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Human Resources
Personnel Information Form

	
|_| New Employee Information

|_| Change Current Information  

	

		Name:
	[bookmark: Text1]     
	[bookmark: Text2]     
	
	[bookmark: Text3]     

	
	Last
	First
	
	Middle

	Former Last Name:
	
     
	
Banner ID:
	
     ________________

	
	Last
	
	



	Address:
	[bookmark: Text5]     
	
	
	

	
	Street Address
	
	
	

	
	[bookmark: Text4]     
	[bookmark: Check1]|_|Check here for mailings to go to a PO Box.

	
	PO Box
	
	
	

	
	[bookmark: Text6]     
	[bookmark: Text7]     
	[bookmark: Text8]     
	[bookmark: Text9]     

	
	City
	State
	Zip
	County

	Phone:
	[bookmark: Text13][bookmark: Text14][bookmark: Text15](               )                -    
	|_| Home    |_|Work   |_|Cell   |_|Other

	
	Primary
	
	
	

	
	(               )                -    
	[bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Check5]|_| Home    |_|Work   |_|Cell   |_|Other

	
	Secondary
	
	
	


Personal Information
	Gender:
	[bookmark: Check6][bookmark: Check7]|_|Male   |_|Female
	Ethnic Origin:
	(select one)
	

	
	
	
	[bookmark: Check8]|_| American Indian/Alaskan Native

	Marital Status:
	
	[bookmark: Check9]|_| Asian
	

	
	[bookmark: Check14]|_| Married
	
	[bookmark: Check10]|_| Black/African American

	
	[bookmark: Check15]|_| Separated
	
	[bookmark: Check11]|_| Hispanic
	

	
	[bookmark: Check16]|_| Single
	
	[bookmark: Check12]|_| Native Hawaiian/Pacific Islander

	
	[bookmark: Check17]|_| Widowed
	
	[bookmark: Check13]|_| White
	



	Date of Birth:
	[bookmark: Text17][bookmark: Text18]        /        /       
	Veteran:
	[bookmark: Check18]|_| Yes
	

	
	Month/Day/Year
	
	[bookmark: Check19]|_| No
	

	
	
	
	
	



	Emergency Contact:
	     
	     
	
	     

	
	Last Name
	First Name
	
	Relationship

	
	(   )   -    
	|_| Home    |_|Work   |_|Cell   |_|Other

	
	Phone
	
	
	


Note:  Submit completed form to HR at mail code 8041 and to your Divisional/Department Office.  

	Employee Signature:
	
	
	Date:
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