Waiver FAQs for Faculty
Criteria for Waivers http://www.lcc.edu/advising/WaiverChart.pdf 
Waiver Request Form - http://www.lcc.edu/advising/WaiverForm.doc
1. I AM AN LCC FACULTY MEMBER—DO THE PREREQUISITES RULES APPLY TO ME, TOO? 

Yes.  Any permission to bypass prerequisites could come only from the academic department offering the course http://www.lcc.edu/academics/ 
2. DOESN’T MY RECORD SHOW THAT I AM FACULTY AND HENCE HAVE A DEGREE? 

No.  LCC’s student record system is not connected to its Human Resources records.

3. CAN’T YOU JUST CHECK MY RECORD AT HUMAN RESOURCES TO SEE THAT I AM FACULTY AND HENCE HAVE A DEGREE? 

No.  LCC’s student record system is not connected to its Human Resources records.

4. DO I REALLY HAVE TO TURN IN A WAIVER FORM AND DOCUMENTATION TO GET PLACEMENT? 

Yes—either that or take the assessment tests.
5. CAN YOU PROCESS MY WAIVER REQUEST AHEAD OF STUDENT REQUESTS? 

No.  In the interest of fairness, we process all requests in the order they were received.

6. WHAT IS THE DIFFERENCE BETWEEN PLACEMENT LEVELS AND A PREREQUISITE OVERRIDE? 

Placement levels allow you to register for any class that requires those levels, while a prerequisite override only allows you to register for a specific class in a specific semester.

7. HOW DO I FILL OUT MY WAIVER FORM? 
See our homepage http://www.lcc.edu/advising/waivers.htm , FAQ #5.
8. HOW CAN I GET PLACEMENT LEVELS? 
Usually the quickest way to get levels in reading, writing, or math is to come in to the Assessment Center and take the placement tests http://www.lcc.edu/assess/on_campus/cpt.htm 

If, however, you have a degree, the Waiver Team instead can grant a Reading Level and Writing Level.  Remember, though, that per Math Department policy, we cannot grant a Math Level based on previous degrees.
Our waiver request form is here: http://www.lcc.edu/advising/WaiverForm2.doc  You can submit the completed form along with accompanying documentation in person at 200 GVT, by fax to 517.483.1313, or via e-mail to waiver_requests@lcc.edu .  The Waiver Team will evaluate requests within one to three business days and attempt to inform each student when done.
9. CAN THE PERSON AT THE ASSESSMENT CENTER GIVE ME MY PLACEMENT LEVELS? 

No.
10. IF I RECEIVED PLACEMENT LEVELS FROM THE WAIVER TEAM LAST SEMESTER, DO I NEED TO TURN IN ANOTHER WAIVER FORM FOR LEVELS THIS SEMESTER? 

No.  Those levels still should be on your LCC transcript.

11. HOW CAN I GET A PREREQUISITE OVERRIDE? 
If the LCC course you want requires that another course be taken first and you have done so at another college or university, you may be able to get a prerequisite override either from the department offering the course http://www.lcc.edu/academics/ or from the Waiver Team.

In dealing with the Waiver Team, simply submit a completed waiver request form http://www.lcc.edu/advising/WaiverForm2.doc along with any necessary documents in person at 200 GVT, by fax to 517.483.1313, or via e-mail to waiver_requests@lcc.edu .  Our Waiver Team will evaluate requests within one to three business days and attempt to inform each student when done.

12. CAN THE PERSON AT THE ASSESSMENT CENTER GIVE ME MY PREREQUISITE OVERRIDE? 

No.  In the interests of consistency and quality control, only the Waiver Team advisors may grant prerequisite overrides.  A great majority of waiver requests, however, are processed within one business day or so.

13. IF I RECEIVED A PREREQUISITE OVERRIDE FOR ONE CLASS AND NOW WANT TO TAKE A DIFFERENT CLASS WHICH NEEDS THE SAME PREREQUISITE, WILL I NEED TO TURN IN ANOTHER WAIVER FORM? 

Yes.  With the way our software is programmed, prerequisite overrides are good only for a specific course and specific semester and thus would not work for other classes or in other semesters.  Different classes or different semesters would need separate overrides.  Because we should have your previous documents on file, however, you should be able simply to submit a fresh waiver form rather than sending another copy of your transcript.

14. IF I RECEIVED A PREREQUISITE OVERRIDE FOR A CLASS LAST SEMESTER BUT WANT TO TAKE THE CLASS THIS SEMESTER INSTEAD, WILL I NEED TO TURN IN ANOTHER WAIVER FORM? 
Yes.  See the previous paragraph.
15. I RECEIVED MY PREREQUISITE OVERRIDE, BUT NOW I CAN’T REGISTER BECAUSE THE CLASS IS FULL—IS THERE ANYTHING YOU CAN DO? 
No.  We cannot add students to full classes, so you would have to keep checking the web in the hope that a seat may open up.
