CDL written exam. Some vehicle
crientation is included,

TDTP 111 Truck Train il 3
Term Prerequisite: TDT 110

Semester Prerequisite: TOTP 110

This is the second course in a sequence of three. Students will operate the vehi-
cles on the driving range, developing the skills necessary to interacl with high-
way traific.

TDTP 112 Truck Train i 3

Term Prerequisite: TD7T 111

Semester Prerequisite: TOTP 111

This is the final coursa in the Truck Driver Training Program. The students will
complete range driving and backing, do local highway driving, and complete an
extensive road trip. In the final week, the COL third-party exam will be administered,

TECH 090 Basic Drafting 2

Term Prerequisite: None

Semester Prerequisite; None

This course focuses on basic concepts in orthegraphic projection, inciuding
sketching of both orthographics and pictortals. Lettering techniques are stressed
with a brief introduction to dimensicning techniques,

TECH 100 Applied Basic Mathematics 4

Term Prerequisite: None

Semester Prerequisite; None

This reviews basic arithmetic operations: whole numbers, common fractions,
decimals, percentage, ratio, and proportion, introduces some basic algebraic
concepts and solutions for practical geometric problems involving areas and vol-
umes. Helps the student understand conversion by using the metric gystem 1o
sclve some of the applied problems.

TECH 101 Applied Algebra and Trigonometry 4

Term Prerequisite: ATM 150

Semester Prerequisite: TECH 100

This course introduces and/or reviews basic algebralc operations with emphasis
on those cperations essential In solving practical problems encountered in shop
andfor field operations. Simple trigonometric functions are introduced for analy-
sis of industrial problems. Calculators are used.

TECH 102 Applied Geometry and Trigonometry 4
Term Pretequisite: ATM 151

Semester Prerequisite: TECH 101

Appiications of geomstric and bastc trigonometric functions in the solution of
bractical shap and fieid problems. Provides opportunities 1o use critical thinking
skifls in the soluticn of problems taken directiy from industry.

TECH 103 Compound Angles 4

Term Prerequisite; ATM 153

Semester Prerequisite: TECH 102

This course combines solid geometry and advanced {solid) trigonometry,
enabling students to solve setup problems involving angies and titled work,
Emphasis on application of actual teoling setups for complex machining opera-
lions are used to make the course relate 1o real fife situations.

1993-94 Catalog Lansing Community College

TECH 110 Technical Math 5

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Placemen! Test

This course applies topics from algebra and trigonometry 1o architectural, civil,
GiS, landscape, electronics, and construction technologies. Covers quadratic
equations, trigonomelry, vectors, number bases, basic logic, and Boolean algebra.

TECH 120 Technical Communications 4
Term Prerequisite: None

Semester Prerequisite: None

This course uses a practical approach to clear communication, including organi-
zalional skills, a review of grammar, and skills needed to write and speak effec-
tively on the job. Written assignments include memos and business letters.

TECH 124 Technical Report Writing 2

Term Prerequisite: TEC 102

Semester Prerequisite: TECH 120

This course covers technical writing style, format, and techniques. Emphasis is
on organization and purpose. Special unit on developing materials for employ-
ment applications. Recommended for second-year students.

TECH 125 Technical Presentations 2
Term Prerequisite: None

Semester Prerequisite: None

This course covers the technical knowledge, skilis, and techniques for preparing
and delivering informative and persuasive speeches to small, technically knowi-
edgeable groups in industtial settings.

TECH 130 PC Applications for Technology 3
Term Prerequisite: None

Semester Prerequisite: None

This course provides students with a basic understanding and skill leve in some
PC appiications used in technofogy. In addition 1o DOS, applications coverad
include a word processor, a spreadshest, a database manager, and a computar-
assisted drafting/design program. This is an introduction to four different applica-
tions commonty found on microcomputers used in technology.

TECH 132 PC/MS DOS Applications for Technology 2

Term Prerequisite: CIM 250

Semester Prerequisite: TECH 130

This course provides intermediate to advanced instruction in the PC-DOS/
MS-DOS cperating system. Topics include the directory structure, batch files,
retrieving lost files, and all major DOS commands. This course is especially
valuable for those responsible for installing and maintaining software on PCs,
including CAD/CAM systems, and other technology-related applications.

TECH 134 Technical Publishing with Ventura 2
Term Prerequisite: Keyboard Familiarity

Semester Prerequisite: Keyboard Familiarity

This course is an introduction to Ventura Pubiisher for preparing technical manu-
als, brochures, ads, books, flyers, and other publications. included are page lay-
out strategies, fonts, and preparing images from other applcations for use in
Ventura, Alf of Ventura's menus and oplions are discussed and uysed in the
course.

TECH 138 Technical Publishing with Pagemaker 2
Term Prerequisite: Keyboard Familiarity

Semester Prerequisite: Keyboard Familiarity

This course Is an introduction to Pagebaker for the PC for preparing technical
manuals, brochures, ads, books, flyers, and other publications. Included are
page layout strategies, fonts, and preparing images from other applications for
use in PageMaker. All of PageMaker's menus and options are discussed and
used in the course.

TECH 139 Survey of Deskiop Publishing Systems 5

Term Prerequisite: None

Semester Prerequisite: None

This course provides the student with a comprehansive overview of the capabili-
tles, costs and technology, both hardware and software, required for electronic
desklop publishing, Students are given an understanding of the many uses for
desktop publishing, hardware and sofiware reguirements and options, approxi-
mate costs, successfui implementation factors, training options, and literature
available,

TECH 161 Gunsmithing 2
Term Prerequisite: None

Semester Prerequisite: None

Teples include instatlation of sights, scopes and rebarreliing actions. Repairing
and restocking rifies and shotguns as well as assembling muzzle-loading kits are
topics that could be covered.
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TECH 164 Boat Bullding 2
grerm Prerequisite: None
" Semester Prerequisite: None
The students leam to build a boat with materials and processes using wood and
modern adhesives and coatings in & manner suitable for work in a small shep.
Subjects coverad include boat design, alternate construction methods, materials
required, and taying out the hull.

TECH 166 Bicycle Repalr and Maintenance 2
wirerm Prerequisite: None

Semester Preraquisite: None

This course covars basic reconditioning techniques for bicycles, including wheel

respeking, truing wheels, and general maintenance.

TECH 171 Graphics | 3

Term Prerequisite: None

Semester Prerequisite: None

This course explores basic printing processes and operations. |t covers offset
techniques, strioping, layout, and composition processes.

TECH 172 Graphics il 3
Term Prerequisite: ATG 178

Semester Prarequisite: TECH 171

This Is a further study of individual interest areas: press operations, processes,
process camera, halliones, and new technigues and tricks of the trade.

TECH 200 Applied Physics 4
Term Prerequaisite: ATR 151

Semester Prerequisite: TECGH 101

This course includes basic principles of construction, electronics, slectrical, civil,
hydradlics, metal working, heating and air conditioning technologiss as they
relate to the physical sciences. Provides basic training in fundamental physicat
phenomena and simple machines with emphasis put on thelr application to prac-
ticai shop and field problems.

TECH 210 Technology and Change 3
Term Prerequisite: None

Semester Prerequisite: None

This course will explore issues surrounding technology and technological
change. Topics such as automotive, electronics, aerospace, and service Indus-
tries, and the loss of opportunity to develep and manufaciure technology will be
used o exarmnine changes in social, political, and economic order of local and
world communities and individual life changes.

TECH 299 College Teaching Projeet 2

Term Prerequisite: Previous/Current Teaching Assignment at the Community
College Level.

Semester Prerequisite: Previous/Currenl Teaching Assignment at the
Community College Level.

it is the purpose of this course fo introduce beginning instructors at the commy-

nity college level to basic principles and processes that will allow for a productive

teaching experience and successful student learning. By the end of this course,

each participant will have constructed a complete course and will be prepared to

start a leaching assignment with contidence,

THEA 041 Scene Study Workshop for High School Students 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

The Scene Study Workshop is & course for motivated high schoot students.
Students work on basic acting skills, devetop physical and vocal expressiveness,
analyze dramatic literature, and present a final classroom performance.

THEA 051 Stage Volce for High School Workshops 1

Term Prerequisite: Deparimental Approval

Semester Prerequisite; Departmental Approval

Students leam the basics of vocal production including posture, breathing, pitch,

resohance, articulation, and relaxation. Students will develop their own vocal
< WATT-UD BXErCises.

THEA 061 Stage Movement for High School Workshops 1

Tesm Prevequisite: Departmental Approvat

Semester Prerequisite: Departmentat Approval

A survey of the basic elements of movement for the stage. Students develop
physical endurance, strength, and fiexibility; work with masks to develop physi-
caltzation of characters; and study Laban movement.

THEA 071 Musical Theatre Workshop for High School Students 6
Term Prerequisite: Approval by Audition

‘Semester Prerequisite: Approval by Audition

A workshop which includes class volce, musical theatre dance technique, and
basic acting skills. Workshop culminates in a studio performance of a musical
revue in which alt students must act, sing, and dance.
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THEA 081 Theatre Classics Workshop for High School Students 3

Term Prerequisite: Doparimental Approval

Semester Prerequisite: Departmental Approval

High Schoo! workshop in which students will analyze classical scripts, scan
verse soripts, develop understanding of power of poetry, and work as a choral
unit. Students will work with both Shakespeare and Greek scripts. Workshop cul-
minales in a recital periormance of scenes.

THEA 091 Play Production/Performance Workshop for High School Students 3
Term Prerequisite: Approval by Audition

Semester Prerequisite: Appreval by Audition

Students will perform an entire production of a chosen script. Focus in the work.
shop will be on basic acting skills, script analysis, script scoring, rehearsal tech-
niques and strategies, and production skills.

THEA 110 Introduction to Theatre 3

Term Prerequisite: None

Semester Prerequisite: None

Infroduction to Theaire includes definition and analysis of theatre, ari, and the-
atrical arl; script analysis; the refationship between theatre and the culture from
which it comes; and the roles of thealre practitioners.

THEA 111 Production Practicum | 2

Term Prerequisite: Departmental Approval

Semaster Preraguisite: Departmenial Approval

introduction to the techniques of stage craft for the performing arts: the basic
fundamentals involved in ool usage and safety, stage lighting, lighting plot inter-
pretation, and understanding of the organization of backstage production.

THEA 112 Production Practicum I 2.5

Term Prerequisite: THR 212/213

Semester Prerequisite; THEA 114

In-ciepth study of stage craft for the performing arts. Student must work as crew
chief in some technical area on a studio or mainstage production,

THEA 116 Deslign Practicum | 3
Term Prerequisite; None

Semester Prerequisite: None

Introduction to the elements of design and how they relate 1o performance.
Introduction 1o color theory as it relates to paint, light, and fabric. Techniques of
rendering, translation of a piclure 10 three-dimensionality, spatial relationships,
and development of a design concept alse covered.

THEA 120 Introduction to Acting 2

Term Prerequisite: None

Semester Prerequisite: None

Explores various acling techniques and infroduces the beginning student to the
skilis necessary 1o maintain & sustained dramatic performance. Theatre games
and improvisation exerclses to overcome stage fright and to develop concentra-
tion and Hstening skills are heavily emphasized. Students present final short
scene.

THEA 122 introduction to Scene Study 1

TFerm Prerequisite: THR 250

Semester Prerequisite: THEA 120

Students rehearse and perform short scenes from contemporary plays. Course
includes scoring and script analysis by beats.

THEA 124 Introduction to TV/Film Acting 2

Term Prérequisite: THR 250

Semester Prerequisite: THEA 120

Designed o introduce the acting student to the basic skills needed for working in
front of the camera. Activities include scene study, learning basic terminology,
arel developing energy in front of the camera.

THEA 126 Advanced TV/Film Acting 2
Term Prerequisite: THR 246

Semester Prerequisite: THEA 124

Advanced work in front of the camera. Siudents wilt perform contemporary
scenes from plays, television or film, and parform & short monologus,

THEA 131 Studio Theatre Performance | 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

Course includes rehearsal, performance, and evatuation of a contemporary
script. Focus on an understanding and implementation of skills acquired in
THEA 141 and the relationships experienced between actor and director.

THEA 132 Studio Theatre Performance I} 3
Term Prerequisite: Deparimental Approval

Semester Prereguisite: Deparimental Approval

Course includes rehearsal, performance, and evaluation of verse script or
scenes from Shakespeare or the classical Greeks. Focus on application of skills
acquired in THEA 142, ardd on relationship between actor and director, Majors
oniy.
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THEA 141 Acting | - Contemporary 2.5

Term Prerequisite: Departmentat Approval

Semester Prerequisite: Departmental Approval

Fundamentals of acting, including Improvisational technicues; mask work; the
physical, vocal, and internal development of character; and anadysis and scoring
by beats of a contemporary script. Majors only.

THEA 142 Acting H - Classics 2.5
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Fundamentals of acting in heightened context. Students will pursue improvisa-
tional work, mask work, and scoring. Students will develop an understanding of
the power of language through verse scansion and the physical, vocal, and inter-
nal development of characters from classical terature. Majors only.

THEA 153 Stage Voice} 2
Term Prerequisite: None

Semester Prerequisite: None

Baskc techniques of expressive speech, vocal prajection, and other stage-related
communication methods. Examines the major physiological features of the
speaking voice, control through abdominal breathing, practice of the phonetic
alphabet, and recitation of short passages.

THEA 154 Stage Voice I 2
Term Prerequisite: THR 152

Semester Prerequisite: THFA 153

Emphasis on more sophisticated style of voice for the siage, involving individual
production requirements and the use of dialects.

THEA 171 Dramatic Form and Function | 3
Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

An analysis of modem cortemporary classics of the theatre. The student will
read and analyze a minimum of eight contemporary scripts from Ibsen to
Shepard. The student will develop a comprehensive production concent for one
of these scripts.

THEA 172 Dramatic Form and Function il 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Dramatic Form and Function it focuses on the wiitings of Shakespeare and the
classical Greeks. The student will read a minimum of elght classical scripts, ana-
fyze them using Aristoteiian analysis, and research one script in terms of produc-
tion styles through history.

THEA 181 Improvisation 2.5
Term Prerequisite: THR 250

Semester Prerequisite: THEA 120

By using the improvisational techniques of mask work and developmental exer-
cises, this course wil train the student in long-term, in-depth character develooment,

THEA 182 Advanced Improvisation 1
Term Prerequigite: THR 2490

Semester Prerequisite: THEA 181

Students will develop performance materials for classroom presentation based
on current issues of public concem selectad by the instructor.

THEA 190 Agitprop Theatre 2
Term Prerequisite: THR 250

Semester Prerequisite: THEA 120

This course is designed for non-majors and focuses on research and analysis of
dramatic matesial from various cultures used as theatre of social change. THEA
190 is usually offered in an eight-week format.

THEA 191 Agitprop Performance 2
Term Prerequisite: Deparimental Approvat

Semester Prerequisite: THEA 180

Students will rehearse and perform selected materials studied in THEA 190 for
an invited audience. THEA 191 is usually offered in an elght-week format.

THEA 192 Scene Study 2
Term Prerequisiter THR 250

Semester Prerequisite: THEA 120

This course is designed for non-majors and focuses on analysis of contemporary
scripts ranging from Ibsen 1o Shepard and Mamet. Students wil study both dra-
matic and comedic material. THEA 192 Is usually offered in an eight-week
format.

THEA 193 Scene Study - Performance 2
Term Prerequisite: THR 263

Semester Prerequisite: THEA 102

Students will rehearse and perform selected comedic and dramatic scenes and
Present them for an imdted audience. THEA 193 is usually offered in an eight-
weaek format.
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THEA 194 Acting Comedy Styles 2
Term Prerequisite: THR 250

Semester Prerequisite: THEA 120

Besigned for non-majors, this course surveys comic material throughout theatsi-
cal history, studying the philosophical and psychological theories of comedy.
The student wilt study six different comic styles, THEA 194 is usually offered in
an eight-week format.

THEA 195 Acting Comedy Styles: Performance 2
Term Prerequisite: THR 267

Semester Prerequisite: THEA 164

Students will select tive of the six comedic styles studied in THEA 194 1o
rehearse and perform for an invited audience. THEA 195 is usually offerad in an
eight-week format.

THEA 198 The Actor and the Playwright 2
Term Prerequisite: THR 250

Semester Prerequisite: THEA 120

This course is designed for nen-majors and focuses on a different playwright
each term. Students will read from the playwright's works, study scenes from
hisfher works, and analyze the contribution made by the given playwright 10 the
theatre.

THEA 199 Performance: The Actor and the Playwright 2

Term Prerequisite: THR 268

Semester Prerequisite; THEA 198

Students will rehearse and periorm scenes ang monologues from chosen play-
wright's work for an invited audience. THEA 199 is usually offered in an eight-
week format,

THEA 210 Theatre History 3
Term Prerequisite: None

Semester Prerequisite: None

Examination of the history of drama from primitive times to the present, introduc-
ing the overall pattern of theatre history with emphasis on European and
American development. Required for af majors,

THEA 213 Stage Management 2
Term Prerequisite: None

Semester Prerequisite: None

Introduction to the basic techniques of stage management, emphasizing the
stage manager's responsibilities; the refationship of stage manager to the pro-
ducer, director, designer, crew, cast; and technigues to work up production and
rehearsal schedules, contact sheets, scene breakdowns, blocking notations and
cueing of show.

THEA 216 Design Practicum il 3
Term Prerequisite: THR 215

Semester Prerequisite; THEA 116

Advanced studies in stage design concepts and practice. The student will learn
specialized design and drafting methods as elements in the design process.

THEA 217 Beginning Lighting Design 2
Term Prerequisite: Deparimentat Approval

Semester Prerequisite: Departmental Approval

Beginning studies n lighting design concepts and practice. The student will
fearn: instrumentation; use of color and intensity; history of lighting: and wilt
apply these to a design concept.

THEA 218 Scene Painting 2
Term Prerequisite: None

Semester Prerequisite: None

Designed to teach the basics of scene painting, including instruction in color the-
ory, various brands and types of paint available, and the use of toois and tech-
nigues of scene painting.

THEA 219 Advanced Scene Painting 2
Term Prerequisite; THR 218

Semester Prerequisite; THEA 218

Advanced ceurse designed to study in-depth techniques for scene painting.

THEA 220 Beginning Directing 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimentat Approvat

Student will learn: history of directing; staging; mativational blocking; relationship
to actors and design slaff, and will apply 1o staging of short scene or short one-
act play.

THEA 221 Directed Study 1
Term Prerequisite: Instructor Approval

Semester Prerequisite: Instructor Approval

Course for advanced students working under the guidance of facuity on special
projects outskde the scope of standard classroom instruction.
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THEA 222 Direcied Study 2

Term Prerequisite: Instructor Approval

Semester Prerequisite: Instructor Approval

Directed study for advanced students working under the guidance of facuity on
special projects outside the scope of standard classroom instruction.

THEA 223 Directed Study 3

Term Prerequisite: Instruclor Approval

Semester Prerequisite; instructor Approval

Course for advanced students working under the guidance of faculty on special
projects oulside the scope of standard classroom instruction.

THEA 233 Studio Theatre Performance i 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Studio Theatre Performance Hl provides rehearsal and performance opportuni-
ties in oral interpretation andfor readers theatre prasentations, Usually offered in
eight-week format. Second-year theatre majors only.

THEA 234 Studio Theatre Performance IV 1

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Studio Theatre Performance IV provides rehearsal and performance opportuni-
ties with an emphasis on stage movement for the second-year theatre major.
Usually offered In an eight-wesk format.

THEA 235 Studio Theatre Performance V 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

Studio Thealre Performance V provides the second-year theatre major an
opporlunity to explore a specific theatrical period or style in both rehearsal and
performance.

THEA 236 Theatlre Special Projects 2

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Student will be given the opportunity to direct, design, produce, or perform in a
touring production mounted by the College. Limited to individuals who have
been selected as cast members or technical or design staff in scheduled tour,

THEA 237 Theatre Special Projects 2

Term Prerequisite: Deparimerdal Approval

Semester Prerequisite: Departmental Approval

Student will be given the opportunity 1o direct, design, perform, or produce pro-
ductions for Cellege lunctions on the main stage or comparable space. Limited
10 individuals who have been selected as cast members or technical or design
staff in & scheduled LCC performance.

THEA 238 Theatre Special Projects 2

Term Prereguisite: Departmental Approval

Semoester Prerequisite: Departmental Approval

Stucdent will be given the opportunily to direct, design, produce, or parform in
College-supported outdoor theatrical events in the amphitheatre or a compara-
ble space. Lintted io individuals who have been selected as cast members or
technical or design staff for summer season.

THEA 241 Acting lit: Creating Theatre 2.5

Term Prerequisite: Deparimental Approval

Semester Prerequisite: Departmental Approval

Explores acling technigues and styles of different historical periods and/or cul-
tures. Student will survey a cross-section of acting styles and pericds then focus
on in-depth explaration of particular period or style. Class limited to second-year
majors. in-depth area of study selected by instructor,

THEA 251 Stage Voice for the Actor 2

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Course will cover sirategies in vocal production and variety and will focus on
exercises 10 develop vocal flexibility from Lessac, Linklater, and/or Berry tech-
niques. The student wilt develop an understanding and wili apply the phonetic
aiphabet and stage dialects. For second-year theater majors.

THEA 281 Movement for the Actor 2
Term Prerequisite: Departmental Approval

Semaester Prerequisite: Departmental Approval

Course will cover strategies developing student’s physical endurance, strength,
flexibility, and grace, Student may explore movement to music, stage combat,
partomime, and/or dance styles, and techniques from many world cultures. For
second-year thealre majors.
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THEA 271 Dramatic Form and Function IH 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Student will study a particular topic through different theatrical forms, plays, and
historical periods. The class cubminates in each student's selection of a topic and
complstion of research into the theatrical response to that topic. For second-year
theater majors,

THEA 281 Advanced Improvisation H 1

Term Prerequisite: THR 258

Semester Prereguisite: THEA 182

Studenits will continue 1o adit and polish the scripts and performances created in
THEA 182. Siudents may also work improvisationally with local student groups
0 develop spontanaity, creativity, and cooperation.

THEA 283 Audition Workshop 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparmental Approval

An intense workshop in which participants prepare and polish audition materiais
suited for a professional audition or audition for advance training. Course usually
taught by guest actors, agents, or teachers from larger theatrical or film markets.

THEA 285 Stage Makeup 2
Term Prerequisite: None

Semester Prerequisite; None

A course in the application of stage makeup to develop a character and 10 assist
the actor in sustaining the character in performance. Emphasizes skills in the
use of different kinds of makeup, hairstyling. and appearance changes.

THEA 295 Acting Styles | 2
Term Prerequisite: Departmental Approval

Semester Prerequisite: Deparimental Approval

An elective course for advanced students, this course will give the student an
opportunity to expiore theatrical styles from musical theater to the Greeks. Style
is selectad by instructor previcus to given term. Usually oflered in eight-week
format.

THEA 296 Acting Styies Performance 2

Ferm Prerequisite: Deparimenial Approval

Semester Prerequisite: Departmental Approval

Studenis choose to rehearse and perform an in-class presenlation of skills
developed in THEA 295. Usually oftered in eight-week format.

THEA 297 Acting Styles i 2

Term Prervequisite; Departmental Approval

Semester Prerequisite: Deparimental Approval

An elective course for advanced students, this course offers opportunity for stu-
dents to explore spectalized theatrical styles. Tepic for study selected by instruc-
or previous 1o given term. Usually offered in eight-week format.

THEA 2988 Acting Styles H Performance 2
Term Prerequisite: Departmental Approval

S ter Prerequisite: Departmental Approval

Students will rehearse and perform an in-class presentation of skills developed
in THEA 297. Usually offered in eight-week format,

TRVL 100 Introduction 1o Travel Agency Operations 3
Term Prerequisite: None

Semester Prerequisite: None

An intreduction to the career opportunities in travel agency, airline, and towr
ascorting operations, This class is designed to provide an overview of the travel
industry-—past, present, and anticipated future.

TRVL 110 Travel Agency Ticketing Domestic/internaticnal 3

Term Prerequisite: TA 100 Recommended

Semester Prerequisite: TRYL 100 Recommendead

The fundamentals of air scheduling, reading and correctly using domestic and
international air tariffs, and calculating the correct fares for air itineraries.
Learning correct procedures for issuing accountable and non-accountable tickets.

TRVL 120 North American Travel | 3
Term Prerequisite: None

Semester Prerequisite: None

History and development of the 30 1.8, states, Canada, and Mexico with specit-
ic location and identification projects. Major points of tourism interest will be dis-
cussed along with climalte, ethnic influences, distances, ard lime zones.

TRYL 125 Foreign Country Travel li 3
Term Prerequisite: None

S tor Prerequisite: None

The histary and development of Central America, South America, and the
Caribbean with specific location and identification projects. These will include
countries, capitals, principal cities, rivers, lakes, and mountains. Major points of
tourist interest will be discussed aleng with climate, distances and time zones,
passpors, visas, and other entry requirements,
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TRVL 130 Foreign Country Travel Hl 3
Term Prerequisite: None

Semester Prerequisite: None

A study of history and development of the Middle East and Europe, with specific
location and identification proiects. Major points of foutist interest wili be dis-
cussed ajong with climate, distances and time zones, passports and visas, and
other entry requiremenis.

TRVL 131 Foreign Country Trave! IV 3

Term Prerequisite: None

Semester Prereguisite: None

A study of history and development of Africa, Asia, and the Pacific with specific
location and identification projects. Major points of tourist interest will be dis-
cussed along with climate, distance, and time zones, Passports, visas, and cther
entry requirements will be covered.

TAVL 135 Airline/Airport Operations 3

Term Prerequisite: None

Semester Prerequisite: None

An introduction of tasks performed by airline arsd airport personnal along with the
basic structure and functions of an airpont and the airfine carriers. Topics to ba
discussed include ticket counter operation, the gate area, carge handiing and
foading, aircraft weight and balance, and various principles of aeronautics.

TRVL 140 Computer Reservation Tralning 3

Term Prerequisite: TA 100

Semester Prerequisite: TRVL 100/Abiiity to Type 30 WPM

This is the first class of a three class course in instruction and use of the
American Alrlines SABRE aitline reservation system. This course is designed to
give the student the basic skills required for making airline computer resenva-
tions and use of SABREWORKS 1o create correspondence relating to the travel
Industry.

TRVL 145 introduction o Cruise $ales and Ground Transportation 3

Term Prerequisite: None

Semester Prerequisite: Nons

An analysis of cruise, raflroads, car rentals, and bus trangportation, inciuding
how to seil the above. Other information will include costs, selling technigues,
and how 1o select the best transponation for your client using current profiles,
listings, and reference materials, for domestic and internaticnal destinations.

TRVL 148 Seminar at Sea 2

Term Prerequisite: None

Semester Prerequisite: None

A serinar designed to develop a basic understanding of cruise lines and their
ships. Students will be able tc gain firsthand knowledge of cruise fines and
pier/dock facilities and also have dialogue with cruise ship staff members and
observe dally cruise activitles.

TRVL 150 Tourism/Travel Operations 3

Term Prerequisite: None

Semester Prerequisite; None

An introduction to the principles of tourlsm, practices, and philosophies and
offers a practical and realistic education in the business of tourism.

TRVL 170 Opening/Operating/Franchising a Travel Agency 3

Term Prerequisite: None

Semester Prerequisite: None

The description and explanation of the procedures involved in starting a new
travel agency or acquiring an existing agency. The advaniages and disadvan-
tages of co-ops, consortiums, and franchising wifl also be discussed. This
course will provide insight into travel agency operations from a managemsnt
perspective,

TRVL. 180 Your Career/Flight Attendant 3

Term Prerequisite: None

Semester Prerequisis: None

To provide information and practical knowledgs of a career as a flight attendant
via tectures, discussion, fiims, and demonstrations both in the classroom and on
an aircraft, Information on the duties and responsibifiies of the piict and flight
crew wiil be discussed.

TRVL 190 internship and Seminar 3

Term Prerequisite: Credits in TA Program

Semester Prerequisite: Credits in TRVL Program

Available to students who have compileted or are appreaching 200 hours of work
experience in tourism or lravel agency operations. A term project ks required.

TRVI. 200 Profitable Travel Sales, Marketing, and Counseling 3

Term Prerequisite: None

Semester Prerequisite: None

An introduction 10 methods and techniques used in the modern travel agency
cavering the marketing environment, identifying consumer needs, and examining
the product, price, and promotion. To accomplish the above, the ant of negotia-
tions, role playing, telephone efiquette, and human relations skills will be inciud-
ed in the course content,
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TRVL 210 Group Travel/Escorting Operations 3

Term Prerequisite: None

Semester Prerequisite: None

An overview of group tours and tour escorting operations, and poticies and pro-
cedures required by most tour companies. Content inciudes: how to locate
groups, how to organize group travel, how to assemble the group tour package,
and how 1o be an eifective tour jeader.

TAVL. 220 International Relations 3
Term Prerequisite: None

Semester Prerequisite: None

Discusses political, social, and economic refationships between countries and
their effects on the travel and tourfsm industry. Defining and discussing cuitural
differsnces, introducing foreign currencies, discussing travel tips, and adjusting
to intercultural living experience.

TRVL 230 Travel and Tourism Law and Current Events 3

Term Prerequisite: None

Semester Prerequisite: None

A course for travel agents and their parsonnel, as well as individuals interested
in travel agency operations. Creates an awareness of the responsibiliies and
righis which the law imposes upon and granis to the travet agent. The course
will alse discuss the consequences caused by Faiiure in those responsibiiities.

TRVL 250 Advanced Computer Ticketing 3
Term Prevequisite: TA 110, TA 249

Semester Prerequisite: TRVL 110, TRVL 140

The course will begin with review of materials learned in TRYL 140 and progress
to pricing and ticketing, followed by fare construction, fare rules, car and hotel
reservations, SABREVISION, the hotel display with pictures and maps, wili be
utifized, and further uses of SABREWORKS will be taught.

TRVL 255 Advanced Sabre Training 3

Term Prerequisite; TA 240, TA 250

Semester Prerequisite: TRVL 250

A course desigred to give extended use of the American Airlines SABRE com-
puter. Skifls will be taught in the expanded capabiliies of the computer in use of
international reservations and ticketing, tour bookings, fare storing, and destina-
tion information. Skills taught in the use of SABREWORKS, using spreadsheets
and database.

TRVL 260 Travel Agency Accounting 3
Term Prerequisite: None

Semester Prerequisite: None

A course designed to explain and describe hasic travel agency accounting con-
cepts, Approximately one-half of the course will be dedicated to the compilation
and interpretation of financial staternents, The other half of the course wil dis-
cuss how accounting systems should be constructed for the travel agency
business.

VOBL 108 Vocabulary improvement | 2

Term Prerequisite: None

Semester Prerequisite: None

Knowledge of and extensive practice with word parls (roots, prafixes, and suffix-
es) are used to develop skills in building vocabulary. Emphasis given to correct
oral and writlen usage, dictionary skills, and mastery of troublesome words,

VCBL 110 Vocabulary Improvement li 2
Term Prerequisite: VCB 131/Placement Test

Sermester Prerequisite: VOBL 109/Placement Test

Builds on skills developed in Vocabulary Improvermeryt | {word memory, detect-
ing word meaning from context, using dictionary, mastery of roots, prefixes, sui-
fixes) by applying previously mastered roots and skitls to learning new,
advanced, and career words,

WELD 100 Combination Welding 4
Term Prerequisite: None

Semester Prerequisite: None

This is a beginning theoty and practice course which will introduce the safe
operations and applications of oxyacetylene welding, cutting, brazing and shield-
ed metal arc welding, Practice will consist of these methods of joining steel in
the horizomtal, flat, and vertical positions, Destructive testing will aiso be provided.,

WELD 101 Advanced Arc Welding 4

Term Prerequisite: WLD 100

Semester Prerequisite; WELD 100

Wil develop the skilis necessary to produce quality myltiple pass fillet and
groove welds on steel plates. Conventional and tow hydrogen electrodes are
used in preparation of passing performance tests in all positions. Destructive
testing methods, weld profiles, and welding symbois as related to arc welding
are introduced.

www.lcc.edut43




WELD 110-WRIT 262

WELD 110 Gas Metai Arc Welding 4

Term Prerequisite: WLD 100

Semester Prerequisite: WELD 100

Provides technicat understanding and applications of gas metal arc welding and
flux cored are welding. Fundamentals, safety, equipment adjustments, metal
ransfers, and shielding gases will be coverad. Develops manual skill in all posi-
tions on different thicknesses and types of metals, including basic programming
of an automated robot cell.

WELD 111 Gas Tungsten Arc Weiding 4

Term Prerequisite: WLD 10C

Semester Prerequisite: WELD 100

Wil develop the skills, principies, and applications of gas tungsien arc welding
and plasma arc welding. Weids will be done on different thicknesses of ferrous
and non-lerrous metals in all positions. Proper material cleaning, Tit up, and sate-
ty are aiso introduced.

WELD 120 Structural Fabrication and Inspection 4
Term Prerequisiie: WiL.D 101

Semaester Prerequisite: WELD 101

introduction to steel fabrication in acgordance with the American Welding
Society Stuctural Welding Code D1.1 applications and requirements. The stu-
dent will be introduced to the numerous destructive and non-destructive meth-
ods of welding inspections. Satisfactory completion of this course will assist the
student in passing a welding certification test.

WELD 125 Structural Blueprint Beading for Welders 2
Term Prerequisite: ATM 150

Semester Prerequisite: TECH 1060

Blueprint and wekling symbols are the universal language of the welding indus-
try. It is developed for students, apprentices, technicians, and others who must
develop the abitity to read and accurately interpret blueprints. Teaches aware-
ness of the advancement in metailurgy, weiding processes, consumables and
strict code enforcement used in industry today,

WELD 140 Creative Welding 2.5

Term Prerequisite: WLD 100

Semaester Prerequisite: WELD 100

This is & course for people with an interest in artwork in a metal medium,
Participants wilt become familiar with welding and cutting processes for the
opportunity {o explore creative expression.

WELD 194 Welding Project Lab 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Further welding skifis In maintenance welding, production weiding, resistance
weiding and/or tool and die welding, depending on the direction the student
woliid like to take his/her weiding skills.

WELD 201 Tool and Die Welding 4

Term Prerequisite: WLD 101, WLD 103, ATR 142

Semester Prerequisite; WELD 101, WELD 110, MACH 135

Theory and practice methods involved in welding various alloyed metals, pre-
heating and postheating of metals, recognition of materials, alioying elements,
and their affects. Also, the proper usage of alr, oil, and water hardening steels.

WELD 205 Pipe Welding 4
Term Prerequisite: WLD 101, WLD 115

Semester Prerequisite: WELD 101, WELD 120

Theory, cutting, fitup, and practice on different sizes of pipe using shielded metal
arc welding. Varied weld and base metal testing methods are used to the strict
code requirements. Focus on low hydrogen type electrodes in groove and fillet
welds in the 2G, 5G, and 6G positions.

WELD 210 Aircraft Welding 2
Term Prerequisite: Departmertal Approval

Semester Prerequisite: Deparimental Approvat

Presents weiding applications and methods used in repairs and inspection of air-
craft struchures in accordance with approved aviation maintenance technigues.

WHIT 005 Writing Laboratory 0
Term Prerequisite: None

Semester Prerequisite: None

WRIT 005 arranges the days and times when studenis will attend writing lab
courses. Students must register for both a writing fab course, such as WRIT 112,
and a section of WRIT 005.

WHIT 110 Confidence in Writing 4
Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Designed to help students understand the writing process, reduce writing anxi-
ety, and develop basic writing skils. Emphasizes planning, composing, and
revising sirategies for experiential writing. Provides frequent writing practice in a
supportive workshop environment.
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WRIT 112 Fundamentals of Writing 4

Term Prerequisite; Placement Test

Semester Prerequisite: Placement Test

An individualized course to help students prepare for freshman writing, Builds
confidence and increases fluency. Develops skill in choosing words and writing
sentences, paragraphs, and brief essays. includes laboratory activities with pro-
fassional tutorial assistance and group work In weekly class meetings. Requires
enrolimant in WRIT 005 to schedule lab attendance.

WRIT 116 Grammar and Mechanics in Writing 4

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Designed to help students master, in their own writing, the major grammatical
and mechanical skilis expected of students doing college-ievel writing. Also
includes work on cortent development, organization, reading skifis, and editing
skills.

WRIT 118 Seminar: Personal Writing 3

Term Prerequisite: None

Semester Prerequisite: None

Explores the various forms of perscnal writing (diaries, journais, letters, personal
narratives, and autobiography} through written exercises and selected readings.
The student's observations and life experiences are the focus of wrilten assign-
menis, Emphasizes language, style, and tone appropriate to the different forms
of personal wriling.

WRIT 118 Business Writing: Grammar and Mechanics 3

Term Prerequisite: Placement Test

Semester Prerequisite: Placement Test

Designed 1o meet the demands of business writing. Course components include
study of grammar, punctuation, and style of business prese, Revision and proot-
reading skilis necessary for appropriate business correspondence are emphar
sized through practice and testing.

WRIT 121 Composition | 4

‘Term Prerequisite: None

Semester Prerequisite: None

The study and practice of expository and argumentative discourse 1o help stu-
dents write more effectively. Emphasizes content development, organization,
and style, and includes instruction in basic fibrary skills. Students wilt write sum-
maries, reports and analytical expository and argumentative essays. Some sec-
tions use word processing.

WRIT 122 Composition 4

Term Prerequisite: WRI 122/ENG 122

Semestar Prerequisite: WRIT 121

Builds upon the writing skills developed in WRIT 121 1o help students write argu-
mentative essays which use logical support and appropriate documentation.
Emphasizes research techniques and use of sources, and the development,
structure, and style of the research paper. Some sections use word processing.

WHIT 131 Honors Composition | 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Covers the same matetial as WRIT 121 but with additional work to challenge the
supericr writer. :

WHEIT 132 Honors Composition lt 4

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Covers the same malerial as WRIT 122 but with additional work o chalienge the
superior writer.

WRIT 195 Seminar: Writing User Documentation 3

Term Prerequisite: None

Semaester Prerequisite: None

Designed for data processing students and professionals. Teaches students (o
write effective documentation for users of computer systems. Focuses on wriling
step-by-step procedures explaining the responsibitities and activities of users.
Emphasizes the clear, precise communicalion necessary for successful system
operation and smooth work flow.

WEIT 262 Seminar in Prose Style 3

Term Prerequisite: None

Semester Prerequisite: None

An advanced study of non-fictional prose writing. Extensive directed practice
helps experienced writers make their own writing clear, precise, direct, and
gracetul. Workshop sessions include a study of the expectations and choices in
various types of writing, and of the relationships among purpose, structure,
words, sentences, grammar, punctuation, and style.
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WRIT 269 Seminar: Reviewing The Arts 3
Term Prerequisite: Departmental Approval

Semester Prerequisite: WRIT 122/ENGL. 122/Departmental Approval

Develops criteria for evaluating the visual and performing arts, music, and litera-
ture. Sharpens the student's skills as a reviewer of the arts through reading, writ-
ing, and viewing mass media presentations, exhibits, and performances on and
off campus. Concepts of form, content, style, and medium of expression will be
introduced.

WRIT 281 Seminar: Writing For Pubfication 3
Term Prerequisite: None

Semester Prerequisite: None

Study of freelance writing and marketing, with focus on non-fiction. Students
review a variety of effective writing techniques, stugdy marketing information for
their particular fields such as analyses of potential publishers and query letters,
and discuss their writing in a workshop setting. Stutients prepare manuscripts for
submission to editors. Word processing available.

WRIT 282 Seminar: Forum For Authors 3
Term Prerequisite: Nong

Semester Prerequisite: None

An advanced course in freelance writing for authors working on manuscripts.
Students meet in a workshop setting 1o refine ideas, critique writing, solve prob-
lems, and develop material for submission to periadical or book editors. Includes
advanced study of effective writing techniques and market information,
Gocasional speakers. Word processing available.

WRIT 285 Creative Writing | 3
Term Prerequisite: None

Semester Prerequisite: None

WRIT 285 is designed to help students develop expressive abilitles in writing
poetry and short stories. Emphasizes narrative medes of the shont story, tradi-
tional meter, and freae verse forms of poetry. Includes models from students and
masters ir both fiction and poetry,

WRIT 286 Creative Writing Il 3
Term Prerequisite: WRI 293

Semester Prerequisite: WRIT 285/Departmental Approval

Emphasizes improving the ability 1o writa effective poems, short stories, and
novellas. Students select thelr own subjects and receive immediate responses
through group discussion.

WRIT 287 Writing Workshop 3

Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approvat

Examines language and style as the most critical cholces a creative writer
makes in directing the reader's perception of and response to the work,
Deveiops the writer's ability 10 control tone and style. Manuscripts will be repro-
duced and discussed in a workshop setting,

WRIT 285 Independent Study in Writing | 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Departmental Approval

Indlividual projects in writing or journalism, Students will spend at least two hours
& week for each credit in Independent Study.

WHIT 296  Independent Study in Writing Hl 2

Term Prerequisite: Departmental Approvat

Semester Prerequisite: Departmental Approval

individual projects in writing or journalism. Students will spend at least two hours
a week for each credit in Independent Study.
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CADD 100-CADD 215

The following courses are generally not offered for enroliment by individual
students. These courses are designed in cooperation with various organizations
such as businesses, governmental agencies, school districts, labor organiza-
tions, or other groups to meet their special needs. For additional information,
please contact the Community Service and Continuing Education Division,

DESCRIPTIONS

CADD 100 Browse 25
Term Prerequisite: None

Semester Prerequisite: None

This is an introductory computer graphics course intended for the manager or
casual CADAM user. The course is intended to reveal insights regarding contents
and access to CADAM files for checking drawings and confirming dimensions,

CADD 105 CADAM Overview 18
Term Prerequisite: None

Semester Prerequisite: None

This is an intreduciory computer graphics course intended for the manager or
casuat CADAM user. The course is intended to reveal insights regarding using
the files, checking drawings, and confirming dimensions. Emphasis will be
placed on using point, line, circle, and spline functions fo create an object.

CADD 110 Basic 2-D Update 1

Term Prerequisite: CG 201

Semester Prerequisite: CADD 200

This course introduces the experienced “2-D Base CADAM® operalor to the new
version of Updaie software, The purpose will be to apply new functions and
menu options {o job-related tasks. New methods and related moduies wilt be
expiored. Functions such as engineering change mark up, design buid manage
and kinematics will be exposed.

CADD 115 Basic 3-D Update 1

Term Prerequisite: CG 275

Semester Prerequisite: CADD 110

This course introduces the experienced “2-D Interactive” operator 1o the new
version Update software, The purpose will be 1o apply new functions and menu
options 1o job related fasks. New methods and refated modules will be explored.
Three-dimensional surfaces, intersections, projections, and cross sections will
be used 10 develop engingering drawings.

CADD 130 AutoCAD: Basic 25
Term Prerequisite: Drafting Experience

Semester Prerequisite: Drafting Experience

introduction to AutoCAD software. Creation of 2-D multiview mechanical draw-
ings with dimensions and notes will be the main focus. Use of AutoCADY's layar,
block, plot commands, and isometric views will also be covered in this course.

CADD 135 AutoCAD Advanced 2.5
Term Prerequisite: Drafting Knowledge

Semester Prerequisite: Drafting Knowledge

A computer graphics course designed to teach the software package called
AutoCAD. Using AutoCAD, the student will draw a mechanical drawing compiete
with dimensions and notes. Emphasis will be placed on creating and editing
mechanical drawings.

CADD 140 AutoCAD 3-D 25

Term Prerequisite: CG 351

Semester Prerequisite: CADD 135

A computer graphics course designed to teach the software package called
AutoCAD. Using AutoCAD, the student will draw a mechanical drawing complete
with dimensions and notes. Emphasis will be placed on creating and editing
mechanical drawings.

CADD 150 Basic IBM CAD Seminar 5

Term Prerequisite: None

Semester Prerequisite: None

This is a one-day compuler graphics seminar which introduces 1BM CAD.
Covered are the 1BM CAD command struciure, creating and modifying geome-
try, both 2-D and 3-D, and images and raster conversion,

CADD 180 Basic Unigraphics 25
Term Prevequisite: Drafling Experience

Semester Prarequisite: Drafting Experience

This is an introductory course covering the fundamentals of interactive graphics
and precedes all other Unigraphics training. Basic 2-D concepts and functions of
the system are covered in depth, with an introduction to 3-D development princh-
ples and concepis,
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CADD 181 Unigraphics 3-D Design 2.5

Term Prerequisite: CG 180

Semester Prerequisite: CADD 180

This course provides users with an intensive background covering the funda-
mentals of 3-I models. Students wili be provided with the analysis, develop-
ment, and implementation of 3-0 modeling technigues for design, drafting, and
machining as approprigte.

CADD 182 Unigraphics Assembly and Componentis 2

Term Prevequisite: CG 180

Semester Prerequisite: CADD 180

The assembly and components feature of Unigraphics provides the users with
the ability to manage and crganize several different part files which share com-
mon data of components, sub-assemblies, and assemblies. The student will
understand the concepts and appiication of the assembly and components mod-
ule 10 the management and sharing of common component part files across sev-
eral assembly modeis from both the op-down and boliom-up modeling
approaches.

CADD 183 Unigraphics Advanced Surfacing 2

Term Prerequisite: CG 180

Semester Prerequisite: CADD 180

The advanced surfacing features of Unigraphics provides the user with the abili-
ty to model complex free-formed surfaced parts typically used within the automo-
tive industry for sheet metal applications, component designs, engine designs,
and die designs. This advanced course provides the user with an in-depth back-
ground in the topics of B-spline creation and editing, B-surface construction and
manipulation, surface trimming, deviation checking, and curvature analysis.

CADD 184 Unigraphics Comprehensive CAD Design 2.5

Term Prerequisite: CG 180, 3-D Design Experience

Semester Prerequisite: CADD 180, 3-D Design

This course provides users that have previous three-dimensional modeling
axperience an intensive course covering the Unigraphics fundamentals of 3-D
modeling and drafting techniques. The course is designed lo provide an
overview of all facets of the Unigraphiss CAD Applications,

CADD 185 Unigraphics Drafting 2.5
Term Prerequisite: CG 180

Semester Prerequisite: CADD 180

This course provides users with an intensive background covering the fundamen-
tals of 3-D drafting, geometric dimensions and tolerances, and drawing control.
Students such as designers, detailers, checkers, drafling persons, and engineers
will be provided with the knowledge required to produce and plot quality drawings
using Unigraphics.

CADD 188 Unigraphics 3-D Workshop 2
Term Prerequisite: CG 180 .

3 ter Prerequisite: CADD 180

This course provides users with an increased understanding of 3-D geomelric
modeling and surfacing technigues. Students will be provided with productivity
tips such as macros and the opportunity to review development and implementa-
tion of 3-D dimensicnal modeling.

CADD 200 Drafter 2.5
Term Prerequisite: CG 150

Semesler Prorequisite: CADD 103

This is an informative computer graphics course intended for the potential
CADAM user. Emphasis will be placed on using basic functions o develop or
work with production drawings. The operstor wilt be expesed to multi-view ortho-
graphic projection, placement, and misceliangous items, obligue projections, iso-
metric projections, and detail pages.

CADD 205 Advanced Drafter 25

Term Prerequisite: CG 301

Semester Prergquisite: CADD 260

This course is a continuation of CADAM Basic and covers advanced CADAM
functions. Also, analysis techniques and on-the-job training applications are
{aught,

CADD 210 Designer 2.5

Term Prerequisite: None

Semester Prerequisite: None

Designer is structured for engineers, designers, and draftspersons to acquaint
them with CADAM 3-03 interactive, CADEX, and AEC applications.

CaDD 215 3-D Interactive 2
Term Preraquisite: CG 201

Semester Prerequisite: CADD 200

This course is intended 1o introduce the experienced CADAM operaior to the 3-D
interactive module, The purpose wii be 1o design compoenents from 2-D, and
also generate 2-D from 3-D models. The modal will contain wireframe geomstry
as well as surfaces. Intersections and projection sections will be utitized to cre-
ate shop drawings.
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CADD 220-FIRE 284

CADD 220 Acdvanced 3-D 2

Term Prerequisite: CG 271

Semester Prerequisite: CADD 215

This course is intended to provide the experienced CADAM operator with tech-
niques used in applying 3-D Interactive. Students will he required to supply a
sample 3-0 drawing. The purpose is to provide the student with an approach to
solve any 3-D design or manufacturing job-related project.

CADD 225 Interactive Solids Design 2

Term Prerequisite: CG 201

Semester Prerequisite: CADD 200

This course is intended to Introduce the experienced CADAM operator to the 3-D
Interactive Solids module. The purpose will be 1o generate components as 3-D
soligs, to obtain clearances, volumes, and mass properties with given dengities,
The solid will include all views, sections, partial views, projections, intersections,
and seript files.

CADD 230 AEC Design Base 2.5

Term Prerequisite: CG 201

Semester Prerequisite: CADD 200

This course will introduce the student to CADAM's powerful AEC design system
product which offers a competitive edge by saving time and money throughout
the life cycle of a project from design, to maintenance, 1o expansion. The materi-
al will be presented through lscture, demonstration, and practice exercises.

CADD 235 Facilities Layout and Design 25

Term Prerequisite: None

Semester Prerequisite: None

Architecture/Engineering/Construction (AEC) and Facilities Management {FM)
functions on the CADAM system are covered. Lectures, demonstrations, discus-
sions, and terminal exercises will be used.

CADD 240 3-D Piping 2
Term Prerequisite: CG 312

Semester Prerequisite: CADD 230

CADAM AEC Design Base/3-D Piping is a comprehensive design system that
provides piping designers and drafters with the tools necessary for piping design
work. The CADAM AEC 3-D Piping course intraduces studenis to the appfication
and functionality of the system software.

CADD 245 CADEX 2

Term Prerequisite: CG 201

Semester Prerequisite: CADD 200

This course is Intended to introduce the experienced CADAM operator to
CADAM slectrical schematic capture. The purpose whl be to design and utilize
tunctions and menu items related to automotive applications to create shop
drawings,

CADD 250 CADEX Mechanical Applications 1

Term Prerequisite: CG 201

Sermester Prerequisite: CADD 200

This course combines lectures and discussions with mechanical assemblies or
fibraries, using hands-on practices. Topics coverad in the course include attribut-
ing CADAM geometry, creating part data base libraries, developing component
sets, and producing reports such as wire to-from lists and Bills of Materials.

CADD 255 Basic NC 2

Term Prerequisite: None

Semester Prerequisite: None

Introductory course in adding numerical control data to the GADAM moda!
geometry. Cutter diameter, path, feed rates, spindle speeds, etc., will be devei-
oped for three-axis milling machines and lathes. Procedures for producing the
NG program will be discussed,

CADD 260 Advanced Numerical Control 2

Term Prerequisite: CG 361

Semester Prerequisite: CADD 255

Continuation of CADAM Basic NC with emphasis on developing skill in manuat
pregramming of two and three-axis, poini-to-point positioning, and numerically
controlled maching tools.

CADD 265 Lathe 2

Term Prerequisite; None

Semester Prerequisite: None

The CADAM Lathe course provides automatic generation of tool-path data for a
wide variety of lathe operations, including roughing, drifing, boring, finishing, and
threading.

CIVL 100 Technical Orientation 1

Term Prerequisite: None

Semester Prerequisite: None

Introdyction to the Michigan Depariment of Transporation: defining the role of
the depariment, functions of the various divisions, and how they relate to each
other. Designed to acquaint the student with the nature of work performed by
technicians,
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CIVL 129 Survey Befresher 5

Term Prerequisite: None

Semester Prerequisite: None

This course provides survey training for recently graduated civil engineers.
Emphasis is on practical application and use of equipment.

CIVL 130 Highway Concrete Inspection 5
Term Prerequisite: None

Semester Prerequisite: None

This course covers the determination of properties of densily, concrete, and bitu-
mincus materials. Methods of sampling and testing bituminous concrete mixes
and the density of various materials are taught. Introduces mix designs and con-
crete/bituminous designs.

CIVL 188 Concrete Technician 3

Term Prerequisite: Instructor Approval

Semester Prerequisite: Instructor Approva

This course is sponsored by the Michigan Ready Mix Concrete Association and
the Portland Cement Association to train students 1o receive certification as a
concrete techniclan—ichigan Level |, Concrete Field Testing Technician, and
Michigan Level |I, Concrete Technician, Both Level | and Level Il are AQI
approved programs.,

CIVL 181 Concrete Technician Level | 2

Term Prerequisite: None

Semester Prerequisite: None

This course is sponsored by the Michigan Concrete Association and the
Partland Cement Association to train students to receive certification as a con-
crete technician—Michigan Level §, Concrete Field Testing Technician. Lavei | is
an ACH approved program,

CIVL 188 Concrete Paving 2

Term Prerequisite: On-the-job Construction Experience/Appropriate Technical
Training

Semuester Prerequisite; On-the-job Construction Experience/Appropriate
Technical Training

This is a course on the practical aspects of inspection and quality controt of

Portland Cement concrete paving projects.

CIVL 250 Interactive Graphics Road Design System | (IGRDS 1} 3
Term Prerequisite; LAT 203

Semester Prerequisite: GRET 203

interactive Graphics Road Design Sysiam ! is a comprehensive set of compiiter
processes for roadway design. The capabililies provided by these processes
help the designer o establish horizertal and vertical alignments, snter terrain
data from a digital terrain model, and display existing ground profiles.

CIVL 255 interactive Graphics Road Design System 1l (IGRDS 1 3
Term Prerequisite: CT 250

Semester Prerequisite: CVL 250

Interactive Graphics Road Design System Il is a comprehensive set of computer
processes for roadway design. Capabilities provided by these processes heip
the designer to define the roadway template, sideslope, and median dimensions;
develop and modify design cross sections, and compute earthwork quantities.
Generate contour and perspective views.

ENGL 099 Seminar: Lite in Literature 5

Term Prerequisite: None

Semester Prerequisie: Nona

Students will look at life in literature. Students will read selected literary works in
order to understand the craft of the writer revealing life through liRerature.

FIRE 281 Fire Science Project Lab 1
Term Prevequisite: Approval

Semester Prerequisite: Coordinator Approval

This course is designead to underiake and complete an independent study or pro-
ject under direct supervision.

FIRE 282 Fire Science Project Lab 2
Term Prerequisite: Approval

Semester Prerequisite: Coordinator Approval

This course is designed to undertake and compiete an independent study or pro-
ject under direct supervision.

FiRE 283 Fire Science Project Lab 3
Term Prerequisite: Approval

Semester Prerequisite: Coordinator Approvat

This course Is designed 1o undertake and complete an independent study or pro-
ject under direct supervision.

FIRE 284 Fire Science Project Lab 4

Term Prerequisite: Approval

Semester Prerequisite: Coordinator Approval

This course is designed to undertake and complele an independent study or pro-
ject under direct supervision.
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FIRE 290-HSAH 101

FIRE 290 Fire Officer Seminars 1
Term Prerequisite: Departmental Approval

Semester Prerequisite: Certified Michigan Firefighter

This seminar consists of eighteen individual weekend seminars leading to cerlifi-
cation as Fire Officer |, 1f, lil. These courses are presented by the National Fire
Academy through the auspices of the Michigan Fire Fighter's Training Council.

GRET 216 Introduction to Microstation Workshop 2
Term Prerequisiie: Nong

Semesier Prarequisite: Noneg

This is & workshop to introduce the student o the basics of Microstation.
Microstation supports a range of commands for placing and manipulating ele-
ments in the design file. A student can apply these commands for either a
Microstation personal computer setup or the INFOMIX-5QLnd Base Il Plus data-
base packages. The workshop is designed for Intergraph Workstation lab use,
as weill as the Microstation PC.

GRET 218 GIS Desigh Workshop 5

TFerm Prerequisite: None

Semester Prerequisite: None

Data base design entails identilication of relevant data sources, applying carto-
graphic standards, and managing a tabular data base scheme that wili relate to car-
tographic layers in the GiS. Tools and techniques for data identification and
compaosttion are presented in the context of an example design for a municipal GiS,
with emphasis on gecdetic reference trame, base map, and cadastral overiay.

GRET 219 Data Sets for GIS Workshop 5
Term Prerequisite; None

Semester Prerequisita; None

This workshop focuses on available commercial and public domain data sets for
GiS. Three data sets are compitely described and documented according to car-
tographic characteristics and attribution. GIS systems are provided to partici-
pants for their exploration of data sets. Applications developad using the data
sets are demonstrated.

GRET 254 Orientation to ARCANFO 1.5

Term Prerequisite: LAT 282/Equivalent Computer Course

Semester Prerequisite: LAND 282/Equivalent Computer Course

This course is an introduction 1o the use of the ARC/ANFO software, ARC/NFC
is a leading product used in the design of Geographic information Systems.
Basic product use and modeling will be demonstrated. There will be hands-on
experience in the lab.

HMFS 160 Hotel/Motel Internship 3
Term Prerequisite: None

Semester Prerequisite: Nons

A seminar class for hotehrestaurant management students who are pasticipating
in Program Hermandad and have completed or are approaching 200 hours of
work experience in the hospitality industry.

HMFS 170 Menu Design and Layout 3

Term Prerequisite: None

Semester Prerequisite: None

This course includes the basics in menu planning, analysis, and pricing. Menu
iayoul and design fundamentals are covered; the integration of the menu into the
operational aspects of purchasing, production, and service is explored. Project
required.

HWMFS 177 Introduction to Hotet and Food Service Operalions 1

Term Prerequisite: None

Semester Prerequisite: None

An introduction to the Hotel-Motel-Food service indusiry, {s management
depariments, and responsibilities, designed specifically for Japan
Adventure/Horizon students.

HMFS 178 Practicum in Japanese Cullure 2

Term Prerequisite: None

Semester Prarequisite: None

Introducing the principles and philosophy of Japanese calligraphy, the use of
abacus, and the undersianding of various types of Japanese traditional dresses.
Practical training in calligraphy and abacus.
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HMFS 179 Practicum in Japanese Culture 2

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

Introducing the pringiples and philosephy of Japanese calligraphy and the use of
abacus and understanding of various types of Japanese traditional dresses,
Practical training in calligraphy and abacus.

HMFS 180 JA internship 2

Term Prerequisite: None

Semester Prerequisite: None

Attend morning mesting each working day. Perform work duties as assigned by
the student supervisor{s) and the host company.

HMFS 181 JA Internship 2

Term Prerequisite: None

Semester Prerequisite: None

Attend morning meeting each working day. Perform work duties as assigned by
the student supervisor(s) and the host company.

HMFS 182 JA Internship 2

Term Preraqguisite: None

Semestier Prerequisite: None

Attend morning meeting each working day. Perform work duties as assigned by
the student supervisor(s} and the host company.

HMFS 183 Practicum in Japanese Culiure . 2

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approval

introducing the principles and philosophy of Japanese calligraphy and the use of
abacus and understanding of various types of Japanese traditional dresses.
Practicat iraining in calligraphy and abacus.

HMFS 184 Practicum in Japanese Culture 2

Term Prerequisite: None

Semester Prerequisite: None

Introducing the philosophies of different schools of flower arrangement. Learning
the basic skiits in flower arrangements.

HMFS 185 Practicum in Japanese Culture 4

Term Preraquisite: Program Approval

Semester Prerequisite: Program Approviad

Introducing the principles and philosophy of Japanese calligraphy and the use of
abacus and understanding of various types of Japanese traditional dresses.
Practical training In calligraphy and abacus.

HMFS 186 Japan Adventure Orientation 2

Term Prerequisite: Program Approval

Semester Prerequisite: Program Approvat

An orientation into Japan as a society and people designed io acguaint the
Japan Adventure students o thelr new environment.

HMFS 187 Japan Horizon Internship 2

Term Prerequisite: None

Semester Prerequisite: None

Attand morning mestings each working day. Perform work duties as assigned by
the student supervisor(s) and the host company.

HMFS 188 Japan Horizon internship 2
Term Prerequisite: None

Semester Prerequisite: None

Attend morning meeting each working day. Perform work duties as assigned by
the student supervisor(s} and the host company.

HMFS 188 HT/MT Internship 3

Term Prerequisite: None

Semester Prarequisite: None

A seminar ciass for Hotel-Restaurant management students who are participat-
ing in Program Hermandad and have completed or are approaching 200 hours
of work experience in the hospitality industry.

HSAB 008 Auto Body 7

Term Prerequisite: EISD Student

Semester Prerequisite: EISD Student

This is a fee-for-service program developed for Eaton Intermediate School
District. Ervcdiment is limited to thelr students only.

HSAH 101 Pre-Allied Health Careers 7

Term Prerequisite: EISD Student

Semester Prerequisite: EISD Student

Dasigned to explore and present the basic applied concepts of biological sci-
ences, physical science, and human interaction fundamentals necessary o pur-
sue training as a heatth-care professional.
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HSAM 010-IASM 002

HSAM 010 Awuto Mechanics 7

Term Prerequisite: EISC Student

Semester Prerequisite: EiSD Student

This is a fee-for-service program devaioped for Eaton Intermediate School
District. Enroilment is limited to thair students ondy.

HSAT 046 Architectural Drafting 7

Term Prerequisite: FISD Student

Bemaester Prerequisite: FISD Student

This is a one-year continuous course of instruction for EISD students. This
course is initially centered around basic concepts of orthographic projection,
sketching, lettering techniques, and dimensioning. Emphasis witl shift to identify-
ing component parts and correctly drawing various building details. Basic model
buiiding using various materials fo construct architectural study models will be
taught.

HSBK 015 Banking Operations 7

Term Prerequisite: EISD Student

Semester Prerequisite; EISD Student

An Introductory course in banking covering the foliowing topics: data processing
for bankers, principles of banking, markating for barkers, and customer relations.

HSBK 616 Banking Operations 7

Teérm Prerequisite: £iSD Student

Semester Prerequisite; EISD Student

An infroductory course in banking covering the following topics: consumer jend-
tng, Lotus 1-2-3, and teffer training.

HMSCA 108 EiSD Commercial Art | 7
Term Prerequisite: EiSH Student

Semester Prerequisite: EISD Student

HSCA 105 and HSCA 106 form a one year non-articulated program for high
schoct students. Commercial arl techniques for graphic arts pre-press produc-
tion emphasizing studio skills, lettering, typography, and layout design.

HSCA 106 EISD Commercial Art I} 7

Term Prerequisite: EiSD Student

Semester Prerequisite: EISD Student

FISCA 105 and HSCA 106 form a one year non-articulated program for high
school students. Commercial art technigues for graphic arts pre-press produc-
ticn emphasizing studio skills, lettering, typography, and layout design,

HSCS 101 Computer Information Systems First Semester for Baton ISD 6
Term Prerequisite: EISD Student ’

Semester Prerequisite: £ISD Student

This course provides high schoot vocational students an opportunity to earn col-
lege credit for Introduction to Computer Information Systems (CISB 100) and
Introduction to DOS (CISB 104),

HSCS 102 Computer Information Systems Second Semester for Eaton1SD 8

Term Prerequisite: FISD Student

Semester Prerequisite: £1SD Student

This course provides high school vacational students an apportunity to earn col-
lege credit for Advanced Microcomputer Applications {CISB 195) and dBASE
Programming (CISB 210).

HSDT 030 Industrial Drafting ' 7

Term Prerequisite: £1SD Student

Semester Prerequisits: £1SD Student

This is a one-year continuous course of instruction for EISD students, This
course is initially centered around basic concepts of orthographic projection,
skeiching, lettering techniques, and dimensioning. Emphasis will shift to more
detailed work with orthographic projection, sections, and auxillary views, More
advanced techniques will be introduced, along with preparation of welding or
fabrication type drawings,

HBEC 010 EISD Electronics | 7

Term Prerequisite: FISD Student

Semester Prerequisite: FiSD Student

An introduction to DC and AC theory is presented. Students cover the same
material as ELCT 111. Emphasis is piaced on hands-on iearning through the
use of laboratory exercises,

HSEC 020 EISD Electronics !l 7

Term Prerequisite: E/SD Student

Semester Prerequisite: EISD Student

This course continues the electronic fundamentals begun in HSEC 010.
Students cover ihe same material as ELCT 112 and ELGT 131 (transistors and
digital basics). Emphasis is ptaced in learning through the use of lab exercises.
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HSHF 084 Food Services | 7

Term Prerequisite: EISD Student

Semester Prerequisite: EISD Student

The study of sanitation, employee responsibility, and fraining as related to
restaurants. Proper food purchasing, receiving, storing, preparation, and serving
are heavily emphasized.

HSHF 092 Food Services ! 7
Term Prerequisite: £E:SD Student

Semester Prerequisite: EISD Student

A review of alt areas of study included in Food Services |. In addition, responsi-
bility for setting up and costing menus, menu and production planning, short
order restaurant service, and guest check and cash register controls are ampha-
sized. A total restaurant operation is experienced.

HSIA 617  Automation Principles | 7.5

Term Prerequisite; EISD Siudent

Semester Prerequisite: EISD Student

Provides hands-on experience in current manufacturing technology, social rami-
ficationss of its use, and basic employability skills. Students will learn to use the
industrial perscnal computer, software, and a multitasking operating system.
Studenis will learn the basic process of manufacturing, including hands-on expe-
rience with production inventory management, computer-aided design, industrial
fluid power, and statistical process control.

HSIA 018 Automation Principles If 7.5

Term Prerequisite: EISD Student

Semester Prerequisite: EISD Student

Contihuation of HSIA 017 providing experience in relay logic, programmabie
togic controtiers, machine vision, discrete electronic components, and the inte-
gration of processes. Integration of processes stress the use ¢f standard indus-
trial computer apphication software o bridge between operations.

HSMK 020 Marketing/Retailing/Small Business 8

Term Prerequisite: EISD Student

Semester Prerequisite: EiSD Student

This course covers topics in retailing, marketing, small business management,
and employability skills. Students will gain a basic understanding of the prinai-
ples of marketing and retailing. Students will complete a business plan on a
business of their choice and a personal resume.

HSMK 021 Business Management/Current 1asues in Business -]

Term Prerequisite: EISD Student

Semester Prerequisite; FISD Student

A general study of all elements involved in operating a business of your own,
The course considers the sfeps in planning, making decisions, and developing
seiutions {o the problems facing the smail-business person. The course also
enhances the vailue of our business programs by contributing to the student's
ocoupational preparedness,

HSMK 022 Sales 3
Term Prerequisite: EISD Student

Semester Prerequisite: EISD Student

This course covers the fundamentals and role of sales in the marketing mix.
Studsnt devetop basic skills in behavioral sciences and skills needed 1o enter
the field. Customer buying habits, sales process, product demonstration tech-
nigues, and analysis of human relations aspecis are aff discussed.

HSWT 015 Welding and Cutting 7
Term Prerequisite: EISD Student

Semester Prerequisite: EISD Student

This is & course for high school students interested in the industrial trades. Students
will learn the basics of welding through lectures and hands-on experience.

HVAC 184 Heating, Ventilating and Alr Conditioning Seminar 4

Term Prerequisite: None

Semester Prerequisite: None

Seminar may cover any or all of the following topics: cooting, heating, humidify-
ing, filtering, servicing, and/or ventitating, etc. For individuais already in the
Heating, Ventilating, Air Conditioning, and Refrigeration (HVACH) field or any-
one interested in these areas.

IASM 001 Industrial Automation Seminar 1

Term Prerequisite: None
Semester Prerequisite: None
Seminar content is dependent upon course requirement.

IASM 002 Industrial Automation Seminar i 2

Tetm Prerequisite: None
Semester Prerequisite: None
Seminar content is dependent upon course requirement.
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iASM 003-QSEM 005

FASM 003 ln.dustriai Automation Seminar I 3

Term Prerequisite: None
Semester Praredquisite: None
Seminar content is dependent upon class requirement.

EASM 004  industrial Avtomation Seminar Y 4
Term Prerequisiie: Nong

Semester Prerequisite: None

Seminar content is dependent upon course requirermnent.

EAND 290 Exploring the World of Computers b

Term Prerequisite: None

Semester Prerequisite: None

This course will familiarize the green industry professional with an overview of
available hardware and software systems and the configurations for a landscape
or nursery operation. There will be experimentation with different software pack-
ages such as LandCADD, CAPS, LAND Design Ware, and JACKSCOM as well
as related landscape design, site planning, management scheduling, and cost
estimating areas.

LAND 298 Pesticide Applicator Certification 2

Term Prerequisite: None

Semester Prerequisite: None

The purpose of this course is to prepare the student for certification as a com-
marcial applicator of pesticides for turfgrass and ornamental plants. Under the
Wichigan Pesticide Control Act, individuals applying pesticides for hire must be
certified or be supervised by a cerified applicator, Course topics include IPM
technigues, turfgrass and ornamental pest identification, and proper pesticide
handling and application.

LAND 269 LandCADD Training 2

Term Prerequisite: CG 351

Semester Prerequisite: CARD 135

A program for the individual with basic computer and AutoCADD exposure inter-
ested in fearning more about computer-aided design using the LandCADD sofi-
ware package. The LandCADD site planning package will be axplained fully
along with some additional moduies like E-Z estimate {cost estimating) package,
plant materials data base, simulated plant growth, and quadrangtes {land form}.

MDCR 201 Assertive Training B
Term Prerequisite: None

Semester Prerequisite: None

This oneday seminar is designed ic introduce patticipants io some of the princi-
pies and dynamics of asserlive behavior. It will help participants identify and
accept thelr basic interpersonat rights white respecting the rights of others.

MBDCR 224  Introduction to Negotiating Skills 5
Term Prerequisite: None

Semester Prerequisite: None

Certain basic negotiating skilis can be appiied to a number of different situations
both business and personal. This training wilt focus on strategies for conducting
negotiation sessions with empioyees, customers, and suppliars. it will not cover
strategies for negetiating unicn contracts.

MDCR 227 Effective Board Training 2.5
Term Prerequisite: None

Semester Prerequisite: None

The purpose of this seminar is to provide participants with knowledge, skills, and
attitudes for serving in voluntary, elected, or appointed positions on boards,
commitiess, and commissions in government, business, and human service.

MDCR 242 Consubltative Selling 15

Term Prerequisite: Nons

Semester Prerequisite: None

This seminar is based on a combination of education, experience and applica-
tion. It is a comprehensive and in-depth look al the tools and technigues avall-
able to expand current sales knowledge and develop new sales skills for the
sales professionals.

MDCR 245 Customer Service 1.25

Term Prereguisite: None

Semester Prerequisite: None

All employees have the potential for creating good customer relations and
improving the image of the organization. The critical factors include increased
motivation through a positive mental attitude, effective communication with dif-
ferent types of customer persenalities, sensitive handling of customer com-
plairts, and successful strategies for mesting needs to satisfy customers.

MDCR 252 Supervisory Skills Training 5

Term Prerequisite: None

Semester Prerequisite: None

This seminar is an 8-hour program that will address the basic concepts and skills
for rew supervisors in addition: to providing some sell-assessrment.

152

1993-94 Catalog Lansing Community College

MDCR 264 lLeading Effective Meetings 25

Term Prerequisite: None

Semester Prerequisite: None

The purpose of this seminar is 1o help participants develop the skills necessary
for leading effective meetings. These include many facets of planning and
preparing for & meeting, conducting a meeting, and tollowing up on & meeting.

MDCR 275 Establishing Dynamic Leadership 5
Term Prerequisite: None

Semester Prerequisite: None

Dynamic leaders create visions and {ransiate those visions into reality within
their organizations. This seminar describes the essential features and functions
of dynamic leadership in the context of the present world market. Participanis wil
be inspired to develop their abilities as dynamic leaders.

MEOCR 276 Building High Performance Teams 5

Term Prerequisite: None

Semesier Prerequisite: None

Dynamic leaders develop dynamic teams. They need followers, bul foliowers
who can function independently and cooperatively in the organizational endeav-
or. This course instructs participanis in practical sirategies for creating dynamic
teams.

MDCR 277 Facilitating Group Decision-Making 5
Term Prerequisite: None

Semester Prerequisite: None

in order for groups to work together, leaders must be skilled in people and task
functions. They must be able to lead a group through a process of decision-
making while maintaining positive relationships and high quality decisions,
This seminar will train participants in the skilis of leading and the processes
of decision-making.

MDCR 278 Developing Sirategic Plans 5
Term Prerequisite: None

Semester Prerequisite: None

Effective strategic planning is essential for longterm success in the work market.
It focuses on doing the right thing, on being effective. This seminar teaches a
team approach 1o strategic planning.

MDCR 279 Communicating Thoughts Orally 5

Term Prerequisite: None

Semester Prerequisite: None

Cofltecting one’s thought and speaking extemporaneously 1o present one's reac-
tion, viewpoint, or pertinent information is a vital ability for leaders. This work-
shop will instruct participants in the strategies for gathering one's thoughts and
presenting them clearly and logicatly.

MDCR 280 Stengthening interpersonai Relationships 5

Term Prereguisite: Nons

Semester Prerequisite: None

Good interpersonal skills are essential for productive working refationships and
for maintaining an efficlent working environment. This seminar provides training
to managers on techniques for strengthening interpersonal skills for improved
warking relationships.

MDCR 281 Dealing With Difficult People B

Term Prerequisite: None

Semester Prerequisite: None

Ditficult people create problems! in this practical seminar participants will
observe and practice effective strategies for handling difficult people.
Participants will be able to reduce the problems difficult people create.

MDCR 282 Analyzing and Solving Performance Problems 5

Term Prerequisite: None

Semester Prerequisite; None

A primary element for solving performance problems is creating and sustaining a
supportive work environmen!. This seminar provides tralning to supervisors and
managers that wil help identify and solve work problems and encourage peak
amployee activity.

POLS 280 Pglitics and Government of Japan 3
Term Prerequisite: None

Semester Prersquisite: None

An introduction to the Japanese governmental structures and political process,
with emphasis on the unigue characteristics of Japanese political culturs,
Japanese style of decision-making, and Japanese concepts of democracy.

QSEM 005 Quality Assurance Seminar 5
Term Prerequisite: None

Bemester Prerequisiie: None

Seminar content is dependent upon course reguirement.
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QSEM 110-USMT 132

QSEM 110 Quallty Assurance Seminar 1
Term Prerequisite: None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

QSEM 115 Quality Assurance Seminar 1.5
Term Prerequisite: None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

QSEM 120 Quality Assurance Seminar 2
Term Prerequisite: None

Semester Prerequisite: None
Seminar contert is dependent upon course requirement.

QSEM 125 Quality Assurance Seminar 2.5
Term Prerequisite: None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

QSEM 136 Quality Assurance Seminar 3
Term Prorequisite: None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

QSEM 135 Quality Assurance Seminar 35
Term Prerequisite: None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

QSEM 140 Quality Assurance Seminar 4
Term Prerequisite: None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

QSEM 145 Quality Assurance Seminar 4.5
Term Prerequisite: None

Semester Prerequisite: None

Seminar content Is dependent upon course requirement,

QSEM 150 Qualily Assurance Seminar 5
Term Prerequisite; None

Semester Prerequisite: None

Seminar content is dependent upon course requirement.

RSEM 005 Resource and Operations Management Systems Seminar 5
Term Prerequisite: Nong

Semester Prerequisite: None

Course content varies with the seminar.

RSEM 110 Fesource and Operations Management Systems Seminar 1
Term Prerequisite: None

Semester Prerequisite: None

Course content varies with the seminar.

ASEM 115 Resource and Operations Management Systems Seminar 1.5
Term Prerequisite: None

Semester Prerequisite: None

Course content varies with the seminar.

RSEM 120 Resource and Operations Management Systems Seminar 2
Term Prerequisite: None

Semester Prerequisite: None

Course content varies with the seminar.

RSEM 125 Resource and Operations Management Systemns 25

Term Prerequisite: None
Semester Prerequisite: None
Course content varies with the seminar.

ASEM 130 Besource and Operations Management Systems 3

Term Prerequisite: Nong
Semaester Prerequisite: None
Course content varies with the seminar.

SOCL 280 Introduction to Japanese Culture 3

Term Prerequisite: None

Semester Prerequisite: None

An introduction to contemporary Japan in its cultural context. Emphasis Is on the
unique features of the Japanese way of life in terms of Japanese values, social
system, and cultural background.
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SPAN 189 Serninar: Spanish for Hermandad 3

Term Prerequisite: SPN 185/186/Successtul Score on Spanish Assessment
Test

Semester Prerequisite: SPAN 116/Successful Score on Spanish Placement
Test

Designed for persons who have knowledge of Spanish and wish to deveiop con-

versational as well as reading skilis in the language. Students leam practical

vocabutary and essential grammar for expressing themselves in Spanish. They

become familiar with different aspects of the Hispanic culture through readings,

informal lectures, and audio-visuai presentations.

USMT 100 U.S. Military Rigging 2
Term Prerequisite: None

Semester Prerequisite: None

Covers uses and strengths of ropes, chains, block, and tackles, and the con-
struction and erection of gin poles, with study of rope knots used in rigging. Also,
safe working strength of slings, hooks, sheaves, ropes, and chains, and the use
of personal safety equipment wili be covered.

USMT 101 LS. Military Machine Tool Survey | 5
Term Prerequisite: USM 101

Semester Prerequisite: USMT 101

Covers machine and hand tools used by an industrial machinist, Lab offers a
variety of hands-on experiences.

USMT 102 U.S. Military Machine Tool Survey il 5
Term Prerequisite: USM 101

Semester Prerequisite: USMT 101

Covers advanced procedures begun in USMT 101, Emphasis on a variety of
functions done on a lathe.

USMT 103 1.8, Miltary Machine Tool Survey ili 5
Term Prerequisite: USM 102

Semester Prerequisite: USMT 102

Covers the tools and methods used to cut threads on a machine iathe.

USMT 104 1.8 Military Machine Tool Survey IV 5
Term Prerequisite: USM 103

Semester Prerequisite: USMT 103

Covers the tools and methods used 1o set up and machine a horizontal and verti-
cal mill and a surtace grinder.

USMT 106 U.S. Military Hydraulics ! 5

Term Prerequisite: None

Semester Prerequisite: None

Introduces theory of fluid power and basic circuits, using cylinders, valves,
accumulators, filters, pumps, motors, ete., as they are used in current Industri-
al applications. Hands-on experience will be given using cutaways, standard
compoenents, and test stands,

USMT 107 U.S, Mititary Hydraalics I 5
Term Prerequisite: LISM 106

Semester Prerequisite: USMT 108

Continuation of USMT 106. Advanced technigues in the use of hydraulics and
preumatics with emphasis on valves and cylinders,

USMT 108 U.S. Military Hydraulics #i 5

Term Prerequisite: LISM 107

Semester Prerequisite: USMT 107

Intreduces the theory of practical application of #uid power, air power, and vacu-
um involving training benches and component parts. A broad overview covering
principles, components, and basic circuitry, troubleshooting, and where this
power is used in modern industry.

USMT 130 AC/DC Circuits 1
Term Prerequisite: U.S, Mititary

Semester Prerequisite: U.S, Miltary

Covers theory of operation and use of electronic communications equipment,
common electronic test instruments, radic communication system diagnostic
practices, general electrical safety, technical administration report completion,
repair parls logistics support, and on-the-job training {OJT) development.

USMT 131 Navy Electronics | 5

Term Prerequisite: 1.8, Military

Semester Prerequisite: U.S. Miltary

Covers the fundamental concepts of electricity to electronic amplification using
transistors. Emphasis Is on laboratory work.

USMT 132 Navy Electronics 5

Term Prerequisite: U.S. Military

Semester Prerequisite: U.S. Military

Covers the fundamentals of electricity 1o etectronic ampiification using transis-
tors. Emphasis is on laboratory work,
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USMT 133-USMT 213

USMT 133 Electrical Cireuits | 5

Term Prerequisite: U.S. Miitary

Semester Prerequisiter U.S. Military

Covers basic electrical safety practices in an industrial setting and introduces the
student to electricity on a practical level.

USMT 134 Electrical Circuits 1l 5

Term Prerequisite: U.5. Miltary

Semester Prerequisite: U.S. Military

Covers the fundamental concepts of alectricity to elactronic ampiification using
transistors. Emphasis is on laboratory work.

USMT 135 Electrical Cireuits 1l 5

Term Prerequisite: .5, Military

Semester Prerequisite: U.S. Miltary

Covers advanced concepts of electricity to electronic amplification using transis-
tars. Emphasis is on laboratory work.

USMT 136 Transistors 5

Term Prerequisite: U.5. Milltary

Semester Prarequisite: U.S. Military

Covers advanced concepis of electricity to electronic amplification using transis-
tors. Emphasis is on laboratory hands-on work using osciloscopes, ohmmeters,
and volimeters.

LSMT 150 .S, Military Welding 5

Term Prerequisite: None

Semester Prevequisite: None

Introduces and uses basic principles, safe operation, and application of oxy-
acelylene welding and cuiting. Each process consists of beading, butt, lap, and
comer joints in the flat and horizomal positions.

USMT 151 U5, Military Welding § 5
Term Prerequisite: None

Semester Prerequisite: None

Introduces basic principles, safe operation, and application of the electric arc
processes. The process consists of beading, butt, lap, and comer joints in the
fiat and horizontal positions.

USMT 152 U.S. Military TiG Welding 5
Term Prerequisite: USM 151

Semester Prerequisite: USMT 151

Study of the principles and fundamentals of Tungsten Inert Gas {TIG) welding in
different positions on steei and aluminum.

USMYT 153 1.8, Military Welding Inspection 25

Term Prerequisite: None

Semester Prerequisite: None

This course provides the fundamental principles of weld testing and inspection.
Proper procedures of destructive and nondestructive testing of welds along with
2 knowledge of codes, standards, and procedures will be stressed.

USMT 154 U.8. Military Structural Fabrication .25

Term Prerequisite: Nong

Semester Prerequisite: None

This course will give the student a basic understanding of how to repair existing
parts to make new parts and to replace worn or damaged parts.

USMT 160 U.5. Military Air Conditioning 1 5
Term Prerequisite: None

Semester Prerequisite: None

Fundamentals and principies of air conditioning systems, repair, maintenance,
and serviging residential units.

USMT 161 U.S. Military Air Conditioning It i

Term Prerequisite: USM 160

Semester Prerequisite: USMT 160

An introduction {0 the mechanical refrigeration cycle as it applies to residential
and light commercial refrigeration and air conditioning aquipment. The relrigera-
tion system operation as well as the function of its individual components, such
as compressor, evaporator, condenser, and metering device are covered in
detail,

USMT 162 U.S. Military Air Conditioning 18 5
Term Prerequisite: USM 181

Semester Prerequisite: USMT 181

Covers the compiete set-up and lesting of the variely of components used in
regidential and light commercial air conditioning. A major emphasis will be
placed on "fine tuning” and troubleshooting an air conditioning systern.

154

1993-94 Catalog Lansing Community College

USMT 163 U.S. Military Alr Conditioning IV 5
Term Prerequisite: USM 164

Semester Prerequisite: USMT 164

The fundamentals of air conditioning servicing: the testing, repairing, and
troubleshooting of a variety of residential and commercial systems.

USMT 164 U.S. Milkary Electrical 5
Term Prereqguisite: None

Semester Prereguisite: None

The student will learn 1o use melers to measure electrical quantities, do basic
circuit cajculations, read househeld and commercial wiring drawings, review
national slectrical codes and standards, and wilt practice the instalfation of non-
metallic sheathed cable, flexible metal clad cable, electrical metallic ubing, and
rigid conduit.

LSMT 165 U.S. Military Fundamentals of Refrigeration 5

Term Prerequisite: None
Semester Prereguisite: Noneg

The refrigeration system operations as well as the function of its individual com-
ponents, such as compressor, evaporator, condenser, and metering device are
covered in detail. Symbols, wiring diagrams, circuits, meters, and molors are dis-
cussed and warked on.

USMT 166 U.S. Military Refrigeration 5

Term Prerequisite: None

Semester Prerequisite: None

The fundamentals of light commercial and commercial refrigeration units are
covered. Component identification and operation as well as a thorough working
knowledge of the sequence of operations of commercial units such as reach-ins,
walk-ins, display cases, and ice makers are demonstrated.

USMT 169 LS. Military Sewage Disposal and Field Sanitation 5

Term Prerequisite: None

Semester Prerequisite: None

Introductory course in sewage disposal and field sanitation. Will cover the instal-
fation, operation, and maintenance of various water and sewage treatment
equipment.

USMT 200 .S, Military Pump Repair 5
Term Prerequisile: Nong

Semester Prerequisite: None

Fundamentals and operating principles of pumps and pump controls, applica-
tions of pump equipment in indusiry, along with instaflation, alignment, opera-
tion, and maintenance procedures.

USMT 201 U.S. Military Pump Repair i 5
Term Prerequisite: USM 200

Semester Prerequisite: USMT 200

Course covers the safe practices, roubleshooting, dismantling, and rebuiiding of
equipment. Special emphasis is placed on bearings, valves, and couplings.

USMT 202 U.S. Military Pump Repair IH k]
Term Prerequisiter USM 201

Semester Prerequisite: USMT 201

This course will cover valves, steamtraps, pipe fitings, and pipings as they are
used inside of pumps,

USMT 203 U.S. Mititary Canvas Repalr 5
Ferm Prerequisite: Nong

Semester Prerequisite: None

This course covers the specific uses and speclal care and handling of canvas
and canvas equipment.

USMT 211 Military Concrete Layoul 5
Term Prerequisite: U, 5. Miltary

g ter Prerequisite: U. S. Military

in this course the students will learn layout and forming for concrete pours.

USMT 212 Military Concrete Finishing 5

Term Prerequisite: U. 3. Milltary

Semester Prerequisite: U. S. Military

This course wif ieach the student 10: mix, place, and finish concrete; maintain
tools and equipment; operate concrete machines, perform operator's mainte-
nance on concrete machines, and proper proportion of materials for standard
mix concrete,

USMT 213 Military Masonry Helper 5

Term Prerequisite: U. 5. Milltary

Semester Prerequisite: U, 3. Military

in this course the students wilt learn to perform as a mason's helper, lay con-
crete masonry units, and lay out various masonry bonds.
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USMT 214-WELD 184

USMT 214 Mititary Framing 5

Term Prerequisite: U. S. Military

Semester Prerequisite: U, 8. Military

“In this course students will learn to lay out, cut, assemble, and erect wood frame
structures and all types of raflers.

USMT 260 U.S. Military Sheet Metal 5

Term Prerequisite: None

Semester Prerequisite: None

Covered will be sheet metal layout, identification of sheet metal fittings, various
types of venting, fibergiass and insulated duct, and general furmnace installation
precedures,

USMT 262 U.S. Military Plumbing 1

Term Prerequisite: None

Semester Prerequisite: None

Fundamentals and principles of plumbing systems, fixtures, and apphances
including installation, maintenance, and servicing.

WELD 181 Welding Seminar 1

Term Prerequisite: None

Semester Prerequisite: None

Seminar may cover a variety of topics including maintenance welding, produc-
tion weiding, resistance welding, and/or tool and die welding, efc. For people
interested in the welding field or who need welding skills as part of their job
duties.

WELD 182 Welding Seminar 2

Term Prerequisite: None

Semester Prerequisite: None

Seminar may cover a variety of toples Including maintenance welding, produc-
tion wekling, resistance welding, and/or tool and die welding, etc. For people
interested in the weilding field or who need welding skills as part of their job
duties.

WELD 183 Woelding Seminar 3

Term Prerequisite: None

Semester Prerequisite: None

Seminar may cover a variefy of topics ingluding maintenance welding, produc-
tion welding, resistance welding, and/or ool and die welding, etc, For peopie
interestad in the welding field or who need welding skills as part of their job
duties.

WELD 184 Woelding Seminar 4

Term Prerequisite: Noneg

Semester Prerequisite: None

Seminar may cover a variety of topics including mainienance welding, produc-
tion welding, resistance weiding, and/or tool and die welding, etc. For people
interested in the welding fleld or who need welding skiils as part of their job
duties.
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FACULTY AND STAFF
DIRECTORY

Due to recrganization, the titles listed in the Facully and Staff Directory may not
be the most current available. Please coniact the department for more informa-
fion. See the Directory of Departments at the front of the General Information
section for appropriate telephone numbers.

ABDO, Saide
Public Satety Supervisor, L1, Public Safsty
AG., Lansing Community College

ALFARO, Rogelio R.
Associate Professor-Counselor, Student Development Services
B.A., Michigan State University; M.A., Michigan State University

ALLEN, Richard L.
Senior Systems Analyst, Information Systems and Computer Services
A.B., Lansing Community College; B.A., Cleary College

AZIMA, Alex M.
Associate Professor, Science
B.S., Massachusetts institute of Technology; M.S., Michigan State University

BALDWIN, Robert L.
Associate Professor, Criminal Justice and Law
8.4, Michigan State University

BARCELOW, Doreon D,
Associate Professor, Office Administration
8.5., Michigan State University; M.A., Michigan State University

BARKS, Kay E.
Professor, Mathematics and Computer Science
B.S., Michigan State University; M.S., Michigan State University

BARNETT, Dorothy P.
Associate Professor, Photo/Media
B.A., Nazareth College; M.A., University of Notre Dame

BEAVERS, Claude R.
Associate Professor-Gounselor, Student Development Services
B.S., University of Wisconsin; M.A_, University of New Mexico

BECK, Norman A,
Professor, Humanities
B.A., University of Rhode Island; M.A., University of Rhode island; Graduate
Study, Michigan State University

BECK, Stephen
Assistant Professor, Photo/Media
B.A. University of New Hampshire

BELKIN, Andrea H.
Coordinator, Displaced Homemaker Services, Student Development
Services
B.A., Michigan State University; M.S.W., Michigan Slate University

BENDER, Kathleen
Lab Technician, GConstruction and Engineering Technology
A.G., Lansing Community College

BENMETT, Catherine
Professor, Health Careers
8.5, University of Wisconsin; M.S., University of Wisconsin

BENTLEY, Rubert H.
Professor, Communication Department
B.A., Pacific University; M.A., Pacific University, Graduate Study, University
of Nevada

BERGEROMN, Jack
Assistant Professor, Artfiiedia
B.F.A., Michigan State University; M.A., Central Michigan University

BETTINSON, Charles H.
Executive Director, Business and Industry institute
B.8., Central Michigan University; M.A., Central Michigan University; Ph.D.,
Michigan State University

BHUGRA, Satnam Singh
Professor, Social Science
B.T., Panjab University, M.Ed., Panjab University, M.A., Panjab University,
Ed.D., Utah State University

BLANCHARD, William G.
Professor, Photo/Media
B,A., Michigan State University; MLA., University of Southern California

BOLLMARN, James A,
Birector, Business Serviges
B.A., 81 Louis University; 11-A Insurance Certificate, Michigan State
University; Graduate Study, Assumption College and Seminary, Chaska, MN
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BOUCHK, Robert J.
Assistant Professor, Management, Marketing and Economics
AA., Lansing Community College; B.A., Michigan State University, M.A,,
Michigan State University

BOUTH, Charles
Instructor, Constraction and Engineering Technology
A.5., Lansing Communily College; B.S., Michigan State Universily, M.S.,
Michigan State University; Ed.S., Michigan State University

BRAMER, George R.
Chairperson, Communication
AB., Drury Coliege; M.A., University of Notre Dame: Ph.D., University of
MNotre Dame

BRAMER, Jennifar
Assistant Professor, Student Development Services
B.A., Central Michigan University, M.A., Central Michigan University

BROWN, Mary H.
Professor, Science
B.3., Central Michigan University; M.S., Central Michigan University

BURKE, lise H.
Bean, Division of Arls and Stiences
B.A., Kalamazoo Coliege; M.A., Michigan State University; Ph.D., Michigan
State University

BURKE, Theodore
Professor, Automotive
AAL Alpena Community College; B.A., Michigan State University

BUTTERMARN, Geraldene
Professor, Science
AR Calvin Coliege; M.A., University of Michigan

BYRNE, Deborah D.
Program Director, Music Program, Performing Aris
B.M., Michigan State University, MM, Michigan State University

CANADRY, Hortense G,
Director, LCC Foundation
B.A, Fisk University; M.A., Michigan State University

CANSFIELD, John H.
Chairperson, Student Development Services
8.A,, Michigan State University; M.A., Michigan State University; Ed.D.,
Western Michigan University

CARADINE, Bruce W,
Manager-Operations/Energy, (Evening College), Physical Plant
B.S. Central Michigan University; M.A. Central Michigan University

CARLISLE, Harold R.
Transportation Training Specialist, Automotive

CARLSON, Stephen C.
Associate Professor, Science
8.A., Western Michigan University, Ph.D,, Purdue University

CAROL, Mary M.
Assistant Professor, Dance Program, Performing Arts
B.E.A., University of Montana, M.A., Columbia University

CARPENTER, Dorothy L.
Professor, Health Careers
F.N., E. W. Sparrow Hospital School of Nursing

CARTWRIGHT, Brenda
Program Director, Sign Languwage/interpreter Training, Communication
B.S., Ball State University; M.S_, indiana University

CHIARAVALLY, Trudy K.
Professor, Accounting and Computer Academic Programs
B.A., University of Michigan; M.B.A., Michigan State University

CHMWOLCHA, Tapera A,
Asgistant Professor, Humanities
B.A., Colgate University; M.A,, Michigan State University; Ph.D., Michigan
State University

CLARK, LuAnne
Assistant Professor, Science
B.5., Aguinas College; M.S., Michigan State University

COLLINS, Donatd M.

Associale Professor-Counselor, Student Development Services
B.A/8.5., University of liinois; M.A., Michigan State University

COOK, Brenda’
Assistant Professor, Dental Hyglene, Health Careers
AA S, Lansing Community Coliege

CSONDOR, Dennis
i ah Technician, Aviation
B.5., Michigan State University
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CUNNINGHAM, Paula D.
Associate Professor, Management, Marketing and Economics
B.A., Michigan State University; M.A., Michigan State University

DARR, William R.
Special Assignment
8.5., Michigan State Universily; M.A., Michigan State University

DAVIDSON, David J.
Assistant Director of Personnel
B.S., University of Dayton, M.A., Michigan State University

DECK, Satly Ann
Program Director, Dental Assistant/Hygiene, Health Careers
B.S., University of Michigan; M.S., University of Michigan

DECKINGA, Glenn A.
Systems Analyst I}, Information Systems and Computer Services
AB., Lansing Community College

DENARDO, William F.
Director, Manufacturing Technology
B.S.. University of Minhesota; M.A., Western Michigan University

PBONOHUE, Pamela
Professor, Dental Hygiene, Health Careers
AA., Ferris State College; B.S., Feris State College

DOUGLAS, Phillip J.
Professor, Mathematics ant Computer Science
B.S., Michigan State University; M.A.T., Michigan State University; M.S.,
Michigan State University

DOVE, Ronald E,
Director, Personnet
B.A., Michigan State University

DOWNEY-GREER, JoEllen
Coordinator, Academic Enrichment Center
B.A., Michigan State University; M.A., Michigan: State Univerity

DUCAT, John C.
Professor, Social Science
B.A., Michigan State University; M.A., Michigan State University; Ph.D.,
Michigan State University

EDMUNDS, Peter A,
Professor, Humanities
8.A., University of Richmond: M.A., University of Richmond, Diploma for
Advanced Graduate Study, Michigan State University

EGGLESTON, Wiltiam
Professor, Manufacturing Technology
A.AS., Ferris State College; B.S., Ferris State College; M.A,, Michigan State
University

ELSEA, William R.
Manager, Data Base and Application Programming Group, Information
Systemns and Computer Services
Certificate, Lansing Community College; Certificate, Data Processing,
Michigan State University

ENGSTROM, Paul W.
Assistant to Director, Physical Plant
B.A., Michigan State University; M.B.A., Michigan State University

EURE-HARRIS, Curlada
Instructor-Counselor, Student Development Services
B.A., Temple University; M.A., Michigan State Univarsity

EVERY, Robert A,
Program Director, Intramural Athlstics, Physical Education and
Athletics
A.A., Lansing Community Cotlege; B.S., Northwood Institute; MLA., Michigan
State University

FARLEY, Kimberly
Lak Technician, Library information Services
A.A., Lansing Community College; B.A., Michigan State University, M.S.,
Wayne State University

FARRIS, John
Assistant Professor, Hospitality, Tourism and Travel
AA., Lansing Community Coliege; B.S., Michigan State University

FERRENTINO, Robert C.
Coordinator/instructor, Management, Marketing and Economics
B.S., Nerthern HHinois University; M.B.A., Northern lllinois
University; J.D., Cooley Law Schoot

FINN, Rexine A.
Program Director, Emergency Medical Services, Heaith Careers
8.8., Michigan State University
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FITZGERALD, Martha A,
Coordinator, Mental Health and Aging Education Consortium, Center
for Aging Education
B.A., University of Michigan; M.A., Specialist in Aging Cerlificate, University
of Michigan

FOLLICK, Duane
Teaching Technician, Automotive

FRANK, Arthur V.
Professor, Physical Education and Athletics
B.S., Central Michigan University; Graduate Work, Michigan State University

FRANKE, Thomas L.
Dean, Institutional Research and Planning
AB.. Celumbia University; M.A., Wayne State University; M.Ed., Frostburg
State College; Ph.D., University of Maryland

FURNISS, Daniel
Program Director, Corrections, Criminal Justice and Law
B.S., Michigan State University

GARGETT, Richard K.
Professor, Construction and Engineering Technology
A.S., Lansing Community Coliege; B.S., Michigan State University, M.A,,
Michigan State University; Graduate Study, Michigan State University

GARRETT, Mary
instructor, Accounting and Computer Academic Programs
B.A., Wayne State University; M.Ed., Wayne State University; Ph.D.,
Michigan State University

GAREISON, Mary Lou
Protessor-Counselor, Student Development Services
B.S.. Western Michigan University; M.A., Western Michigan University;
Ed.S., Western Michigan University

GARTHE, Ronald
Director, Construction and Enginesting Technology
B.S., Central Michigan University; M.A., Central Michigan Universiy

GORTON, Raiph J.
Professor, Science
A.S., Northwastern Michigan College; B.S., Michigan State University; M.S.,
Michigan State University

GOULD, John H.
‘Transportation Training Specialist, Automotive
A.S., Biue Mountain Community College

GREBNER, David Q.
Assistant Professor, Accounting and Computer Academic Programs
A.B., Lansing Community College; B.5,, Southern liinois University

GREEN, Evelyn L.
Assistant Professor, Science
B.A., University of linois; M.A., University of Missourt

GREENE, James C.
Program Director, TeleCommunication, Media
B.A., Providence College; M.Ed., Boston College; M.A., Michigan State
University; Ph.D., Michigan State University

GREER, Daniel R,
l.ab Technician, Manufacturing Technology
A8, Lansing Community College

GRIFFITH, H. Ronald
Program Director/Radiologic Technology, Health Careers
AA., Washtenaw Community College; B.S., University of Michigan; M.S.,
University of Michigan

GURCHIEK, Karen
Professor, Office Administration
B.5., Wayne State University; M.A., Michigan State University

GWYRNN, Van Thuy N,
Coordinator, Speciat Projects and Research, Institutional Research,
Planning and Development
B.S., University of Saigon; M.S., University of Saigon; M.S., Michigan State
University; Ph.D., Michigan State University

HAASE, Carolyn L.
Math Lab Coordinator, Mathematics ang Computer Science
B.S., Bethany Coliege; M.A., Michigan State University

HAGGADONE, David L.
Instructor, Media
B.A., Michigan State University; M.A., Michigan State University

HAMILTON, Kennath C.
Assoclate Professor, Social Science
B.A., Western Michigan University; M.A., Western Michigan University

159
www.lcc.edu




HAMMOCK, Nancy
Instructor, Industrial Operations Technology
B.5., Michigan State University; M A, Michigan State University

HANEY, Beanna K.
Chairperson, Humanities
B.A., University of Kansas: M.A., San Francisco State University; Ph.D.,
University of Michigan

HANIESKI, Deanna D.
Professor, Industrial Operations Technology
B.S., State College at Bridgewater; M.S., Purdug University

HANLEY, John
Assoclate Professor, Construction and Engineering Technology
B.A., Michigan State University; M.B.A., Michigan State University

HANSON, Arthur M.
Instructor, Photo/Media
B.5., Louisiana State Univerity; 8.J., University of Missouri; M.A., University
of Minngsota

HARDY, Mary Jo
Assistant Professor, Physical Edueation, Women’s Yolleyball Coach
A.D., Deita Coliage; B.S., Michigan State University; M.A., Michigan State
University

HARNED, Lynne
Birector, Special Projects
B.5., Central Michigan University; M.A., Michigan Staie University, Ph.D.,
Michigan State University

HARRIS, Denise E.
Financial Aid Assistant, Velerans' Services, Student Financial Services
B.A., Michigan State University

HARRIS, Marvin
Instructor, Accounting and Computer Academic Programs
B.S., Coppin State University, M.A., Morgan State University

HARTWIG, Joan E.
Professor-Counselor, Admissions
B.S. Michigan State University; M.A,, Michigan State University

HARTON, Carol A.
Instructor, Criminal Justice and Law
B.A., Michigan State University

HAYNER, David A.
Transportation Training Specialist, Automotive

HAYS, Patricia
Protessor, Continuing Heaith Education, Health Careers
B.S.MN., Michigan State University; M.S.N., Wayne State University

HEARNS, John W,
Director, Student Life, Veterans’ Services
B.S., Alcorn State University; M.A., Michigan State University

HEISLER, Gary
Professor, Accounting and Computer Academic Programs
A.B., Lansing Community College; B.8., Manchester College; MAT,,
Michigan State University

MERDER, Dale M.
Vice President for Academic and Student Affairs
AA, Muskegon Community College; B.A,, Michigan State University, M.A.,
Michigan Stale University; Ph.D., Michigan State University

HICE, Carol
instructor, Office Administration
B.A., Graceland College

HILL, Gilbert M.
Assistant {0 the Director, Admissions
AA. Lansing Community College; B.S., Michigan State University; M.A.,
Michigan State University

HILLMAN, Mary

Instructor, Office Administration

B.A., Central Michigan University; M.A., Michigan State University
HINES, Arlena

Instructor, Construction and Engineering Technology
B.A., Michigan State University

HOLDA, William P,

Director, Management, Marketing and Economics
B.A., Olivet Nazarene University; M.B.A,, Michigan State University

HOLT, Karen
instructor-Counselor, Center for Student Support,
Studen! Development Services
B.A,, Michigan State University; M.A., Michigan State University
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HOPKINS, Howard S.
Professor, Academic Enrichment Services
B.A., Michigan State Universily: MLA., Michigan State Universily: Graduate
Study, Michigan State University

HORTON, William B,
Professor, Science
B.8., University of Maryland; M.S., Michigan State University

HOVEY, Kathleen
Instructor, Health Careers
A A, Lansing Community College

HOWELL, Richard M.
Associate Professor, Accournting and Computer Academic Programs
B.S., Manchester College

HUDSON, Cathie
Associate Professor, Office Administration
AA., Lansing Community College; B.A., Eastern Michigan University; M.A,
Michigan Stale University

HUGHEY, Patricia M.
Assistant Professor, Science
B.S., State University College of New York; M.S., Michigan State University

HURLONG, Granville W.
Assistant Professor, Chief Ground Instructor, Aviation Techrnology
A.D., Lansing Community College; B.A., Michigan State University

IDALSKY, Robert L.
Professor, Construction and Engineering Technology
A.S.. Alpena Junior Coliege; B.S., Michigan State University; M.A., Michigan
State University

INGRAM, Michael L.
Teaching Technician, Physical Education, Mead Bashketball Coach
A.D., Lansing Community College

INMAN, Thomas
Instructer, Aviation Technology
AAS., Feris State College

IVENS, Ruby
Instructor, industrial Operations Technology
B.5.. Western Michigan University; M.A., Western Michigan University;
M.B.A., Western Michigan University, Ph.D., Western Michigan University

JACOT, Gene F.
Professor, industriat Operations Technology
B.5., Michigan State University; Graduate Study, Michigan State University

JOMNES, Clint
Teaching Technician, Manufacturing Technology
A.S., Lansing Community College

JONES, J. Howard
Professor, Mathematics and Computer Science
B.5., liincis State University; MLA T, Michigan State University; M.S.,
Michigan State University, Ph.D., Michigan State University

KAYE, Allison
Coordinator, Aging Development Disabilities Project, Center for Aging
Education
B.A., University of Catifornia, M.5.W., Michigan State University

KEMDRIGAN, Mary Lou
Assistant Professor, Social Science
B.A., Marguette University; M.M., University of Wisconsin; Ph.D., University
of Wisconsin

KESSELER, Thomas .J.
Budget Analyst, Business Office
A8, Lansing Communily College

KIM, Tai Sung
Director, International Programs
B.5., Seoul Nationai University; M.A,, Michigan State University; Ph.D.,
Michigan State University

KLOECKNER, Gerald J.
Confroller, Business Office
B.A., Michigan State University; M.M., Aquinas Cotlege

KNAPP, Jane
instructor, Contruction and Engineering Technology
B.A., Michigan State University; M.S., University of Texas at Daltas

KNIPPENBERG, Gary P,
Chairperson, Mathematics and Computer Science
B.S., Concordia College; M.A., University of Missouri; Ph.D., Michigan State
University
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KUGEL, Richard L.
Instructor, Aviation
B.5., Western Michigan University

LAFAVE, Daniel €,
Director, Admissions
8.5., Central Michigan Universily; M.S., Michigan State Universily;
Advanced Graduate Study, Michigan State University

LAMBERT, Patricia L.
Program Director/Nursing Education, Health Careers
B.S.N,, College of 5t. Cathering; B.S., Fontbenne Coliege; MA., Michigan
State University

LAWRENCE, Mary C.
Coordinator of Student Employment, Employment Placement Services
B.A., University of Hiinois; M.Ed., University of Hllincis; M.A,, Michigan State
University

LEA, Dwight A,
instructor, Photo Technology
ALAL, Lansing Community Coliege; B .F.A., Northern Michigan University;
8.5., Rochester institute of Technology

LEE, Alberta
Assistant Director of Personnel
B.B.A., Saginaw Valiey State University; M.S., Central Michigan University

LEISTER, Marsha
Director, Publications, Public Information
A.A., Lansing Community College

LEWIS, David B4,
Fransportation Training Specialist/Maintenance, Automotive

LIBEY, Teresa
Professor, Health Careers
B.S.N., Michigan State University; M.S_, University of Michigan

LIGHTNER, John W.
Assistant Professor, Media
AA. and A8, Lansing Community Coliege; B.S., Ferris State College. M.S,,
Ferris State University

LIMING, Sarah A,
Professor, Health Careers
RN, St. Lawrence Hospltal, 8.5., Michigan State University; M.A,, Michigan
State University

LI, Lily Pac |h
Assistant Protessor, Commercial Art and Design
B.F.A., California College of Arls and Crafis

LOHMANN, Velma
Program Director, Center for Student Support
B.5., Mankato State Universily; M.3., Mankato State University

LOMBARDI, Nancy
Program Director, Art/Media Department
B.A., City University of New York; M.A_, Michigan State University

LUGINSLAND, William
Instructor, Construction and Engineering Technology
B.S., Michigan State University

LYTLE, Barbara
Coordinator of Access Systems, Library Information Services
B.8., Western Michigan University

MAAR, Allan R.
Professor, Academic Enrichment Services
B.8., State University of New York; M. A, Michigan State University;
Graduate Study, Michigan State University

MACKENZIE, Kenneth F.
Manager Technical Support Group, Information Systems and Computer
Services
B.S., Fordam University; M.S., Michigan State University

MADISON, Sally K.
Agsociate Protessor, Academic Enrichment Services
A.A., Muskegon Community College; B.A., Wheaton College; M.A_, Michigan
State University; Specialist's Certificate, Michigan State University

MASTERSON, Madeline M.
Associate Professor, Mathematics and Computer Science
B.A,, College of Mt. St Vincent; MLAT., Purdue University

MATTSON, Bavid
Associate Prolessor, Mathematies and Computer Sclence
AAS., Lansing Communily College

MATTSON, Morton E.
Associate Professor, Mathematics and Computer Science
B.S.. Centrat Michigan University; M.A.T., Michigan State University;
Graduate Study, Comell University
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MAURER, Gordon R.
Associate Professor, Automotive

McALEAR, John T.
Associate Professor, Academic Enrichment Services
B.A., Michigan State University; M.A., Michigan State University

McCREA, Bruce
Professor, Management, Marketing and Economics
A.B., Miami University of Ohio; M.Phil., Yale University

McENANEY, Stephen A. .
Program Birector, Employment Placement Services
AA., Lansing Community College; 8.A,, Michigan State University; MLA,,
Michigan State University

MeKEE, Richard G.
Instractor, Industrial Operations Technology
8.8., University of Michigan

MEEKER, Connie J.
Associate Professor, Health Careers
B.8.N., University of Delaware; M.S., University of Arizona

MEIER, Dennis E.
Professor, Social Science
B.A., Michigan State University; M.A_, Michigan State University

MELQCHE, Ronald A,
Associate Professor, Construction and Engineeting Technology
B.A., Michigan State University; M.A., Michigan State University

MIANK, Timothy A.
Professor, Academic Enrichment Services
B.A., Grand Valley State College; M.A., Michigan State University

MILLS, Maria C.
Professor, Dance Program, Performing Arts
Schoot of Voice and Dance of Spain

MILTON, Kirby M.
Professor, Photo/Media
B.# A, Michigan State University; M.A., Michigan State University

MIRKIL, Dorothy J.
Associate Professor, Health Careers
A.N., Hackley Hospital School of Nursing; B.S., Michigan State University;
M.S.N., Wayne State University; M.A., Michigan State University

MITCHELL-COLES, Tammye L.
tnstructor-Counselar, Student Development Services
B.A., Kentucky State Uriversity; MA., Michigan State University; Doctoral
Candidate, Michigan State University

MOELLER, M. Valeriana
Executive Vice President
B.S. University of Lisbon; M.S. University of Lisbory, M.A. Northwestern
University; Ph.D., Northwestern University

MOHAMEDULLA, Abul
instructor, industrial Operations Technology
B.8.E.E., University of india; M. 5.E.E., Okighoma State University;
M.S.E.E., Universiy of Michigan

MOORE, Josselyn
interim Chalrperson, Social Science
A.B., Washington University; M.A., Hunter College; Doctoral Program,
University of Michigan

MORCIGLIQ, Jean F.
Director, Extenston and Community Education
AA, Mottt Community College; B.A., Michigan University, Graduate Study,
Ferris State University; Master's Candidate, Ferris State University

MORROW, Addie J.
Professor-Counselor, Student Development Setvices
B.5., Eastern Michigan University; M.A., Western Michigan University

MORSE, Dennis H.
Program Director, Law Enforcement, Criminal Justice and Law
B.§., Michigan State University; M.A., Michigan State University

MORTENSON, Catherine
Administrative Assistant, Vice President for Student and Academic
Atfalrs
B.S., Andrews University

MOTZ, William
Professor, Management, Marketing and Economics
B.A,, Michigan State University, M.B.A., Michigan State University

MULL, Richard D.
Program Director, Physical Educalion
B.A., Michigan State University; Graduate Study, Michigan State University
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NELSON, Richard B.
Assistant Professor, Management, Marketing and Economics
B.S., Central Michigan; M.A., Michigan State University

NEVAIL Janos W,
Professor, Physical Education
M.A., Magyar Testnevelesi Foiskola; Graduate Study, Michigan State
University

NEWRIAN, Bruce G.
Vice President for Business ang Finance, Business Office
Graduate, Lansing Business University; B.A., Detroit Business Coliege

NILSSON, Carl J.
Chief of Aircraft Maintenance, Aviation

NOBIS, Elizabeth L.
Assistant Professor, Criminat Justice and Law
B.5., Western Michigan University; J.[3., Thomas M. Cooley Law School

NOLBON, Donia
Professor, Communication
B.A., University of Michigan; M.A., University of Michigan

NOVAK, David L.
Associate Professor, Social Science
B.A., Judson College; M.A., Western Michigan University

OMUNDSON, Bruce K.
Associate Professor, Humanities
B.A., Luther College; M.A., Washington University; Graduate Study,
Michigan State University; University of Mirnesota, Colorado State
University; Ph.D., Michigan State University

ONOFRYTON, Jerry K.
Associate Professor, Science
B.8&., Michigan State Univerity; M.S,, Michigan State University

OSBORN, James C.
Director, Career Exploration and Assessment Center
B.A., Western Michigan Universily; M.A., Western Michigan University,
Ph.D., Michigan State University

OWERN, Penny L.
Instructor, Theatre, Performing Arls
B.5., Michigan State University; Drama Studio, London, England

PACE, Rita K.
Coordinator/Instructor, Accounting and Computer Academic Programs
B.A., Michigan State University; M.B.A., Michigan State University

PAINE, Jill Z.
Financial Aid Assistant, Student Financial Services
A.S., Lansing Community Collage; B.A., Northwood institute

PARKER, Charles F.
Director, Accounting and Computer Academic Programs
B.3., Michigan State University

PARKHOUSE, Kay
tnterim Director, Student Financial Services
A.S., Lansing Community College; B.A., Northwood Institute; M.S., Central
Michigan University

PECKHAM, Linda
Professor, Communication
B.A., Michigan Siate University; M.A,, University of Michigan; Graduate
Stedy, Cambridge University, England

PERKINS, James C.
Associate Professor, Construction and Engineering Technology
A5, Lansing Community Coliege; B.5., Lawrence Institute of Technology

PERSON, Oswell
Dean, Division of TeleCommunication and the Arts
B.5., D.C. Teachers College; M.L.S., University of Maryland; Ph.D.,
Michigan State University

PETRY, William H.
Asscciate Professor, Mathematics and Computer Sclence
B.S., Heidelberg Coliege; M.A., Boston College

PFISTER, Bouglas R.
Professor, Accounting and Computer Academic Programs
B.A., Adran College; M.B.A., Emory University; Graduate Study, Michigan
State University

PHELAN, Carol J.
Program Director, Continuing Health Education, Health Careers
R.N., Henry Ford Hospital Schoo! of Nursing; B.S., Central Michigan
University; M.A., Michigan State University

PHILIPS, Mieko K.
Assistant Professor, Japanese Languages, international Programs
B.A., Tokyo University of Foreign Studies; B.A., Michigan State University;
M.A., Michigan State University
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PHUOMNG, Nguyen
Instructor, Humanities
B.A., Southern illinois University; M.A., Southern lliinois University; AB.D.,
Michigan State University

PIERCE, Sally
Assistant Professor, Academic Enrichment Services
B.A., Cakiand University; M.A., Universily of Hlinois; Doctoral Program,
Oakland University

PIFER, Elizabeth
Senior Systems Analyst; Information Systems and Computer Services
AB., Lansing Community College; B.A., Kalamazoo College; M.AT., Johns
Hopking University

PREDKD, James
Associate Professor, Industrial Operations Technology
B.8., Michigan State University; M.A., Michigan State University

PRETHER, Craig
Instrugtor-Counselor, Center for Student Support, Student
Gevelopment Services
B.A., Spring Arbor College, Secondary Teaching Certificate; M.A., Michigan
State University

PRICE, Donna R.
Director, Health Careers
R.N., Evanston Hespital Sehool of Nursing; B.S., Central Michigan
Universily; Graduate Study, Central Michigan University

PRICE, Tracy J.
Professor, Health Careers
B.A., Michigan State University; M.A., Michigan State University

PULLING, Jonathan, Jr.
Lab Technician, Industrial Operations Techrology
A.8., Gavilan College

PURVIS, Teresa M.
Assistant Professor, Communication
B.A., 8t. Thomas Aquinas College; M.A., State University of New York at
New Paitz; Graduate Study, Columbia University

PUTMAN, Scottie
Instructor, Management, Marketing and Economics
B.A., Michigan State University; M.Ed., University of Texas: Ph.D., Univarsity
of Texas

RADEMACHER, Matthew
Professor, Reference Librarian/Library information Services
B.A., Michigan State University, M.AL.S., University of Michigan

RAMILLY, Maria Mercedes
Instructor, Humanities
B.A. Catholic University, Argentina; M.A. Michigan Stale University

RAND, Glenn M.
Program Director, Photo/Media
B.A., Purdue University; M.A., Purdue University; Ed.D., University of
Cincinnati
RASCHKOW, Elenka
Director, Library information Services
B.A., Michigan Stale University, MLALLLS,, Unlversity of Michigan

REAGAN, Richard R.
Associate Professor, Communication
B.A., Michigan State University; MLA., Michigan State University, Graduate
Study, Michigan State University

RICHARDS, Ronald A.
Instructor, Industrial Operations Technology
AAS., Delia Cotlege; B.S., Michigan State University; M.S., Eastern
Michigan University

RIPPER, Michael G.
Transporiation Training Specialist, Automotive

RISKEY, Raymond
Associate Professor, Social Science
B.A, Michigan State University; M_A_, Michigan State Universily

RITTER, Rhoda :
Coordinator, Registration Operations, Regisirar and Student Records
AA., Lansing Community College; B.S. Wastern Michigan University, M.A.,
Michigan State University

ROCCO, John
Assistant Professor, Photo/Media
B.A., Wayne State University, M.A., Wayne State University

ROCHQ, Jerry A.
Program Director, Respiratory Therapy, Health Careers
A.AS., Ferris State College; B.S., Ferris State Coliege; Graduate Study,
Western Michigan Universily; Master's Candidate, Lindenwood College
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ROESER, Robert
Teaching Technician, Industrial Operations Technology

ROGERS, Melanie A,
l.ab Supervisor, Mathematics and Computer Science
B.S., Central Michigan University; M.S, Central Michigan University

ROOT, Roscoe B.
Protessor, Sclence
B.S., Central Michigan University; M.S., University of Chicage

ROSE, Jdanice
Administrative Assistant, Accounting and Payroif

AOTMAN, Jack W.
Professor, Mathematics and Computer Science
B.S., Michigan State University; M.A., Michigan State University

ROUSH, Bonald E.
Director, Public Safety
8.8., Michigan State University; M.S., Michigan State University

RUSSELL, Eugene N,
Professor, Construction and Engineering Technology
B.S. Michigan State Universily; M.S., Michigan State University, Graduate
Study, Michigan State University and Okiahoma State University

RYSZTAK, Marcia
Assistant Professor, Social Science
B.A., Michigan State University; M.A., Michigan State University

SAND, Ruth A.
Professor, Office Administration
B.A., Michigan State University

SCHWAB, Matrtha
KManager, Information Center, Information Systems and Computer
Services

SCOTT, James F.
Professor-Counselor, Admissions
Certificate, Advanced Emergency Madical Technology, Lansing Community
College; B.S., Michigan State University, M.A., Michigan State University;
Graduate Study, Michigan State University

SEELYE, Allan
Transportation Training Specialist, Automotive

SEPULVEDA-VAZQUEZ, Gloria
Professor, Reference Librarian, Library Information Services
B.A., University of Puerte Rico; M.A,, Michigan State University; MAALS,,
University of Michigan

SHAFFER, Marian
Associate Professor, Office Administration
B.A., University of Northem lowa; M.A., Michigan State University; Ph.D.,
Michigan State University

SHAH, Vikram
Professor, Accounting and Computer Academic Programs
S.E., Gujrat University; B.S., University of Michigan; M.B.A., Michigan State
University

SHEETS, Donald
Instructor, industrial Operations Technology
A.S., Lansing Community College; B.S., Ferris State University

SHULMAN, Bennett D.
Professor, Criminal Justice and Law
8.8., Syracuse University; J.D., Temple University

SJOQUIST, Douglas P.
Assistant Professor, Humanities
8.A., Northern Michigan University; M.A., University of Hawaii; Doctoral
Candidate, Michigan State Univarsity

SMITH, Deleski
Coordinator, Businuss Development Center
A8, Lansing Communily College

SMITH, John Dale
Director, Performing Arts
B.M., Bowiing Green State University; M.M., Michigan State University

SMITH, Nan L.
Birector, Accounting and Payroll

SMYDRA, Stantey
tnstructor, Manufacturing Technology
B.8., Michigan State University

SMYTH, Marc
Coordinator of Telelearning, Media
A.B., Lansing Community College
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SOMERS, Maribeth
Instructor, Mursing, Health Careers
R.N., Lansing Community College; B.8.N., University of Michigan-Flint;
M.S.N., Michigan State University

SPANGLER, Jerry L.
Professor, Aviation
B.5., Siena Heights Callege

SPINCICH, Vicki
Agsistant Professor, Dental Assistant, Health Careers
AAS, Ferris State Coliage

STAMFORD, Ratph C.
Senior Systems Analyst, Information Systems and Computer Services
8.5, Slippery Rock University

STEARNS, Barry G.
Professor-Counselor, Student Development Services
B.A.E., University of Florida, M.Ed., University of Florida

STEFFENS, David B.
Systems Analyst [, Information Systeimns and Computer Services
AB. Lansing Community College, B.A ., Bavenport College

STEWART, M. James
Professor, Mathematics and Computer Science
B.A., Michigan State University; M.S., Michigan State University; Ph.D.,
Michigan State University

STOPPEL, Sarah L.
Lab Technician, Library Information Services
AB., Lansing Community College; B.S., Western Michigan University

SULLIVAN, Ellen
Program Director, Center for Aging Education
B.A., Seton Hill College; M.S.W., University of Michigan; Specialist in Aging
Cerlificate, University of Michigan; Ph.D., University of Texas Austin

SYKES, Abel B., Jr.
President
8.A., University of Missouri; M.A., University of Missour; Ed.D., University of
California; Certificate, Marvard Business School

TENNIS, Gayland L.
Director, Aviation
8.A,, Michigan State University; M.A., Ceniral Michigan University

THEROUX, John
Program Director, Transportation Training, Automotive
B.3., Murray State University

THOMAS, Morris O.
Protessor, Social Science
B.8,, Northweastern Michigan College; M.A., Michigan State University

THOMAS-GILKEY, Bettye
Bus.find. Account Coordinator, Management Development Center
AA, Kellogg Community College; B.A., Spring Arbor College

THOMMEN, John
Associate Professor, Health Careers
AAS, Ferrls State College; B.S., Ferris State College

TOOMEY, Robert L.
Associate Professor, Aviation
AA., Lansing Community Coliege; F.AA., A and P. License, Alabama
Institute of Technology

TRAN, Loi N.
Bilingual Coordinalor/Counselor, Student Development Services
B.5., M.5,, University of Saigon; D.SC., Unversity de Marseille (France)

TROSTY, Francia
Asslistant Professor, Art/Media
8.A., Hunter College, CUNY; M.F.A., Michigan State University

TURCOTTE, Patrick C.
Associate Professor, Construction and Engineering Technology
A8, Lansing Community College; B.S., Central Michigan University

TURNER, F. Ray
Program Director, Dance/Theatre, Performing Arts
B.A., Michigan State University

VANKEMPEN, Gary
Professor, Science
B.A., Hope College; Ph.D., Michigan State University

VOSSLER, Stephen L.
Assistant Professor, Industrial Operations Technology
B.S., Michigan State University
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WALCZAK, Patricia J.
Assistant Professor, Accounting and Computer Academic Programs
A.B., Lansing Community College; B.A., Michigan State University

WALKER, Rosalie
Program Director, Health, Fitness ancd Rehabilitation, Health Careers
R.N., St, Lawrence Hospital Schoo! of Nursing; B.A., Spring Arbor Callege

WALILACE, Francis T.
Protessor, Hospitality, Tourism and Travel
AA., St Petersburg Junior College; 8.A., University of South Florida; M.A.,
University of South Florida; Ph.D., Michigan State University

WALSH, Marion H.
Assistant Professor, Management, Marketing and Economics
B.A., University of Michigan; M.A., University of Michigan; Graduate Study,
University of Michigan and Michigan State University

WARREN, Joseph A.,
Professor, Humartities
B.A., Michigan State University; M.A., Michigan State University; Ph.D
Michigan State University; J.0., Thomas M. Cooley Law School

WASHINGTON, John
ingtructor, Commergizl and Fine Art/Media
B.5., Wayne State University

WAWRO, Raymond W.
Direttor, Information Systems and Computer Services
B.5., Michigan State University

WELCH, Robert
Assistant Professor, Construction and Engineering Technology
Certificate, Michigan Siate Universily

WHITE, Jane Penton
Director, Criminal Justice and Law
B.A., Michigan State University; M.A., Michigan State University

WHITEHEAD, Harry
Associate Professor, Aviation
AA., Western Michigan University; A. and P. License, Western Michigan
University, B.S., Western Michigan University

WOMBOLDT, bavid H.
Manager, Computer Operations Systems, information Systems and
Computer Services
Certificate, State Data Systems Institute

WOOD, Sharon
Associate Professor, Art/Media
B.3., University of Connecticut; B.A., University of Minnesota; M.F.A.,
Southern Hinols University

ZIEGENHAGEN, Steven P,
Instructor, Aviation
B.5., Western Michigan University

ZIMMERMAN, Dan H.
Assistant to the Director, Student Financial Services
B.A., Michigan Stata University; M.A., Michigan State University

ZUSSMAN, Mark R.
Assistant Professor, Reference Librarian, Library information Services
B.A., Wayne State University; M.A., University of Michigan; MAL.S.,
University of Michigan
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INDEX

Academic AdVISING oo
Academic Calendar .
Academic Definitions
Academic Degrees
Academic Honesty
Academic Information
Academic Definitions ..o s
Academic Standing Policies
Computing Grade Point Average
Cradit/No-Credit Grading  ...... A3

Grade Changes ...t et 13
Grade REDOMS ettt 13
Grading System . 13
Academic Standing Policies/Grading Systern 14
Table for Determining ..o, e 14

Academic Withdrawal, Appeal of
Accounting, Course Descriptions ..
Admission, Appeal of ...
Admission Criteria, General ..,
Admission Procedures, General ... R TV SO T SR TUTURUTOTIOTPION 7
Admission, Special Program/Special Circumstance
Court and Conference Reporting Program e
Dual Enroliment Program ...
Guest Applicanis ...
Health Careers Technology .
international Applicants
Speclal Admission Program .
Asgrospace Studias, Course Descriptions .
Alr Force ROTC
Aicohol Usage
Allted Health Courses, Course Descriptions .
American Instilute of Banking: Lansing Area, Cow’se Descri;)tsens
Anatomy, Course Descriptions PO
Anttropology, Course Descriptions
Aguatics, Course Descriptions ...
Architecture, Course Descraptmns
Army ROTC . R
Art, Course {)escnptlons
Art Seminars ang Workshops, Course Descriptions
ASSAUNS oo s .
ASBEIMDIY o e s e 19
Associate Degree
Applied Arts and Applied Sclence, Criteria ...
Arts and Science, Criferla .o
Business, Criteria ...
Gieneral, Criteria
How to Apply for ...
Institutional Requirements ..o .18
Programs ...
Associate Degree, Addxt;onai Regulataon for Grantmg ...........
Associate Degree, When Student Has Eamed Bachelor's Degree
Astronomy, Course DesCHPHONS oo 43
Atlendance ... .
Auditing Classes
Automotive, Course Descriptions ...
Avigtion Airframe Maintenance, Gourse Descrtpilons
Aviation Continuing Education, Course Descriptions
Aviation Electronics, Course Descriptions ...
Aviation Flight Training, Course Descriptions ... .
Aviation General Maintenance, Course Descriptions ... 47
Aviation Ground School, Course Descriptions ...
Aviation Instrument Repair, Course Descriptions ...

Aviation Powerplant Maintenance, Course Dascriptions A7
Aviation Simulator Training, Course Desetiptions ... A8
B

Biclogy, Course DesipEONS i e eeeeeeerereene e A0

Broadeasting (see Media "E'echnology)

Building Related, Course Descriplions ...
Building Trades, Course Descriptions ..
Business, Course Descriptions ..
Business Development Semmars ourse Descraptﬁoras

c

Cancelled Classes .................
Center for Aging Educat:on
Certificate of Achievement

How to Apply for ..o,
Institutional Regquirements .18
Programs ... .30

Cheating ..o
Chemistry, Course Descriptions .,
Child Development, Course Descriptions .
Chinese, Course Descriptions ...
Civil Technology, Course Descriptions ...

Coltege and High School Transfer Aricutation
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Combatives/Weight Training, Course Descriptions ..., e 126
Communications Service Technician {see Electronics Techmiogy)
Community Heaith Services, Course Descriptions ... OO 58
Compositions (see Writing)

Computer Aided Drafting and Design, Course Descripions  ..................148
Computer Applications Using Business Software, Course Descrsptaons .51

Computer Information Systems for Business, Course Descriptions ... 59

Computer Office Applications, Course Descriptions

Computer Science, Course Descriptions ., .

Computerized Numerical Controt F’rogram Course Descnptsons

Conduct ...

Continuing Health Careers Course Descnplions .

Cooperative Education, Course [}escnptlons

Counseling Services

Course Codes
ACCG  Accounting ..
AERQO  Asrospace Studies
AHCC  Allied Health Courses ...,
AIBL  American Institute of Banking: Lansing Area
ANAT  Anatomy ...
ANTH  Anthropology
ARCH  Asrchitecture
ARWS  Art Seminars and Workshops .................................................
ASTR  Astronomy .
AUTO  Automotive
AVAF  Aviation Airframe Maintenance
AVCE  Aviation Continuing Education
AVEL  Aviation Electronics ...
AVFT  Aviation Flight Training
AVGM  Avigtion General Maintenance
AVGS  Aviation Ground School ...
AVIR  Aviation instrument Repair ...
AVPP  Aviation Powerplant Maintenance
AVST  Aviation Simulator Training ..............
BDCS Business Deveiopment SEMINATS e e
BIOL.  Biology .. R
8LOR  Building Reiated
BLOT Building Trades ..
BUSN Business
CABS  Computer Applications Using Business Software .51
CACR  Court and Conference Reporting ...
CADD  Computer Aided Drafting and Design
CHCE  Continuing Health Careers
CHDV  Child Deveéopment
CHEM Chemistry .. ..

CHIN  Chinese ... .

CHSE  Community Heaﬁtﬁ Serwces

CISB  Computer information Systems for Busmess ..... 59
CIVL  Civit Technology .

CJCT  Criminal Justice Contlnuous Trammg RO POURRUTITON - >
CJUS  Criminal Justice ... FEOTUTUUIOUTODIPION - -1

CNCP  Computerized Numerical Contro! Program
COGP  Cooperative Education
CPOA  Computer Office Applications
CPSC  Computer Science
CUAl  Credit Union Accounting and insurance 69
CUMA  Credit Union Managemant ...
DADH  Dental Assistant/Dental Hyg eNe e
DANC  Dance ...
DAST  Dental Assisting .
DHYG  Dental Hygiene
DNTS  Denial Service Courses ...
DTDS  Drafting and Design
ECNM Economics: Arts and Sciences
ECCON  Economics: Business ...
EDUC Education ...

ELCT Electronics Technology
ELTE  Electrical Technology ...
EMSA  Emergency Medical Services ...

EMSBE Emergency Medical Services Sem:nars
EMTA Emergency Medical Technoiogy

ENGL  English USRI
ENRE  Ensichment
ESLA Englishasa Second Language
ESLT English as a Second Language Technical ..o vioirenn. 81
FIRE  Fire Sclence ......cciveevene

FREN French ...
GEOG Geography ..
GEQL  Geology
GERO  Gerontology .
GRET Geographical Resource and Enwronmental Technology
GRMN German ... U UHURURORRN
HECE  Health, Fitness, and Cardsac

HEWE  Mealth, Fitness, and Wellnass
HIST  History

1
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HMFS
HONR
HORT
HSAB
HSAH
HSAM
HSAT
HEBK
HSCA
H8CS8
HSDT
HSEC
HSHF
HSIA
HESMK
HSWT
HUMS
HUSE
HVAC
{ASM
iDMS
IMAG
MR
INAU
INST
INSU
INTR
IPFL
IPET
IRAD
IRXT
JAPN
JRNL
LABR
LAND
LEGL
LING
MAGH
MATH
MDCR
MDCS
MEDA
METR
MFGM
MGMT
MICR
MILS
MKTG
MTEC
MUSC
NSCi
NURS
QADM
OCNL
OEDC
PARA
PEAA
PEAB
PEAC
PEAD
PEAE
PEAF
PEAG
PEAH
PEAI
PEAJ
PHGY
PHIL
PHON
PHYS
POLS
PSYC
PVAA
QSEM
QUAL
ROGR
READ
REAL
RELG
RESP
ROMS
RSEM
SAFE
5CIS
SDEV
SIGN
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HotelMotal and Food Service Operatons
HOIOPS v
HOrICUURE e
E.1.8.D. Auto Body .
E.1.S.D. Allied Health
E.1.S.D. Auto Mechanics
E.1.5.D. Architecture
ELS.D Banking ...
E.1.S.D. Commercial Art
.8.D. Computer Information Systems

H
£15.D Drafting 151
£15.D. Electronics Technolegy ...... 151
E£.1.8.D. Hotel and Food Service Operations 151
E£.1.8.D. industrial Automation 151
E.LS.D. Marketing ..o 151
£.15.D. Walding Trades 151
Humanities ............ .92
HUMEN SEIVICES oo 93

Heating, Ventilating, and Air Condataonmg
Industrial Automation Seminars
Diagnostic Medical Sonography
Fhotography Technology ...........
Magnetic Resonance imaging
industrial Autormation ...
integrated Science for Teachers -........
insurance

interior Design
international Program in Foreign Language
international Program in Foreign Trave!

Radiation Therapy Technology

Radiologic Technoéogy ....... 101
Japanese . 102
Journalism 102
Labor Relations 102
fandscape ... 152
Legal AssistanVlaw ... 104
Linguistics 105
Machine Toot Technology 105
Mathematics 108

Management Development Restncted
Management Development Seminars
Meadical Assistant ...

Metecrology ... 110
Manufacturing Mamtenance 110
MENAGEMEBNT et 110
Microbiology 13
Military Science 113
Marketing ..., 113
Media Technology e 114
Music ...

Natural Sc;ence

Nursing .. .
Office Acfmmsszralaon reereramre e 120
Qceanclogy .. o OO O TOTOUTPUUUPRUTORRIOTY -+

Outdoor Educamn Courses .
Paramedic ...
Physical Education: Professional ...
Physical Education: Fithess ...
Physical Education: individual Spc}ﬂs
Physical Education: individual/Dual
Physical Education: Team Sports .
Physical Education: Aquatics
Physical Education: CombatweNVesgh% Traamng
Physical Education: indoor Activities
Physical Education: Independent Study
Physical Education: Qutdoor Activities

128
126
126

Physiology 127
Phitogophy 127
Phonics ... 127
Physics .27
Paolitical Science 152
Psychology . ..128
Property Vaiuation and Assessmem Admm:straﬂon 129
Quality ASsUrance Seminars .. e 152

Quality ASSUrance ... 129

Reading: Restricted 130
Reading . 130
Real Estate .. e 131
Raligion 132

Respiratory Therapy Ceurses 132
Resource and Operations Management Systems .. 133
Resource and Operatlons Maﬂagemem Systems Semmars 153
Safety . s 434
Science Semmars 134
Student Development 134
Sign Language ... 135
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S0CL  Sociclogy
SOWK  Social Work
SPAN  Spanish
SPCH  Spesch Commurication
SPEL Speiling Seveiopment
STAT Statistics ..........
SURG  Surgical Tec:hnolegy .........
TOTP  Truck Driver Training Program
TECH Technology General
THEA  Thealer ...
TRYL  Tourism: Airline and Travet Agency Operations .
USMT U.5. Military Training
VCBL  Vocabulary Improvement ..
WELD Welding Technology ...
WRIT  Writing ...........
Course Descriptions
Court and Conference Reporting, Course Descriptions
Court and Conference Reporting Program, Admission
Credit by Examination
Comprehensive Exams
Ciher Examinalions ...
Credit Evaluations for Transfer Students
Credit-No Credit Grading
Credit for Previously Acquired Knowl edge and Leammg Expetience
Applicability of Credit . e e s 15
Application Procedures
Assessment Committee
Documentation ...
Student Appeal Procedures
Credit Requiremnents, Studant ...
Credit Union Accounting and lnsurance Course Dascrlptsons
Credit Urion Management, Course Descriptions .
Criminal Justice, Course Descriptions
Criminal Justice Continuscus Training, Course Descriptions ..................62

D
Dance, Course Descriplions .o e
Dental Assistant/Dental Hygiene, Course Descriptions .
Dental Assisting, Course Deseriplions ...
Dental Hygiene, Course Descriptions
Dental Service Courses, Course Descriptions ...
Diagnostic Medical Sonography, Course Descriptions ..
Directory of Departments ...
Drafting and Design, Course Descnp!lons
Dress e
Drops and Adds ...
Drug and Alcoho! Regulations .
Drug Usage
Dual Enrollment ..
Due Process
Disciptinary Action
Membership of the Judicial Board
Student Appaais
Gue Process, Student Appeals
-of Administrative Withdrawal ...
of Alleged Violatior: of Academic Rules and Regutataons .
of Giscipiinary Action ...
Student Complaints ...

Student Grade Appeals
E
E.1.5.0. Allisd Health, Course Descriplions ... 150
E.1.8.03, Architecture, Course Descriptions ..
E1.8.D. Auto Body, Course Descriptions ...
E.1.3.D. Aulo Mechanics, Course Descriptions
E.L.5.D. Banking, Course Descriptions ...
E.1.8.D. Commercial Art, Course Descriptions .
E.18.D. Computer information Systems, Course Descriptions 151
E.1.5.0. Drafting, Course Descriptions  ........... [P 151
EL8.D. Electronics Technology, Course Descrﬁpt:ons 151
E.1.5.D. Hotel and Food Service Operations, Course Descraptaons 151
£.1.5.D. Industrial Automation, Course Descriptions ... 151
E 1.5.D. Marketing, Course Descriptions ... 151

1.5.D. Weiding Trades, Course Descriptions ...
ficonomlcs: Arts and Sciences, Course Descriptions .
Feonomics: Business, Course Descriptions ... 76
Education, Course Descriptions ...
Educationa and Vocational Information ..
Electrical Technology, Ceurse Descriptions .
Electronics Technology, Course Descriptions ...,
Emergency Medical Services, Course Descriptions
Emergency Medical Services Seminars, Course Descriptions
Emergency Medical Technology, Course Deseriptions
Empioyment, Student ...
Empioyment Placement
English, Course Descnptaons
English as a Second L.anguage, Course Descnptforas
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- Garontology, Course Descriptions .

English as a Second Language: Technicai, Course Descriptions .............81
Enrichment, Course Descripions ..., .. 81
Evaluation of Instructional Quatity

Examinations ...
Explosives

F
Faculty and Staft Directory
Facully Responsibi
Flald THES oo
FIGNHING e s s s pa st s
Financial Aid
Advance Check
Appeals
Budgeting Financial Ald Package
Collage Work Study
Courses not Eligible for Financial Aid Paymen% .
Credit Hour Load e
Expected Family Contrl i):.mon
Fasification of Information ..
How and When to Apply ...
Need and Financial Assistance Package
Renewalof ...
Repayment of Grants |

Rights and Responshbilities of Students Receiving -]
Rights of Information ... 10
Satisfactory Academic Progress Requirements 10
Sources of Financial Assistance ... .8
Student Financial Services Commities | 10
Tuition Fefund ..o .10

Veterans Information
Financlai Assistance, Sources of
Employment
Grans ...
Loans
Scholarships
Speciat Situation Funds .
Financial Responsibitity
Fire Science, Course Descriptions
Fitness, Course Descriplions ..o e e
Food Service (see Hotel/Moitet and Food Service Operations)
Foreign Languages {see Chinese, French, German, Japanese, Spanish}
French, Course Descriptions ...t s s sees 83

G
Games and Recreational Activities ...
General Information
Geographical Resource and Environmentat Technology,

Course Descriptions
Geography, Course Descriptions
Geology, Course Descriptions ...
German, Course Descriptions ...

Grade Changes ...
Grade Point Average,
Grade Reporis
Grading, Credit-No Credlt
Grading System/Academic Standing Policies
Audits
Incompietes
Returns ...
Withdrawais
Graduation Requirements
Assoclate Degress, Institutional Requirements ...
Certificates of Achievement, Institutional Reguirements
Criteria for Assoclate Degrees in Applied Arts and Applied Science ... 17
Criteria for Associate Degrees in Arts and Science ... 16
Criteria for Associate Degree in Business ...
Criteria for General Associate Degree ...
Granting Additional Associate Degree ...
Giranting Associate Dagree When Student Has Bachelor's Deg{ee .
How to Apply for the Associate Degree or Certificate of Achieverment.,.. 17
MACRAQ Transfer Agreement
Semester Transition Program Completion information
Grants, Student ...
Guest Appiicants .
Guest Speakers ...

H
Handicapper Services (Classroom Support Services) ...
Health Concerns, Disclosure of ...
Health, Fitness, and Cardiac, Course Descriptions .
Health, Fitness, and Weliness, Course Descriptions ...
Heating, Ventilating and Air Conditioning, Course Descriptions
History, Course Descriptions ..
Honors, Ceourse Descriptions ...
Horticulture, Course Descriptions

1993-94 Catalog Lansing Community College

Haotel/Motel and Food Service Opsrations, Course Descnptlens ...... 89, 150
Housing

Muman Services, Course Descriptions .
Humanities, Course Dascriplions

I

ldentification Cards
Individual Sports, Course Descriptions .
Individual/Duat, Course Descriptions ...
Industrial Automation, Course Descriptions ... .
Industrial Automation Seminars, Course Descriptions 151
Insurance, Course Descripliong ..o
Integrated Science for Teachers, Course Descriptions
Interior Design, Course Descriptions ...
international Applicants .
International Program in Foreign Language Course escriptions
International Program in Foreign Travel, Course Descriptions ...
International Student AQmiISSIONS i RSO SURURO 7

J
Japan Adventure, Course Descriptions
Japan Horizon, Course Descriptions .
Japanese, Course Descriptions

Journalism, Course Descriptions ..

L
Laboer Relations, Course Descriptions
Landscape, Course Descriptions ...
Lansing Community Cofiege Foundation
LBWS o s
l.egal Assisiant/Law, Course Descriptions
Linguistics, Course Descriptions ...,
Loans, Stugent
"

Machine Tool Technology, Course Descriptions
MACRAQC Transfer Agreement ...

Magnetic Resonance imaging, Course Dascnpt;cms
Management, Course Descriplions ...
Management Development Restricted, Course [Descriptions
Management Development Seminars, Course Descriptions ... 107
Manufacturing Maintenance, Course Descriptions ..

Marketing, Course Descriptions ..........
Mathematics, Course Descriptions
Media Technology, Course Descriptions
Medical Assistant, Course Descriptions
MEEENGS e
Meteorciogy, Course Descriptions
Microhiclogy, Course Descriptions
Military Science, Course Descriptions .............

Matlon Pictures (see Photography Technology)

Music, Course Descrplions ..o e e 18

N

Matural Science, Course Descriptions
New Horizons for Minorities ...
Numerical Contro! (ses Computarized Numerical Controf)

Nursing, Course Descriptions ... oo 120

0

Obstructing and Josting ...
QOceanoiogy, Course Descnphons
QOffice Administration, Course Descrlp ions
Qrganizations ... v

Origntation
Qutdoor Activities, Course Descriptions ..

Qutdoor Education Classes, Course Descriplions ... 122

P
Paramedic, Course Descriptions ...
PEIS i
Philosophy, Course Descriptions
Phonics, Course Descriptions ...
Photography Technology, Course Descriptions .
Physical Education: Aguatics, Course Descriptions
Physical Edugation: Combative/Weight Training, Course Descriptions....126
Physical Education: Fitness, Course Descriptions .
Physicat Education: independent Study, Course Descriptions
Physical Education: Individuai/Dual, Course Deseriptions ...,
Physicat Education: individual Sports, Course Descriptions
Physicat Education: Indoor Activities, Course Descriptions
Physicai Education: Outdoor Activities, Course Descriptions ..

H

i

i

Physicai Education: Professional, Gourse Descriptions ...
Physicat Education: Team Sports, Course Descriptions ...
Physicat Education and Athietics ...

Physics, Course Descriptions ..
Physmiogy, Course Descrlptlons
Plagiarism .. [T

167
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Policies, Procedures and Regulations .
Political Science, Course Descriptions
Poster Regulations

For Off-campus Organizations and Individuals  ........oonen 21
General Regutations ... 20
Student or Student Orgamzat:on Appeal of Poszer Den:al or Removal .21
Preschool Learning Environment {see Child Development}

President’'s Message ...
Property Valuation and Assessment Admlmstratron

Course Descriptions 129
Psychology, Course Descriptions ... ..128
aQ
Quality Assurance, Course Descriptions ... 126
Quality Assurance Seminars, Course Descrsptions et 1 52
£
Radiation Therapy Technology, Course Descriptions 100

Radiologic Technology, Course Descriptions ...
Reading, Course Descriptions -
Reading: Restricted, Course Descnptrons
Real Estate, Course [}escrtptlons ........
Records, Student e
Refund Policy .
Registration
Auditing
Cancelled Classes ............
Drops and Adds ...
Procedures ...
Repeat Courses
Semester Class Schedules
Student Credit Requirements
Tuition and Fees ...
Withdrawal ...
Reguiation, Revisions and Additions
Religion, Course Descriplions ...
Repeal Courses
Residency
Eligibility for Paying Resident Tuition ...
Non-resident Qwners of In-district Property ...
Pelitioning for a Change in Residency Status
Preof of Residency .. .
Hesource and Operahons Mamagement Systems Course Descrrpt:ons 133
Resource and Operations Management Systems Sembnars,

Course Descriptions .
Respiratory Therapy Courses Course Descraptaons
Rights and Responsibilities, Student
ROTC, Air Force {see Acrospace Studies)
ROTC, Army (see Miitary Science;

s
Safety, Course Descriptions ...
Scholarships ...
Science Seminars, Course Descriptrons
Semester Class Schedules
Semester Transition Program Completion ...
Sexual Harassmernt
Crefinition
Discrimination
Sexual Harassment Dsscrammataon Complami Process
Filing a Complaint
Investigation Procedures .22
Complainants .........
Confidentiality ...
Investigator{s) .
Notification
Resolution
Responsibility to Report ...,
Sign Language, Course Descriptions
Sister College Agreement with Atlanta University Center
Smoking ..
Social Work Course Descnptrons
Sociology, Course Deseriptions ..
Spanish, Course Descriptions .
Special Admission Program ...
Special Programs and Services
Special Situation Funds . .
Speech Communication, Coursa Descnpt;ons
Speliing Development, Course Descriptions
Statistics, Course Descriptions ...
Strategic Goals ...
Student Development, Course DesCrPlONS .o eie e 134
Student Literature Table
Appeal of Denial Flow Chart
Appeal of Denial of Use ...
terature Table Use Reques! Flow Chart
Reguiations for Use
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Student Records
Acceptance and Evaluation of Credits from Other Institutions ...
Credit by Exarmination ..
Credit for Previously Acqurred Knowéedge and Learnmg Expersence A8
Student Access to Records .
Student Transcripis ...
Transter of Credits ...t
Student Responsibilities
Attendance. ...
Conduct
Disciosure of Health Concems
Evaluation of instructional Quality
Examinations ...
Laws
Student Rules and Regulations
Academic Honesly ..
Assaults ...
Assembly .
Dress ...
Drug and Aicohol Regulatsens
Field Trips ..
Fighting ...
Financial Responsibility
Games and Recreational Activities .
Guest Speakers ......onimnn,
identification Cards ...
Mesetings ...
QObstructing and Josthng
Organizations ...........
Pets .
Plagiarism.....
Poster Regulations ...
Records .
Sexual Harassmeni and Dlscnmmatron
Smoking .....
Vandalism ..
Video Cassettes ...
Waapons and Explosives
Student Transcripts ...
Surgical Technology, Course Descr:;)trons TSRO

T

Table for Determining Academic Status ...
Team Sports, Course Desariptions ...
Technology General, Course Descriptions ...
Talephone Directory
Testing oo
Theater, Course Descnpirons
Tourism: Aifline and Trave! Agency Operatsons Course Descriptions ,...142
Transter Credits from Cther institutions, Acceptance and Evaluation

Accredited and Non-Accredited institutions ...

Non-Accredited institutions .
Truck Driver Training Program, Course Descriptions ... 138
Tuition and Fees

Paymeantof ...

Refund Palicy

Residency ...
Tutorial Serices ...

u
U.S. Military Training, Course Descripions ... 158
v
VENRAAHSIT .ot s s et e D

Veterans' !nformahon
Ceartification Policy for VA Educational
Benefits . .
Sairsfactory Progress for Veteraﬂs Beneﬂts Ehgfbmry.
Video Cassetlss ...
Wocabulary lmprovement Course Descn;)tions

w
Weapons ...
Welding Technol ogy Course Descnpnons
Withdrawal, Student

Administrative ...

Procedure for Resotvmg Health Reiated Issues

Student Initiated
Women's Resource Center
Work Study e
Writing, Course Descriptions
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YISITORS TO LANSING COMMUNITY COLLEGE
The L.CC Visitor Parking Area is located in the AutoCenter Courtyard in the 400 block of North Grand Avenue.

Fiom
Mason - Jackson

ENTERING THE LOT

1. Traveling north cn Grand Avenue, she AutoCenter Courtyard is located just past the intersection of Grand Avenue and Shiawassee Street.

2. Visitor parking is located along the south wall of the Courtyard (on your left as you drive in). All visitor spaces are posted with sigas.

3. Attach your visitor parking permit (ising the sticky tape) to the left rear window (not the side window) so the permit is visible from the rear of the car.
4, Throw away your visitor parking permit {after the expiralion date) whea use is compleied.
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CAMPUS FACILITIES MAP

* Emergency Phone
% Handicapper Entrances

¢ Handicapper Entrances with Electronic Doors
(Push-button electronic door at 2nd floor
entrance of GPE from Parking Ramp)

X Handicapper Parking

(Parking on 2nd floor of Parking Ramp

and other marked spaces)
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1B. Office Unit B (OUB) 7. Tumer House (TH) RS ST
1C. Office Unit C{OUQC) 8. Student Personnel Services (SPS) Satt Parking Stall Pasking .
IF. Office Unit F (OUF) 9. Arts & Sciencos (A&S) = FR 2
1. Oig Central (OC) 10. Parking Ramp (Quick Card and Cash) B El
2. Photography Center (PC) 11. Gannon Healih Careers/ a2 co sz ssacacass MMARANERY "=
3. Administration {ADM) Physical Education (GPE) Staft Farking = T H
4. North House (NH) 12. Gannon YocationalfFechnical (GVT) | =
Herrmann Conference Center 13, Voc-Tech Automotive Center WL =
Complex 18. Academic & Office Facility (AOF) LI
5A. Herrmann Conference Center 15. Parking Lot {Quick Card Only)
5B. Rogers-Carrier House 16, Parking Lot (Quick Card Only)
5€. LCC Board Room 17. Community Services and
6. Dart Auditorium (DRT) Continuing Education
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LEARNING CENTER LOCAII

EXTENSION AND COMMUNITY EDUCATION

Learning Center Locations

Batk Eaton Raplds Laingsburg Perry
Bath High School King Sweet School Laingsburg High School Perry High School
Byron Fowierville Lansing ) Portland
Biron High Schoo} Fowlerville High School Catholic Cenirai High School Portland High School
Fowlerville Middle School Cristo Rey Community Center
Charlotte Lansing Mall St Johus
Chartotte High School (Grand Ledge 8¢, johns High School
Grand Ledge High Schoot Legle
Ceorunns Leslie High School Stockbridge
Shiawassee Intermediate School District Haslett Swckbridge Middle School
Haslett High School Mason .
Dansville Capitat Area Career Center Waverly
Dansvilte High School Holt Mason High School Waverly High School
Holt Higk School Waverly Middle School
DeWitt Holt Junior High School Okemos . .
DeWin High School Hope Middle Okemos Community Education Center Webberville
Fuerstenau Elementary School Okemos High School Webberville High School
Howell Wardcliffe Elementary
East Lansing Challenger Elementary School Wiillamston )
Bailey Community Center Howell High Schoo! Owosso Wiiliamston Community Center
East Lansing High School .incoln School Williamston Biementary School
Cwosso High School
PR =
ERBERET e R
M

&

BARRY

& 1.CC classes are held at local schools in partnership with Community Education Offices in these locations.
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