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Welcome to the Sixth Annual
Michigan Mental Health & Aging Conference

This conference is designed to address the continuing education and training
needs of clinicians in Michigan’s community mental health system who work
with older adults with mental illness, dementia, and/or developmental
disabilities. Professionals from other service networks who serve older adults
are also welcome to attend.

Note: Individuals responsible for PASRR evaluations may obtain
reimbursement for all conference-related costs through the regular
PASRR billing process.

Please share this brochure with other colleagues in your agency and
community who work with older people. The brochure can also be
downloaded from the MHAP website at www.lcc.edu/mhap.
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AGENDA
Tuesday, May 5th

Advocacy Organization & Vendor Exhibits (Tuesday Only)
Visit the exhibits and sign up for prize drawings.

Book Display (both days)

Visit the Mental Health & Aging Project library display

7:00-8:30 am
8:30-8:45 am

8:45-10:00 am

10:30 am—-12:00 pm
12:00-1:00 pm
1:30—4:30 pm
4:30—6:00 pm

Registration and Continental Breakfast

Michael J. Head, MSW

Director, Mental Health and Substance Abuse
Administration, Michigan Department of
Community Health

Keynote Address: Always Drink Upstream
From the Herd: Maintaining Fresh
Perspectives Through Humor

Bonnie Smith RN, CPNP

Bonnie will open our annual conference on an
upbeat note, with some good ol’ cowboy
wisdom, and humor. It's difficult to have clear
and objective vision where the waters have been
muddied by the “hooves” of deadlines, time,
poverty, cynicism, exhaustion, boredom, fear,
jealousy, politics, and assorted debris of the daily
work place. All who hope to avoid getting mired
in the muddy waters of mediocrity in their work
and personal lives will be invited to “always drink
upstream from the herd”, as we focus on the
creative and renewing power of humor in our
lives.

Bonnie is an OBRA nurse evaluator at Northern
Lakes Community Mental Health. She is a
nationally known humor educator with an
extensive background in both humor and
wellness education. She got her cowboy
philosophy from being born in Loredo, Texas.
Concurrent Intensive Sessions: Part |

Lunch

Intensive Sessions Resume: Part |1

Reception
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#1
When the Diagnosis is
Personality Disorder: Creating
Individualized Approaches to
Accommodate Older Adults who
are Viewed as “Difficult”

Mental health clinicians often
encounter older adults who have
personality traits and life-long
patterns of coping that contribute to
conflict in relationships when the
individual needs assistance from
others. This session will present a
model in which personality traits can
be viewed as being on a continuum
and recognized as fluid, rather than
fixed, between styles and disorders.
The presentation will begin with an
overview of concepts, diagnostic
criteria, and frequently-occurring
challenges. The presentation will
emphasize how the model can inform
interventions, and help direct care
providers modify their approaches to
better suit these “challenging”
individuals. Participants are expected
to be familiar with DSM-IV-TR.
Erlene Rosowsky, PsyD

#H2
Psychosis in Late life

Psychosis in older adults is a
heterogeneous condition with diverse
etiologies and presentations.
Accurate diagnosis requires clinicians
to utilize a bio-psychosocial
framework for assessment. Dr. Keller
will review the various causes of late-
life psychosis and discuss how to
accurately assess individuals
displaying symptoms of psychosis.
She will also review treatment
options, including pharmacological,
behavioral, and educational
interventions for individuals with
psychosis and their care providers.
Suzanne Keller, PhD



#3
Interventions for Depression
in Late Life

Late-life depression can be
addressed and treated effectively.
This intensive will focus on how to
use behavioral treatment strategies
for older adults with depression.
Participants will learn about the basic
model of behavioral and cognitive-
behavioral therapies and how to
implement these approaches with
older adults. The presenter will lay
out clear guidelines for a brief
assessment of depression and
discuss behavioral treatments for
effectively treating depression,
including relaxation, mood
monitoring and increasing pleasant
events, and bibliotherapy.

Suzann Ogland-Hand, PhD

#HA4
The Diagnostic Dilemma:
Is It a Medical
or Psychiatric Condition?

Clinicians who assess older adults
may be faced with the challenge of
determining whether an individual’s
symptoms are caused by a
psychiatric disorder or a medical
condition. In some situations, it can
be very difficult to determine when
the symptoms suggest that an Axis |
diagnosis should be given,
particularly if the person has a
history of persistent mental illness
and/or is residing in a nursing home.
Participants will learn to recognize
when symptoms are more suggestive
of a delirium, dementia, depression,
or other neuropsychiatric conditions.
This intermediate to advanced
session is targeted to social
workers, counselors, RN's,
psychologists, physicians and others
who are responsible for sorting out
the relationship between a medical
illness and a psychiatric disorder.
Case examples will be used to
illustrate the lecture material.

Larry W. Lawhorne, MD, CMD
and Peter Lichtenberg, PhD,

ABPP



#5
Practical Ways
to Implement Person-
Centered Specialized Services
with Nursing Facility
Residents

This session will focus on residents
with disabilities who have a
Specialized Services determination.
The presenters will demonstrate
practical, inexpensive, and
individualized treatment interventions
to promote independence and build
upon the person’s capacities.
Participants will learn how to identify
the individual's strengths and
abilities, develop a person-centered
plan and incorporate this plan into
the nursing facility’s plan of care.
The session will also address funding
options and barriers.

Suzanne Bailey, MA, MSW, LMSW;
Karen Cooper, OTR; Jodell Gay,
COTA; Debra Stapleton, COTA




7:45-8:30 am

8:30—-8:45 am

8:45-10:00 am

10:30 am—12:00 pm
12:00-1:00 pm
1:30—4:30 pm

4:30 pm

AGENDA
Wednesday, May 6th

Registration
(for those who did not register on Tuesday)

Welcome
Sharon Gire, MSW

Director, Michigan Office of Services to the Aging

Keyote Address: The History and
Effectiveness of Mental Health and Aging
Coalitions

Willard Mays, MA

This presentation will explore the
accomplishments of the National Coalition on
Mental Health and Aging (NCMHA) and other
coalitions across the country. Mr. Mays will
highlight significant milestones, including the
initiative to develop state and local coalitions,
efforts impacting federal policy, and success with
the President’s New Freedom Commission on
Mental Health and the White House Conference
on Aging. He will also share activities of several
NCMHA member agencies and organizations
including the new National Association of PASRR
Professionals.

Willard Mays is the Assistant Deputy Director for
Public Policy with the Indiana Family and Social
Services Administration, Division of Mental
Health and Addiction, and has over 30 years
experience in older adult health, mental health
and substance abuse. He is past chair of the
National Coalition on Mental Health and Aging
and past chair of the Older Persons Division of
the National Association of State Mental Health
Program Directors (NASMHPD).

Workshops (Series A)
Lunch
Workshops (Series B)

Conference Ends
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A Series
10:30 am — 12:00 pm

A-1
How to Build a Coalition
on Mental Health and Aging

This interactive session is designed
for individuals interested in building a
mental health and aging coalition in
their community, region, or across
the state. Participants will receive
practical information about the “do’s
and don't's” of coalition building.
Examples of successful state and
local coalitions will be provided.
Willard Mays, MA

A-2
Psychiatric Treatment of
Depression in Older Adults

This session will focus primarily on
the use of medications to treat older
individuals with depressive
symptoms, including a review of the
newer medications, common side
effects, and recommended usage. A
brief discussion of the appropriate
use of ECT will be included.
William Beecroft, MD

A-3
Appropriate Use of Psychotropic
Medication in Older Adults or
Nursing Home Residents

The presenter will review
medications that are used for
treatment of psychiatric symptoms,
with an emphasis on those that have
been more recently developed.
Expected results and potential side
effects will be addressed. Time will
be allotted for questions.

Mike Engel, DO

A—-4
Understanding the Journey
of Recovery

Recovery is the goal for mental
health practice in Michigan’s public
mental health system. Participants
will learn about Recovery as it relates
to mental illness and substance
abuse in older adults and how peers
have enhanced services in the
mental health system by moving
through mental illness and
supporting others through various
stages of Recovery.

Joel Berman, BA, CPSS and Ernie
Reynolds, CPSS



A-5
Management and
Documentation
of Psychoactive Medications
in Nursing Facility Residents

OBRA '87 requires that each
resident’s medication regimen be
managed and monitored.

This workshop will address clinically
appropriate use of psychoactive
medication, documentation needed
for continued use, and gradual dose
reduction (GDR).

Meredith Lindsay, LMSW

A—-6
Respite Services:
The Process and Utilization
of In-home Respite

In-home respite provides
companionship and mental
stimulation for individuals with
Alzheimer’s disease or a related
dementia, but also offers relief to the
caregivers. This session is designed
to increase awareness and
knowledge of these services. Topics
will include the admission criteria and
process of in-home services, the
assessment tools used to provide
person-centered care, and volunteer/
staff recruitment and development.
Geri Gudanowski, BA and
Melanie Semaan, MSW

A-7
Working With People
With Aphasia

This workshop will focus on changes
in individual communication skills
post-stroke or following from other
conditions which result in changes in
speech, language, and interactive
behavior skills. Characteristics of
aphasia and stroke-related
communication disorders will be
presented with an emphasis on
functional outcomes. You will
improve your ability to recognize
aphasia and help consumers
communicate.

Lynn A. Sweeney, MA, CCC-SLP

A-8
Michigan’s Long-Term
Care Connections

This session will focus on the four
demonstration sites across the state
that are implementing the Single
Point of Entry (SPE) concept
recommended by the Michigan
Medicaid Long Term Care Task Force.
Participants will learn how these
agencies assist eligible consumers in
need of long-term care services and
how consumer choice and
preferences are honored in this
process.

Mark Bomberg, MPA and Pam
McNab, BS



B Series
1:30—-4:30 pm

B-1
OBRA 101

New OBRA evaluators and service
workers will receive an introduction
to OBRA and the PASRR process.
This workshop will focus on the
fundamentals of PASRR, including
the Level Il evaluation, placement
options, and recommendations for
mental health services.

Suzanne Bailey, MA, MSW,
LMSW

B-2
Understanding Culture and Race
in Working with Older Adults

This workshop will outline the
challenges of providing culturally
competent and racially responsive
mental health services to older
adults. The meaning of aging and
how race is negotiated varies across
cultures and generations. A firm
distinction will be made between
culture and race in order to
understand how “diversity” training
can be misdirected and
counterproductive. Experiential
methods will be employed for safe
interactive learning.

D. John Lee, PhD

B-3
Surrogate Decision-Making
in Michigan

Participants will learn whether there
are answers to the question: if an
individual is unable to participate in
treatment decisions, who can make
what decision when? The
appropriateness and interrelationship
among durable power of attorney,
living will, do-not-resuscitate
declaration, family consent, civil
commitment, and guardianship will
be discussed. The presentation will
also cover provider mandates of the
Federal Patient Self-Determination
Act and the Michigan Dignified Death
Act, the role of the probate court,
and psychiatric advance directives
Doug Chalgian, JD, Certified
Elder Law Attorney and Amy
Tripp, JD



B—-4
Pain Management
in Long-Term Care:
Palliative vs Curative
Approaches

This presentation is based on the
Clinical Practice Guidelines for Acute
Pain Management and Clinical
Practice Guidelines for Quality
Palliative Care. Participants will learn
how to assess pain accurately
through the use of clinical tools and
other strategies and how to identify
appropriate pharmacologic and/or
non-pharmacologic therapies to
address pain. This session will also
explore how to meet the
psychosocial and spiritual needs of
individuals experiencing pain, the
impact of culture on the experience
and treatment of pain, and the
ethical and legal issues associated
with pain management verses
palliative care.

Michael Paletta, MD and

Luisa Kcomt, LMSW

B-5
The Leadership Paradigm Shift
in the Culture Change Movement

The days of the old, institutional long
term care community are drawing to
a close. As innovative models of care
are being introduced across the
globe, it is vital for leaders to
develop new skills that will truly
change the culture of long term care!
Culture change involves reassessing
the way an organization looks, the
way people are treated, and the
process in which individuals are
challenged personally and
professionally. Participants will
explore the skills required to create a
“home”, a place where people want
to live and others desire
employment. This highly, interactive
workshop will identify various culture
change philosophies with strong
emphasis on the Eden Alternative.
Todd Walter, MSW



B—-6
Clutter and Chaos:
Communities Helping
Individuals Who Hoard

It is estimated that hoarding affects
1.4 million homes in the United
States and as few as 10% come to
the attention of public officials. The
Washtenaw County Hoarding Task
Force formed as a multi-agency
partnership of public and private
agencies to raise public awareness of
the problem and preserve safe and
appropriate housing for individuals.
This workshop will provide an
overview of hoarding behaviors and
best practices, as well as early
intervention strategies. The session
will also focus on the community
impact of hoarding and the
development of a coordinated
community effort amongst social
service agencies.

Harriet Bakalar, LMSW; Ryan
Cowmeadow, LLMSW; Rachel
Holmes, JD; Laurie Lutomski,
LBSW

B-7
Helping People Find Their
Voices: Using a Range of Tools
and Strategies

Regardless of your role in serving
people, your ability to communicate
with people who have
communication challenges can
dramatically impact the quality of
their lives. This presentation will
provide information about working
with people with a range of
communication abilities from those

who are not able to speak to others
who have difficulty making
themselves understood. You will
learn basics for assessment and
intervention to support listening,
following directions and especially
expressing wants and needs. A range
of simple, low-cost and creative
communication tools and strategies
for those with developmental and
acquired communication problems
will be provided with case examples
for use. Learn how to help others
answer questions, make choices,
participate in person-centered
planning and much more.

Lynn A. Sweeney, CCC-SLP

B-8
Developing Meaningful
Connections for Persons
with Alzheimer’s Disease:
A Training Manual

This manual is designed to assist
professionals who provide training in
dementia care. Based on the seven
core competencies identified by the
Michigan Dementia Coalition, the
manual provides trainers with step-
by-step instructions and materials,
including a CD with handouts and
PowerPoint slides and a DVD of
vignettes. This session will include an
overview of the manual, a preview of
the vignettes, and recommendations
for developing interactive training
programs. Each participant will
receive a copy of the manual,
including the CD and DVD.

Chris Curtin, RN-BC
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Conference Advisory Committee

Suzanne Bailey, MA, MSW,
LMSW

Michigan Dept. of Community Health,
Lansing

Matt Beha, BA
Mental Health and Aging Project,
Lansing

David Breyer, MS, LLP, LMSW,
CAAC

Bay-Arenac Behavioral Health, Bay
City

Marci Cameron, MA
Program Consultant to MDCH,
Lansing

Arlene Campanella, MC, LPC
CMH of Clinton-Eaton-Ingham,
Lansing

Eugenia Dumlao-Reedy, RN,
MSN

Michigan Dept. of Community Health.
Lansing

Mark Halvorsen, MA, LMSW
Hiawatha Behavioral Health, St
Ignace

Christine Hennessey, MA, LPC,
LMSW

Mental Health and Aging Project,
Lansing

Anne Lawrence, LMSW
Washtenaw County CSTS, Ann Arbor

Renee Olson, LBSW
Gratiot County CMH Services, Alma

Jacqueline Raxter, MA, LMSW,
LPC
NSO/Older Adult Services, Detroit

Mary Rehberg, RN, BSN, MA, LPC
Michigan Dept. of Community Health,
Lansing

Ernest Reynolds, CPSS
Northern Lakes CMH, Roscommon

Carol Riddle-Wallus, LLP, LMSW,
LPC
Senior Services, Inc., Kalamazoo

Robin Ripmaster, BA
Grand Rapids

Alyson Rush, LMSW
Michigan Dept. of Community Health
Lansing

John Sczomak, PHD, LP
NSO/Older Adult Services, Detroit

Sally Steiner, MSW, LMSW
Michigan Office of Services to the
Aging, Lansing

David Verseput, JD
Michigan Dept. of Community Health,
Lansing

Beth Wendricks, LMSW, ACSW
Pathways CMH, Marquette

Julie Wheaton, AMLS, LMSW
Mental Health and Aging Project,
Lansing
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Directory of Presenters

Suzanne Bailey, MA, MSW,
LMSW

Michigan Dept. of Community Health,
Lansing

Harriet Bakalar, MSW
Elderly Eviction Prevention
Coordinator, Housing Bureau for
Seniors, University of Michigan
Health System, Ann Arbor

William Beecroft, MD

Consulting Psychiatrist, Older Adult
Services and OBRA Program, CMH of
Clinton-Eaton-Ingham, Lansing

Joel Berman, BA, CPSS
Detroit

Mark Bomberg, MPA
Director Long-Term Care
Connections, Upper Peninsula
Commission for Area Progress
Services, Inc., Escanaba

Doug Chalgian, JD
Attorney, Chalgian & Tripp Law
Offices PLLC, East Lansing

Karen Cooper, OTR
Neighborhood Services Organization,
Detroit

Ryan Cowmeadow, LLMSW
Homeshare Coordinator, Housing
Bureau for Seniors, University of
Michigan Health System, Ann Arbor

Chris Curtin, RN-BC
Consultant/Trainer, Chris Curtin
Associates LLC, East Jordan
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Mike Engel, DO
Medical Director, Birchwood Nursing
Center, Traverse City

Jodell Gay, COTA
Neighborhood Services Organization,
Detroit

Geri Gudanowski, BA
In-Home Respite Supervisor,
Alzheimer’s Association - Greater
Michigan Chapter, Southfield

Rachel Holmes, JD
Staff Attorney, Legal Services of
South Central MI, Ann Arbor

Suzanne Keller, PhD

Licensed Geropsychologist, Assistant
Professor, Wayne State University
School of Medicine, Dept. of
Psychiatry and Behavioral
Neurosciences, Detroit

Luisa Kcomt, LMSW

Project Specialist, Maggie Allesee
Center for Palliative Research and
Education, Hospice of Michigan,
Detroit

Larry W. Lawhorne, MD, CMD
Chair, Department of Geriatrics,
Boonshoft School of Medicine, Wright
State University, Dayton, OH

D. John Lee, PhD

Staff Psychologist and Coordinator,
Multi-Ethnic Counseling Center
Alliance, Counseling Center, Michigan
State University, East Lansing



Peter Lichtenberg, PhD, ABPP
Director, Institute on Gerontology
and Professor of Psychology,
Psychiatry and Behavioral
Neuroscience & Physical Medicine &
Rehabilitation, Wayne State
University, Detroit

Meredith Lindsay, LMSW

Health Care Surveyor, Nursing Home
Monitoring Division, Michigan
Department of Community Health,
Lansing

Laurie Lutomski, LBSW
Director of Programs, Synod
Residential Services, Ypsilanti

Willard Mays, MA

Assistant Deputy Director, Public
Policy, Indiana Family and Social
Services Administration, Division of
Mental Health and Addiction,
Indianapolis

Pam McNab, BS

Manager, Evaluation and Quality
Improvement, Michigan Department
of Community Health, Office of Long
Term Care Supports & Services,
Lansing

Suzann Ogland-Hand, PhD
Director, Center for Senior Care, Pine
Rest Christian Mental Health
Services, Grand Rapids

Michael Paletta, MD

Chief Medical Officer and Executive
Medical Director, Hospice of
Michigan, Detroit

Ernie Reynolds, CPSS
Northern Lakes CMH, Roscommon

Erlene Rosowsky, PsyD
Assistant Clinical Professor in
Psychology, Department of
Psychiatry, Harvard Medical School
and Director, Center for Mental
Health and Aging, Massachusetts
School of Professional Psychology,
Boston

Melanie Semaan, MSW

Day Programs Respite Supervisor,
Alzheimer’s Association - Greater
Michigan Chapter, Southfield

Bonnie Smith RN, CPNP
OBRA Nurse Evaluator, Northern
Lakes CMH, Traverse City

Deborah Stapleton, COTA
Neighborhood Services Organization,
Detroit

Lynn A. Sweeney, MA, CCC-SLP
Director, Sweeney Communication &
Consultation Services and graduate
faculty member, Central Michigan
University, Mt. Pleasant

Amy Tripp, JD
Attorney, Chalgian & Tripp Law
Offices PLLC, East Lansing

Todd Walter, MSW

Director of Resident Quality of Life,
Burcham Hills Retirement
Community, East Lansing



Overnight Accommodations

Please make your own hotel reservations. Identify yourself with the
Mental Health & Aging Conference and ask for the conference rate. These
hotels have blocked rooms for the conference dates — their web sites may
not show all availabilities, so call. The rates below do not include taxes.

Kellogg Center — conference site
http://www.hfs.msu.edu/kellogg/

1-800-875-5090 or 1-517-432-4000

Restaurant, fitness center, parking included in room rate
Standard: $94 Deluxe: $104 Luxury: $114 cut-off-date: April 3rd

Marriott East Lansing University Place
http://marriott.com/LANEA (enter group code MMHMMA
where requested)

1-800-228-9290 or 517-337-4440

300 M.A.C. Avenue, East Lansing (0.7 mile from Kellogg Center)
Near downtown East Lansing shops, art galleries

Indoor pool, restaurant; 100% smoke-free environment

$124 — cut-off-date: April 6th

Howard Johnson East Lansing

http://www.howardjohnson.com

1-800-446-4656 or 1-517-351-5500 (use code CGMHA)

1100 Trowbridge Rd (0.83 mile from Kellogg Center)

1-127 Trowbridge Road Exit

Indoor heated swimming pool and whirlpool, free high speed Internet access, hair
dryer, ironing board & iron in room, free deluxe Continental breakfast

$72 room or $92 suite — cut-off-date: April 13th

University Quality Inn, East Lansing
http://www.universityqualityinn.com/

1-800-228-5151 or 1-517-351-1440

3121 E. Grand River, Lansing (1.03 mile from Kellogg Center—near Frandor
Shopping Center)

Free full hot breakfast, indoor pool, spa

$74.95 — cut-off-date: April 13th

Candlewood Suites, Lansing

http://www.ichotelsgroup.com

1- 877 226 3539 or 1-517-3518181

3545 Forest Rd (1.89 miles from Kellogg Center)

Kitchenette w/full size refrigerator/freezer (and icemaker), dishwasher, range,
microwave, free high speed Internet access, hair dryers, iron/ironing board,
Laundry basket in each suite, free fitness center, free shuttle service

$89 room or $109 suite — cut-off-date: May 5 (if rooms are still available)
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Registration Information

How To Register:
Registrations will be accepted on a first-come, first-served basis until capacity is
reached.

e \We encourage you to register on-line at www.lcc.edu/mhap

e Or complete the registration form in the brochure and fax to Matt Beha at
517/483-1852 by April 20th. Payment is due April 27th.

e If your employer is paying for the conference, send a copy of the completed
registration form to the accounting department and ask that they send us the
Notice of Late Payment if the check will not be received by April 27th. Please
follow up to make sure the check or form has been mailed.

e A confirmation memo will be sent to anyone who has registered. If you do
not receive a confirmation by May 1st, contact Matt Beha to
confirm that you are registered.

For Those Seeking Continuing Education Hours (no additional charge)

e Nurses: Fill in your complete Social Security number on the registration form.
This information will be kept in confidence. You are required to provide the
last four digits of your SS number when signing in at the conference.

e Social Workers: Fill in your Permanent ID # from the State of Michigan. You

are required to provide this number when signing in at the conference.

Cancellation Policy

The registration fee, minus a $20 administrative charge, will be refunded if the
registration is cancelled by May 1st. No refunds will be made after this date. Any
individuals who do not attend, but have registered without paying, will be billed
$75 per day to help defray conference costs incurred by their registration.

Fax Registration form to: Matt Beha at 517/483-1852.

Mail check to: Lansing Community College
MC 3500-MHAP (this internal address must be included)
P.O. Box 40010
Lansing MI 48901-7210

For additional information: Contact Matt Beha by email at beham@Icc.edu or
by phone at 517/483-1529.

ADA Accommodations:

If you require accommodations to permit your attendance or participation, please
provide a written request to Matt Beha at the above address by March 31.
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Print off, complete, and fax registration form to: Matt Beha at 517/483-1852.

Registration Form — Due April 20, 2009

Please print or type your name as you would like it to appear on your name tag:

Name

Job Title

Organization

Address
City State ZIP Code
Phon Fa

e
(Area Code)
Email address

X
(Area Code)

Please write (1) by your 1st choice and (2) by your 2nd choice for

the Intensives and Workshops.

Morning Afternoon
Intensives Workshops Workshops
May 5 May 6 May 6

All-day session A Series - 10:30-12:00 B Series - 1:30—4:30
#1 A1 B-1
#2 A-2 B-2
# 3 A-3 B-3
# 4 A-4 B-4
#5 A-5 B-5
A-6 B-6
A7 B-7
A-8 B-8

Payment is due April 27th

(Continuing Education & Contact Hours are included in the registration fee.)

Nurse Contact Hours — Social Security #

Social Work CEs — Social Work Permanent ID #

$210 Two Day

$135 Tuesday

$135 Wednesday

TOTAL DUE $

_____ | require a vegetarian meal.

16
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| Accounting Department Information |

On the back of this sheet is the registration form for a staff person at your
organization to attend the Mental Health & Aging Conference. We realize that
sometimes there is not sufficient time to cut and mail a check by the due
date. If this is the case, please use the form below to let us know when we
may expect your check. Your staff person will not be registered for the
conference until we either receive a check or the form below by April
27th.

e Lansing Community College’s Federal 1.D. number is 38-1787641

e Please be sure you have our current address in your computer files. The
address must include our internal mail code (3500-MHAP) to assure that
we receive the registration form and check.

e Make checks payable to Lansing Community College and mail to:

Lansing Community College

MC 3500-MHAP (this internal address must be included)
P.O. Box 40010

Lansing M1 48901-7210

e Payment is due in our office by April 27th.
e If this deadline cannot be met, please complete the form below and fax
it to Matt at 517/483-1852.

If you have any further questions, contact Matt Beha at 517/483-1529 or
email at beham@Icc.edu. Thank you!

Notice of Late Payment
Fax to Matt at 517/483-1852

Name of Agency

Name(s) of staff attending conference

The check in the amountof $ ___ will be mailed on (date)

Name of accounting department contact person

Phone

(Area Code)
17



