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I. Statement of Purpose:
A statement of the purpose(s) of the Sabbatical/ Professional Development Leave including the activities to be undertaken with timelines for completion in order to achieve the purpose(s). The statement of the purpose of the application should include a minimum of (2) citations documenting research and connecting the project to the strategic plan goals and/or department/program initiatives. 
If the project includes interviewing human subjects, you are required to receive approval from the Human Subjects Institutional Review Board (IRB), the applicant must include a Certificate of Completion for the CITI Training Course and must include the statement “I will submit the IRB application in early Spring semester. If the IRB does not approve the research design with human subjects, I will revise their proposal and remove the research related to human subjects.”




II. Method of Evaluating
The extent to which the request states specific deadlines timelines and measurable educationally constructive objectives along with a method of evaluations



III. A statement of the benefits and value of the Sabbatical/ Professional Development Leave to the bargaining unit member’s increased competence and/or improved instructional techniques.





IV. Benefits and value of the Sabbatical/ Professional Development Leave to the College (independent of the faculty member’s professional growth)




V. Contributions of the applicant to the College, including length of service and employment history of the applicant. 




VI. Prior Sabbatical/Professional Development Leave
A statement discussing the quality and timeliness of any reports and other work produced by the applicant while on a previous Sabbatical/Professional Development Leave. Subsequent sabbatical approval requires the successful completion of the prior sabbatical. 
NOTE: If the applicant has not previously taken a Sabbatical/Professional Development Leave include a description of how prior work reports and assignments on other College projects have been completed.





VII. A description of any contract, grant, or fellowship related to the Sabbatical/Professional Development Leave, including the nature of the contract, grant, or fellowship; the approximate time requirements on the part of the applicant; and the dollar amount of any such contract, grant or fellowship.

Note: If no contracts, grants, or fellowships are attached to the Sabbatical Professional Development Leave, include a statement that there are no related contracts, grants, or fellowships.
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