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Directions
1. Enter your name, department name for your primary position, and the name
of your Administrative Supervisor for your primary position.
2. Select ONLY the category of your primary position at LCC.
3. Complete grid, disclosing relevant employment external to the College (whether full-time, part-time, contract, or self-employment) and average hours worked per week in each position. value from another employer, organization, or individual other than Lansing Community College for services, product(s) or benefits rendered. It also includes those employees who are self-employed, and/or have as substantial interest or ownership in a business; this does not include volunteer services. There should be no overlap of work schedules between LCC work and outside employment work. Outside employment must comply with LCC's Acceptable Use policy including using College technology resources for College business and authorized purposes only and not for outside employment. Employees are required to disclose any changes regarding outside employment within 10 days.
4. Sign and date form. Electronic signatures are accepted.
5. Save and email the completed form to HR-Employment@star.lcc.edu 


Name 		Department 	

Administrative Supervisor  	


Primary Position Category at LCC:
Faculty	Administrator	Support	Safety	Maintenance

1

	Name of Employer
	

	Position/Job Title
	

	 Address of Outside Employer/Business
	

	 Intended Work Schedule Hours
	

	 Description of job duties
	

	
	

	 Does your outside employment have any  potential for a conflict of interest with the duties of your primary position?
	

	 Will your outside employment interfere with your ability to meet the work schedule or performance expectations for your primary position?
	

	
	



	Name of Employer
	

	Position/Job Title
	

	 Address of Outside Employer
	

	 Intended Work Schedule Hours
	

	 Description of job duties
	

	
	

	 Does your outside employment have any  potential for a conflict of interest with the duties of your primary position?
	

	 Will your outside employment interfere with your ability to meet the work schedule or performance expectations for your primary position?
	

	
	




My electronic signature certifies that the above information is correct as of the date listed below.

Signature 		Date 	
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