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SABBATICAL LEAVE COMMITTEE
2026 – 2027 SABBATICAL APPLICATION RUBRIC

	#
	Question
	Scoring & Guidelines
	Comments

	
	
	0
(No mention)
	1
(Does not Meet)
	2
(Meets with Concerns)
	3
(Meets)
	4
(Exceeds)
	

	1. 
	Merit of the application





	No purpose mentioned.
	Purpose is mentioned but not defined.
	Purpose is defined, but additional literature/research is not added for support.
	Purpose is clearly defined and details support the need for the project including a review of two pieces of literature from the field.
	In addition to meeting the criteria from number 3, additional literature and/or research is provided to support project.
	

	2. 
	The extent to which the request states specific deadlines and measurable educationally constructive objectives


	No deadlines or measurable objectives mentioned
	Vague deadlines and/or objectives that are not measurable are included.
	Vague deadlines are included with measurable objectives or clear deadlines are included with objectives that are not measurable.
	Clear deadlines and measurable objectives are included.
	In addition to meeting the criteria for number 3, a discussion linking specific activities to timelines and objectives is included.
	

	3. 
	The extent to which a leave will have a positive impact on the quality of instruction or service at the College through the bargaining unit member’s increased competence and/or improved instructional techniques
	No discussion of impact is included.
	The applicant states that the project will benefit the College but does not include specific examples of how the project will lead to increased competence or improved instructional techniques.
	The applicant states that the project will benefit the College and gives at least one example to illustrate how the project increases either competence or instructional techniques.

	The applicant states that the project will benefit the College and gives examples and discussion of how the specific project activities will lead to increased competence or improved instructional techniques.

	In addition to meeting the criteria for number 3, the applicant addresses how the project activities can be replicated across multiple sections or by multiple employees.
	

	4. 
	The extent to which a leave will, independent of impact on the bargaining unit member, measurably benefit the College by supporting its curricula, mission, and initiatives and improving student success.
	No discussion of alignment with College curricula, mission, or strategic initiatives is included
	The applicant states that the project will benefit the College but does not include specific examples illustrating that benefit.
	The applicant states that the project will benefit the College and gives at least one example to illustrate the benefit.
	The applicant states that the project will benefit the College and gives examples and discussion of how the specific project activities benefit the College.
	In addition to meeting the criteria for number 3, the applicant includes a detailed discussion linking the project to 2 or more of the following: College curricula, mission, initiatives, or Strategic Plan.
	

	5. 
	Reasonable and equitable distribution of leaves across the College.

	Dean and Provost do not support.
	NA

	NA

	Dean and Provost support.
	NA
	

	6. 
	Contribution of the applicant to the College.
	No discussion of prior contributions is included.
	List of contributions is included but no discussion linking work to the work of the program or the overall College mission, initiatives, or Strategic Plan is included
	List of contributions with discussion of how work links to the work of the Program but not to the College overall.
	List of contributions is included with discussion of how the work links to the work of the program and the College mission, initiatives, or Strategic Plan
	In addition to meeting the criteria for number 3, specific examples from each contribution are included with discussion.
	

	7. 
	Length of service and employment history of the applicant.
	Employment history is not included.
	Service dates are included.
	Service dates and positions are included.
	Service dates and positions are included along with examples of work accomplished in each position.
	In addition to meeting the criteria for number 3, a discussion of how the work benefitted the program or department is included.
	

	8. 
	The quality and timeliness of any reports and other work produced by the applicant while on a previous Sabbatical/Professional Development Leave.
	No discussion of timeliness is included.
	Prior sabbatical leaves were late or not submitted – applicant acknowledges deficit but does not address strategies to improve
	Applicant acknowledges prior late submission but includes discussion of strategies to ensure completion for this leave or, if leave has not been taken in the past, states that fact but does not include strategies to ensure timely completion for this leave.
	Applicant provides evidence that prior sabbatical leaves were completed and approved, or if leave has not been taken in the past, states that fact and includes strategies to ensure timely completion for this leave.
	In addition to meeting criteria for number 3, the applicant includes other examples of timely completion of projects or, if leave has not been taken, the applicant includes discussion of timely completion of work assigned as evidence to support assurance of completion of this project.
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